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Message from
the President

Dr. J. Mark Estepp

Awarm welcome to you from
Southwest Virginia Community
College. Our mission is to prepare
you to meet the requirements
necessary for success in the
global workplace or in a university
setting. Whatever your career or
personal goals, Southwest is the
place to begin. The college offers
a firm foundation on which to
build your future.

We care about your success. At Southwest you will have the opportunity to
work with one of the most dynamic groups of professors in the country. In
addition, the large variety of programs and classes available at the college makes it
easy for you to select one that’s just right for you.

In addition to academics, your college experience at Southwest can have many
levels, including participation in a variety of club and organization activities. This,
coupled with a breathtaking campus nestled in the foothills of the Clinch Mountain
Range, makes for an exciting educational adventure.

Come and see what Southwest has to offer. We would love to get to know you
better and show you around our beautiful campus. Stop by, email, or phone- --
we’re looking forward to seeing you soon.

Oﬁ//
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2008-2009 ACADEMIC YEAR CALENDAR

SUMMER SESSION 2008

May 30 (Friday) Registration
June 2 (Monday) Classes Begin (Regular Session and Term 1)
June 6 (Friday) Last day to register, add a course and to receive
tuition refund (Term 1)

June 10 (Tuesday) Last day to register, add a course and to receive
tuition refund (Regular Session)

June 23 (Monday) Last day to withdraw from class without academic penalty
or change from credit to audit (Term 1)

July 1 (Tuesday) Last day of classes (Term 1) and Registration (Term 2)
July 2 (Wednesday) First Day of Classes (Term 2)
July 4 (Friday) COLLEGE CLOSED - Observance of Independence Day
July 7 (Monday) Last day to register, add a course, and to receive
tuition refund (Term 2)

July 8 (Tuesday) Last day to withdraw from class without academic penalty

or change from credit to audit (Regular Session)
July 16-18 (Wednesday-Friday)  Fall Semester Advanced Registration for New and
Returning Students

July 21 (Monday) Last day to withdraw from class without academic penalty
or change from credit to audit (Term 2)
August 1 (Friday) Last Day of Classes/Final Grades Due/Graduation
FALLSEMESTER 2008
August 18 (Monday) Faculty/Staff In-Service Day
August 19 (Tuesday) Faculty Workday
August 20, 21, 22 (Wed., Thurs., Fri.) Registration
August 25 (Monday) Classes Begin
September 1 (Monday) COLLEGE CLOSED - Labor Day
September 2 (Tuesday) Last day to add on -campus day classes

September 10 (Wednesday) Last day to register for off-campus/evening/video/web class,
add a course, drop a course, and to receive tuition refund

October 24 (Friday) No classes, Faculty Research Day
October 30 (Thursday) Last day to withdraw from class without academic
penalty or change from credit to audit

November 3 (Monday) Advanced Registration for Spring Begins
November 26 (Wednesday) No Classes, Faculty Research Day
November 27, 28 (Thurs., Fri.) COLLEGE CLOSED - Thanksgiving Holidays
December 12 (Friday) Last Day of Classes
December 15, 16, 17, 18 (Mon., Tues., Wed., Thurs.) Final exams for day
and night classes

December 19 (Friday) Final Grades Due/Faculty Work Day
December 22, 23 (Mon., Tues.) Faculty Work Day
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SPRING SEMESTER 2009

January 2 (Friday) Faculty Research Day
January 5 (Monday) Faculty/Staff In-Service
January 6, 7 (Tues., Wed.) Student Registration
January 8 (Thursday) Classes begin
January 15 (Thursday) Last day to add on-campus day classes
January 23 (Friday) Last day to register for off-campus/evening/video/web classes,
add a course and to receive tuition refund

March 9, 10, 11, 12, 13 (Monday - Friday) NO CLASSES - Spring Break
March 16 (Monday) Advanced Registration for Summer semester begins
March 23 (Monday) Last day to withdraw from class without academic penalty
or change from credit to audit

April 1 (Wednesday) Preregistration for Fall semester begins
April 2, 3 (Thurs., Fri.) No Classes - Faculty Research Days
May 8 (Friday) Last Day of Classes
May 11, 12, 13, 14 (Mon., Tues., Wed., Thurs.) Final exams for day and
night classes/ Graduation

May 15 (Friday) Faculty Work Day/ Final Grades Due

SUMMER SESSION 2009

June 1 (Monday) Registration
June 2 (Tuesday) Classes Begin (Regular Session and Term 1)
June 8 (Monday) Last day to register, add a course and to receive
tuition refund (Term 1)

June 11 (Thursday) Last day to register, add a course and to receive
tuition refund (Regular Session)

June 22 (Monday) Last day to withdraw from class without academic penalty
or change from credit to audit (Term 1)

July 1 (Wednesday) Last day of classes (Term 1) and Registration (Term 2)
July 2 (Thursday) First Day of Classes (Term 2)
July 3 (Friday) COLLEGE CLOSED - Observance of Independence Day
July 6 (Monday) Last day to register, add a course, and to receive
tuition refund (Term 2)

July 9 (Thursday) Last day to withdraw from class without academic penalty

or change from credit to audit (Regular Session)
July 15-17 (Wednesday-Friday)  Fall Semester Advanced Registration for New and
Returning Students

July 21 (Tuesday) Last day to withdraw from class without academic penalty
or change from credit to audit (Term 2)
August 3 (Monday) Last Day of Classes/Final Grades Due/Graduation
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DIRECTORY

STATE BOARD FOR COMMUNITY COLLEGES

Shahnaz M. Ahmed
Megan C. Beyer

Hank W. Chao

Mark R. Graham
Barbara A. Johnsen
Adele C. Johnson
Constance R. Kincheloe

Wayne Bostic, Chair
Thomas Brewster, Vice Chair
Sandra Hogston, Treasurer
Whitney J. A. Caudill

Elene M. Combs

Ruby Ratliff Hale

Robert Craig Horn

Lorraine C. Turner

Randy Williams

David C. Yates

Robert W. Shinn, Chair
Gary C. Hancock, Vice Chair

Chris A. Lumsden
Nathaniel Xavier Marshall
Jeffery K. Mitchell

R. Michael Mohler

C. Michael Petters

Alan G. Toxopeus

Dr. Glenn DuBois, Chancellor

LOCAL BOARD

Russell County
Tazewell County
Tazewell County
Buchanan County
Tazewell County
Buchanan County
Buchanan County

Russell County

Russell County

Dickenson County

PRESIDENT OF THE COLLEGE

Dr. J. Mark Estepp
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Curriculum Advisory Committees

Administration of Justice - Kathleen Bassett, Buchanan County; David Belcher,
Dickenson County; James Brooks, Buchanan County; Harry Cundiff, Tazewell
County; Frank Dorton, Tazewell County; Steve Dye, Russell County; Ray Foster,
Buchanan County; Dave Fowler, Tazewell County; Brian Hieatt, Tazewell County;
Don Johnston, City of Bristol; Don Monteith, Sullivan County; Lana Moore,
Bland/Tazewell County; William Price, City of Bristol; William Puckett, Tazewell
County; Barney Stiltner, Buchanan County.

Administrative Support Technology and Clerical - Brenda Davis, Tazewell
County; Shelly Keene Hicks, Tazewell County; Julie Huffman, Russell County;
Joan Jamison, Buchanan County; Roseann Jones, Russell County; Jean Jordan,
Russell County; Vickie Lambert, Dickenson County; Edward Matney, Buchanan
County; Tamara Neo, Buchanan County; Keith Viers, Dickenson County; Ina
Mae Ward, Tazewell County; Tim Whited, Tazewell County.

Arts and Crafts Production - Betty Brainerd, Tazewell County; Hal Brainerd,
Tazewell County; Lou Grimm, Tazewell County; Johnny Hagerman, Tazewell
County; Courtney Honaker, Russell County; Robert Layne, Tazewell County;
Doyle Rasnick, Tazewell County; Richard Smith, Tazewell County; Allison Street,
Buchanan County; Evan Sweetser, Tazewell County.

Automotive Industries and Diesel - Gary Barker, Washington County; Eugene
Childress, Tazewell County; Raymond Ferrell, Buchanan County; Larry Goodman,
Russell County; Jeffrey D. Hodges, Buchanan County; Doug Keen, Buchanan
County; Ronnie Martin Jr., Tazewell County.

Community Services - Sandra Cole, Buchanan County; Nancy Dickenson,
Russell County; Patty Y. Fletcher, Buchanan County; Rita Jo Hall Banner, Russell
County; Margaret Shawver, Tazewell County.

Computer Aided Drafting and Design - Billy Campbell, Buchanan County; Andy
Cecil, Tazewell County; Bill Conoy, Tazewell County; Jeremy Hall, Tazewell
County; Robert French, Tazewell County; Mary Beth McGlothlin, Mercer
County; Wayne Newberry, Dickenson County; Lee Osborne, Tazewell County;
Danny Price, Russell County.

Early Childhood Education - Carol Breeding, Buchanan County; Brenda

Coleman, Buchanan County; Mona Justice Cordle, Tazewell County; Linda
Hayes, Tazewell County; Jane Tickle, Tazewell County.
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Electronics/Electrical - Daniel Bowling, 111, Raleigh County; Shawn Boyd,
Buchanan County; Brian Keith Cordle, Buchanan County; Christopher Davis,
Wise County; Craig Earls, Tazewell County; Randall Hash, Bland County;
Michael Horn, Buchanan County; Jeffrey K. Ingram, Russell County; Kerry J.
Johnson, Tazewell County; Jackie Meade, Russell County; Robert Riggins,
Mercer County; Gary Sergent, Tazewell County; Brian Testerman, Mercer
County; Randy Woodward, Washington County, Debbie Wroczynski, Russell
County.

Emergency Medical Services Technology - Kathren Dowdy, Tazewell County;
Frank Hart, Tazewell County; Ron Kendrick, Dickenson County; Delilah Long,
Russell County; Tina Owens, Buchanan County.

Environmental Management - Steve Lenhart, City of Radford; Dan Manweiler,
Washington County; Marshall S. Miller, Tazewell County; Cliff Musick,
Washington County; Tony Scales, Wise County; George Young, City of Bristol.

Finance - E. Robert Adams, Jr., Tazewell County; Michael Bandy, Tazewell
County; Ron Bostic, Russell County; Linda Delaney, Dickenson County;
Douglas Hess, Tazewell County; Richard Hudson, Tazewell County; David M.
Nichols, Tazewell County; Todd Owens, Buchanan County; Patricia B. Rowe,
Buchanan County, Steven L. Shortt, Russell County; Steve Lane Wood,
Buchanan County.

Health Care Technician - Rose Hurley, Tazewell County; Brenda C. Porter,
Tazewell County; Linda Smith, Russell County; Patricia Sluss, Tazewell County;
Sue Yates, Tazewell County.

Heating, Ventilation and Air Conditioning - J. F. Blankenship, Russell County;
Sedwyn P. Crockett, Jr., Tazewell County; Larry Dye, Tazewell County; Mike
Fletcher, Russell County; Timothy D. Lusk, Mercer County; Curtis Oshorne,
Buchanan County; Dale Rasnick, Dickenson County; Dallas Sparks, Tazewell
County; Stephen H. Starnes, Russell County.

Hospitality Management - Gerald Arrington, Dickenson County; Mary Lou
Bevins, Russell County; Susan Blansett, Dickenson County; Ginger Branton,
Tazewell County; Don Gates, Russell County; Neva Hamilton, Wise County;
Mitzi James, Tazewell County; Clint Neal, Tazewell County; Raymond Shepard,
Tazewell County; Carol Whitt, Tazewell County.

Human Services - Mary F. Cole, Tazewell County; Eddie Harrison, Russell
County; Cindy Hess, Russell Hall; Ruth Horn, Buchanan County; Rita Keen,
Russell County; Larry Kennedy, Dickenson; Jane A. Peay, Tazewell County;
Henry Smith, Tazewell County; Rex Tester, Tazewell County; Sandra Waldron,
Tazewell County, Diane Wallace, Tazewell County.
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Management - Tony Barton, Russell County; Bill Crigger, Buchanan County;
Richard Edwards, Dickenson County; Gerald Kowzan, Buchanan County; Mark
Payne, Russell County; Frank Pyott, Tazewell County; Joe Ratliff, Russell
County; Keith Sheets, Tazewell County; James Spencer, 111, Tazewell County;
Debra Wroczynski, Russell County.

Manufacturing - David W. Bandy, Tazewell County; Danny Brainard, Tazewell
County; Shirley R. Buchanan, Tazewell County; Andy Cecil, Tazewell County;
Bill Conoy, Tazewell County; Jerry Lockhart, Buchanan County; Lee Osborne,
Tazewell County; Darrell Snell, Tazewell County.

Nursing - Davina Arms, Russell County; Ellen Carello, Tazewell County; Dana
Collins, Tazewell; Sue Cook, Buchanan County; Sandy Cozzolino, Russell
County; Sandra Culler, Tazewell County; David Darden, Tazewell County;
Kathren Dowdy, Tazewell County; Rose Hurley, Tazewell County; Dolores
Mulkey, Tazewell County; Sharon Musick, Tazewell County; Bobbi Carter Neal,
Russell County; William Taylor, Russell County; Lilly Thacker, Buchanan County.

Occupational Therapy Assistant - Greta Browning, Buchanan County; Richard
Davis, Buchanan County; Jane Hill, Washington County; Alicia Holbrook,
Washington County; Crystal Keen, Mercer County; Billy Carol Keene, Tazewell
County; Jennifer Lambert, Mercer County; Amy McGlothlin, Tazewell County;
Nancy Musick, Washington County; Andy Powers, Tazewell County; Natasha
Hay Viers, Wise County.

Phlebotomy - Beverly Anderson, Buchanan County; Mary Boysaw, Mercer
County; Donna Buckles, Tazewell County; Doug Gasparado, Russell County;
James Gibberson, Mercer County; Mary Jane Jones, Tazewell County; Debra
Parks, Russell County; Nadine Rasnake, Russell County; Brian Reynolds, Smyth
County; Jim Romeo, Washington County; Dennis Sargent, Tazewell County;
Betsy West, Tazewell County; Peter West, Tazewell County.

Practical Nursing - Toby Cook, Russell County; Sandy Cozzolino, Russell
County; Sandra Culler, Tazewell County; Connie Davis, Tazewell County; Patti
Dorton, Tazewell County; Kathren Dowdy, Tazewell County; Wanda Fletcher,
Washington County; Joyce Helton, Buchanan County; Kathy Mitchell, Tazewell
County; Mary Alice Roe, Washington County; Lilly Thacker, Buchanan County;
Sue Yates, Tazewell County.

Radio/TV Broadcast Production/Photography/Journalism - Edith Brown,
Tazewell County; Greg Carter, Mercer County; Lodge Compton, Buchanan
County; Rufus "Shang Hai" Nickles, Dickenson County; Kathy Still, City of
Norton; Mike Still, Tazewell County.
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Radiologic Technology - Ernest Coburn, MD, Washington County; Kathren
Dowdy, MSN, Tazewell County; Cindy Hill, RT(R), (CV), Washington County;
Wayne Keene, B.A., RT, R (CT), Russell County; Rita Mitchell, RT (R), Buchanan
County; Bobby Mullins, Smyth County; Elizabeth Myers, RT(R), Tazewell
County; Connie Pruitt, RT(R), Tazewell County.

Respiratory Care - Dave Bittle, Roanoke County; Denise Blankenship, RRT,
Russell County; Cathy Blevins RRT, City of Galax; Lynne Brown, RRT, Tazewell
County; Judy Combs, RPFT, RRT, Russell County; Randy Forehand, MD,
Tazewell County; Jennifer Griffin, Pulaski County; Eric Hawkins, RRT, Mercer
County; Brian Hobson, Sullivan County; Alicia Honaker, Tazewell County,
Michael Honaker, RRT, Wythe County; Becky Kennedy, RRT, CPFT, Tazewell
County; Priscilla McReynolds, CPFT, RRT, Tazewell County; Bernadette Mullins,
BS, RRT, Sullivan County; Mike Mullins, Buchanan County; Jose Piriz, MD,
Tazewell County; Emory Robinette, MD, Washington County; Phillip Smith,
Sullivan; Chris Ward, Tazewell County; Lou Ann White, Sullivan County; Robin
Wilson, RRT, Washington County.

Security Services Training - Donald W. Ayers, Washington County; Robert
Craig, Washington County; Bruce Dando, Washington County; Frank Dorton,
Tazewell County; Joe Fryan, Washington County; Don Johnston, City of
Bristol; Don Monteith, Sullivan County; David Nelson, City of Bristol; Walt
Parker, Russell County; Steve Smith, Washington County.
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ADMINISTRATIVE FACULTY

[ SV T Q= (=T o o USSP President
Robert Tomlinson Vice-President of Instruction and
Dean, Humanities and Social Sciences Division

Richard C. HUdsON .........ccccovvvnnns Vice-President of Financial and Administrative Services
Barbara FUIIEE ........cveiiieiieiee e Dean, Division of Business
Peggy R. Barber .... Dean, Division of Engineering
Joyce KiNder ... Director, Small Business Development Center
Kathy Mitchell ..................... Director of Virginia Appalachian Tricollege Nursing Program
Glenda Calver Procurement Technical Assistance Officer
TereSAAIRY ...t Coordinator of Library Services
Thomas A. Cash ... Coordinator of Distance and Distributed Learning
Frank W. Horton .........ccoeeeveevnneneee. Dean of Continuing Education and Dean, Division of

Math, Science, and Health Technologies
TONY LOTITO .vceieiieiiic e Coordinator of Evening Offerings
Roderick B. Moore ................. Associate Vice President of Student Development Services
Phyllis RODEIS .......cooeiiiiieecceceeeceee Vice-President of Institutional Advancement
Robert G. Sutherland .................... Dean of Learning Resources/Affirmative Action Officer

ACADEMIC SUPPORT PROGRAMS

AmandaBohon ... Student Development Services Advisor
Patsy G. BUSSAId .......cccoveeieiiiiieiesieceesiee e Public Relations Coordinator
Natalie Chambers-Ramsey .........ccocciiiiiiniieieceee e Counselor/Financial Aid

Stephanie DaVIS ..o Project ACCESS Director/Counselor
James E. Farris ... Coordinator of Admissions and Counseling
Michael J. HENry ... Student Support Services Project Director
Karen HUASON .........coviiiiiiiiceee e Upward Bound Project Director
Elizabeth King ... College Bound Counselor
MarY LAWSON ...cviniiiieiiiieceieeie e Foundation Executive Director
Frances Lowdermilk ..........cccoooiiiinnicnnnas Student Support Services Transfer Counselor
Denise Miller Veterans Upward Bound Advisor
Susie MUIINS ..o Student Support Services Counselor
ShArON PEEIY ...t Career Sevices Counselor
DIaNE PRITIIPS .ottt Librarian
Gwendalyn Slone Veterans Upward Bound Director
Martha Strouth ......... Veterans Upward Bound Advisor
EAMONd SMIth ..o Institutional Research Officer
Mary Margaret Thompson ...... Student Support Services Tutorial Coordinator/Counselor
R. Mark Wildman ... Student Activities Advisor/Counselor
ix
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FACULTY AND ADMINISTRATION

TereSAAIIRY, .ocvoviviieiceceee e Coordinator of Library Services
A.A.S., Southwest Virginia Community College, 1979; B.A., University of Virginia—
Wise, 1981; M.S., University of Tennessee, Knoxville, 2000.

WITIAM AKETS ..o Paramedics Program Director
B. A., Emory and Henry College, 1983; M.S., Virginia Polytechnic and State
University, 2006.

Craig M. AShBIOOK .......ccooveiiieiiiici e Environmental Science
A. S., Southwest Virginia Community College, 1972; B. S., East Tennessee State
University, 1975; M. A., East Tennessee State University, 1979, D.A., George Mason
University, 2002.

Peggy R. Barber .......cccoovvivieiieiiccee e Dean, Division of Engineering
B. S., Radford College, 1972; M. S., Radford College, 1974.
LOretta BEAVELS. ......cveveiiiiiieiecieeee et Management Technology

A.A.S., Southwest Virginia Community College, 1974; B.S., Radford University,
1976; M. S., Old Dominion University, 2000.

Amanda Bohon ..o Student Development Services Advisor
A.A.S., Southwest Virginia Community College, 2001; B.A., Emory & Henry College,
2003; M.S., Radford University, 2005.

Daniel C. BOWIING ....ooveiiiiiiiii e Computer and Electronics
A.A.S., Southwest Virginia Community College, 1970; R. B. A., Bluefield State
College, 1977; M. S., Virginia Polytechnic Institute and State University, 1981.

C. DOUGIAS BrANTON ...c.cvevieiiieiicieietcieceee et Arts and Crafts
B. S., Appalachian State University, 1975; M. A., Appalachian State University, 1979;
Ed.S., Virginia Polytechnic and State University, 2003.

CUrtis W. BreBadiNg ....c.vcvviveieiiiieesie et Mine Health and Safety
R. B. A., Marshall University, 1993.
R. John Brenner ..........cccccoevnee Human Services/Sociology/Global Education Coordinator

A.GS., Parkland College, 1969; B. S., University of Illinois, 1971; M. A., University
of lllinois, 1976; Ed. D., East Tennessee State University, 1996.

ALICE C. BIOWN L.ttt ettt Psychology
B. S., East Tennessee State University, 1971; M. A., East Tennessee State University,
1974.

Michael S. BrOWN .........ccceevveiiiiiiieiains Instructional Technology and Graphic Design
A.A.S., Southwest Virginia Community College, 1992; B. S., East Tennessee State
University, 1994; M. S., East Tennessee State University, 1999.

Glenda CalVer ... Procurement Technical Assistance Officer
B.A., Virginia Intermont College, 1983.
Thomas A. Cash .....cccccevvevriiiiiniienn, Coordinator of Distance and Distributed Learning

B. S., East Tennessee State University, 1971; M. A., East Tennessee State University,
1976.

JUAY S. CASHIE .. English
B. A., Virginia Intermont College, 1981; M. A., East Tennessee State University, 1986.
Natalie J. Chambers-RamSeY .........cccccvvvevireriiirieiiesieie e Counselor/Financial Aid

B. A., Radford University, 1990; M. B. A., Radford University, 1993; Ed. D., University
of Virginia, 2004.

Robert Chambers ..........cccccovveviivcieieiceen, Program Developer, Continuing Education
B. S., Bluefield State College, 1972; M. A., West Virginia College of Graduate Studies,
1988.

SVCC 08-10 College Catalog Public Relations Office



Ralph M. COCIIaN ....ccuiiiice e Radiologic Technology
A.A.S., Southwest Virginia Community College, 1974; R. B. A., Bluefield State College,
1992; M.S.ED., Saint Joseph's College, 2007.

KEeNNEth M. CrOSS ...ccuoiiiiieieiieee et Business Management
B. A., King College, 1972; M. A., East Tennessee State University, 1984.

Garry W. DamlON ......cooeiieiiieee e Automotive Technology
A.A.S., Wayne Community College, 1971; R. B. A., Bluefield State College, 1985.

Connie L. DaVvis .....cccccoeeeveenennne Continuing Education Program Developer/Health Care
A.D.N., Southwest Virginia Community College, 1982; B. S. N., West Virginia
University, 1987; M. S. N., Bellarmine College, 1991.

Stephanie DaViS.........cccovreirireereee e Project ACCESS Director/Counselor
B.S., East Tennessee State University, 1982; M.A., Virginia Commonwealth
University, 1991.

EVa C. DaWSON.....cciiieieieeeieseie e Program Developer, Continuing Education
B. S., East Tennessee State University, 1976; M. A., Tusculum College, 1990; Ed. D,
East Tennessee State University, 2004.

Joseph S. DIPietro ........c.ccceue.e. Program Head, Cardiopulmonary and Neurophysiologic

Sciences Programs
B. A., Emory and Henry College, 1974; Diploma, University of Chicago Hospital and
Clinics, 1976; M. S., Old Dominion University, 1981; Ph. D., LaSalle University, 1997.

James Dye............... Information Systems Technology/Administrative Support Technology
A. A. S., Southwest Virginia Community College, 1988; B. B. A., Radford University,
1990; M. B. A., Radford University, 1998.

Jo IMAIK ESTEPP «.eceeeeietee ettt President
B.S., Berea College, 1977; M.S., Murray State University, 1978; Ph.D., University of
Missouri, 1981.

James E. FarriS......ccocovveiieiic e Coordinator of Admisssions and Counseling
B.A., Berea College, 1968; M.S., Radford College, 1972.

WIHAM B FIESS.. vttt e Mathematics
B. S., Wheaton College, 1964; M. A., Pennsylvania State University, 1967.

JEreial B. FIBICNET ... o English

B. A., Berea College, 1976; M. A., Virginia Polytechnic Institute and State University,
1978; C. A. G. S. E., Virginia Polytechnic Institute and State University, 1992.

Barbara J. FUIEr ..o Dean, Division of Business
B. S., East Tennessee State University, 1974; M. S. Ed., Virginia Polytechnic Institute and
State University, 1979; Ed. D., Virginia Polytechnic Institute and State University, 1994.

Fredericka GOOAMAN .........ccvviiiiicisiee s Radiologic Technology
A. S., East Tennessee State University, 1981; MRI Certificate, Chattanooga Technical
Community College, 1991; B. S., East Tennessee State University, 1993; M. Ed, East
Tennessee State University, 2003.

BrIan HAIE ..o Engineering
A. A. S., Southwest Virginia Community College, 1993;  B. S., Virginia Polytechnic
Institute and State University, 1995; M. S., Virginia Polytechnic Institute and State
University, 1998.

Idana Hamilton ..o English and Computer-Assisted Instruction
B. A., Clinch Valley College, 1970; M. A., Virginia Polytechnic Institute and State
University, 1971.

xi
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Patsy S. Hankins ... Administrative Support Technology
A.A.S., Southwest Virginia Community College, 1971; B. S., Virginia Polytechnic
Institute and State University, 1976; M. S., Virginia Polytechnic Institute and State
University, 1978..

WAITEN ML HAITIS .ot English
B. A, University of Richmond, 1966; M. Div., Yale University, 1971; Ph. D.,
Northwestern University, 1976.

John Hartlen ..o Occupational Therapy Assistant
A.A.S., Kennebec Valley Technical College, 1995; B.S., Old Dominion University, 2003.

David Hayes .......cccoevevevvienicesesenns Diesel Technology/Mine Machinery Maintenance
A.A.S., Southwest Virginia Community College, 1984.

LIS HENIBY ..ot Mathematics
B.S., East Tennessee State University, 1987; M.Ed., Virginia Polytechnic and State
University, 2001.

Michael J. HENry ......ccccovvevvvevieen Project Director, Student Support Services, TRIO
B. S., Bluefield State College, 1979; M. A., West Virginia College of Graduate Studies,
1989; Ed. D., East Tennessee State University, 1999.

ADET HESS .o Human Services
A.A. S., Mountain Empire Community College, 1991; B. S., Virginia Intermont
College, 1992; M. Ed., East Tennessee State University, 1995.

L€ 1o o] Y (o] 1 OSSPSR SRRSO English
B. A., Emory & Henry College, 1988; M. A., Hollins University, 1991.
Frank W. HOMON. .....c.ooviviiiiicc e Dean of Continuing Education and

Dean, Division of Math, Science, and Health Technologies
B. A., University of Richmond, 1963; M. A., East Tennessee State University, 1966.

Georgia T. HOUSENOIART. ..ottt Biology
B. S., Longwood College, 1975; M. S., East Tennessee State University, 1977.

Karen HUASON. .......cooviiiiiiiics e Upward Bound Project Director
B. A., Alderson-Broaddus College, 1980; M. A., West Virginia University, 1984.

Richard C. Hudson..........ccccoevinnnn. Vice-President of Financial and Administrative Services
B. S., Alderson-Broaddus College, 1971; M. A., West Virginia University, 1975;

Ed. D., West Virginia University, 1981.

LAy HUGNES ..ottt eae HVAC
A.A.S., Southwest Virginia Community College, 1988; A.A.S., Southwest Virginia
Community College, 1989; B. S., Bluefield State College, 1993.

PRITTID IMELL..eiieiic et Accounting
B. S., Morehead State University, 1981; M. B. A., Morehead State University, 1998.

Joyce KiNGer .....cooviiviiiieiei e Director, Small Business Development Center
B.A., Virginia Intermont College, 1998.

Elizabeth KiNG ...covoviiieiei e College Bound Counselor
B. A., Emory and Henry College, 1968; M. Ed., West Georgia College, 1976.

Mary LaWSON ...c.cveviiiiieiiiieiee e Foundation Executive Director
A. B., Queens College, 1961.

Paris LSO, JL.. ocviieiiiiiicieciee e Business Management

B. S., East Tennessee State University, 1968; M. B. A., East Tennessee State University,
1973.

xii
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VaUGhN K. LESEEE ..o Computer and Electronics
B. S., Pikeville College, 1971; M. A.T., The Citadel, 1974; A.A.S., Southwest
Virginia Community College, 1984.

Terry M. LONG ...ocveeieiiieeseee e Art Photography and Media Specialist
B. S., East Tennessee State University, 1974.
ANNELE LOONEY ....ooviiiiciiseeeceesc e Occupational Therapy Assistant

B. S., University of Tennesssee-Martin, 1989;  B. S., University of Tennessee-
Memphis, 1992.

TONY LOLITO oo Coordinator of Evening Offerings
B. S., Concord College, 1968; M. A., East Tennessee State University, 1971; Ed. D.,
Virginia Polytechnic Institute and State University, 1990.

Frances Lowdermilk .........ccccccooeiiiiiinnnas Student Support Services Transfer Counselor
B. S., Radford University, 1971; M. S, Radford University, 1981.
Donald B. LOWE ......c.cveviieiicieiciesieecesiee e Radiologic Technology Program Head

A.A.S., Virginia Western Community College, 1988; B. S., Mars Hill College, 1976;
M. Ed., East Tennessee State University, 2003.

Brandy MCCAITOI ......cccoviuiiiiiieiceee e Nursing
A.D.N., Jefferson College of Health Sciences, 2000; B.S.N., University of
Virginia's College at Wise, 2006.

Thomas K. MCKNIGNT ..o Reading/English
B. A., Berea College, 1973; M. A., Virginia Polytechnic Institute and State
University, 1977; Ed. D., Virginia Polytechnic Institute and State University,
1984; M. A., East Tennessee State University, 1995.

Denise MiIllEr.......ccccvveiiiiiiiece e Veterans Upward Bound Advisor

A.A.S., Southwest Virginia Community College, 1982; B.S., Old Dominion University,
2001.

Roderick B. Moore ................ Associate Vice President of Student Development Services

B. A., St. Andrews College, 1970; M. A., Appalachian State University,
1972; Ed. S., Appalachian State University, 1973; C. A. G. S., Virginia
Polytechnic Institute and State University, 1980.

TEITY L. IMIOITES ovitiiieiite ettt Chemistry
B.S., Maryville College, 1964; M. A., Appalachian State University,1966;
Ph.D., University of Georgia, 1972.

Mary S. MUHliNS ......ccoovvviriiiiiice e Program Counselor, Student Support Services
B.A., Emory & Henry College, 1975; M. Ed., University of Virginia, 1990;
C.A. G S, Virginia Polytechnic Institute and State University, 1994; Ph. D., Virginia
Polytechnic Institute and State University, 1997.

Mark Mustard ..........cccooveriiiircinenceese e Coordinator, Cardiopulmonary Sciences
B.A., Bluefield State, 1987.

Laura MUIPRY ..o Radiologic Technology
B.A., Bluefield State College, 2000.

C. JaSON OSDOMNE ....viviviieiicte ettt bbbttt se e Biology

A.A. S., Southwest Virginia Community College, 1993; B. S., Radford University,
1997; M.S., East Tennessee State University, 2002.

SharON PEEIY .....viiciiciiicicece e Career Services Counselor
B. A., Columbia College, 1972; M. Ed., University of South Carolina, 1973.
TammMY PENNINGLON ..ottt Nursing

A.D.N., Virginia Highlands Community College, 1998; B.S.N., King College, 2006.
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Diane R. PRITIIPS ...t Librarian
A.A.S., Southwest Virginia Community College, 1988; B. S., Bluefield State
College, 1990; M. S. L. S., University of Tennessee, 1992.

Sherrie PRIIIPS. ..o LPN Program Director
A.D.N., Virginia Highlands Community College, 2002; B.S.N., King College, 2005.
Anthony A. RODEMS .......covviiiiiiice e Computer-Aided Drafting and Design

A.A.S., Virginia Highlands Community College, 1981; B.S., East Tennessee
State University, 1994; M. S., East Tennessee State University, 1997.

Phyllis RODErS .....c.coveveiiiieiiececcie Vice-President of Institutional Advancement
A.A.S., Southwest Virginia Community College, 1989; B. S., Virginia Intermont
College, 1994; M. A., Liberty University, 1999.

JONAthan ROMEO........cueiiiiiieee s Artist-in-Residence
B.S., James Madison University, 1986; M.M., Virginia Commonwealth University, 1989.

Janet Rowell ....... Information Systems Technology/Administrative Systems Technology
B. S., Southern Illinois University-Carbondale, 1984; M. S. Ed., Southern Illinois
University-Carbondale, 1987.

GWeNdalyn SIONE ........cooveiiieiiiieie e Veterans Upward Bound Director
A.A.S., Southwest Virginia Community College, 2000; B.B.A., Radford University,
2002; M.B.A., Radford University, 2004.

Edmond C. SMith ........coooiiiiiiiii e Institutional Research Officer
B. S., Kutztown University, 1962; M. A., The American University, 1965; Ph. D.,
The American University, 1975.

Elizabeth A. SMIth ..o Foreign Languages
B. S. Ed., Western Carolina University, 1986; M. A., University of Tennessee, 1989;
D.A., George Mason University, 2004.

ST . STACY .viviiiiet ettt English
B. A., Lincoln Memorial University, 1986; M. A., Radford University, 1988; Ph. D.,
University of Kentucky, 1997.

Sandra B. StEPhENSON ......c.ccvciiiiiiiict s Data Processing
A. S., Bluefield State College, 1975; B. S., Bluefield State College, 1976; M. S., West
Virginia College of Graduate Studies, 1989.

KEVIN SHIIWEIL.....ooiiiiiie e Biology
A.A.S., Southwest Virginia Community College, 1989; B.S. Bluefield College, 1991; M.S.,
University of Virginia, 2001.

JEITY STINSON ...t Administration of Justice
A.A.S., Southwest Virginia Community College, 1987; B.S., East Tennessee State
University, 1989; M.A., East Tennessee State University, 1998.

Martha StroUth ........ccceiveiiiieccece e Veterans Upward Bound Advisor
B.A., Radford University, 1997.

Gary L. SUHIVAN ... Machine Tool Operations
Southwest Virginia Community College, 1979.

Robert G. Sutherland ............cooovviiicieiicce e Dean of Learning Resources

B. S., East Tennessee State University, 1967; M. A., East Tennessee State University,
1969; C. A. G. S. E., Virginia Polytechnic Institute and State University, 1974; Ed. D.,
Southwest University, 1989.

Mary Margaret Thompson ..................... Tutorial Coordinator, Student Support Services
B. S., Bluefield College, 1980; M. S., Radford University, 1993.
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James H. TOIDert, R. N. ...ooiiiiieiiieece e Respiratory Care
A. S., Bluefield State College, 1976; A.S., Santa Fe Community College, 1984; R.B.A.,
Bluefield State College, 1988; A. S., Bluefield State College, 1991; M.S., Marshall
University, 2006.

Robert H. Tomlinson ...........ccccccovvven. Vice-President of Instruction and Dean, Division of

Humanities and Social Sciences
B. A., University of Richmond, 1966; M. A., Michigan State University, 1967; Ph. D.,
Michigan State University, 1971.

ANN MAFIE TIIVELE oot Math/PE
A.A., Mitchell Community College, 1988; B.S. Appalachian State University, 1991; M.A.,
Appalachian State University, 1997; M.S., West Virginia University, 2006.

JOSEPN THIVELE 1.voviiviiieicie ettt Music
B. M., Appalachian State University, 1993; M. M., Appalachian State University,1997;
Ph. D., Florida State University, 2003.

DONNAVANHOY ..ot Paramedic Clinicals
A.D.N., Wytheville Community College, 1990; B.S.N., Old Dominion University, 1996.
Danny WHITEA .....ocviiiiiiiicee e Mathematics

A.S., Southwest Virginia Community College, 1974; B.A., Clinch Valley College, 1976;
M.S., East Tennessee State University, 1995.

R. Mark Wildman ........ccccceveveviiiieiececeeecesnene Co-Curricular Activities Coordinator
B. S. R. S., Ohio University, 1980; M. Ed., Ohio University, 1985.

DaVId E. Wit ..ottt Welding
Diploma, Southwest Virginia Community College, 1995.

Teresa S. WOOUAIT......c.cviviiiiriirecie ittt sbe b bs e nen Mathematics

B. S., Clinch Valley College, 1984; M. S. Ed., University of Virginia, 1986; Ed.D.,
Argosy University, 2002.
OFPNA WOOUS. ...ttt ettt ettt nesr e Nursing
A.A.S., Southwest Virginia Community College, 1988; B.S.N., Virginia Commonwealth
University, 1995.
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VIRGINIA APPALACHIANTRICOLLEGE NURSING FACULTY

Kathy J. Mitchell ...........c.cc.c..e. Dean, Virginia Appalachian Tricollege Nursing Program
B. S. N., East Tennessee State University, 1976; M. S. N., University of Virginia, 1981.
Melinda Barber. ... ..o Instructor of Nursing

A.A.S., Southwest Virginia Community College, 1998; B.S.N., Medical College of Virginia
at Virginia Commonwealth University, 1999; M.S.N., King College, 2007.

NEYIA BEAVELS ....ecviiieeiieieieie ettt Instructor of Nursing
A.AS., Southwest Virginia Community College, 1998; B.S.N., Virginia Commonwealth
University, 2004; M.S.N., Old Dominion University, 2007.

Cathy C. Canody .......cccooeierriieiere e Associate Professor of Nursing
A. A. S., Virginia Highlands Community College, 1975; B. S. N., Radford University,
1981; M. S. N., University of Virginia, 1989.

Deborah S. Clarkston ..o Assistant Professor of Nursing
B.S. N., University of Michigan, 1979; M. S. N., University of Virginia, 1990.

Donna H. CIUESMAN .....c.couiiiiiiiieee e Assistant Professor of Nursing
B. S. N., Radford University, 1985.

Barbara K. GIDert ... Associate Professor of Nursing

A.A.S., Southwest Virginia Community College, 1985; B.S. N., Bluefield State College,
1993; M. S. N., Radford University, 1998; F. N. P., Radford University, 1998.

G. Christine HOBDS ..o Assistant Professor of Nursing
A.A.S., Southwest Virginia Community College, 1982, 1991; B. S., Old Dominion
University, 1996.

BEVEITY LESTEN ..ottt s Instructor of Nursing
Nursing Diploma, Roanoke Memorial Hospital, 1978; B.S.N., Old Dominion University,
1998; M.S.N., King College, 2007.

Brandy M. MCCarroll...........ccocoiiiiiiiiieee e Instructor of Nursing
A.A.S., Jefferson College of Health Sciences, 2000; B.S.N., University of Virginia atWise,
2006.

LYNN G IMIOPELZ. ... Associate Professor of Nursing
B. S. N., East Tennessee State University, 1970; M. S. N., University of Virginia, 1981.

Tammy PenningtoN.........cccoeioiieiieee e Instructor of Nursing
A.A.S., Virginia Highlands Community College, 1998; B.S.N., King College, 2006.

CoNNie P. SNEIWOOM .........oviiiiiiiieieieee e Professor of Nursing
B. S.N., Berea College, 1971; M. S. N., Medical College of Virginia at Virginia
Commonwealth University, 1977.

KIM SMItH e Associate Professor of Nursing
A. S., Southwest Virginia Community College, 1984; B. S. N., Medical College of Virginia
at Virginia Commonwealth University, 1991; M. S. N., East Tennessee State University,
1997.

Johanne E. WatSON .........cccoiirirceierieeseeee e Associate Professor of Nursing
A. S., Mountain Empire Community College, 1977; B. S. N., East Tennessee State
University, 1980; M. S. N., University of Tennessee, 1986.

Barbara K. Williams ..........cooiiiiiiicce e Assistant Professor of Nursing
Nursing Diploma, Johnston Memorial Hospital, 1970; B. S., St. Joseph’s College, 1981;
B. S. N., East Tennessee State University, 1986; M. S. N., University of Virginia, 1991.

Deborah WIIght ........coviiiieeee e Assistant Professor of Nursing
B. A., University of Virginia, 1987; A. A. S., Mountain Empire Community College,
1994; B. S. N., University of Virginia at Wise, 1997; M.S.N., Old Dominion University,
2006.
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STAFF

Norma Lee Ann Addison .............. Administrative & Office Specialist 111, Business Office
Carolyn Alley .................. Administrative & Office Specialist 111, Economic Development
Tammy AUSEIN ..o Administrative & Office Specialist I11, Health Technologies
Judy Bales ..., Administrative & Office Specialist 111, Business Office
MiIChael BalES .......ocuiiiiiiiieiee e Fiscal Services Specialist |
Janice D. Bowling .................. Administrative & Office Specialist 111, Engineering Division
Myra Gail BUrtON .........ccovoeieiiiieieceeee e Food Service Technician I, Food Services
Patsy G. Bussard, M.S. ........ Public Relations & Marketing Specialist IV, Public Relations
Sandra Canter ......cococeeevevevcnnnne Administrative & Office Specialist 11, Admissions Office
Phyllis H. Christian .. Administrative & Office Specialist I1I, Vice President of Instruction
Carolyn Colley ......ccoccovreiiiiiieae Administrative & Office Specialist 1I, Grundy Plaza
Dionne CooK .......ccccovvireeniennns Administrative & Office Specialist 111, Learning Resources

Tom Coughlan......... ... Trades Technician 11, Distance and Distributed Learning
Barbara W. Davis ..........ccceeveeevnennee. Administrative & Office Specialist 111, Humanities and
Social Sciences Division

Nannie P. Dunford ..........coceevvvevnnnne General Administrative Manager 11, Business Office
Margaret DYe .......ccccoceevrenennnne Administration and Office Specialist 11, Business Division
Sylvia Dye ....... Administrative & Office Specialist 11, Distance and Distributed Learning
Mary Easterling .......c.cccccoeeerennes Administrative & Office Specialist I11, Business Office
Wayne EAwards .........ccccooerviiiiiniicien Trades Technician 111, Administrative Services
Barbara EISWicK ............cocceoiiinnnnines Administrative & Office Specialist 111, Upward Bound
Kenneth Fairbanks, MBA .... Ed. Support Specialist I, Distance and Distributed Learning
AngelaFuller ... Administrative & Office Specialist I1, Vice President of
Institutional Advancement

Guy E. GIOVer, Jr. e IT Specialist 11, Information Services
Cheryl Greer .......coeovveevienininn, Administrative & Office Specialist I11, Business Office
Rebecca GUESS .......ccceeeneene Student Support Specialist I, Student Development Services
Laura Hagy......... Administrative and Office Specialist 11, Distance and Distributed Learning
Jennifer Hale ... Education Support Specialist 11, Admissions Office
B. Eddie Hannah ............ccccooooiiiiinii Education Support Specialist 111, Booth Center
L. Gaynelle Harman .........c.cccceevreenee. Enrollment Services Coordinator, Admissions Office
Jackie Hartman ..........cccccceeeee Administrative & Office Specialist Il, Learning Resources
G. Wayne Huffman .........c.ccoceevvennne Law Enforcement Officer I, Administrative Services

Scott Jordan ..............
Christine K. Keene ...

.... Law Enforcement Officer I, Administrative Services
............. Financial Services Specialist I, Business Office

Ron Kiser......coeeue.. ... Law Enforcement Officer 11, Administrative Services
T KISEE .t Library Specialist I, Library
Brandy Lester ........ccccocevvreneieinnnnn. Administrative and Office Specialist 11, Financial Aid
Mildred LOWE .......ccccevvrreennnen Administrative and Office Specialist Il, Evening Offerings
Lanna Lumpkins ........ccccoeeeeiercennn Media Specialist 111, Distance and Distributed Learning
Joe Magee .....ccccooeveeneneiennn. Electronic Technician I1, Distance and Distributed Learning
Patricia Martin, M.S. .................. General Administration Coordinator I, Project ACCESS
Debra McGIothlin.........cocoeiieiiie e Administrative & Office Specialist Il,

Distance and Distributed Learning
Betty Mitchell ... Administrative & Office Specialist 111, Business Office
DONNA MOITOW ...t Procurement Officer |, Business Office
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Charles MUSICK ......c.ccooviiviiiiieicece e IT Specialist I, Information Services
Donna Musick ....... e Administrative & Office Specialist 11, Admissions Office

Paula OWENS .....ocoovveiiiciiciciceree e IT Specialist I, Information Services
Teresa Pruett.......cocoeeiveiieii e IT Specialist I, Information Services
Martha Rasnake, MBA ...... .... Human Resources Analyst I, Human Resources
Teresa D. Richardson ..........ccoceevveevennene, Administrative & Office Specialist 111, Science,

Mathematics, and Health Technologies Division
Christina Rimmer ..........cccocoevennne Education Support Specialist I, Continuing Education
Charles RODINEE. ......covcvieiiiicececeee e IT Specialist I, Information Services
Ginger Robinette .................. Administrative & Office Specialist I, Continuing Education
Brenda Robinson ................. Administrative & Office Specialist I1, Continuing Education
Edna Sizemore ....... .... Administrative & Office Specialist Il, Continuing Education
Virginia Stevens ........coeveveiecenieenen, Administrative & Office Specialist 111, Financial Aid
Diana StiNSON .......covvvevieeieiicceee e Trainer & Instructor 11, Continuing Education
Michael Stiltner ..., Law Enforcement Officer I, Administrative Services
Betsy Summerfield, Ed. D. .........cccocu.... Human Resources Manager |, Human Resources
Betty A. SWOId ....ovoviiiiciicecece e IT Specialist, Information Services
Alta Talbert Administrative & Office Specialist 11, Admissions Office
V. Pauline Taylor........c.ccccveune. Administrative & Office Specialist 11, Community Center
Teresa Thompson .........ccccve.e. Administrative & Office Specialist 1, Admissions Office
Windell L. TUINET ..o.ooviieiiicee e IT Manager |, Information Services
Rhonda Vandyke, MBA ............. General Adminstration Coordinator I, President's Office
SandraWalther ..........ccccccvvevienne Administrative & Office Specialist I11, Business Office

Hazel Wilson ..... ... Administrative & Office Specialist 111, Vice President of
Adminstration and Financial Services
Rowena Winfrey .......ccoceevvvevniercnsienan, Administrative & Office Support Specialist 111,

Student Support Services
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GENERAL INFORMATION

Southwest Virginia Community College is a two-year institution of higher education
established as a part of a state-wide system of community colleges serving primarily the
residents of the counties of Buchanan, Dickenson (partial), Russell, and Tazewell. The
College operates under policies established by the State Board for Community Colleges
and the Local College Board. The institution is financed primarily by State funds
supplemented by contributions from the participating localities.

The College operates on the semester system and is open on a year-round basis. Classes
normally are held from 8:00 am through 9:00 pm. The availability of college credit courses
in the evening allows the student who must work while going to college the opportunity to
coordinate college activities with part-time employment. Any student may enroll for evening
and/or daytime classes.

HISTORY

The 1966 General Assembly of Virginia authorized the establishment of a state-wide
system of comprehensive community colleges and appointed a separate State Board to
develop a Master Plan for a state-wide system of community college education in Virginia.
The Master Plan designated a community college to be established in the area serving the
counties of Buchanan, Dickenson (partial), Russell, and Tazewell.

A delegation of local citizens met with State officials to determine the feasibility of
immediate development of a community college for the region. Alocal College Board was
appointed in the summer of 1967, the Local Board recommended that the college be named
Southwest Virginia Community College and that Dr. Charles R. King be appointed as
president.

The College opened to students in the fall of 1968 with an initial enroliment of 710
students. Fall 2007 credit enrollment was 3,579 unduplicated headcount students. In
addition, approximately 15,000 area residents were served through non-credit and community
service programs during 2007.

PURPOSE

Southwest Virginia Community College, as a comprehensive institution of higher
education, dedicates its services to area citizens. Believing that each person should be
given an opportunity for continuing personal and intellectual development, the College
assumes responsibility as a catalyst in the life of the individual and the community. SVCC
provides citizens the means for improving skills; expanding knowledge as well as cultural,
aesthetic and global awareness; and encouraging economic development and responsible
citizenship.
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Southwest Virginia Community College offers programs of traditional classroom
instruction and technologically enhanced courses generally extending not more than two
years beyond high school. Educational opportunities for adults and college-age youth
include instruction in associate degree, diploma, and certificate programs, as well as in
continuing education. Counseling services and other student development programs assist
students with decisions on occupational, educational, and personal goals.

To implement these broadly conceived purposes, the College provides many options:

¢ Occupational Technical Education meets the demand for technicians, para-
professionals, and skilled craftpersons for employment in industry, business, the
professions, and government through curricula planned primarily to satisfy needs for
and of workers within the SVCC service region.

« College Transfer Education offers college courses in the arts and sciences and pre-
professional education designed to transfer to four-year colleges and universities.

¢ General Education encompasses the knowledge, skills, attitudes, and perspectives each
student needs to improve as an individual, a worker, a consumer, and a citizen of the
community and the world. General education encourages creative and critical thinking
by helping students recognize the connections among bodies of knowledge through
courses and special programs, such as honors seminars and across-the-curriculum
programs.

¢ Developmental Education Courses help prepare individuals for admission to an
occupational technical or college transfer curriculum by developing basic skills necessary
for personal or academic endeavors.

¢ Continuing Education enables students to pursue learning experiences for work and
personal enrichment which include degree and non-degree programs and courses at
flexible times and locations. Work-force training responds to the changing needs of
local industries.

¢ Specialized Regional and Community Services help meet the cultural and educational
needs of the region by offering non-classroom and non-credit programs, cultural and arts
events, workshops, meetings, lectures, exhibits, conferences, teleconferences, seminars,
sports and recreation, and special community projects.

ACCREDITATION

Southwest Virginia Community College, a part of the Virginia Community College
System, is approved by the State Board for Community Colleges and by the Virginia
Community College System. The associate degree curricula of the College have also been
approved by the State Council of Higher Education for Virginia. Southwest Virginia
Community College is accredited by the Commission on Colleges of the Southern Association
of Colleges and Schools to award the associate degree. Contact the Commission on Colleges
at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4501 for questions
about the status of Southwest Virginia Community College.
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TUITION AND FEES

Tuition and related costs are set by the State Board for Community Colleges and are
subject to change.

Virginia Residents $81.65 per credit hour
Out-of-State Residents $253.80 per credit hour
Out-of-State/Contract Rate $111.65 per credit hour

The applicant will be required to complete a residence affidavit (included as a portion
of the Admission Application Form) to determine state residency eligibility for tuition
purposes.

Student Comprehensive Fee

A comprehensive fee will be charged at the rate of $1.50 per credit hour for credit
classes and for non-credit courses. The purpose of the comprehensive fee revenue is to
provide support for College student government activities and events and parking auxiliary.
Fifty percent ($0.75) of the revenue generated shall be earmarked for student activities
and events, and 50% ($0.75) shall be budgeted for the parking auxiliary fund. Students
who drop classes within the specified time frame will be provided full refund of the
comprehensive fee.

The College President may waive the comprehensive fee for special classes designed
for business and industry and for any other justifiable special circumstance.

Technology Fee

A technology fee will be charged at the rate of $4.50 per credit hour that will be used
to finance major improvements in information technology at the College. The funds will be
used along with revenue from additional sources to implement a program of improvements
designed to enhance the use of technology in delivering instructional and student support
services.

Out-of-State/Contract Tuition Rate

Residents of Pike County, Kentucky, and residents of Mercer, Mingo, and McDowell
Counties in West Virginia will be assessed the Virginia in-state/contract rate of tuition if
they are eligible to pay in-state tuition rates at state supported institutions in their respective
states. Although individuals enrolled from these counties are classified as out-of-state
students, because of special Virginia Legislation, these individuals are eligible to pay the in-
state/contract tuition rate. In addition to the comprehensive fee ($1.50) and the technology
fee ($4.50), a $3.00 capital fee per credit hour will be added.

Dishonored Check Fee
The College will assess a $20.00 service charge for checks returned for any reason.

Waived Tuition

The Code of Virginia, Section 23-7.1, provides that free tuition and required fees to
state-supported institutions shall be granted to children of deceased or permanently disabled
veterans of the armed forces of the United States provided disability or death was the
result of service-related injury. Also, children of prisoners of war or individuals missing in
action are eligible for tuition waiver.

3
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Students who are eligible for the tuition waiver under this law must provide
documentation from the State Division of War Veterans Claims to the Veterans Affairs
Officer.

Tuition and required fees are also waived for children of law enforcement officers,
firefighters, and rescue squad members killed in the line of duty.

Waived Tuition for Students in Certain Dual Enrollment Courses

Tuition shall be charged at in-state rates for any high school or magnet school student
not otherwise qualified for in-state tuition, pursuant to Section 23-7.4 of the Code of
Virginia, who is enrolled in courses specifically designed as part of the high school or magnet
school curriculum in acommunity college for which he/she may, upon successful completion,
receive high school and community college credit pursuant to a dual enrollment agreement
between the high school or magnet school and the community college.

Senior Citizens’ Tuition and Fees Waiver

Under provisions of the Virginia Senior Citizens Higher Education Act, a person who
is sixty years of age with legal domicile in Virginia for one year before the beginning of a
semester may enroll in a state institution of higher learning at no cost (tuition and required
fees) provided all tuition-paying students are given first priority for class spaces. Senior
citizens who have completed 75% or more of their degree requirements may be allowed to
enroll in courses at the same time as tuition-paying students. If the senior citizen had a
federal taxable income of not more than $15,000 in the preceding year, the individual may
take a course for academic credit without paying tuition. If the person’s taxable income
exceeded $15,000, the individual may only audit the course for free. All audits must be
approved by the appropriate division dean. A senior citizen, regardless of income level,
may take a noncredit course at no charge.

No limit is placed on the number of semesters in which a senior citizen may register
for tuition-free courses. The law places no restriction on the number of courses that may be
taken for credit in any semester. Credit courses, audit of credit courses or noncredit courses
cannot exceed three courses per semester.

To apply for waiver of tuition and fees, senior citizens must be admitted to the college
and complete waiver forms each semester in which classes are taken. Waivers must be
approved by the Director of Admissions and Counseling and forms are available in the
Admissions Office.

Other Fees, Charges, and Fines

Continued enrollment at the College is dependent upon proper settlement of all debts
owed the Institution. Should the student fail to satisfy all due and payable amounts for
tuition and fees, college loans, college fines, or other debts owed the College, he or she
may be suspended and will not be allowed to register in any succeeding semester until all
current debts owed to the College have been satisfied.

A student who damages or loses school property (laboratory or shop equipment,
supplies, library materials, etc.) must pay charges for such losses. In addition, a student
must pay fines for improper parking, or other such infractions as determined by the College
administration with the approval of the Virginia Community College System.
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Transcripts, certificates, or degrees will not be issued, nor will a student be permitted
to register, until all the student’s accounts have been paid in full.

TUITION REFUNDS

Students shall normally be eligible for tuition refund for credits dropped during the add/
drop period of each term. The official add/drop periods for academic semesters of normal
length are published in the Schedule of Classes and the College Catalog. Refund deadlines for
shorter terms, such as some summer terms, will vary. Students are advised to check with the
Office of Admissions and Records for specific refund deadlines prior to making the decision
to withdraw.

Written notification of the student’s intent to drop or withdraw from courses must
reach the Admissions and Records Office by the last day of the add/drop period in order for
the student to be eligible for a refund. Full refunds are made when the College cancels a
course. (Courses may be dropped without academic penalty through the tenth week of the
fall and spring semester. However, students will not be eligible for refunds.)

To be eligible for refund under any of the circumstances set forth in the foregoing
paragraph, a student must execute an official drop form or written notification to the Office
of Admissions and Records. Official resignation for a student shall become effective on the
date that written notification of intent to resign is received by the Office of Admissions and
Records and not the date of the last class attended unless the two dates coincide. Course
withdrawal notifications should be presented in person, or by the student's authorized
representative. The College cannot undertake to accomplish contact with the student's
instructors except for the most serious of reasons.

All services shall be withheld from a student who owes money to the College for any
reason or who has books or materials outstanding from the College.

STUDENT RECORDS

Southwest Virginia Community College complies with the requirements of the Family
Education Rights and Privacy Act of 1974 regarding confidentiality and student’s access to
student records.

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act of 1974, as amended, is a federal law
which allows students access to their educational records and prohibits the release of
information from students’ educational records by the institution without the written consent
of the student, with certain specified exceptions.

SVCC accords all rights under the law to students who are declared independent. No
one outside the institution will have access to, nor will the institution disclose, any information
from students’ educational records without the written consent of students, except to personnel
within the institution, to officials of other institutions in which students seek to enroll, to
persons or organizations providing students financial aid, to accrediting agencies carrying
out their accreditation functions, to persons in compliance with a judicial order, and to
persons in an emergency in order to protect the health or safety of students or other persons.
All these exceptions are permitted under the Act.
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The Act allows the College to report substance abuse violations to parents of students
under 21, to disclose the results of College disciplinary proceedings in cases of violent
crimes, and to release student records to the courts in the case of a parent/student lawsuit
against the College.

In accordance with the provision of the Act, the college may provide directory
information. Directory information will be withheld for students who notify the Admissions
and Records Office in writing within two weeks of the first day of class.

Directory information shall include:

Student’s name

Participation in officially recognized activities and sports
Address

Telephone listing

Weight and height of members of athletic teams
Electronic mail address

Degrees, honors, and awards received

Date and place of birth

9. Major field of study

10. Dates of attendance

11. Grade level

12. The most recent educational agency or institution attended

NGO~ WNE

Request for nondisclosure will be honored by the institution for only one academic
year; therefore, authorization to withhold directory information must be filed annually in
the Admissions and Records Office. Copies of the law and SVCC’s policy for implementing
itare available in the Admissions and Records Office and are on reserve in the SVCC library
along with a copy of the SVCC policy on retention and disposal of records.

HOURS FOR COLLEGE OFFICES AND FACILITIES

Administrative OffiCes .......ccccoiiiiiiiiiiiicinn, 7:45 am to 4:30 pm. Monday - Friday
CoUNSEIING ... 7:45 am to 4:30 pm. Monday - Friday
LIDrary ..o 7:45 am to 9:00 pm. Monday - Thursday

7:45 am to 4:30 pm. Friday

Weekend Hours (during regular semester) Sunday, 1:00 to 5:00 pm.

Holiday Hours as Announced

INSEFUCTONS ..o Posted Office Hours and by Appointment

REVISIONS TO PUBLISHED INFORMATION

Southwest Virginia Community College must reserve the right to make any necessary
but previously unannounced revisions, additions, or deletions in services, program offerings,
program requirements, course content, scheduled course offerings, instructors, meeting
times, dates, and locations as may be required without notice.
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ADMINISTRATIVE INFORMATION

ADMISSION REQUIREMENTS
General Admission to the College

Ay person who has a hich sdool diplam ar the equivalett, or wo is 18 years of age
ad, in ary case, is dble to berefit fram a program at SWC mey ke adritted as a regular ar
Soecial shoat.

The Qollege does ot discriminate in the evaluation of any persm’ s gplication an the
kesis of race, clar, rebicE]l adgin, sx%, o wligan. The (ollege, however, resenes tie
ridght to refuse adrission to any ggplicant when, in the Gllee’ s qoinian, the gplicat’ s
presaxe in the @llege comnity will pose a sericus threat to the cottined safety ar
welfare of the canpus and comunity, arwen the Gllee is of the qouinion thet the goolicant
will receive ro significant educatiasl beefit by attending the Gllege.  Such a determiration
will ke kased yom dojective criteria such as priar record of crimirel activity, priar acadamic
recod et drer irgtitutias, or the gplicat’ s ddlity tobaefit. These crteria are set farth
as exanples ad not far purposes of limitation.

Tre following itams must ke received by the Of fice f Admissians of the Gollege
kefare firel actim is taken o the gplicatim.

Reqular studartts:
1 A capleted Wplication for Adnission as a Regular Studet” (o fee required) .
2 Official transcripts fram all hich sdools, alleges, ad universities attaded.
3  Registration for any esamiratians used as adnission conseling tools by the
llee.

Seecial sadats (thoee sodats ot ewalled in a eertificate, diplam, ar degres

program at the Golleg) :

1 A copleted of ficial goplication for adhission (o fee required) .

2 If anticipeted enrallment will ke in more then ae course ard/ar for nare then
ae tem, special stdatts are requested to provide transcripts fram all hich
sdools, aolleges, ad wiversities attended.

Soecial sodatts desiring to eroll in a couarse with certain acedamic prerequisites should
suomit of ficial transcripts for all hich sdols, alleses, ad universities atterded.

Anyare wishing to apply for noncredit commmnity service programs should aotact

Aplicats far adrission to the llece as a regular stdat are sdediled with ae of
the llece coreselars (@) to disasss the goolicat’ s edxatianl interest, () to determire if
aditiansl tests are reeded; ad (© to plan an gplication for adnission to a specific
arriadlun ar program at the llece.

Adnission to Specific Quricula

TIn addition to the greral adrission requivarents listed doove, specific requivarents
are waelly prescribed far each arrdaium of the llee. Anag the items gererally
axsiderad in determinirg eligibility far admssion to arriadla inthe llese are educatiarl

8
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ad ccopstianl experiences ad other reasaeble standards to ensure thet the student
possesses the potential to meet program requirenaits.

The specific requivenents far each arriailun in the Gllege are listed in the arriailim
o ferirgs sation of this catalag. A persm who does 1ok meet the requirenats far a specific
arriadlun ar carse ey ke eligible to ater the arriailun with the agreavet thet he ar
she will ewoll in prescribed develaomental ar preparatary Courses.

A sbdat aetterding the Qllege, ar plaming to take Byglich ar methametics caurses, will
ke required to take the ASSET or COMPASS examination. SAT ar ACT soores may ke
aibstitited for the ASSET or COMPASS examiration unless the goplicant is sesking entry
to ae of the Gllee’ s health care programs. Test saares below specified leels indicare
sodats are ot reedy far sare kinds of adllege corses.  In such cases, studats will be
required to aarplete certain develaomantal courses thet are prevequisites far corses in their
program of study. Dual ewollnent/hich sdool stdats teking college courses nay ke

Tre irdividel amplying far adnission to an associate degree (Associate of Arts ard
Scienmes ar Associate of Applied Science) program must be a high sdool gradiste ar the
equivalent or have aopleted aporoved develaomental or preparatory Prograns.

Admission Priority

Wen ewollments mist ke limited for any arriaium, prarity shell ke given to all
qualified goplicants wo are residents of the political subdivisions (Buderen, Didkensm
fortdal), Resell, ar Tazewell corties), sugoarting the @llese ad to Viginia residats
ot heving acoess to a given program at their local camunity collece, provided such
studats goply far adrission to the program priar to registration ar by a deedlire established
by tte Gllece. Tn addition, residats of lomlities with which the Gllece hes clinical-site
ar other agreaments ey receive eqel aasideration far admission.

Admission Requirements for Intematiaml Students

In additim to the ggeral adnission requiramets of the Gllege, the intematiasl
studant must damstrate proficiency in both written and aral Bglish. Nomelly, a minimm
saare of 500 is required an the Test of Eyglish as a Fareion Iarguage (TOEFL) .

Tre intematiarl gplicant is also required to sdomit with the goplication a siged
statarent (fam provided by the llege) verifying that he ar she has adequate resorces to
mest all firencial resds for the dration of ewdllnet at the Gllege.  The intematiarl
studat desiring adission to the Gllege should divect regqests to the llee Admissions
Of fiee.

Admission of Student Transferring from Other lleges

Usally, a shoat transferving from aother institition is eligible for adnission to the
Qllece if the sadat is eligible for imediate re-ewollnet at the most recat cwllee
attaded. If acedanically ireligible to reum to a previas collecy, a transfer sodat geerally
will rot ke allowed to ewall  in the Gollege until ae sarester elgoses ar uttil anpletion of
an goproved. develaarental or preparatary program at the ollege.  The Admissians Appeal
Comittee will decide an each case ard usuelly inpose gpecial aoditias (inchuding placarett
ad prdeerian) for the advission of such a sodat.
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Each studat transferring fran arother aollege dhould ansult with the Divectar of
2dnissions/CGonseling at the llee far an assesaent of credits in arder to determine
acedamic standirg befare registering far classes. Official transcripts must ke sat divectly to
tte Admissions Of fice. Gaerally, 1o credit will ke given far caurses with grades lower then
' ar far courses fran colleges ard wniversities not accredited by a regiasl accrediting

Applying for Credit ar W aiver of Requirements

Tre stdat wo hes reasm to kelieve thet previcus educaticrl stdies, training
programs, or work experience may entitle him or her to an adjustment in the comrse
requivanats for a partiadlar arrdaihun dould aatract the Divectar of 2dmissians/Conseling
to determire procedres befare registering far classes.

CLASSIFICATION OF STUDENTS
All studats are classified acoarding to the following categaries:

1 A regilar sadat is ae woee file in the Admissions Of fice cotairs all the
infametim required far geeral adnission to the Gllee as a regilar sodent
ard wo hes been adhitted to a arriailum of the llege. A regilar saoat is:
a A full-tine ar part-time studat warkdng towerd carpletion of an associate

degree, diplam, certificate, ar develgmettal stidies progran;
b A full-tine ar part-tine studat taking aredit corses for transfer to adther

2 A special shdat is ae wo is pemitted to register uder goecial coditias. A

Soecial saoat is:

a  Apart-tine sodet teking carse(s) as adit far ro aedit;

b Ahich sdool studet wo, with the written pemmission of his ar her high sdool
pdncipal, is cxarretly ewolled in a collese corse;

¢ A stdat assiged to ae of the Gller’ s “udlassified shdent” categories;

d A pert-tine sodet ot ewolled in an associate degree, diplam, ar certificate
rogram wo ey be taking a corse(s) for aredit (such a student may later aoply
to the Qllee far adnission to a program as a regilar sodat) ;

e A stdet wo has ot yet fulfilled all of the requirarets as a regular sodet bt
wo is adhitted uder special axsiderarion by the Admissions Comittee of the
Gllee. Suxch a stdet must fulfill all requiraments priar to the midtevm of the
savester of advission ar face dismissal fran the Gllece.

A full-tine student must carry 12 ar more course credits per sarester.
A part-time student carries fewer then 12 cawrse credits per sarester .

Freshman. A stdat is classified as a fredmen until copletion of 30 corse aredits
in a desigeted aren.

Sophomore. A stdat is classified as a sodonare after aopleting 30 ar nare course
credits in a desigated associate degree ar diplare arviaiim,.  Transferred aredits are inchided],
providing they agoly toward the requirarents of the student’ s arrdadlum.
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CREDITS

A credit is equivalat to ae allegiate savester har credit ar ae ad aelelf of a
cllegiate gerter hor cedit. Uaelly, the sodat reseives ae aedit for a course of
aporaxdnetely three hours of study weekly as follows:

1 Qe horr of lectire plus an averace of two hours of aut-of-class study, a

2  Two hours of labaratary ar shop study plus an average of ae houar of at-of-class
sody,

3 Three howrs of laboratary ar shop study with ro regular out-of-class assigmets.

Varidble credit (1-5 cradits), varidble hars, ad bdaviaral dojectives are assiged to
each develogrental course (unber 01-09) . Also, vardsble credit (1-5 credits) is assiged
to all syervised stdy, samirer ad project, ard coardirnated intermship courses.

DEGREES, DIPLOMAS AND CERTIFICATES

Sautlwest Viginia Commnity Gollege of fers the following degrees, diplaes ad
certificates far shidats wo successfully amplete agoroved arriaila at the Gllege.

1 The Assooiate of Arts and Sciences Degree (A & S) is awerded to the
grad eting studat mejarirg in liberal arts, busiress adninistration,
ergiresring, education, gereral studies, science ad other pre-professiasl
prograns, ard who ey plan to transfer to a for-yesr college ar wniversity
after corpletion of the comunity college program.

2 The Associate of Agplied Science Degree (AAS) is amarded to the graduating
studatt mejaring in ae of the coogpatiavl-tedmical arriadla and wo
plans to dotain full-tinme enployment immediately upmn gradiation fram
the llee.

3 ADiplam ar Certificate is awarded to the gradiating student who conpletes
ae of the ggoroved nmn-degree arriadla which are usially less then two
years in lagth.

GRADING SYSTEM

A  Ecellet 4 grace points per aradit

B  Good 3 gracke points per credit

C  Average 2 grade points per aradit

D PRoor 1 grace point per aredit

F Fihre 0 grace poirt per credit

P Bass No grace point credit; goplies aily to mm-develq-
metal stdies courses.

S  Srisfactary Mo grace point aredit; used anly far satisfactary
aapletiom of a develagrental studies course.

U Unsatisfactary No grece point credit (goplies to geecialized courses ard

semirars, primerdily Develgarental Studies) .

1
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I

W

X

Inoarplete

W ithdremal

At

No aredit. Used faor verifisble, uevoidEble reasm.

Since the “ncaplete” extads arollnat in the carse,
requirarats far satisfactary copletion will ke
estadlished thrarh stdat/faailty aasultation.

Courses for vhich the grade of “I” (incarplete) hes been
awerded nust be aopleted by the end of the subsequent
sarester ar avther grace @, B, C, D, F,P,R S, U a W)
mey be awarded by the instructar based upm course work
which hes been anpleted. In the case of "I" grades esmed
at the erd of Soring Savester, stdats dull leve throch
the erd of the subsequant Fall Savester to aoplete the
requirenets. In exosptiasl cases, extansians of tine needed
to amplete course wark far "I" grades may ke granted beyad
the subsequent sanester, with the written gooroval of the duief
acadamic of fier . A "W’ grade should anly ke awarded under
mitigating ciramstances which nust be aporoved by the chief
acadamic of ficer ard doaurented. A ayy of this
documentation must e placed in the soudat’ s acedamic file.
No grace point aredit. A grade of "W! is awerded to stdats
who withdraw or are withdrawn from a course after the add/
drp periad it priar to the carpletion of 60% of the sessim.
After thet time the soudats will receive a grace of 'F,” exot
uder mitigating ciraumstances, which must be documented
ard a apy of this dooumentation must ke placed in the
soudat’ s acedaric file.

Mo grace poirt: aredit.  The '"R" grade nay be used as a grade
otim, interdm in mefre, in those coarses which aploy a
moce of instruction deracterized by explicit terminal
dojectives coverirg the veriaus cotent aress in such a way
thet specific determirarion of studat progress taward tatal
course aarpletion can be mede.  Exanples of this mode are
as fallons:

a. TIdividelized, sslfeced ingmuctiany; ar

b. Modilarized, grap-paced instruction.

The 'R" grade may ke given aily in courses which will ke
offered in any sarester ard which will enploy a mode of
Instnaction described in a. ad/ar b, doove.

Tre corrses in which this methodology ghall ke used ghall
e Gesigared by their goolicahility to the established
procedres far the "R grace ard shall ke idantified by the
Division Dean ard aporoved by the Vice Presidat of
Tstructian.

Mo aredit. (Rarmission of the instmuctar is reguired to
adit acdlass.)

The grade point  average (GPA) is determined by dividing the total ninber of grade
points esmred in coarses by the total ninber of credits attenpted.

12
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Develomrental course credits are not included in credits attenpted when carnputing
GPA.

Grading—Developmental Studies Courses

A grade of “9" (Satisfactary) is assigned far satisfactory capletion of each
develagomental corrse (courses rinbered 01-09) . “S” grades are rot included in grade

A sbudent neking satisfactary progress it rot carpleting all of the bedaviaral
dojectives for a develqorental studies corse (courses runtered 01-09) ghall be graded
with en "R’ (Re-awoll) ad must re-awoll to aaplete the corse dojective.

A studatt rot meking satisfactory progress in a develgorental studies carse (courses
rinbered 01-09) ghall ke graded "7 (Unsatisfactory), and comselors will recamend
axsultation between the studart ard the instructor to determiire the subsequant sequarnce
of courses the sbudent dould take.

GRADUATION HONORS

A studat wo hes fulfilled the requirarets far gradetion is eligible far graderion
hoors. Haoors are based an overall sdolastic achievarents ard are recarded an the
sodat’ s transcret as follows:

Cumulative Grade

Riirt Average Honor
3.2 Am lade (with hoor)
3.5 Magna cun laude (with high honor)
3.8 Suma aum laude (with highest honor)

GRADUATION REQUIREMENTS

Associate Degree Requirements
To ke awarded an associate degree fram the Gollege, a student nust:

1  Have fulfilled all of the corse requirarats of his ar her arriailumas
atlired in the Mllee Gatalay. Tre stdat axtinously erolled in credit
courses at SWC (excluding sunmer ters) may have the aotian of fulfilling
aorree requiranats of the catalag in effect at the time of initial ewollvet,
ar requiraratts atlined in the arrent catalay, should specific requirarents
differ;

2 Have been recommerded for graduation by the agorgoriate instructianal
attority;

3 Hawe fulfilled all of the corse ard credit-hour requirarats of the degree
arriailimwith 25 percat of the credit hours acquired at the Glleggs;

4  Have aopleted the geeral education requivaments for an associate degres;
5  Have eaned a grace point averace of at least 2.0 a all coarses attenprted
vhich are gplicable toward gradstim in the studat’ s arrdadluy;

6 Hawe filed an gplication far gradetion in the Of fied Admissions and
Records;

7 Hove resolved all firencial doligatians to the Gllege ad retirmed all
library ard other Gollece neterials;
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Diplama and Certificate Reguirements

A student who successfully aarpletes a program of instruction which does not lead to
an associate degree program or wo is weble to amplete the degree requirarents nay,
upm the recomerdation of the ggoraoriate instructiael division ard the Vice Presidant of
Tnstruction, e issed a diplam ar eertificate, provided the portion of study successfully
aarpleted is equivalatt to an ggaroved diplare ar certificate program offered at the llece.

In arer to gradate fram a diplam ar certificate program, the studatt must aoplete
the gereral education requirarents goplicable to his ar her respective programs in addition
to ather specified corses, with a minimm overall grace point average of 2.0 an all wark
attenpted at Souttwest Viginia Comunity Gllege ard applicable towerd gradiatian from
a partiailar arriadum.

Adiplam ar cartificate candidate must also conply with items 1, 2, 5, 6, 7, ad 8 of
the doove requivarerts for associate degrees. A minimm of 25 percat of the credits
required far a diplam ar certificate nmust ke earmed at SKC.

VCCS COMPUTER ETHICS GUIDELINE

Thousards of users dere VONet corputing resources.  Everyane nust use these
resarces regoosibly since misuse by even a few individels hes the potential to disnpt
VS business ar the warks of others. Therefore, you nust exercise ethical bebavior when
using VONet resources.

State Iaw (Article 7.1 of Title 18.2 of the Gade of Viginia) classifies daege to
aaputer hardware ar software (18.2-152.4), wathorized examiration (18.2-152.5), ar
wauthorized use (18.2-152.6) of aarputer systars as (misdameanor) crimes. Conputer
frad (18.2-152.3) ard use of a anputer as an instrurent of fargery (18.2-152.14) can ke
felodies. The VCCS'’ s interrel procedrres far enfarcament of its policy are irdepadat of
possible prosearrion uder the law.

The carplete WS Computer Ethics Quiceline, including definition, guidelines,
ard enfarcarent procedire, is locared in each llege Vice Presidat’ s fice, theof fices of
the Division Desns, ard the Qollege Likrary .

14
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INQUIRIES:

Trouiries ad requests far infamation pertaining to adrission to the llege should e
addressed to:
Of fi,ef Admissions
Sautlwest Viginia Comumity College
RBost Of fice Box SVCC
Richlards, Viginia 24641-1101

Office Hours: Moday throuwh Thursday - 7:45 am to 6:30 pm during registration/add
periad; otherwise, Moday - Friday - 7:45 am to 4:30 pn.  Telege:  (276) 964.2555,
(276) 880.3230, (800) 822.7822 (Tall-Free), (276) 964.7235 V/TDD.
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INSTRUCTIONAL PROGRAMS AND

SERVICES
CONTINUING EDUCATION AND COMMUNITY SERVICES
PROGRAM
Philosophy

An important function of the Community College is to provide continuous educational
opportunities for all citizens in the College service area. Programs will be administered that
will provide opportunities for adults to return to school and continue their previous educational
endeavors and that will provide a general education program which will enable adults to
better understand the nature of their changing society and its implications for their community.

General Information

Continuing Education opportunities are provided when there is community need or
interest. Some courses and services, because of great demand, are offered on a continuing
basis. Other courses and services may be initiated by requests from individuals and groups.
Southwest Virginia Community College will cooperate with public schools, public libraries,
senior colleges, religious groups, health and welfare groups, civic clubs, business and
industrial groups, and other adult education agencies to provide educational services.

The facilities and personnel of the College are also available to provide specialized
services to help meet the cultural and educational needs of the region. This service includes
credit and noncredit programs, cultural events, workshops, meetings, lectures, conferences,
seminars, and special community projects which are designed to provide cultural and
educational opportunities for the citizens of the region.

Types of Services

The specialized regional and community services include programs which are designed
to provide cultural and educational opportunities:

Training and Retraining

Faculty and staff speaking engagements for local organizations (speakers bureau)

Cultural events

Economic development forums

Workshops, seminars and informal discussion groups

Public affairs, lectures, and forums

Published articles on educational topics

Radio and television programs

16
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Health, fitness and mental health resources
Conferences, institutes, and meetings
Special community (research and development) projects

Awvailability of facilities (insofar as possible and practical)
a. For extension programs at the upper division and graduate level offered
by four-year colleges and universities
b.  For community organizations and projects

Special campus services for use by local citizens
a. Library
b.  Learning Center
c. Counseling Center

Films
Exhibits

Adults who desire counseling regarding their education or career plans should contact
the office of Student Development Services at the College.

THESE OFFERINGS ARE SUPPORTED ENTIRELY BY THE FEES PAID BY THE
PARTICIPANTS. THIRTY PERCENT (30%) OF THE FEE IS REIMBURSED TO THE
COLLEGE TO OFFSET ADMINISTRATIVE OVERHEAD COSTS SUCH AS USE OF
FACILITIES AND UTILITIES.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

The College Level Examination Program, as sponsored by the College Entrance
Examination Board, is a nationwide testing program through which an individual can validate
learning and receive college credit. It is recommended that only the advanced high school
senior or well-read community resident consider CLEP as a means of reducing the length
of time usually spent in obtaining a degree.

In transferring to a senior institution, the student is responsible for contacting the
institution if any questions exist concerning the acceptability of CLEP scores and course
credits. For detailed information, the CLEP applicant should contact the Director of
Admissions.

CREDIT BY ADVANCED PLACEMENT, EXAMINATION, OR EXPERIENCE

The College offers opportunities for award of credit or advanced standing to students
who demonstrate competency in specific subject areas. Included are arrangements for credit
based upon successful completion of Advanced Placement courses/examinations in high

17
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school and for successful completion of structured testing programs such as the CLEP
(previously described). It is also possible for students to receive credit for educational and
work experiences which are applicable to SVCC courses and programs.

Persons desiring to explore the receipt of credit through such means are invited to
contact the appropriate instructional division, the Admissions Office, or the Vice President
of Instruction.

18
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DEVELOPMENTAL EDUCATION

The Academic Success Program provides assistance for students needing improvement
of basic skills required for credit courses. Research on student success indicates students
who strengthen basic skills needed for credit courses before enrolling in them are more likely
to remain in college and to perform with success.

Student advisors review students' scores on placement instruments - either the ASSET
or the COMPASS. When students' scores fall below those required for enrollment in credit
courses, advisors help students register for the developmental courses needed. After
successfully completing the developmental courses, students may enroll in the credit courses
required in their programs.

Courses available include Preparation for College Writing | and 11, Reading Improvement
I and 11, Basic Arithmetic, Basic Algebra I and 11, Biology 20, and Chemistry 05. Courses
that provide additional support for students include Study Skills and College Survival
Skills. Further support is available in the Learning Assistance Center (Russell Hall), the
Education Oppportunity Center (Tazewell Hall), and Student Support Services (Buchanan
Hall).

DIRECTED INDEPENDENT STUDY

A student wishing to take approved college courses by independent study must gain
approval of one of the full-time instructors of the course and must complete a written
contract prior to registration. A copy of the contract will be forwarded to the appropriate
division dean for final approval. The contract will specify the requirements to be completed
by the student, including tests, periodic class attendance, and term papers. The student
must successfully complete all requirements of the contract to obtain credit for the course.
Any student in any program may take advantage of independent study with approval.

Certain conditions, such as the student’s grade point average, number of previously
completed credits, maximum allowable independent study courses, etc., apply.

EVENING PROGRAM INFORMATION

Southwest Virginia Community College offers a comprehensive evening program for
individuals who desire to continue their education during the evening hours.

A full-time coordinator of the evening program is on duty for conferring with students
and answering questions that might arise concerning the various programs offered. Anyone
in the four-county area interested in self-improvement, general upgrading, or personal
development is encouraged to enroll in either a degree, diploma, or certificate program during
the evening hours. Several curricula are offered during evening hours and continuing effort is
being made to offer additional programs as needs are demonstrated.

GENERAL EDUCATION PROGRAM

Southwest Virginia Community College requires a broad general education for all
students seeking the Associate of Arts and Sciences degree. General education is referred to
as those phases of non-specialized and non-vocational education which represent one’s
accumulated knowledge and which should be the common possession of all educated citizens.
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A comprehensive general education program is designed to prepare the student for
effective participation in his/her community regardless of his/her role in the community.
Therefore, a course of study should include appropriate academic subjects and supplementary
activities whereby the student achieves competency not only for a vocation, but with a
better understanding of himself/herself and a higher regard for others.

The stated goals of the General Education Program at SVCC are:

To promote life-long learning.

To broaden skills in communication.

To develop problem solving skills.

To stimulate critical and creative thought.

To introduce students to ethical and socio-technological values.
To encourage responsible and active citizenship.

To introduce students to a diversity of cultures.

To expand student awareness of the creative and performing arts.
To promote mental and physical well-being.

INTERNATIONAL/INTERCULTURAL EDUCATION

Recognizing the geographical barriers that limit cultural diversity, the College is
committed to providing international/intercultural education activities as an integral part of
the student’s academic and social development. Lectures, cultural presentations, faculty
and student exchange programs, and other activities of an international/intercultural nature
are necessary for a fundamental understanding of the interdependent world in which we live.

LEARNING RESOURCES CENTER

The Learning Resources Center (LRC) is the information communication service of
the College. Its primary mission is to provide material and technical support for the
instructional programs at the College. The LRC supports various community organizations
and programs within the College’s service region.

The Dean of Learning Resources coordinates the various activities of the three service
departments of the center - Library Services, the Learning Assistance Center, and Distance
and Distributed Learning.

Library Services

The mission of SVCC Library is to serve as a focal point for research and study; to
provide students, academic personnel, and community users access to informational resources;
and to provide an up-to-date collection of library materials which support and enhance the
educational programs of the College, as well as the personal aspirations of individuals using
the Library. Specific goals to meet this mission are:

e Toprovide facilities, services, and learning/information resources in an educational
atmosphere that promote student learning and enhance student development.

e To provide adequate library collections as well as other learning/information
resources, which are current and representative of the curriculum and the needs of
the community of library users.

20

SVCC 08-10 College Catalog Public Relations Office



e Toprovide regular and timely individual and group instruction for library literacy,
information literacy, and technology for information access.

e To provide for the continued effectiveness of the Library by regularly assessing
the needs of and services provided to students, faculty, and community, resulting
in continuing improvement, and demonstrating that the Library is effectively
accomplishing its mission, goals, and objectives.

e To provide a sufficient number of qualified staff with appropriate education or
experience in the library and/or other learning resources.

The Library is a fully automated, modern research facility. VVCCS Linc, the online
catalog for the Aleph library management system, provides public access to the collections
of all the college libraries in the Virginia Community College System and an automated
circulation system. Other locally developed networks provide bibliographic and full-text
databases along with the capacity to print, email, and store information.

VIVA, The Virtual Library of Virginia, is available on thirty-one public-access computers
and eleven wireless laptops. This state-wide academic project provides electronic access to
vast amounts of information through the cooperation of all the academic libraries and special
funding initiatives. Students and faculty have free access to First Search, literature full-text
databases, full-text encyclopedias, and full-text periodicals. The interlibrary loan component
of the VIVVA project provides document delivery services between and among the academic
libraries, and electronic delivery of interlibrary loan is a component.

The Internet and its wealth of information and services are freely available to students,
faculty, and the community.

Other services and materials available are listed below:

e reference and information services available 65 hours per week

e 44,597 monographs

e 137 periodical subscriptions

e bibliographic and full-text databases with access to more than 10,500 full-text
journals and reports provided solely or jointly by SVCC Library, Virginia
Community College System (VCCS), and the Virtual Library of Virginia (VIVA)
46,172 netLibrary electronic full-text books

e growing collection of audiobooks (full length books on cassette and CD)

e growing collection of videos and DVDs; primarily academic support,
informational, and classics

e printed and online user instructions along with personal assistance

e scheduled classes for bibliographic instruction and library research skills

Learning Assistance Center (LAC)
The Learning Assistance Center functions as a comprehensive learning center for
students, instructors, staff members, and community residents.

The LAC provides opportunities for specialized instruction to assist clients in meeting
their educational goals. Supplemental instruction is also available through computer software
and instructional modules through audio and videos. Services of the LAC are offered on a
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demand basis; however, many faculty members require their students to utilize a variety of
instructional concepts available in the LAC as part of their course requirements.
Individualized assistance can be obtained from specialized computer programs as well as
student tutors. LAC personnel diligently assist users with locating the appropriate material
and equipment to meet their ongoing academic needs.

Distance and Distributed Learning

The Distance and Distributed Learning department performs primarily four services—
administration of the distance learning program; manages the College's Instructional
Technology; teaching specialized courses in the radio/television broadcast production,
photography, and journalism curricula; and providing media services to students, faculty,
administration, staff, and the public of the College’s service area.

The distance learning program is designed to offer courses to students who find it
necessary or more convenient to study outside the regular classroom environment.

Teleconferencing provides local, state, national and international teleconference
opportunities for the College’s service area. The institution has downlinked everything
from law enforcement to health to staff development.

The Learning Management System (Blackboard) and the instructional network servers
allow students and faculty in traditional and DDL classes to access their courses providing
media streaming and other services. On-going training and support for the management
system is provided for faculty and students.

The fiber optic electronic classroom transmits video with natural motion and wide
spectrum served over a high speed digital network. Teacher and learners simultaneously
are heard and seen at each site.

The compressed video electronic classroom allows classes to be offered from various
learning centers across the state of Virginia. Like the fiber optic classes, the compressed
video classes allow for two-way video and two-way audio from a local site and one or more
remote sites.

Video production of telecourses, teleweb, or other educational or training can be met
with the department’s highly trained staff and fully equipped production facility.

The planning and consulting services are designed to help any faculty member or
student with classroom presentations. These may include advice on technical matters
concerning equipment and production, and on techniques and the effectiveness of various
procedures in instruction.

The equipment loan and maintenance service includes both electronic delivery of
classroom support materials and the delivery of equipment to the classroom. Maintenance
includes cleaning and repair of the College's media equipment.

In addition to these services, the Distance and Distributed Learning staff also helps the

faculty and administration to plan, develop, and produce audio-visual materials for college
public relation exhibits and publications.
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HUMANITIES COMPUTER WRITING CENTER

The focus of the humanities computer writing center (HCWC) is on the enhancement of
teaching and learning through the use of computer technology. The HCWC functions as a
comprehensive computer writing center for students, faculty, and staff. Students may meet
for classes in the lab or use the facility for word-processing, interactive learning, or a variety
of other activities. Faculty and staff use the lab for enhancement of skills, as well as preparation
of class materials, publications, and other academic work. Activities may be scheduled by
calling extension 7722 or 7522.

Laboratory hours vary and are posted on the door weekly; however, HCWC is open
during instructional hours Monday through Friday. Evening hours are available by
appointment. Lab personnel are available to assist users any time the lab is open.

Reading and Writing Laboratory
The reading and writing laboratory, equipped with state-of-the-art computers and
software, provides instruction to prepare students for college-level reading and writing.

NEW INDUSTRY PROGRAMS

Southwest Virginia Community College, in cooperation with the Virginia Economic
Development Partnership, provides instruction for new and expanding industries.

The program incorporates job analysis, instructor recruiting and/or training, possible
financial support for job instruction, and adaptation for continuous training. Such training
aids in more efficient plant production for industry and greater opportunity for advancement
of employees. New industries considering locating in the area, or existing industries considering
expansion are invited to contact the College's Division of Continuing Education for more
information.

OFF-CAMPUS OFFERINGS

In order to meet the needs of business, industry, and other community groups, some
courses may be offered at off-campus locations. College training centers are conveniently
located throughout the service region. It may be necessary to offer such courses on a time-
schedule different from the beginning and ending dates of the regular semesters as stated in
the College Calendar. Such courses will in no way be reduced in number of hours required for
quality of instruction.

OUTCOMES ASSESSMENT REQUIREMENT

Students may be required to take one or more tests designed to measure general education
achievement and/or achievement in selected major areas prior to graduation for the purpose
of evaluation of academic programs. No minimum score or level of achievement is required
for graduation. Test results will remain confidential and will be used for the sole purpose of
improvement of the college.
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SVCC HONORS PROGRAM

The SVCC Honors Program is designed to provide the strong academic student the
opportunity to participate in a challenging and demanding course of study in Humanities
and Social Sciences which will complement any college transfer program* in which the
student is participating. The Honors Program offers:

1. The opportunity to work closely with faculty members in interdisciplinary
seminars and independent research.

2. The opportunity to graduate in the Honors Program with appropriate
recognition and transcript notations marking courses as Honors courses.

3. The opportunity to have recommendations to Honors Programs in senior
colleges and universities.

Eligibility for the Honors Program:

Any student who is enrolled in a college transfer program* at SVCC and meets the
guidelines listed below is eligible to apply for the Honors Program. Final selection of
participants will be made by the Honors Program Committee.

1. Recent High School Graduates
a. Beinthe top 10% of the high school graduating class in a college
preparatory program or score 1100 or above on the SAT.
b.  Submit recommendations from at least two high school teachers in
senior level college preparatory classes.
2. Students Currently Enrolled at SVCC
a. HaveaGPA of 3.35.
b.  Submit recommendations from two SVCC faculty members.

Format for the Honors Program:

A. The program consists of two components:

1. Honors Contract Courses. The student should take a minimum of
three courses (9 semester hours) but no more than two Honors Contract
courses per semester. These courses should be worked out in
consultation with the Honors Program Committee.

2. Interdisciplinary Honors Seminars. The student should take a
minimum of two one-hour seminars, and should plan to take a seminar
each semester he/she is enrolled in the Honors Program.

B. Grades:

1. The minimum grade expectation for Honors courses is “B.”

2. The minimum GPA expectation per semester in Honors classes is 3.25.

3. The minimum GPA to graduate in the Honors Program is 3.5 in
Honors courses, as well as in the student’s regular course of study.

* College transfer programs: Science, Business Administration, Engineering, Education,
General Studies, and Liberal Arts
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STUDENT DEVELOPMENT SERVICES

Student Develgoment Services enoanpasses nerly areas of service to students fram
initial aotact thrach gredetion.  Sodat Develqarent Services acts as the studat advocate
in the aress of adrissians, recads, conselirg, activities, assesavet, veterans’ & fEirs
firancial aid, caresr ssledtian, Jjdo referral assistance, syport services, ad shdat disghility
services. These services assist the stdat in the explastion ad develgaret of valies,
persasl ad interpersasl gkdlls, ad college transfer ar jdo-sesking qooartinities.

Studat Development Services warks with studatts, throuch schediled aouarses, special
sanirars ard warkshops, and coanseling,  to carry at the dojectives listed aoove.

ACADEMIC ADVISEMENT

Sautlmest Viginia Comnity llege believes in the inportance and uniqueness of
each stidett. Qe collee sevvice which prawctes this kelief is the acadanic advisamat
systam vhich provides for an advisor (a faaulty manber ar canselar) to assist each stdat.
W addrg tagether, the advisar ad sodat will select ad sdedile cdlassss; follow edxatiasl
plans; disouss acedamnic caxens; explare caresr goals an an a-opiryg kagis; darify life
gals; ad plan transfer, gadetion, ar jdo seletion adtivities.  This advising relationship
offers the student encoragament far persasl growth and develgorent; prarotes persistance
toward educatiasl ar vocatiasl goals; and meintains ae-ar-ae catact.

Vrtal Advising

Virtiel advising at SWC is desigred to assist sodats to receive persarlized atteation
ard infarmation to meke infanmmed decisians with limited face-to-face amtact. Stdents ey
dotain infametio to assist with educatiasl plan, register far classes, ad doain shdet
ard vocatiasl goels.

ASSESSMENT

SVCC’ g Assesgrent Center (Tazewell Hall, Room 112) serves area citizens ad
prospective studatts by offering conprehensive testing programs to edble individials to
know their abilities, aptitdes ard interests. Nurercus assessrent instrunents are

Tre ASSET or COMPASS is required of all new studants plamirg to ewoll in a degres,
certificate, ar diplam program of study at SWC. However, goplicants other then those
seckdrg etry to the Gllege’ s health care programs ey suanit Sdwolastic Apotitide Tet
(SAT) ar American (ollege Testing Program (ACT) scores.  The results of the tests are used
far placanent rather then admission prposes. The ASSET or COMPASS is administered
o the llece canpus ard, as reqeested, in local hich sdools drdng the late fall ad early
winter .

The student who aopletes the ASSET or COMPASS is provided the results ddng
arolling is encareged to dedk with Studatt Develaorent Services far a review of  test
reqults. Careful ad agorqoriate intevpretatians of test results are provided for each shdatt.
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CAREER PLANNINGAND EMPLOYMENT SERVICES

The Career Resource Canter ((RC) offers SWOC students, alumi, ard area citizens
assistance in caresr plaming, jdo search strategies, ad jdo carectians. Services are
available through individual counseling sessians, workshops, classes, and an-line
(www.sw.edy/caresr) . Sorirg Caresr Bvats are a popular mesrs for shudatts to prepere far
jdo sesrch success priar to gradetio.

Career plaming services include assessrent of skills ad intevests, irvesticgtion of
career gtias, as well as metdhing sklls ad interests with career goals. W ork Keys
assesgmant of skill proficiency is used to assist amployers and enployess in determining
gkdll levels for enploymant and far advancarent within a career. RC staf £ also provides
gquidance ard doamentation far the acquisition of wark skills thrauch experiential lesmming
cpoartunities within and aoorrent with students’ acadamic progrars.

Jdb search strategies training aoplenats the instructiarl program by developing
stdat skdlls in uderstanding the warkplace ailtire, merketing aeself to progeective
aployers, ad huilding stray resure ard interview gkills. The (RC staff helps sodais
develp the “soft skdlls” that erployers seek, inchuding the aoility to wark as a tesmnanter,
a strayg wark ethic, ard awararess of how to fit into the capany alltre. Jdo Search Clinics
are held dring the soring term to ehence stdats’ readiness far the jdo search process ard
for amployment.

Jdb carectians services include assistance with ressarching the jdo market, developing
a persael caresr retwark, aarpleting goplicatians, and develqping a jdo search plan.  Staff
assists sndats in leaming to use the Tntemet to ressarch tarcet conpanies ard to cadict jdo
seardres as well as helping to idantify traditiasl sarees of jdo carectias, such as eplomat
services ard jdo listing sevvices. The staff maintains an E~Jdo Board an its web pace to give
students unlintted access to jdos listed with the (RC.  Soudants have the qopartinity to meke
retworking and enployment camectians at four spring career fairs: SWC' s Caresr
Carectim, an ar-canpus career fair held amelly in Aoril-the Tnterstate Career Fair,a
regianl career evart co-spansared with colleges and comnity colleges fram southmwest
Viginia, sathem W ef Viginia, westem North Garolire, ard esstem Tennessee-Spring
Jb Fair, a cogperative effart between Bluefield State Gollege, Bluefield Gllege, Gooord
llege, Soutlmest Viginia Comunity ollege, and W ytheville Comunity Gollege---
Comunity College Career Comections, co-sponsored by SVOC, VHCC, and WCC. The
Career Resource Gatter is located in Tazewell Hall, Room 125.

COUNSELING

As a service to sudats ad to the comnity, the Gllege naintairs a staf £ of profiessiasl
anslas. Tre aounseling staff assists stdats in wekirg caresr, edxatiael, persadl,
ad sooial decigias.  As part of this assistance, agorqoriate tests, inventardes, coogatiasl,
ard educatiaal infametion itams are used.  Infametion regarding firencial assistance and/
ar aploynat is also available to the stodat.

FINANCIAL AID

It is the cesire of the Qllee thet 1o gelified sadat ke danied the privilese of
attendance because of firancial need. Determiration of need is based upm the stdent’ s
firancial resources ard allowances for tuition, fees, bocks, sugplies, meals, roam,

26

SVCC 08-10 College Catalog Public Relations Office


www.sw.edu/career

trangpartation, ad oter expanees. Tn arder to ke eligible to receive aid, a sodat mst be
arolled in a arriailun which is at least six maths layg ard hes a gpecified carpletion
cie. The student nust meintain satisfactary acadamic progress, as determined by the llege,
in ader to axtine toke eligible to receive aid.  Sodats mst sign a statamat of edxatiasl
puapose agreeirg to aily use federal studat aid fuds far expenses related to collee
attadbnce.  Studats wishing to gooly far firencial aid dould aotact the Firencial Aid
Of ficeIn Tazawell Hell. The “Studat Firencial Ald’ bodklet is availadle far all firencial
aid programs.

of a rew financial aid yesr so new agolicatians ghauld be filed two moths priar to sumer
tam A stdat cn receive financial aid fram aily ae aollese per savester . A peraatage of
aplicatians are marked far verification by the federal govenmatt.

Firercial aid axsists of several dif feret prograns, bt is, geerally, divided into
three mejar categrdes:  grants, sdolarships, ad wark progrars. A listirg of the verddas
programs of fered is listed belaw.

FEDERALAND STATE AID PROGRAMS

Pell Grant

Studatts nay apply far this federally funded aid program by ampleting the Apolicarion
far Rederal Stidat Ald.  This mn-repayeble grart: is available to eligible sndats aralled in
a regilar pragram. Awerds depard an expected family catrribution, the cost of education,
full- ar part-tine staps, ad the lagth of erollvet in the acedamic yesr .

Supplemental Educational Opportunity Grants (SEOG)

SEOG, amm-rgmyeble grat, is awerded to studatts hevirg the greatest firancial need;
priarity is given to Bell Grant recipients. Studaits wo are eligible far SEIG furds may ke
awarded wp to $1,000 a year kased an need, the availability of fuds, ad other aid received.

(ollege Scdolarship Assistance Program (CSAP)

The Viginia State Gouncil of Higher Blcation provides grants under this program to
studats wo will be arolled at lesst helf-tine in participeting Viginia instititians, wolave
leen Viginia residats for at lesst ae year, and who dammstrate suf ficiar firancial reed.
This State grant program does ot have to ke repaid.  The grant rarnges fram $400 - $1000 ard
res a oty filirg dare of Aol 15.

Commonwealth Grants (COMMA)

Comawmealth Grants are awarded to in-state students wo are enrolled at least half
time (six (6) credits armare) ard wo have extrare firancial need.  The grant will pay tuition
for 14 aredits.

Part-Time Tuitim Assistance Program (PTAP)

The Part-Time Tuition Assistance Program is a state-funded grant provided far studats
wo are eolled between ae ard six (1-6) credits per samster in a arriaium leeding to the
aopletio of a degree ar certificate program.

Federal Loans
SVC does not participate in Federal Family Student Icen Program.
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Short Term Loans (STL)

Sort-term lcans, of fered by the Gollege, may meet the erergacy nesds of a studat
with regard to the paymat of tuitiom ard the prdese of bocks.  The short-term lcan must
e repaid within 60 days at 1o interest ard requires a co-siger wo is 21 years of agp ar
alder . Apply in persm at the Of fice of Firancdal Add.

W ork Study Program

Gllere W ak Stdy is a federally fuded program thet permits the Gllece to creste
jdos far sadats wo are eligible far firancial aid. These part-time jdos, awerded to full-tine
sodats aily, grerally will ot exoeed eidt (8) hours per wesk with pay eqsl to the
minimmwege. Most college work study jdos are located an campus, but in sare instances,
a student may be placed of f-canpus warking for a pdolic ar private mn-profit agacy .
Students must medntain a 2.0 (+) GPA to be eligible far warkstdy .

Mary Marshall Nursing Scholarship wes estabdlished by the Geeral Assenbly for Viginia
residatts in the nrsing program wo have firencial need.  Sodomore nirsing students
must aoply by March 15.  The goplication deedlire far fredhmen nrsing studats is Jue
15.

SCHOLARSHIPS - LOCAL

A mnber of sdvlarships are of fered to students attending Soutlwest Viginia
Comunity Gllege by civic arggnizatians, service clubs, the ollege Foudatrion, ard
individel doxrs. These sdolarships are awarded to students ased an acadamics, sdhool
ad comunity activities, and an interview with the Finencial Aid Comiittee. Agplicatians
must be suaritted by March 15 ard famms are available in the Financial Aid Of fiee The
llege welaares daors far 1ol sdolarships.

FOUNDATION AND INSTITUTIONAL SCHOLARSHIPS

Ted W .Abolin Memorial Scholarship - two (2) ane-year $1,000 scdholarships awerded to a
graduate of any Russell Comty High School

Adair Scholarships - I. Miltm Hrr, Alice Hamen and Charlie T.Adair Sdolarship - ane-
year $1,000 sdolarship far a first ar secad yesr student; II. Jane Vabre Adair Nursing
Sdolarship - ae-yesr $1,000 sdolarship far a first ar secod yesr nursing sbdat; IIT. Jae
Vathre Adair, Elizbeth Adair Townsend, and Amne Adair Smith Sdolarship - ane-year $1,000
sdolarship far a first ar secad year sbdat

Joseph Allen Addison Memorial Scholarship - ane-year $500 scholarship awarded to a
Richlands High School graduate enrolled in the Computer Science program

AIMS Higher Scholarships-awerded to area high school AIMS scholars

Alpha Natural Resources Scholarship - five (5) ae-yesr $1,000 sdwvlarships with priarity
given to children of enployees of Alpha Natural Resources, LIC and/or subsidiary compenies

Mark Armstrong Memorial Scholarship - ane-year $500 scholarship for a secand year
business currdailum student
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Art & Soul Cocperative Scholarship - ae-year $250 sdolarship to ke awarded to an art
student

George F. Bammes Family Scholarship - ane-year $3,000 scholarship awerded to a
Tazewell High School graduate

Barnes & Noble/SVCC Bookstore Scholarship - ane-year $1,000 scholarship awarded to
a first ar secod year stdat

Dr. Robert F. Baxter Memorial Scholarship - three (3) two-year $1,000 scholarships
awarded to residents of Bucharen Couty and/or graduates of Buchanan County hich schools
thet heve been acospted into the Nursing ar Allied Health Program at SWOC ard heve aoplied for
Federal Assistance to determine level of need. Recipients will ke eligible far a secad year
sdolarship if they meintain a 2.5 GPA

BB & T Scholarship - aie-year $1,000 scholarship awerded to a aurrent year high school
gradete arclled in a husiness arriailun

Bobby L. Beaver Machine Tool Operations Scholarship - one-year $250 scholarship
awerded to a student in the Machine Tool Operations Program.

Jeffrey Michael Beinhorn Scholarship - three ane-year $1,500 scholarships awerded to a
first ar secad year student who is a Budhenen Gomnty high sdool gradiate

Sam and Ruth M. Beinhorn Memorial Scholarship - tlree (3) ae-yesr $1,000 sdolarships
averded to a first ar secad yesr stbidat with priarity given to a gradste of a Buderen Gouty
high school

Blankenship/Justice Scholarships-awarded to recent graduates from the SVCC service
region with the following priarities: 1) a diild ar dgpardat of a living ar decsesed coal mirer;
2) a disdbled aoal mirer; ar 3) a studat seskirg a degree in a field related to the prawction of
mine safety and health, ninbers given and amonts awerded will vary

Doug and Ginger Branton Family Scholarship - ane-year $500 scholarship awerded to a
fivst ar secad yesr stodat

Jack and Juanita Britts Scholarship - ae-year $1,000 sdvlarship awarded to a graduate of
Richlands High School

Jenny Owen Brooks Memorial Scholarship - ame-year $200 scdolarship for a first year
student from Lebanon High School

Omer and Sadie Bunn Scholarship - ane-year $1,000 scholarship awarded to a Buchanan
Conty resident

Georgia I. Busic Scholarship - ae-yesr $1,500 scdholarship awerded to a graduate of Hasker
High School

H. Paul Buskell Memorial Scholarship - two (2) ame-year $1,000 scholarships awerded to
a first ar secod year stdat

Cora Emnis Russell Buskill Memorial Scholarship - ane-year $1,000 scholarship awarded
to a graduate of Richlards High Sdool
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Dr.W . Gregory Capps Pre-Chircpractic Scholarship - ae-yesr $1,000 tuition sdolarship
far a first yesr stdet plaming a dhirgoractic career; selectim based an high sdwol grades,
camunity and school activities and sincerity towerd a chirgpractic career

Carter Machinery/Caterpillar Foundation Scholarships - five (5) ane-year $1,000
scholarships awerded to students enrolled in Diesel Powered Equipment program

Katrina J. Cartmell Scholarship - ane-year $1,500 scholarship awarded to a current year
Honsker High School graduate

Nancy del Castillo Scholarships - foar (4) ae-year $1,000 sdvlarships for first year
students

Gray Chaney Nursing Book Fund - ae-year $250 scholarship awarded to a student in the
Nursing program

Clinch River Kiwanis Scholarship - ae-year $1,000 sdolarship ewerded to a first year
student wo is a graduate of Richlands High Scdhool, priority given to a "KEY" club martber

Clinch Valley Medical Center Memorial Scholarships (In memory of deceased employees
ad gysicians) - tlree (3) ae-year tuitim aily sdolarships awerded to a stuwdat in an Allied
Health Program

Clinch Valley Medical Center Auxiliary Scholarships - I. Ny W . Kinkel Scholarship
- ae-year $1,000 sdholarship awarded to a student who dammstrates dedication to the pursuit
of eduaticel goals; II. Magenlessif Sdolarship - ae-yesr $1,500 sdolarship to a first yesr
sadat with first prdadty for diildren of Clindh Valley Medical Gater eploees; III.  Axiliary
Allied Health Scdwlarship - ae-year $500 sdvlarship for a secad year student in an Allied
Health Program

CNX Gas Engineering Scholarships - two (2) ae-year $3,000 scholarships awarded to a
student in the engineering program. Recipients mey be eligible for a secad year sdwlarship
aily if they meintain a 3.0 GPA

Harry and Mayola Cole Scholarship-cne-year $500 scholarship awarded to a Buchanan
Conty student with priority given to Whitewood residents

The Commonwealth Legacy Scholarship Program - ane-year $3,000 scholarship awarded
to a sadar atteding cllece for the first time at a Viginia Comunity Gollege. Selection based
a merit. Student must have a history of academic excellence and a camitment to developing
leadership potential. Student must be willing to pramwte the camnity college education and
the Comawmealth Legacy Scholarship Program, mentor future scholars, and must meke a time
comitnent to represent the Viginia Comnity (ollege at designated activities/events to be
determined. Student must be a full-time, associate's degree seeking, student with plans to
gradiate from a Viginia Comumity College

Community Home Care Services Scholarships - I. ae-year $500 scholarship awerded to
a sodat in en Allied Heslth program with priarity given to Respiratary Care mejars; II. ae-
year $500 scholarship awarded to a Comunity Home Care Services patient or family memoer
of a patient erclled in any SVOC educatianal program (note patient name an gpplicatian) .
Must be applied for through Comunity Home Care. Contact Mary Culbertson at 964.7448

CONSOL Energy Engineering Scholarships - five (5) ae-year $1,000 sdolarships awarded
to first ar secad-year students ewolled in egineering ar engineering tedrolagies programs
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Stelio and Betty Corte Scholarship-ane-year $1,000 scholarship awarded to a first or
secad year student

Dr. John R. Cox Memorial Scholarship - ae-year $1,000 scdholarship awarded to a student
in a Business program

Frank S. Crawford Scholarship - ae-year $1,000 sdwlarship awerded to a stbident thet is a
graduate of Ridhlards High Sdwol ad  ewolled in either the Narsing program, an Allied Health
program, or Music program

Nancy Chaffin Cyphers Memorial Scholarship - ae-yesr $500 sdwlarship for a first ar
secad year student in the Hmenities Qrriailum whose goal is to becare a teader in Eyglish,
theater and/or speech/commnications

Credit Bureau of the Virginia's Foundation Scholarships - For (4) ae-year sdolarships
averded to a first ar secad year student wo is a residat of ae of the fallowing coaties in
Viginia: Blad, Giles, ar Tazewell Comty or ae of the following W et Viginia carties:
Greenbrier, McDowell, Mercer, Monroe, Sumers, or W yoming. Student must have a GPA
between 2.0 ard 3.0

Cumberland Plateau Regional Housing Authority Scholarship - one-year $1,000
scholarship awerded to a first or secad year student living in Fox Meadows Apartments,
Iebann or Centermial Heights Apartments, Haysi

Stuart Damron Memorial Scholarship - two (2) ae-year $1,000 sdolarships for a student
I Autamotive Tedmology or Diesel Program, priority given to Dickenson Comty residents

Ralph B. and Carol R. Davis Scholarships - two (2) ane-year $1,000 scholarships awerded
to first ar sexad yesr stdats

Earl E. and Dorothy Jackson Dellinger Scholarships - five (5) ae-yesr $1,000 sdolarships
far first ar secad year students with priarity given to Budenen County residents

Perg/ V. and Eula B. Demnis Scholarships - ane-year $1,000 scholarship awarded to a
student fram Tazewell Comty with demmstrated financial need

Doris McGee Duncan Scholarship - ae-year $1,000 sdolarship for a first ar secad yesr
student wo is a gradiate of Richlands High Sdwol sesking a degree in elarentary education

Don and Nancy Dunford - ane-year $1,000 scholarship awerded to a currently graduating
Tazewell High School seniar

Olney W . and LeVada Edwards Memorial Scholarship - ae-year $1,000 scholarship for
a first ar secad year stdat in the business arriculum wo is a gradete of Haysi, Clintwood,
Ervintan, or Comncil High Schools

First Sentinel Bank Scholarships - two (2) ane-year $500 scholarships for first year
students

Sue and Richard Foil Scholarship - ae-year $750 scdhplarship for a secad year student
who has shown achievement in chosen major

Sue Gilmer Memorial Scholarship - ae-year $1,000 sdvlarship for a first year student
fram Russell County entering an allied health program

Grundy Rotary Club Scholarship - two (2) ae-year $1,000 scholarship awerded to a first
year student from Buchanan County .
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Grundy W omen’s Club Scholarships - ae-yesr $1,000 sdwlarship far a first year studat
from Buchanan County

Phyllis Harrison Memorial Scholarship - ane-year $500 scholarship for a second year
Respiratory Care student

Harrison-Wyatt Scholarships - four (4) ane-year $1,000 scholarships for students from
Buchanan County

Richard and Karen Hudson Family Scholarship - ae-year $500 sdwvlarship far a first ar
secad yesr studant wo is Sautwest classified staff ar dgpadent of Soutlwest classified staff

C. M. "Budge" Hunter Scholarship - two (2) ae-year $1,000 sdwvlarships far a first ar
secad year student with priorities (1) deperdent children of Pounding Mill Corporation
enployees, (2) an employee of Pounding Mill Corporation

Hurst-Scott Funeral Homes Scholarship - ane-year $500 scholarship for an employee of
ar a child/grandchild of an enployee of the Ridhlards, Gedar Bluf £, ar Tazewell Police Departments
a tte Tazewell Couty Sherif f's Dgoertment ar the Claypool Hill Division of the Viginia Stae
Police

Eugene Hamilton and Billie Sue McConnell Hurst Business Scholarship - ane-year
$500 scholarship for Richlands High School graduate emrolled in the Business Administration
program

Jewell/Dominion Scholarships - two-year $2,500 per year scholarship awerded to a first

year student wo is a depardant of a arrer enployee of the Jewell Swokeless (el Corporation
ar a grandchild of arrent ar fomer Jewell Swokeless enployee.

Edward Joseph and State Keene Family Scholarship - ae-year $250 sdolarship, priarity
given to SWC student irvolved in tutoring program

Charles R. and Mary L. King Endowed Scholarships - five (5) ae-yesr $1,000 sdwvlarships
averded to a first ar secod yesr studat

Amnie Leftwich Memorial Scholarship - ane-year $500 scholarship awerded to a graduate
of a Dickensm Couty high sdool wo hes a histary as a foster child urder the supervision of
the Dickensm Couaty Department of Social Services. Note: Please include the rame used while
in foster care in yar gpolication far verification parposes

John and Edna Lester Family Scholarship - three (3) ane-year $1,000 scholarships for
residents of Buchanan County

Harry V. Lindsey Business Development Scholarships - three (3) two-year $1,000
sdolarships far first ar secod yesr stdats in the business arriaium

James R. Lindsey Business Development Scholarship - one-year $1,000 scholarship
averded to a first ar secad yesr stbidat in the husiness amrdadum

J. Franklin and Vemon C. Long Scholarships - two (2) ae-year $1,200 sdolarships for
a first yesr sudats

Lorraine Compton McGee Scholarships - two (2) ae-year $1,000 sdwvlarships far gradustes
of Richlards High School seeking a degree in lhusiness education
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Marine Corps League - Southwest Virginia Detachment 980 (In Memory of I.H. "Hank"
Shrader) - ae-year $500 sdvlarship awerded to a first ar secad yesr student. Student must
have GPA ketween 2.0 ad 3.0

Sam G. McCall Jr. Family Scholarships - twenty (20) ane-year $1,000 scholarships awarded
to first ar secad yesr students from Bideren ar Tazewell County

Meridian Management Co., Inc. Scholarships - ae-year $1,000 scdolarship for first or
secad year students

Donald C. Moore Memorial Scholarship - ae-year $300 sdolarship awerded to a first year
student from Russell Coanty

Mountain Mission Scholarship - one-year $500 scholarship for a graduate of Mountain
Mission School

Music Program Scholarships - (to ke awerded in cosultation with Dr. Jossch Trivette)
Jare Vanture Adair Music Scholarship - awerded to a student in the music program
W .B. '"Bill" Adams Jazz Scholarship - awarded to a student in the Music program

Shirley B. Beaver Music Scholarship - ame-year $250 scholarship awarded to a
stoudat in the Msic Program

Thomas F. Blackwell Memorial Music Scholarship - ane-year $250 scholarship
awerded to a student in the Music Program

Pavlina Dokovska Music Scholarship - awerded to a student in the nusic program

Wrenda Fuller Music Scholarship - ane-year $250 scholarship awerded to a music
student who graduated from Lebenon High School

Organ Scholarship - awerded to a student in the nusic program

Betty Patteson Jackson Music Scholarship - ane-year $1,000 scholarship awarded to
a student in the Music Program, ninber given will very

Bea Leist Music Scholarship - ane-year $250 scholarship awerded to a music student
who graduated fram Tazewell Hich School

Dr. Sam B. Schulken Music Scholarship - ane-year $250 scholarship awarded to a
student in the Misic Program

Joseph P. and Joyce M. Trivette Music Scholarship - ane-year $250 scholarship
awerded to a student in the Music Program

B. J. (Bdb) and Nona Nassif Scholarship - ae-yesr $300 sdwlarship for a anrent year
graduate of Richlards High School

National Science Foundation Scholarships - two-year tuition and bocks scholarships
averded to first year stbidents ewolled in ae of the following programs: Coputer Aided
Drafting and Design, Computer Electronics Technology, Electrical/Electranics Technology,
Engineering, Ewiramental Science/Management, or Science. Nutber awarded varies.
Applicants must be firencial aid eligible and meet other gpecific criterda. Gmtact Anthony
Rdoers at SWCC, DA 108 or call at 276.964.7527 for more infommetion and the separate
icats red
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New Peoples Barnk Scholarship - ae-year $1,000 sdolarship amerded to a first ar secad
year student

North Carolina Coal Institute Scholarships - two (2) ane-year $3,500 scholarships awerded
to a first ar secad year stident ewclled in ae of the following programs: engineering, mining
agineering, or a tedmical program related to mining

Armand Opitz Book Scholarship - ane-year $350 bock scholarship awerded to a student
with a 2.5 GPA with priarity given to single nothers and nm-traditiasl age famles

Pharmacy and Allied Health Scholarships - ten (10) $1,000 sdwlarships awerded to first
or secad year students with priority given to pre-phammecy education students, ard then to
students accepted into an allied health program. Students must have GPA of 2.5 ar better

Brady Surles Phi Theta Kappa Scholarship - ane-year $250 scholarship to be awerded in
consultation with PIK advisor to a PIK member taking a minimm of 12 credit hours.
Scholarship mxey may be desigmated for Intermatiamal Travel Study

B.T. Quillen Scdholarship - ae-year $500 sdolarship awerded to a fomer student of Garden
Leona Ratliff Scholarship - cne-year $1,000 scholarship for a Buchanan County High
School gradiate with a 2.5 GPA ar higer

Red Ash School Scholarship - ae-year $250 sdolarship awerded to a first ar secad year
sodat with priarity given to Tazewell oty residents

Daisey B. Reynolds Memorial Scholarship - ae-year $1,000 scholarship for a first or
secad year student

Christopher Todd Richardson Memorial Scholarship - awerded to a gradate of Richlards
High School pursuing a degree in ae of the following programs: engineering, geology, ar an
eergy related field.  Applicants nust apply through Richlands High School Guidance Of fics,
please call at 276.964.4602

Ginger P. Rdvertson Scholarship - two (2) ae-year $1,000 sdolarships awerded to first ar
secand year students from Buchanan County

The Rocket Boys Math & Science Scholarship (established by Homer and Linda Hickam)
- ae-year $500 scdolarship awerded to a student ewolled in a math ar science program

Jomn Powell Royall, Jr. Memorial Scholarship - ae-year $1,000 sdolarship far a first ar
secad year student

Mary Bell Hyatt Royall Memorial Scholarship - ae-year $1,000 sdvlarship far a first ar
secad year student

Russell County Medical Center Auxiliary Scholarships - I. Dr.W . C. Elliott Mamorial
Sdolarship - ae-yesr $1,000 sdvlarship awerded to a stidat in an allied health program with
priarity given to Russell Couty residents; II. ROMC Axiliary Memorial Scholarship (in
memory of deceased auxiliary members) - one year $1,000 scholarship awarded to a ROMC
erployee or deperdent of a RAVC erployee wo is a student in an allied health program

Hardd W . and Charlotte short Scholarship - ae-year $500 scdolarship awerded to a first
ar secad year student
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I. H. "Hank" and Faye Shrader Scholarships - two (2) ae-year $1,000 scholarship for a
fivst ar secad yesr stoudat

Michelle's Gift-The Michele B. Sluss Scholarship -cne-year $250 scholarship awarded to
a arrat year gradete of Tazewell High School entering the Respiratcory Therapy program

Hardld W . and Nell R. Smith Scholarships - two-year $1,000 sdolarships, priority given
to first ar secad year students fram Budhenen Comty, ninber awarded will vary

Dr. Roy and Catherine Smith Memorial Scholarship-cne-year $1,000 scholarship
awarced to a Russell County student

Joyce Sproles Memorial Scholarship - ae-year $500 sdplarship for a secaxd year Budhenen
Conty nursing student, selection based an college grades and dedication to Nursing field

Staf ford Signs Scholarship - ane-year $200 scholarship awarded to a first or secad year
student.

Emory L. Stallard Memorial Scholarship-a full tuitim sdwolarship far ae yesr awerded to
a nm-traditiaal age student in the Education or Humen Services CQurdculum. Interview with
daor mey ke required

J.A. Street and Associates Scholarships - four (4) ae-year $500 scholarships awarded to
students ewolled in a program related to amstruction trades

Mark Lymn Sutherland Memorial Scholarship - ae-year $1,500 scholarship awarded to a
arrent year graduate of Hmeker High School, pricrity given to student seeking a degree in
teaching

SVCC Alumi Scholarships - two (2) ae-year $500 sdholarships awerded to first ar
secad year students whose parent graduated fram SVOC; nust submit perent information

SVCC Business Contest Scholarships - maximm amount up to $250 tuition scholarship
for wimers of SWC Business Goitest as entering first year students (from the comties of
Buchanan, Dickensan, Russell and Tazewell); must presat certificate to activate

SVCC College Board Scholarships - ane-year $1,000 scholarships awerded to first year
students, ae each from the couties of Bucharan, Dickensa, Russell, and Tazewell

SVCC Golf Classic Scholarships - five (5) ae-yesr $1,500 sdolarships far first ar secad
year students

SVCC Presidential Scholarships - two-year tuition scholarships (covers up to 16 credit
hours of tuition for two samesters, for up to two years) for first year valedictarian ard
salutatarian  fram each pdolic high sdwcl in the SWOC service region

SVCC Professional Support Staf f Association Scholarship - ane-year $250 scholarship
priority given to a PSSA menber, child, ar grandchild

Tazewell Rotary Club Scholarships - two (2) ae-yesr $1,000 sdvlarships for graduates of
Tazewell High School

Martha W . Thompson Scholarship - ae-year $1,000 sdvlarship far a first ar secad yesr
student.

TruPoint Bank Scholarships - two (2) ae-year $1,000 scholarship awerded to students in
the Business Crriculum
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United Company Endowed Scholarships - two (2) ae-year $1,500 sdolarships far residais
of Buchanan County

Dr. Harold and Dr. Card VanHook Book Scholarships - two (2) cne-year $500 bock
sdolarships far first gmerarion aollege studats

Virginia Mining Institute Scholarship - ane-year $1,200 scholarship awarded to a first
year student

Jarette W agoner Lebanon High School FBLA Scolarship - ane-year $250 scholarship
for a current year graduate from Iebanon High School, must have been an FBIA member or
mejaring in lusiness

Ann W alls Memorial Scholarships - two (2) ae-yesr $1,000 sdolarships for a residait of
Tazewell County

Amn and Harlan W alls Scdholarships - two (2) ae-year $1,000 scdholarships for first year
student from Richlarnds High School

Harlan and Vem W alls Sdolarships - two (2) ae-year $1,000 scdholarships for a Buchenen
Conty high school graduate

Gene "Greek" W atson Book Scholarship - ane-year $250 bock scholarship awerded to a
fivst ar secad yesr stdat

Joseph and Eula Whitt and Mabel L. Smith Scholarships - two (2) cne-year $2,500
sdolarships awerded to a first ar secad yesr studat

Dr. ard Mrs. W . R W illiams Memorial Scholarship - ae-year $1,500 sdwlarship for a
fivst ar secad yesr stdat

COMMUNITY BASED AW ARDS
Since other comunity based groups mey awerd scholarships, interested students
gould catact their hich sdool carselar ar the Gllege Firarcial Aid Of fice. Sorve comunity

esed sctplarships include:

CaaFrcibm KVA-T

Columbus-Phipps Foundation Lebanon High School

Cruise Foundation Lewis Gale Foundation

E. Dillon Comperty Narth Tazewell Lians Club

Dewey Duncan Trust NY Community Trust

Ervinton High School Pocahontas High School

Grundy High School Rarcliffe Fardation

Haysi High School Redod Festival of Hosker

Honsker High School Richlands High School

Honaker W aren's Club Richlands Rotary Club

Hurley High School Tazewell Baseball Boosters

Sandra ard Bill Jdmsm Tazewell High School
Sdolarship Fud Tazewell Lians Club

Ff ferspwille W aren's Club Twin Valley High School

Kwik Kafe UM WA/PCG Training Fud

Mark VanMeter Mamorial Scholarship

Ibility to Baefit

To ke eligible for ay Title IV stdat assistance, stdats withat a high sdool
diplara ar GED nust ke adhitted to a arxriailum an the kasis of the ability to berefit fram
the education ar trainirg offered.  Sodatts advitted an this kesis nust, priar to exollvat,
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pass an indeperdently administered examination agoroved by the U. S. Department of
sarisfactary progress in accadancee with the Gllege’ s - estadlished policy for all firancial
aid recipients in arder to ramin eligible far any firencial aid berefits dring a siseguat
academic year. If the studet does rok neintain satisfactary standirg, he/de will ot ke
eligible far funure firencial aid benefits util the aopletion of a ramedial program prescribed
by the advisar ar util the sodat’ s academic progress meets the minimm standard.

SATISFACTO RY PROGRESS REQUIRED FOR RECEIPT CF
ALL FINANCIALAID

Satisfactary Academic Progress Facts:

I Federal Taw requires the ollecge to have a PP (Satisfactary Academic
Progress) policy .

II. Exessive withdrawals (grades of W), are the #1 reasm for student’ s losirg

ITT. Students must pass THREE PP criteria to catine an financial aid:

(1) Cuplete 67 of all carses attapted withgrades of A, B, C, D, S, P o R
(2) Hawe a amilative grace point average requivenant of :  Credit Hoars
Attempted GPA Minimum

Boeded PA 17 - 23 =1.0; 24 - 35 =1.5; 36 — 47 = 1.75; 48 = 2.0.
(3) Not excead 150% of the credit hours required to graduate fram program plan.
BEaple: If the total aedits in sudat’ s plan are 66, then the sodat’ s 150%
mex is P. (66 * 1.5=9).

IV. Tre of ficial collece policy an PP is below.
Satisfactary Academic Progress For Finencial Aid Students

L Purpose: To reinfarcee resopmsible student behaviar and descrile the satisfactary
acadamic progress starndards to which students that receive financial aid nmust
adrere in ader to meintain their financial aid eligibility . This policy is designed
to satisfy the requirenents set forth in 34 (PR (CGopilation of Federal
Regulatians), Part 668, Section 668.16 (e) ard Sectian 668.34. The law requires
that SWCC establish qualitative standards (grade poirt average) ard quantitarive
standards (corpletion rate ard mexdmum timeframe) to ensure students are

s Definitions: Doourentation — As it relates to agoeals, doourentation includes,
ot is not limited to, letters frandysicians, licenesd canselars, clergy, acdder
professianls not related to the student.  Doourentation ghould be legible and
reference a time periad that correspads with samesters when the studet hed
academic prableans.

I Policy: Firencial aid recipients at Sautlwest Viginia Commity College have
the resomsibility to aoplete the carses they attanpt with a satisfactary
gae. In ader to aatine firancial aid eligibility, federal law requires a sodent
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to maintain satisfactory acadamic progress in the program he/dhe is pursuing.

Satisfactary acadamic progress neans that a student is meintaining a amilative
grade point average at the minimm standard or higher ard is aarpleting the
minimm rinber of sarester credit houwrs ar courses required in order to finish
program requirements within the meximm alloweble time frame. The standards
used to jude satisfactary acadamic progress are amilative ad include all
periodks of a stdat’ s ewollment, even periads in which the student did not
recetve firencial aid.

If a shudant is acadamical ly susparnded ar digmissed, then that studant’ s firacial
aid eligibility is termireted.

Assesgnent of Academic Progress: The college will assess studats priar to
awarding firencial aid ard at the ed of each Fall ard Soring sarester . thile the
aollege will NOT nn SAP after Sumer savester grades, these grades will be
coated in suosequent AP program nuns. It is possible that a studet could
lose their eligibility based an poor Sumer sarester perfomence.  Retuming
studants who have ot been assessed within the previaus aid year will ke re-

Quentitative Starndards

Sarester Credit Hour Corpletion Requiraments: Students will ke assessed
for their carpletion rate when they have attenpted 17 howrs (credit +
develogmental) aor 50% of the total credits required for their program of
stdy. Federal regulatians require a stidant to meke measurable progress
toward aonpleting program requirarents during each pericd of errollment.
To ke meking satisfactary acadamic progress, a student nust successfully
amplete 67 peraant (67%) of the classes he/dhe has attanpted.  Successful
anpletio is defined as eamirg an A, B, C, D, R, ar P. Rxeample, if, at the
point progress is assesssd, a studat hes attenpred a total of 17 aeedit ar
develomental hours, then he/she must have successfully aopleted at least
12 haurs to be meking satisfactary progress.  If, at any point after 17 attanpted
hors, the student fails to aaply with the 67 percent (67%) successful
such a temiration, the aily way for a sthdant to regain his/her firencial aid
eligibility is to successfully aaplete emouch acadaric classes to lrirg his/
her suocessful aarpletion percantage wp to the required standard, without
relp fram financial aid progrars.

Mexdmum Time Frane Requirement: Federal regulations require the college
to set a mexdmum time frame in which a student is expected to finish program
requirements. For an undergradiuate program, the meximum tine frane may
ot exoeed 150% of the published lergth of the program.  Since develaomental
caurses are rot conted in any program requiranants, they are not ansidered
in the 150% nuile.

The meximum time frame for arty SVOC program is camputed by multiplying
by 150% the ninber of credit hoars listed for the program in the college
catalag far the yesr the stdat arered the progran. R instance, if the
lapth of a program is piblished in a catalog as 60 credit hoars, then the
meximm time frame for that program is 90 credit hours (150% X 60 = 90) .
(NOIE: Program length informmetion is contained in the college aonputer
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systan, and a mexdmum time frare caladlation is mece far each studant at the
time acadamic progress is assessed.)

Qe a student hes enrolled far the ninber of credit hours allowed under the
mexinmum time frave for his/her program, that student’ s firarcial aid eligikility
terminates even thoush he/she may not have finished the classes required for
program aarpletion.  If terminated for exceeding the mexdmm time frame, a
student may ageeal in acoordance with the ageeal process described later in

) Qualitative Stardards
a Qumlative Grade Point Average (GPA) Requirements: To be meking
satisfactory acadamic progress, a student nust have at least a amilative
GPA &

1 1.00 fram the point of 17 credit hours have been attenpred ad
thru the point where 23 credit hors have been attarpted.

2 1.50 fram the point of 24 credit hours have been attanpted ard
through the point where 35 credit hours have been attenpted.

3 1.75 fraom the point of 36 credit howrs have been attenpted ard
through the point where 47 credit hours have been attenped.

4 2.00 fram the point of 48 credit houwrs have been attenpted ard
util all program requirenants have been aonpleted.  Failure to
have the required aumuilative GPA will result in temiretion of a
stdat’ s firacial aid eligibility . After such a temiration, the
aily way far a sthdet to regain his/her firencial aid eligibility, &
to successfully aaplete enoucgh acadamic classes to bring his/
her cunulative GPA wp to the gplicable starndard without help
fram firencial aid prograns.  The Higher Bducation Amendments
of 1986 require a stdatt to have a grade point averace of at least
Chy the ed of the secad academic year . At SWCC, “the end of
the secad acadamic year” means the point at which a student
hes attenpred the equivalatt of 48 sarester credit hours at the
allee (excluding develauental classes). “A grade point averace
of at least ¢ means a cunilative GPA of 2.00 ar hider .

5 Develgometal Studies: Federal regulatians allow a sbudert to
receive firancial aid far anly the equivalat of the fivst 30 savester
credit horrs of develgomental studies attenpted, regardless of
vwhether ar ot the studat received any financial aid far these
drlgatal aredit hors. A studet mey ewoll in the sae
develaqaratal sodies class anly three times ard receive firancial
ad A forth ar sicssquat ewollnet must ke at the studat’ s
expense. Developmental courses will count toward the
anpletio rate described in section 2(a) doove.

6 Course Repeat: Repeated courses will be comnted in the
quantitative standards of corpletion rate and mexdmm time
frare. Repeated coarses will NOT ke coated in the qualitative,
far repeated corses thet fall within the VOCS repeat policy.

7 Withdrawal (‘W Grade): For finencial aid satisfactary acadamic
progress parposes, a withdrawal corts as a class attenpted but
ot successfully aorpleted.

39

SVCC 08-10 College Catalog Public Relations Office



14.

Incoplete Class ("I Grade): For finencial aid satisfactory
acadamic progress purposes, an inoarplete class couats as a
class attarpted but ot successfully aopleted.

Missing Grades: CGourses that do not have grades will coat as a
aourse attenpted but not successfully aarpleted.

Adited Class: The aollege does ot grant acadamic credit for an
adited class; therefare, a sodent canct receive firencial aid for
arh a dlass. Axdited classes are not couted far financial aid
satisfactary academic progress purposes.

Transfer Gorses: Transfer courses that have been acospred by
the collee far the arrat acadamic plan will cornt toward the
Maximum Time Frame.

Graduation — Degree, Diplam, or Certificate Requirvements
Copleted: Once a student has conpleted his/her program
requivenats, thet student’ s firacial aid eligibility eds.  The
allee will ot aartine to award firancial aid for additiasl
periads of enrollnent in a carpleted program.

Secod Pragram:  The (ollege may award firancial aid to a studet
wo ewrolls in a secad program, axe the student has been
adnitted into the “new’ program and granted credit for all
previcusly aarpleted classes that fulfill the requiverats of the
new program. The meximm time frane for conpletion of a
secad program will ke individually determined based upon the
nnber of additicrl classes the studat nust take. Also, tle
tatal previcusly attenpted credits taken plus the aredits nesded
to FINISH the secad program nust ke less then or equal the
Absolute Maximum Total Credits in sectiom 14 below.

Change of Program: For students who meet the GPA ad
Corpletion Rate standards, the college may award financial aid
to a student who danged his/her program axe the student has
een admitted into the “new” program ard granted credit for all
previcusly aarpleted classes that fulfill the requiverats of the
new program. The meximum tine franme for carpletion of the
new program will be individually determined based upon the
runber of additiarl classes the studatt nust take.
Ppeals ard Reinstatamat: If a stdat’ s firacial aid eligilility
is terminated because he/she has failed the minimm stardards
within this policy, they may ageeal the temiration to the Firencial
Aid Appeals Comittee. Appeals nust be written and should
state the reasm(s) wy the studet was wsble to satisfy the
starndards ard they nust cite ard doaurent a gpecial miticating
ciramstance that coincides with the prdolem sarester(s) . The
farm used far gopeals is the ‘Agpeal of Unsatisfactary Academic
Progress Stas far Firencial Ald Studats’ ad is awiladle in
Firarncial Aid ar an the Gllege’ s web pace.

Federal regularion allows the college, specifically, tediredarar

designee, to amsider special mitigating circumstances that

prevented a student fram mesting the standards.  Exanples of

seecial ciranstances are the degth of a relative of the shudat, an

irjury ar illress of the sodat, dae of pogan, ec. I de

divectar ar desigee reinstates a stdat’ seligihility, the miticpting
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cause must be noted ard the sugporting doounents attached for
the recard.
a Studat Afairs Camittee: In most cases, the
Appeals Camittee’ s decision is firgl. However i
a shdat’ s agoeal has been denied by Firancial Add,
they may request additiawl ggoeals as artlined in
the Student Handbook.

16. Subsequent Appesls: In those cases where a studant fails tomeet
the caditio of their reinstaramat, they will rot be etitled to
funre firancial aid util they mest the stadards.  If a stdat
experienced a new mitigating circumstance during their
reinstatarent, they may gopeal the loss of their aid by following
the steps autlined in section 14 aoove. If, after the third
reirstatarent, the studat agpin fails the standard, they lose the
ability to agoeal ad will not ke etitled to firancial aid util they
mest the stardards.  This would require them to pay for classes
from persael fuds util they heve eamred sufficiet aredits ara
grace poirnt average that meets the standards in this policy.

EXCLUDED CREDITS FROM ENROLLMENT STATUS

Uner the following caditians, certain course credits will it ke included when
calaulating the arret erollnet status used to determire eligibility far aid:

A. A coxrse is repeated in which a grade of " or better has been
previcusly earmed.

B. A develogrental course is being repeated more than ae tine within
the last tree vears.

C.  Aarse is registered as adit.

D. Adewlquetal carse if the stdait hes attenpted at least 30 sarester
hours of develaorental course work.

Credit may also ke denied for camrses which do not goply toward gradiation in
the sadat’ s arrat arriodum.

REPAYMENT COF TITLE IV AID WHEN A STUDENT WITHDRAW S

When a recipient of Title IV grant (Bell or FSEXG) assistance withdraws fram
the ollege diring a sarester in which the recipient beggen attendance, the (llege must
determire the anmount of Title IV grant assistance thet the stdent esmred as of the sodat’ s
withdrawal date in accordance with federal regulatians (34 (BR, Part 668, Sectian 668.22,
Novatber 1, 1999). If the studat never begins attedance, a full refud of all derces
assessed (tuition, fees, bockstare drarges) agginst the Pell Grant ar FSEOG programs will
e retimmed by the llece.

If the taal amout of Title IV grant assistance that the stodent eamed is less then the
amout of Title IV grant assistance that was didorsed to the stdat as of the date of the

Irgrittiay s determiration thet the student withdrew, tredif ference between these anounts
must be returmed to the Title IV prograns.
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If the tatal amout of Title IV grant assistance thet the sodat esmed is grester then
the total amont digbuarsed to the studet, the difference between these anounts must ke
treated as post-withdrawal disorsament.

If atstading derces exist a the stdat’ s accouat, the llee may aredit the
stdat’ s accout with all or a partion of the post-withdrawel digorsament, w to the
awouat of the autstanding dharces.

The llege must offer any amount of a post-withdrawal disburserent that is not
credited to the shdat’ s accoant to the student within 30 days of the date of the collee’ s
determination that the student withdrew . The (ollege must provide written notification to
the studet idatifying the type ad amout of the Title IV fuds thet meke wp the post-
withdrawal digoursarent. The written notice must explain that the student may acospt ar
declire sare or all of the post-withdrewal didorserent ard that no post-withdramwal
dighursarent will ke mece to the studatt if the studant does ot regpad within 14 days of
student, o partion of the post-withdrawal dishursarent may be dighursed to the student.

W ithdrawal Date for aStudent Receiving Title IV Aid
For a student who aeases attendance the withdrawal date is:

@ Tre date that the studant began the withdrawal process by suomitting a carpleted
withdrawal form to Of fieef Admissions and Records.

2] Tre date, as cetemmined by the Gollege, that the student otherwise provided
& ficial nrificarion to Of ficedf Admissians ard Records, in writing or arally, &
his ar her intat to withdraw .

¢] If the stdat ceases attadance withatt providing of ficial rotification to Office
d 2Advissians ard Records of his ar her withdramel, the mid-point of the savester
ar periad of ewollnet.

(4 If the Mllege determires that a student did ot begin the Gollee’ s withdrawal

process ar ctherwise provides official rotification because of illness, accident,
grievous persarl loss, ar other such ciramstances beyad the student’ s cotadl,
the chte thet the Gllege determires is relared to thet cirourstance.

(&) The student’ s last cate of attedance at an acadanical ly-related activity, provided
thet the Gollege doouments thet the activity is acadarically related and doourents
the stdat’ s attadhce at the activity . An acedamical ly-related activity inclhides,
bt is ot limited to, an exam, a tutarial, aaputer-assisted instruction, acadaric
canseling, acadamic advisarert, tuming in a class assigment, ar atteding a
The (ollege must document a student’ s withdrewal date and meintain the
doanatation as of the date of the Gller’ s detemirnarion thet the studat
withdrew. “Cf ficial rnotification to the llegg” is arotice of irtent to withdrew
thet a stuwdat provides to Of fieef Admissions and Records.
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Caladlation of Amount of Title IV Aid Earmed by the Student

The anautt of Title IV grart assistance thet is earmed by the stdatt is caladlared
by:

o) Determining the percentage of payment pericd aopleted. The percentage of
the payment period carpleted is determined by dividing the total rumer of
calendar days in the paynent periad into the runber of calendar days aorpleted
in thet pericd as of the sodat’ s withdrawel date.  The total runber of calendar
days in a paymert perdod includes all days within the periad, exoset thet sdediled
lregks of at least five anseartive days are excluded fram the total nber of
calerdar days in the caladlatian.

Q Determining the percentage of assistance earmed by the student.  The percentace
of the Title IV assistance thet hes been eamed by the stidat is egsl to the
percentace of the paymart periad that the student aarpleted as of the stdent’ s
withdrawal date, if this date ocoors an ar before conpletion of 60 percent (60%)
of the payment perdiad. The amount of aid esmmed is amsidered to ke 100 percant
(100%) if the stdent’ s withdrawal date ocorrs after ampletion of 60 percent
(60%) of the peyment period.

¢ Determining the percantage of assistance ueanmed by the student.  The peroatace
of Title IV grant assistance that has not been eamred by the sudant is caladlated
by determining the conplenent of the percentage of Title IV grant assistance
esrred by the studatt.

(4 Determining the percentage of uneamed Title IV assistance to ke retimred. The
wearned amourt of Title IV assistance to ke retimmred is caladlated by subtracting
the amourt of Title IV assistance earmed by the student fram the avount of Title
IV aid that was didorrsed to the student as of the date of the Gller’s
determination that the student withdrew .

Return of Unearned Title IV Aid by the Gollege
Tre (ollege must retum the lesser of::

(o)) The total amwunt of unearmed Title IV assistance to ke rebummed as calaulated in
p@) dowe; ar

2} In ararnt equal to the tatal darges by the Gollege inarred by the student far
the paymert period miltiplied by the percentage of Title IV grant assistance
thet hes not been eared by the studant as calaidlated in (3) doove. Gharces by
the Gllee are tuitim, fess, and bockstare darges assessed by the llece.

Return of Unearned Title IV Aid by the Student

After the Qllee has allocated the weaned fuds far vhich it is regomsible, the
student nust retum assistance for which the student is respasible. The awouat of
amont of wearred aid that the Gllee is required to retum fram the total aront of
wesrred Title IV assistance to be reimed. However, a studert is not required to retim
50 percat (50%) of the grant assistance thet is the resomsibility of the studat to reay .
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A student who owes an overpeyent of Title IV assistance ramins eligible for Title
IV program fuds throuch and beyad the earlier of 45 days fraom the date the Gollese
sads a rnotification to the studat of the overpayment, ar 45 days fram the cate the
Qllese was required to notify the studant of the overpayment if, durdrng those 45 days, the
studat:
@ Repays the overpayment in full to the Gollece or
0 Signs a repaymart agreamentt with the U.S. Secretary of Blucation.

The ollege nust sard the student a rotice within 30 days of the date of detemmiration
of withdrawal, if the student owes a Title IV overpaynartt.  If the student does ot repay
the overpayment in full, the Gollege must refer the studant overpayment to the Secretary
of Blxcatio far collection. A student wishing to enter into a repayrent arrancerent with
the U.S. Secretary of Bducation shauld call 1.800.621.3155. Referval to the Secretary mist
take place within the earlier of 45 days fran the date the Gllege sads a rotification to the
studart of the overpayment, ar 45 days fram the date the llee was required to rnotify
the stdat of the overpayment. A studet wo owes an overpaynent is ireligible for
Title IV program furds.

Order of Retum of Title IV Aid

Unearmed fuds retumed by the ollege ar the student must ke credited to any
aount awarded for the peyment period far which a retum of fuds is required in the
following order: Federal Pell Grants and Federal SHOG Program aid.

Timeframe for Retum of Title IV Aid

Tre Qllege must retum the amoat of Title IV fuds far which it is respmsible as
som as possible, ut not later then 30 days after the date of the llee’ s determiration
that the student withdrew . The (ollege nust determire the withdrawal date for a student
who withdraws without providing rotification to the Gllege ro later then 30 days after
the erd of the payment pericad.

Ippeal Process
fram the published refird and repayment policies may agoeal in writing to the Divector of
Admissions and Counseling.

Examples of Repayment
Soudent I is erolled for 18 credits in the fall savester and withdraws an Septenber

13. Student IT withdraws an Octdoer 31. There are 115 calaxar days in the savester.
Both studatts darged $500 at the (llege Bockstare ard $749 tuition against their finencial
aid account.  Finencial aid disbursed of $1,650 Pell and $50 FSEOG.

Student I
Withdrawal Date: Septemoer 13

Days attaded: 22 ait of 115 = 19% Completed
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Total aid of $1,700 X 19% aarpleted = $323 Earned Aid
Total aid of $1,700 - $323 earred aid = $1,377 Unearned Aid to be Returned
100% - 19% completed = 81% Unearned

81% unearmed X $1,249 tuition and bockstore charges = $1,011.69 Unrecoverable
Charges

Lesser of weamed aid to ke retimed ar uwecoverable darges:  $1,011.69 Institutian’s
Share of Unearmed Aid

$1,377 uwearmed aid - $1,011.69 institutiay’ s dhare = $365.31 Student’ s Shared
Unearned Aid

$1,011.69 retmred to Rell:  Institurian’ s Share of Unearmned Aid Returned
$365.31 X 50% = $182.66 to Pell: Student’s Share of Uneamed Aid Returned
Student 1T

Withdrawal Date: Octdeer 31 (After the last day to withdrew without academic
peralty)

Days attended 70 aut of 115 = 61% Completed

(If calaulated percentage exoeeds 60%, enter 100% instead): 100% Completed
Total aid of $1,700 X 100% conpleted = $1,700 Earned Aid

Total aid of $1,700 - $1,700 earred aid =50 Unearned aid to be Returned

100% - 100% completed = 0% Unearned

0% wearmed X $1,249 tuition and bodkstore charges = S0 Unrecoverable Charges

Lesser of wearmed aid to ke retimmed ar urecoverable darges: S0 Institutian’s Share
of Unearned Aid

S0 wesrred aid - S0 institition’ s dere = $0 Student’ s Share of Unearmed Aid
0 reomred to Bell:  Institutian’ s Share of Uneamed Aid Returned

S0 X 50% = $0 to Bell: Student’s Share of Unearmed Aid Returned

PROJECTACCESS

Students who have a medical, mental, ar leaming disability may qualify for erploymet
leaming needs, adaptive tedrolagy ard accamodatians, careser exploration, vocatiaal
assesamat, besic jdo reediness training, ad jdo placarent in full-tive ard part-tine positians.
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STUDENT SUPPORT SERVICES (PROJECT ACHIEVE)

Project ACHIEVE is mede possible by a Student Sugport Services grant franthe U. S.
Office of Barian, TRIO Programs.  The project offers conseling, tutaring, aultural, ad
eduxatiar] adtivities for eligible sndats.  Eligihility for Project ACHIEVE is determined
acoodirg to federal low-incare criterda, first geeration collece shdats’ stats, ad acedamic
resd. Al veterans ad rerdicageed stidatts are eligible to participate in Project ACHIEVE.

Projet ACHIEVE is equipped to provide computer -assisted leamirg far visslly
inpaired shdats. In addition, studats with leaming disghilities can receive axfidential
assistance both in ad atsice the classroom thrauch Project ACHIEVE.

ORIENTATION

SVC offers a geeral arientatiom program to acguaint new students with the purpose
ard prograns of the Gllege.  This process begins shartly after the stdat officially goplies
far adnission.  Each rnew studatt is advised to meet with a college conselar to explare caresr
qotians, to disass his/her edxatiasl irterests, atry-level assesqet report, possible
Soecial testing ad to doose a arrdadhun. The shdat alsohes the gotion of taking taurs
ad visitirng specific insuctars. It is the desire of  Soudant Deelaorert Services to clarify
ard deal with ary cowems ar prdolens thet the prospective student might have.

UPWARD BOUND

Buchanan and Dickenson County Upward Bound Programs - The SVCC Upward
Boud Programs are funded by the U. S. Departent of Education.  Both projects are
desigred to garerare in program participants the skills and motivation necessary to gradiate
fran hich sdool ard to ater ad anplete the aollege of their doice. Fifty (50) sodats
fram each cornty in grades 9-12 participate in Uowerd Bard.  Students ewolled in Uoward
Bourd nust meet specific inoare guidelines and ke fram hores where reither parent has
axpleted a for-year collece dagree.

The SWCC Uoward Bourd Math/Science Program serves fifty (50) students from
Hoeker ard Richlards Hich Sdools. Fuded by the U. S. Departient of Blucatian, this
program encaurages high sdool students to purste higher level math and science coarses in
hich sdool ad to eter aollege in the fields of rethametics, sciaxe, ar agiresring. Sodats
selected far participarion are fran hoves where reither parent has aopleted a for-year
aollege degree ad the family incare meets gpecific federal guidelires.
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STUDENT HANDBOOK

This sectim provides infametio to help students weet the requirarents of collee
arollment. The sectians uder the headings of "Adninistrarive Infametion" (p. 8) ad
"Stoudert Develogrent Services" (p. 25) may also ke helpful .

ATTENDANCE

Students are expected to prepare for and attend each class. When absence ecores
rnecessary, the sodat is resoosible far meking up all missed wark.  Feaulty romelly
incluce their classroon attadence policy in the corse syllaus.

REGISTRATION

Regular Registration

Students may register far carses anly durdrg the of ficial registration periad. Taelly,
studets mey ot enter rew classes after the fivst fortesn (14) caledar days of a sarester.
Regqests far entry after thet tine must ke agoroved by the instnuctar of the class ad the
V ice Presidat of Instruction. Registration dates will ke amounced in local newspapers ard
o radio statias ad will e posted an illece bulletin boards.  In the evat thet a class is
closed, the studant must see the division dean to determire whether additiarl class seats are
arildde.

W eb Registration
Students row have the capebility to register anlire via the Trtemet using a new
student information system - Southwest CONNECT.

Soutlmwest CONNECT allows students to search for classes, plan schediles,
register, add, drp ar swep classes, print class sdediles, view grades, prnt an
ufficial transcript, track degree progress, access financial aid infametion, pay tuitio
ad fees, ad mxch mae. Instnuctians for registration anlire are available an the
SWCC web site at www.sw.edysis ar antact the Of fiee o Admissions and Records at
at 276.964.7238.

All students are encarraged to meet with their acadamic advisar far assistance in
aorse selection to assure progress toward gradiation ard transferability of corse
work.

Change of Registration (Add/Drop)

Sodents should follow established procedre far mekirg any darge in their sdediles.
243/Drops may be processed anline, via the Intemet using Soutlwest CONECT, marto
the ed of the registrariay/add periad.  If not processed anlire via Souttwest CONNECT, dl
derges in a studat’ s schedile must be sdanitted an an add/drp form  to the Of ficee of
Adnissians ard Records.

If a stdet drgs a dass prar to the ed of the registrariay/add perdad for the
sanester ar term, the student's rane is renoved fram the class roll ard 1o grace is awarded.
Withdrawal fram a course without acadamic pernalty must be mede within the first ten  (10)
weeks of a sarester in ader far the stdat to receive a grace of "W After thet tine, the
student will receive a grace of "B exospt in mitigaring ciraustances.  Withdrewals are rot
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permitted uder any ciraurstances following the last schediled class day of each samester.
Al reguests far withdrawal must ke suanitted in writing to the Of fiee f Admissions and
Records.

Addition ard Iate Registration for a Course

Tre add periad ard late registration periad far classes in the fiftesn-wesk session ends
at the clese of the fortemth (14) calavhr day of the acadanic savester . Tre first day of
classes, as pholided in the sarester sdedile, dull ke the first day of the ad ad late

. . -

The add/drp perdad for classes in nn-standard terms and sumer sessians begins an
the firvst day of classes ad exds m the day which raresats the aopletion of fiftesn
peroat (15%) of the nn-starndard term.

Withdrawal From the College

A student who wishes to withdraw from the Gollege should mest with a conselor for
an exit interview, ard caoplete a withdrawal fam.  If a stdet fails to withdraw fran a
aarss, ke ar de will rexeive a gae of "F far thet corse. Tre sbdent’ s ficial cae of
withdrawel is axsidered to ke the date upm which the studet’ s siged ratification of
withdrawal is received by the Of fief Admissians and Records.

Audit

Studants who wish to audit a corse dhuld register in the vsal mamer ard irdicate
adit status an the registration fam, ad must have the ggoroval of the Division Deen ar
V ice Presidat of Irstndtion. Audit status will ke granted at census date, ggoraxdmately two
wesks after the "add" periad. RUll tuition ard fees must ke paid to adit a corse.  Audited
aarrses d ot carxt as a pert of the sodat's corse loed.

Pre-Registration far (lasses

Studernts are encouraged to take advantage of advanced registration for the vpoaning
savester. Registering dwing advanced registration permits early selection of cowses far
the desired sdedile ad prevats celays in the registration process.

Change of Program

A studat desiring to denge prograns after acosptance ar erollngt in a gpecific
pragram of the Gllee is encouraged to aattact a conselar far assistance. Cxsideration is
given to the sodat's interests, reediress for gpecific aorses within the proposed rew
progran, goplicability of previcus corse work to the new program, arnd spece availability
within the rnew program. A Program Change Request form must be carpleted and signed by
the studat and suomitted to the Of fieef Admissions and Records.

ACADEMIC ASSISTANCE CENTERS
A student in need of acadamic assistance may aatact the Studant Sugoart Services in
Buchanen Hall, Room 152, the Writing Isb in Buchanan Hall, Room 106, the Ieaming

Assistance Canter in Russell Hall, Roan 106, ar Student Develoarent Services in Tazewell
Hall, Roam 104.
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ACADEMIC STANDING

Good Standing

Astodat is cxsidered to be “in good acedamic standing” if ke ar e neintains a
semester minimum GPA of 2.00, is eligible to awdll gxin at the Gillee, ad is ok
acedamic suspension ar dismissal status. Studants an acadanic weming ar prdoation  may
still ke eligildle to receive firacial aid .

Academic Probation

A sudat wo fails tomeintain a amilative grace point averace of  1.50 will ke placd
m acadanic prdeation utdl such tine as the amilative average is 1.50 ar ketter. The
statement “Acadamic Prdoatian” will ke reflected an the pemerent record. A sodat an
goecial pemmission is granted by the Associate Vice Presidat of Student Develooment
Services.  Sodats uvaelly will ke requived to carry less then a momel corse lced the
following sarester ard will be required to axsult with a canselar. The sodet gell ke
placed an prdoation anly after ke ar ghe has attenpted twelve (12) savester credit hours.

Academic Suspension

A shudent an acadanic prdeation wo fails to attain a grade point average of 1.50 will
e placed a suspension anly after he ar ge  hes attanpted twatty-far (24) aedit hoars.
Acadanic suspensian nomelly goplies far ae savester wunless the stdat regplies ard
is acoted for reedhission to avdther andailim of the Qillee. The staterent
“oadamic Suspeansiay’ will ke reflected an the student’ s pemmerent recard. A student who
has been informed that he ar ghe is an acadamic sugpension may sumit an gppeal in writing
to the Gair of the Admissions Zppeals Gomittee far reomsideration of his ar her case.
Susparded students may ke readmitted after termiration of the suspension period and upm
famel written petitiom to the Divectar of Admissions and Conseling.

Academic Dismissal

A student an acadamic sugpension who does rot meintain at least a 2.00 grade point
averae far the sarester of reinstatament to the college will e acadamically dismissed. A
student who has been placed an acadamic sugpensian ard achieves a 2.00 grade point average
for the sarester of their reinstatement must meintain at least a amilative 1.50 grade point
amilative grace point averace is raised to a minimm of 1.50.  Acadamic dismissal is
permerent unless, with good cause, students regply ard are accepted  far readuission by
tte Admissions Agoeals Camiittee of the Gollege. The statement “Academic Dismissal”
will ke refledted an the stidat’ s pemerent record. S tudatts nay petition for reinstatament
by aatacting the Of fieef Admissions and Records.

Academic W arming

Ay student who fails to attain a minimm grade point average of 2.00 far any sarester
ar wo fails ay corse will receive an acadanic waming. The statement “Academic
W aming’ will ke reflected an the stdat’ s pemmenant record.

Academic Renewal
Studats wo retum to the Gllese after a sgparation of five (5) years ar more may
petitio far acedanic raewal.  If a shudat is determined to ke eligible for acadanic renewal,
‘D' ad "' grades eammed prior to resmwollnet will not ke used in the aumilative ad
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arriailun grade point averace (G.P.A.), sioject to cartain caditias. The request nust be
in writing ard sdomitted to the Of fiee o 2Admissians and Records. Qe granted by the
e, acadamic rerewal carmot ke revcked.

Dean's List and Hoor's List

The Desn's List ad the Hoxor's List are anpiled at the ed of each term.  To eam
Deen's List status, a student nust have aarpleted twelve (12) ar more credits ard earred a
grace point averace of 3.20.  To esm Hoxx's List stabss, a sodat mst ke awolled far at
lesst six (6) credit hours ard attain a grade point averace of at least 3.50. Develaoratal
aorse wark will not be inchuded in fulfillment of the twelve hours requirerat far the
Desn's List ard the six hours requiramat far the Hoor's List.

ADVISOR/COUNSELOR

Sodats shauld meet with their advisar far assistance in the registrarion process ard
in the proper carse selectio far their program of stidy . Adnissians' persarel will assign
a faaulty menber ar other college persarel wo is knowledgesble in the studant's field of
geecializatrion as the sodat's advisar . Students ghauld see a conselar if help is nesded in
caresr selectiom ar if assistance is nesded with a persasl prdolem.
GRADING
(ollege studants may receive the following grade merks:

GRADE MEANING QUALITY POINTS

W ithdremal
Adit (o credit)

= gwwTHmgQw >
3
O O O O O O OO KFNWB

Classes have assigned credit hoars and each grace hes set quality points with the exosption
of develogrental corses.  To determire the grace point average, divide the ninber of
grace points esrmed by the runber of credits taken. For exanple:

Qality Toizl
W elding 21 A 4 x 3 = 12
W elding 51 B 3 x 3 = 9

50

SVCC 08-10 College Catalog Public Relations Office



W eldirg 14
Mech 46
Erglish 01
SDV 108
Drafting 76

W n QW
o woNn W
XoMOX XX
“3“\,,_.0[\,[\,
I
|§§Iowou>m

34 divided by 13 = Sarester GPA of 2.615

Grades are available, via the Intemet, using Soutlwest CONECT (student informetion
systan) at the ed of each samester ard recarded in the Of fied Admissions and Records.

Incomplete Grades

In "I" grade means incarplete course work.  The student nust aoplete the corse
requiranets far ramwval of the "I" grace priar to the ed of the following savester. 'T
grades assigned during spring sarester must have the requived course work conpleted
prdar to the ed of the following fall savester . Tre "I" grace will dance to a "B grace if
the carse wark is ot aopleted by the stared date.

Applying for Graduation

Studats should gply for gradetion drdng the Fall sarester priar to the Soring
sanester gradation date.  Sodants ghould ansult with their advisar prior to suomitting the
gradetion goplication to the Of fieedf Admissians and Records. Al students are encoraged
to participate in the gradation ceremary . Graduation agplicatians may be dotained fram
the Of fi,e Admissians ard Records. No fees are required for the graderion goparel ar
diplares.

Graduation Evaluation

Tn arder to determire  eligiblity for gradetion ar the specific carrses nesded to mest
graduation requirenerts, studats should amsult with their advisar ar deck with the
gradetion axnsultant in the Of fie Admissions and Records.

Commencement Exercises

Comencanent: exercies are aaducted anly at the end of spring savester .Studats
aarpleting degree requiraments during spring sarester are urged to attend camencenent
unless extanuating ciramstances justify their aosace. Diplares will be mailed to stdats

Participation in Commencement

Sauttmest Viginia Commnity llege restricts participation in comencarent to
those students wo will amplete their degree requiraments by the spring sarester
aamencament date ar who can aoplete the requiraments during the imediately following
sumer term. Those who wish to participate in camencament ceremmies who will not
have met all requirenats at the time of comencarent must sdarit a letter of intent to
perticipate alayg with the goplication far gradation.
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SATISFACTO RYACADEMIC PROGRESS POLICY

Satisfactory Progress

Earming credits is defired as eamirng ae of the follovirg grades: A, B, C, aD. In
ader to meintain satisfactary acadamic progress, a stwdat is required to aaplete 75
peroat (75%) of the work attenpted. Federal regulatians set a mexdmum time perdad ar
credit tatal for the sudat to coplete his ar her edratiasl dojective.  Sodats plaming
toddainan A A & S degree, 28S degree, ar diplam will be limited to six (6) tems of full-
time study ar 60-69 credit hors, whidever ccours first. Sodats plaming to dotain a
certificate will ke limited to far @) tems of full-tine sody ar 25-49 aredit lars, vhideer
axrs first.

Enrollment Status

Tre Associate of Arts & Sciences (PA & S) degree ard the Associate of Applied
Science (AAS) degree require the aapletion of 60-69 credits with a minimm grade point
averae of 2.00. A sodat will ke axsidered full tine if ke ar de awalls in 12 ar nae
aedits, three-qerter tine if ewolled in 9-11 aredits, ad helf tine if ewolled in 6-8 aredits.

Canceled Classes

A stdatt who hes a class canceled and who is an financial aid mey one a refud to the
ller de to a derce in the tatal nnber of aredits. Gerce of ewollneat status, full- to
three-quarter tine ar to helf-tine statis ar kelow helf-time status, reduces the amoat of

Firencial Aid Grade Point Average
A sodeat will ke placed an firencial aid prdeation if the amilative grade point
averae is less then the following:

Minimm Grade Point Average Required

Credlits GPA
17-23 1.0
24-35 150
36-47 175
48 + 2.00

A minimm grace point average of 2.00 (C average) is required far gradetion eligibility .

Firencial Aid Termination

A shdat an firencial aid prdetion wo fails to raise his ar her amilative grade
point averace to the required minimm stardard will be temmirated from finencial aid.
Students may gopsal financial aid temiration to the Associate Vice Presidat of Studat
Deelqet Services. If the stdat raises his ar her grade poirt average to the required
stardard, he ar she may ke reinstated an firancial aid the following savester .
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STUDENT COURSE LOAD

The nomel acedamic carrse 1ced is 15-17 credit hors.  The minimm full-time load
is 12 credit haurs ard the nomel meedmum full-tine lced is 18 credit hours, excluding Gllege
Suvivel Sdlls (v108) . Additiaml credit hars may ke adhieved throch credit by experiaxe,
eaniretiay, ar taken as an overleed if agorooriate ad agoroved.  Studatts placed an
acadaic wemming ar acadamic praeation may ke required to take less then the nomel aourse
led

Summer Course Overload

A stodat requeesting to ewcll inmore then 12 (13 with SV class) savester credits
Regular Term or for Sumrer Regular Team, Tems I ad/ar IT, aabired, ard more then 6 (7
with SDV class) sawester aedits Tems I ar II, must heve the goooval of the agraoriate
division deen.

A student regquesting to teke more then 16 (17 with SV class) sarester credits
Regular Term ar Regular ard Tems I ad/ar IT, anbired, ad more then eigt  (nire with
IV class) sarester credits per tem (T and II) must write a statamat to the aguragoriate

MAXIMUM ATTEMPTS PER COURSE

A student may repeat any course previcusly taken from sumer, 1988 forward at
SV in an attenpt to eam a higher grade.  However, repests inmost corses gall be limited
to ae, wless goroed by the Viee Presidat of Istuction.  When students repest a
aorse, the last grace received is corted in the carputation of the amilative grade poirc
carrse will rot ke used in conpuration of the arrdailun gradstion grade point average.
However, all corrses taken ard the grades received will ke reflected an the studant's permenant
recad. It shauld be roted thet sare seniar institutians coat all hoars attanpted ard all
gelity points esrred.  Also, sare types of financial aid do not cover repest course attants;
the studant should dheck with the Of fice of Firarcial Aid to determire his/her statis.

STUDY SKILLS

Success in college depards an factors such as sdolastic aptitide, motivation,
alicarion of anility, and good study hebits.  Good study hebits are inpartant far all sodats
to protect irmvestrants of tine and mxey ard to achieve educatiasl godls.

Bery soudat, regardless of aaility, can develoo good study hebits ard can devote
adequete tine to study . The amout of tine which must be devoted to aut-of-class study
varies accadirg to the ability ad pracaration of the studat, class lced, ad the dif fiadlly
o the sbject. A minimm of two hours of study ard preparation is nomelly needed for
each harr of regilar classroom wark.  The Qollege Survival Skills corse (SDV 108), the
Sody Sdlls carse (IV 104), ard tutaring are provided to help studats.
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BUS TRANSPORTATION

Is a sawvice to studats, bus transportation to the Gllee is provided by Far
Couty Transit. Tguiries regarding bus transpartarion ghauld ke divected to the Office of
Studet Develgarent Services in Tazewell Hall, Roon 14, ar directly to Four-County
Transit at 276.963.1486 ar 1.888.656.2272.

EXAMINATTIONS

Tre studat is expected to take firel examiratias at the regilarly scdhediled times.
No exoeptians will ke mede withaut the permission of the instructar of the carse ad the
Vice Presidat of Tnstruction.

FOOD SERVICES AND STUDENT LOUNGE

Students ard staff cen pardese hot food fraom Food Services located in Buderen
Hll. The hours of gperation are 7:30 a.m. to 1:30 p.m., Maxay through Fricay . A reduced
rate mesl plan is available ard nay e deducted fram the studatt's financial aid by cotacting
Food Services' persarel.  Vading services are also availadle.

HEAD START CENTER

Thrach a regiaal partrership, Clinch Valley Comunity Adtion, Te., qoerates a
regiasl Heed Start Cater an capus. i a limited kesis, this Gater is availadle to eligible
dnildren of sodats ad staff of the Gllep's sarvice region. R a list of area aertified child
care providers ar far mare infametion, aatact the Of fice of tte Associate Vice Presicant of
Student Develogrent Services in Tazewell Hall, Roan 104.

PARKINGAND TRAFFIC REGULATIONS

Students may use all student desigmated parking areas. Students may ot park in
herdicagoed, reserved, ar visitor parking unless athorized.

Capus Rolice isse tidets far traffic vidlarians such as spesding, redkless drivirg,
ad illegpl parkirg. A fire of s will ke assessd for aparkirg viclation.  If the fire is ot paid
within ten (10) wardkdrg days, the fire will dodble. Uxpeid fires will be suoritted to a
allection aggoy.

Parking for Tndividuals with Disabilities

Parkirg goaces are reserved far persas with state-issued rerdicagped permits dotained
fram the Department of Motor Vehicles. COf faders of parkirg far persas with dissbilities
are inviolarion of state law.

Special Parking Permits

Special permits ey be dotained fram the Office of Canpus Police to  allow access
to the studat perkirng aress at the tp of the hill. Requests for this pemmit must be
acoanpenied by a gysician's staterent regprding the rature ard extatt of the disability .

54

SVCC 08-10 College Catalog Public Relations Office



CO-CURRICULAR ACTIVITIES AND STUDENT GOVERNMENT
ASSOCIATION

Student Goverrment Association Statement of Purpose

The Student Goverrment Asscciation represants the (ollege's comitment to active
perticipation by stdats in regard to policies, progrars, camittess, ad other issues that
directly affect sodats. The llee is dedicared to sodat irvolverent in these netters.
SA serves as the sodats' voice.

Tre studatt activities program plays a key role in the total develaarat of sodats.
The activities program provides studants the mesns to sugolanant their edatiasl experiaxe
by providing gopoartinities to develo alltirally, sdially, dysically, ad enotiaally.

The activities program, meneged by the Studat Activities Goordiretar, is sugoorted
by the stdat anprebensive fee.  The Student Goverrment  Associarion is divectly irvolved

Student Develogrent Services ard the Student Goverrment Association encourage
student participarion in extraorriailar activities.  Faaulty menbers senve as advisars far
all dertered argaiizatias.  Two activity periads are provided weskly as part of the regular
schediile.

Tre Mllege provides an gooortinity far students to perticipste in the Soudent
Govermment Asgociatio. Elected of ficers ard the Serate provide regresantative lesdership.

STUDENT CLUBS AND ORGANIZATIONS

Art Club Nursing Club

Black Student Uhion Phi Beta Lambda

Campus Crusace for Christ Phi Theta Kappa

CGharter Photography Club

Eagles Baseball Club Poject ACHIEVE

Electranics Club Practical Nursing Club

Ergineering Club Student Ocoupstiarl Therapy Association
Helping Minds Studat Association for Respiratary Care
Trtemetiarl Friaeds Student Governmment Association
TrrerVoice Club SVCC Basketball Club

Lambda Alpha Fosilan SVCC Multimedia Club

Latent Tmege Club W avelergth Club

Lians Club

A procedire dheck list ard model aostiturion are avadlable as a quice to start a new
club ard may be dotained fram the Stidat Activities Goordinator in the King Comunity
Center, Room 111.
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Club Solicitation

Chib fud-raising activities require the gogooval of the Presidat ar his desiges,
uaelly the Studat Activities Goardinarar. llece facilities ar egriprat shall rot e used
far profit-meking activities without the priar agoroval of the Presidant ar his desigee. Sdle
of comercial itews by staff ar stdatts rot affiliated with a recognized canpus club dhell
ot be permitted an SWC's property unless authorized by the President.

Scheduling Facilities

The Studat Activities Coordinetor schedules the use of autdoor facilities ard
recrestianl equipret. The Of fice of Stidat Activities is lomated in the King Comunity
Canter, Room 111. Tdoor facilities are sdediled by aotacting the Of fice of the Vi
Presidat of Instnuction in Tazewell Hall, Roam 345.

PLAGIARISM

A studat nust carplete his ar her o wark.  Tutars are available to assist wen
relp is needed, it o ae doald d an assigmet far sareae else.  Brief sectias of
others' writing may be axied if quotation nerks are placed aroad it ard a soaee is given.
Brief portias of soreae else's writing may ke rewarded if the samrcee is listed. To use
sareae elee's wards ard/ar rot give praper credit is called plagiarism which is agpinst the

STUDENT IDENTIFICATION CARDS

SVCC campus ID cards are prepared in the Library . The ID cards are full colar ad
axtain a gotagrach.  All stdats ad staf £ dould dotain an ID card. Durdrg the regdlar
academic semester, the Library is gpen fram 7:45 am until 9:00 pm Maday through
Thursday, fram 7:45 am till 4:30 pn an Frichy, and 1:00 pn until 5:00 pn an Suxday . As
som as the registration process is carplete, take your ragistration fom ad dder idatification
to the Lilvary to dotain yor ID card.  Trere is ro derce for the fivst card, bt there isa 55
replacament dharcee for lost D cards. Ay registered shudat is eligible for a free 1D card.

Tre Lilrary prepares ID cards for other parposes, as follans:
Fadlty

St

2djuct faailty

Rart-tine s=ff
Comunity Center membership
Lilvary use (hich sdool stdats ar ares residats)
Nursirg shudats ar oder clinical 1D kadees
Sumer youth program
Grant progrars ar other special D cards

STUDENT PUBLICATIONS

Sodat pblicatias are udker the adinistrative respasibility of the instructar of
the jomrelian class. The instructar serves as the advisor far stdat piblicatians ad
to acospted jomrelism stardards.  The aonplete Stdent Rublicatians Rolicy is available in
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the Lilvary, tte Of fice of the Associate Vice Presidat of Student Develoarent Sexvices, the
Of ficecf the V ice Presidat of Tretituitior]l Advancerent, ard the Of fice of Ribdlic Relatias.

STUDENT RIGHIS AND RESPONSIBILITIES

M gplicatiom far adnission to the llee rapresats a wolutary decision by the
sodat to participete in the prograns offered by the institirion prsuant to the policies,
niles, ad regilarias of the State Board far Gomnity lleges. Agaroval of thet golication
repgresatts the extension of a privilese to join the llege camnity ard to renein a pert of
it as layg as the sodat meets the required acedamic ard bebaviaral standards.

Exch individ el stdat is gerantesd the privilese of exercisirg his rigts without fesr
ar prejudice.  Such rights inchude the fallowirg:

1 Sodats are free to prsie educatiarl goals; gooraoriate gqoartinities far leaming
in the classroom ard an the canpus shall ke provided by the Gollece.

3. Free imuiry, exoressians, ard assarbly are guarantesd to all sbudants provided
their actias do ot irterfere with the ridts of others ar the effective queration of

4. Acedamic evaluation of student perfamence ghall be reither arbitrary nor
mm ] -

5 The Gollege ard marbers of the (llege comunity have the right to expect
safety, protection, ad the aotinuity of the edxatical process.

CODE OF CLASSROOM COURTESY

In an adilt teaching/lesming ewvivanet, there are beavioral expectatias ad
performence stardards. The marbers of the SWIC faculty are eager to foster an atmosphere
of sddlarly irguivy ad sherdrg, trust, acosttance, miiel respect, ard safety . The faailty
kelieves thet providing quality instruction uder these caditians is fararcst amayg SKC's
meryy missians ard thet the classroon is the primary foaus for that instruction. The faaulty
also kelieves that the classroom ewvirament can pesitively ar recarively affect the leaming
process. Tre follawing aoce is an effart to enaure thet every student hes a positive leaming
eperiaxe.

Class Time

BEvery class at SWC hes a desigmated begiming time and ending tine. While there are
alvays legitimere institutiasl reasas far class to ed early (sow, for eaple), the Gllee
will meke thet decision. There are also legitimere persael reesas far a sodat to lesve class
early (a doctar's ggoointment, far instance) . Priar to the begiming of class, a sodet gaild
infam the instructar if he ar ge resds to leave early ad then dould do 0 in a discrest
marmer .
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Missing Class

Stoudents missing these desigated class times have a nnber of resomsibilities. They
ghaild deck with the instructar ard fird ait wet they have nissed drding the dbsaxe.
Garerally, sodats are respasible for participsring in a class's adtivities the first day ack
fram any periad of absence.

Class Interruptians

SVOC darerds a rinber of admninistrative regomsibilities of both instructars and
stdats, such as sioning drp famrs, attadance gheets, ad so an. Sadats gould ask
Instnuctars to attad to these tasks dudrg their office hars, ot durdrg class.

Te instructar is the designated sockespersm in each classroon. He ar e may
desion in-class activities thet require sodat respose ar een sbdat caversatian, bt
aotinel usolicited talkirg in the classroom disnypts classroon qelity and daardves all
sodats of their rigt to a gqelity edxatiasl eviranet.

Sare activities, such as lrinirg dhildren to class, typirg an the anputer insteed of
listening to the instructar, dnewing gum, slesping, listening to heeddes, doing havewark
far other classes, ar refusal to carry at assigmats, gaerally disnpt classroon catinelly .
Tre instructar may ask studats to stap such activities shauld they ocoar drdrg class. Far
repetitive disnptians, the teadher may elect to take further actio to stop the bebaviar ., axh
as ask the studat to leave the classroon ar in extrare cases drop the corse altogether.

Peer Respect
Studats share a classroon with mery peers. These peers deserve 1ot aily a quality

Open Labs and the Library

Qoen Labs ad the Lilrary offer unstructhured leaming gooortinities far sodats.
These facilities offer both acadamic ard social experdeances, it the acedanic experiaxe is
primary. In ader to meximize this experdence, studats should avoid crestirg a roisy
awvirament. In an goen lab, studants encpoed in recreatiaal computer use should be willing
to surrarder their spaces to students ampleting required class wark. Studats serding evedl
should erploy the care courtesy required by face-to-face comnicatians, including
dostaining fram using of fensive languecge ar nekirng persasl artacks.

Electranic Devices

Using cell ghaes ar Bluetaoth tedrolagy in class is not allowed (either to meke ar
receive calls, ar to text message ar whatever) wunless yau heve an erergercy ard alert the
teacher befare class begins. Also, any audio devices, with heeddhres ar ok, are rot allowed
in cdlass uiless soecified by the instructar . The use of notebock aarputers is also not
allowed unless the instructar specifically aosatts to this, ad then the aoputer needs to ke
used for acadamic purposes aily .

STUDENT CODE OF CONDUCT

Garerally, llege pnitive action shell be limited to caduct which adversely af feds
the Gllege comunity's parsuit of its edxcatiasl dojectives ar behaviar thet disnpts
the teaching/leamirg process.  The following miscadict is suoject to disciplinary

actian:
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Rossession ar use of aladolic beverages an collese praperty or at ary function
sosored ar supervised by the Gllege, exospt by state pemit, is a violation of
the Student Gode of Gadict.  State Law forbids providing aladol to persans

uder 21 years of age.

Assallt, kettery, ar gysical dosse of a stdat ar collece persarel.  Bysical
ard/ar psydolagical aouse or threst of such douse toward any person an collese
pranises ar at college activities. Sexal herasavent, sexsl assault, ad raee

will ke dealt with an crimirel derces thrach the civil cort system for disciplirary
Participeting in ar inciting a rict ar an waithorized ar disarderly assanbly .

All foms of sexual harasarent ar racial discrimiration other then such fams

as aastitite protected speech.

Possessing an Gollege praperty ar at any Gollege activity aryy dargeraus
danical, explosive elarent, ar copaent parts thereof, not used far lawful
llece sadies.

Iewd, irndecent, ar doscere caduct.

Rossessitg a rifle, dot gn, pistol, rewlver, ar other fivesrm wegom an
llee praperty withat atharization of the President of the Gllee.

Gatbling, holding a raffle, ar lottery an the caypus ar at ay llee function.

Littering, defacirg, destroying, ar daveging property of the (llege ar property
urkr its judsdiction ar rewvirg ar using such proeerty without autharizarion.
Goputer ard 1ab aouse in viclation of llege policy .

Unlawful possession, use, sale, ar distribution of any type of aotralled dng ar
Sicstance.

Seizing, holding, comendesring, ar daneging any property ar facility of the
Gllece ar a threst to do o, ar refusirg to dgeart fram ay property ar facility
of the Gllege yom direction by llese officials ar other persas athorized
within the regilatias of the Gillee.

rocesdirgs, ar other llege activities.

All foms of dishresty, deating, plagiariam, kowirgly frmishing false
infamerim to the llege, fargery, ad alterarion ar the use of altered Gllee
docurents.

Persistant ar gross acts of willful disdeediaxe ar defiance towerd Gllege
persarel.

Failure to idantify aeself an llege praperty ar at a llee evat when
asked to do =0 by Gllece persarel acting in the perfamence of his ar her
dides.

59

SVCC 08-10 College Catalog Public Relations Office



e  Tntrusive use of persavl soud anplification equiprent.

e The use of persarl electrnic devices in classroors, including ut not limited to,
cell pghaes, MP3 players, caning devices, radics, D players, carputer laptaes
with sord, etc.

e Failure tomaintain reasaeble hygiere.

o Slepirg indass.

e Inimels are rot allowed an canpus exopt in the case of seeingeye dogs ar as part
of class presatatias.

e ke of the (illese mail by stdats is noc allowed.

e Tlexpl ats, sxchas apyridt vidlation, frad, fargery, pamograghy, .

Tn cases were there is definite and immirat risk of dysical remar feer far safety, te
sodet  will be reported to Canpus Rolice ard the Associare Vice Presidat of Stdat
Develoorent Services. 2t of f-canpus locatians, students should call the local law
enfarcarent agacy and rotify the site coadinarar far the Qollege, wo catact Gllee
ﬁlﬂl‘ﬂmﬂﬂ. i 1.

Penalties for Misconduct
Tre following sanctians may e imposed for misconduct.

1 Admnition: 2n aal ar wdtten statamat to a sadat thet he ar de is vidlating
ar hes violated (llege nules ard nay be sioject to mare severe disciplinary
actim unless the vidlatio aeases, ar is ot repested. Zn adnition is an
immediate action which may be administered by the Associare Vice Presidat of
Studant Develaoment Services without further review.

2 Disciplirery Prdation: A aotract governing soudat behaviar is required stating
aoditias of prdetion.  Exclusion fran participarion in the extracrriailar
activities of the Gllege, inchuding the holding of a sadat office, far a perdad of
time not to exceed ae sdool year.

3. Restitution: Reguired reinbursavent for damege to ar misaporaoriation of
property .

4 Sugpsion:  Exclusion fram attading the Gllece as a stdat far a definite
perdad of time not to excesd ae yesr.

5 Digsnssl: Teamiretio of sodat status far an indefinite perdad.  The caoditians
of re-adnission, if any, will ke stated in the of fer of dismissal.

6 Tnterim Sugpesion: If in the qoinion of the Pregidat, the presace of a sodat
poses a serdous threst of harm to persm ar property, the President mey inmediately
suspard the studat.

* Faaulty ard Staff: Procedwre far Enfarcing the Stoudent Gode of Godict
activity may e renoved fram the pramises using the following procedire:
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1 The detamiretion of disnyptive bebeviar is at the discretion of the aollese aploee
(teecher, adninistratar, ar staff) .

2 2k the shudett/individ el to leave the irstuctiael site, canpus ar adtivity ares.

3 Infom the student/individel thet he/she bes the ridht to gopeal to your supervisar .

4 If the sooat refuses to leave, diamiss the class ar adjoum the activity, ad all
searrity .

5 Report the incident to your supervisar imrediately who will follow-up with a
oot to e Associate Vice Presidat of Student Develogrent Services.

Suspended Student Restriction: No student who has been susperded for disciplirery reasans fram
the college will ke permitted an the canpus of the aollege dwdng the suspension perdod without
prar wrtten gooroval of the Asscciate Vice President of Student Develcpment Services.

Tre Associate Vice Presidat of Studat Develomeatt Sexvices is regomsible far
disciplirary procedres.  All cases irvolvirg disciplirary prdeation, restitution, sugpensio,
ar dismissal of sodats may ke referred by the Associate Vice Presidant to the camiittee of
review ar other agarqariate board, unless the sodat hes waived his ridht to a hesrdrg.

GRIEVANCE PROCEDURE FOR STUDENTS

Studatts are encoraged to meintain qoen, divect aottact with faculty, corselars, ad
others who wark with them in achieving educatiasl goals. CGoeems ar questians are best
resolved by divect, positive aotact with the individel (s) coxemed. The studat must
disauss his ar her cowem divectly with the other perty; toever, if the sodat rawins
dissatisfied with the results of the discussion, the following procedare ghauld ke followed:

1 The stdet will meet with the Associate Vice Presidat of Student Development
Services in an attant to reach resolution of the isge.

2 The sbident will meet with the other party's imediate supervisar in a persasl
axferaxe. If sarisfactary resolution of the coem does rot result fram the
anferaxe, the sodat may file a written grievence within ten (10) days with the

3. Qxies of the grievance will ke provided to all perties of the grievance ard to the
aoraariate vice president. The student will be sdhediled to meet with the other
perties to the grievance.  If the grievance is ot resolved within ten (10) days, the oder
perties may file a written statarent with distribition as doove.

4 M uresolved grievance will ke referved by the Associare Vice Presicat of Stdat
Development Services, together with all sugoorting statevents and the agorieved
sodat's written reqeest, to the Gllege Judicial Board.

5 The llege Judicial Boerd shell hold a heardrng within thirty (30) days after the
Rssriate Vice Presidat's referval for hearirg. Judicial Board heardirgs will ke aodicted
as specifiad in the Judicial Board procedres.
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6. In reeching its decision, the Judicial Board shell aasider aily the evidaxe
presated at the hearing and such aral ar written argumants as the Judicial Bosrd
mey oasider relevant. The Board shall meke recamendatians and suamit such
to the President who ghall take action an the recomendation as he dears
aprariare.

7. Tre decision of the Pregidat is firal.

The Student Grievence Procedire is designed to provide students a due process voice
when they kelieve college policy has copramised.  Grievable issues nust be related to
interpretation ar goolication of college policy.  PRersoel qoinians, nmetters of taste ar
preferaxe, ad ciramstances covered by exterral nules, laws, ar guidelires are rot typically

2ditiaal infametion abaut the "Grievance Procedire far Soudents! may ke docained
fram the Of fice of the Associate Vice Presidat of Student Develooment Services.

JUDICIAL BOARD

Tre ller Jdicial Board is anprised of five (5) students ad for (4) faoilty
matbers ard provides far due process review of student grievances ard appeals of decisians

CAMPUS CRIME POLICY

Sautlwest Viginia Comnity llege corplies with state and federal regulatians
ad fully cogperates with civil athaorities in assurirg thet the canpus is a safe place to lesm
adwak. Amwually, a report an canpus seaurity and carpletion rates is mede available to
all arret stdars ad employess.  Pgoer apies of the repart are available fram the
Pssociate Vice Presidat of Student Developrent Services.

EMERGENCY CONTACTS

Brergency aattacts can be mede by calling Canpus Rolice at ext. 221 in the Maintenance
Building ar the Associare Vice Presidat of Student Develomrent Services at ext. 286 ard
287 in Tazewell Hall, Roan 104. You may also dial 4357 (HELP), which provides divect
radio aattact with a canpus Rolice of fiexr.  HELP ghoes are locared at the artside entrances
to Rderen Hall, Tazewell Hall, Davis Hall, Dickensm Hall, Russell Hall, ard the Gomunity
Cater . Additional HELP phoes are located at the Pysical Plat ard at Bavilion #4 resr the
fodiall field.

Bersael arergecies regarding canseling ar referral, other then imediate police
action, should ke directed to the Of fice of e Associate Vice Pregidat of Studat
Develogrent Services.

STUDENT DRESS CODE

Sodat dress will be ametter of irdividel taste, exogt far restrictias as needed far
safety, dysical fitress classes, ad laboatary settirgs. Students should show respect and
avereress far wet others may fird lewd, profare, or dosoxe.
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NAME AND/OR ADDRESS CHANGE

Report rane ard/ar address drarnges to the Of fieeE Admissians and Records in arder
to receive correspadance fram the ollece.

ALCOHOLAND DRUG POLICY

Tre llee acogpts regomsiblity for creating a respasible ewviranat far
its student body in reference to dngs ard aladol an canpus. Tre ollece has the
rigt to notify parats of sodats wo are uder the age 21 when alcdol ar dng
policies are violated. The policy an sucstance aouse has these kasic pramises:

1 Al federal, state, ad loal stapites ad laws in referaxe to the use of
lecpl ard illecpl sdstances inpdlic aress will ke enfaraed in their etivety .

2 A Siostance Rouse Awareness program will be of fered an canpus so that
studants may fully uderstard the dargers of substance abuse.

3 I agoirng retwark with local mental health agencies is in place so thet
students in reed of assistance may be assured of prapt referral .

FIRE

In case of fire, the alarmwill goud. If this lggoas, leave the building inan
aderly marrer by the diagrams posted in classroars ard labs. Exit signs are
posted In the Tells.

MEDICAL

Dial HEIP (4357) ar ext. 221 for assistance. First-aid kits are available in all laks ad
shops, the Business Office, ad the Of fice of the Associate Vice Presidat of Studat
Develoarent Services.

STUDENTS WITH DISABILITIES

The Gllee warks with studants with disgbilities to assist them in meeting their
eduatiansl gels, either ab SKC ar through referral to other agacies. n request, the
llee will provide reasaeble accamodarians to students with dissbilities as lag as
ey ke necessary to provide eqel access.  Project AQCESS, located in Russell Hall, R-
133, will receive requests far sident acoomodation uder Section 504 of the Rebebilitation
Aot of 1973 ad the Avericens with Dissbilities Act (ADA). The Project Directar will
verify thet the studat is a persm with a disgbility as defined by law fram doamentation
provided by the studat, ad will render a decision as to whether the accomodation(s)
will be recomended to the faculty menber for inplementation.
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All sthudents with disabilities are enxoraged to idatify thamelves ard provide
doanettation to the Project ACCESS director, whether ar not they have imediate nesd
for accomodation. W ith regpect to sdent privecy, infametion regarding the sdat's
disgbility will ke held anfidentially ard aily dered an a nesd-to-kow kesis with
aoorqoriate collece persarel. Gatact the Divectar of Project ACCESS at 276.964.7314.

1 It is the regoosibility of the sodat with a disaoility to catact the Project
2Acoess Divectar ard request services. Requests for accamodatians/
axsideration should e mece three to six wesks priar to the date sevvice is to
legin.

2. Studats must provide dooumentation of the disability for which they sesk
accomodation.  The dooumentation should ke arrent (usually within the last
three years) ad frana gelified professiasal in the field.

3. It is the resposibility of the stodent to notify the faqulty manber(s) of gooroved
accommodatians needed for each class.

4. Where course substitutions or arriadlun deanges are requested as accamodatians
by soudents with disgilities, the gooroval of the ggorgoriate division deen will ke
sadht by the Associate Vice Presidat of Student Develogrent Services.

5 Studats with a coplairt doild file it inwdting to the Associate Vice Presidat of
Studert Develguent Services. A description of the alleged viclation ard the rae
ad address of the persm filing the carplaint ghauld ke included. Persans ghauld
fie within the sarester the alleged violation coarred.  Should the carplaint be
dooit the decisias ar actias of the Associate Vice Presidat of Student Devel oprent
Services, the carplairt shauld ke filed with the Vice Presidat of Tnstrudkion.

6. Sodats with dissbilities will be expected to abide by the sare Gllee nules,
policies, ad de process procedres that aoply to all other sodats.

The (llege maintains corpliance with both AD A ad the Retebilitation At of
1973.
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Gareral services provided to students with dissbilities include priority
registratian, acedaric referyal services, ard gereral infametion related to the disaoility .
Tndividiels needing additiasl infametio can aotact the Project ACCESS Director at
964-7314, the Associate Vice Presidat of Student Develgment Services at 964-7286,
the Directar of Admissians and Counseling at 964-7300, or Student Sugoort Services
counselors at 964-7231, 964-7232 or 964-7399.

INCLEMENTW E ATHER POLICY

Decisias aoxemirng late qoenirg ar closing of the Gllese dee to inclavat weather
will ke mecde early each day . Stuoats, faailty, ad stef £ arurasd to listen to locl radio
ad/ar television statias for infametim axremirg late sdedile ar clesirg. In additian,
the collece telegoe ninber, the tall-free teledhre ninber, ard the college weosite will
have infametim recardirg late sdedile ar collece closirg.  Rersass should ot ke influenced
by amounoanents aocemirg the public sdool system since the llege is not a part of
ther systam.  If the Gllee is to be dossd, the aryoroaet will state thet fact. A
aaplete list of radio ard television statians scdhediled to nmeke amourcanats is available
fram the Of ficef Admissians arnd Records.

NON-LOITERING POLICY

Nen-students who wish to visit the canpus are welcore.  Repeated visits without
a specific purpose will be discoraged.  Prospective stbudents caning to canpus far the
first time dould report to the Of fiee f Admissians and Records for information and
assistance. Other individals should register with Canpus Rolice unless they are goirg
directly to the llee's lilrary ar leve a specific gooointmentt.

LIBRARY — Damage and Fines

Students who damege ar lose school property (laboratory ar shop equipment,
suplies, lilbrary meterials, adio visel equiprat, etc.) are expected to pay far such
losses. Stdats are also expected to pay fines far overde bodks.

Lost Bocks
A lost ok ghould ke reported inmediately since fines are darged w to the time
the lces is reported.  Lost bocks are billed at the arvant replacamat valie.

Umpaid Fines ard Bills

The Of ficecf Admissions and Records is provided the names of students who owe
maxey to the llece at the ed of each sarester . Studats awirg fires at the ed of the
sarester will not receive grades ard will ot ke permitted to register in any succesding

STUDENT INSURANCE

Tre llege does rok offer a health insrance plan.  The llece encourages studant
insurance ard has infamation an student accidant insurance plans used by meny studats
as vell as a list of providers. Saxdats wo are aralled in certain programs, classes, ar
clubs will ke reguived to ow proof of insurance for irfjury ard accidat aoerace. Trdstrdal/
voatiael stdats, heslth tedholagies sodats, clib sparts athletes, ad sodats in
high-risk activities are exanples of those wo will need such insrance.  Application
forms may e dotained from the Of fice of Student Develgorent Services in Tazewell
Hall, Room 104.
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LOCKERS
Soudent lockers are provided as a cawvenience to shidats an a limited basis. Loders
are of two types, aobirarion lodkers ard padlock lockers, ad are available to provide
studatts a seare starage wnit while at SWC. ily arrent studats ar camunity oater
club users mey meintain a lodker . Misuse of callece lodkers can result In sactians agpirst the
studat, including sugpension ar expulsion.

Policy and Procedure

L

2

Lodkers are available an a first care, first served kasis at 1o derce.

Each huilding with lodkers has a aattact location where studats can reserve
loders as liged:

° Buderen Hall Student Sugoort Services Office (B-152)
. King CGomunity Center Studat Activities Of fice (G-11))

e DaisHll Brgineering Division Office (DA-226)

e ResllHll Russell Hall (R-102)

° Mo lodkers available in Didkensm Hall ar Tazewell Hall

Qre a studat sslects an availadle lodker, he/she must report the lodker

ninber to the desigsred aatact locatio in the building. A sadat will
receive a lok anbiretian; if the lodker does ot have a built-in 1ok, the stdat
is respoeible for providing a lock. Locks are available fran the Gllege
Bockstore.

A student may kesp the locker for the acadanic year, provided he/she ramins
aralled.

each loder .

Stdats are to vacate the lodker if they are ot reuming the following
sarester . Students who withdraw during the samester must vacate the locker

A the ed of the acadamic year May), all lodkers are to e vacated, excospt far
those of King Comunity Gater users. Notices will be posted two (2) weeks
priar to the ed of the acadamic year . If lodkers are rot vacated, locks will ke
renoved ard aatents will be discarded.  (Studarts wo are erolled for the
sumer tevm may retain the locker by notifying the agorgoriate aotact persm
far the loder losrion.)
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MILITARY DUTY

Students wo are called vp far military assigment will receive a withdrawal ('W') ar
an exterded Incarplete ("I") grace if they have not aopleted sufficiant wark to e awerded
agrade. Uom retum fram active diuty, studatts will ke permitted to resure wark ar start
oer agpin without additiasl aosts.

TOBACCO-FREE WORK PLACE POLICY

Tre llege prahibits the use of tdeaco (sddrg, dewirg, dipping) in all Gllege
owed ar lessed huildings and vehicles. Notdaes to this effect are posted in all buildirgs.
Erployees may use tdoacco autside the buildings and proper disposal of used tdoaco
prodts is required. Ntification of the Tdoaooo-Free W ark Place Rolicy can ke fard in the
SVCC Faculty Handbock , SWOC Classified Staff Handoock, the Rersarel Office, ad the
Office of Student Develoorent Services.

TELEPHONE USAGE

Tre teledes in the Gllece are aily far use by faaulty ard staff far official Gllee
husiress.  Rudlic teleghes for persasl aalls are located in the bellvays ard/ar entrance of

Tncaing energacy telegae calls are received by the Office of Student Development
Services. Stodatts will ke notified of evergacy calls as quickly as possible.

VETERAN'S INFORMATION
The (llege has been aporoved by the Departent of Vetaran Af fairs far peymat of

may receive these berefits at the Gllege. Training tine far degree programs is coputed as
faollows:

12 or more savester hours Full-tine berefits
9 to 11 sarester hours Three-quarter tine berefits
6 to 8 sarester houwrs Qe-half time beefits

Infametim and assistance regprding veterans’ berefits nay e dotained fram the
Of ficecf Veterans Af fairs n Tazewell Hall, Room 104. Veterans will ke requived to firmnish
doanets such as disdercee recards, family status legpl recards (divarce, merviage, birth,
ad health cartificates), ar dher Veteras Administration (VA)  eligikility foms tole cartified
fr VA educatiasl beefits. Sare fams nust be acquired throgh the VA, bit tte Vetarars
Affaivs Cartifying Official of the Gllege has many of the necessary fames.

Qllece policy coreming veteran certificarion is:  Veterans will be cartified aily far
aourses which goply directly to the eduatianl dojective (certificare, diplam, ar degres);
acospable elective couarses must neet the division dedrpersm's gooroval ; students carroe
e cartified far corses ot in the ardaiim. The Vetaras Af fairs Gartifying Of ficial will
verify thet each veteran is aily certified far ggoroved courses each savester .
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Develaomental classes must precede required courses (e. g., ENG 01 before ENG
101 or ENG 111; MIH 03 before MIH 115, etc.). Develoorental courses may be
repeared e tine.

Absences

Veterans wo are eligible far the Motgmery GI Bill, Geprer 30, nust verify their
atterdence an the last calaxhr day of each math. Verificarion may be suomitted anlire at
https: / /www .cibill .va.gov/weve/default.cfim ar by calling 1.877.823.2378 ard followirg the
Instructians. Excessive absences nay jeqpardize aontinued receipt of VA baefits.

Repeating Courses
A veteran wo eams a grace of "F" can repeat thet course ae time under veterans

berefits if the course is a recessary prevequisite ar a corse required far gradetion.

Change of Program

Veterans are permitted two routine denges of program while dotaining a degree.
A1l derges of program must be processed throuch the Vetaras Af fairs OF ficer of the Gllece.
If a veteran secks tomeke a thivd darge, a visit to the VA Regiamal Of fice will ke reguired
to determire if the daoe is werrated.  The VA ney temirete the veteran's baefits if
charges are not agoroved.

Veterans Respansibility

Tt is the vetaran's regoosibility to iatify the Vetarans Af fairs Of ficer of any derges
which might af fect the erollnet stanis, e. g., deroes in course 1ced, drgp/add, withdrawal,
temiratio, re-awallmet, derges in degpardat status, address, etc.

BOOKSTORE

The Qollege’ s Bockstare (under aotract with Bames ard Ndole Bockstares, ITc.) is
located in Budharen Hall adjacatt to the Soudat Iorge. It is goen fran 7:45 a. m. to 4:30
p.m., Maday through Friday, ad sells required texthbocks, sugpolies, ard SWC insignia

Students are encouraged to attend classes prior to purdhasing bodks to avoid
urecessary reoms. A schedile with course runber ard course nare helps to sinplify
finding the carect text. The bockstare will acoset decks (with the sodat's social seardty
runber ard driver's license ninker) far the avount of pardase aily . MesterCard, VISA,
Ayerican Express cards, ard financial aid are acospted, also. Retums nust ke mede within
ten (10) days fram the first day of class ard ke acconpenied by a receipt. Do rot wrdte in
texthocks in the evatt they may have to ke retirmed.

The Bockstore has an extensive bock buy-back program to buy and sell used

textlbocks. The Bockstore will buy back (based an daverd) textbocks for the amrent
wholesale value during exam week in May and Decerber .
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STUDENTADVOCATE

Tre Associate Vice Presidat of Studant Develquat Services is the chief stdent
advocate far studant-relared aocems ar prdolars. The Vice Presidat of Instruction hes
rinery resoonsibility far instructiasl netters; this is the persm to see regarding classroom
a teachirg/leamirg isses. The Vice Pesidat of Advinistrative Services is respasible far
the dysical plant ad adhninistrative procedwes of the Gllege. Tre Vice Presidat of
Tredhtiasl Advencanat is resoonsible far oversidt of grant develgoent, puolic relatians,
ard merketing programs ard services, alumi affairs, ard the Bducatianl Fourdation.

TRANSCRIPTS

Transcript requests nust be mece in writing ard farwaerded to the Of fief Admissions
ad Reaaxds.  The studatt's sigatre and social searrity rinber must ke inclhuded an the
rgest. Telede requests for trenscripts camot be acospted.  Nomel processing time
far transcript regests is five (5) waking days, exogt at pesk registrarion ad grade-
recodirg perdads.  Trere is ro derce for a transcrpt, bt the soudat's transardpt will ot ke
released until all firencial doligatians to the llee are met.

Obligations — Hold on Student Records

Coligarias to the llee wsElly prevat a stwdat fran registering far caurses,
receivirg their degree, diplawe, ar certificate (if gradetirg), and/ar receivirg a agpy of
grades ar trarscipes (VOCS Policy Manual , Sec. 4.3.2.2.) . Ntices are sat to tte Admissions
Of fice fram the Business Of fice, Lilvary, Caypus Rolice, Financial Aid Of fice, ad other
aress where studets ey owe a Aot ar hold ollege materials ar property . The Business
Office arrarly eters the aguraariate dolicarion aode far stdants dotaining short-term
loans, retimred decks, ard other student daot to the ollege. Student loen ao-sigers ard

Letters of rotificarion of doligation are st to the sadats fram the of fice of adgin.
Qutstandirg application meterials such as hich sdool and/ar college transcripts, placarent
saares, etc., are also aterad a the dolicgtion screen; towever, shudats are parmitted to
register with a raminder to have the autstardirng meterdals fawarded to the Admissions
Of fice as som as possible, priar to the rext sdediled registration.  Studat dgats to cluos
are 1ot trested as doligatians to the Gllee.

Follow-up

Tre persarel in the of fice of ardgin g8ll ke resoasible far a follovp catact with
the shdat (or co-siger) if the ddlicption is still aed ae math after the initial notification
to the studat coxemirg the dolicgtion.  o-signers far shart-term lcans are also aasidered
to be dolicared to the Wllee when the &bt is de, uttil such tive when the &t is paid.
Correspadence aoceming any follow-up aotact should ke forwarded to the aporaoriate
d fies, i. e, the Admissians or Business Of fice, far inclusion with the Netice of (olicgtian.

Set-Off Debt (ollection
The Business Of fice famerds a listirg of persas with dalicatias to the llece to
the Stae Tax System Of fice far cdllectim thrauch the STARS System set-of £ dddt calledtion

process which captures ary tax refunds ar lottery wirmings for persans wo owve dots to
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DIRECT TRANSFER AGREEMENTS* - specific institutions

Alice Lloyd College (KY)
Bluefield College (VA)
Bluefield State College (WV)
Concord University (Wv)
Emory & Henry College (VA)
King College (IN)
Lincoln Memorial University (IN)
Montreat Anderson College (NC)
Old Dominion University (VA)
UVA-Wise (VA)
Virginia Intermmt College (VA)
Virginia Union University (VA)

DIRECT TRANSFER AGREEMENTS* - specific majors

East Tennessee State University (IN) - Business Administration
Eastermn Kentucky University (KY) - Administration of Justice
Lindsey Wilson College (KY) - Counseling
Radford University (VA) - Nursing
University of Appalachia School of Pharmacy (VA) - Pharmacy
Virginia Intermot Gollege (VA) - Administration of Justice
Virginia Intermt College (VA) - Equine Facilities Management
Virginia Intermmt Gollege (VA) - Administration of Justice
VPI & SU (VA) - Engineering
VPI & SU (VA Agriculture & Life Sciences
W est Virginia State Community & Teclnical College (WV) - Power Plant Technology
W est Vimginia Tech (W) - Electronics Tech

DIRECT TRANSFER AGREEMENTS* - VCCS Agreements

Christopher Newport University (VA)
College of William and Mary (VA)
Ferrum College (VA)

James Madison University (VA)
Longwood University (VA)
Mary Baldwin College (VA)
Norfolk State University (VA)
Old Dominion University (VA)
Regis University (VA)

St. R’ s College (VA)

Sweet Briar College (VA)
University of Mary Washington (VA)
Uhiversity of Phoenix (AZ)
University of Virginia (VA)
Virginia Commonwealth University (VA)
Virginia State University (VA)
Virginia Uhian (VA)

*DTA students completing a SVCC transfer degree
should have junior standing at the senior institution.
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Associate of Arts and Sciences Degree
Majors:
Business Administration
Education
Specializatians:

Pre-Teacher Education
Engineering
Gereral Studies

Specializatians:
ine Facilities Management

Fire Arts

Music

Psychology
Liberal Arts
Science

Specializatians:

Envirommental Science

Natural Resource Management

Pre-Medical

Associate of Applied Science Degree:
Business Technology
Accounting
Administration Support Technology
Specializatians:
Iecpl Administration Sugport Tedh.
Medical Administration Support Tech.

Information Systems Technology
Seecializatians:

Database Administration
Game Development
Help Desk Support
Network Administration
W eb Programming

Management
Specialization: Call Center Menagement

Engineering Technology
Architectural Engineering Technology ~
Civil Engineering Technology ~
Computer Aided Drafting and Design
Computer & Electronics Technology
Specializatians:
Internetworking
Industrial Maintenance
Commercial Aguaculture ~
Electrical /Electranics
Environmental Management
Mining

SVCC 08-10 College Catalog

PROGRAM OFFERINGS

Health Technology
Emergency Medical Services Technology
Medical ILaboratory Technology
Nursing
Registered Nursing
Health Sciences Certificate + 2 years
PT Evening/Weekend RN Nursing
IPN to RN Bridge
PT Evening/Weekend LPN to RN
Radiography
Respiratory Care

Human Services Technology
Human Services Technology
Specializatians:
Early Childhood Development
Early Childhood Education
Gerontology
Mental Health

Public Service Technology
Administration of Justice
Specializatians:
Corrections
Wildlife Management and
Enforcement

Diplomes:

Computer Electronics

Machine Tool Operations
Occupaticnal Therapy Assistant
W elding

~ Available to sslected soidats in

partrership with a for-year wllege (see
Admissions Office) .

Programs offerings subject to change.
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Cartificates:

Arts & Crafts Production

Banking

Computer Aided Drafting

Diesel Powered Equipment/
Mine Machinery Maintenance

Early Childhood Education

Electranics Servicing

Financial Services/Bookkeeping

Food Service Management

Health Sciences

Heating, Vetilatim & Air Conditioning

Hospitality Management

Humen Services Technology

Journalism

Law Enforcement

Iecpl Assistant

Machine Tool Operations

Of fice Infarmatian Technology

Photography

Practical Nursing

Radio/Television Broadcast Production

W elding

Career Studies Certificates:

Advanced Automotive Tecmician Operations
Advanced Software Develcopment
Automated Office & Computer Applications
Automotive Technician Operations

Basic Tool & Die Operations

Building Trades

Certified Intemet W b Professical

Child & Family Support Services

Commercial Driver Training

Computer Networking (CISCO)
Computerized Tomography

Corrections Career Exploration

Customer Care

Desktop Publishing & Imeging Tedh.

Early Childhood Education
Echocardiography

* Gxerally, mm-degree programs of ae-yesr dretim, ar less

COLLEGE TRANSFER PROGRAMS

Electrocardiograptty

Emergency Medical Services Tech.-Tt.

Entreprensurship for Artisans

Fire Science Technology

Health Care Tedmician

Hesting, Verilatio & Air Conditioning

Heavy Equipment/Geo-Tedmical Drilling

Help Desk Support

Horticultural Management

Hotel/Motel Operations

Humen Services

Industrial Heslth and Safety

Industrial Maintenance

Interaction Design

Java ard Oracle Asscciate

Law Enforcement

Machine Tool Operations

Magnetic Rescnance Imaging

Management of Information Technology

Medical Coding

Mine Health and Safety

Mine Maintenance

Modern Manufacturing Technology

Mral and large Scale Painting
PApprenticeship

Network Administration

Network and Database Administration

Network Security

Oracle Associate Database Administrator
and Forms Developer

Pharmacy Teclnician

Phlebotomy

Polysomnography

Process Control Technology

Software Development

Treditional Music

Veterirary Assistant

W eb Professianal

W eb Programming

W elding

Wildlife Management and Enforcement

Tre rapid growth of population in the United States ard the damrd for education
beyad the hich sdool Feve resulted in ever-incressing ninbers of stidatts sedkdng admission
to colleges ard universities ttragat the retion.  To help meet the neads of these stdats,
comunity colleges, which offer the first two years of college work, hewve been established
inall sactias of e contry . Satlwest Viginia Comunity Gollege, ae of the comunity
alleges inthe Viginia systam, is dedicated to the task of assisting stdats toerd their goal

of achievirg a college eduxcation.
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Durirg the first two yesrs of adllege at Sauthwest, studants seare a roed education in
the area of Eglish, Hmenities, Social Science, Iaboratary Science ard Matharetics, ad
Heglth ar Pysical Bdation; in addition, they begin gpecialized wark in their o partiadlar
fields of irterests. Tt is the aim of STC to provide gality instuction far transfer aredit to
ﬁ]l(x. :III H:Ihm‘ i B.

Minimum Requirements for
Associate Degrees in the VCCS

Minimum Nurber of Semester Hour Credits
General Education:

@ 2 €] @
AR AS AA&S AAA/ARAS
I English Composition 6 6 6 3
I Hrenities/Fine Arts 6 6 6 3
Foreign Larguage 6 0 0 0
(Intermediate Ievel)
Social /Baaviaral Sciences 12 9b © 6@
V. Netural Scierces/ 8 8 8 0
} 3@
Mathematics 6 60 60 0
V. W ellress 20 20 20 20
Other Requirements for Associate Degress:
VL. Student Develooment 1 1 1 1
VII. Mejar field corses ard electives
(colums 1-3) 3 2 19 7 e
Qoaupatiansl /tedmical coarses
(colum 4) . o _ _
Total far Degree = -3 -3 03 &® 6

Ntes: The VCCS Policy Manual , Sectio 2-IV-C, defines geeral educarion within the
VOCS.  Aacreditarion eligibility criterda of the Sothem Association of Golleges ad
Schools (SACS) gpecify general education requirenments ard provide additiamal guidance
recarding reading, writing, aral cammnication, ard fudarental metharerical skills.
W ithin the framewark of Table 5-1 above, Sectin 2-IV-C, and SACS criteria, colleges
must provide .. .means by which students may acquire basic aopetencies in the use of
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aoputers.”  In additio to meeting the samester hour requiverats listed aoove, each
college nust develcop goal stataratts which incluce the eidht elevants fourd in the
Gareral Educatrion statarent in Section 2-IV-Ccf the VCCS Policy Manual .

a Thile gereral education caurses other then those desiged far transfer may ke
used to meet partians of these requiranents, SACS criteria require thet gereral
education carrses be geeral in retire ard not M. . .nerrowly foaused an those
skills, tedmiqes, ad procedres peadliar to a partiailar coogetion ar
profession.”

b Qily 6 sarester houwrs of social edheviaral sciexes are required for
egineerirg nejars wo plan to transfer to a bacmlareate degree engineering
program thet requires 6 ar fewer hours in this category, provided thet the
aollege/iniversity paolides such requirarents in its transfer quide.

Q Mly 3 sarester hauwrs of nethamtics are required for the Gareral Sodies
mejor .
a Health, dysical educarion, ar recreation couarses which pravcte gysical ard

e DAN/AAS degree studants should plan to take at least 30 howrs in the mejor;
the renaining hours will ke agoropriate to the mejar.

il Credit rance for progras in the Health Tedrolagies - 65-72 samester hoar
credits; far nrsing the aradit rance is 65-69 savester hor aradits.

e} Al college-level coarse prevequisites must ke included in the total aredits
required far each program.

=
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PROGRAMS OF STUDY

Tre various llege Transfer Pragrans of fered at Souttwest Viginia Commnity College
are listed o the followirg pages. These prograns, leading to the Associate in Arts ad
Sciences Degres,  are nerely quides far studats. These autlines suggest a sequence in vhich
the varicus courses may ke taken. Students may select their o coarses ard sequences, bt
should adrere to the requiraments for gradetion.  Gorses are geerally sdediled each
sanester based an the sequence in the suggested quice.

Studats plaming to transfer dould dotain a catalag fram the for-year aollece of their
doice in arder to determire early in their college carears the entrance ard degree requivanents
of the institution in vhich their far-year degree will ke capleted. This recomedation also
goplies to studats who ey ke interested in a kecalareste degree in nursing.
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: Business Administration
Length:Two year Program - Four semesters

Purpose: The Associate of Arts and Sciences degree program in Business
Administration is designed for individuals who plan to transfer to a far-year college
or university to complete a baccalaureate degree.

Admission Requirements: In addition to the general admission requirements to
the (llege, as stated earlier in this catalay, ettry into the Associate of Science
degree program in Business Administration requires as a minimum the satisfactory
aapletion of the following high school units or equivalents:

1 wnit of laboratory science

1 wnit socdal studies

4 wnits of Eglish

3 wnits of mathematics (including algebra or geometry)

Students who do not meet these requirements may need to correct such deficiencies
in the developrental studies program, described later in this catalog.

Program Requirements: Achievement in the business world requires carpetency
with other areas of knowledge such as the humenities, natural sciences, and social
sciences in additio to those courses directly pertinent to business. Uom satisfactory
aapletion of the program, the student is eligible to receive the Associate of Ats
and Sciences degree with a mejor in Business Administration. Each student is urged
to becore familiar with the requirements of the major department of the four-year
institution being amsidered for transfer. The student should also amsult with his/
her faculty advisor at SVOC aoceming the selection of electives in arder to facilitate
the transfer of credits.
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ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts and Sciences Degree
Major: Business Administration

Course Lecture Ieb Course
Number Course Title Hours Hour Credlts
First Semester
Science I* with lab 3 3 4
BUS 100 Infro. to Bus.or Bus. Elec. 3 0 3
ENG 111 College Composition I 3 0 3
MTH 271 Aplied Galailus IT** or 3 0 3
MTH 163
TE 115 Intro. to Conputer Applications
arnd Conoespts 3 0 3
SDV 108 ollege Srvival Skills 1 0 1
TO TAL 16 3 17
Second Semester
SPD 100 Prin. of Ridlic Speaking 3 0 3
Science IT* with lab 3 3 4
ENG 112 College Composition IT 3 0 3
MTH 272 Iplied Calaulus IT** ar 3 0 3
MTH 164
PED Physical Education Elective 0 2
Elective 3 o 3
TO TAL 15 5 17
Third Semester
ACC 211 Principles of Accomnting T 3 0 3
ACC 213 Principles of Accomt. Ieb I 0 2 1
BUS 241 Business Law 1 3 0 3
ECO 201 Prircigles of Booamics T 3 0 3
ENG Literatire Elective 3 0 3
HIS 101 History of Westem Civilization I ar
HIS 121 United States History I 3 0 3
TO TAL 5 2

Fourth Semester
ACC 212 Principles of Accomting IT 3 0 3

ECO 202 Principles of Eoonamics IT 3 3
HIS 102 Histary of Westem Civilization IT  ar 3 0 3
HIS 122 U.S. Histary IT
ENG Literah re Eledive 3 0 3
PED Physical Education Elective [ 2 1

TO TAL 12 2 B
Tt al Minimm Credits for the Business Administration Major .....cccccceeeeeeeeen. 63

* Biology 101-102, Chemistry 111-112, Geology 105-106, ar Paysics 201-202. Check with your advisor.
*  Mathamatics requirements may vary greatly fram ane trensfer institution to ancther, dheck with your advisar.
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: Education

Length: Two-year Program - Four semesters

Purpose: The Associate of ZArts and Sciences degree program in Education is
designed  to transfer to a four-year college or wniversity toward a baccalaureate
degree in teacher education.

Admission Requirements: In addition to the admission requirements established
for the college, entry into the Education program requires the satisfactory
aapletion of the following high school wnits or equivalents: 4 units of Eglish; 2
units of college preparatory mathamatics; 1 unit of laboratory science; and 1 unit of
social science.  Students with deficiencies will require developmental studies.

Program Requirements: The world of modermn education demands that its
teachers be knowledgeable both in their teaching field and in general education.
Thus, this crriculum requires courses in the arts and humenities, written and oral
comunication skills, mnatural sciences, mathematics, history, social sciences,
computer sciences, health and physical education, and general psychology
usually required in the first two years of a baccalaureate teacher education
curriculum. In plaming a program ard selecting electives, each student is urged
to becore acquainted with SVCC’ s Transfer Guide, the assigned advisor, ad
the catalog of the institution to which the student plans to transfer. In ader to
prepare for junior class standing at a senior institution, a student usually must
conplete a program at the comumnity college which is comparable in length and
corse catent to the first two years at the for-year institution. All courses
carpleted for this degree area must be transferable to the education program at
the senior institution the student plans to atterd; therefore, SWC reserves the
right to restrict specific ar elective courses for use in the Bucation Majar. Uoon
satisfactory completion of SVOC's four-semester program, the graduate will be
awarded the Associate of ZAts and Sciences degree with a major in Education.
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ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts & Sciences Degree
Major: Education *

Course Lecture Lab Course
Number Course Title Hrs Hors Gedits

First Sarester

ENG 111 College Composition I 3 0 3
SDV 101 Orientation to Education 1 0 1
HIS 121 U. S. Histary T 3 0 3
MTH Mathematics (MIH 151 or 163)** 3 0 3
Natural Science with Iab** 3 3 4

ITE 115 Intro. to Conputer Applications
and Conoepts 3 0 3
TO TAL B 3 17

Secand Seamester
ENG 112 College Composition IT 3 0 3
HIS 122 U. S. Histary IT 3 0 3

(or HIS 101 or 102)
MTH Math (MIH 152, 164, or 240)** 3 0 3
Natural Science with Iab** 3 3 4
EDU 200 Introdction to Teaching 3 0 3
TO TAL 5 3 16
Third Sarester

ENG Literature (ENG 241, 243 ar 251)** 3 0 3
HLT 110 Concepts of Ber. & Gon. Hlt. 3 0 3
Social Science Electivexx 3 0 3
Arts & Humenities Electives* 6 0 6
TO TAL 15 0 15

Fourth Sanester
ENG Literature (ENG 242, 244 or 252)** 3 0 3
Arts & Humenities Electivex* 3 0 3
SPD 100 Principles of Public Speaking 3 0 3
Social Science Electivexx 3 0 3
Electivers 3 0 3
TO TAL 5 0 15
Tdal Minimum Credits for BRICAIian MAJOE ..cceeeeeeeeeeiiieeiiiiieeeeeeeeeeeeeeneeeeenens 63

* All education majors should take PRAXIS I during their freshman year.

** HElectives: Determire transfer instituim's requirements prior to selection.
Ats & Humanities: PHI 101-102; ART101-102; MUS 121-122; ENG 241-242; ENG 243-244; ENG 251-252, ENG 257,
ENG 279; REL 100, REL 200, REL 210, REL 230, REL 246; SPA 101-102, 201-202; FRE 101-102, 201-202.
Natural Science: BIO 101-102; (HM 111-112; PHY 201-202; GOL 105-106, NAS 131-132.
Social Science: ECO 201-202; HIS 101-102, HIS 266, HIS 269, HIS 277; PLS 211-212; PSY 200, PSY 231-232,
PSY 255, PSY 266; SOC 200, SOC 235, SOC 268; GEO 200, GEO 210.
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VCCS Teacher Education Preparation Curriculum for
Early Childhood PK-3, Elementary PK-6, Middle Education 6-8,
Special Education*

Associate of Arts & Sciences Degree

*NOTE: Students interested in the above endorsements and transferring to a
Virginia college should follow this curriculum.

Course Iecture Iab Course
Number Carse Title s Huars CGedits

First Semester

ENG 111 College Composition I 3 0 3
MTH Mathematics (MIH 151 or MIH 163) 3 0 3
HIS 121 U.S. Histary T 3 0 3
IE 115 Introduction to Computer Applications
and Concepts 3 0 3
SDV 101 Orientation to Education 1 0 1
HLT Health/Wellness 2 [ 2
TO TAL 15 0 15

Second Semester

ENG 112 College Composition IT 3 0 3
MTH Mathematics (MTH 152, 240) 3 0 3
HIS 122 U.S. Histary IT 3 0 3
PLS 135 American National Politics 3 0 3
Humenities Elective 3 [ 3
TO TAL 15 0 15
TAKE THE PRAXIS I EXAM
Third Semester
SPD 110 Intrad. To Speech Comm. 3 0 3
HIS History of Westem Civ.IaI 3 0 3
(HIS 101 ar 102)
EDU 200 Introduction to Teaching 3 0 3
ECO Principles of Eoonomics I or II- 3 0 3
Macroeconomics (ECO 201 or 202)
BIO 101 General Biclogy I 3 3 4
TO TAL 15 3 16
Fourth Semester
GEO 210 Pecple and the Iand: Zn Itro. 3 0 3
to Qilhual Geogady
BIO 102 General Biology IT 3 3 4
Humenities Elective 3 0 3
Elective 3 0 3
ENG Literature Elective 3 0 3
TO TAL 15 3 16
Tccal Minimum Credits for the Pre-Teacher Education Qoodcudum......o.oeeenenn.... 62
Student s must take the PRAXIS I Exam during the Freshman Year.
" in all English Gourses -Pass Praxis I Bam - 2.5 Qmilative GPA
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CERTIFICATION REQUIREMENTS
For
TEACHERS IN VIRGINTIA: IMPLICATIONS
FOR COURSE PLANNING

The (ollege’s education curriculum is designed to aid prospective mejors in
meeting the general education requirements far certificatiom as a teader.

I Applicant must possess a baccalaureate degree with a background of
46 semester hours in general education, including a minimm of

A Arts & Humanities—9 semester hours
(art, nusic, philosody, and foreign language)

B. Written and Oral Comunication Skills—6 semester hours
(including but not limited to English grammar and carposition)

C. Literature—3 semester hours

D. Mathematics (algebra or calculus equivalent)—6 semester hours
E.  History (mst include American History)—6 semester hours

F. Social Sciences—6 semester hours

G. Sciences (one course must include laboratory)—6 semester
hours

H. Health and Physical Education—3 semester hours
(may include course work designated as health, physical
education, wellness, recreation, physical fitness, and related
descriptors)

I Computer Science—1 semester hour

I Education courses ard upper level requirements are pursued at senior
alleges ar wiversities.

I Irdividuals desiring elementary certification need to choose senior
institutions by the erd of the first year to meke apporopriate course
selections for the secad year.
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: Engineering

Length: NORMAL: Two-year Program - Four semesters
DECELERATED: Three-year Program - Six semesters

Purpose: The curriculum in engineering is designed to educate students and to
help them begin a career in a field that cmtimes to dullenge the imegination in
a miltitude of societal, emviramental, ard tedmological aress.

Opportunities are virtually unlimited for both women and men in engineering
and they may consult, work in industry or, work for local, state, or federal
governments. Engineering work varies over a broad spectrum. A mining engineer,
for exanple, may work in a local industry in the design of new mining mechinery,
a civil engineer may menage research in new highway surfacing materials for the
federal govermment. 2Zn electronics engineer mey design circuitry for camputer
applications. Within the last two decades, engineers have teamed up with
biologists, lawyers, medical doctors, architects, and businessmen to cmtribute
in yet other nontraditional fields: from the recycling of waste products to
management information systems; from artificial limbs to improved
commication systems; and, to altermate forms of energy.

The curriculum in engineering leads to an Associate of Ats and Sciences
Degree. It is carparable in length and course aotent to the first two years of a
four-year engineering arrriculum at a large wniversity.

Corpletion of this curriculum ensbles a student to transfer with junior class
standing in engineering at four-year universities, and to aarplete the baccalaureate
degree program in ane of the following engineering fields.

Aerospace Civil Mining
Agriculture Electrical Naval
Architecture Electronic Nuclear
Ceramics Trdustrdal Ocean
Chemical Mechanical Petroleum
Computer Metal lurgical

Admission Requirements: Entry into the engineering curriculum requires
satisfactory aapletion of the following high sdhool wnits, or their eguivalent: 4
wits of mathematics (2 units of algebra, 1 unit of geometry, ad 1 wnit of
trigonaretry) 1 unit of chamistry, 1 unit of gysics, ad 1 wit of social sciences. It
is recognized that some students may not have developed the requisite
background in mathematics and the sciences. These students are strongly urged
to enroll in the sumer school preceding their entry into the freshhmen year. Some
four-year universities require two/three units of a sirgle foreign or classical
language.
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Decelerated Option: A special 3-year program has been designed for students
who wish to pursue the Associate of Zts and Sciences degree in Engineering at
a less pressured pace. Details are available at the (ollege’s Ergineering Division.
Program Requirements: The first semesters of the curriculum in engineering
provide a comon background to all engineering students and include courses
essential for correct ard effective oral and written camunication in both tedmical
and non-tectnical ideas, such as English, mathematics, and graphics. Included
are other fundamental subjects in the himenities, physics, chemistry, computer
progranming, and engineering mechanics.
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ARTS AND SCIENCES DEGREE PROGRAM
Associate of Arts & Sciences Degree
Major: Engineering

Course lectire ILab urse
Number Course Tile rs Hrs Gelits
First Sarester
MTH 175 Calculus of One Varizdle T 3 0 3
MTH 177 Introductory Linear Algebra 2 0 2
CHM 111 College Chemistry I 3 3 4
ENG 111 College Composition I 3 0 3
SDV 101 llege Survival Skills 1 0 1
EGR 115 Engineering Graphics 1 3 2
EGR 120 Introduction to Frgineering 2 0 2
TO TAL 15 6 17
Second Semester
MTH 176 Calculus of One Varade IT 3 0 3
MTH 178 Tpics in Analytic Geometry 2 0 2
ENG 112 College Composition IT 3 0 3
PED/HLT Elective 0 4 2
EGR 125 Intro. to Engineering Methods 3 0 3
EGR 140 Engineering Mechanics (Stetics) 3 0 3
TO TAL 1 4 16
Third Semester
MTH 277 Vector Calculus 4 0 4
PHY 241 University Physics T 3 3 4
Elective Humanities 3 0 3
Elective Social Science 3 0 3
EGR 246 Mechanics of Materials 3 0 3
TO TAL b 3 17
Fourth Semester
MTH 291 Dif ferential Bguations 3 0 3
PHY 242 Uhiversity Physics IT 3 3 4
Elective Social Sciences 3 0 3
Elective Humanities 3 0 3
EGR 245 Engineering Mechanics-Dynamics 3 [ 3
TO TAL 15 3 16
Tdal Credits for the Engineering MAJOE iicceeeceeeeerccemeeeeeeeeeeeeeeeeeeeaeeeeeeennnnns 66
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: General Studies
Length: Two-year Program - Four semesters

Purpose: The Associate of Arts and Sciences program in General Studies is
designed to erdble individuals to acguire the knowledge, skills, and habitat of
mind necessary for responsible participatim in society. 2s well, it allows studets
to take courses that are acospted in most four-year colleges and universities in a
wide range of kbaccalaureate curricula. A special feature of the gereral studies
arriculun is that students are not required to declare a gpecialized major subject
field the first two years of udergraduate education.

Admission Requirements: In addition to the general admission requirements
established for the ollege, entry in the general studies program requires the
satisfactory completion of the following high school wnits, or equivalent, as a
minimm: 4 wnits of English; 2 wnits of college preparatory metharatics; 1 unit of
laboratory science; and 1 wnit of history. Student s with deficiencies will require
develoomental studies. General studies students are urged to work closely with
their faculty advisor or college comnselor in plaming their program and selecting
electives. Students wo plan to transfer to a four-year college or wniversity are
urged to check the academic program requirements for admission in the desired
mejar field of stdy.

Program Requirements: The basic requirements of the amriculun are primerily
courses considered to be in the category of general education. A minimum of 62
credits is required in the General Studies degree program. Students are urged to
acquaint themselves with the requirements of the major department in the college
or university to which transfer is aontearplated and also to amsult with the comnseling
department at SVCC in plamning this program and selecting electives. Upon
satisfactory conpletion of the four-samester program listed, the graduate will ke
awarded the Associate of Arts and Sciences degree with a major in General
S tudies.
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ARTS AND SCIENCES DEGREE PROGRAM

Course
Number

ENG 111
SDV 108
HIS

MTH

ENG 112
HIS
MTH

ENG

Elective

ENG

Elective
SPD 100

Tazal Minimum Credits for General Studies

Humenities Electives: PHI 101-102; ART 101-102;

Associate of Arts & Sciences Degree

Major: General Studies

Course Tite
First Sarester
College Conposition I
llee Survival Skills
History (HIS 121 or 101)
Mathematics (MTH 151
ar 183)

Health or Physical Education
Natural Science with Iab*

TO TAL

Second Semester
College Canposition IT
History (HIS 122 or 102)
Mathematics (MTH 152 or 164)
Natural Science with Lab*
Health or Physical Education
Electiver*

TO TAL

Third Semester
Literature (NG 241, 243 or
ENG 251) **

Principles of Psydhology or
Principles to Sociclagy **
Humenities or Social Sciences
Electives**
TO TAL

Fourth Semester
Literature (ENG 242, 244 or
ENG 252) **

Principles of Psycdholagy or
Principles to Sociology **
Humenities or Social Sciences
Principles of Public Speaking
Electiver*
TO TAL
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Hors Hoars  Credits
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ENG 241-242, ENG 243-244, ENG 251-252, ENG 257, ENG 279;

MUS 121-122; SPA 101-102, 201-202; FRE 101-102, 201-202; HUM 256; REL 100, REL 200, REL 210, REL 230, REL

246.
Social Science Electives:

* BIO 101-102, CHM 111-112, NAS 131-132,

requirarents.

ECO 201-202; PLS 211-212; PSY 200, PSY 231-232, PSY 235, PSY 266; SOC 200, SOC 235,
SOC 268; HIS 101-102, HIS 266, HIS 269, HIS 277; GEO 200, GEO 210.

* * Determine transfer institurion’s requiremants priar to selectim.
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Course
Number
ENG 111
ART 121
MTH

ART 201
Elective
SDV 108
ENG 112
ART 122
a ART 231
MTH
Electives
PED

ART 131
ART 283
HIS

socC 200
Elective
HIS

PSY 200
PED

T al Minimm Credits far the Fire Ats Specialization

ARTS AND SCIENCES DEGREE PROGRAM
Associate of Arts & Sciences Degree

Major: General Studies
Specialization: Fine Arts

Course Tite

First Semester
College Camposition I
Drawing I
Math (MIH 151 or 163)
History of At
Humanities
llee Survival Skills

TO TAL

Second Semester
College Composition IT
Drawing IT
Sculpture T
Math (Math 152 or 164)
Irt ar Crafts
Physical Education

TO TAL

Third Semester
Natural Science with Lab*
Desion I
Computer Graphics I
History (HIS 121 or 101)
Principles to Sociology

TO TAL

Fourth Semester
Natural Science with ILab*
Arts ar Crafts
History (HIS 122 or 102)
Principles of Psychology
Physical Education

TO TAL

lechre Iab  Qorse
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Suggested Art ar Craf t Electives: ART 12, ART 132, ART 231, ART 241/242, ART 125, ART 271, CRF 101/110
Suggested Humenities Electives: PHI 101/102, MUS 121/122, SPD 100, SPA 101/102/201/202, FRE 101/102/201/202,
*Student s may select 8 aredits from: BIO 101-102, CHM 111-112, NAS 131-132, PHY 201-202, or GOL 105-106
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ARTS AND SCIENCES DEGREE PROGRAM
Associate of Arts & Sciences Degree
Major: General Studies
Specialization: Equine Facilities Management

Glwn ks ww Rlw o Wk w

ﬁlwml\)ww

Course lectire Lab Course
Number Course Title Hrs Hours Credits
First Sarester
ENG 111 College Composition I 3 0
SDV 108 ollege Survival Skills 1 0
MTH Mathematics (MTH 151 or 163) 3 0
Natural Science with Lab* 3 3
PED 128 Horseback Riding 1 2
EQU 110 Fund. of Horse Management 3 0
TO TAL “ 5
Second Semester
ENG 112 College Composition II 3 0
MTH Mathematics (MTH 152 or 164) 3 0
Natural Science with Lab* 3 3
AGR 157 Horse Nutrition and Feeding 2 0
Elective 3 0
TO TAL “ 3
Third Semester
ENG Literature (ENG 241, 243, or 251) 3 0
HIS History (HIS 121 or 101) 3 0
AGR 158 Prev. Health Care for the Horse 1 2
Elective Social Sciences** 6 0
Elective 3 0
TO TAL 16 2
Fourth Semester
ENG Literature (ENG 242, 244, or 252) 3 0
HIS History (HIS 122 or 102) 3 0
SPD 100 Principles of Rublic Speaking 3 0
EQU 137 Equine Facilities Management 3 0
Elective 3 0
TO TAL 15 0

Tccal Minimum Credits for Ganeral St U d 1 € S .o cee cee e cen vee eae et eee eae e e

* Student s mey select 8 credits from: BIO 101-102; CHM 111-112; NAS 131-132;
PHY 201-202; or GOL 105-106.

**Student s who anticipate transferring to Virginia Intermot are advised to take
PSY 200 and ECO 202.
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Course
Number
ENG 111
SDV 108
MUS 111
MTH

MUS 141
ENG 112
MTH

MUS 112
MUS 142
Elective
PED/HLT
MUS 221
HIS

Elective
SOocC 200
HIS

PED

PSY 200
Elective

Tdal Minimum Credits for Misic SpecializatioN e

Suggested Electives:

MUS 222

*Determine transfer institution’s requirements prior to selection.

Course Title

First Sarester

College Composition I
ollege Survival Skills
Music Theory I
Mathematics (MIH 151 or 162)*
Class Piaro I
Elective

TO TAL

Second Semester
College Composition IT
Mathematics
(MIH 152, 164 or 240)
Music Theory IT
Class Piano IT

Physical Education or Health
TO TAL

Third Semester
Natural Science with Lab
History of Music
History (HIS 121 or 101)
Humenities or Social Sciences
Principles of Sociology
TO TAL

Fourth Semester
Natural Science with Lab
History (HIS 122 or 102)
Physical Education or Health
Principles of Psychology
Humenities or Social Sciences
TO TAL
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ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts & Sciences Degree
Major: General Studies
Specialization: Music

Lab
Hours
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MUS 121/122, MUS 137/237, MUS 149/249, MUS 211/212, MUS 241/242,

Course
Credits
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ARTS AND SCIENCES DEGREE PROGRAM
Associate of Arts & Sciences Degree

Major: General Studies

Specialization: Psychology

Course

Number Course Tite
First Sarester

ENG 111 College Composition I

SDV 108 llege Survival Skills

PSY 200 Principles of Psychology

MTH Mathematics (MIH 151 or 163)
Health or Physical Education

BIO 101 General Biology I

TO TAL

Second Semester
ENG 112 College Conposition IT

IE 115 Intro. to Conputer Applications
and Concepts
MTH Mathematics (Math 152 or 164)
BIO 102 Gereral Biology IT
Elective Social Sciences*
TO TAL

Third Semester

ENG Literature (ENG 241, 243 or 251)*
HIS History (HIS 121 or 101)
MTH 240 Statistics
PSY 231 Life Span Human Dev I
Health or Physical Education
Elective Hurenities or Social Sciences*
TO TAL

Fourth Semester

ENG Literature (ENG 242, 244 or 252)*
HIS History (HIS 122 or 102)
PSY 232 Life Span Human Dev.I
SPD 100 Principles of Public Speaking
Electivex
TO TAL

Tdal Minimm Credits for the Psychology Specialization
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Huenities Electives: PHI 101-2; ART 101-2; MUS 121-2; SPA 101-2, SPA 201-2; FRE
101-2, FRE 201-2; REL 100; REL 200; REL 210; REL 230, REL 246.

Social Sciences Electives: EQ 201-2; PLS 211-2; SOC 200; HIS 101-102, HIS 266; HIS

269; HIS 277; GEO 200; GEO 210.

*Determine transfer institutim's requirements prior to selectim.
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: Liberal Arts
Length: Two-year Program - Four semesters

Purpose: The Associate of ZAts and Sciences Degree program in Liberal Atsis
designed for persans who plan to trensfer to a four-year college or university to
corplete a baccalaureate degree program, usually the Bachelor of Ats degree, in
the liberal arts or social sciences. Students in this progrem may wish to mejor in the
followirg fields:

Economics Law

Education Library Science
English Literature

Foreign Language Philosophy
Govermment (Political Science) Psychology
History Religian
Humanities Sociology
Journalism Teacher Education

Admission Requirements: In addition to the admission requirements established
for the Mllege (as listed in the section an admission requirements), entry into the
Associate of Arts and Sciences degree program in Liberal ZAts requires the
satisfactory carpletion of the following high school units or equivalent as a mirnimum:
4 units of Eglish; 2 units of college preparatory methamatics; 1 wnit of laboratory
science; and 1 wnit of history . The remaining units are elective corrses, it at least
two units of a foreign language are recommended. Students are urged to check the
metharatics requirenents of the four-year college or university to which they plan
to transfer to determine the proper mathematics courses to ke taken in the comunity
college. Students who do not meet these requirements may be permitted to correct
their deficiencies in the develogrental program before entering the Liberal Ats
curriculum.

Program Requirements: The curriculum consists of courses in the hunenities
including a foreign language, natural sciences, and social sciences usually requived
in the first two years of a keccalaweste liberal arts arriaium. A minimum of 61
aedit s is required far the Iiberal Ats mejoar in the Associate of Ats and Sciences
degree program. Students are urged to acquaint themselves with the requirements
of the mejor department in the college or wniversity to which transfer is conterplated
ard also to consult with the counseling department of the commity college in
plaming their programs and selecting their electives. In order to help prepare for
ugper divisian (juniar class) standing at a four-year college or wniversity, the student
usually must corplete a program at the commity college which is conmparable in
length and courses to the first two years of the program at the four year college or
wniversity. Upon satisfactory canpletion of the four-semester program, the graduate
will ke awerded the Associate of Zts and Sciences degree with a mejor in Liberal
Ats.
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Course
Number

ENG 111
SDV 108
MTH

ENG 112
MTH

ENG

SOC 200
PSY 200
HIS

Elective

ENG

SOC 200
PSY 200

HIS

Tdral Minimum Credits far the Liberal ZArts Major

Humanities Electives: ENG 241-242, ENG 243-244, ENG 251-252, ENG 257, ENG 279; HUM 256; PHI 101-102; ART 101-102; MUS 121-122;
SPD 100; SPA 101-102, 201-202; FRE 101-102, 201-202; REL 100,REL 200, REL 210, REL 230, REL 246.
Social Science Electives: ECO 201-202; PLS 211-212; PSY 200, PSY 231-232, PSY 255, PSY 266; SOC 200, SOC 235, SOC 268;

Associate of Arts and Sciences Degree
Major: Liberal Arts

Course Title

First Savester

College Conposition I
llee Survival skills
Mathematics (Math 151 or 163)
Beginning Foreign Language
Health or Physical Education
Natural Science with Lab*

TO TAL

Second Semester
College Composition IT
Mathematics (Math 152 or 164)
Beginning Foreign Language
Natural Science with Lab*
Health or Physical Education

TO TAL

Third Semester
English (ENG 241, 243 or
ENG 251) **
Principles to Sociology ar
Principles of Psychology
History (HIS 121 or 101)
Interm. Foreign Language
Hurenities or Social Science
TO TAL

Fourth Semester
English (ENG 242, 244 or
ENG 252) **
Principles to Sociology ar
Principles of Psychology
Electivek*
History (HIS 122 or 102)
Interm. Foreign Language
TO TAL

HIS 101-102, HIS 266, HIS 269, HIS 277; GEO 200, GEO 210.

* BIO 101-102, CHM 111-112, NAS 131-132, PHY 201-202, GOL 105-106 may be used to fulfill requirements

** Determire transfer institition’ s requirement s priar to seledtimn.

lectire Ieb @ Goarse

Hors
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ARTS AND SCIENCES DEGREE PROGRAM

Hor Credits
0 3
0 1
0 3
0 4
2 1
3 4
5 16
0 3
0 3
0 4
3 4
2 1
5 15
0 3
0 3
0 3
0 3
0 3
0 15
0 3
0 3
0 3
0 3
0 3
0 15

NOTE:  Students having carpleted three or more years of foreign language in high school with a "CY or better average may petition for

credit by experience or credit by exm.
meet the rquivenents of the transfer institution.
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ASSOCIATE OF ARTS AND SCIENCES DEGREE
Major: Science
Length: Two-year Program - Four semesters

Purpose: With the contimuing empghasis an scientific progress and teclmological
developments in tacey’ s society, there is a aaxstant demerd for scientists and
persas with scientific training in business, industry, government, and the health
care professians. The Science major is designed for those who are preparirg to
transfer into a science or health care program at a four-year college or university .
Anong the many baccalaureate degree programs available in this area are:

Agriculture Geology Pre-Pharmacy

Biology Home Economics Physical Therapy
Chemistry Mathematics Physics
Pre-Chiropractic Pre-Medicine Pre-Veterinary Medicine
Pre-Dentistry Nursing Science Education
Forestry Health & Physical Education

Admission Requirements: In addition to the admission requirements established
for the college, entry into the Science program requires, as a minimum, satisfactory
anpletiom of the following high school units: 4 wnits of Eglish, 3 wnits of college
preparatory metharetics, 1 unit of laboratory science, and 1 unit of social science.
Students with deficiencies will require Develcprental Studies.

Program Requirements: Although the major emphasis in this curriculum is an
methamatics, the biological sciences, and the physical sciences, the curriculum
also includes courses in humenities and social sciences. Electives are provided so
that the student can select the agorapriate aourses for his preprofessianl ar scientific
program as required in the first two years of a far-year collece ar wniversity . Student s
are urged to acquaint themselves with the requirements of the major department in
the college or wniversity to which transfer is ocmtenmplated and also to casult with
the camnseling of fice of the comunity college in plarming their program and selecting
electives. In order to prepare for junior class standing at a fomr-year wllee or
wniversity, the student usually must conplete a program at the cammity college
which is comparable in length and course content to the first two years of the program
at the four-year institution. Upon satisfactory completion of the four-semester
program, the graduate will be awarded the Associate of ZAts and Sciences Degree
with a mejor in Science.
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Major: Science

ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts & Sciences Degree

Iectire Iab Coarse
Hoors Hours Credits

Course
Number Course Tite
First Savester
ENG 111 College Composition I 3 0
HIS History I (HIS 101 or 121) 3 0
MTH* Calculus (or Pre-Calculus) 3 0
SDV 101 Orientation to Science 2 0
Science with Iab 3 3
TO TAL “u 3
Second. Seester
ENG 112 College Composition IT 3 0
HIS History IT (HIS 102 or 122) 3 0
MTH* Calculus (or Pre-Calculus) 3 0
HLT/PED Health or Physcial Education 0 2
IE 115 Intro. to Corputer Applications
and Concepts
a Approved Elective 3 0
SDV 295 Orientation to Science IT 1 0
Science with Iab 3 3
TO TAL 16 5
Third Semester
ENG Literature (ENG 241 or 243) 3 0
HLT/PED Health or Physical Education 0 2
MTH=* Calaulus ar Approved Elective 3 0
Elective Social Science Elective 3 0
Science with Iab 3 3
TO TAL © 5
Fourth Semester
MTH 240 Statistics 3 0
SPD 100 Principles of Rublic Speaking 3 0
Elective Social Science Elective 3 0
Elective 3 0
Science with Iab 3 3
TO TAL 15 3

Tdal Credits for the Science Major

*MATH REQUIREMENTS: A minimm of 9 semester hours of mathematics is required
for the SCIENCE major. This MUST include a senester of calculus. One of the

following cptions is recommended:
*MIH 163-271-240
FMIH 271-272-240

MTH 175-176-177-178-240

*MIH 163-164-240-271
MTH 175-177

94
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ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts & Sciences Degree
Major: Science

Specialization: Environmental Science
Course lechre Ieb (Course
Number Course Tite Hors Hows Credits
First Savester

ENG 111 College Composition I 3 0 3
**EERE Envirommental Elective 3 0 3
GOL 105 Physical Geology 3 3 4
MTH* Calculus (or Pre-Calculus) 3 0 3
SDV 108 llege Quvival Skills 1 0 1

TO TAL B 3 M

Second. Samester
ENG 112 College Composition IT 3 0 3
**EEE Geography Elective 3 0 3
MTH* Calculus (or Pre-Calculus) 0 3
IE 115 Intro. to Corputer Applications
and Concepts

a Approved Elective 3 0 3
GOL 106 Historical Geology 3 4 3

TO TAL 5 4 15

Third Semester

ENG Literature (ENG 241 or 243) 3 0 3
HLT/PED Health or Physical Education 0 4 2
HIS History (101 or 121) 3 0 3
MTH* Calaulus or Approved Elective 3 0 3
Lab Science BIO 101 or CHM 111 3 3 4

TO TAL 5 7 15

Fourth Semester

HIS History (102 or 122) 3 0 3
MTH 240 Statistics or Aproved Elective 3 0 3
SPD 100 Principles of Public Speaking 3 0 3
GOL 225 Environmental Geology 3 3 4
Lab Science BIO 102 or CHM 112 3 3 4

TO TAL 5 6 17
Tdal Credits for the SCIENCe MBJOE iiireiiieirririeeiiiiiiieeeeeeeeeeeeanannnaeeeeeeeeenes 61

*MATH REQUIREMENTS: A minimm of 9 semester hours of mathematics is required for the

SCIENCE mejor. This MUST include a semester of calculus. One of the following options is recom-

mended :

MIH 271-272-240, 9 semester hours; MIH 175-176-177-178-240, 13 semester hours
MIH 163-164-240-271, 12 semester hours;
Corequisite Courses

178,

MIH 175-177, Corequisite Courses MIH 176-

**Approved Environmental Electives include: HRT 205, FOR 105 or 115, GOL 111, NAS 125,125,199,
or 299,ENV 231, CIV 246.
***Approved Geography Electives: GEO 200 and GEO 220.
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Associate of Arts & Sciences Degree
Major: Science
Natural Resource Management

Specialization:
Course
Number Course Title

First Sarester

ENG 111 College Conposition I
FOR 105 Forest Ecology
MTH Calculus (or Pre-Calculus)
SDV 108 llege Survival Skills

*Lab Science

ENG 112
GEO 200
MTH

GISs 200

*Lab Science

ENG
HLT/PED
HIS

NAS 106
*Lab Science

HIS

SPD 100
MTH 240
ENV 221

*Lab Science

Tdal Credits for the Major

Science w/lab elective
TO TAL

Second Semester
College Conposition IT
Intro. to Physical Geography
Calculus (or Pre-Calculus)
Geographical Info. Systems
Science w/ lab elective
TO TAL

Third Semester
Literature (ENG 241 or 243)
Health or Phys. Education
History (101 or 121)

Cons. Natural Resources
Science w/ lab elective
TO TAL

Fourth Semester
History (102 or 122)
Principles of Rublic Speaking

Statistics ar Approved Elective
Natural Resource Management

Science w/ lab elective
TO TAL

ARTS AND SCIENCES DEGREE PROGRAM

Iectire Isb CGoarse
Hors Hours Credits
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*Student s are encouraged to take Geology 105, Biology 101, Chemistry 111, and Forestry
115 as their Science with Ieb elective.
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ARTS AND SCIENCES DEGREE PROGRAM

Associate of Arts & Sciences Degree

Major: Science
Specialization: Pre-Medical

Course Iechre Iab Coxrse
Number Course Tite Howrs Hows Credits
First Savester
ENG 111 College Corposition T 3 0 3
BIO 101 General Biology I 3 3 4
CHM 111 College Chemistry I 3 3 4
MTH 271* Aplied Calaulus I 3 0 3
PED Physical Education 0 2 1
SDV 108 llee Svival skills 1 0 1
TO TAL B 8 16
Second. Samester
ENG 112 College Composition IT 3 0 3
BIO 102 Gereral Biology IT 3 3 4
CHM 112 College Chemistry IT 3 3 4
MTH 240 Statistics 3 0 3
HIS W estem Civ. or US History 3 [ 3
TO TAL 15 6 17
Third Semester
ENG Literature (ENG 241, 243, or 251) 3 0 3
CHM  241/243 Organic Chemistry I 3 3 4
PHY 201 General (ollege Physics I 3 3 4
IE 115 Intro. to Corputer Applications
and Concepts 3 0 3
Electivex* Social Science 3 [ 3
TO TAL 15 6 17
Fourth Semester
SPD 100 Principles of Public Speaking 3 0 3
CHM  242/244 Organic Chemistry IT 3 3 4
PHY 202 General College Physics IT CR 3 3 4
BIO 205 General Micrabiology
Electivex* Humanities 3 0 3
PED Physical Education [ 2 1
TO TAL © 8 15
Tdral Cradits fOr the MBJOE .eeceeeeireiiiiiiiieeeeeiiiiee e e e eeeeeneeeeeeeeeenaneneeeeees 65-68

*Discuss pre-health/medical choice with a transfer counselor.

*The student who needs MIH 163 will need 68 total credits to include

**Social Science Elective: EC 201
*xxHumenities Elective: PHI 101 or REL 200 or 210
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TECHNICAL PROGRAMS

Technical education programs are designed to serve the students who are
plaming to enter their chosen vocation at the semi-professical level at the
conpletion of a program of study, or those who plan to use the educational
experiences attained to prepare for advancement in the field of present
employment .

Programs of study are developed with the assistance of advisory committees
representing business and industry and survey information that has enabled the
College to identify area marnpower needs.

An increasing muber of high school graduates who do not plan to enter a
four-year college program can oantinue their education by taking a two-year college-
level tecdhnical program at SVCC. Broadly defined, tecdhnical occupations are
those which usually require a high degree of specialized knowledge, a broad
uderstanding of operational procedures, and the ability to supervise the work of
others. SVCC prepares students for a rumber of the kbasic positions in a particular
field, ard rot far ae geecific jdb. Tedmical programs are not intended for transfer
to a for-year college or wniversity. However, incressingly, seniar institutias are
acospting all or part of a tedmical program for trensfer. Students should cansult
carefully with the transferring institution regarding tedmical programs if they wish
to cain transfer credit.

PROGRAMS OF STUDY

Programs of study for students planning to pursue two-year technical
programs are listed an the following peges.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Accounting
Degree: Associate of ZApplied Science

Length : Two-year Program - Four semesters

Purpose: The demard for qualified persamel in acconting has significantly
increased due to advances in teclmology and the increased camplexity of the
business ervirament.  The Associate of Applied Science Degree curriculum in
Accounting is designed for persons who seek full-time employment in an
accounting field immediately upon campletion of the degree. Persans seeking
their first enployment in an accounting position and those presently in accomting
who are seeking to upgrade their skills may benefit from this curriculum.
Aditiamwlly, nost fomr-year colleges will acospt mery of the courses for transfer
aedit.

Occupational Objectives:

Accountant Jmniar Account ant
Tax Preparer Payroll Clerk
Accounting Trainee Manager of Small Business

Accounting Technician Ttenvl Auditor
Self-employment

Admission Requirements: In addition to the admission requirements established
far the collee, etry into the Accounting program requires high school English,
keyboarding, and mathematics proficiency. Deficiencies can be mede up for English
and mathematics through the College's developmental studies program.
Keyboarding deficiencies can be made up by enrolling in AST 114 and 115 during
the first sarester of the Accounting program.

Program Requirements: The first two saresters of the Accounting program are
similar to other arriaula in husiness. In the secad year, studats specialize in
Accounting courses. The curriculum will include tedmical courses in acconting,
courses in related areas, general education ard electives. Instruction will include
both the theoretical conoepts and practical applicatians needed for future success
in accomting. Students must amsult with their faaulty advisor in plaming their
program ard selecting electives and/or substitutes. Students plarming to transfer to
a four-year college should amtact that institution regarding the transfer of courses.
Uon satisfactory conpletion of the program, the graduate will be awarded the
Associate in Applied Science Degree in Business Teclmology with a major in
Accounting.
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BUSINESS TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Accounting

Course
Number

ACC
ECO
ECO
ENG
ACC
MTH
SV
ITE

ACC
ACC

ELECTIVE****

FIN
ENG
PED

ACC
ACC
AST

BUS
BUS
ACC
ACC

BUS

ELECTIVE*** %%

ACC
ACC
ACC
ACC

PED

Tdal Minimm Credits fx Accounting Major

211
120
201
111*
213
120%**
108
115%%*

212
215

215
112*

221
261
205
200
165
225
124

241

222
262
241
290/
299

Course Title

lechre Ieb (Coorse
Hors Hors Credits

First Savester
Principles of Acconting I
Survey of Economics or
Principles of Economics I
College Conposition I
Principles of Accounting Isb I
Introduction to Mathematics
llee Survival skills
Intro. to Cormputer Apps

ard Qocepts
TO TAL

Second Semester
Principles of Accounting IT
Conputerized Accounting
Social Science Elective
Financial Management
College Conposition IT
Health or Physical Education

TO TAL

Third Semester
Intermediate Accounting
Principles of Federal Taxes I
Business Communications
Principles of Management o
Small Business Management
Managerial Accounting
Payrall Accounting

TO TAL

Fourth Semester
Business Law I
Humenities/Fine Ats
Intermediate Accounting
Principles of Federal Taxes IT
Axditing T
Coordinated Intemship In
Accounting
Health or Physical Education

TO TAL
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* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.

#  Students may substitute either MIH series 151-152, 163-164, 271-272 for MIH 120.
#  Students who do mot wish to pursue a Baccalaureate degree are urged to enroll in AST 232.

#oek Social Science Electives: PSY, PLS< ECO< or SOC.
*oecs Hmanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,

and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Administrative Support Technology
Degree: Associate of Applied Science
Length: Two-year Program - Four semesters
Purpose: The Administrative Support Teclnology program is designed to prepare
individuals for enmployment inmediately upon completion of the comunity college
curriculun. Individuals who are seeking employment in an office position and

those who are seeking pramotion may benefit from this curriculum.

Occupational Cbjectives:

Adninistrative Assistant Office Manager
Administrative Secretary Of fice Services Specialist
Clerical Supervisor Related Office Occupation
Executive Secretary W ord Processing Technician

Admission Requirements: In addition to the admission requirements established
far the college, etry into the Administrative Support Technology program requires
proficiency in English and reading skills. Deficiencies can be mede up through the
College's developmental studies program. Students who have conpleted training
in advanced keyboarding mey receive college credit for their skills.

Program Requirements: The curriculum corbines instruction in the meny areas
required for competence as an administrative assistant in business, goverrment,
industry, law of fices, medical of fices, and other arggnizatians. The curriculum
includes courses in administrative support technology, general education, courses
in related aress, ad electives. Students may be required to repeat keyboarding
courses in which grades lower than “C” are received. Students are urged to
amsult with their faculty advisor in plaming their programs. Upon satisfactory
completion of the four-semester curriculum, the graduate will be awarded the
Asscciate of Applied Science Degree in Business Techmology with a mejor in
Administrative Support Technology.
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BUSINESS TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science Degree
Mejor: Administrative Support Technology

Course
Number Course Title
First Sarester
AST 101 Keyboarding I
AST 103 Keyboarding I Laboratory
AST 140 Introduction to Windows
ACC 111 Acocounting T
ENG 111 College Conposition I
MTH 120 Intro. to Mathematics
PSY 120 Human Relations
SDV 108 Mllege Survival Skills
TO TAL
Second Semester
AST 102 Keyboarding II
AST 104 Keyboarding IT Laboratory
ENG  1l2* College Composition IT
AST 234 Records & Database Mgmt.
ACC 112 Accounting IT
ECO 120 Survey of Economics
PED, HLT Elective
TO TAL
Third Semester
AST 201 Keyboarding IIT
ELECTIVE** Hurenities/Fine Ats
AST™ 238 W ord Process. Adved. Proc.
AST 239 W ord Process Adved. Proc. Lab
AST 243 Of fice Administration I
AST 205 Business Communications
TO TAL
Fourth Semester
AST 236 Specialized Software Applicatians
AST 240 Machine Transcription
AST 241 Machine Transcription Lab
AST 244 Of fice Administration IT
AST 290/ Cord. Intem. Adm. Sup. Tech./
298 Sup. Stidy in Adm. Support Tech.
AST 295 Topics in Medical/lLegal Proc.

TO TAL
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* Student s who do not wish to pursue a Baccalaureate degree in Administrative Sugport Technology may substitute ENG 101-102

far NG 111-112.

**Hmenities/Fine Ats: Students may choose fram the following courses: Philosoghy, Religian, Misic Aporeciation, At

Pppreciation, and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Information Systems Technology
Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose: To provide the skills, knowledge, and some of the experience required
for enployment in ane or more of the following occupatianal areas.

Occupational Objectives:

Computer Programmer Systems Analyst
Database Administrator Information Systems Occupations
Information Systems Manager related to gpecialization aress

Network Administrator

Admission Requirements: In addition to the admission requirements established
for the ollege, entry into the Informatiom Systems Technology program requires
proficiency in high school English, keyboarding ability, ad two units of hich
school mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up
through the College’s developmental studies program.

Program Requirements: The curriculum includes technical courses in computer
progranming, systems analysis and design, network administration, business,
general education, E-Commerce and electives. Instruction includes both the
theoretical conoepts and practical applications required for success in business
information systens. The student is required to participate in a capstae project
during the sophomore year that allows for the investigation, analysis, design,
development and implementation of a systems project appropriate to his/her
area of specialization. Certification preparation within the program includes various
Microsoft and verdor-neutral certifications. The student is urged to omsult with
their business faculty advisor in plaming his/her program. Up satisfactory
completion of the four-semester program, the graduate will be awarded the
Associate of Applied Science Degree in Information System Technology.

103

SVCC 08-10 College Catalog Public Relations Office



BUSINESS TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Information Systems Technology

Course Iectire Ieb Qourse
Number Course Title Hors Hoars Credits
First Saester
ENG 111 College Camposition I 3 0 3
MTH 151* Math for the Liberal ArtsT 3 0 3
SDV 108 llee Survival Skills 1 0 1
PED Health or Physical Education 0 2 1
ITP 100 Software Design 3 0 3
TIE 115 Intro. to Computer
Apps and Concepts 3 0 3
TP 112 Visual Basic .NET I 4 0 4
TO TAL 17 2 18
Second Semester
ITP 212 Visual Basic .NET IT 3 0 3
ITN 101 Intro. to Network Concepts 3 0 3
Electivexxxs Humenities/Fine Mts 3 0 3
MTH 152 Math for the Liberal AtsT 3 0 3
TTE 150 Desktop Database Software 3 0 3
PED Health or Physical Bducation*** 0 2 1
TO TAL 15 2 16
Third Semester
ACC 211 Principles of Accounting I 3 0 3
ACC 213 Principles of Accounting I Lsb 0 2 1
ITP 120 or Java Programming I or 4 0 4
ITP 132 C++ Programming I
IIN 115 Windows 2003 Server 3 0 3
ITP 251 Systems Analysis and Design 3 0 3
ITD 110 Web Page Design I 4 0 4
TO TAL 17 2 18
Fourth Semester
Electivexrrx Social Science 3 0 3
ITE 290 Coordinated Intermship or 2 0 2
Seminar and Project in Info.
ETR 149 PC Repair 2 0 2
ITP 298 Capstone 3 0 3
Electivexrrx Social Science 3 0 3
ITP 220 Java Programming IT or
ITP 232 C++ Programming IT 4 0 4
TO TAL 17 0 17
Tdal Minimum Credits for Information Systams Technology ....c..cceeeeeeeeeeeenuneeeeesd ®
*Matheretics requirements may vary greatly fram ane transfer institution to ancther. Students wishing to transfer shauld amsult their
advisar ard/ar transfer canselar

*  ENG 101 and 102 can substitute for ENG 111 and ENG 112 far those not wishing to transfer the aredit.

* Student s wishing to transfer should take HLT 116 (3 credit s) instead of two (1 credit) PED classes.
#k Social Science: PSY, PLS, ECO, or SOC

woec Himenities/Fine Ats: Student s may choose fram the following courses: Philosophy, Religian, Misic Aporeciation, At

Apreciation, and Foreign Ianguages.
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BUSINESS TECHNOLOGY (AAS DEGREE)

Major: Information Systems Technology
Specialization: Database Administration

Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose: Tecdhmology is advancing at an alamming rate, increasing the demand
for trained, qualified workers to fill the meny available jdos. The Associate of
Applied Science degree in Information Systems Tedhnology will provide the student
with the skills he/she needs in the developing jdbo merket. In addition to gaining
skills and knowledge in computer programming, systems analysis, networking,
databases, ard web design, the student will also be able to focus his/her skills
with a goecialization. The specialization in Database Administrarion will allow the
student to gain the knowledge to plan, design, and implement an enterprise-wide
information system using various database technologies. The student will
carplete course work an various database platforms. In addition, the student will
wnderstand how to integrate the database tedmology with a local area network
and/or wide area network (IAN/WAN). Emphasis is placed on problem solving
and meeting the challenges associated with enterprise wide database
administration. The student will have the skills, knowledge, and sore of the
experience required for employment in ane or more of the following occupaticonal
areas.

Occupational Cbjectives:

Database Architect Database Administrator
Database Specialist DBA Oracle

DBA SQL Server Computer Programmer
Systems Analyst Network Administrator

Information Systems Manager

Admission Requirements: In addition to admission requirements established
for the Qollege, entry into the Informatio Systems Technology program requires
proficiency in high school Eglish, keyboarding ability, and two units of high school
mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up through
the College's developmental studies program.

Program Requirements: The curriculum includes technical courses in carputer
programming, systems analysis and design, network administration, business
automation, general education, database administration, PC repar, and web
design. Instruction includes both theoretical concepts and practical applicatians
required for success in business information systems. Certification preparation
within the program include variocus Microsoft and vendor-neutral certification. Upm
satisfactory carpletion of the four-semester program, the graduate will be awarded
the Associate in Applied Science Degree in Information System Technology.
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BUSINESS TECHNOLOGY DEGREE PROGRAM

Course
Number

ENG 111x
MTH 151*
SDV 108
PED

ITP 100

IE 115
TTE 112
ITD 132
ITN 101
ELECTIVE**#*%%
MTH 152*
TTE 150
ITD 134
ITP 120
ITP 132
ITN 115
ITP 251
ITOD 110
ELECTIVE****
TTE 290
ETR 149
ITD 250
ELECTIVE****
ITD 258

Tdral Minimum Credits far Tnfo. Syst. Tech.-Database Administration

Associate of Applied Science Degree
Major: Information Systems Technology
Specialization: Database Administration

Iechre Iab Coxse
Course Title Horrs Howrs Credits

First Savester
College Composition
Math far the Liberal ZrtsT
llee Survival skills
Health and Physical Educationxx*
Software Design
Iro. To Computer Apps
and Concepts
Visual Basic.NET I
TO TAL
Second Semester
Structured Query Language
Introduction to Network Concepts
Humanities/Fine Arts
Math far the Liberal AtsT
Desktop Database Software
HLT or PED***
TO TAL
Third Semester
PL/SQL Programming
Java Programming or
C++ Programming I
Windows 2003 Server
Systems ZAnalysis and Design
Web Page Design I
TO TAL
Fourth Semester
Social Science 3
Coordinated Intermship in
Infametion Technology
PC Repair 2
Database Architecture and
Administration 3
Social Science 3
Database Performance
ad Tunirg 3
TO TAL 1

W o R W Ww

w
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* Mathematics requirements mey vary greatly from cne tremsfer institution to another.
Students wishing to trensfer should consult their advisor and/or transfer comselor.

bl ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those mot wishing to transfer the credit.
*k Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.
e

Social Science: PSY, PLS, ECO, or SOC
#oecs Humanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,

and Foreign Languages.
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http:Basic.NET

BUSINESS TECHNOLOGY (AAS DEGREE)

Major: Information Systems Technology
Specialization: Game Development

Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose: Tecdhnology is advencing at an alamming rate, increasing the demand
for trained, qualified workers to fill the meny available jdos. The Associate of
Applied Science degree in Information Systems Technology will provide the student
with the skills he/she needs in the developing jdbo merket. In addition to gaining
skills and knowledge in computer programming, systems analysis, networking,
databases, and web design, the student will also be able to focus his/her skills
with a gpecialization. The specialization in Game Develcprent will provide the
student with additional courses in coputer graphics and game design
fundamental. In addition, the students are encouraged to participate in a capstane
project during their soghorore year that allows for the investigation, aralysis,
design, devlopment and implementation of a gaming project. The student will
have the skills, knowledge, and some of the experience required for employment
in ae or nore of the following occupatiarl areas.

Occupational Cbjectives:

Gamer Programmer Sof tware Architect
Gameplay/Special Ef fats Programmer Video Game Programmer
PC Games ZAtst AT Programmer
Computer Programmer Systems Analyst

Network Administrator
Information Systems Manager

Admission Requirements: In addition to admission requirements established
for the (ollege, entry into the Informatiom Systems Technology program requires
proficiency in high school Eglish, keyboarding ability, and two units of high school
mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up through
the College's developmental studies program.

Program Requirements: The curriculum includes technical courses in carputer
programming, systems analysis and design, network administration, business
automation, general education, database administration, PC repar, and web
design. Instructioan includes both theoretical concepts and practical applicatians
required for success in business information systems. Certification preparation
within the program include variocus Microsoft and vendor-neutral certification. Upm
satisfactory carpletion of the four-semester program, the graduate will be awarded
the Associate in Applied Science Degree in Information System Technology.
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Course
Number

ENG 111x*
MTH 151*
SDV 108
PED

ITP 100

IE 115
TTE 112
ART 284
IIN 101
ELECTIVE**#* %%
MTH 152*
TIE 150
PED

ART 283
ITP 120
ITP 132
ITN 115
ITP 251
ITOD 110
ELECTIVE****
TIE 290
ETR 149
ITP 160
ELECTIVE****
ITD 212

BUSINESS TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science Degree
Major: Information Systems Technology
Specialization: Game Development

Course Title

First Savester
College Composition
Math for the Liberal ZArtsT
llee Survival Skills
Health or Physical Education***
Software Design
Iro. To Computer Apps

and Concepts
Visual Basic.NET I
TO TAL
Second Semester

Computer Graphics II

Introduction to Network Concepts

Humanities/Fine rts
Meth for the Liberal AtsT
Desktop Database Software
Health or Physical Education***
TO TAL
Third Semester
Computer Graphics I
Java Programming or
C++ Programming I
Windows 2003 Server
Systems ZAnalysis and Design
Web Page Design I
TO TAL
Fourth Semester
Social Science
Coordinated Internship in
Infametion Technology
PC Repair
Intro to Game Design
and Development
Social Science
Interactive Web Design
TO TAL

lechre Iab Coxse

Horrs Howrs Credits
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Tdal Minimm Credits far Info. Syst. Tech.-Game Development

* Mathematics requirements mey vary greatly from ane tremsfer institution to another.
Students wishing to trensfer should consult their advisor and/or transfer comselor.
ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those rot wishing to trensfer the credit.

e
*k Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.
e

Social Science: PSY, PLS, ECO, or SOC
*oeocs Humanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,

and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Information Systems Technology
Specialization: Help Desk Support

Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose: Tecdhmology is advancing at an alamming rate, increasing the demand
for trained, qualified workers to fill the meny available jdos. The Associate of
Applied Science degree in Information Systems Tedhnology will provide the student
with the skills he/she needs in the developing jdbo merket. In addition to gaining
skills and knowledge in computer programming, systems analysis, networking,
databases, ard web design, the student will also be able to focus his/her skills
with a specialization. The specialization in Help Desk Support will provide the
student with additicnal courses to provide student with the knowledge to perform
hardware and software support services in a networked enviromment. The student
will be exposed to the basic principles of databases, Microsoft Office, operating
systems, PC repar, ssarity, networks, ard help desk skills ard principles. The
student will have the skills, knowledge, ard sore of the experience required for
enployment in ane or nore of the following occupaticnal areas.

Occupational Cbjectives:

Help Desk Technician Help Desk Analyst

Help Desk Support Help Desk Specialist
Computer Programmer Systems Analyst

Network Administrator Information Systems Manager

Admission Requirements: In addition to admission requirements established
for the (ollege, entry into the Information Systems Technology program requires
proficiency in high school Eglish, keyboarding ability, and two units of high school
mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up through
the College's developmental studies program.

Program Requirements: The curriculum includes techmical courses in carputer
programming, systems analysis and design, network administration, business
automation, general education, database administration, PC repar, and web
design. Instructioan includes both theoretical concepts and practical applicatians
required for success in business information systems. Certification preparation
within the program include variocus Microsoft and vendor-neutral certification. Uom
satisfactory carpletion of the four-semester program, the graduate will be awarded
the Associate in Applied Science Degree in Information System Technology.

109

SVCC 08-10 College Catalog Public Relations Office



BUSINESS TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Information Systems Technology
Specialization: Help Desk Support

Course
Number
ENG 111x*
MTH 151*
SDV 108
PED

ITP 100
IE 115
TTE 112
TTE 215
IIN 101
MTH 152*
TIE 150
PED

TTE 180
ITP 120
ITP 132
ITN 115
ITP 251
ITD 110

ITE

ETR
BUS

ITE

Tdral Minimm Credits far Info. Syst. Tech.-Help Desk Support Major

290

149
106

182

lechre Iab Coxse

Course Title

First Serester

College Composition
Math far the Liberal ZrtsT
llee Survival Skills
Health or Physical Education***
Software Design
Iro. To Computer Apps

and Concepts
Visual Basic.NET I

TO TAL

Second Semester

Advanced Computer ZApplications

ard Integration
Introduction to Network Concepts
ELECTIVE***** Humanities/Fine Ats
Math far the Liberal AtsT
Desktop Database Software
Health or Physical Education***

TO TAL

Third Semester
Help Desk Support Skills
Java Programming or
C++ Programming I
Windows 2003 Server
Systems ZAnalysis and Design
Web Page Design I

TO TAL

Fourth Semester
ELECTIVE**** Social Science
Coordinated Intermship in
Infametion Technology
PC Repair
Searity Awareness for Managers
ELECTIVE**** Social Science
User Support/Help Desk
-

TO TAL

* Mathematics requirements mey vary greatly from cne tremsfer institution to another.
Students wishing to trensfer should consult their advisor and/or transfer comselor.

bl ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those mot wishing to transfer the credit.
*k Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.
e

Social Science: PSY, PLS, ECO, or SOC
#oecs Humanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,

and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Information Systems Technology
Specialization: Network Administration

Degree: Associate of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: Technology is advancing at an alamming rate, increasing the demand
for trained, qualified workers to fill the meny available jdos. The Associate of
Ppplied Science degree in Information Systems Tedhnology will provide the student
with the skills he/she needs in the developing jdbo merket. In addition to gaining
skills and knowledge in computer programming, systems analysis, networking,
databases, and web design, the student will also be able to focus his/her skills
with a goecializatio. The gpecialization in Network Administration is designed to
fulfill two goals. The first goal is to prepare the sbident far certificarion as a Microsoft
Certified Professianal (MCP), Microsoft Certified Systems Administrator (MCSA),
ard to receive the ConpTIA Network + certification. The MCP certification is a
Microsoft certification that imvolves taking and passing ae Mircrosoft certification
exam. Becoming an MCP is the first step in becoming a Mircosoft Certified Systems
Administrator (MCSA) or Microsoft Certified Systems Engineer (MCSE). Business
and industry recognize Microsoft Certified Professicnals as experts in their
respective field. The secad goal is for the student to actially to be able to plan,
implement, and service a local area network (IAN). The student is provided with
the basic knowledge needed to understand the working relationship of IAN
components on an enterprise basis. Emphasis is placed on problem solving
ard meeting the challenges associated with enterprise wide IAN administration.
The student will have the skills, knowledge, and sore of the experience required
for employment in ane or nore of the following occupaticmal areas.
Occupational Cbjectives:

Network Specialist Network Architect

Network Technician Network Engineer

Computer Programmer Systems Analyst

Network Administrator Information Systems Manager

Admission Requirements: In addition to admission requirements established
for the Qollege, entry into the Information Systems Technology program requires
proficiency in high school Eglish, keyboarding ability, ard two units of high school
mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up through
the College's developmental studies program.

Program Requirements: The curriculum includes techmical courses in carputer
programming, systems analysis and design, network administration, business
automation, general education, database administration, PC repar, and web
design. Instruction includes both theoretical concepts and practical applicatians
required for success in business information systems. Certification preparation
within the program include variocus Microsoft and vendor-neutral certification. Upm
satisfactory carpletion of the four-semester program, the graduate will be awarded
the Associate in Applied Science Degree in Information System Technology.
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BUSINESS TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Information Systems Technology
Specialization: Network Administration

Course Iectire Isb Course
Number Course Title Howrs Hows Credits
First Sarester
ENG 111 College Composition 3 0 3
MTH 151%* Math for the Liberal ArtsT 3 0 3
SDV 108 llege Survival Skills 1 0 1
PED Health or Physical Education*** 0 2 1
ITP 100 Software Design 3 0 3
IE 115 Iro. To Computer Apps
and Concepts 3 0 3
ITE 112 Visual Basic.NET I 4 0 4
TO TAL 17 2 18
Second Semester
IIN 114 Windows XP Professional 3 0 3
ITN 101 Introduction to Network Concepts 3 0 3
ELECTIVE***** Humanities/Fine Ats 3 0 3
MTH 152* Math for the Liberal ZAtsT 3 0 3
ITE 150 Desktop Database Software 3 0 3
PED Health or Physical Bducation*** 0 2 1
TO TAL 15 2 16
Third Semester
IIN 116 Windows 2003 Network
Infrastuctre 4 0 4
ITP 120 Java Programming or
ITP 132 C++ Programming I 4 0 4
ITN 115 Windows 2003 Server 3 0 3
ITP 251 Systems Analysis and Design 3 0 3
ITD 110 Web Page Design I 4 0 4
TO TAL 8 0 18
Fourth Semester
ELECTIVE**** Social Science 3 0 3
TTE 290 Coordinated Internship in
Infametion Technology 0 4 2
ETR 149 PC Repair 2 0 2
BUS 106 Searrdity Awareness for Managers 3 0 3
ELECTIVE**** Social Science 3 0 3
IIN 118 W indows 2003 Active Directory
Infrastructure Plaming 4 0 4
TO TAL 15 4 17
Tdral Minimum Credits for Info. Syst. Tech.-Network Administration ......... 69
* Mathematics requirements may vary greatly from cne transfer institution to another.

Students wishing to transfer should consult their advisor and/or trensfer comnselor.

*  ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 far those rot wishing to transfer the credit.

#%  Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 cwedit) PED classes.

#h+ Social Science: BSY, PLS, ECO, or SOC

wrooe Humanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,
and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Information Systems Technology
Specialization: Web Progranming

Degree: Associate of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: Technology is advancing at an alamming rate, increasing the demand
for trained, qualified workers to fill the weny available jdos. The Associate of
Applied Science degree in Information Systems Tedhnology will provide the student
with the skills he/she needs in the developing jdbo merket. In addition to gaining
skills and knowledge in computer programming, systems analysis, networking,
databases, ard web design, the student will also be able to focus his/her skills
with a specialization. The specialization in Web Programming will provide the
student with the skills to be successful developing web-based applicatians. The
course work will amsist of HIML, javascript, Viswel Studio (Visual Basic and CH),
ASP. NET, ard L. In addition, the students are encouraged to participate in a
capstae project during their soohawore year that allows for the inwvestigation,
analysis, design, devecprent, and implementation of a web project. The student
will have the skills, knowledge, and some of the experience required for
enployment in ane or nore of the following occupaticnal areas.

Occupational Cbjectives:

Web Developer .NET Developer

Web Applications Engineer Web Programmer/Analyst
Solution Architect Computer Programmer
Systems Analyst Network Administrator

Information Systems Manager

Admission Requirements: In addition to admission requirvements established
for the llege, entry into the Information Systems Technology program requires
proficiency in high school English, keyboarding ability, and two wnits of high school
mathematics: Algebra I and IT or Gearetry. Deficiencies can be made up through
the College's developmental studies program.

Program Requirements: The curriculum includes technical courses in carputer
programming, systems analysis and design, network administration, business
automation, general education, database administration, PC repar, and web
desion. Instruction includes both theoretical oconcepts and practical applications
required for success in business information systems. Certification preparation
within the program include varicus Microsoft and vendor-neutral certification. Upon
satisfactory carpletion of the four-semester program, the graduate will be awarded
tte Associate in Applied Science Degree in Information System Technology.
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BUSINESS TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Information Systems Technology

Course
Number

ENG 111**
MTH 151%*
SDV 108
TP 100

IE 115
ITE 112
ITP 136
ITN 101
ELECTIVE*****
MTH 152%*
ITE 150
PED

TP 140
ITP 120
ITP 132
ITN 115
ITP 251
ITD 110
ELECTIVE***%*
TTE 290
ETR 149
ITD 210
ELECTIVE***%*
ITP 244

Tdal Minimm Credits far Info. Syst. Tech.-Web Programming

Specialization: Web Programming

Iectire Isb Course
Hors Hoars Credits

Course Title
First Savester
College Composition
Math far the Liberal ZtsT
llee Survival Skills
HLT or PED***
Software Design
Iro. To Computer Apps
and Concepts
Visual Basic.NET I
TO TAL
Second Semester
C# Programming I
Introduction to Network Concepts
Humenities/Fine Nts
Math for the Liberal AtsT
Desktop Database Software
Health or Physical Education***
TO TAL
Third Semester
Java Programming or
C++ Programming I
Windows 2003 Server
Systems Analysis and Design
Web Page Design I
TO TAL
Fourth Semester
Social Science
Coordinated Intermnship in
Infametion Technology
PC Repair
Web Page Design IT
Social Science
ASP.NET--Server Side
Progranmming
TO TAL

* Mathematics requirements mey vary greatly from ane tremsfer institution to another.
Students wishing to trensfer should consult their advisor and/or transfer comselor.
#  ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those ot wishing to transfer the credit.

*k Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.

#oek Social Science: PSY, PLS, ECO, or SOC
*oeocs Humanities/Fine Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation,

and Foreign Languages.
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BUSINESS TECHNOLOGY (AAS DEGREE)
Major: Management
Degree: Associate of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: With the developrent of business and industry in Virginia, there is a
demand for qualified persomel to assist business menagement in this economic
growth. The Asscciate of Applied Science Degree curriculum in Management is
designed for individuals who seek employment in business menagement inmediately
upan carpletion of the commity college curriculum. Individuals who are seeking
the first employment in a menagerial position and those presently in menagement
who are seeking pramwotion may benefit from this curriculum.

Occupational Objectives:

Manager Trainee Manager of Small Business
Supervisor Branch Manager Trainee
Department Head Administrative Assistat Trainee

Office Manager Trainee

Admission Requirements: In addition to the admission requirements established
for the college, entry into the Business Management program requires high school
English, keyboarding, computer skills, and mathematics proficiency. Deficiencies
can be made up for English and mathematics through the College’ s developmentd
studies program. Keyboarding and conputer skills deficiencies can be made up by
ardllirg in AST 114-115 and ITE 115 during the first semester of the Management
program.

Program Requirements: The curriculum will include techmical courses in
business management, courses in related areas, general education, and
electives. Instruction will include both the theoretical oconcepts and practical
applications needed for future success in business menagement. Students must
amsult with their faculty advisor in plaming their progrem and selecting electives
ard/or substitutes. Upon satisfactory completion of the four-semester program,
the graduate will be awarded the Associate of Applied Science Degree in Business
Technology with a major in Management.

Intermmship or Supervised Study will be dume in the searester that the student
conpletes the Management Program. The student must have completed the first

three semesters of the Management curricula when enrolling in BUS 290 or BUS
299.
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BUSINESS TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science Degree
Major: Management

w Flw o wwwow Blw ww w w w Rlo W wkr www
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Course
Number Course Title
First Sarester
BUS 100 Introduction to Business
MTH 120%* Fund. of College Mathematics
MKT 100 Principles of Marketing
SDV 108 Mllee Survival Skills
ENG 111 College Corposition I
IE 115%% Intro. to Information Systems
PED Health or Physical Education
TO TAL

Second Semester
TTE 140 Spreadsheet Sof tware
AST 205 Business Communications
BUS 111 Principles of Supervision
ENG 112+ (ollege Conposition IT
ELECTIVE Psychology or Government
ELECTIVE*** Humanities/Fine Zrts

TO TAL

Third Semester
ACCc 211 Principles of Accounting I
ACC 213 Principles of Accounting Isb I
BUS 200 Principles of Management
BUS 241 Business ILaw I
ECO 201**  Principles of Economics I
PED Health or Physical Education
SPD 100 Principles of Rublic Speaking

TO TAL

Fourth Semester
ACC 212 Principles of Acconting IT
BUS 165 Small Business Management or
BUS 201 Organizational Management
BUS 204 Project Management
BUS 205 Human Resource Management
BUS 290/ Coordinated Internship/

299 Supervised Study
FIN 215 Financial Management
TO TAL
Tdral Minimum Credits far Business Maregarent Degree
* Students who wish to pursue a Baccalaureate degree may substitute MIH 151.

*k

Ippreciatian, and Foreign Langueges.
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Students who do not wish to purste a Baccalaureate degree in Menagement may  substitute ENG 101-
102 for ENG 111-112, EQO 120 for EQO 201, and AST 232 far IIE 115.
sk Hnenities/Fire Ats: Student s may choose fram the following courses: Philosophy, Religion, Misic Aporeciation, At

Lectire Izb (€obiasS
Hoars Hours Credits

Blw w wwww HiFkF WwRkr www

Hlwkr wwwRr w

Public Relations Office



BUSINESS TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science
Major: Management

Specialization: Call Center Management

letaire I - CGase
Hrs Hus Gadits

Course Qourse Title
Number
First Semester
MTH 120* Fund. of College Mathematics 3
MKT 100 Principles of Marketing 3
SDV 106 Preparation for Employment 1
ENG 111** (College Composition I 3
ITE 127 Microcomputer Software:
Beginmning Windows 1
AST 171 Infroduction to Call Center Services 3
PED Health or Physical Education 0
TO TAL B
Second Semester
ITE 140 Spreadsheet Software 3
AST 205 Business Communications 3
BUS 111 Principles of Supervision 3
BUS 122%* Business Mathematics IT 3
ENG 112** College Composition IT 3
ELECTIVE*** Humanities/Fine ZAts 3
TO TAL B
Third Semester
ACC 211  Princigles of Acconting I 3
ACC 213  Princigles of Accounting Iab I 0
BUS 200 Principles of Management 3
BUS 241 Business Law I 3
ECO 120 Survey of Economicgkx*x 3
PED Health or Physical Education 0
BUS 251 Coaching and Development in
Custarer Care Cntrs. 1
SPD 100 Principles of Public Speaking 3
TO TAL ¥
Fourth Semester
ACC 212  Principles of Accounting II 3
BUS 204 Project Management 3
BUS 254 Customer Care Center Trainer 1
BUS 253 Quality Assurance in
Customer Care Centers 1
BUS 252 Customer Care Center Operations Management 3
BUS 205 Human Resource Management 3
ELECTIVE***Humanities/Fine ZArts 3
BUS 290/ Coordinated Intermnship/
299 Supervised Study 0
TO TAL 5

Tdal Minimum Credits for the Management Major..
* Students may substitute either MIH series 151-152,163-164, 271- 272, for MIH 120 and BUS 122.
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** Student s who do not wish to pursue a Baccalaureate degree in Management Technology may substitute ENG 101- 102 for

ENG 111-112.  *** Hnenities/Fine Ats - Students may choose from the following courses: Philosophy, Religion, Misic

Pppreciation, Art Appreciation, and Foreign Languages.
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ENGINEERING TECHNOLOGY (AAS DEGREE)
Major :Computer Aided Drafting & Design
Degree: Associate of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: There is a need for qualified draftsmen to work with engineers, industry,
ad civil service agancies. The Associate of ZApplied Science Degree curriculum
in camputer aided Drafting and Design teclmology is designed to prepare persons
for full-time employment immediately upon conpletion of the commity college
program. A student who conpletes the program will be capable of skilled, rest,
rapid lettering and line work, and accurate detail in assenbly drawings as expected
of a begiming draftsmen. Emphasis is placed on Computer Aided Draf tirg

Occupational Objectives:

Draftsman Fixture Design Draftsman
Drafting Machine Design Draftsman
CAD Operator CAD Drafter

Admission Requirements: In addition to the admission requirements established
for the college, entry into the program in Computer Aided Drafting and Design
Technology requires proficiency in English and high school mathematics. Students
with deficiencies will require Develcpmental Studies.

Program Requirements: Aporaxinately ane-half of the curriculum will include
courses in drafting and design tecdmology with the remaining courses in related
areas, gereral educatian, and electives. Instruction will include both the theoretical
oancepts ard practical applications needed for future success in drafting and design
technology. Students are advised to amsult with their faaulty advisor ard the
ocoanseling of fice in plaming their program ard selecting electives.  Upm corpletian
of the four-searester curriculum, the graduate will be awarded the Associate of
Ppplied Science Degree in Engineering Technology with a major in Computer
Aided Drafting and Design.
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ENGINEERING TECHNOLOGY DEGREE PROGRAM

Course
Number
ENG 111*
MTH 115
or MTH 163
DRF 111
AST 232
DRF 201
ENG 112*
MTH 116
or MTH 164
DRF 112
DRF 202
MAC 121
PED

CIV 171
DRF 211
DRF 203
ECO 120%**
PSY 120%**
ELECTIVE***
ARC 121
DRF 212
CIvV 115
GIS 200
SDV 106

Tdal Credits for the Canputer Aided Drafting & Design Major

Associate of Applied Science Degree
Major: Computer Aided Drafting & Design

Course Title
First Savester

College Composition I
Technical Mathematics I
Pre-Calculus I
Tedmical Draf tiy
Microcomputer Of fice App.
Computer Aided Draftirg

& Desiogn T

TO TAL

Second Semester
College Conposition IT
Technical Mathematics IT
Pre-Calculus IT
Tecdnical Draf ting IT
Computer Aided Draftirg

& Desion IT
Computer Numerical Control I
Elective
TO TAL

Third Semester
Surveying I
Advanced Tedmical Draf tify
Computer Aided Drafting &
Desion ITT
Survey of Economics
Human Relations
Humanities/Fine rts
TO TAL
Fourth Semester
Architectural Drafting
Advance Tedmical Draf tigIT
Civil Engineering Drafting
Geogrephical Info. Systems I
Prep. for Employment
Approved Tedmical Elective
TO TAL

Iectire Ieb ourse
Hors Howrs Credits
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*  Students who do not wish to pursue a Baccalaureate degree in Draf ting & Design may substitute ENG 101-102 for ENG 111-

1.

**  Students may substitute approved social science elective for B 120 and PSY 120.

%ok Student s may choose from the following courses: Philosophy, Religion, Misic Appreciation, At Appreciation, and Foreign

Languages.
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ENGINEERING TECHNOLOGY (AAS DEGREE)
Major : Computer and Electronics Technology
Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose : The gldoal shift towerd Infometion Tedmologies has produced a critical shortage
of tedmicians skilled in the conputer and networking tedmologies. Data suggest that the IT
industry will grow at an unprecedented rate during the next century thus further exacerbating
the shortage of qualified Infametion Tecdlmology tecimicians.

The Computer Networking Teclnology degree will provide student s the goportunity to develop
computer and networking skills and mester the necessary content to sit for the CanpTIAA+
and CISCO COMA certification exams. Students will be prepared for full-time enployment
upan mestering the Computer Networking curriculum. The curriculum is delivered by means
of modem state of the art educatianl tedmologies. ILeboratory experiences will allow students
to gain valuable experience working with actual industrial equipment.

Occupational Cbjectives:

Computer Service Teclmician Telecomunications Technician
Informetion Technology Marketing Systems Amalyst

LAN Technician InterNet Service Provider Technician
LAN Administrator IAN Cable Installation

Technical Sales Associate W AN Technician

Computer Systems Installation Network Systems Installation

Admission Requirements: Students who meet the admission regirements to the Gollege
are eligible for emrollment into the Conptuer Networking Technology program. Students are
expected to be proficient in basic Bglish and methemetics. Appropriate developmental courses
are available for those needing to inprove proficiency in these areas.

Program Requirements: The curriculum onsists of course omtent in general education,
basic electronics, oonputer and networking tecdlmologies.  Several of the courses will be
delivered anline. In these courses students will access the curriculum and take assessments
in the form of quizzes, tests and exams through the InterNet.

Note: High school students interested in a career in the IT industry should check with their
counselar far the availability of articulation and dual-erollnent gooortinities for those studies.

The Computer Networking Technology Degree program is designed to provide students the
aoportunity to develcp the necessary skills for entry level enployment in the Information
Teclmology industry. Student s interested in pursuing a Bachelors degree should consult with
college counselors and program advisors early in their program of study at Souttwest Virgiria
Comunity College.
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ENGINEERING TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science Degree
Major: Computer and Electronics Technology
Specialization: Internetworking

Course Iectire Iab Garse
Number Course Tite Hors Hors Ceedits
First Savester
MTH 115* Technical Mathematics I 3 0 3
ENG 111 College Composition I 3 0 3
ETR 158 Electronics Circuits for Conputers 3 3 4
ETR 166 Fund. of Computer Technology 3 3 4
TEL 150 Intermetworking I 3 3 4
TO TAL 15 9 18
Second Semester
ELECTIVE** Humanities/Fine rts 3 0 3
HLT/PED Health/PE Elective 0 1
ESR 150 Software Configuration &
Diagnostics 3 3 4
ETR 156 Digital Cirauits & Micro. Fud. 3 3 4
TEL 151 Intemetworking IT 3 3 4
TO TAL B 9 16
Third Semester
ETR*** Tedmical Elective 3 0 3
TN 115 Windows 2003 Server 3 2 4
TN 171 Uhix I 3 0 3
Ss Social Science Elective 3 0 3
TEL 250 Intemetworking ITT 3 3 4
TO TAL 15 5 17
Fourth Semester
SS* Social Science Elective 3 0 3
ESR 236 Certification/Idcense Prep. 1 3 2
ITN 260 Network Security Basics 3 2 4
SDV 106 Prep. for Employment 1 0 1
ETR*** Techical Elective 3 0 3
HLT/PED Health/PE Elective 1 0 1
TEL 251 Intermetworking IV 3 3 4
TO TAL 15 8 18

Tdal Minimm Credits for the Computer Networking
ikSlelsislolle's )Vl U=y (o o 69
*  Check with your advisor if you plan to pursue a Baccalaureate Degree.
**  Henities/Fire Ats: Students may choose fram the following courses: Philosodhy, Religion, Misic Aporeciation, At
Ippreciation, and Foreign Languages.
*+% Sodents must amsult with advisor to identify a tedmical elective.
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ENGINEERING TECHNOLOGY (AAS DEGREE)
Major: Electrical Electronics

Degree: Associate of Applied Science

Length: Two-year Program - Four-semesters

Purpose: The Electrical/Electronics Engineering Technology program provides
industry with persarel trained in state-of-the-art electrical/electranics eguiprent
and systems. The program is designed to prepare technicians for full-time
employment. Also, many of the credits required by the program are transferable
to an aporopriate Bachelor of Engineering Technology Program.

Occupaticnal Objectives:

Quality Assurance Analyst Engineering Teclmician
Field Service Analyst Maintenance Teclmician
Test Analyst Test Technician

Reparr Analyst Field Service Teclnician
Research Aide Process Technician
Design Aide Documentation Specialist
Tetallation Tectnician Teclmical Sales Specialist

Admission Requirements: In addition to the admission requirements established
for the oollege, entry into the Electrical/Electronics Engineering Technology
program requires proficiency in high school English, mathematics, (including
ae it of algebra and ae wnit of gearetry or two units of algebra, or equivalent),
ard science. Students lacking program entry prerequisites will be reguired to
camplete pre-requisite developmental courses before being allowed to enter the
program.

Program Requirements: The Electrical/Electronics Engineering Technology
Degree is a two-year (four semesters) program with instruction in basic
mathematics, electrical and electronic circuits and electronic devices with
emphasis on semiconductor devices, digital electronics, communication
electronics, rdootics, rotating machines, process control, and electro-mechanical,
solid state and programmeble logic oontrols. Upon conpletion of the program,
graduates will have suf ficient kackgrord, both in depth and diversity, to fadilitate
entry level enploynent in most electrical/electronics fields. Over half of the
progran’ s instruction is in electricity and electronics with enphasis an theoretical
oancepts ard practical gpplicatians. Upon satisfactory aopletion of the program,
the graduate will be awarded the Associate of Applied Science Degree in
Engineering Technology with a major in Electrical/Electronics Engineering
Technology .

Note: A ninber of for-year institutians are of fering Bachelor ‘s Degree programs
in Ergineering Teclmology which build on the commity college AAS degree.
Student s interested in such programs should consult with their program advisors
early in their program at Scuthwest Virginia Comunity College.
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ENGINEERING TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Electrical/Electronics

Course Iectire Iab Gurse
Number Course Title Hors Hors Crdits
First Savester
MTH 115 Technical Mathematics I 3 0 3
DRF 132 Electrical & Electranic Drafting T 2 3 3
SDV 101 Orientatimn to Egineering Tech. 1 0 1
ENG 111* College Composition I 3 0 3
ETR 158 Electranics Circuits for Computers 3 3 4
PED Elective 1 0 1
TO TAL B 3 15
Second Semester
MTH 116 Technical Mathematics IT 3 0 3
ELECTIVE** Humanities/Fine Nrts 3 0 3
ETR 114 D.C. and A.C. Fundamentals IT 3 3 4
ETR 143 Devices & Apolicatians I 2 3 3
ETR 156 Digital Circuits & Microprocessor
Fundamentals 3 3 4
TO TAL 1 9 17
Third Semester
ETR 144 Devices and ZApplicatians IT 3 3 4
ETR 166 Fundamentals of Camputer Tech. 3 3 4
ELE 233 Prog. Logic Controller Sstm. I 2 3 3
ITP 112 Visual Basic.Net 4 0 4
SscC Social Science Elective 3 0 3
TO TAL 5 9 18
Fourth Semester
ELE 211 Electrical Machines I 3 3 4
ETR 240 Prin. of Comumnications 2 3 3
ssc Social Science Elective 3 0 3
INS 210 Principles of Instrumentation 3 3 4
PED Physical Education Elective 1 0 1
ELE 299 Supervised Stidy in Tech. 3 0 3
TO TAL 5 9 B
Taal aedits far the Electrical /Electranics Technology Major ....ceeeeeeeee.. 68

*  Students who do not wish to pursue a Baccalaureate degree in Electrical /Electranics
Engineering Technology may substitute ENG 101 for ENG 111
% Student s may choose fram the following courses: Philosophy, Religion, Misic Appreciatian, At Appreciation, and Foreign
Largueces.
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ENGINEERING TECHNOLOGY (AAS DEGREE)

Major: Electrical Electronics
Specialization: Industrial Maintenance

Degree: Associate of Applied Science
Length: Two-year Program - Four-semesters

Purpose: The Electrical/Electronics Engineering Technology program with a
Specialization in Industrial Maintenance provides industry with the persamel
trained to tradoleshoot, repair, and maintain electrical/electronics equipment and
systens. The program is designed to allow a student to transfer to an appropriate
bachelors program in Engineering Tedmology or go directly into the workforce as
an Industrial Maintenance Teclmician.

Occupaticnal Objectives:

Maintenance Technician Engineering Technician

Field Service Tectnician Tetallation Technician

Technical Sales Specialist
Admission Requirements: In addition to the admission requirements established
for the oollege, entry into the Electrical/Electronics Engineering Technology
program requires proficiency in high school English, mathematics, (including
ae wit of algebra and ae it of gearetry or two wnits of algdora, or equivalent),
ard science. Students lacking program entry prerequisites will be required to
conplete pre-requisite developrental courses before being allowed to enter the
program.

Program Requirements: The Electrical/Electronics Engineering Technology
Degree with a specialization in Industrial Maintenance begins with an emphasis
in electrical theory and builds to include electranic cirauits and electranic devices,
digital electronics, rotating machines, process control, solid state and
programeble logic aotrols alayg with training in blueprint reading, hydraulics,
welding and machine tool applications. Upon satisfactory carmpletion of the
program the graduate will be awarded the Asscciate in Applied Science Technology
with a Specialization in Industrial Maintenance.
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ENGINEERING TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Electrical/Electronics

Course
Number
MTH 115
DRF 132
SDV 101
ENG 111*
ELE 140
PED

ITE 101
MTH 116
ELECTIVE**
ETR 114
ETR 143
ETR 156
ETR 144
ITP 112
MEC 161
ELE 233
SscC

ELE 211
MAC 161
SscC

WEL 117
PED

ELE 299%**

Tadal aedits for the Electrical /Electranics Technology-IM

Specialization: Industrial Maintenance

Course Title

First Savester

Technical Mathematics I
Electrical & Electranic Drafting T
Orientation to Egineering Tech.
College Composition I
Basic Electricity and Machinery
Elective
Introduction to Micro. Computers

TO TAL

Second Semester
Technical Mathematics IT
Humanities/Fine Arts
D.C. and A.C. Fundamentals IT
Devices & Applicatians I
Digital Circuits & Microprocessor

Fundamentals
TO TAL

Third Semester
Devices and Applicatians IT
Visual Basic.Net
Basic Fluid Mechanics
Prog. Logic Cotroller Systems I
Social Science Elective

TO TAL

Fourth Semester
Electrical Machines T
Machine Shop Practices I
Social Science Elective
Oxy-fuel Welding and Cutting
Physical Education Elective
Supervised Study in Tech.

TO TAL

lectre Isb  Gorse
Hors Hows Credits
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*  Students who do not wish to pursue a Baccalaureate degree in Electrical /Electranics
Erngineering Technology may substitute ENG 101 for ENG 111

% Student s may choose fram the following courses: Philosophy, Religion, Misic Aporeciatian, At Appreciation, and Foreign

Largueces.
*+xStudents may substitute ELE 135-Natianal Electric Gode ar QJT for this course.
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ENGINEERING TECHNOLOGY (AAS DEGREE)
Major: Environmental Management
(NOTE: Specialization in Environmental Science on Page 95)

Degree: Associarte of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: Concern for envirommental protection and awareness is a rapidly
increasing field in the United States and abroad. Training in environmentd
menagenent is in demand due to rising population and associated environmental
impat s As public concem for the envirament increases, training must be provided
so that state and federal agencies ard private industry will have the persamel to
meet the pblic’ s demand. The Associate of Applied Science in Envirormentd
Managenent is designed to prepare persans for either full-time enployment in the
field ar far aotined studies at ggorgoriate far year institutians. In addition, fuoure
specializations will allow students to tailor the curriculum towards a general, nore
applied backgroud in enviramental technology which includes, but is not limited
to, such classes as geology, hydrology, amservation, soil science, arnd forestry .

Students wishing to major in Environmental Management with an intent to
aaplenent their studies at ae of the four year institutians that accspt AAS degrees
will follow a more rigorously oriented program designed to meet the needs of
professional positians in hich damend. A few of the career goportunities available
for those wishing to acarplete the AAS degree in Environmental Management are
listed below.

Occupational Objectives:

Technical Careers Professional Careers
(AAS, Non-Transfer) (With Complementary Studies)
Environmentd Technician Environmental Manager
Geotechnician Ervirammental Scientist
Reclamation Technician Geologist

Soil Conservaton Specialist Geotechnical Engineer
Conservation Tecmician Hydrologist

Lab Assistant/Technician Soil Scientist

Forest Technician Farth Scientist

Forester

Admission Requirements: In addition to the admission requirements for the
College, entry into the Erwirommental Management curriculum requires carpletion
of courses in biolagy and chemistry at the high school level.
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Program Requirements: The curriculum in Envirormental Management is a
two-year program encompassing instruction in many areas required for
competence as an Environmentd Technician/Professiaml. Approximately one-
half of the curriculum will include courses in technically oriented areas,
mathematics, physical/natural/envirommental science and general education.
The basic Environmental Management major, conmprising 69 semester hours,
will provide the student with a broad background qualifying her or him to perform
effectively in several different occupaticnal areas of enviramental technolagy/
management . Students are advised to amsult with their faculty advisor ard the
counseling office in plamming their program and selecting electives. Upon
carpletion of the Envirommental Management major, the student will be awarded
the Associate of Applied Science Degree with a major in Environmentd
Management.
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ENGINEERING TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree

Major: Environmental Management
Course letire Ib Qoree
Number Course Title Horrs Hows Credits
First Savester
ENG 111* College Composition I 3 0 3
MTH 163** Pre-calaulus I 3 0 3
SDV 108 llee Survival Skills 1 0 1
FOR/BIO*** Elective 3 3 4
GOL 105 Physical Geology 3 3 4
GEO 200 Intro. to Physical Geography 3 0 3
TO TAL 16 6 18
Second Semester
ENG  112*  College Corposition II 3 0 3
MTH 164** Pre-calaulus IT 3 0 3
ook Approved Tedmical Elective 3 0 3
GOL 106 Historical Geology 3 3 4
PED/HLT Elective 2 0 2
SSE**** Social Science Elective 3 0 3
TO TAL i) 3 18
Third Semester
NAS 106 Conservation Natural Resources 3 0 3
CHM 111 College Chemistry 3 3 4
HRT 205 Soils 2 2 3
ENV 231 Envirommental Codes I 3 0 3
Approved Envirommental Elective 3 0 3
TO TAL 1 5 16
Fourth Semester
CIvV 246 W ater Resources Technology 2 3 3
GOL 225 Environmental Geology 3 3 4
ELECTIVE***** Humenities/Fine ZAts 3 0 3
GIS 200 Geographical Info. Systems I 3 2 4
ENV 298 Seminar & Project 3 0 3
TO TAL 1 8 17
Tdal Credits for the Ewiramental Management Major ..e.ccccccceeeeeeceeeen. 69
* Students who do not wish to pursue a Baccalaureate degree in Envirammental Menagement mey substitute

ENG 101-102 for ENG 111-112.

Student s who do not wish to pursue a B.S. degree may take MTH 115 and MIH 116.

Student s may take either FOR 105, FOR 115, BIO 101, ar BIO 277.

Social Science Electives include, PSY, SOC, HIS, ECO, PSL, GEO

Student s may choose fram the following courses:  Philosadhy, Religion, Misic Appreciation, At Appreciation, and

pEre

Foreign Languages
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ENGINEERING TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Mining

Degree: Associate in Applied Science
Length: Two-year Program - Four semesters

Purpose: Reoait shortages in electrical generation and improvenent s in buming
tecdlmology have led to a resurgence of coal production. Expansion of the coal
industry has created excellent career opoortinities for individuals with tedmical
competence and strong leadership skills. Lean production teclmiques require
menagers and supervisors to have a broad-based knowledge of all aspects cof a
mining goeration. The Associate of ZApplied Science Degree curriculum in Mining
Technology is designed to prepare persans for both entry-level tedmical positians
and career growth.

Occupational Objectives:

Operations Manager
Civil/Mining Engineer Assistant
Production Supervisor
Management Trainee

Admission Requirements: In addition to the admission requirenents far the
college, entry into the Mining Tedhnology curriculum requires proficiency in high
school mathematics, English, and science. Students with deficiencies will require
Developmental Stdies.

Program Requirements: The curriculum in Mining Teclnology is a two-year
program encompassing instruction in the meny areas required for competence as
a tedmician in the Mining industry . The core of the program will provide the student
with a strag backgroud that will allow adaptation to mery of the specialized jdos
in the mining and amstruction industries.  The program has specialized mining
ocourses and amsiderable latitude for aporoved tedmical electives that allow the
student to select courses of study leading to specialization. Upan carpletion of
the four-sarester curriculum, the student will be awarded the Associate of Applied
Science Degree with a major in Mining.
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ENGINEERING TECHNOLOGY (AAS DEGREE)
Associate of Applied Science Degree
Major: Mining

Course lectire 1ab CGouarse
Number Course Tite Hors Hors Credits

First Semester

ENG 111 College Composition I 3 0 3
MTH 115 Technical Mathematics I 3 0 3
DRF 111 Tecdmical Draf tirg T 2 3 3
MIN 110 Elements of Mining 3 0 3
ssc Elective 3 0 3
TO TAL “ 3 15
Second Semester
ENG 112 College Composition IT 3 0 3
MTH 116 Technical Mathematics IT 3 0 3
DRF 201 Computer Aided Draf tirfy 3 3 4
GOL 105 Physical Geology 3 3 4
ssc Elective 3 0 3
TO TAL 15 6 17
Third Semester
MIN 225 Mine Veatilatim 3 0 3
cIV 171 Surveying I 2 3 3
MIN 131 Mire Electricity T 3 3 4
MIN 120 Mining Hydraulics 3 0 3
Technical Elective 3 0 3
TO TAL 1 6 16
Fourth Semester
SDV 106 Prep. for Employment 1 0 1
MIN 132 Mire Eledtricity IT 3 3 4
MIN 146 State & Federal Mining Law 4 0 4
MIN 210 Principles of Supervisian 3 0 3
HLT/PED Elective(s) 2 0 2
ELECTIVE* Huenities/Fine Zts 3 0 3
TO TAL 16 3 17
Taal Credits for the MINING MBJOE ..ueccceeerceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeaaeaaaaeans 65

*  Students may choose from the following courses: Philosochy, Religion, Misic Agpreciation, At Appreciation, and Foreign
Largueges.
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HEALTH TECHNOLOGY (AAS DEGREE)
Major : Emergency Medical Services Technology
Degree: Associate of ZApplied Science
Major: Hrergency Medical Services Technology
Length :Two-year Program - Five semesters

Purpose: The purpose of this curriculum is to produce corpetent entry-level
Emergency Medical Technician-Paramedics (EMT-P) who can service the
comunity with advanced life support care via the Erergency Medical Services
(EMS) infrastructure. Upon ocarpletion of the program, students will be eligible
for Natiowml Registry testing and certification in the Comowmealth of Virginia.
Ehployment opportunities for Paramedics are available with anbulance; fire and
rescue serivces; hospitals; local, state and federal governmment agencies; and
hmenitarian relief organizatians.

Program Goals: At the carpletion of the program the graduate will be able to
demonstrate:
®  the gbility to carpreherd, apply, ad evaluate the clinical infometio relative
to his role as an entry-level paramedic;
® tedmical proficiecy in all skills necessary to fulfill the role of an entry-level
paramedic;
® persaal behaviors consistent with professional and employer expectations
for the entry-level paranmedic.

Admission Requirements: Priar to the starting program courses, the applicant
must :
1. meet eligibility requirements as stipulated by the Virginia Office of
S; ard
2. meet the college's general admission requirement.

Accreditation: This program is accredited nationally by the Committee on
Accreditation of Allied Health Educational Programs (CARHEP) .

Selection Process: To be eligible for selectim to the program, intervested persans
should complete the following process by May 10:

1. Submit a oollege admission gpplication

2. Submit an application to the program (separate document) with
required attachnents.

3. Take the COMPASS or ASSET placenment test (or suomit SAT o ACT
SayEs) .

4. Have transcripts of previcus college courses sent to the collece.

At this tine the first roud of stuwdats will be selected. Selection will be based
o previous oollege coursework, interview, entrance exam and college placement
reading scores. A score of 61 on the COMPASS or comparable score an the
ASSET, SAT, ¢ ACT is required for first roud selection.  Should goenings still be
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available, persons who apply or meet requirvements after May 10, or score lower
than cut score an the reading exam will be considered.

Program Requirements:

Physical Requirements:

An EMS provider is faced with many physical and psychological challenges.
Please refer to the Office of Hrergency Medical Services web site for a nore
detailed fuctiawl jdo description.  http://www . vdh. virginia.gov/oems/Training/
ResourceCD/Content /TPAM/Appendix/BLS%20Student $20Handout s.pd3f
Academic Requirements:

Students nust meke a “C” or better in all program core courses. Ay student
receiving a grade less than “C” will be placed on programmatic academic
praoation. That course shall ke ramediated ance, with a written aomtract drafted
containing the requirements of the remediation. Remediated courses must be
aapleted with a fimal grade of “C” or better. Dismissal from the progrem shall
result if the student does not meet the requirements of the amtract.

Clinical and Behavioral Requirements:

Selected and supervised student experience is required by the program and will
e acocarplished at selected regicnal health care facilities. The student is
respasible for transportation to these facilities, as well as to any scheduled field
trdps. Program preceptors will doserve and evaluate the student’ s aitadlity for
the profession. If the student does not exhibit those documented behaviors
required of the EMS professianal, the student might be asked to withdraw from
the program.

Other Requirements:

Applicants acospted to the program are required to submit a health certificate
signed by a licensed physician, physician’ s assistant or RNP and should include
documentation of measles, mumps, Rubella (MVR) and chicken pox exposure or
inoculations; documentation of Hepatitis B iroaulation; Tuberculosis testing; and
overall gereral health of the gpplicant.

The purchase of items such as uniforms, liability insurance and other
accessaries is the firancial respansibility of the individual stdent. Students who
elect to take support courses recomended by the Program Director prior to
formal acoeptance into the program will firnd this activity to be advantagecus in
subsequent course scheduling.

Program Contact:  Ell Akers Jr., MS, NREMTP, Program Director
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HEALTH TECHNOLOGY DEGREE PROGRAM

Associate of Applied Science Degree

Major: Emergency Medical Services Technology

Course Iecire b Qe
Number Course Tite Hours Hurs Credits
First Semester (Summer)
EMS 111 Emergency Medical Tedmician - Basic 4 4 6
EMS 120 EM T-Rasic Clinical 1 0 1
SCT* Science Elective 3 3 4
SDV Student Development/Orientatim 1 0 1
TO TAL 91 7 2
Second Semester (Fall)
EMS 151 Trto. to Advanced Life Support 3 2 4
EMS 170 ALS Intemship I 0 3 1
EMS 153 Basic ECG Recognition 2 0 2
EMS 157 ALS-Trauma Care 2 2 3
ENG 111 English Composition 3 0 3
TO TAL 0 1 7 3
Third Semester (Spring)
EMS 155 ALS-Medical Care 3 2 4
EMS 159 EMS Special Populations 1 2 2
EMS 172 ALS Clinical Intemship IT 0 3 1
EMS 173 ALS Field Intemship I 0 3 1
IE Computer Elective 3 0 3
soc Social Science Elective 3 0 3
TO TAL 10 10 14
Fourth Semester (Fall)
EMS 205 Advanced Pathophysiology 3 0 3
EMS 207 Advanced Patient Assessment 2 2 3
EMS 242 ALS Clinicial Intemship TIT 0 3 1
EMS 243 ALS Field Intemship IT 0 3 1
EMS 201 EMS Professional Development 2 0 2
EMS/FIR/HLT EMS, Fire Programs or HLT Elective 3 0 3
TO TAL 10 8 B
Fifth Semester
EMS 209 Advanced Pharmacology 3 2 4
sSoC Social Science Elective IT 3 0 3
EMS 211 Operations 1 2 2
EMS 244 ALS Clinical Intemschip IV 0 3 1
EMS 245 ALS Field Intemship ITT 0 3 1
HUM Huenities Elective 3 0 3
TO TAL 10 10 14
Tdra Minimum Credits for Emergency Medical Services Tech. MAJOL ...cccoceeeenne 66

*  BIO 141-142 are recamended if the student is plaming to transfer to another medically relared program
Social Science subject areas: PSY/PLS/ECO/HIS/SOC

** Hienities/Fire Ats: Students may choose from the following courses: Philosophy, Religion, Misic Appreciation, At

Pppreciation, and Foreign Languages.
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HEALTH TECHNOLOGY (AAS DEGREE)
Major :Medical Laboratory Technology*
Degree: Associate of Applied Science
Degree Program: Health Technology
Major : Medical Iaboratory Technology
Length : Two-year Program - Five semesters

Purpose: The Medical Laboratory Technology curriculum is a concentrated
course of study and coordinated practice in the knowledge arnd skills of the
medical laboratory. The Associate Degree program prepares students for
employment as Medical Laboratory Technicians. Upon satisfactory campletion
of program requirements, the student is eligible to teke a maticwl registry
examination for certification as a Medical Iaboratory Technician.The program
is fully aporoved by the State Council of Higher Education and the National
Aocrediting Agency of Clinical Laboratory Sciences (NRACLS). * The program
is offered in conjunction with Wytheville Comumity College.

Occupational Objectives:

Positions for Medical Iaboratory Tedmicians are available in:
e Hogpital Iaboratories

® Service Agencies

e Physicians’ Offices

e Clinics

e Public Health

e Tndustrial Iaboratories

e Pharmaceutical Firms

® Research Institutions

® Veterans’ Administration

e Independent Clinical Iaboratories
eArmed Forces

e Reference Iaboratories

Admission Requirements:

Student s who apply to the Medical Iaboratory Technology Program:

1. Must be high school graduates or have the equivalent.

2. Must have satisfactory scores in English and proficiency in MIH 03 based
on COMPASS/ASSET placenent tests, ane wnit each of bioclagy ard
chemistry with a grade of “C” or better in both.

3. Must be interviewed by program head.

. Must ke able to adapt to laboratory situations.

5. Must review essential standards required to perform in the program, which

6. Must have a 2.0 cunilative grade point average is required an all college
work aarpleted. Selection is made after the applicant has satisfactorily met
the above criteria based an the date carpleted applications (gpplication
fam ad all transcripes) are received in the Admissions and Records Of fiee.

Student s are admitted amruelly in August; therefare, early apgplication is

N
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recessary since the class size is limited. Students

applying for admission who have attended MLT (Cxtificate ar Associate
Degree) programs in other institutions nust discuss their individual
adnissians criteria with the program head.

Program Requirements:

Upon admission to the Medical ILaboratory Tectmology program, the following

are necessary:

1. The student must have a complete medical examination which must
include a tuberaulin skin test (not more then ae year old), a profile of

medical condition, designated inmmmizations, and docurentation of
HBV stas. A dest xray is required anly if the tueeraulin test is positive.

2. A minimm of “C” must be maintained in each Medical Iaboratory course.
The student must demonstrate a desire and capability of becoming a
axtriburor of quality patient health care.

3. The student will ke required to secwre student professiawml liability
insurance, available through the college fram a reasanably priced group
insurance plan.

4. Clinical experience will be provided in affiliated hospitals or laboratories.
Each student will ke regpmsible for transportation to and from the hospital
ard must also secure the required uniforms.

5. Background checks for criminal history and sex offender crimes against minors
are required for entrance into sare clinical agencies. Students with cowictians
may be prohibited fram clinical practice and may not amplete the program.
Clinical agencies may require druge testing prior to placament of students for
climical rtatians. Students with postive dnug test results may be prohibited
from clinical practice ard may be unable to carplete the program. Cost of
criminal background checks and drug testing will ke the respansibility of the
student .
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Course
Number
*BIO 141
CHM 111
*MDL 101
MDL 127
*SDV 108
*BIO 142
*ENG 137
MDL 126
MDL 130
MDL 261
**Elective
***Elective
***Elective
MDL 199
MDL 190
MDL 225
MDL 240
MDL 252
MDL 262
MDL 227
MDL 263
MDL 275
MDL 279
MDL 290

Tdal Minimum Credits required for Medical Iaboratory Technology

HEALTH TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Medical Laboratory Technology

Course Title

Human Anatomy and Physiology I
College Chemistry I
Ttro. To Med. Lab Techniques
Hematology
Orientation

TO TAL

Human Anatomy and Physiology IT
Communication Processes I
Clinical Immunohematology
/Immn I
Basic Clinical Micrdbiology
Clinical Chemistry & Inst. I
TO TAL

Humanities/Fine Arts Elective
Social/Behavioral Science
Social/Behavioral Science

Coord. Practice in the (linical Isb
TO TAL

Coord. Practice in the Clinical Iab
Clinical Hematology IT
Clinical Microsoopy IT
Clinical Micrdoiclagy IT
Clinical Chemistry &
Instrumentation IT
TO TAL

Clinical Immunohematology/
Immn IT
Clinical Chemistry and Instrum ITT
Clinical Hematology ITT
Clinical Micrdoiclogy ITT
Coord. Practice in the Clinical Isb
TO TAL

**ART 101; MUS 121; REL 100/200/210; PHI 101; etc.
*x* PSY 200/231/232; SOC 200; HIS 101/102/121; etc.
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HEALTH TECHNOLOGY (AAS DEGREE)
Major :Nursing
Degree: Associate of Applied Science
Degree Program: Nursing
Major: Nursing
Length: Two-year Program - Four semesters

Purpose: The two year Associate of Applied Science degree curriculum in
Nursing is designed to prepare selected students to qualify as contributing
menbers of the health team, rendering direct patient care as beginning
practitiaers of nrsing in a variety of health service facilities. Upm sucoessful
carpletion of the curriculum, students will be eligible to take the Natiamal
Council Licensure Examination leading to licensure as a registered nurse
(RN) .

Special Accreditation Status: The program is approved by the Virginia State
Board of Nursing and is accredited by the National League for Nursing
Accrediting Commission, Inc. (61 Broadway — 33rd Floor, New York, NY 10006,
Telephone: 800-669-1656, ext. 153, website: www.nlnec.arg).

Special Note: The Virgina Appalachian Tricollege Nursing Program (VATNP) is
a three college consortium serving Mountain Empire Community College,
Southwest Virginia Comunity College, and Virginia Highlands Community
College.

Occupational Objectives: Hmployment opportunities for the Registered Nurse
include, but are not limited to, staff positians in hogpitals, mursing hores,
health departments, physicians’ offices, clinics, hore health agencies, day
care caters, ard civil service.

Admission Requirements: Admission to the VATNP is a selective process. The
nursing program is open to both male and female applicants who are free of
any physical or mental condition which might adversely affect performence as
a member of the nmursing profession. In addition to the requirements for
admission to the college, the applicant must meet the following requirements:

1 Graduation from high school or satisfactory conpletion of the GED.

2 The corpletion of ane it each of algebra, biology (with
laboratory), and chemistry (with laboratory) with no grade
below a ' prior to Jarwary 15 application deadline (deficiencies
can be made up through developrental studies or college courses) .

3 A 2.5 average for high school courses or a 2.5 curricular average for
college curricular coursework.**

4 College students must be in good stading with the institition. A
axrricular GPA of 2.5 or higher must be achieved an college work.

5. Satisfactory performence on a rursing pre-admission test; a
natiawl percentile score of 45 or higher.
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6. Completion of college assessment examination and
prescribed developmental work.

7. Carpletion of the special physical examination,
including the imunization schedile after acceptance and prior to

beginning nursing courses.

*+If the student has cmpleted a minimm of 12 college credits that are included in calaulating the
college GPA . (non-developmental), the 2.5 high scdhool G.P.A. reguirement will be waived.

Special Notes:
The State Board of Nursing has the authority to deny license to amny applicant who has
violated any of the provisians of 54.1-3007 of the Code of Virginia. ILicensed mursing
hares and similar orgenizations are prohibited from hiring persons who have been
cawicted of certain criminal acts. Ay person wishing to enter the mursing program
who has camitted any legal offenses other then minor traffic violations should
discuss these matters with the Dean of the Nursing Program prior to application.

Conplete applications (including high school/college official transcripts;
GED, if applicable; LPN Board scores, if applicable; and a college entry-level
assessment examination score), must be received in the Admissions Office
by Jarwary 15. Out-of-region applicants (Virginia residents) will be considered
for any openings available after April 1. Out-of-state applicants will be
considered for any openings available after May 1. (SwVCC service region:
Buchanan, Dickenson (partial), Russell ard Tazewell Counties.) Qualified
students will be admitted on an equal basis.

To be considered in-region, an applicant must be domiciled within the
service region for 12 months prior to the program application deadline.

Advanced Placement: Currently licensed LPNS who have been accepted
into the nursing program mey be offered the option of entering a sumer "Bridge
Program" - providing they have completed all the general education courses
required for the IPN to RN bridge program and have either become licensed or
have worked as an IPN during the most recent year. If these IENs accept the
bridge program option, they will take four mursing courses in the sumer serester
ard then move directly into the secand year of the program in the fall semester.

Transfer of Nursing Credit: Students sesking to transfer credit fram nrsing
programs at other institutions will be cmsidered an an individual baesis. The
student may be asked to provide course descriptions, course syllabi, achievement
tests scores and selected data from the course instructor in order to determine
placenent in the nrsing program, subject to availability of space. Since there
frequently are differences among rursing programs, students wishing to transfer
should be aware that there may be an interruption in program progression.
Applicants must be in good standing at their previous college with a "¢ average
ar better. All regular admission requirements must be met. Nursing courses
which are being transferred must have been corpleted within three (3) years
prior to admission to the nursing program.

Program Requirements: The student is required to comwplete a sequence of
courses and learning experiences provided at the college and selected commity
agencies such as hospitals, rursing hores, clinics, physicians’ offices and
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oarparable facilities. The nrsing faculty will doserve ard evaluate the student’s

The nursing program faculty reserves the right to recommend, through
appropriate chamels, the withdrawal of any student who does not exhibit suitable
demeanor/attendance.

Student s nust conplete all courses listed in the first year of the amriculum
before being allowed to enter the second year. Exceptions due to unusual
circumstances must be approved by the Dean of the program.

The student must carplete all general education ard related courses either
before or concurrent with nursing program requivements A student must have a
" or above in theory plus “satisfactory” in clinical perfomence in all nursing
courses to remain in the program. A grade of “C” or above in any related
requirements is a prerequisite for contimiing in the nursing program. Most
previocus college credits will be accepted, however BIO 141-142 (anatomy and
physiology) must be copleted within the ten (10) years prior to admission to the
mirsing program or concurrent with the rursing progrem. CPR certification must
e maintained throughout the program.

Physical demands in this program include duties that frequently require
squatting, berding, kneeling, reaching, and stair clinbing; lifting and carrying up
to 50 pouwds; frequent pushing and pulling up to 200 pouds with assistance;
occasiamal lifting up to 200 pounds with assistance and occasiaal carrying up to
51-74 pourds. Duties also require amstant use of acute sense of sight, hearing,
touch, and speech. Enviramental conditions include procedures that inwvolve
handling blood and body fluids using standard precautions.

Criminal Background Check/Drug Screening: Background checks for criminal
history and sex offender crimes against minors are required for entrance into
clinical agencies. Student s with cawictians may ke prohibited fran clinical practice
and may not amplete the program. Clinical agencies also require druge testing
prior to placament of student s for dlinical rtatians. Student s with postive drug test
results may ke prohibited fram clinical practice and may be wnable to carplete
the program. Cost of criminal backgromd checks and drug testing will be the
resomsibility of the student.

Program Progression: Amy student who eams a final grade lower than "C" in any
nursing course, MIH 126, BIO 141 or 142 nust repeat the course and earn a final
grade of "C" or better befare taking the next course in the sequence. Students
must earn a minimum grade of "C" in all required courses and maintain a
minimum cumulative GPA of 2.0 to ramin eligible for catined ewollment in the
nursing program. Students who are unsuccessful in NUR 111 or NUR 115 must
regpply for admission to the mursing program. In addition, a Comprehensive
Drug Calculation Exam (CDCE) will be administered at the begimming of NUR 112
or NUR 115 toverify skills. Student s must achieve at least 90 percent of maximum
score on the COCE with no more than three attenpts in order to continue in NUR
112 or NUR 115.
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A student must dotain permission fram the Dean of the VATNP to catine in
the Nursing Program under the following conditions: 1) repeating a course with
a grade below “C,” 2) withdrawal from a mrsing course, 3) cunulative GPA
elow 2.0.

Virginia Commity College System policy states that no course may be
taken more than twice (original enrollment and ane repeat). Ay exception to this
policy must be approved by the Program Dean and the Associate Vice President
of Student Development Services.

Regpplication: 2Zn gpplicant not admitted to the mursing arriculun wo is still
interested should regpply for the next year by amtacting the Admissions Of fiee
prior to the Jarwary 15 deadline.

Readmission Requirements: According to the VOCS Policy 5.7.4 “A stdet will
normally be limited to two envollments in the sare credit comrse.” A student who
wishes to re-enter the rmursing curriculum must write a letter to the program dean
requesting readmnission at least ane seamester prior to the samester of enrollment.
The student may be required to enroll in and satisfactorily complete sgpecific
courses before readmission. 2Additiawl data may be requirved. FEach student’s
application for readmission will be oconsidered by the nursing faculty ard the
decision to readmit will be based on additioal data, prior performence in the
nursing program and space availability. The student must repeat the nursing
course in which a grade of less than “C” was earned. Students who are
unsuccessful in NUR 111 or NUR 115 must reapply to the program

A student will mnot nommally be allowed to repeat more than ane mursing
arse. A gradke of “wunsatisfactory” in the clinical portion of any nursing comrse
resilts in an “F grace for the course recardless of the theory grade. A student
who has withdrawn because of academic failure may not re-enroll in the mirsing
curriculum more than cne time. Such a student may not be readmitted if the
cunilative grade point average is less then 2.0, including all courses attempted
other than mwrsing. Re-enrollment must occur no later then three years or the
student will have to repeat all nuwsing courses.

Ay exception to the above policy must have the approval of the Dean of the
nursing program.

Financial Requirements: In additim to the usual oollege tuitim ard fees, the
nursing program requires: Uniforms, Books, Liability Insurance, CPR Certification,
a complete history and physical, HIPPA Certificatiom, and Achievement Tests
Associated costs for ciminal background checks and drug screens are the
respmsibility of the student.

Students are also respansible for transportation to and from the College and
health agencies used for clinical experiences.

Clinical Contracts: Trdividel axtracts are in effect with each affiliate clinical
agency and these contracts differ in requirements made of students. The general
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1.

w

Clinical agencies reserve the right to dismiss a student
fram their agency at any time with any die cause. This will
e done with advance notice except in an emergency.
Proper uniform nmust ke wom.

Published policies of hospital nust be adhered to.
Immnizations must be current and include Hepatitis B and
MVR. Proof of negative Tuberculin skin test (PPD) or chest X-ray must
e shown on admission to the program and before begiming the
second year. Previocus positive reactors are exempt but
must see the Program Dean.

Student releases hospitd, s agents and employees from

any liability for ary injury or death to himeself or damege to

his property  arising aut of agreament of use of hogpitd’ s

facilities. Coitracts for each agency are available in

the VATNP d fice and may be reviewed by students upon

request.

CGertain clinical facilities require a crimirel histary recard

check as a cadition for placement. All nrsing student s will

e required to provide proof of the background checks.

Associated costs for the background checks are the

respansiblity of the student.
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Nursing Track 1:

Two-year curriculum plan

The VATNP d fers an goportunity for recent high school graduates ard other eligible adilts
to complete the mirsing degree program after two-years of full-time attendance (four

semesters and cne sumer session) .

program.
Course
Number
SDV 108
ENG* 111
MTH 126
BIO 141
NUR 111
NUR 136
ENG* 112
BIO 142
NUR 112
NUR 137
NUR 226
AST 232
a

ITE 115
NUR 211
NUR 236
PSY 231
NUR 212
NUR 254
NUR 237
PSY 232
Electivex*

Tdal Minimum Credits for the Nursing Major
* Students who do not wish to pursue a Baccalaureate degree in Nursing may

Major: Nursing

Course Title

First Sarester
Qollege Survival Skills
College Composition I
Mathematics for Allied Health
Human Anatomy & Physiology I
Nursing I
Principles of Pharmacology I
TO TAL
Second Semester
College Composition IT
Human Anatomy & Physiology IT
Nusing IT
Principles of Pharmacology IT
TO TAL
Summer Semester
Health Assessment
Third Sarester
Microcomputer Of fice App.

Basic Computer Literacy
Second Level Nursing I
Principles of Phammacology IIT
Life Span Human Devel. I

TO TAL

Fourth Semester

Secard ILevel Nursing IT
Nursing Dimensions
Principles of Pharmacology IV
Life Span Human Devel. IT
Humanities/Fine Arts

TO TAL

substitute ENG 101-102 for ENG 111-112.

* Hurenities/Fine Ats:

Iectire Ieb CGuarse
Hors Hoars Credits

,_.I»—lpbw[\)w»—l

4

=
,_.I»—l;bww

le»—l»w

wlww»—l[\)pb

HEALTH TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree

Glo B w o glowwo oo

o

bloob‘o

bloooot\—)‘

Bk <& D WwR

w BRIk o & w

Flw —» o w

[Blw wkr v o

This is a rigorous and academically challenging

Student s may choose fram the following courses: ART 201 - 202;

Foreign Languages; Literature, MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130,

151, or 152.
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Nursing Track 2: Health Sciences Certificate plus two-year curriculum plan

Student s in this track will coplete all general education courses required by the nursing
aurriculun and receive a health care science certificate before begiming rursing classes.
This option takes three years or longer depending upon the amount of time taken to
conplete the general education classes. Many students who have families, work or other

HEALTH TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree

Health Sciences Certificate Plus 2 Year Curriculum Plan

Course Iecure  Iab G
Number Course Title Hrs Hus Gedits
First Semester(Fall)
BIO 141 Human Anatomy and Physiology I 3 3 4
ENG 111 College Conposition I 3 0 3
HLT 143 Medical Terminology I 3 0 3
MTH 126 Mathematics for Allied Health 2 0 2
PSY 231 Life Span Human Development I 3 0 3
SDV 108 ollege Survival Skills 1 0 1
TO TAL 5 3 16
Secad Samester (Sprirg)
BIO 142 Human Anatomy and Physiology IT 3 3 4
ENG 112* College Composition IT 3 0 3
IIE 100 Intro. to Information Systems 0
Or
IE 115 Computer Applications and Concepts
PSY 232 Life Span Human Development II 3 0 3
EEE Hmenities Elective 3 0 3
TO TAL 15 3 16
Third Serester (1)
NUR 111 Nursing I 4 9 7
NUR 136 Principles of Pharmacology I 1 0 1
TO TAL 5 9 8
Fourth Semester (Soring
NUR 112 Nursing IT 4 12 8
NUR 176 Principles of Pharmacology IT 1 0 1
TO TAL 5 12 9
Sumer Session
NUR 111 Nursing I 4 9 7
TO TAL 4 9 7
Farth Serester (Sadirg)
NUR 226 Health Assessment 2 3 3
TO TAL 2 3 3
Fifth Sevester (Fal1)
NUR 211 Second Ievel Nursing I 4 2 8
NUR 236 Principles of Phammecology IIT 1 0 1
TO TAL 5 12 9
Sixth Semester (Spring)
NUR 212 Secornd Level Nursing IT 4 2 8
NUR 237 Principles of Pharmacology IV 1 0 1
NUR 254 Nursing Dimensions 2 0 2
TO TAL 2 0 2
Tdral Minimum Credits for the NIESING MEJOE ceeeeeiiiiiiemmeiiiiieeeeeeeeeeeeeeeeeeeeeneeeeennnnnes 2

*  Students who do not wish to pursue a Baccalaureate degree in Nursing mey substitute
** Hmenities/Fine Arts: Students mey dhoose fram the following courses: ART 201 - 202; Foreign Ianguages; Literature, MBS 121-

122; PHI 101; REL

200, 210, ar 230; SFD 130, 151, ar 152.
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Nursing Track 3:

Part-time Evening/Weekend

The VATNP part-time evening/weskerd program is specifically designed for working adult s ar other adilt s wo are interested in
Jeaoming RN's but have other respansibilities that interfere with their ability to attend the rigorous scheduling of the previcusly
described program of study. Classes will ke provided in a conbination of evening, weskerd ard distance leaming. The program is
designed at a slower pace to ke ampleted in four years. General education courses listed in year ane must be ampleted befare the

Admission Requirements:

Admission requirements for the part-time evening/weekend mursing program are the same as the

regular program with the following exoeption; students must amplete 23 credits of sugport (general education) caurses: BIO 141,
BIO 142, ENG 111, ENG 112, MIH 126, ITE 100 or 115, hmenities/fire arts elective and SOV 108. 2Additianal required general
courses can be carpleted after acceptance in the program.

Part-time Evening/Weekend RN Nursing Program
Associate of Applied Science Degree

Major: Nursing

Course Lecture Ieb Course
Number Course Title Huars Hus Cedits
Year 1 (Summer Session)
ENG 111 College Conmposition I 3 0 3
SDV 108 1 0 1
AST 232 Microcomputer Of fice App.
Or
IIE 115 Basic Computer Literacy 3 0 3
TO TAL 7 0 7
First Savester (Ral1)
BIO 141 Human Anatomy and Physiology I 3 3 4
ENG 112* College Composition IT 3 0 3
EEE Humenities Elective 3 0 3
TO TAL 9 3 10
Seaord Serester (Sardirg)
BIO 142 Human Anatomy and Physiology IT 3 3 4
MTH 126 Mathematics for Allied Health 2 0 2
TO TAL 5 3 6
Year 2 (Summer Session)
NUR 136 Principles of Phammacology I 1 0 1
NUR 137 Principles of Pharmacology II 1 0 1
PSY 231% Human Growth & Development I 3 0 3
TO TAL 5 0 5
Third Savester (F511)
NUR 111 Nursing I 4 9 7
TO TAL 4 9 7
Farth Sarester (Sodirg)
NUR 112 Nursing IT 4 12 8
TO TAL 4 12 8
Year 3 (Summer Session)
NUR 226 Health Assessment 2 3 3
PSY 232% Human Growth & Develcpment II 3 0 3
TO TALS 0 6
Fifth & Sixth Savesters (Fall & Sardrg)
NUR 211 Second Level Nursing I 4 12 8
TO TAL 4 i) 8
Year 4 Summer Session
NUR 236 Principles of Pharmacology ITT 1 0 1
NUR 237 Principles of Pharmacology IV 1 0 1
TO TAL 2 0 2
Seventh & Eight Savester (Fall & Spring)
NUR 212 Secord Level Nursing IT 4 i) 2
EEE Hmenities Elective 3 0 3
TO TAL 8 i) B
Tdral Minimum Credits for the NIESING MEJOE ceeeeeiiiieremmeiiiiieeeeeeeeeeeeeeeeeeeeeeeneennnnnnsd D

*  Students who do not wish to pursue a Baccalaureate degree in Nursing mey substitute

ENG 101-102 for ENG 111-112.

** Hmenities/Fine Arts: Students mey dhoose fram the following courses: ART 201 - 202; Foreign Ianguages; Literature, MBS 121-
122; FHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.
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Nursing Track 4: LPN to RN Bridge Curriculum

Students who are LENs are required to carplete at least 17 hours of the general education courses befare begimming LEN to RN
mursing classes. The length of this tract depends an the amount of time needed to amplete the general education classes. The
mursing classes can be aarpleted in ane year. Sare LENs mey opt for the part-time evening weekend program, which requires two

The Virginia Appalachian Tricollege Nursing Program's advance placement or "Bridge Program" is designed to grant advanced
placement to LENs who have been admitted to the Viginia Appalachian Tricollege Nursing Program (VATNP) Associate Degree
program and meet prerequisite requirements.

If there is suf ficient erallment in the VAT NP, Virginia Appalachian Tricollege Nursing Program, studentswomest the eligibility
requiraments far the advanced placement will take "Bridge Courses" in the summer term and then be eligible to take the sophavore-
level courses and graduate within ane (1) academic year with an AAS Degree in Nursing. This program is designed to recognize
the camm abilities of murses and to bridge thte difference between the LEN and RN knowledge base ard to allow these students
to finish the AAS program within a two and ane-half samamster pericd.
Admission Requirements: Admission requirements for the LEN to RN mursing program are the same as the regular program
with the fallwoing exogotians:
1. Be a licensed LIN.
2. Be an acospted student in the regular VATNP program.
3. Corpletion of 17 aredits of sugport (general education) courses required for gradiation firam the Nursing program
BIO 141, BIO 142, ENG 111, ENG 112, MIH 126, and SDV 108. Additianal required general education courses
can be ampleted after acosptance into the program.

HEALTH TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Nursing
LPN to RN Bridge

Course Lecture Lzb Course
Number Course Title Hours Hors Credits
*Pre-Clinical Studies Must Be Completed Before Entering Program
SDV 108 ollege Survival kills 1 0 1
BIO 141 Human Anatomy & Physiology I 3 3 4
BIO 142 Human Anatomy & Physiology IT 3 3 4
ENG 111 College Conmposition I 3 0 3
ENG 112 College Composition IT 3 0 3
MTH 126 Mathematics for Allied Health 2 0 2
TO TAL 15 6 17
Summer Semester
NUR 115* LEN Transition 4 3 5
NUR 136/137 Prin. of Phamemlogy I & IT 2 0 2
NUR 226 Health Assessment 2 3 3
TO TAL 8 6 10
Third Semester
AST 232 Microcomputer Of fice App. 3 0 3
(6
IIE 115 Intro. to Computer
Applications and Concept 3 0 3
NUR 211 Second Ievel Nursing I 4 1 8
NUR 236 Principles of Pharmecology IIT 1 1 0 1
PSY 231 Life Span Humen Devel. I 3 0 3
TO TAL 11 12 15
Fourth Semester
NUR 212 Secand Level Nursing IT 4 » 8
NUR 254 Nursing Dimensions 2 0 2
NUR 237 Principles of Pharmacology IV1 1 0 1
PSY 232 Life Span Humen Devel. IT 3 0 3
Elective: Hmenities/Fine Ats 3 0 3
TO TAL B » 7
Tdral Minimum Credits frthe TBNORTIBAGE. cotu ittt e v

*  Upon conpletion of NUR 115, credit will be awerded for MR 111 and NUR 112 (15 credits. These credits will gppear an the
sadat's official trascdpt.

** Hmenities/Fine Arts: Students mey dhoose fram the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121-
122; FHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.
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Nursing Track 5:

Part-time Evening/Weekend LPN to RN Program

A part-time evening/weskend LEN to RN gptim is available for LENs who work with or wish to attend part-time. General education
courses can be carpleted as night classes or by distance education gptians such as web based learning. Nursing classes and
clinicals are taught on evenings and weekends on an extended plan. General education courses listed in Year ane (1) nust be
ampleted befare the student will ke able to begin Year two (2) .

Admission Requirements: ZAdmission requirements for the IEN to RN mursing program are the same as the regular program
with the fallowing exogotians:

Be a licensed IRN.

. Be an acospted student in the regular VATNP program.
. Corpletion of 29 credits of sugport (general education) courses required for graduation fram the Nursing

program: BIO 141, BIOI42, ENG 111, ENG 112, MIH 126, and SDV 108. Additianal regquired general
education courses can ke aarpleted after acceptance into the program.

Part-time Evening/Weekend LPN to RN Program

Associate of Applied Science Degree
Major: Nursing
LPN to RN Bridge

Course Iecre Lo Course
Number Qourrse Title Hurs Hurs  Cedits
Year 1 (Summer session)
ENG 111 College Conposition I 3
AST 232 Microcomputer Of fice App.
Or
IE 115 Basic Computer Literacy 3 0 3
PSY 231 Life Span Human Dev I 3 0 3
TO TAL 9 0 9
First Serester (R11)
BIO 141 Human Anatomy and Physiology I 3 3 4
ENG 112 College Composition IT 3 0 3
PSY 231 Human Growth & Development ! 3 0 3
SDV 108 1 0 1
TO TAL 6 3 11
Secod Savester (rdrg)
BIO 142 Human Anatomy and Physiology IT 3 3 4
MTH 126 Mathematics for Allied Health 2 0 2
PSY 232 Human Growth & Develcpment II 3 0 3
TO TAL 5 3 9
Year 2 (Summer Session)
NUR 115 LEN Transition 4 3 5
NUR 136 Principles of Pharmmacology I 1 0 1
NUR 137 Principles of Pharmacology II 1 0 1
TO TAL 5 3 7
Ril & Srirg
NUR 211 Second Level Nursing I 4 12 8
TO TAL 4 12 8
Year 3 (Summer Session)
NUR 236 Principles of Pharmacology ITT 1 0 1
NUR 237 Principles of Pharmacology IV 1 0 1
NUR 226 Health Assessment 3 0 3
TO TAL 5 0 5
Severth & Eidth Savester (Fall)
NUR 212 2rd ILevel Nursing IT 4 12 8
NUR 254 Dimensions of Pro. Nursing 2 0 2
TO TAL 6 12 10
Taal Minimum Creditsfrtie IBTEORIBAGE. ... ou ittt ettt aeaened A

* Hmenities/Fine Arts: Students mey choose from the following courses: ART 201 - 202; Foreign Languages; Literature,
MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.
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HEALTH TECHNOLOGY (AAS DEGREE)
SVCC-VHCC-WCC COOPERATIVE PROGRAM IN RADIOGRAPHY
Major: Radiography

Degree: Associate of Applied Science

Length: Two-year Program - six semesters with practical experience in a radiology
department to conmplete requirements fr ARRT cextification.

Program Mission: To prepare and graduate selected students to qualify as amtributing
menbers of the allied health team, who will care for patients under the supervision of
qualified physicians. The Program conbines adequate didactic instruction with clinical
experience to create a sound foundation for a professional career. Cmtact us at:
wWww.sw.edu.

Program Goals:

1. Develop ard cdeliver agorcpriate patient care.

2. Develop the radiographic skills to perform all routine imeging procedures in medical
3. Adopt and demonstrate good ethical behavior and professionalism.

4. Pppropriately evaluate and critique radiographic examinations for diagnostic quality.
5. Comunicate ef fectively.

6. Hploy prdolem solving and critical thinking skills.

Accreditation: This program is fully accredited by the Joint Review Comittee for Radiclogic
Technology Education (JRCERT) (20 N. Wacker Drive, Suite 900, Chicago, IL 60606-2901) .
Occupational Objectives: Enployment opportunities for well-trained registered radiographer
are available in hospitals, clinics, education, imdustry, govermment agencies, and private
offices.
Admission Requirements: In addition to the general admission requirements to the
(ollege, applicants nust be high school graduates or the equivalent and must reflect “C”
average. A acunilative grade point average of 2.0 nust be achieved an all college work. To
meet the Radiography Program admission requirements the applicant must have completed:
®re wit of Biology with lab, ae wit of Chamistry with lab, ard two wnits of
mathamatics (Algebra I, and Algebra IT and/or Gearetry) with a "C" or better;

®iclogy 20 and Chemistry 05 at SWWCC will be considered equivalent to hich
school Biology and Chemistry. Math 03 and 04 will be amsidered equivalent to
high school Algeora I and Alggaa II;

®arpletion of a college placement test (ASSET or COMPASS), which includes
sectians of reading, writing and methematics. All prescribed develcprentd
work must be completed before admission into the program;

®umitted radiograghy application (including all high school and college
transcripts or copy of GED;

®pservation in a Radiclogy Department for a minimm of twelve (12) hours; this

doservation is to be documentated by radiology persamel denoting date(s) and
time(s) ;

®oplete entrance test and attend a general information session. 2An interview
with Radiography Program faculty may be required.
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The Radiology Program admission requirements listed on the previous page
must be completed and on file at the college by January 15.

Student s should meke their advisor awere of any plans to transfer to a senior institution.
Student s wo are plaming to transfer to a senior institution mey ke advised to take upper-
level math and science courses as prerequisites to the Radiologrephy Program.

Student s are required to suamit a health certificate signed by a giysician prior to final
adnission to the program. The certificate is fumished by the college(s) ard nust be an file
with the program before the student mey begin Radiolography classes. Since the physical
examination is somewhat expensive, applicants should have the physical examination
aarpleted after receiving notification of acoeptance to the program.

TWhen erollnents nust be limited far any arriaulum, priarity shall ke given to all qualified
applicants who are residents of the political subdivisions (Buchenen, Dickenson [pertiall,
Russell, ar Tazewell comties), sugporting the Gollege and to  Virginia residents not having
access to a given program at their local comumity college, provided such students apply
for admissian to the program prior to registration or by a deadline established by the Gollege.
In addition, residents of localities with which the Gollege has clinical-site ar other agreaments
may receive equal consideration for admission. To be considered as a Virginia residet, an
applicant must be domiciled within Virginia for 12 moiths prior to Jawery 15. Applicants
moving out-of-state ketween Jarwary 15 ard the first day of classes will lose their preferred
status and ary offer of adnission to the program will be withdramn. Out-of-regian applicants
who are Virginia residets will be omsidered for program cpenings available af ter Aoril 1
and out-of-state applicants for cpenings available May 1.

Technical Standards:
Physical Demands:
A Duties frequently require squatting, bending, kneeling, reaching, and stair climbing.
Also includes occasianal crawling and climbing.

B. Duties include lifting/positioning of patients and equipment required to provide care:
frequent 1lifting and carrying up to 50 pourds

frequent pushing and pulling up to 200 pounds with assistance

occasiaal lifting up to 200 pourds with assistance

occasional carrying up to 51-74 pounds

C. Duties require amstant use of acute sense of sight, hearing, and touch.
o ability to resd arders, test results, instructians, lakels
differentiate oolar, omsistency
] must be able to hear heart souds, etc.
e  qust be able to palpate ard distinguish heat/cold

Environmental Conditions:
Ernviromental conditions include procedures that involve handling blood
and body fluids using universal precautians.

Program Requirements: Upon admission and during the course of the program, the
radiologic faculty will carefully doserve ard evaluate the student’s suitability far the profession.
If, in the qoinion of the radiclagic faaqulty, a student does not exhibit professianal behavior,
the student may be asked to withdraw from the program.

Once enrolled, students who receive a final grade lower then “C” in any of the courses
in radiography or related areas must dotain permission from the program director to contime
the mejor in radiograghy .

Selected leaming experiences will ke provided at the cooperating hospitals within the
geographic areas served by the college. The student is expected to provide transportation
to such facilities. Travel, time and expense, must be anticipated because of program design
ard location.
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The purchase of items such as student's wniforms, accessories, and liability insurance
is the firencial responsbility of the individel studet.

Criminal Background Checks/Drug Testing:

Background checks for criminal history and sex offender crimes against minors are required
for entrance into same clinical agencies. Students with cawictions mey be prohibited from
clinical practice and may not conplete the program. Clinical agencies mey require drug
testing prior to placament of students for dlimical rtatians. Student s with positive dnyg test
results may be prchibited fram clinical practice and may not corplete the program. Cost for
criminal keckground checks and drnyg testing will be the respansibility of the student.

Radiography is a cooperative program with Soutlwest Virginia Comunity College, Virginia
Highlands Community College and Wytheville Community College.
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Course
Number

RAD

SDV
RAD
HLT

ENG
BIO
RAD
RAD
PSY

BIO

RAD
RAD
PSY

RAD
RAD

RAD
RAD

RAD
RAD

RAD
RAD

Tccal Minimum Credits for Radiography Program

RADIOGRAPHY TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree

105

108
245
143

111*
141
110
121
231

142
112
221
232

190
205

290
255

290
240

215
290

Major: Radiography

Course Title

Summer Session
Intro. to Radiology Protection
and Patient Care
llege Survival skills
Radiologic Specialties
Medical Terminology
T OTAL

First Semester
College Camposition I
Human Anatomy & Physiology I
Imeging Equip. & Protection
Radiographic Procedures I
Life Span Human Development I
TO TAL

Second Semester
Humenities/Fine Arts Elective
Human Anatomy & Physiology IT
Radiologic Science IT
Radiologic Procedures IT
Life Span Human Develcopment IT

TO TAL

Summer Session
Coordinated Intemship (Term IT)
Radiation Protection &

Radidbiolagy (Term I)
TO TAL

Third Semester
Coordinated Internship
Radiographic Equipment

TO TAL

Fourth Semester
Coordinated Internship
Radiographic Pathology

TO TAL

Summer Session
Correlated Radiographic Theory
Coordinated Intemship (Temm I)

TO TAL

lectire Idb CGurse
Hors Hours Credits

Flw ww w w lﬁIw W W w w wlw NN - W
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*  Students who wish to pursue a Baccalaureate degree are advised to take both ENG 111-112. ENG 101 may ke substitured for

#*  Hmenities/Fine Ats: Students mey choose fram the following courses: Philosophy, Religion, Misic Aporeciation, At

Pppreciation, and Foreign Language.
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HEALTH TECHNOLOGY DEGREE PROGRAM
Major: Respiratory Care

Degree: Associate of Applied Science
Length: Twenty-month Program beginning in the Fall semester of each year

Purpose: To prepare selected students to qualify as integral members of the health care
team, providing diagnostic testing, management, treatment and prevention of cardiopulmonary
disease. Upon completion of the program, the new graduate will be eligible to take: 1) the
Entry-Level Certification Examination; 2) the Written Registry and Clinical Simulation
Examinations for Advanced Respiratory Care Practitioners administered by the National
Board for Respiratory Care, Inc. Upon completion of the program, students will demonstrate
the ability to comprehend, apply, and evaluate clinical information relevant to their role as
registered respiratory therapy practitioners.

Accreditation: The Respiratory Care Program of Southwest Virginia Community College
and Wytheville Community College Satellite Campus is accredited by the Commission on
Accreditation of Allied Health Education Programs (www.caahep.org) upon the
recommendation of the Commitee on Accreditation for Respiratory Care (COARC). Commission
on Accreditation of Allied Health Education Programs, 1361 Park Street, Clearwater, FL
33756, (727) 210.2350.

Program Vision: To provide the educational venue for learners to learn how best to serve
in most any health environment, to appreciate his or her respective talents and skills and
then appropriately apply them in the service of others, and continually be willing to learn
about themselves, their patients, and the world into which they were born.

Program Missions: (1) To prepare competent respiratory care practitioners at the Entry-
Level of practice, and (2) To prepare competent respiratory care practitioners at the Advanced
Level of practice.

Admission Requirements: In addition to the general admission requirements for the
College, entry into this program requires a high school diploma or GED. High school (or
college pre-requisite) courses must include: 1) two units of mathematics (algebral, plus one
additional unit of algebra Il, geometry or computer science); 2) one unit each of high school
biology with laboratory and; 3) chemistry with laboratory. Physics is highly recommended.
Applicants must have earned grades of no less than “C” in these courses. These courses
must be completed prior to the January 15th deadline. NOTE: High school students
and College students taking Chemistry in the spring term (after the 15th of
January) can still apply, but will be considered at a later time.

All high school and/or college work must reflect an overall average of “C” or better, and
satisfactory performance on the ASSET/Compass testing program, which includes sections
of reading, writing and mathematics at the level of algebra Il. The ASSET/Compass
testing is required and must be completed prior to the January 15th deadline for
application.

College equivalents of high school coursework are as follows: Algebra | = MTH 03;
Algebra Il = MTH 04; Chemistry = CHM 05; Biology = BIO 20. Students planning to transfer to
senior institutions should inform their advisors early on for proper advisement of courses to
take.
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Students accepted into the program are required to sumit a health certificate
signed by a duly licensed physician, physician's assistant, or registered rurse
practitioner and should include: documentation of measles, mups and rubella
(MR) exposure or inoculations; documentation of Hepatitis B inoculation; chest
X-ray; B skin testing; and overall general health of the goplicant. This physical
examination must be completed prior to final admission into the program.

Program Requirements: Physical Requirements: This program requires extensive
walking, stooping, berding, pushing, pulling, clinbing stairs ad lifting. Lifting
requirvements: up to 50 pournds (22.7 Kg) ; pushing requirements: up to 250 pounds
113.6 Kg); pulling requirvements: up to 250 pourds (113.6 Kg) . Rrther, extensive
use of sight, hearing, and gpesking is required.

Academic Requirements: Ay student receiving a grade less then “C¥ inany
of the required program courses will be placed on Programmatic Academic
Prdoation. That course shall be remediated once, with a written contract drafted
ontaining requirenents of the remediation. Dismissal from the program shall result
IF: 1) the student does not meet the requirenents of the prdoatianary cotract; or
2) the student receives a fimal grade of less then "B" in any required program
courses during or after the pericd of the Programmatic Academic Prdoation. A
firal grade of “F” in any required program coursework shall result in dismissal fram
the program. Remediated courses must be conpleted with a final grade of “C” or
better.

Clinical and Behavioral Requirements: Selected and supervised student
experience is required by this program and will be acooplished at selected regiamal
hesllth care facilities.  The student is respansible for trangportation to these facilities,
as well as to any schedilled field trips. Program faculty will doserve and evaluate
the student’ s aitability for the profession.  If in the judgament of the Program faailty,
the student does not exhibit those documented behaviors required of the respiratory
care professicnal, the student may be asked to withdraw from the program.

Other Requirements The purchase of items such as wnifors, lisbility insurance
ard other accessardes is the firencial respansibility of the individial student. Students
wo elect to take support courses recommended by the Program Director, ard/ar
Director of Clinical Education prior to fomel acosptance into the program will find
this activity to be advantageous in subsequent course scheduling.

Criminal Background Checks/Drug Testirg: Background checks for criminal
history and sex offender crimes against minors are required for entrance into
sare clinical agencies. Students with cawictians mey be prahibited from clinical
practice and may not camplete the program. Clinical agencies may require drug
testing prior to placament of students for clinical rtatians. Student s with positive
drug test results may be prchibited fram clinical practice and mey not complete
the program. Cost for criminal backgroud checks and drug testing will be the
respasibility of the studet.

The Respiratory Care program is a multi-campus program, with Southwest

Virginia Community College and Wytheville Community College. Southwest
Virginia Community College serves as the home campus for this program.
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HEALTH TECHNOLOGY DEGREE PROGRAM
Associate of Applied Science Degree
Major: Respiratory Care

Course lectire Iab  Coarse

Number Course Title Hors Hours Credits
First Semester

NAS 161* Health Science 1 3 3 4

RTH 131 Resp. Care Theory & Procedures I 3 3 4

RTH 101 Integrated Sciences for Resp. Care 2 3 3

RTH 111 Anatomy & Physiology of the 3 0 3

Cardiopulmonary System

SDV 108 College Survivel Skills 1 0 1
TO TAL 12 9 15
Second Semester
ENG 111 College Camposition I 3 0 3
NAS 162 Health Science 1T 3 3 4
RTH 132 Resp. Care Theory & Procedures II 3 3 4
RTH 145 Pharmacology for Resp. Care I 1 0 1
RTH 190 Coordinated Internship 0 16 4
TO TAL 10 2 16
Third Semester
Flective Humenities/Fine ZArt stkxx 3 0 3
RTH 135 Diagnostic & Therapeutic Proced. I 1 3 2
RTH 112 Pathology of the Cardicpulmonary 3 0 3
System
RTH 290 Coordinated Internship 0 16 4
TO TAL 7 19 i
Fourth Semester
HLT 145 Ethics for Health Care Persamel 2 0 2
PSY 231 Life Span Human Development I 3 0 3
RTH 190 Coordinated Internship 0 8 2
RTH 290 Coordinated Internship 0 8 2
soc 200 Principles to  Sociclogy 3 0 3
TO TAL 8 16 i
Fifth Semester
RTH 215 Pulmonary Rehabilitation 1 0 1
RTH 223 Cardiopulmonary Science IIT 2 0 2
RTH 226 Theory of Necnatal & Pediatric
Respiratory Care 2 0 2
RTH 245 Pharmacology for Resp. Care II 2 0 2
RTH 254 Advanced Clinical Pro. IV 0 16 4
RTH 265 CQurrent Issues in Resp. Care 2 0 2
RTH 267 12-lead EKG Diagnostics 3 0 3
TO TAL 2 16 16
Tdal Minimm Credits for Respiratory Care MBJOL ....eeeeeeeeeeecccvveeeeeeeenn 71

*  Students wishing to pursue a Basccalaureate degree should take BIO 141-142.
**  Students who do not wish to purste a Baccalaureate degree may substitute ENG 101.
%ok Stident s wishing to pursue a Baccalaureate Degree, may substitute ENG 112.
*xx Hnenities/Fine Ats: Students may choose from the following courses: Philosophy, Religian, Misic
Pppreciation, Art Appreciation, and Foreign ILanguages.
153

SVCC 08-10 College Catalog

Public Relations Office



PUBLIC SERVICE TECHNOLOGY (AAS DEGREE)

Major: Administration of Justice
In addition to the above major, specializations in
Corrections and Wildlife Management and Enforcement are available.

Degree: Associate of Applied Science

Length: Two-year Program - Four semesters

Program: The Administration of Justice curriculum is designed to prepare
individals far caresrs ard positians of leadership in the field of criminal justice.
Supported by a broad general education component, the curriculum is structured
toward the development of professional proficiency in the carer fields of law
enforoement, corrections, security, and wildlife management and enforcement.
This curriculum is applicable to both the preparatory student and the experienced
d ficr. Articulation agreenents ard transfer informetion are available for those
students who intend to contimie their education beyond the comumity college
level ad into fomr-yesr colleges ar universities.

Occupational Cbjectives:
Iocal, State and Federal Enforcement Of ficsr
Iocal, State and Federal Corrections Of ficer
State Wildlife Enforcament Of ficer
Iocal, State, and Federal Criminal Justice Administrators
Comrercial and Industrial Security Of ficr
Private Trivesticator
Admission Requirements: In addition to the general requirements for admission
to the college, entry into the administration of Jjustice, correctians, or wildlife
enforcement and management programs requires the following:
1  CGoodpysical codition. ZAny ddoilitating gysical cadition may result in either
disgalification ar restrictians in certain caresr fields.
2. Nomel hearing and visual acuity is required by most agencies. Visal aquity
that is correctable to 20/20 will meet most agency requirenents.
3. The cowiction of a felatwy and certain misdeneanors, history of substance
adouse, or an excessive ninber of traffic violations mey ke detrimental to
the student entering most crimiral justice fields. If questians in this area
chould arise, students are encouraged to amsult with the department
head to disauss the gpecific qualification stardards of most criminal
'm‘ @mﬁl .

Program Requirements: ZAppradmetely ane-half of the crriculum will include
courses in law enforcement with the remaining courses in related areas, general
education, ard electives. Instruction will include both the theoretical concepts
ard practical applicatians needed for future success in law enforocament related
aivities. Student s are urged to amsult with their faculty advisor ard the conseling
office in plaming their semester program. The graduate will be awarded the
Associate in Applied Science Degree in Public Service, with a major in
Administration of Justice.
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Course
Number
ENG 111*
ADJ 140
ADJ 100
SDV 108
SPD 100
ENG 112*
ADJ 131
ELECTIVE
SOC 235
a
ADJ 105
ITE 115
ADJ 211
ADJ 236
ADJ
PSY 250
SOC 200
ADJ 111
ADJ 201
ADJ
MTH
ELECTIVE***

Tdral Minimum Credits for the Administration of Justice Major

PUBLIC SERVICE DEGREE PROGRAM
Associate of Applied Science Degree
Major: Administration of Justice

Course Title
First Semester

College Composition I
Introduction to Corrections
Survey of Criminal Justice
llege Survival Skills
Principles of Public Speaking
Elective

TO TAL

Second Semester
(ollege Camposition IT
legal Evidence
PLS or HIS
Juvenile Delinquency

The Juvenile Justice System
Approved TTE Elective or
Elective
TO TAL
Third Semester

Criminal Iaw, Evidence and
Procedures T

lectire Iab Coarcse

Hors Hous Credits

wwww RlwwRr www

Blw w

3

Principles of Crimiral Iwvestigation 3

Elective

Law Enforcement Psychology

Principles to Sociology

Health or Physical Education
TO TAL

Fourth Semester
Law Enforcement Organization

ad Adninistration T
Criminolagy T
Elective
Approved Math Elective **
Humenities/Fine Ats
Health or Physical Education
TO TAL

Flo w w w

RO wwwww

olo o o o oo

O O O o

olo o

NIM O o o o o

NIM O o o o o

* Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG

111-112.

** Determine transfer institurio's requiremanits priar to selectim.
** Hnenities/Fine At s: Students may choose from the following courses; Philosoghy, Religian, Misic
Appreciation, Art Appreciation; and Foreign Language
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Course
Number
ENG 111*
ADJ 100
ADJ 140
ADJ 120
SPD 100
SDV 108
ENG 112*
ADJ 131
ELECTIVE
SOC 235
ADJ 105
ITE 115
ADJ 245
ADJ 211
ADJ 236
ADJ

PSY 250
ADJ 147
ADJ

ADJ 111
ADJ 201
ADJ

MTH* *
ELECTIVE

PUBLIC SERVICE DEGREE PROGRAM
Associate of Applied Science Degree

Major: Administration of Justice
Specialization: Corrections

Course Tite

First Semester
College Camposition I
Survey of Criminal Justice
Intro. to Correctians
TIntro. to Gourts ar ADJ Elective
Prin. of Public Speaking
llege Survival skills

TO TAL

Second Semester

College Conposition IT
legal Evidence

Juvenile Delinquency or
The Juvenile Justice System
Approved TTE Elective or
Mont. of Corr. Rcilities ar
ADJ Elective

TO TAL

Third Semester

Crim. Law, Evid., & Procedures I
Prin. of Criminel Irvestigation
Elective
Law Enforcement Psychology
Iocal Adult Detention Facilities or
Elective
Health or Physical Education

TO TAL

Fourth Semester
Law Enforcement Organization
ad Adninistration I
Criminolagy T
Elective
Approved Math Elective
Sociology or Psychology
Health or Physical Education
TO TAL

Tdal Minimum Credits for Corrections Specialization

* Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.
** Determine transfer institution's requirement s priar to selectim.
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Specialization: Wildlife Management and Enforcement
Course
Number Course Title
First Semester
ENG  111* College Composition I 3
ADJ 166 Fish and Game Regulations 3
ADJ 100 Survey of Criminal Justice 3
SDV 108 llege Survival Skills 1
SPD 100 Principles of Rublic Speaking 3
Elective 3
TO TAL 16
Second Semester
ENG  112* College Composition IT 3
ADJ 131 Legal Evidence 3
PLS or HIS Elective 3
FOR 211 W ildlife Tvesticpticrl Tech. T 2
ITE 115 Ppproved ITE Elective 3
Elective 3
TO TAL 17
Third Semester
ADJ 211 Criminal Iaw, Evidence and
Procedires I 3
ADJ 236 Principles of Criminal Trvestigation 3
FOR 135 Wildlife and Fisheries Mont. 3
Elective 3
socC 200 Principles to Sociology 3
Health or Physical Education [
TO TAL 15
Fourth Semester
ADJ 111 Law Enforcement Organization
ad Administration T 3
ADJ 298 Seminar and Project in Wildlife
and Fishery Research 3
ADJ 201 Criminology 3
MTH* * Approved Math Elective 3
SOC/PSY Elective 3
Health or Physical Education [
TO TAL 15

PUBLIC SERVICE DEGREE PROGRAM
Associate of Applied Science Degree
Major: Administration of Justice

lectire Iab CGorse
Hors Hors Credits

Tdal Minimum Credits for Wildlife Management and

Enforcement Specialization

Suggested Electives: FOR 115, GWR 105, NAS 106, ADJ 227.
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*PUBLIC SERVICE TECHNOLOGY (AAS DEGREE)
Major: Early Childhood Development
Degree: Associate of Applied Science
Length: Two-year Program - Four semesters

Purpose: The Associate of Applied Science Degree is designed to prepare
students as paraprofessionals in the field of early childhood development.
Successful carpletion of the program will qualify students for enployment in a
variety of situations where care and maintenance of young children is the primary
dojective. The program will expose students to the dharacteristics, basic skills,
and knowledge necessary for early childhood development providers.

Occupational Objectives: Preparation for positions as early childhood
develoorent workers in the following settings:

Child Care Centers Residattial Facilities

Day Care Centers Family Day Care Homes
Nursery (Pre-kindergarten Schools) Head Start Programs
Elementary Schools (Kindergarten, Special Fducation, Tutaring)
Recreational Programs for Preschool Children

Admission Requirements: In addition to requivenents for general admission to
the College, a personal interview with the program head is reconmended.

Program Requirements:The program combines a blend of general education
courses with sgpecialized courses intended to provide preparation in the areas
most directly agplicable to the child-care function. 2dditiamwlly, the Coordinated
Intemship courses provide an goportunity for individualized practicum in the type
of wark situation in which the student is particularly interested.

*Not designed as a direct transfer program.
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Course
Number
SDV 108
CHD 120
CHD 121
CHD 145
CHD 118
PSY 231
ENG 111
CHD 215
CHD 165
CHD 146
ENG 112*
Elective

HLT 135
MTH

CHD 205
CHD 122
HLT 100
PSY 200
Electivex*
CHD 265
CHD 166
CHD 210
ITE 115
Electivex*

Tdal Minimum Credits for Early Childhood Develcprent

* Students who do not wish to purste a Baccalaureate degree may substitute ENG 101-102
farBNG111-112.

PUBLIC SERVICE DEGREE PROGRAM

Associate of Applied Science Degree
Major: Early Childhood Development

Course Title

First Semester
llee Survival Skills
Intro. to Early Childhood Educ. or

Teaching Art, Misic, and
Movenent to Children

lang. Ats fr Young Children

Life Span Human Dev I

College Conposition I

TO TAL

Second Semester

Models of Early Chld. Educ. Prog.

Obser. & Part. in Early Chld./
Primary Settings
Math, Science, & Social
Studies for Ghildren
College Conposition IT

(hild Health & Nutrition
TO TAL
Third Semester
Mathematics (151 or 120)
Guiding the Behavior of Children
thld. Educ. Develop. IT
Firgt Aid & Cardiopulmonary
Resuscitation
Principles of Psychology

TO TAL

Fourth Semester
Adv. Qoserv. & Part. in Early Gd./
Primary Settings
Infant & Toddler Programs
Intro. to Caorputer
Applications and Concepts
Humenities/Fine Ats
TO TAL

Lectire
Hours

Rlw w v

Flw w w N

w w w

W w R Blw w w

Blw w

Lzb e
Hours Hours
0 1
0 3
2 3
2 3
0 3
0 3
4 16
0 3
6 3
2 3
0 3
0 3
0 3
8 18
0 3
0 3
0 3
0 3
0 3
0 3
0 18
6 3
0 3
0 3
0 3
0 3
6 15

#*  Huenities/Fine Arts Hlectives: Students may choose from the following courses: Philosoghy, Religion, Misic
Apreciation, Art Appreciation, and Foreign Languages .
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PUBLIC SERVICE TECHNOLOGY (AAS DEGREE)
Major: Human Services
Specialization: Mental Health
In addition to the above specialization, specializations in
Early Childhood Education and Gerontology are also available.

Degree: Associate of ZApplied Science
Length: Two-year Program - Four semesters

Purpose: The Associate of Applied Science Degree is designed to prepare
students as paraprofessionals in the field of humen services. Successful
ampletio of the program will qualify students for entry-level jdos in social services,
mental health, mental retardation, child care, nursing hores, substance abuse
ard correctiamal facilities. The program will expose students to the characteristics,
basic skills and knowledge necessary for humen services providers.

Occupational Cojective: Preparation for positions as humen services workers in
the following settings:

Alcchol Treatment Program Nursing Homes
Sheltered Workshop Programs Social Services Departments
Senior Citizens Centers Correctiawl Institutians

Group Homes and Clubhouses Juenile Treatment Centers

Admission Requirements: In addition to the adnission requivements, established
for the Qollege (as listed under the gereral admissian), entry into the Associate of
Applied Science degree program with a major in mental health will require
departmental permission.
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Course
Number
ENG 111*
HMS 100
HMS 121
PSY 231
PSY 200
SDV 108
ENG 112*
ITE 115
PED

MTH

HMS 122
PSY

MEN 101
PSY 215
HMS

PSY 232
SOC 200
ELECTIVE***
MEN 102
SOC 268
MEN 225
ECO 120
ECO 201
HMS 190%**

PUBLIC SERVICE DEGREE PROGRAM
Associate of Applied Science Degree
Major: Human Services

Specialization: Mental Health

Course Tite

First Semester
College Composition I
Introduction to Humen Services
Basic Gounseling Skills T
Life Span Human Development I
Principles of Psychology
llee Survival Skills

TO TAL

Second Semester

College Conposition IT
Intro. to Carputer

Applications and Concepts
Elective or HLT 100
Mathematics (MIH 151 or 163)
Basic Counseling Skills IT
Elective

TO TAL

Third Semester

Mental Health Skills T
Abnormal Psychology
Elective
Life Span Human Develcopment IT
Principles to Sociology
Humenities/Fine Ats

TO TAL

Fourth Semester
Mental Health Skills IT
Social Problems
Counseling Therapy
Survey of Economics or
Prin. of Eo. I - Macroeom.
Coord. Intemship/Mental Health

TO TAL

Tdal Minimm Credits for the Mental Health Major

*  Student s who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.

**  Requires apgproval of the Humen Services Advisor

# Huenities/Fine Arts Electives: Students mey choose fram the following courses: Philosophy, Religion, Misic ...
Apreciation, Art Apporeciation, and Foreign Ianguages. Befare meking a selection, the student is advised to determine the

transfer institutio's requirareits.
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Course
Number

ENG 111*
HMS 100
HMS 121
PSY 231
PSY 200
SDV 108
ENG 112*
I 115
PED

MTH

HMS 122
PSY

CHD 145
CHD 118
CHD 120
MEN 101
ELECTIVE**
CHD 146
CHD 215
MEN 102
ECO 120
ECO 201
HMS 190

Tdal Minimum Credits for the Early Childhood
Bducation Specialization

* Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.

PUBLIC SERVICE DEGREE PROGRAM

Associate of Applied Science Degree
Major: Human Services

Specialization: Early Childhood Education

Course Tile

First Semester
College Composition I
Introduction to Humen Services
Basic Comnseling skills I
Life Span Human Development I
Principles of Psychology
Gollege Survival Skills

TO TAL

Second Semester

College Composition IT
Intro. to Computer

Applications and Concepts
Elective or HLT 100
Mathematics (MIH 151 or 120)
Basic Counseling Skills IT
Elective

TO TAL

Third Semester
Teaching Art, Music & Movement
to Children
lang. Atsfx Young Children
Intro. to Early Childhood Educ.
Mental Health Skills Training I
Humenities/Fine Ats
TOTAL

Fourth Semester

Math, Science and Social
Studies for Children
Models of Early Childhood Educ.

Program
Mental Health Sdlls Trainirg IT
Survey of Economics or
Prin. of Ewo. I - Macroecm.
Elective
Coordinated Intemship in Early

Childhood Education
TO TAL

Iecure Ieb [€ebia=S)
Hurs Hrs Cedits
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* Humenities/Fine Arts Hlectives: Students may choose fram the following courses: FPhilosoghy, Religion, Misic Appreciation,

Art Appreciation, and Foreign Ianguages. Befare meking a selection, the student is advised to determine the transfer .
institurion's requirarents.
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PUBLIC SERVICE DEGREE PROGRAM
Associate of Applied Science Degree
Major: Human Services
Specialization: Gerontology

Course Iectire Isb CGoarse
Number Course Title Howrs Hows Credits

First Semester

ENG 111  College Composition I 3 0 3
HMS 100 Intro. to Humen Services 3 0 3
HMS 121 Basic Counseling Skills T 3 0 3
PSY 200 Principles of Psychology 3 0 3
PSY 231 Life Span Human Devel. I 3 0 3
SDV 108 llee Swvival skills 1 0 1
TO TAL 16 0 16
Second Semester
ENG  112* College Composition IT 3 0 3
HLT 100 Firet Aid & CPR 3 0 3
PSY 232 Life Span Humen Devel. II 3 0 3
MTH 151 Math (MIH 161 or 163) 3 0 3
HMS 231 Gerontology I 3 0 3
TO TAL 15 0 15
Third Semester
MEN 101 Mental Health Skills T 3 0 3
SOC 200 Principles to Sociology 3 0 3
HMS 232 Gerantology IT 3 0 3
ELECTIVE** Humanities/Fine Arts 3 0 3
IE 115 Basic Conmputer Literacy 3 0 3
soc 268 Social Prdblems 3 0 3
TO TAL 18 0 18
Fourth Semester
MEN 102 Mental Health Skills IT 3 0 3
DIT 125 Cur. Concepts In Diet & Nitrit. 3 0 3
HCT 101 Health Care Tedmician I 3 0 3
HCT 102 Health Care Tedmician IT 2 3 3
HMS 190 Coord. Clinical Practice 0 10 3
TO TAL 11 ik) 15
Tdal Minimm Credits for the Gerantology Specializatian ....cccccceeeeeeee.. 64

*  Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102.

** Hurenities/Fine Arts Hlectives: Students may choose fram the following courses: FPhilosophy, Religion, Misic Appreciation,
Art Appreciation, and Foreign Ianguages. Befare meking a selectian, the student is advised to determine the transfer i
nstiturio's requirarents.
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DIPLOMA PROGRAMS

Diploma programs are generally two years in length. They are designed to
prepare students for employment in a given occupational area.

CERTIFICATE PROGRAMS

Certificate Programs are designed to prepare skilled craftsmen to meet the
needs created by teclmological advancement and to provide related areas of study
which equip students with the ability to develop an understanding of the American
free enterprise system and an appreciation for a broader social cutlook.

The Occupational Program is designed to prepare students for initial
enployment, retraining for new skills, or for advencement within a given vocation.
Most certificate programs at the College are ane year in length. However, any ane
of the certificate aurricula may be pursued an a part-time basis with the understanding
that it will require nore than ane year to conplete the program.

GENERAL EDUCATION REQUIREMENTS

In order that the diplom ard certificate arricula will comtain a requisite
increment of general education to satisfy the policy established by the State Board
for Commity Golleges ard still allow for meximum instituticnal and individual
flexdiility, the following guidelines will ggoly:

1  Fifteen to twenty (15-20) peroent of the credit-hour requirements should include
ocourses in general education, exclusive of specialized courses in the major
field, ar sugpporting tedmical ard theory courses in related fields. These
courses should be selected fram the following:

Comunication Skills Humanities
Health, Physical Education Orientation

ar Recreation Social Science
Mathematics Laboratory Sciences

2 In satisfying the above requirenent, repetition of a disciplire is not
encouraged; the maximum munber of courses allowable from any discipline
should be two.

PROGRAMS OF STUDY

Programs of study for students plaming to pursue occupational programs are
listed an the following pages.
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COMPUTER ELECTRONICS
DIPLOMA PROGRAM

Major: Computer Electronics
Length: Two-Year Program including one summer session

Purpose: Integration of computer technology into manufacturing, education,
entertaimment, and consurer products has produced a need for technicians with
not anly basic electranics skills but also advanced and specialized skills in conputer
technology . This curriculum provides the student with the goportunity to dotain the
knowledge and develcp the skills necessary to qualify as a carputer technician.

Through lecture and laboratory experiences, the student will becore familiar
with basic carputer circuits and logic, carputer peripherals, optical tedrologies,
ard tradbleshooting tedmiques. Students will develcp the basic skills necessary
to establish their omn private enterprises.

Occupational Objectives:

Electranics Service Technician Test Tecdhmician

Computer Service Tecmnician Computer Assembly Technician
Field Service Techmician Computer Sales Representative
System Teclnician Qulity Tectnician

Admission Requirements: Applicants must meet the general requirements for
admissio to the oollege.

Program Features: The program is designed to be modular. Students may
aaplete the certificate in Electronics Servicing (See Page 186) ard apply all the
asdit s earmed in that program towards the Diplam. The Certificate program stresses
consuner product repair and basic canputer repar . The Diploma program stresses
computer systems.
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COMPUTER ELECTRONICS
DIPLOMA PROGRAM

Course Lecture Lab Course
Number Course Title Hours Hours Credits
First Sarester
TEL 150 Intemetworking T 3 3 4
ESR 158 Electranic Cirauits for Comp. 3 3 4
ETR 166 Fund. of Computer Tech. 3 3 4
MTH 103 Aplied Technical Mathematics I 3 0 3
MTH ok Approved Math Elective
SDV 108 llee Suwvival Skills, or
SDV 106 Preparation for Employment 1 0 1
TO TAL 213 9 16
Second Semester
ENG 101 Practical Writing, ar 3 0 3
ENG Approved English Elective
TEL 151 Intermetworking IT 3 3 4
ESR 150 Software Config. & Diagnostics 3 3 4
MTH 104 Aplied Tecdlnical Mathematics IT 3 0 3
MTH ok Approved Math Elective
ETR 143 Devices & Applications 3 3 4
TO TAL 1415 9 18
Summer Semester
ETR 294 Tedmical Certification 2 0 2
ETR 193 Studies in Intemet Technology 2 0 2
IIN 116 Windows 2003 Network
Infrastructure Inplaventatian,
Management, & Maintenance 3 2 4
TN 115 Windows 2003 Server 3 2 4
TO TAL 10 4 »
Third Semester
TEL 250 Intermetworking ITT 3 3 4
Elective Social Science Elective 3 0 3
ITE 280 Wireless Network System Eng. 3 2 4
TO TAL 9 5 11
Fourth Semester
TIE 124 Intro. to Unix Operating Sys. 3 2 4
ETR 156 Digital Circuits & Microprocessor
Fundamentals 3 3 4
TEL 251 Intemetworking IV 3 3 4
Elective* Technical Elective 3 03 34
TO TAL 2 11 15-
Tdal Minimum Credits for Diploma in Corputer Electronics ........ce....... 71

*Student s may select ae of the fallowing aourses for tedmical elective: TITP 120, ESR 180, ITD 112, ar TIN 260.
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MACHINE TOOL OPERATIONS
DIPLOMA PROGRAM

Major: Machine Tool Operations

Length: Two-year Program - Four semesters

Purpose: Due to the ever increasing demarnds of industries and the shortage of
highly skilled workers, we have been requested to of fer a higher level of canpetence
in Machine Tool Qperatians. This program is designed to prepare persas for full-
time employment immediately upon completion of the community college program.

Occupational Objectives:

CNC Operator Tool & Die Maker Trainee
Shop Foreman CNC Manufacturing Teclnician
Machinist CNC Programmer

Admission Requirements: In addition to the admission requirements for the
(ollege, entry into the Machine Tool Operations curriculum requires proficiency in
high school mathematics, blueprint reading, and algebra and ane wnit of trigonoretry
ar equivalent.

Program Requirements: The curriculum in Machine Tool Qperatians is a two year
program encarpassing instruction in the many areas required for competence as
a machinist. The core of the program is designed to assure proficiency in
mathematics, blueprint reading and general education. It will provide the student
with a backgroud that will allow him/her to adapt to a variety of specialized jdos in
the marufacturing industry. Upon carpletion of the program the student will ke
awarded a Diploma in Machine Tool Operatians.

Program Features : The program is designed to be modular .A student can complete
the certificate program in Machine Tool Operations ard aotirue, if he/she desires,
to eam the diplom in ane additional year. The certificate program stresses
cowenticnal machining. The diploma program stresses computer-controlled
hardware and advanced manufacturing techniques.
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MACHINE TOOL OPERATIONS
DIPLOMA PROGRAM

Course Iectire  Iab Gouarse
Number Course Tite Hors Hoars  Credits
First Sarester
DRF Elective 3 0 3
MTH 103 Aplied Technical Mathematics I 3 0 3
MAC 161 Machine Shop Practices I 2 3 3
MAC 162 Machine Shop Practices IT 2 3 3
WEL 123 Arc Welding T 2 3 3
TO TAL 2 9 15

Second Semester

ENG 100 Basic Occup. Communication 3 0 3
MTH 104 Aplied Tecdmnical Mathematics I 3 0 3
MAC 163 Machine Shop Practices ITIT 2 3 3
MAC 164 Machine Shop Practices IV 2 3 3
MAC 116 Machinist Handbook 2 0 2
SDV 106 Prep. for Employment 1 0 1

TO TAL B 6 15

Third Semester

MAC 231 Adv. Precision Machining T 2 3 3
MAC 241 Adv. Precision Procedures I 2 3 3
MAC 121 Computer Numerical Control I 2 3 3
WEL 130 Inert Gas Welding 2 3 3
PSY Elective 3 0 3

TO TAL il 2 15

Fourth Semester

MAC 122 Computer Nurerical Control IT 2 3 3
MAC 209 Standards, Measurements and
Calculations 3 0 3
MAC 232 Adv. Precision Machining IT 2 3 3
MAC 242 Adv. Precision Procedures IT 2 3 3
DRF 200 Surv. of Camputer Aided Draftirg 3 2 4
TO TAL 2 il 16
Tdal Credits for Diplam in Machine Tool Operations ..occccccccceeeeeeeeeeeenn. 61
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OCCUPATIONAL THERAPYASSISTANT
DIPLOMA PROGRAM

Major: Occupatiael Therapy Assistant
Degree: Diplama in Occupatiael Therapy Assistant
Length: Twenty-two month, five semester program

Purpose: To prepare selected students to qualify as amtributing menbers of the health
care team who will care for patients under the supervision of a Registered Occupaticnal
Therapist. The goals of the cccupatianal therapy team are to develcp, restore, or maintain
adeptive skills in individuals whose abilities to ogpe with daily living are thweatened or
impaired by disease, imjury, developmental distaility, or social disadventage.

Accreditation: The Occupatiaswl Therapy Assistant Program is accredited by the
Accreditation Council for Occupatiamwl Therapy Education (ACOTE) of the American
Occupatiael Therapy Association (AOTA), located at 4720 Montgomery Lane, P. O. Bx
31220, Bethesda, MD 20824-1220. AOTA's phone munber is (301) 652-2582.  Graduates
of the program will be able to sit far the matiamnl certification examination for the ccogpatianal
therapy assistant administered by the Natianal Board for Certification in Occupatianal Therapy
(NBCOT) . After successful completion of this exam, the individual will be a Certifed
Occupatiael Therapy Assistant (COTA). Mot states require licensure in arder to practice;
however, s£ate licenses are usually based an the results of the NBCOT Certificatim
Examination.

Occupational Objectives: Eployment opportunities include positions in hospitals,
retebilitation canters, clinics, day care centers, lay-term care facilities, sdwols, sheltered
workshops, homebound programs and comunity agencies.

Admission Requirements: In additim to the general requirements for admission to the
(ollege, amsideration for a position in  this program requires a high school diplare or GED;
the completion of the SVCC entry-level assessment examination (ASSET or COMPASS) ;
two wits of mathamatics (Algebra I plus Algebra IT or Gearetry), ae wnit of Biclogy with a
laboratory, and ane unit of Chemistry with a laboratory . High school seniors who have not
completed the full sequence of the prerequisite courses must be enrolled in the secand
semester of these courses and have eamed a grade of "C" or above for the first semester
to be considered for program admission. MIH 126 may substitute for the second math unit.
Additional classes that are recaomended include: Abnormal Psychology and Ethics for
Health Care Persamel. Grades in these courses must reflect a minimm of “C.” Eight (8)
hours of doservation in an occupaticnal therepy setting should be documented by the OT
persarel deoting and date (') and  time(s) .

All high school courses and/or oollege work must reflect an overall grade average of
' (2.0 G.P.A.) a higer. Satisfactory perfamence an the ASSET or COMPASS testing
program is required. All pre-requisite courses, including ary prescribed develcpmentd
studies courses, must be successfully carpleted before the Jaruary 15 application deadline.
Students plaming to transfer to senior institutions should inform their advisors and should
cansider coursework that can be used for transfer.

Because entry into this program is ocarpetitive, students must oaplete the application
process with the Admissions Of fice by Jarwery 15. Classes begin the Fall semester of
each academic year. Qut-of-service region goplicant s will be aonsidered for any geenings
available aftr Aoril 1 and  out-of-state applicants will be omnsidered for any openings
available after May 1. When enrollments nust e limited for any arriculum, priority shall be
given to all qualified applicents who are residents of the political subdivisians (Bucharen,
Dickenson (partial), Resell, ar Tazewell conties), supporting the Gollege and to Virgiia
residents not having access to a given program at their local comumnity college, provide
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such students apply for admission to the program prior to registration or by a deadline
established by the llege. In addition, residents of localities with which the (llege has a
clinical site or other agreements mey receive equal cansideration for admission

Student s acoepted into the program are required to submit a certificate reflecting a
successful physical examination, signed by a licensed physician. The physical examination
must be cmpleted after receiving notification of acceptance to the program and prior to
begiming classes. Immmnizations must be current and include Hepatitis B and MMR. Proof
of Tuberculin skin test (PPD) and CPR certification must be shown on admission to the

program and kept current throughout the program.

Program Requirements: Academic Requirements: The student is required to conplete
a sequence of courses and learming experiences. Students must achieve a grade of "C" or
better in all program caurses. Ay student receiving a grade of "D"  in ary of the program
courses will be placed an Program Prdoation. That course shall be remediated once, with a
written aontract axtaining the requirements of the ramediation. Please note: Students may
e required to wait at least ane academic year before they will have an opportunity to
remediate the course. Student s on program praoation status will anly ke allowed to remediate
the course if there is an cpen positim in the class. Dismissal fram the program shall result
if: 1) the student does not meet the requirements of the praoatianary aontract; 2) the student
receives a fimal grade of 1less then “C” in ay program coarses either dwing or after the
pericd of the Program Prdoatian; or 3) a fimal grade of "F" in any coursework after admittance
to the program will result in dismissal from the program. Remediated courses nust be
aapleted with a final grade of "C" or better.

Clinical and Behavioral Requirements: Selected and supervised leaming experiences are
required by this program and will be acconplished at selected health care facilities. Because
areas to omplete clinical training. Students are respansible for providing their own
transportation, uniforms, and living expenses during fieldwork experiences. In the fifth
semester, there will be 40 howrs per wesk of clinical time (level IT fieldwrk) in two eidht
week segments, so students nust plan their schedules accordingly. Program faculty will
doserve ard evaluate the student’s suitability for the profession. If in the judgrent of the
Program Faculty the student does not exhibit those behaviors required of the occupaticonal
therapy assistant, the student may be asked to withdraw from the program.

NOTE: All OTA students must complete Level II Fieldwork within 18 months following
conpletion of academic preparation.

NOTE: A felawy cawiction may affect a graduate's ability to sit far the NBIOT cartificarion
examination or attain state licensure.

NOTE: Criminal Background Checks/Drug Testirg:

Background checks for criminal history and sex offender crimes against minors are required
for entrance into some clinical agencies. Students with cawictions mey be prohibited from
clinical practice and may not conplete the program. Clinical agencies mey require drug
testing prior to placament of students for dlinical rtatians. Student s with positive dnyg test
results may be prchibited fram clinical practice and may not corplete the program. Cost for
criminal keckground checks and drnyg testing will be the respansibility of the student.
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Course
Number
BIO 141
*ENG 111
**HLT 141
OoCT 100
R TTH 102
PSY 231
SDV 104
a

SDV 108
BIO 142
OoCT 201
OoCT 195
oCT 205
NAS 195
Electivexx*
PSY 232
OoCT 190
oCT 207
oCT 220
OoCT 210
oCT 202
oCT 203
OoCT 208
OoCT 190
OoCT 290
OoCT 290

OCCUPATIONAL THERAPYASSISTANT

DIPLOMA PROGRAM

Course Title

First Semester
Human Anatomy & Physiology I
College Composition I
Intro. to Medical Terminology
Intro. to Occupatianal Therapy
Computers and Info. Systems
Human Life Span DevI
Study Sdlls

ollee Survival Skills
TO TAL
Second Semester
Human Anatomy & Physiology IT
Occupational Therapy with
Psychosocial Dysfinction
Topics in OT far Pysical
Dysfunction
Therapeutic Media
Topics in Upper Extremity Anatomy &
Kinesiclagy
Humenities/Fine Ats
Human Life Span Dev.I
TO TAL
Summer Session
Coord. Practice inCT' I (Level I)
Therapeutic Skills
Occupatiasl Therapy for the Adilt
TO TAL
Third Semester
Assistive Tech. in OT
Occupational Therapy With
Occupational Therapy With
Develoomental Disabilities
OT Service Mgmt. & Delivery
Qoord. Pract. inCOr IT (Ievel I)
TO TAL
Fourth Semester
Coard. Pract. In O ITT-Level IT
Fieldwork
Coord. Pract. in OT V-Iewel IT
Fieldwork
TO TAL

Taal Credits for the Occupatiael Therapy Assistant

Diploma Program .
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* Student s who wish to pursue a Baccalaurate degree are advised to take both ENG 111-112, ENG

101 mey be substituted for ENG 111, hut is not a trensferrable course.

il HLT 143 or HLT 144 may substitute for HLT 141.
*%%  AST 232 or ITE 100 may substitute for ITE 102.
*xkk A list of suggested classes may be dotained from advisor or program director.
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WELDING
DIPLOMA PROGRAM

Mejor: Welding
Length: Two-year Program - Four semesters

Purpose: This curriculum has been designed to prepare welding students to fill
the gap in industrial merufacturing between the welder/fitter-welder and the
welding shop foreman. The welding Diploma program is designed to train
students to fulfill higher positians in industrial welding upon gradiation fram the
program.

Occupational Objectives:

Welder
Fitter-Welder
Shop Foreman

Admission Requirements: Students must meet the general admission
requirement s established by the College.

Program Requirements: The Welding Diplam program is designed to prepare
students to work as industrial welders in a leadership position, and to provide them
with an introduction to the prdolams associated with the various types of equipment
ard materials used in welding. In addition to the courses in welding, students will
receive instructio in fivst aid ard safety, blusprint reading, conputer agplications,
machine shop practices, computer aided drafting, and computer rumerical comtrols.
The student also receives instruction in basic occupational commmication, and
applied mathematics which provide the graduate with a general knowledge base
necessary for ef fective funtioning in the irmdustrdal settirg.

Students successfully conpleting the program receive the Diplama in Welding.

Jdo goportunities for industrial welding leadership exists in weny areas, primerily
in the marufacturing and service areas.
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Course
Number

MAC
DRF
MTH
AST

WEL
WEL

ENG
MTH
MAC
WEL
WEL

PSY
MAC
WEL
WEL
WEL

HLT
DRF
MIN
SDV
WEL
MAC

161

103
232
117
123

100
104
162
160
126

121
130
141
195

100
200
288
106
295
122

WELDING
DIPLOMA PROGRAM

lectire Isb Course

Course Tite Hours Hors Credits

First Semester

Machine Shop Practices I 2 3
Elective 3 0
Applied Technical Mathematics I 3 0
Microcomputer Of fice App. 3 0
Oxyacetylene Welding & Cutting 2 3
Arc Welding T 2 3
TO TAL 15 9
Second Semester
Basic Occup. 1 Communication 3 0
Applied Technical Mathematics IT 3 0
Machine Shop Practices IT 2 3
Semi-Automatic Welding Proc. 2 3
Pipe Welding I 2 3
TO TAL 2 9
Third Semester
Elective 3 0
Computer Numerical Control I 2 3
Inert Gas Welding 2 3
W elder Gartification Test 2 3
Topics in Welding: Pipe Fitting 2 3
TO TAL 11 2
Fourth Semester
First Aid and CPR 3 0
Survey of Computer Aided Draftirg 3 2
New Miner Training/Surface 1 0
Prep. for Employment 1 0
Advanced Topics in Welding 2 3
Camputer Numerical Control IT 2 3
TO TAL 10 8

Taal Credits for Diploma in WeldiNg occeeccccccvvcceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeenaes
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ARTS AND CRAFTS PRODUCTION
Certificate: Catificate in Ats and Crafts Production
Length: One-year Program - Two semesters

Purpose: The Arts and Crafts Production certificate program is designed to prepare
student s for careers as practicing craf tpersons ard professianal artists The self-
enployed craftpersons will benefit in the production of crafts by increasing their
artistic abilities and developing their business, organization, plaming, and
comunication skills.

Admission Requirements: Students are required to meet the general admission
requirenents of the College.

Program Requirements: The arriculum for arts and craf ts production is designed
to provide general education for the student as well as the necessary tedmical
lackground essential for the success of the students in their dhosen crafts field.
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ARTS AND CRAFTS PRODUCTION
CERTIFICATE PROGRAM

Course lectire I Qe

Number Course Title Hors Hoas Credits

First Semester

ENG 101* Practical WrtigT 3 0
ART 286 Communication ZAts 1 4
Workshop

CRF 101 Hard Built Pottery 1 4
a

CRF 110 Introduction to Crafts

ART 121 Drawing I 3 0
ART 131 Fundamentals of Design I 3 0
ART 125 Introduction to Painting 2 3
a

CRF 100 Survey of Hand Crafts
ART 283 Computer Graphics I

SDV 108 College Survivel Skills 1 0
TO TAL 4 1
Second Semester
PSY 200 Prin. of Psychology 3 0
a
socC 200 Principles to Sociology
BUS 165 Small Business Management 3 0
ART 287 Portfolio and Resume
Preparation 1 4
CRF 107 Hand Crafted Leather Wark 1 4
ART 122 Drawing IT 3 0
a
CRF 102 Wheel Thrown Pottery
ART 132 Fundamentals of Design IT @ 2 3
ART 231 Saulpture I ar
ART 171 Airrush T ar
ART 290 Coordinated Intemship _ _
TO TAL B 11

Tazal Minimum Credits fir &rts and Crafts Production Certificate .............

*Student s who wish to pursue a Baccalaureate degree need to take English 111-112.
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BANKING

Certificate: Certificate in Barking

Length: One-year Program - Two semesters plus Summer Session

Purpose: The Certificate in Barnking is designed to provide the student, whether
already employed in kenking or preparing for a career therein, with a broad and
professional knowledge of banking theory and practice.

Occupational Objectives:

Bank Loan Examiner
Bank Teller

Bank Branch Manager
Bank Cashier

Admission Requirements: Admission to the program is governed by the established
admission requirements to the (ollege. In addition, entry into the Banking program
requires proficiency in high school English and Mathematics. Students with
deficiencies will require Develoomental Studies.

Program Requirements: The curriculum in Banking includes courses in banking
and a variety of related courses in business, economics, and accomnting. Students
who satisfactorily conplete the program are eligible to receive the SWC Certificate
in Banking.
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Course
Number

SDV
ACC
ACC
FIN

ECO
ENG
BUS

ACC
ECO
ENG
BUS
FIN

AST
AST
ECO

Tdal Minimum Credits far Gertificate in Barking

*  Students who do not wish to pursue a Baccalaureate degree in Banking
may substitute ENG 101-102 for ENG 111-112.

108
211
213
110
201
111*
121

212
202
112*
122
205

205
232
231

BANKING CERTIFICATE PROGRAM

Course Title

First Semester

llee Survival skills
Principles of Accoanting I
Principles of Acconting I Lab
Principles of Banking
Principles of Economics I
College Camposition I
Business Mathematics I

TO TAL

Second Semester

Elective
Principles of Acconting IT
Principles of Econamics IT
College Canposition IT
Business Mathematics IT
Consumer Credit Analysis

TO TAL

Summer Session
Elective
Business Communications
Microcomputer Of fice App.
Principles of Mumey & Banking I
TO TAL
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COMPUTER AIDED DRAFTING

Certificate: Certificate in Computer Aided Draf tirg

Length: One-year Program - Two semesters

Purpose: This certificate program in canputer aided drafting is designed to teach
the fundamentals of engineering drawing and graphics. This program will prepare a
student to perform the duties of an engineer’s aide, aporentice draftsman, or the
oereral duties performed in a amstruction enginesring or amtractor’s office.
Occupational Objective:

Ppprentice Draftsman Engineering Aide

Admission Requirements: Applicant must meet the general requirenents fix
adnission to the college.

Program Requirements: The student is required to take basic tedmical courses
and general education courses.
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COMPUTER AIDED DRAFTING CERTIFICATE PROGRAM

Course
Number

ENG

MTH
DRF
DRF

SDV
ARC
MAC
CIv

DRF
DRF

Taal Credits for the Computer Aided Draf ting Certificate Program

101
115

103
111
201

106
121
121
115
112
202

Course Title

First Serester
Practical Writing T
Intro. to Conputer Applications
and Concepts
Applied Technical Mathematics I
Teflmical Draf tirg
Computer Aided Draf tirg
& Design T

TO TAL

Second Semester

Prep. for Employment
Architectural Drafting I
Computer Numerical Control I
Civil Engineering Drafting
Tedmical Draf tirg IT
Computer Aided Draf tirg

& Desion IT

TO TAL
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DIESEL POWERED EQUIPMENT/MINE MACHINERY MAINTENANCE
Certificate: Certificate in Mine Machinery Maintenance

Length: One-year Program - Two semesters plus Summer session in Diesel
Power maintenance.

Purpose: The ootion is designed to train persons for full-time erployment upan
successful conpletion of the program. Diesel power mechanics are inwvolved
with those machines commonly found in highway construction and in surface
mine operations. The program option is geared to produce students who can
transitim easily into today’ s jdo merket. Another advantage is that the ae-year
program allows a persm to select a “going career” while it is still goirg.

Occupational Objectives:
Mine Machinery Mechanic

Heavy Equipment Mechanic
Diesel Engine Mechanic

Admission Requirements: Applicant must meet the general requirements of
adnissian to the collece.

Program Requirements: The student is required to take courses in electricity,
hydraulics systems, mechanical maintenance, welding, as well as related math
ard other general education courses. In addition, the student is to take those
specialized tecdmical courses within the chosen option.
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DIESEL POWERED EQUIPMENT/MINE MACHINERY MAINTENANCE

Course
Number

DSL
MTH
MEC

AUT
SDV

DSL
MEC

AUT
MTH

ENG
DRF
AST

DSL

DSL

181
103
161

241
108

182
165

242
104

160
232
152

190

CERTIFICATE PROGRAM

lectire Isb  Goarse

Course Tile Hors  Hoars Credits
First Savester

Diesel Mechanics I 4 6 6

Aplied Technical Mathematics I 3 0 3

Basic Fluid Mechanics-Hydraulics/

Pneunatics 2 2 3
Artamotive Electricity T 3 3 4
College Survivel Skills 1 0 1

TO TAL i) 11 17
Second Semester
Diesel Mechanics IT 4 6 6
Applied Hydraulics, Pneumatics
and Hydrostatics 2 2 3
Auramctive Electricity IT 3 3 4
Iplied Tecdmical Mathematics IT 3 0 3
TO TAL © 11 16
Summer Session
Frglish Elective 3 0 3
Machine Blueprint Reading 3 0 3
Microcomputer Of fice App. 3 0 3
Diesel Power Trains, Chassis, and
Suspension or 2 4 4
Coord. Intem. in Diesel Tech. 0 20
TO TAL 11 420 -
Tadal Credits for the Diesel Powered Equipment/Mine
.......................................................................... 46

Machinery Maintenance
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EARLY CHILDHOOD EDUCATION

Certificate: Certificate in Early Childhood Education
Length: One-year Program - Two semesters

Purpose: The certificate program is designed to prepare individuals for employment
in a variety of situations where care ard maintenance of youg children is the
primery dojective. Practitioners already employed in the child care function may
find this program aporopriate for upgrading and broadening their paraprofessional

Occupational Cbjectives: Preparation of upgrading for positions as child care
assistants (ar aides) in the following types of facilities:

Child Care Centers Residarial Facilities
Day Care Centers Family Day Care Homes
Nursery (pre-kindergarten)

Schools

Admission Requirements: In addition to requirements for general admission to
the CGollege, a persaml interview with the progrem head is necessary.

Curriculum Requirements: The program corbines a blend of general education
courses with specialized courses intended to provide preparation in the areas most
directly ggolicable to the child-care functio. Additiawlly, the Coordinated Intemship
courses provide an opportunity for individualized practicum in the type of work
situatim in which the student is partiailarly interested. Students mey carry either
the full arriailum to receive the certificate in ae year ar may take a lesser nunber
of courses suitable to their om schedule and carplete the curriculum over a

lawer periad of tine.
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EARLY CHILDHOOD EDUCATION CERTIFICATE PROGRAM

Course Iectire Isb Coarse
Number Course Title Hors Hoaors Credits

First Semester

CHD 145 Teaching Art, Music and 2 2 3
Movement to Children
CHD 118 Language Ats fixr Young 2 2 3
Children
CHD 120 Introduction to Early Childhood
Blucation 3 0 3
ENG 101 Practical WrtigT 3 0 3
PSY 231 Life Span Human Develop. I 3 0 3
SDV 108 llee Svival skills 1 0 1
TO TAL 1 4 16

Second Semester

CHD 146 Math, Science and Social 2 2 3
Studies for Children
CHD 215 Models for Early Childhood 3 0 3
Education Programs
CHD 165 Observ. & Barticip. in Early 1 6 3
Childhood/Primary Settings
ENG 102 Practical WntirgIl 3 0 3
HLT 135 Child Health and Nutrition 3 0 3
HLT 100 Firt Aid & Cardiopulmonary 3 0 3
Resuscitarion
TO TAL 15 8 18
Tdal Minimm Credits for Early Childhood Education Certificate ........... 34
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ELECTRONICS SERVICING

Certificate: Certificate in Electronics Servicing

Length: One-year Program - Two semesters plus Summer Session

Purpose: Jdb ogportunities in the field of conputer ard electranics repair are
expected to increase significantly over the next decade. The Electronics Servicing
program is geared to train students to enter the field of electronic service and
repair by introducing student s to the fundament al principles of electranics. Student s
diagnose electranic prablens, select proper tools and test equipment and utilize
these to locate and repair variaus electranic devices. Student s add to their electranic
knowledge by taking courses in computer repalr, intemetworking, electranics
comunication, tedmical writing and humen relations.

The areas of concentration include computer repair and networking
technology with an enphasis on computer assembly and upgrading, magnetic
data storage, printer repar, video display systems,network server installatiom,
and server maintenance.

Occupational Cbjectives:

Electranics Computer Tectnician
Conputer Network Technician
Server Inst allation Technician
Server Maintenance Teclnician

Admission Requirements: Applicant must meet the general requirements o
adnission to the college.

Program Requirements: The student is required to take gpecialized courses in
Electranics, as well as related Math and other general education courses.

Program Features: Students who wish to sit for the ConpTIA A+ exam will have
the necessary skills to do so at the end of the second semester. Tn addition,
students who successfully coplete the certificate in Electronics Servicing may
take the last two semesters of the Conputer Electronics program to receive a
diplama. (See Page 165.)
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Course
Number

MTH 103

TEL

SDV
SDV
ETR
ESR

ENG
ENG
TEL

ESR

MTH

ETR

IIN
ESR
ETR
IIN

ELECTRONICS SERVICING CERTIFICATE PROGRAM

150
108
106
166
158

101

151
150

104

143

115
294
193
116

lectire Iab Corse
Course Title Hors Hoaors Credits

First Semester

Applied Technical Mathematics I 3 0
a Approved Math Elective 3 0
Intemetworking T 3 3
llege Survival Skills ar 1 0
Preparation for Employment
Fundamentals of Camputer Tech. 3 3
Electranic Circuits for Gomp. 3 3
TO TAL 1213 912

Second Semester

Practical Writing or 3 0
Approved English Elective
Intermetworking IT 3 3
Software Configuration and
Diagnostics 3 3
Applied Technical Mathematics IT 3 0
a Approved Math Elective 3 0
Devices and Applications 3 3
TO TAL 1314 11-12
Summer Session
Windows 2003 Server 3 2
Tedmical Certification 2 0
Studies in Intemet Technology 2 0
Windows 2000 Network
Infrastructre Inplaventation,
Management, & Maintenance 3 2
TO TAL 10 4

Taal Credits for Electranics Servicing Certificate ..ccccccceeeeeececcieeeeeeeeen.
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FINANCIAL SERVICES/BOOKKEEPING
Certificate: Financial Services/Bockkeeping
Length: One-year Program - Two semesters

Purpose: The certificate program in Finencial Services is designed to provide
individuals with an educatiaal level that will enable them to dbtain employment
requiring basic bodkkeeping skills.

Occupaticnal Objectives:

Bookkeeping

Bank Teller

Payroll Clerk

Accounts Receivable Clerk
Accounts Payable Clerk

Admission Requirements: Admission to the program will be governed by
requivements for general admission to the college. In addition, the student must
show a satisfactory aptitude for financial services education as measured by
appropriate tests and interviews administered by the College Counseling
Department.

Program Requirements: The Financial Services Program is designed to prepare
students to work in bookkeeping related positions. The curriculum is composed
of business courses consisting of accounting, administrative support tectnology,
business math and economics. The students will be awarded a Financial Services
Certificate upon completion of the course requirements.
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FINANCIAL SERVICES/BOOKKEEPING CERTIFICATE

Course
Number
ACC 211
ACC 213
BUS 100
ENG 101*
AST 232
MTH 120%*
SDV 108
ACC 212
ACC 215
ACC 124
ECO 120
ECO 201
ENG 102
HLT or PED

Tcral Minimum Credits for Financial Services/Bookkeeping
i

* Student s cansidering pursuit of a Baccalaureate degree should take the

PROGRAM

Course Title

First Semester
Principles of Acconting I
Principles of Acct. I Iab
Introduction to Business
Practical Writing I
Microcmputer Of fice App.
Introduction to Mathematics
llee Survival Skills

TO TAL

Second Semester
Principles of Accounting IT
Conputerized Accounting
Payrall Accounting
Survey of Economics or
Principles of Economics I
Practical Writing IT

TO TAL

ENG 111-112 serdes.

lectire Isb  CGoarse

Hors Hous Credits
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*x MMH 02 will be required for studentswho do not meet minimum Asset Test

gicelines. Student s may substitute either MIH 151, 163, or 271 for MIH

120.

Student s may pursue the requirements far an AAS degree in Accounting by

carpleting the third and fourth semester requirements for that program.
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Award: Certificate in Food Service Management

FOOD SERVICE MANAGEMENT

Length: Two Seresters (full-time)

Purpose: There is a cammity need to update employees in food service positions
in the region. The food service menagement certificate program is designed to
meet these needs ard to provide training for individuals interested in entering the
profession.

Occupational Cbjectives: Entry-level menegerial positians in the food service

imdustry .

Admission Requirements: The general admission requirements of the collece.

Curriculum Requirements: The certificate curriculum provides a concentration of
tecdnical /menagerial courses that are needed by enployees in food service. It also
provides for courses in general education.

Course
Number

SDV
ENG
MTH
AST
HRI
HRI

HRI
HRI
HRI
HRI
PSY
BUS

108
101
120
232
101
119

134
138
158
190
120
200

FOOD SERVICE MANAGEMENT

Course Title

First Semester
llee Survival skills
Intro. to Mathematics
Microcomputer Of fice App.
Hotel-Rest. Management

Appl. Nutrition for Food Swve.

TO TAL

Second Semester
Food & Bev. Svc. Mott.
Comm.1l Food Prod. Mgmt.
Sanitation and Safety
Coordinated Internship
Human Relations
Principles of Management

TO TAL

Tazal Minimum Credits for the Food Service

Menagement Certificate
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HEALTH SCIENCES PROGRAM

Certificate: Certificate in Health Sciences

Length: One-Year Program - Two Semesters

Purpose: This program is designed for those individuals interested in pursuing
a career in the health professians. The program will enable students intervested
in health care professions to acquire an academic foudation to cmtimue their
education in one of the health programs. The progrem can also be used as a
stepoing-stane to the Associate in Science degree. Students should consult an
acadamic advisor for any course substitutions to this curriculum.

Occupational Objective: Preparation for entry into the health professions and
general health care enployment skills.

Admission Requirements: The applicant nmust meet the general requirements
for admission to the College including placement testing in reading,

composition, and mathematics.

HEALTH SCIENCES CERTIFICATE PROGRAM

Course Lecture Ieb Qe
Number Course Title Hours Hurs Credlits
First Semester
ENG 111* College Composition I 3 0 3
BIO 141** Human Anatomy & Physiology I 3 3 4
HLT 143 Medical Temminology I 3 0 3
SDV 108 Studykills 1 0 1
PSY 231 Human Life Span Development I 3 0 3
TO TAL e} 3 1
Second Semester
ENG 112* College Camposition IT 3 0 3
BIO  142** Human Anatomy & Physiology IT 3 3 4
AST 232 Microcarputer Of fice App. 3 0 3
PSY 232 Humen Life Span Development IT 3 0 3
ELECTIVE*** 3 0 3
TO TAL 15 3 16
Tccal Minimum Credits for the Health Sciences Cartificatenn. cvveeeennennenn... 30
* Students who do not place in college composition should take Eng 03, 04, 05 as recommended

by placament testing.

*k Students lacking high school chemistry and or biology should take CHM 05 and BIO 20.
Students lacking only one of these courses may start the BIO 141 in second semester upon
capletion of Chemistry and/or Biology.

***  FElectives should be chosen with the advice of healthcare faculty or the Division Dean for Math,
Science, & Health Technology. Students pursuing mursing may elect Math 126 in the second
semester if placement testing allows. Students may also consider Math 240 with program
advisement and if placement scores allow.
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HEATING, VENTILATICN, & AIR CONDITIONING (HVAC)

Certificate: Certificate in Heating, Vertilation & Alr Conditioning

Length: One year Program - Two-semester plus Sumer session (full-time)

Purpose: Damards for trained, certified persarel to serve a variety of industries
and businesses who sell, service, and maintain modem heating, ventilating, and
air conditioning equipment are very much in evidence. This program is designed
to train irdividels in kasics of Heating, Veitilatiom, ad Air Conditioning (HVAC)
technology. Persans conpleting this course of study should be able to enter the
workforce as an entry level Maintenance Tedmician.

Occupational Objectives:

Air Conditioning Repair Heat Pup Installer
Alr Conditioning Mechanic Heat Pump Mechanic
Helper Refrigeration Mechanic
Rumace Installer Mectenic Refrigeration Mechanic Helper
Fumece Installer Helper Technical Sales Specialist

Admission Requirements: In additim to the admission requirements for the
College, entry into the HVAC Certificate program requires that the program
coordinator and the college comnseling staff conduct an entry assessment interview
with each applicant.

Program Requirements: The curriculum comprises 48 semester hours of the
basics ard essentials of refrigeration systems, together with concurrent support
courses in commnications, computatian, and electricity. Practical skills in
blusprint reading provide a basis for enployment in larger or gweller operatians.

Program Features : The Certificate course offerings will be oriented towerds
pert-time or full-time students wo wish to develo their career while in full-time
aployment or while pursuing full-time studies. The arriculum partially fulfills
requirement s far certification by the Refrigerarion Tmdustries of ZAnerica (RIA). Co-
requisites: ELE 140 for ATR 134, AIR 121 or 122 for ATR 165, AIR 134 and ATIR 136
fr ATR 235, and ATR 154 and AIR 235 for ATR 190 or equivalent.

190

SVCC 08-10 College Catalog Public Relations Office



HEATING, VENTILATICN, & ATIR CONDITIONING (HVAC)

Course
Number
ATR 121
ATR 122
ATR 134
ELE 140
MTH 103
ATR 136
ATR 165
ELE 135
ENG

DRF 165
SDV 106
ATR 235
ATR 154
ATR 190
ATR 295

CERTIFICATE PROGRAM

Course Title

First Semester
Alr Cad. & Refrigeration T
Alr Qad. & Refrigeration IT
Cirauits & Garrols T
Basic Electricity & Machinery
Applied Technical Mathematics
TO TAL

Second Semester
Cirauits & Cotrols ITT
Alr Conditioning Systems I
National Electric Code-Res.
Approved English Elective
Arch. Blueprint Reading
TO TAL

Summer Session
Prep. for Employment
Heat Pumps
Heating Systems I
Coordinated Internship
EPA Regs. (Recovery, Recycle,
Reclaim)
TO TAL
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HOSPITALITY MANAGEMENT
Certificate: Certificate in Hogpitality Menagement
Length: Three savesters (full-time)

Purpose: With the rapid develoarent of the hospitality industry in Virginia, there
is a great demerd for qualified persamel to assist in its mengement and growth.
The curriculum is designed to enable graduates to academically qualify for entry
level and mengement training positions in the expanding hospitality imdstry.

Occupational Objective: Graduates may seek employment in hotels, motels,
restaurants, food establishments, recreation centers, oollege feeding camplexes,
hospitals, resorts, private cluos, ard heslth care facilities.

Admission Requirements: The general admission requirvements of the College,
entry into arriculum requires proficiency in Math arnd English.

Curriculum Requirements: The certificate curriculum provides a concentration
of technical/menagerial courses that are needed by employees in hospitality
industry, hotel/motel-restaurant-institutional menagement. The educational
dojective is to provide a kelance of core courses as well as to develg skills in
leadership and decision-making.

Special Requirements: A amrat T8 skin test or x-ray, special clothing/footwear
are the firencial respmsibility of the studat.
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HOSPITALITY MANAGEMENT PROGRAM

Course Iecture Isb Coarse
Number Course Title Hours Hoars Credits

First Semester

SDV 108 llege Survival Skills 1 0 1
HRI 101 Hotel/Restaur. Mont. 3 0 3
ENG 101+ Practical Writing T 3 0 3
HRI 119 Applied Nutrition for Food Service 3 0 3
HRI 265 Hotel Front Office Qperations 3 0 3
MTH 120 Intrcduction to Mathematics 3 0 3

TO TAL ig 0 16

Second Semester

HRI 134 Food & Beverage Service Mgmt. 3 0 3
HRI 138 Commerical Food Prod. Mgmt. 3 0 3
HRI 158 Sanit ation, Safety & First Aid 3 0 3
HRI 235 Marketing of Hospitality 3 0 3
BUS 200 Principles of Management 3 0 3
BUS 122**  Business Mathematics II 3 [ 3

TO TAL 8 0 18

Summer Session

AST 206 Professional Development 3 0 3
AST 232 Microcomputer Of fice App. 3 0 3
HRI 190 Coordinated Internship 0 9 3
PSY 120 Human Relations 3 [ 3

TO TAL 9 9 »

Tdal Minimm Credits far the Hospitality Management Certificate ... 46

*  Students desiring a baccalaureate degree need ENG 111
*#  Students desiring a baccalaureate degree need MIH 163-164
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HUMAN SERVICES TECHNOLOGY
Certificate: Humen Services Technology
Length: One-year Program - Two semesters plus summer session

Purpose: There is a growing need for entry-level humen services workers as
aides, attendants, instructors, and paraprofessiawls. This certificate program is
designed to prepare individuals for potential employment in settings where social
welfare, health, mental health, substance abuse, mental retardation, and
residential services are provided. The program will expose students to the structure,
purpose, philosophy, and services of these programs, and survey the basic skills
and characteristics necessary for human service providers. Awareness of
professianl careers in these fields will be gained.

Occupational Objective: Preparation for positions as humen services technicians
in the following settings:

Licensed hore for adults Alcchol treatment programs
Residential treatment programs  Sheltered workshop programs
Group homes Senior citizen programs
Rehabilitation programs Social service programs

Psychiatric trestment facilities

Admission Requirements: In addition to regquirements for general admission to
the College, a personal interview with the program head is recommended.

Program Requirements: Studentstake various general education courses in
addition to Human Services specialty courses. Many of these courses are
transferable to two-year and four-year programs. In addition, the progrem provides
an goportunity for a field placement in which students work (on volunteer basis) in
the specialty area of their choice. Individuals currently employed in Huren Services
or related agencies may find it more cawenient to take courses an a part-time
basis.

SVCC 08-10 College Catalog Public Relations Office



Course
Number
HMS 100
HMS 121
ENG 111*
SDV 108
Elective
PSY 200
ITE 115
PSY 215
MEN 101
ENG 112*
HMS 122
PSY

MEN 102
HMS 190**
Elective

Tdal Minimm Credits for Humen Services Tedmology Certificate

Electives:

PSY 166
SOC 200
SOC 215
SOC 236
SOC 268
PSY 108

HUMAN SERVICES TECHNOLOGY

CERTIFICATE PROGRAM

Course Tite

First Semester
Introduction to Humen Services
Basic Gounseling Skills T
College Composition I
llege Survival Skills
Social Sciences
Principles of Psychology

TO TAL

Second Semester
Intro. to Conputer Applications
and Concepts
Abnormal Psychology
Mental Health Skills T
College Canposition IT
Basic Gounseling Skills IT
Elective
TO TAL

Summer Session
Mental Health Skills IT
Coordinated Internship in

Humen Services
Elective
TO TAL

Psychology of Marriage
Principles to Sociology
Sociology of the Family
Criminology

Social Prcblems
Psychology of Aging

lectire Iab Courcse
Hors Hous Credits
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*  Students who do not wish to pursue a Baccalaureate degree may substitute
ENG 101-102 for ENG 111-112.

*%

HMS 190 requires approval of the Humen Services advisor.
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JOURNALISM

Qertificate: Certificate in Joumalism

Length: One-year Program - Two semesters plus one Summer session

Purpose: This certificate program is designed to prepare individels far entry-level
enployment in careers where the gathering and dissemination of information is
the prinary dojective. Jamrelists and practitiaers in affiliated fields may fird this
program apprapriate for updating their abilities and qualificatians.

Occupational Cbjectives:

Newspaper Reporter Radio/Television Reporter

Televisian Anchor Journal /Magazine Wnter

Advertising Copywriter Technical Writer

Spaxts Wotsr Freelance Writsr

Promotions/Special Events Public Relations Of fiex
Menager

Admissions Requirements: Applicant must meet the general requirements of
admission to the college. In addition, entry into the Joumalism program requires
proficiency in English as measured by apporooriate tests administered by the (ollege
Counseling department. The aoility to type proficiently, although not required, would
also be of enormmous benefit.

Program Requirements: In order to provide the student with a broad experience
inthe dif ferent types of media, i. e., newspaper, radio ard televisian, the Jomralism
curriculum will feature courses in Jourmalism, Mass Media, Radio and Televisia,
W riting for Radio ard Television, Photogrephy, and Computer Graphics. These
couarses are in addition to general courses which are also pert of the curriculum.
The program also features an intemship which will provide an opportunity for
students to eam hards-an experience in the field. Students who complete the
requirements of the program will be awarded a Certificate in Jourmalism.
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JOURNALISM CERTIFICATE PROGRAM

Course letire Iab Care
Number Course Tite Hrs Hrs Cedits
First Saeger
BCS 115 Audio Prod. for Electronic Media 3 3 4
ENG 101* Practical Writing T 3 0 3
ENG 120 Survey of Mass Media 3 0 3
ENG 121 Intro. to Jouralism I 3 0 3
ART 283 Computer Graphics I 2 4 4
SDV 108 llee Svival skills 1 0 1
TO TAL 15 7 18
Second Semester
ART 284 Computer Graphics IT 2 4 4
BCS 130 Media Performance 2 3 3
PHT 101 Photography 1 1 4 3
ITE Elective 3 0 3
ENG 122 Intro. to Joumelism IT 3 0 3
TO TAL 11 11 16
Summer Semester
ART 291 Computerized Graphic Design 2 4 4
BCS 190 Coord. Intemship in Journalism 0 5 3
MKT 220 Prirciples of Advertising 3 0 3
TO TAL 5 9 10
Tacal Minimum Credits for Jomralism Cartificate ..ccceeeeeeeceeeeeeeeeeeeeeeennns 44

* Students who wish to pursue a Baccalaureate degree in Journalism
reed to take ENG 111
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LAW ENFORCEMENT
Certificate: Certificate in Law Enforcement
Length: One-year Program - Two semesters

Purpose: The certificate curriculum in law enforcement has been developed in
accordance with the need of local law enforcement agencies and persamel. The
program is designed to meet the needs of the large number of local inservice law
enforcement persomel and pre-service students who at present do not possess
the necessary qualifications for entrence into the associate degree program in
adninistration of justice or for other reasons do not wish to aotine their education
ar in the interim dotain the necessary qualificatians for the associate degree program.
All credits dotained in the certificate program will be transferable.
Occupational Objective:

Camrercial and Industrial Security Of ficer

Iocal, State, and Federal Enforcement Of ficers

Policeman
Private or Govermment Irwvestigator

Admission Requirements: In addition to the general requirements for admission
to a collece certificate program, entry into the certificate program in law enforcement
chall also be contingent upon the students meeting all special requirements
applicable for entrance into the associate degree program in adninistration of justice
program.
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LAW ENFORCEMENT CERTIFICATE PROGRAM

Course ILectire Leb Guarse
Number Course Title Houars Hors  Credits

First Semester

ENG 111* College Composition T 3 0 3
ADJ 140 Introduction to Corrections 3 0 3
ADJ 100 Survey of Criminal Justice 3 0 3
SDV 108 llege Survival skills 1 0 1
SPD 100 Principles of Public Speaking 3 0 3
Hlective 3 0 3
TO TAL 1 0 16
Second Semester
ENG  112* College Composition IT 3 0 3
ADJ 131 legal Evidence 3 0 3
ELECTIVE 3 0 3
socC 235 Juvenile Delinquency 3 0 3
ITE 115 Approved ITE Elective 3 0 3
Hlective 3 0 3
TO TAL 18 0 18
Tazal Minimum Credits for the Iaw Enforcement Certificate ......eeeeeeeeeee.. 34
Recommended Elective Courses
ITE 115 Basic Computer Literacy

AST 232 Microcomputer Of fiee Applications

ADJ 228 Narcotics & Dangerous Drugs

ADJ 227 Constitutional Iew for Justice Persamel
ADJ 248 Prdoation, Parole, and Treatment

* Student s who do not wish to pursue a Baccalaureate degree may
substitute ENG 101-102 for ENG 111-112.
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LEGALASSISTANT
Award: Cartificate in Iegpl Assistant
Length: One-year program -Three semesters

Purpose: The Legal Assistant Certificate program is designed to prepare
individuals for the performence of indeperdent legal work wder the supervision
of an attamey.

Occupational Objectives: The preparation of pre-service and/or in-service
persarel for positions such as lecgl assistant.

Curriculum Admission Requirements: Students are required to meet the general
admission requirements of the (llege. Entry into the Iecgl Assistant Program
requires proficiency in high school English. Students with an English deficiency
must successfully conplete the appropriate developrental English course(s) before
they will be permitted to ewocll in ary IGL sioject.
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LEGALASSISTANT CERT1FICATE PROGRAM

Course lechre Idb Crse
Number Course Title Hors Hoaors Credits

First Semester

SDV 108 llee Survival Skills 1 0 1
TTE 115 Introduce to Computer App. 3 0 3
& Conoepts
LGL 110 Introduction to Iaw & the Iegpl 3 0 3
Assistant
LGL 130 Law Of fice Adm. & Accomnting T 3 0 3
LGL 117 Family Law 3 0 3
LGL 127 Legal Research and Writing 3 0 3
TO TAL 16 0 16

Second Semester

AST 205 Business Communications 3 0 3
LGL 225 Estate Plamming & Probate 3 0 3
PSY 120 Human Relations 3 0 3
LGL 218 Criminal Law 3 0 3
LGL 190 Coordinated Internship 0 5 3

TO TAL 8 5 15

Third Semester

LGL 150 Law & Mediation 3 0 3
LGL 217 Trial Practice & Law Evidence 3 0 3
LGL 230 Legal Transactions 3 0 3
BUS 241 Business Law 3 [ 3

TO TAL 2 0 2
Tdral Minimm Credits for Iecpl Assistant CErtifiCate ..o 43
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MACHINE TOOL OPERATIONS

Certificate: Certificate in Machine Tool Operations

Length: One-year Program - Two semesters

Purpose: The steady growth of industries in our area creates a steady demand
for skilled machine shop persamel. This currriculum is designed to train persons
for full-time employment upon completion of the program at SVCC.

Occupational Oojective:
General Machine Shop

Program Requirements: The Machine Tool Operations program is designed to
prepare students to work as machine shop persamel and to provide them with an
introduction to the use of varicus types of machine tools used in industries. The
curriculum includes basic courses in the humenities and social sciences to assist
the student in social and business comunications. Courses allied to this tedmical
work, such as blueprint reading, tedmical report writing, and applied mathenatics
are also offered.

Students successfully completing the two semester sequence in this program
receive a Certificate of Conpletion. Jdb ogportunities for machine shop exdist in
mery areas, primerily in the merwfacturing industries.

MACHINE TOOL OPERATIONS CERTIFICATE PROGRAM

Course lectire Iab CGourse
Number Course Title Hors Hous Credits

First Semester

DRF Elective 3 0 3
ENG 100 Basic Occupational Comm. 3 0 3
MTH 103 Aplied Technical Mathematics I 3 0 3
MAC 161l Machine Shop Practices I 2 3 3
MAC 162 Machine Shop Practices II 2 3 3
TO TAL B 6 15
Second Semester
MAC 116 Machinist Handbook 2 0 2
MAC 121 Computer Numerical Control I 2 3 3
MAC 163 Machine Shop Practices ITIT 2 3 3
MAC 164 Machine Shop Practices IV 2 3 3
WEL 123 Arc Welding I 2 3 3
SDV 106 Prep. for Employment 1 0 1
TO TAL 11 2 15
Taal Credits for the Machine Tool Qperatians Certificate ..oeeeccccceeeeeceeees 30
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OFFICE INFORMATION TECHNOLOGY
Certificate: ffice Infametion Teclmology Certificate
Length: One-year Program - Two semesters plus Summer Session*

Purpose: The Office Infametion Teclmology program is designed primerily to
train persans for full-time enploynment in office-related work. Persans who are
secking employnment or went to improve their skills may benefit fram this program.

Occupational Oojective:

Of fice Infametion Technology Specialist Receptionist
General Of fice Assistant Typist

Admission Requirements: Admission to the program, in addition to the
requirements for general admission to the college, requires that the student
show satisfactory aptitude for Office Infarmetion Technology as measured by
appropriate tests administered by the College Counseling department.

Program Requirements: Office Infametim Teclmology is a cne-year program
conbining instruction in the many subject areas required for competence in
business, govermment, industry, and other organizations.

*In order to carplete the program in ane year, a studant ghauld atterd fall, spring,
and sumer sessions, in that order, because of sequence courses or other
prerequisites. Students may need additional semesters to camplete the program
if they do not follow the fall, spring, sumer sequence. Students successfully
completing the one-year sequence program receive an Office Information
Tedrology Certificate. This program is a career ladder for those wishing to enter
the Administrative Support Technology program.
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Course
Number

SDV
ENG
BUS
AST
AST
AST
ACC

AST
AST
AST
AST
AST
AST
AST

ECO
AST
AST
AST
AST

PSY

Tdal Minimm Credits far Gartificare in Of fice Infametion Technology . 48

OFFICE INFORMATION TECHNOLOGY PROGRAM

108
101
121
100
101
103
111

102
104
205
206
234
238
239

120
130
240
241
196

120

Course Title

lecture Isb Coxrse

First Semester
llee Survival Skills
Practical Writing I
Business Mathematics I
Office Skills Review
Keyboarding I
Keyboarding I Laboratory
Accounting T

TO TAL

Second Semester
Keyboarding IT
Keyboarding IT Laboratory
Business Communications
Professional Development

Records

& Database Mgmt.

W ord Processing Adv. Procedures
W ord Processing Adv. Pro. Iab

TO TAL

Summer Session
Survey of Economics
Office Procedures
Machine Transcription
Machine Transcription Lab
n-Site Train. in Office Infometion

Technology

Human Relations

TO TAL
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PRACTICAL NURSING
Certificate: Practical Nursing with a mejor in Practical Nursing
Length: Four semester program.

Purpose: The practical murse program prepares students to qualify as
ocontributing members of the health care team, rendering patient care as
practical nirses in a vardety of health service facilities. At the successful
carpletion of the program, and application approval of the state board of
nursing, students will be eligible to sit for the NCIEX exam, leading to
licensure as a practical murse.

Occupational Objective: PRosition in health-related facilities such as
hospitals, clinics, nursing hores, physicians’ offices, certain goverment
agencies, or other health-related agencies.

Admission Requirements: To enter the Certificate Practical Nursing program,
the student must be a high school graduate or the equivalent. High school
courses must include ane unit of biology (lab) and ane wnit of algebra with a
“C" grade or better. Students not having Biology and Algebra in high school
must complete Biology 20 and Math 03. COMPASS or ASSET mdar to
onsideration for the program. Students who do not meet the above
requirements, or who do not score high enough on math, writing, and reading
tests to ke eligible for ENG 101, must enroll in the college Developmental
Studies program to gain proficiency in this area.

This program is open to both male and female applicants.
Application should be made by Jamuary 15 of the year students plan to enter
the program and all application meterials must be in place by this date. Out-
of-region goplicants will ke amsidered after Ardl 1. Qut-of-state applicants
will be cosidered for any openings available after May.

The SVCC service region is Buchanan, Dickenson (partial), Russell,
Tazewell counties.

The nursing law of Virginia addresses criteria for application for
licmmure. The Virginia State Board of Nursing has the power to deny
ooportunity to procure license through testing if the gpplicant has
willfully comitted a felony/misdemeanor under laws of the
Commonwealth of Virginia ar of the Thited States.

Program Requirements: Upon admission, students must complete a health
examination form before enrolling in the classes. During the course of the
program, the practical mursing faculty will carefully doserve ard evaluate the
studat’s suitability for nursing.

Student s must eam at least a “ grade in each of a given semester’s
BNE prefix courses to contimue into the next semester. Students who receive
a grade lower than the reguired “C” must drop out of the program.
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Proof of tuberculin skin test (PPD) must be shown on admission to
the program ard /or before entry into the clinical areas. Previcus positive
reactors are exempt but must see the program director.

Physical demends in this program include duties that frequently
require squatting, bending, kneeling, reaching, and stair clinbing; lifting and
carrying up to 50 pournds; frequent pushing and pulling up to 200 pouds with
assistance; occasional lifting up to 200 pourds with assistance and
occasional carrying up to 51-74 pouds. Duties also require constant use of
acute sight, hearing, touch, and speech. Ewiramental conditions include
procedures that imvolve handling of blood and body fluids using universal
precautions.

Other Requirements:

1 Professiaul liability insurence is required of all studeits.

2 Students are respansible for transportation to classes ard to
agencies used for clinical experience.

3. Cowlete required physical examination prior to admission with
current immmnizations.

4 Be assigned to clinical agencies an a space available basis.

5  Be certified in CPR (Arerican Heart Association Health Care Provider
or Red Cross CPR for Professional Rescuers). Student must
meintain CPR certification throughout the entire clinical phase of the
program.

6. Purchase of uniforms and accessories.

7. Travels to clinical facilities are the resposibility of the student.

8  Students coirg clinical rotatians nust adhere to the policies of
Program Readmission: In order to retum to the program (usually the
following year when the course(s) in question are offered again), the student
must meet the following:

1 2Apply in writing to the progrem head at least one semester before the
readnission semester for permission to repeat the course(s) in
which a grade lower than a “C” was earned.

2 Have at least a 2.0 cumulative GPA at the time of ggolication far
readmission.

3. Have a conference with the program head and/or a designated
representative to discuss and review a) persanal or professicnal
factors which may have an influence in the student’s success; and b)
academic or professional activities in which student may have
undertaken since the interruption of the program.
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availability of a clinical slot in the desired class. Nomelly, students will ke
notified of readmission four to six weeks before the requested admission
date, except in situations where there are mitigating circumstances.

A Virginia law may af fect an individsl’ s ability to find enployment in certain
settings as a Licensed Practical Nurse. Effective July 1, 1992, licensed
mirsing hore and similar orgenizations are prohibited from hiring persons
who have been convicted of certain crimiral acts Any person wishing to enter
the LPN Program who has committed any legal offenses other than minor
traffic violations should discuss these metters with the Director of the

Program pricr to application.

Financial Requirements: In addition to the usual college tuition ard fees, the
mursing program requires: Uniforms, Books, Liability Insurance, CPR
cartification, ad Achievement tests

Clinical Contracts: Individel aotracts are in effect with each affiliate clinical
agency and these contracts differ in requirvements made of students. The
gereral stipulatians are as follows:

1. Clinical agencies reserve the right to dismiss a student from their agency at
any time with any due cause. This will be done with advance notice except
in an emergency .

2. Proper uniform nust be worn.

. Published policies of hospital nust ke adhered to.

4. Inmunizations must be current and include Hepatitis B and MVR. Proof of
Tuberculin skin test (PPD) must be shown on admission to the program
and before begiming a readmission second year. Previous positive
reactors are exampt but nmust see the Program Director.

5. Student releases the hospitd, s agents and employees fram any liability
for any injury or death to hinself or darege to his property arising aut of
agreament of use of hogpital’s facilities. COmtracts for each agency are
available in the Nursing office and may be reviewed by the students upon

reqest.

6. Certain clinical facilities require a criminal history record dhedk or drug
screen as a cadition for placement. All nursing student s will be required
to provide proof of the background checks and drug screens prior to
placament. Associated costs for the background checks are the
respasibility of the sbdants.

w
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PRACTICAL NURSING
CERTIFICATE PROGRAM

Course lectire Iab Coarse
Number Course Title Hours Hors Credits
Summer Semester
PNE 155 Body Structure and Function 3 0 3
SDV 108 llee Svival skills 1 0 1
TO TAL 4 0 4
Fall Semester
PNE 141 Nrsing Skills T 2 3 3
PNE 151 Medical Surgical Nursing I 3 3 4
PNE 181 Clinical Experience T 0 15 5
MTH 126 Mathematics for Allied Health 2 [ 2
TO TAL 7 21 4
Spring Session
PNE 173 Pharmacology I 2 0 2
PNE 135 Matermal & Child Health Nursing I 4 3 5
PNE 152 Medical Surgical Nursing IT 3 3 4
HLT 130 Nutrition Diet Therapy 1 0 1
PNE 182 Clinical Experience II 0 15 5
TO TAL 10 21 17
Summer Semester
PNE 290 Gerdatric Nursing 2 15 7
PNE 158 Mental Health/Psychiatric Nursing 1 3 2
ENG 101* Practical Writing T 3 0 3
PNE 145 Trerds in Practical Nursing 1 0 1
TO TAL 7 18 B
Taal Credits for the Practical Nursing Certificate ....ccccccccceeeecccieeeeceenn. 48

*Student s who wish to pursue a Baccalaureate degree may substitute ENG 111 for ENG 101.
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PHOTOGRAPHY
Certificate: Certificate in Photograpty
Length: One-year Program - Two semesters plus one Summer session
Purpose: This certificate program is designed to prepare individuals for entry-
level enployment in careers where visual comunication is the primery dojective.
Photographers in all disciplines may find this program aporopriate for upgrading

Occupational Objectives:

Photojournalist Journal /Magazine
Industrial Photographer Protographer
Advertising Photographer Freelance Photographer
Spxts Photographer Photography Retailers

Photographic Processor

Admissions Requirements: Applicant must meet the general requirements cf
adnission to the Gollege. In addition, entry into the Photography program requires
proficiency in English as measured by appropriate tests administered by the
College Counseling department.

Program Requirements: In order to provide the student with a broad experience
in the dif ferent types of media, i. e., newspaper, radio ard television, the
Photography curriculum will feature courses in Jourmalism, Mass Media, Radio
and Television, Writing far Radio and Television, Photography Fundamentals of
Design, and Corputer Graphics. These courses are in addition to general courses
which are also part of the arriailun. Student s will be required to prepare a photo
portfolio during their last term of the program. The program also features an
internship which will provide an opportunity for students to earn hands-on
experiance in the field. Students who complete the requirements of the program
will be awarded a Certificate in Photography .
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PHOTOGRAPHY CERTIFICATE PROGRAM

Course lecire Iéb Gurse
Number Course Title Hrs Hrs  Gedits

First Semester

PSY 120 Human Relations 3 0 3
a
ENG 121 Tntro. to Jomrelism T
ITE Elective 3 0 3
a

MKT 220 Prn. of Advertising

ENG 101+ Practical Writing T 3 0 3

ENG 120 Survey of Mass Media 3 0 3

PHT 101 Photography I 1 4 3

SDV 108 College Survival Skills 1 0 1
TO TAL 14 4 16

Second Semester

ART 291 Computerized Graphic Design I 2 4 4

BUS 165 Small Business Management 3 0 3

PHT 102 Photography II 1 4 3

PHT 207 Color Slide Workshop 2 3 3

SPD 100 Prin. of Ridlic Speaking 3 0 3
TO TAL 11 10 16

Summer Session

ART 283 Computer Graphics I 2 4 4

PHT 190 Coord.  Intemship in Photography 0 5 3

PHT 226 Commercial Photography 2 3 3
TO TAL 4 2 10

Tdal Minimm Credits for Photograpy Certificate ..ccccccccccvecccvveeeceenn. 42

*Student s who wish to pursue a baccalaureate degree in photography need to
take ENG 111
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RADIO/TELEVISION BROADCAST PRODUCTION

Certificate: Certificate in Redio/Television Broadcast Production

Length: One-year Program - Two semesters plus one Summer session

Purpose: The curriculum is designed to provide intensive “hands-on” training
ad instruction in the production and broedcast of television ard radio.

Occupational Objectives:

Videographers Radio Disc Jockeys and

Graphic Designers Technicians

Broadcast Production Recording Engineers
Assistat Self-employment

Video Technicians

Admissions Requirements: Applicant must meet the general requirements of
adnission to the Mllege. In additio, entry into the Radio/Television Broadcast
Production program requires proficiency in English as measured by appropriate
tests administered by the (ollege Counseling department.

Program Requirements: The student is required to take basic tedmical courses

and general education courses. Students who carplete the requirements of the
program will be awarded a Certificate in Radio/Television Broadcast Production.
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RADIO/TELEVISION BROADCAST PRODUCTION
CERTIFICATE PROGRAM

Course letire 1o Qe
Number Course Title Hurs Hars Cedits

First Semester

BCS 115 Audio Prod. for Electronic Media 3 3 4
ITE Elective 3 0 3
ENG 101* Practical WrtigT 3 0 3
ENG 120 Survey of Mass Media 3 0 3
SPD 100 Principles of Rublic Speaking 3 0 3
SDV 108 College Survivel Skills 1 0 1
TO TAL B 3 17
Second Semester
ART 131 Fundamentals of Design I 3 0 3
BCS 110 Fund. in Video Production 3 3 4
BCS 130 Media Performance 2 3 3
BUS 165 Small Business Management 3 0 3
PSY 120 Human Relations 3 [ 3
TO TAL 4 6 16
Summer Session
ART 283 Computer Graphics I 2 4 4
BCS 190 Coord. Internship in Broadcasting 0 5 3
MKT 220 Prircigles of Advertising 3 0 3
TO TAL 5 9 10
Tdral Minimum Credits for Radio/Television Broadcast
Productian CEIEATACAEE tiiiiiiiiieeee e 43

* Student s who wish to pursue a baccalaureate degree in comunications
redtotake ENG 111
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WELDING

Certificate: Certificate in Welding

Length: One-year Program - Two semesters

Purpose: With industries in Virginia using more and varied types of welding, there
is a need for training persamel to meet their requirements. The Welding curriculum
is designed to train persons for full-time enployment upon completion of the
Program.

Occupaticnal Objectives:

W elder
Fitter-Welder

Admission Requirements: Students must meet the general admission
requirement s est ablished by the Collece.

Program Requirements: The Welding program is designed to prepare students
to work as welders and to provide them with an introduction to the basic prdblems
associated with the varicus types of equipment and materials used in welding. In
additim to the courses in welding, students will receive instruction in blusprint
reading, corputer applications, machine shop practices, applied mathematics,
and basic occupaticnal comumications.

Students successfully completing the sequence of two semesters receive a
Certificate of Corpletion in Welding. Jdo ggportunities for welders exist in many
areas, primerily in the marufacturing and service inmdustries.

WELDING CERTIFICATE PROGRAM

Course leire 1o Qe
Number Course Title Hoars Hoars Credits

First Semester

DRF Elective 3 0 3
MTH 103 Aplied Technical Mathematics T 3 0 3
MAC 161 Machine Shop Practices I 2 3 3
AST 232 Microcomuter Of fice App. 3 0 3
WEL 117 Oxyacetylene Welding & Cutting 2 3 3
WEL 123 Arc Welding T 2 3 3
TO TAL 15 9 18
Second Semester
ENG 100 Basic Occup. Communication 3 0 3
SDV 106 Prep. for Employment 1 0 1
MTH 104 Aplied Technical Mathematics I 3 0 3
MAC 162 Machine Shop Practices IT 2 3 3
MIN 288 New Miner Training/Surface 1 0 1
WEL 126 Pipe Welding I 2 3 3
WEL 160 Semi-Auto. Welding Processes 2 3 3
TO TAL 4 9 17
Taral Credits for the Welding CErtificate ....ooeveeeevevereseeeeereseseseeesesesennas 35
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CAREER STUDIES

Award: Catificte

Length: Varidble far part-tine students (catain 29, ar fewer, a=dit .

Purpose: The Career Studies Certificate is in regpose to the non-cawentiaal
short-term program of study needs of many adults in ocur service region for an
award which provides for upgrading, re-training, and investigating career possibilities.

Program Options:

Advanced Automotive Tech. Oper.

Advanced Software Development

Automated Office & Computer Appl.

Automotive Technician Operations

Basic Tool & Die Operations

Building Trades

Certified Intermet Web Professiamal

Child and Family Support Services

Comrercial Driver Training

Computer Networking

Computerized Tomography

Corrections Career Exploration
Customer Care

Customer Care Representative

Desktop Publishing & Imaging

Technology

Early Childhood Education

Echocardiography

Electrocardiography

Emergency Medical Technology
Intermediate

Entrepreneurship for Artisans

Fire Science Technology

Health Care Technician

Heating, Vetil., & Air Conditioning

Heavy Equip./Geo-techmical Drilling

Helpdesk Support

Horticulture Management

Hotel/Motel Operations

Human Services

Industrial Health ard Safety

Industrial Maintenance

Interaction Design

Java and Oracle Associate

Law Enforcement

Machine Tool Operations

Magnetic Resonance Imaging

Management of Information Tech.

Medical Coding

Mine Health and Safety

Mine Maintenance

Modern Manufacturing Tech.

Miral and ILarge Scale Painting
Apprenticeship

Network Administration

Network and Database Admn.

Network Security

Network and Database Admin.
and Forms Developer

Pharmacy Technician

Phlebotomy

Polysomnography

Process Control Technology

Software Development

Traditicnal Music

Veterinary Assistant

Web Professional

Web Programming

Welding

Wildlife Management & Enforce.

Admission Requirements: Student must meet general admission
requirements established by the College as well as program specific
requirements as outlined in the Program Brochures for specific programs.

The following pages depict selected Career Studies Certificate programs, with
required courses shown. Course requirements for all Career Studies Certificate
programs may be obtained by contacting the SVCC Admissions Office.
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Career Studies Certificate Program Options

Advanced Automotive Technician Operations
Course lectre Isb Qoarse
Number Course Title Hours Hurs Credits

First Savester
AUT 122 Autamotive Fuel Systems IT
AUT 267 Automotive Suspension & Brakes
AUT 190 Coord. Intemship in Ato. Tech.
TO TAL

Njlo W w
o

Nlmww

SIS

Tdral Minimum Credits for the Career Studies Certificate in
Advanced Automotive Technician OperationsS ......eeeeeeeeeeeeecceeeeiieneneeennns 12

Advanced Software Development

Course lectre Isb Qourse
Number Course Title Hors Hors Credits
First Savester
ITP 240 Server Side Scripting 3 0 3
TP 232 C++ Programming II 4 0 4
ITP 220 Java Programming IT 4 0 4
ITP 198 C++ Programming Lab I 0 3 3
ITP 298 Java Programming Lab I 0 3 3
TO TAL 11 6 17

Tdral Minimum Credits for the Career Studies Certificate in
Advanced Software DevelOpMENET .ice.ciiieeeiriiieiereeinereeeneeeeeneeeeeeaneeeeennnnns 17

Automated Office & Computer Applications

Course lecire Iab QGorse
Number Course Title Hors Hors Credits
First Sarester
IE 126 Operating Systems Fundamentals 2 0 2
= 140 Spreadsheet Sof tware 3 0 3
AST 141 Ward Processing 3 0 3
TO TAL 8 0 8
Secad Saester
TTE 130 Trroduction to Trtermet Services 3 0 3
ITE 170 Miltimedia Software 2 2 3
ART 291 Conputerized Graphic Design I 4 0 4
TO TAL 9 2 10
Third Savester
1D 110 Web Desion T 4 0 4
TE 150 Desktcp Database Software 3 0 3
TO TAL 7 0 7
Tacal Minimum Credits for the Career Studies Certificate
T Automated Office and Computer APPlicabiOnS .iiciceeeeeeeeeeeeiiiiieeeeeeeeeenens 25
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Career Studies Certificate Program Options

Automotive Technician Operations

Course lectire Ieb Gurse

Number Course Title Hus Hus Credits
First Sarester

AUT 101 Tro. to Automotive Systems 3 3 4

AUT 109 Applied Mathematics

for Autamotive Technicians 3 0 3
AUT 241 Artamtive Electricity T 3 3 4
DRF 160 Machine Blueprint Reading 3 0 3
TO TAL » 6 4
Secod Seester
AUT 111 Automotive Engines T 3 3 4
AUT 161 Automotive Diagnosis 2 3 3
AUT 121 Automotive Fuel Systems I 3 3 4
AUT 242 Ittarotive Flectricity TT 3 3 4
TO TAL 11 2 15

Tacal Minimum Credits for the Career Studies CGertificate in Automotive
Technician OPETALiONS ..ccccceeceeceeeeeeeo e seeeseeeeeeees 29

Basic Tool and Die Operations

Course Lectire Leb e
Number Course Tite Hours Hors Credits
First Semester
MAC 209 Standards, Measurements &
Calaulatians 3 0 3
MAC 181 Machine Blueprint Reading I 3 0 3
MAC 241 Adv. Machinery Proc. I 2 3 3
MEC 118 Auto. Menufacturing Tech. 2 3 3
TO TAL 10 6 12
Second Semester
MEC 116 Jig & Fixture Design 2 3 3
MAC 242 Adv. Machirery Proc. IT 2 3 3
MAC 245 Adv. Nurerical Controls 1 3 2
MAC 146 Metals/Heat Treatment 1 3 2
MAC 182 Machine Blueprint Reading IT 3 0 3
TO TAL 9 © B

Tccal Minimum Credits for the Career Studies Certificate in
Basic Tool and Die OperationS .cceeeeeeeeeeeeeiceeeeeeeiieieeieeeeeeeeeeeennneeeeeeeeees 25
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Career Studies Certificate Program Options

Building Trades

Course ILecture Leb Guarse
Number Course Tite Hours Hors Credits
First Semester
BLD 166 Construction Law 2 0 2
BLD 168 Construction Documents 2 0 2
BLD 144 Plumbing Code and
Certification Preparation 3 0 3
BLD 159 Mechanical Code and
Certification Preparation 3 0 3
TO TAL 10 0 10

Second Semester

ELE 127 Residential Wiring Methods 1 3 2
ELE 131 Natiaml Electric Code I 3 0 3
ELE 132 Natiaal Electric Gode IT 3 0 3
ELE 137 MNeticnel Electric Code/Industrial 2 2 3
TO TAL 9 5 11
Tdal Minimum Credits for the Career Studies
Certificate in BUilding TEAOES ..eeeeeeereeerireteeeeeeniieeteeeeeeseneneeeeeeesesnneeeaeesaannns 21
Certified Internet Web Professional
Course Iecre Idb GQurse
Number Course Title hrs Huas CGelits
Courses preparing for CIW Foundations certification (CIW Associate)
First Semester
ITD 110 Web Page Design I 4 0 4
TN 101 Introduction to Network Concepts 3 0 3
IE 115 Intro. to Carputer Applications
and Concepts 3 0 3
TO TAL 10 0 10

Second Semester
Courses preparing for CIW Site Designer certification (CIW Professional)

ITD 210 Web Page Design II 3 0 3
ITD 212 Interactive Web Design 3 0 3
T OTAL 6 0 6

Tacal Minimum Credits for the Career Studies Certificate in
Certified Intermet Web ProfeSSIABl ..eveeeeeceeeceeereeeeeereeieeeeneeeereneeeereneeessnnnnns 16
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Career Studies Certificate Program Options
Child and Family Support Services

Course letire Ieb Caree
Number Course Title Hrs Hurs CGedits
PSY 120 Human Relations 3 0 3
HLT 135 Child Health and Nutrition 3 0 3
PSY 235 Child Psychology 3 0 3
HMS 145 Effects of Psychoactive Drugs 3 0 3
HMS 290 Coord. Internship in Human
Services or Child Care 2 5 3
TO TAL 1 5 15
Tdal Minimum Credits for the Career Studies Certificate in
Gildad Family SIuot SEVACES. ¢ e ettt et 15
Commercial Driver Training
Course Lectire Lab ourse
Number Course Title Hours Hours Credits
First Semester
TRK 101 DOT Safety Rules and Reg. 2 0 2
TRK 102 Preventative Maintenance for
Trucks 1 0 1
TRK 103 Tractar Trailer Driving 3 12 9
TO TAL 6 2 ©»
Second Semester
HLT 100 Frt Aid and Cardiopulmonary
Resuscitation 3 0 3
MIN 288 New Miner Surface Training 0 1
SAF 246 Hazardous Chemicals, Materials,
and Waste in the Workplace 3 0 3
MTH 103 Applied Technical Mathematics 3 0 3
ENG 100 Basic Occupational Comm. 3 0 3
TO TAL B 0 B
Tdal Minimum Credits for the Career Studies Certificate in
Comrercial Driver Trailing .iccccccceeciieeeieeeieeeieeeieeeeeeeeeeeeeeeeeeeeeeeeeene 25
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Career Studies Certificate Program Options

Computer Networking
Focus: Internetworking/A+ Computer Repair

Course lectire leb Qurse
Number Course Title Hors Howrs —Credits
First Semester
TEL 150 Interretworking T 3 3 4
ETR 166 Computer Fundamentals 2 3 3
TEL 151 Intermetworking IT 3 3 4
TO TAL 8 9 11
Second Semester
TEL 250 Intermetworking ITT 3 3 4
TEL 251 Intermetworking 3 3 4
ESR 150 Software Configuration & Diag. 3 3 4
TO TAL 9 9 ©
Tdal Minimm Credits for the Caresr Studies Certificate in
U NEIEIKIIT. oo e e e e e e e e e e e e e e e e e e eeeeaeeeeeenaaneeeean =
Corrections Career Exploration
Course letire Iab Qe
Number Course Tile Hurs Huas CGedits
First Semester
ADJ 140 Intro. to Correctians 3 0 3
ADJ 118 Crisis Intem. & Critical Issues 3 0 3
ENG 100 Basic Occup. Communication 3 0 3
ADJ 195 Special Topics in Corrections 3 [ 3
TO TAL © 0 12
Second Semester
ADJ 290 Coordinated Intemship in
Correctians 3 15 3
TO TAL 3 15 3
Tacal Minimum Credits for the Career Studies Certificate in
Corrections Career EXPLOraiOn ..eeeeeeeeeeeeeeeeeeeeeemeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees 15
Customer Care
Course Iectire Iab Course
Number Course Title Hors Hours Credits
First Senester
ENG 100 Basic Occup. Communication 3 0 3
AST 117 Keyboarding for Computer Use 1 0 1
AST 108 Telephone Techniques 1 0 1
IE 127 Microcomputer Software
Beginning Windows 2 0 2
AST 171 Intro. to Call Canter Ser vices 3 0 3
PED 116 ILifetime Fitness and Wellness 2 0 2
TO TAL © 0 ©
(Cont'd on page 220)
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Career Studies Certificate Program Options

Customer Care (Cont'd)
Second Semester

IE 115 Intro to Camputer Applications

and Concepts 3 0 3
ELECTIVE Math Elective 2 0 2
MKT 170 Customer Service 2 0 2
TIE 182 User Support/Help Desk Prins. 3 0 3
BUS 254 Customer Care Trainer 1 0 1
SDV 106 Preparation for Employment 1 0 1

TO TAL © 0 2

Tacal Minimum Credits for the Career Studies Certificate in
CUSEOMETY  CAT @ .niiiiniiiiiiiieieiieeeteeetraeeteaeentasaenraseasnsasenasnsasensesasensnsanens 24

Customer Care Representative

Course Iectire Isb Course
Number Course Title Hors Hours Credits
First Senester

AST 101 Keyboarding I 3 0 3
AST 103 Keyboarding I Laboratory 0 2 1
AST 205 Written & Oral Communica. 3 0 3
AST 171 Intro. to Call Center Services 3 0 3
MKT 110 Prin. of Selling 3 0 3

TO TAL © 2 ik)

Second Semester

BUS 121 Business Math 3 0 3
TIE 180 Help Desk Support Skills 3 0 3
AST 206 Professional Development 3 0 3
HLT 116 Lifestyle Management 3 0 3
GEO 220 World Regional Geography 3 0 3

TO TAL 15 0 15

Tdal Minimum Credits for the Career Studies Certificate in
Customer Care REPYESENLALIVE .....eeeeeeieeiiiiiiiiiiiiiiiiiiierieeeaeeeaeeeeeeeeaennas 28

Desktop Publishing and Imaging Technology
Course lecire Idb CGure
Number Course Title Hrs Huars Cedits
First Savester

ART 283 Computer Graphics I 2 4 4
ART 284 Computer Graphics IT 2 4 4
ART 291 Computerized Graphic Design I 2 4 4
TO TAL 6 2 2
Tdal Minimm Credits for the Career Stidies Certificate in
Desktop Publishing and Imaging TeChnOlogy ...ccccceeeeeeeeeeeeeeeeeeeeeneeennnnns 12
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Career Studies Certificate Program Options

Early Childhood Education

Course lecire Iab QGoree
Number Course Title Hours Hoars Gredits
First Semester

CHD 120 Intro. to Early Childhood Educ. 3 0 3
CHD 145 Methods for Teaching A,

Music, and Movement to Kids 2 2 3
CHD 205 Guiding the Behavior of Children 3 0 3
HLT 135 Child Health and Nutrition 3 0 3

TO TAL 11 2 2

Tacal Minimum Credits for the Career Studies Certificate in
Early Childhood BEAUCAEION .uueerereiiiiiiiaieeeeeiiiiiieeeeeeeeteaaneeeeeeeeennnneeeeeeennnes 12

Course
Number

CRF
ENG
BUS
PSY

SDV

MKT
ACC
ART
MKT
BUS
ART

100
101
116
120
108

100
134
287
282
165
290

Entrepreneurship for Artisans
lecre leb e
Course Title Hoars Hors Credits
First Semester

Survey of Hand Crafts 2 3 3
Practical Writing I 3 0 3
Entrepreneurship 3 0 3
Human Relations 3 0 3
College Survival Skills 2 0 1
TO TAL B 3 B
Second Semester
Principles of Marketing 3 0 3
Small Business Taxes 3 0 3
Portfolio & Resure Preparation 1 4 3
Principles of E-Commerce 3 0 3
Small Business Management 3 0 3
Coordinated Intemnship 0 2 1
TO TAL B 6 16

Tacal Minimum Credits for the Career Studies Certificate in
Entrepreneurship for ArtiSans .o 29

Fiber Optic Technician

Course lecire Idb CGure
Number Course Title Hurs Huars Cedits
First Saester
ETR 231 Prin. of Iasers & Fiber Qptics I 3 2 4
ETR 232 Prin. of Iasers & Fiber Optics IT 3 2 4
ETR 193 Spec. Stidies in Fiker Cotic
Cible Tnstallation 1 3 2
TO TAL 7 7 10
Tacal Minimum Credits for the Career Studies Certificate in
Fiber OptiC TeCHICIAIL teuuetteeneeitneeeeine ettt e eeaeeeeeneeeeeaeeeeennneeennaeennnnaeenns 10
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Career Studies Certificate Program Options

Fire Science Technology

Course letare I Qe
Number Course Title Hrs Hrs Cedits
First Saester
FST 100 Principles of Hrergency Services 3 0 3
FST 110 Fire Behavior and Combustion 3 0 3
FST 112 Hazardous Materials Chemistry I 3 0 3
FST 115 Fire Prevention 3 0 3
TO TAL 2 0 2

Second Semester

FST 120 Occupational Health and Safety 3 0 3
FST 205 Fire Protection Hydraulics and

Water Supply 3 0 3
FST 220 Building Cmstruction for Fire

Protection 3 0 3
FST 235 Strategy and Tactics 3 0 3

TO TAL 2 0 2

Tacal Minimum Credits for the Career Studies Certificate in
Fire Science TeChNOLOTY iiiiiiiiuiiieeeeeeiiiiiieeeeeeetieeaieeaeeeeerannnnaaeeeaeennnnnnaaes 24

Health Care Technician
(Geriatric Nurse Aide)

Course lectire &b e
Number Course Title Hors Hus Cedits
First Saester
HCT 101 Health Care Tedmician I 3 0 3
HCT 102 Health Care Tedmician IT 1 3 3
HCT 117 Common Causes of Problem
Baviar 3 0 3
HLT 100 Frt Aid and Cardiopulmonary
Resuscitation 3 [ 3
TO TAL 10 3 2

Second Semester
HCT 195 Topics in

Electrocardiogram Recognition 3 0 3
HCT 195 Topics in Medication Management O 2 1
Ib

HCT 119 Advanced Health Care
Technician 3 2 4
AST 232 Microcomputer Of fice App. 3 0 3
HCT 115 Medication Management 3 [ 3
TO TAL 2 2 B

Tazal Minimum Credits for the Career Studies Certificate in
Health Care TeCHNICIAN ..oiiieeeeeriieeeeiieeeeeieeereneeersneeeeenneesrneeennaeesnnnaessnnn 24
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Career Studies Certificate Program Options
Heating, Ventilatio, & Air Conditioning (HVAC)

Course lectire Iab Qe
Number Course Title Hoars Hours Credits
First Saester

ATR 121 Alr God, & Refrigeration T 3 3 4
ATR 122 Alr God. & Refrigeration IT 3 3 4
ATR 134 Cirauits & Cotrols I 2 3 3
ELE 140 Basic Electricity & Machinery 3 2 4
MTH 103 Iplied Technical Math T 3 0 3

TO TAL 14 11 18

Second Semester

DRF 165 Arch. Blueprint Reading 2 2 3
ATR 136 Ciraits & CGutrols I 3 3 4

TO TAL 5 5 7
Tazal Minimum Credits for the Career Studies Certificate in WWAC ... 25

Heavy Equipment/Geo-Tedmical Drilling

Course lechre &b Gurse
Number Course Title Hours Hors Credits
First Sevester
HVE 161l Heavy Equipment Operation 2 15 7
DRF 169 Blueprint Reading/Heavy Const. 1 2 2
SAF 127 Industrial Safety 2 0 2
TO TAL 5 17 11
Tacal Minimum Credits for the Career Studies Certificate in
Heavy Equipment/Geo-Tedmical Drilling ....eceeeeeeeeeeeeeeeeeeeeeeeoeooneeeeesneeees 11
Help Desk Support
Course leare b Qe
Number Course Title Hrs Hrs Cedits
First Saester
IE 215 Advanced Computer Zpplications
ad Integration 3 0 3
ITN 115 Windows 2003 Server or
TIN 171 Unix I 3 0 3
ITD 130 Database Fundamentals or
ITE 150 Desktop Database Software 3 0 3
IIE 180 Help Desk Support Skills 4 0 4
TO TAL B 0 B
(Cont'd on page 224)
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Career Studies Certificate Program Options

Help Desk Support (Cont'd)
Second Semester

I™N 101 Introduction to Network Concepts 3 0 3

BUS 106 Searity Awareness for Managers 3 0 3

ETR 149 PC Repair 2 0 2
TE 182 User Support/Help Desk

Prirciples 4 0 4

TO TAL » 0 »

Tal Minimum Credits for the Career Stidies Cartificate in
Help DeSK SUDDOLTE iieuuiiiiiiiiiiieee ettt e e ettt e e e et it e e eeeenaaaeeeeeeennnnas 25
*Program prerequisite: keyboarding skills and TTE 115.

Horticultural Management

Course lectre Isb Coarse
Number Course Title Hors Hors Credits
First Semester
HRT 110 Principles of Horticulture 3 0 3
HRT 115 Plant Propagation 2 2 3
BUS 165 Small Business Management 3 [ 3
TO TAL 8 2 9
Second Semester
HRT 227 Professional Landscape Mgmt. 2 2 3
HRT 205 Soils 2 2 3
BUS 116 Entrepreneurship 3 0 3
HRT 121 Greenhouse Crop Production 2 2 3
TO TAL 9 6 2
Third Semester
HRT 207 Plant Pest Management 2 2 3
HRT 226 Greenhouse Management 2 2 3
HRT 190 Coordinated Internship 0 10 2
TO TAL 4 14 8
Tdal Minimm Credits for the Career Studies Certificate
in Horticultural MANAgEMENE ..ccccccccceeecieeeioeeieeeeeee e 29
Hotel/Motel Operations
Course lecire Isb (Course
Number Course Title Hours Homrs Credits
First Semester
ENG 101 Practical Writing T 3 0 3
AST 232 Microcomputer Of fice App. 3 0 3
HRI 101 Hotel /Restaurant Mgnt. 3 0 3
HRI 265 Hotel Front Office Qperations 3 0 3
HRI 266 Tourism & Hospitality Irdstry 3 0 3
TO TAL 15 0 15

(Cont'd on page 225)
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Career Studies Certificate Program Options

Hotel/Motel Operations (Cont'd)
Second Semester

MTH 120 Introduction to Mathematics 3 0 3
PSY 120 Human Relations 3 0 3
HRI 190 Coordinated Internship 0 9 3
HRI 235 Merketing of Hosp. Services 3 0 3
TO TAL 9 9 2
Tacal Minimum Credits for the Career Studies Certificate
in Hotel/Motel OPETALIMIS tiiieerueeeeeeeereiieteeeeeeeeiereeeeeaeesnneeeeeeesesnnereeees 27
Human Services
Course lechre Isb CQouorse
Number Course Title Hors Hors Credits
HMS 100 Intro. to Humen Services 3 0 3
PSY 120 Human Relations 3 0 3
PSY 231 Life Span Human Devel. I 3 0 3
HMS 121 Basic Comnseling Skills I 3 0 3
TO TAL 2 0 12

Tacal Minimum Credits for the Career Studies Certificate in
HUMAIN SEIVICES tiuuieeruneeernieeertneeerineeereeessnneeesnnaesssnaeessneeessnneesssnsesssneesssnnns 12

Industrial Health and Safety
Course leire Idb Coxse
Number Course Title Hors Hows Credits
First Semester
SAF 120 Safety & Health Standards:
Regs. & Codes
HLT 100 Firt Aid and CPR
SAF 126 Principles of Trdustrial Safety
SAF 135 Safety Program Org. & Admin.
TO TAL

glw w ww
olo o o o
Blw w w w

Tacal Minimum Credits for the Career Studies Certificate in
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Career Studies Certificate Program Options

Industrial Maintenance

Course lechre Isb Qe
Number Course Title Hrs Hurs Credits
First Semester
ATR 134 Circuits & Cotrols I 2 3 3
ELE 140 Basic Electricity & Machinery 3 2 4
MAC 161 Machine Shop Practices I 2 3 3
MTH 103 Applied Technical Math T 3 0 3
MEC 161 Basic Fluid Mechanics 2 2 3
TO TAL 2 10 16

Second Semester

DRF 165 Arch. Blueprint Reading 2 2 3
ELE 135 Natioal Electrical Code - Res. 3 2 4
ELE 195 Topics in Elementary PLC' s 2 2 3
WEL 117 Oxyfuel Welding and Cutting 2 3 3
TO TAL 9 9 ik)
Tdal Minimum Credits for the Career Studies Certificate
in Industrial MAINEENANCE .iuciiieeeeeeeiieeeriieeerreeeeereneeernnaeersnnaeeranneesssneeesnnnns 29
Interaction Design
Course Lecture Iab Course
Number Course Title Hours Hours Credits
First Semester
ART 283 Computer Graphics I 2 4 4
ITD 110 Web Page Design 3 0 3
BCS 115 Audio Production of Electronic
Media 3 3 4
ART 131 Fundamentals of Design I 1 4 3
TO TAL 9 11 14
Second Semester
ART 284 Computer Graphics IT 2 4 4
ITD 210 Web Design II 3 0 3
BCS 110 Fundamentals in Video
Production 3 3 4
ITE 170 Multimedia Software 3 0 3
TO TAL 11 7 14
Tacal Minimum Credits for the Career Studies Certificate
BiaNisi=r: s e pII ;1o o NUUU SRS s
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Career Studies Certificate Program Options

Java and Oracle Associate

Course lechre Isb Qe
Number Course Title Hrs Hurs Credits
First Semester

ITP 100 Software Design 3 0 3

ITP 120 Java Programming I 4 0 4

ITD 130 Database Fundamentals 3 0 3

ITD 132 Structured Query Language 4 0 4
TO TAL 1“4 0 4

Second Semester

ITD 134 PL/SQL Programming 3 0 3

ITD 250 Database Architecture and Adm. 3 0 3

ITP 220 Java Progranming II 4 0 4
TO TAL 10 0 10

Tacal Minimum Credits for the Career Studies Certificate
in Java and Oracle ASSOCIALE .euciiiveeceerereeeerenieeereneeerennaeessneeeessneeesssnaeessnnns 24

Law Enforcement
Course lectire Iab Qe
Number Course Title Hours Hours Credits
First Semester
ENG 111/101 (ollege Canposition I/Practical

Tirtirg T 3 0 3
ADJ 236 Prin. of Crim. Irvest./ ar

ADJ 171 Forensic Science T 3 0 3
ADJ 100 Sur. of Crim. Justice System 3 0 3
SPD 100 Prin. of Ruidlic Speaking 3 0 3

ITE 115 Intro. to Conputer ZApplications
and Concepts 3 Y 3
TO TAL 15 0 15

Tacal Minimum Credits for the Career Studies Certificate

Machine Tool Operations

Course lectire léb Gurse
Number Course Title Huos Hors Cedits
First Sarester
DRF Elective 3 0 3
MAC 121 Computer Numerical Control I 2 3 3
MAC 161 Machine Shop Practices I 2 3 3
MAC 162 Machine Shop Practices IT 2 3 3
MAC 163 Machine Shop Practices IIT 2 3 3
MAC 164 Machine Shop Practices IV 2 3 3
TO TAL B 5 B
Tacal Minimum Credits for the Career Studies Certificate
s V/zlelaiie W L e NG 1:=7 m'e =N P PPN 8
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Career Studies Certificate Program Options

Management of Information Technology

Course letire Isb Qoarse
Number Course Title s Hurs Gedits
First Semester
BUS 106 Searrity Awareness for Managers 3 0 3
TN 101 Introduction to Network Concepts 3 0 3
TO TAL 6 0 6
Second Semester
BUS 211 Managing Technology Resources 3 0 3
BUS 212 Disaster Recovery Plaming for
Managers 3 0 3
TO TAL 6 0 6
Tdal Minimum Credits for the Career Studies CGertificate in
Management of Information TeChNOlOgY wwuvmrne o« « ¢+ cveeercesesnen L 2
Mine Health and Safety
Course lehae I CQure
Number Course Title hrs Hurs Gedits
First Sarester
MIN 110 Elements of Mining 3 0 3
MIN % Topics in:  (Underground
Mire Safety) 1 0 1
EMT 105 First Responder 3 0 3
MIN 228* Mine Foreman Training 3 3 4
a
MIN 131% Mire Electricity I 3 3 4

Tdral Minimum Credits for the Career Studies Certificate in
Mine Health and Safely ..cceeiiiiiiiiiiiiiiiiiiiiiiiiiiiiteeteeeeeeeeeeeeeeeeeeereeeeeeeeeeseeennnennne 11

*Student s wishing to specialize in underground equipment maintenance should take MIN
131, Mire Electricity I (4 credits).

Mine Maintenance

Course lecire Leb e
Number Course Title Hrs Huws Cedits
First Sarester

DRF 160 Machine Blueprint Reading 3 0 3
ELE 17 Prdblars in Electricity 3 0 3
MEC 161 Basic Fluid Mechanics 2 2 3
ELE 140 Basic Electricity and Machinery 3 2 4

TO TAL 11 4 3

(Cont'd on page 229)
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Career Studies Certificate Program Options

Mine Maintenance (Cont'd)
Second Semester
MIN 195 Topics in Diesel Certification
MIN 131 Mire Electricity T
WEL 123 Arc Welding T
ELE 195 Topics in PIC's
TO TAL

BINNww
wliw W w o
[;,‘|wwu>w

Tazal Minimum Credits for the Career Studies Certificate in Mirne

T BT, < et eeeeee e e e ettt ettt eaeaeaeeeeaeeneesnsnsasasneesasnsnsesesnsasasnenasnsnsnsnsnsasasnsnnncn sy
Modern Manufacturing Technology
Course lectire Ieéb Qe
Number Course Title Hrs Hurs Credits
First Sarester
MTH 103 Aplied Technical Math 3 0 3
ENG 100 Basic Occ. Communication 3 0 3
DRF 161 Blueprint Reading I 1 3 2
ELE 115 Hledricity 3 0 3
IND 195 Intro. to Microocaorputers 2 0 2
Tedmical Elective 3 0 3
TO TAL 15 3 16

Second Semester

DRF 200 Surv. of Computer Aided Draftig 3 2 4
MAC 126 Intro. CNC Programming 2 3 3
ELE 195 Topics in Basic Prog. Catrollers 3 0 3
ETR 195 Tcpics in Appl. of Robotics 3 0 3

TO TAL 11 5 B

Tdal Minimm Credits for the Career Studies Certificate in Modem
Marufacturing TeChNOLOGY c.ueeeceeerrerereeneeenreeereereeeeseeessseeenseseseessseessseseseseneessseenns 2

Mural and Large Scale Painting

Apprenticeship

Course lectire 1ab Gurse
Number Course Title Horrs Hors Credits

First Semester
ART 133 Visel Z&ts Foundation 2 4 4
BUS 165 Small Business Management 3 0 3
ART 195 Topics in Mmal Painting 1 1 2

TO TAL 6 5 9

(Cont'd on page 230)
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Career Studies Certificate Program Options

Mural and Large Scale Painting Apprenticeship (Cont'd)
Second Semester

ART 125 Introduction to Painting 2 3 3
a
ART 290 Coordinated Internship
TO TAL 2 3 3

Tacal Minimum Credits for the Career Studies Certificate
in Maral and ILarge Scale Painting Agoratded . . c.eeeee e enenien e eieeeeeeenenens ©

Network and Database Administration
Course lectire Ieb Gurse
Number Course Title Hours Hours Credits

First Sevester

TIN 115 Windows 2003 Server 3 0 3
I™N 101 Introduction to Network Concepts 3 0 3
ITD 110 Web Design 4 0 4
TN 216 Windows 2000 - SQL Server 4 0 4

TO TAL “ 0 4

Second Semester
ITN 116 Windows 2003 Network
Infrastnucture 4 0 4
TN 118 W indows 2003 Active Directory
Infrastructire Plaming 4 0 4

ITD 132 Structured Query Language 4 0 4

TO TAL 2 0 12
Tacal Minimum Credits for the Career Studies Certificate in
Network and Database AAMINISCIAtION ....eececeeeeeceeeceeceeeeriieeeeeeneeeeseneeeessnnas 26

Prerequisites ar Division Apgproval: TIE 115 Basic Computer Literacy, ITE 150 Desktop

Database Software.

Network Administration

Course lechre Ieb Gurse
Number Course Title Hours Hours Credits
First Sarester
TIN 115 Windows 2003 Server 3 0 3
TIN 101 Introduction to Network Concepts 3 [ 3
T O TAL 6 0 6
Second Semester
ITN 116 Windows 2003 Network
Infrastruchure 4 0 4
ITN 118 W indows 2003 Active Directory
Infrastructure Plarming 4 [ 4
T O TAL 8 0 8
Tccal Minimum Credits for the Career Studies Certificate in
Network AAMINTSETAEION .evvreeeereeeerineeereneeereneeerneeersneaerenaeessneeessneeessnnsesssnneens 14
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Career Studies Certificate Program Options

Network Security

Course lecire leb CGurse
Number Course Title Hours Hours Credits
First Savester
ITN 260 Network Security Basics 4 0 4
TN 267 Iegal Topics in Network Security 4 0 4
I™N 275 Incident Response and
Camputer Forensics 4 [ 4
TO TAL ©» 0 »

Second Semester

ITN 261 Network Atacks, Computer Crime
ard Hacking 4 0 4
ITN 262 Network Communication, Security
ad Authentication 4 0 4
ITN 263 Intermet/Intraret Firewalls
and E-Commerce Security 3 0 3
TIN 266 Network Security Layers 3 [ 3
TO TAL 1 0 14
Tdal Minimum Credits for the Career Studies CGertificate in
NELWOIK  SECULLLY wevuueuuunnuunnuneeieieeeeeeeeeeeesaeasaeaaaeaaaeaaaesaaseeeseaeeeeeeeeeeeeeeeeeeees 26

Pre-requisites or Co-Reguisites:

Career Studies Certification Network Administration or

Associate Applied Science--Information Systems Technology or

TIN 101 Introduction to Network Concepts, TIN 115 Windows 2003 Server, IIN 116 Windows 2003
Network Infrastructure, IIN 118 Windows 2003 Active Directory or Division approval.

Oracle Associate Database Administrator and Forms Developer

Course lectire Isb Qoree
Number Course Title Hrs Hous Gedits
First Semester
ITD 130 Database Fundamentals 3 0 3
ITD 132 Structured Query Language 4 0 4
ITD 134 PL/SQL Programming 3 0 3
ITD 250 Database Architecture and
Administration 3 [ 3
TO TAL B 0 ik)
Second Semester
TN 171 Unix I 3 0 3
ITD 258 Database Performance and
Tuning 3 0 3
ITD 152 Oracle Forms Developer 3 0 3
ITD 252 Database Backup and Recovery 3 0 3
TO TAL ©» 0 ©»

Tdal Minimum Credits for the Career Studies CGertificate in
Oracle Associate Database Administrator and Forms Developer........... 25
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Career Studies Certificate Program Options

Process Control Technology

Course leire Ieb e
Number Course Title Hours Hours Credits
First Seavester
INS 210 Intro. to Process Cotrol 2 3 3
INS 213 Transducers & Actuators 2 3 3
INS 216 Prin. of Calibration & Standardiz. 2 3 3
ELE 234 Prog. ILogic Controller Systems IT 2 3 3
TO TAL 8 2 12
Second Semester
NS 243 Process Gmtrol Sigal Gadit. 2 3 3
8 5 Auto. Data Transmission Prin. 2 3 3
s 298 Process (ool System Project 3 9 6
TO TAL 7 15 i
Tdral Minimum Credits for the Career Studies Certificate in
Process Control TeChNOLOTY ..ccceeeetrrmuieieeeeettmmieeeeeeetteeiieeeeeeeernnneeeeeeeeeennnnns 24
Software Development
Course lecture Isb Course
Number Course Title Hours Hoars Credits
First Sarester
ITP 195 Topics in Introduction to
Programming and Design 4 0 4
ITD 100 Web Page Design 4 0 4
ITN 171 UNIX or
TN 115 Windows 2003 Server 3 0 3
TO TAL 11 0 11
Second Semester
ITP 132 C++ Programming I 4 0 4
ITP 120 Java Programming I 4 0 4
ITD 132 Structured Query Language 3 0 3
ITP 140 Client Side Scripting 3 0 3
TO TAL 1 0 14
Tdal Minimum Credits for the Career Studies Certificate in
Software DEVELOPDMEIIE ..iieuuiiieuuiiiiiieetieeeeeaeeeenneeeeanaeeeneaeeeneaeeennaaeennneeenns 25
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Career Studies Certificate Program Options

Traditional Music

Course letire &b Curee
Number Course Title Hours Hours Credits
First Sanester
MUS 193 Studies in Traditiawl Misic I** 3 (per i) 0 3-12
Sscod Savester

MUS 293 Studies In Traditiawl Misic IT** 3 (per sectian) 0 3-12
Tazal Minimum Credits for the Career Studies Cartificate in Traditianal Music. .24

**Sections of Traditional Music include: Fiddle, Bluegrass Banjo, Clawhammer Banjo,
Mandolin, Traditional Guitar, Flatpicking Guitar, Acoustic Bass and Bluegrass String Band.
Courses may be repeated for credit.

Veterinary Assistant

Course letire Idb Coree
Number Course Title Hrs Hours Gedits
First Semester
VET 100 Introduction to Aninel Science 2-3 3 34
VET 101 Introduction to Veterinary Assisting 3 0 3
VET 102 Care and Maintenance of Small
Donestic Animals 3 0 3
VET 103 Veterinary Of fiee Assisting 3 0 3
VET 236 Companion Aninel Behaviar 2-3 [ 2-3
TO TAL 1315 3 13-15
Tccal Minimum Credits for the Career Studies Certificate in
VeteriBry ASSISLANE tiiiiiiiiiiiiiiiiiiieiiieeieeereeeteeeeeeeeaeeaaaeaaaeaaaeeaaeeaaeasaeasanns 13-15
Web Professional
Course letire Idb Coxee
Number Course Title Hrs Hours Gedits
First Semester
ITN 101 Intro. to Network Concepts 3 0 3
ITD 110 Web Design I 4 0 4
ITE 115 Intro. to Cormputer Apps
and Concepts 3 0 3
ITD 112 Designing Web Page Graphics 3 0 3
ITD 220 E-Commerce Administration 3 o 3
TO TAL B 0 16
(Cont'd on page 234)
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Career Studies Certificate Program Options

Web Professional (Cont'd)
Second Semester

TTE 150 Desktop Database Software 3 0 3
ITD 212 Interactive Web Design 3 0 3
IIN 224 Web Server Management 3 0 3
ITD 210 Web Page Design II 3 0 3
TO TAL © 0 2
Tdal Minimm Credits for the Career Stidies Certificate in
|12 0)= 0 =1 71 OO U PP PP PTRRRN 3B
Web Programming
Course Iechre Isb Qase
Number Course Title Hrs Hus Gedits
First Semester
ITD 210 Web Page Design IT 3 0 3
ITP 136 C# Progranming I 4 0 4
ITP 112 Visual Basic.NET I 4 0 4
ITP 140 Client Side Scripting 3 0 3
TO TAL 4 0 14
Second Semester
ITP 215 XML Web Services 3 0 3
ITP 244 ASP.NET--Server Side
Programming 4 0 4
ITP 245 Server Side Java 3 0 3
TN 224 Web Server Management 3 0 3
TO TAL B 0 B

Tacal Minimum Credits for the Career Studies Certificate in
L= 21E e 7 i s PR PRPRPIN 27

Prerequisites or Co-Requisites:

Career Studies Certification Software Develcpment or

Associate Applied Science--Information Systems Technology or

ITD 110 Web Page Design, ITP 100 Software Design, ITP 120 Java Programming I, ITP 220 Java
Programming II, ITD 132 Structured Query Language and ITN 115 Windows 2003 Server or

Division agoroval.
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Career Studies Certificate Program Options

Welding
Course Lecre Ieb Qo
Number Course Title s Huas Cedits
First Savester

DRF Elective 3 0 3
MIN 288 New Miner Training/Surface 1 0 1
WEL 117 Oxyacetylene Welding & Cutting 2 3 3
WEL 123 Arc Welding T 2 3 3
WEL 126 Pipe Welding I 2 3 3
WEL Elective 2 3 3
WEL 160 Semi-Auto. Weld. Processes 2 3 3

TO TAL 14 15 19
Tdal Minimm Credits for the Career Studies Certificate in Weldirg ......... 19

Wildlife Management and Enforcement
Course lectire Iab Qorse
Number Course Title Hours Hours Credits

ENG 111/101 (ollege Composition I/Practical

Writing T 3 0 3
ADJ 166 Fish & Game Regulations 3 0 3
ADJ 100 Sur. of Crim. Justice System 3 0 3
SPD 100 Prin. of Ridlic Speaking 3 0 3
FOR 135 Wildlife & Fisheries Mgmt. 3 1 4

TO TAL 15 1 16
Tdal Minimm Credits for the Career Studies Certificate in Wikdife
Mangement and Enforcement .........cccccoocccccciiiiiiiimiiienieeiiiiieeeees 16
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CAREER STUDIES IN COMPUTERIZED TOMOGRAPHY

Certificate : Career Studies in Carputerized Tomography
Length: One Semester

Purpose : The health care industry has the need for trained, highly skilled CT Teclmologists
This curriculum is designed to train and prepare radiographers for employment as CT
Tecdmologist s upan carpletion of the certificate program.
Admission Requirements: The student in Conmputerized Tomography must have completed
an approved program in radiography, ultrasound, or muclear medicine technology. The
student must be registered or registry eligible by the aporooriate certification agency. Al
students must have a current  CPR certification and nmust maintain that certification throughout
the program. Applicants must have maintained a "C" average in past program courses in the
disciplire ar certification

Applicant s must have an interview with a member of the Radiography program faculty
prior to admissian.

The student in Computerized Tamography must abide by all comunity college policies as

well as hogpital policies while emrclled in the program.
Program Requirements: Upon admission and during the course of study, the collee
ard hospital faculty will carefully doserve and evaluate the stident's progress.  If, in the
cpinion of the faailty, a student does not exhibit professiamal behaviar, the studat will be
asked to withdraw from the program.

Student s who receive a final grade lower then "C" in any course will not receive the
certificare uitil a grade of "C" ar better is dotained.
Criminal Background Checks/Drug Testing: Background checks for criminal history
and sex offender crimes against minors are required for entrance into sare clinical agencies.
Student s with cawictions may be prohibited from clinical practice and may not carplete the
program. Clinical agencies may require dnyg testing prior to placament of students for clinical
wratias.  Student s with positive dnyg test results mey be prchibited fram clinical practice
and may not complete the program. Cost for criminal background checks and drug testing
will ke the respmsibility of the student.

CAREER STUDIES IN COMPUTERIZED TOMOGRAPHY

Course Iectire Iab Qouarse
Number Course Title s Hos Credits
One Semester

RAD 110 Adv. Patiet Care & Assess. 2 0 2
RAD 116 Principles of Corputerized

Tomography 2 2 2
RAD 126 Adv. Imaging Procedures 2 2 3kk
RAD 137 Clinical Procedures in CT 0 15 3
RAD 176 Case Studies in CT 2 2 3
RAD 298 Seminar & Project 0-2 0-2 0-3*

TO TAL 6-10 17-21 10~

T al Minimm Credits for the Career Stidies Certificate in
Computerized TOMOGTADPIY iiiiieiiiierieeiieeeaaeeieeeaaeeeaeeaaaeaeaeeaaeseeeaaaeasaaasaanns 16

* This course is required for CT ar MRI. Students erolling in MRI, do not have to aarplete the caurse in the CT portion of the
arriaim.

* This course is required for CT and MRI. Students enrolling in MRI do not have to aarplete the course in CT.
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CAREER STUDIES IN ECHOCARDIOGRAPHY
Certificate: Career Studies in Echocardiography
Length: Three Semester Program

Purpose : To prepare selected students for entry into Echocardiography . Success-
ful copletion will qualify students for entry level positians in echocardiograpy .
The goals of the echocardiographer are to evaluate the structural and hemody-
namic relationships within the heart and to assess overall cardiac function by using
cardiac ultrasoard tedmiques. Please note: this program does not offer the 1,680
hours to take the Registry Credentialing for this discipline. Those desiring to take
the ARDMS specialty examination for echocardiography must complete 1,680 hours
working full time in an echocardiograptyy laboratory .

Occupational Objectives: Employment opportunities or the well-trained
echocardiographer are available in hogpitals, giysician of fices, imdustry, medical
clinics, ard educarianl institutians.

Admission Requirements: In addition to the admission requirements established
for the ollege, entry into the program requires that applicants must be graduates
of an approved educational program in radiography, respiratory care,
diagnostic medical sonography, and registered nursing programs. Each
student must have passed the American Registry of Radiologic Tehcnologists
NBRC Entry-Level Certification Examination, American Registry for Diagnostic
Medical Sonograhers, ar the Licensure for Registered Nursing or be registry
eligible in ane of the listed health teclmology areas. Special exception may be
given to licensed IMN's with prior echocardiography training and registered ruclear
medicine technologists from an approved educational program.

Applicant s who have not carpleted a program in Radiologic Technology
must take RAD 198-Fundamentals of Radiology for Scnographers prior to entering
the echocardiography program.

Applicants must have completed two units of college anatomy and
physiology .

Entry into the program is based upon selected entry and completed
applicatians nust ke in the Admissions of fice by January 15.

Applicants are required to submit an application to the echocardiograpty
program. A minimum of two successful interviews with members of the health
tedmology faculty is required. Echocardiography is a limited enrollment program

Echocardiography classes begin in the fall semester each year.
Aplicatians, transcripts, and allied health care certification status must be in the
admissions of fice by the Jaruary 15 deadline.
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Program Admission: Those students who have been admitted into the program
must have reflected a 2.0 GPA in their academic and health care classes. Upm
acceptance the applicants must have a health certificate carpleted and signed by
a licensed pghysician. The physical examination must be completed af ter receiving
notification of acceptance to the program and prior to begimming classes.

Program Requirements : Clinical and Behavioral Requirements: Upon admission,
ad during the course of the program, faculty will carefully doserve and evaluate
the stdats' progress and suitability far the profession.  If, in the goinio of the
faadlty, a student does not exhibit professianal behavior, the student wlil be asked
to withdraw fram the program.

Physical Requirenents: This program requires extensive walking, stooping,
berding, pushing, pulling, clinbing stairs, ad lifting. Rrther, extensive use of
sight, hearing, and spesking is required.

Academic Requirements: Each student must conplete all areas of the
echocardiography program in order to receive a certificate and ke eligible for
graduation. Students must maintain a 2.0 GPA throughout the program. Students
who receive a final grade lower than "C" in any of the IMS courses must dbtain
permission from the program director to continue the career study in
echocardiography. Student s receiving a failing grade in any course are not allowed
to ontine in any mejor. Students may apply for readmission for the term in which
this corse is taught the following year. Readmission will be based an space

Financial Requirements: In additim to the usual college tuition ard fees,
the Echocardiography Program requires: purchase of all accessories, uniforms,
liability inswrance, film bedges, bocks, (PR certification, physical examinatians,
and other program materials. The purchase of such items is the financial

Other Requirements: Selected leaming experiences will ke provided at
cooperating hospitals or other approved echocardiography locations. Students must
provice their omn transportation to such facilities.

Criminal Background Checks/Drug Testirg: Background checks for
criminal history and sex offender crimes agminst minors are required for entrance
into sore clinical agencies. Students with cawictions mey be prohibited from
clinical practice and may not conplete the program. Clinical agencies may require
drig testing prior to placament of students for clinical rtatias. Students with
positive dnyg test results may be prchibited from clinical practice and mey not
carplete the program. Cost for criminal background checks and drug testing will
ke the respasibility of the student.
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CAREER STUDIES INECHOCARDIOGRAPHY

Course Iectire Iab Gurse
Number Course Tite Hours Hors Credits
First Sanester
DMS 208 Ultrasound Physics & 3 0 3
Instrurentation T
DMS 298 Basic Ultrasourd Skills I 3 0 3
DMS 224 Intro. to Echocardiography 3 0 3
DMS 290 Echo. Clinical Introduction 0 8 1
RTH 195 Basic EKG 2 0 2
TO TAL 11 8 ©
Second Semester
DMS 209 Ultrasound Physics &
Instrurentatian 1T 3 0 3
DMS 290 Edo. Clinicals IT 0 15 3
DMS 295 Echo. Pathology I 3 0 3
RTH 295 12-Lead EKG 3 0 3
TO TAL 9 15 ©»
Summer Session
DMS 290 Edo. Clinicals ITT 0 15 3
TO TAL 0 15 3

Tazal Minimum Credits for the Career Studies Certificate in
jfelsle o iae ki o racie)s) N UUUR P PR PPPUPRRR 27
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CAREER STUDIES IN ELECTROCARDIOGRAPHY
Certificate: Career Studies Certificate in Electrocardiograpiy
Length: One Semester Program

Purpose: To prepare selected students to qualify as contributing menbers of the
health care team wo will care for patients under the supervision of an Electro-
cardiographer . The goals of the electrocardiographer team are the evaluation and
diagnosis of cardiac dysfunction by using cardiac electrical tedmiques. These
health providers operate a variety of sophisticated diagnostic equipment that: 1)
monitor total cardiac anatomic function and dysfunction, through electrical
evaluatim of the heart.

Occupational Objectives: Employment opportunities include postions in
Cardiovasaular Isboratories ustally located in hospitals or office/clinic settirgs.

Admission Requirements: In additim to the general admission requivenents for
admission to the (ollege, entry into this program requires conpletion of the
educational requirements of an accredited respiratory care program and e NBRC
Entry-Ievel Practitioner (CRIT) certified and at a minimum, Advanced Practiticner
(RRT) eligible and/or ke enployed within a cardiovascular laboratory uwder medical
supervision for a minimum of one year. For those employed in an
electrocardiographic laboratory and hold no other professicnal credentials,
documentation verifying employment will be required.

Students who have been accepted are required to submit a health
certificate signed by a licensed gisician. The physical examination must be
aarpleted after receiving notification of acceptance to the program ard prior to
begimming classes.

Program Requirements: Physical Requirements: This program requires extensive
walkirg, stogping, beding, pushing, palling, clinbing stairs, ad lifting. Lifting
requirements: up to 50 pourds (22.7 Kg) ; pushing requirements: up to 25 pounds
(1.4 K9); pulling requirvenments: up to 250 pourds (113.6 Kg). Further, extensive
use of sight, hearing, and spesking is required.

Academic Requirements: Aty student receiving a grade less then "C" in
arty of the program courses will ke placed an Progrem Prabation. That course
shall be ramediated ance with a written aomtract drafted containing the requirenents
of the rarediatian. Dismissal from the program shall result if: 1) the student does
not meet the requirements of the prdoatiaary cmtract; 2) the student receives a
firmal grade less than "C" in ary program couarses either during or after the periad of
the Program Prdoatian. A final grade of "F" in ary coursework will result in dismissal
from the program. Remediated courses must be completed with a final grade of
"C" ar better .

Clinical and Behavioral Requirements: Selected and supervised learming
experience is required by this progrem and will be accorplished at selected
health care facilities. The student is responsible for trensportation to these
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facilities, as well as any scheduled field trips. Program faculty will doserve ard
evaluate the student's suitability for the professian. If in the judgement of the
Program Faculty the student does not exhibit those behaviors required of the
Electrocardiographer, the student may be asked to withdraw from the program.

Other Requirements: The purchase of items such as uniforms, liability
insurance, ard accessordes is the firancial respansibility of the indivdual students.
Students who elect to take support courses recomended by the Program Director
ard/or Divector of Clinical Fducation prior to formel acosptance into the program
will find this activity to the student's advantage in subsequent course scheduling.

Criminal Background Checks/Drug Testirg:

Background checks for criminal history and sex offender crimes against minors
are required for entrance into sore clinical agencies. Students with cawictians
may be prohibited from clinical practice and may not complete the program.
Clinical agencies may require drug testing prior to placement of students for
cdlinical rtatias. Student s with positive dnyg test results may be prohibited from
clinical practice and may not carplete the program. Cost for criminal background
checks ard drug testing will ke the regpansibility of the student.

CAREER STUDIES IN ELECTROCARDIOGRAPHY

Course letaire leb [€eia=S
Number Course Title Hrs Huas Cedits
RTH 111 Cardiopulmonary Anatomy

and Physiology 3 0 3
RTH 135 Diagnostic Procedures for

Respiratory Care 1 3 2
RTH 245 Pharmacology for Respiratory

CGre IT 2 0 2
RTH 267 12-Lead Electrocardiographic

Diagnostics 3 [ 3

TO TAL 9 3 10

Tazal Minimum Credits for the Career Studies Certificate
1IN EleCtrOCArTiOTIaIITY vivvrrrueeeeeeeerunneaeeeeeennnaeeeerteennnaaeeesssnnnnaeeesssnnnnsesessenns 10
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CAREER STUDIES IN EMERGENCY MEDICAL TECHNICIAN-
INTERMEDIATE

Major: EM T-Intermediate

Degree: Career Studies Certificate
Length: Two semesters

Purpose: The purpose of this curriculum is to produce competent entry-level
Emergency Medical Technician-Intermediates (EMT I/99) who can
service the cammity with advanced life support care via the
BErergency Medical Services (EMS) infrastructure. Upon completion
of the program, students will ke eligible for Natiaml Registry testing
and certification in the Commorwealth of Virginia. Erployment
opportunities for EMI-Intermediates are available with ambulance;
fire ard resoue services; hogpitals; local, state and federal
govermment agencies; and humenitarian relief organizations.

Program Goals: At the carpletion of the program the graduate will be able to
deroetate:

® the ability to comprehend, apply, and evaluate the clinical
information relative to his role as an entry- level EMT-
Intermediate;

® tedmical proficiecy in all skills necessary to fulfill the role of
an entry-level EMT-Intemmediate; and

® personal behaviors consistent with professional and enployer
expectatians for the entry-level EMI-Intermediate.

Admission Requirements: Prior to the starting program courses, the
golicat met:

1 meet eligibility requirenents as stipulated by the Virginia
Office of EMS; and
2 meet the college’s general admission requirements.

Accreditation: This program is accredited nationally by the Comittee on
Accreditation of Allied Health Educational Programs (CAAHEP) .

Selection Process:
To ke eligible for selectimn to the program, interested persons should
complete the following process by May 10:

1 Submit a college admission application.

2. Submit an application to the program (separate document) with
required attachments.
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3. Take the COMPASS or ASSET placement test (or submit SAT o ACT
scores) .
4  Have transcripts of previcus college courses sent to the college.

At this time the first rourd of students will be selected. Selection will be
based on previous college coursework, entrance exam, interview, and college
placenent reading scores. A score of 61 on the COMPASS or comparable
soore an the ASSET, SAT, o ACT is required for first roud selection. Shouald
ocenings still be available, persons who apply or meet requirements after
May 10, or score lower than cut score an the reading exam will be considered.

Program Requirements:

Physical Requirements:

An BMS provider is faced with meny physical and psychological challenges.
Please refer to the Office of Erergency Medical Services web site for a more
Getailed fuctianl jdo descriptian.  http://www . vdh.virginia.gov/ocems/Trainirg/
ResourceCD/Content /TPAM/Appendix/BLS%20Student%20Handout s.pdf
Academic Requirements:

Student s must meke a “C” or better in all program core courses. Any student
receiving a grade less than “C” will be placed on programmatic academic
praoation. That course shall be remediated ance, with a written oontract
drafted containing the requirements of the remediation. Remediated courses
nust ke completed with a final grade of “C” or better. Dismissal from the
program shall result if the student does not meet the requirements of the
amtract.

Clinical and Behavioral Requirements :

Selected and supervised student experience is required by the program and
will ke accorplished at selected, regiawl health care facilities. The student
is respasible for trangportation to these facilities, as well as to ary
schediuled field trips. Program preceptors will doserve and evaluate the
student’s suitability for the profession. If the student does not exhibit those
documented behaviors required of the EMS professional, the student might
e asked to withdraw from the program.

Other Requirements:

Applicants acoepted to the program are required to subomit a health certificate
signed by a licensed physician, physician’s assistant or RNP and should
include documentation of measles, mumps, Rubella (MVR) and chicken pox
exposure or inoculations; documentation of Hepatitis B inoculation;
Tuberculosis testing; and overall general health of the applicant.

The purchase of items such as wniforms, liability insurance and other
accessories is the financial regponsibility of the individuial student. Students
who elect to take support courses recommended by the Program Director
prior to fommel acosptance into the program will find this activity to ke
advantageous in subsequent course scheduling.

Program Contact:
Bl Akers Jr., MS, NREMTP, Program Director
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http://www.vdh.virginia.gov/oems/Training

Course
Number

EMS

EMS

EMS
EMS
EMS
EMS

EMS
EMS
EMS
EMS

111

120

151
170
153
157

155
159
172
173

CAREER STUDIES CERTIFICATE IN EMT-INTERMEDIATE

Iectre Iab
Houars Hors Credits

Course Title

First Semester
Emergency Medical Technician-
Basic
EMT-RBasic Clinical
TO TAL

Second Semester
Tnxo to Advanced Life Support
ALS Internchip T
Basic ECG Recognition
ALS - Trauma Care
TO TAL

Third Semester
ALS - Medical Care
EMS Special Populations
ALS Clinical Intemship IT
ALS Field Intemship T

TO TAL

Tcral Credits for the Career Studies Certificate in

EMT-TINEETME AL A LT € ot oee et een e et eee e et eae 2ee et ete 2e ean 20e 2es eae 22 2ee een 22 en oen
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CAREER STUDIES IN MAGNETIC RESONANCE IMAGING

Certificate: Career Studies in Magnetic Resonance Imaging
Length: One Semester

Purpose: The rapid growth of the health care industry has created a need for trained,
highly skilled megnetic resonance imeging tedmologists. The curriculum is designed to train
and prepare radiographers for employment as magnetic resonance imeging technologists
upan oanpletion of the certificate program.
Admission Requirements: The student in Magnetic Resonance Imaging must have
campleted an approved program in radiography, ultrasourd, or ruclear medicine tecmology.
The student must be registered or registry eligible by the apgoraoriate certification agency . Al
students must have a current CPR certification and must maintain that certification throughout
the program. Applicant s must have maintained a "C" average in past program courses in the
disciplire of certification

Applicant s must have an  interview with a member of the Radiology program faculty
prior to admissian.

The student in Magnetic Rescnance Imeging must abide by all comunity college policies
as well as hospital policies while enrolled in the program.
Program Requirements: Upon admission and during the course of the program, the
aollece ard hospital faculty will carefully doserve and evaluate the student’s progress. If,
in the qoinio of the faaulty, a student does not exhibit professianal behavior, the student
may be asked to withdraw from the program.

Student s who receive a final grade lower than “C” in any course will not receive a

certificate urril grade of “C' ar letter is dotained.
Criminal Background Checks/Drug Testing: Background checks for criminal history
and sex offender crimes against minors are required for entrance into sare clinical agencies.
Student s with cawictions may be prohibited from clinical practice and may not carplete the
program. Clinical agencies may require drug testing prior to placement of students for clinical
wratias.  Student s with positive dnyg test results mey be prahibited fram clinical practice
and may not complete the program. Cost for criminal background checks and drug testing
will ke the respmsibility of the student.

CAREER STUDIES IN MAGNETIC RESONANCE IMAGING
Course lecre leb CGuarse
Number Course Tite Hours Hors Credits

One Semester
RAD 115 Principles of Magnetic

Resonance Imaging 2 0 2
RAD 126 Advanced Imaging Procedures 2 2 3kx
RAD 136 Clinical Procedures in MRT 0 15 3
RAD 298 Seminar & Project 2 2 3
RAD 175 Case Study Histories in MRI 2 2 3
TO TAL 8 21 14

Tacal Minimum Credits for the Career Studies Certificate in

Magnetic ResSonance IMAGING .....cccccceeeceeveereeemmmemmeeeeeeeeeereeeeeeeeeeeeeeeeeeeee 14
* This course is required for MRI or CT. Students errolling in the joint program of MRL/CT, do not have to aarplete the course
# This course is required for MRT and CT. Student s enrclling in the joint program of MRI/CT nesd to take the course ance.
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CAREER STUDIES IN MEDICAL CODING

Certificate: Career Studies in Medical Coding
Length: Two Semester Program

Purpose: The health care industry has the need for trained individuals who can provide
the necessary skills for medical coding. This course is designed to prepare irdividuals with
the knowledge and skills necessary for employment as a medical coder. This dojective is
fulfilled through study and application by coding medical records using a variety of
nomenclatures and classification systems.

Admission Requirements: The student in Medical Coding must be a high school graduate
or equivalent. Students ghould ke proficient in reading, writing, and BEglish skills. The
student in Medical Coding must abide by all commmity college policies as well as hospital
policies while enrolled in the program.

Criminal Background Checks/Drug Testing:

Background checks for criminal history and sex offender crimes against minors are required
for entrance into some clinical agencies. Students with cawictions mey be prohibited from
clinical practice and may not conplete the program. Clinical agencies mey require drug
testing prior to placament of students for dlinical rtatians. Student s with positive dnyg test
results may be prchibited fram clinical practice and may not corplete the program. Cost for
criminal keckground checks and drnyg testing will be the respansibility of the student.

Program Requirements: A firal grade of "C" ar better is required far all comses in the
program. Students receiving less then a "C" in the first semester for any course(s), must
ke the course(s) over prior to contimuation into the secand semester. A grade less then a
"C" in any seoand semester course nust ke repeated prior to receiving the certificate.

CAREER STUDIES IN MEDICAL CODING
Course lechre leb CGuarse
Number Course Title Hoars Hors Credits

First Semester

HLT 143 Medical Terminology 3 0 3
BIO 145% Human Anatomy and Physiology
for Health Sciences 4 3 5
HLT 140 Intro. to Health Related Careers 2 0 2
ENG 101 Practical Writing I ar
ENG 111 College Composition I 3 0 3
TO TAL 2 3 B
Second Semester
HIT 253 Health Records Coding 4 0 4
HLT 144 Medical Termmirology IT 3 0 3
HIT 254 Advanced Coding & Reimburse. 3 0 3
ITE 102**  Computers and Info. Systems 2 0 2
TO TAL 2 0 2
Tdal Minimm Credits for the Career Studies Certificate
AN MEALCAL COMIIG ceveveviererereeeeseseeeeseteeeeseseseeseseaeeseseaseseseseesesenseseseneesesenennens 25

* BIO 141-142 mey be substituted for BIO 145.
** Students may check with Health Tedwolagy faculty for substitution.
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CAREER STUDIES IN PHARMACY TECHNICIAN
Certificate: Career Studies in Pharmacy Technician
Length: Two Semester program

Purpose: This program is designed to prepare students to assist and sugport
licensed pharmacists in providing health care and medications to patients.
Student s will dtain a broad knowledge of pharmacy practice ard be skilled in the
tedmiques required to order, stodk, package, prepare, and dispense medications
under the supervision of a licensed pharmecist. Upan carpletion of the curriculum,
student s will ke eligible to take the Naticnal Pharmacy Tedmician Certification
Examination.

Occupational Objectives: Phammacy tedmicians work in hospital, retail, hare
health care, nmrsing hare, clinic, muclear nmedicine, and mail order prescription
pharmacies. Pharmacy technicians have been employed with medical insurance,
medical computer software, drug manufacturing, drug wholesale, and food
processing companies, and as instructors in pharmacy technician training programs.
Qurrently, hospital, hore health care, and retail pharmmecies hire the wejority of

Admission Requirements: In addition to the general admission reguirements to
the CGollege, applicants must be high school graduates or the equivalent and must
have ae it of Algebra.

Program Requirements: Upon admission and during the course of the program,
the llee ard the clinical af filiate will doserve ard evaluate the progress of the
student. If the student does not exhibit professiaml behavior, the studat will ke
asked to withdraw from the program. Students are required to have a background
check from the Department of State Police by the aopletion of the first sarester.

Academic Program Requirements: Students who receive a fimal grade lower
then "C" in any course will not receive a certificate util a grade of "C" ar better is
dotained.

Financial Requirements: Inadditim to tuitio ardlbocks, it is the regoasibility of
the student to fumish his omn trangpartation to the clinical area.
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Course
Number

HLT
HLT
HLT
AST

HLT
HLT
HLT
HLT

MTH

CAREER STUDIES IN PHARMACY TECHNICIAN

143
240
261
232

144
195
250
290

126

Course Tile

First Semester
Medical Terminology I
Consumer Health Education
Basic Pharmacy I
Microcomputer Of fice App.
TO TAL
Second Semester
Medical Terminology IT
Topics in Gen. Pharm. Iab
General Pharmacology
Coordinated Internship in
Pharmacy Technician
Mathematics for Allied Health
TOTAL

Tdal Credits for the Career Studies Gartificate in

Iectire Leb
Hors Hows Credits

Blw w w w
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CAREER STUDIES IN PHLEBOTOMY
Certificate: Career Studies in Phlebotomy
Length: Twelve semester-hour Program

Purpose: The Career Studies Certificate is designed to prepare graduates who
collect and process blood and other sanples for medical laboratory amalysis.
Phlebotomist s work in hospitals, medical clinics, comercial laboratories and in
other settings where blood is collected from patiatrs The curriculum provides
learning experiences in the classroom, laboratory, and at aporoved clinical af filistes.

Occupational Objectives: The fundamental aim of vocatiawl education is to
prepare individuals for enployment. Quality training and experience are required
to develop uderstarding, skills, abilities, work habits, attitudes, and agoreciatians
necessary for workers to enter into employment as competent phlebotomists

Advanced Standing for Practicing Phlebotomists: Persons who have been
certified by a national agency as a phlebotamist or who have extensvie experience
in phlebotomy may seek advanced standing for Coordinated Practice in Phlebotomy .

Program Requirements: The Career Studies curriculum conprises 12 semester
hours of the basics and essentials of phlebotany, together with concurrent supgport
courses in computer technology, interpersamwl skills ad ethics. A grade of "C" ar
better is required in each MOL course in order to receive the Career Studies

CAREER STUDIES IN PHLEBOTOMY

Course leire Iab Course
Number Course Title Hoars Hors Cradits

First Semester

MDL 105 Phlebotomy 2 3 3

AST 232 Microcomputer Of fiece App. 3 0 3
TO TAL 5 3 6

Second Semester

*MDL 190 Coord. Prac. in Phlebotomy 0 15 3

MDL 198 Seminar & Project in Phlebotomy 3 0 3
TO TAL 3 15 6

Tdal Minimm Credits for the Career Studies CGertificate

AN PRI EOEOMTY cuetitnieeiinieettiee ettt ttaeeeteeeeeenaeeenaeeeeenaeeennneeenneeeenneaeannnneennnneeens 12

*Student s must complete MDL 190 within ae year of taking MDL 105.
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CAREER STUDIES CERTIFICATE IN POLY SOMNOGRAPHY
Certificate: Career Studies in Polysomographic Technology
Length: Two Semester, 26 Credit Program

Purpose : To prepare selected students to qualify as cotributing members of the
health care team who will care for patients under the supervision of a Registered
Polysomnographic Tedmologist. The goals of the polysomographic team are the
evaluation, diagnosis and treatment of sleep and daytime alertness. The range of sleep
disorders is varied, but includes disorders such as narcolepsy, insamias, sleep anea,
and many others. These teclnologists operate a variety of sophisticated monitoring
devices that: 1) monitor brain activity; 2) muscle and eye novement, 3) respiration and
ventilation, 4) blood axygen and carbon diaxide levels, as well as other physiologic
events related to body function.

Occupational Objectives: HEmployment opportunities include positions in Sleep
Disorders Centers usually located in hospitals or office/clinic settings.

Admission Requirements: In addition to the general admission requirements for
admission to the Gollege, entry into this program requires carpletion of the educaticnal
requirements of an accredited respiratory care program and be NBRC Entry-ILevel
Practitioner ((RTT or CRT) certified ard at a minimum, Advanced Practiticner (RRT)
eligible and/or be enployed within a slesp laboratory under medical supervision for a
minimum of one year. For those employed in a sleep laboratory and hold no other
professional credentials, documentation verifying employmentwill be required.

Other admission options include any learmers accepted into respiratory care
will meet all requirements of this certificate, except for the polysomography
courses that can be taken in the final semester of the respiratory care
program with Program Director approval.

Others seeking entry into this curriculum shall have corpleted at the high school level
or college equivalent: Algdara I; Algebra II, or Geometry, or Computer Science.
Chemistry and Biology are required as well, or can be taken as co-requisites.

Student s who have been accepted are required to submit a health certificate
signed by a licensed physician. The physical examination must be conpleted after
receiving notification of acceptance to the program and prior to begiming classes.

Program Requirements: Physical Requirements: This program requires
extensivewalking, stooping, bending, pushing, pulling, clinbing stairs, and lifting.
Liftingrequirements: up to 50 pounds (22.7 Kg); pushing requirements: up to 25 pounds
(11.4 Kg); pulling requirements: up to 250 pounds (113.6 Kg). Further, extensive use of
sight, hearing, and speaking is required.

Academic Requirements:Any student receiving a grade less than “C” in ary of

the program courses will be placed on Program Prdoation. That course shall be
remediated ance with a written omtract drafted containing the requirements of the
remediation. Dismissal fraom the program shall result if: 1) the student does not meet the
requirements of the prdoaticnary omtract; 2) the student receives a final grade less
that “C” in any program course either during or after the period of Program Prdoation. A
final grade of “F” in any coursework will result in dismissal fram the program.
Remediated courses nust be completed with a final grade of “C” or better.
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Clinical and Behavioral Requirements: Selected and supervised learning
experience is required by this program and will be accarplished at selected health care
facilities. The student is respansible for transportation to these facilities, as well as any
scheduled field trips. Program faculty will doserve and evaluate the student’s suitability
for the profession. If in the judgement of the Program Faculty the student does not
exhibit those behaviors required of the PolysamographicTeclmologist, the student may
be asked to withdraw from the program.

Other Requirements: The purchase of items such as uniforms, liability insurance and
acoessories is the finencial respansibility of the individual students. Students who elect
to take support courses recomended by the Program Director and/or Director of Clinical
Blucation prior to fomel acceptance into the program will find this activity to the
student’s advantage in subsequent course scheduling.

Criminal Background Checks/Drug Testing: Background checks far crimirel histary
and sex offender crimes against minorsare required for entrance into sare clinical
agencies. Students with cawictians may be prohibited from clinical practice and may not
conplete the program. Clinical agencies may require drug testing prior to placement of
student s far dlinical rtatians. Student s with positive dnyg test results may be prohibited
from clinical practice and may not conplete the program. Cost for criminal background
checks and drnyg testing will be the respansibility of the student.

CAREER STUDIES IN POLYSOMNOGRAPHY

Semester One

Course Course Title Iecture  Iab Course
Number Hurs Hus  Crdits
NAS 161 Health Science I 3 3 4
RTH 131 Respiratory Care Theory &
Procedures I 3 3 4

RTH 145 Pharmacology for

Regpiratory Care 1 0 1
RTH 245 Pharmacology for

Respiratory Care II 2 0 2

TO TAL 9 6 11

Semester Two

Course Course Title Ilecire I&b Qurse
Number Hours Hours Credits
NAS 200 Introduction to Neurocanatomy

and Physiology 3 0 3
PSG 101 Polysomnography 2 3 4
PSG 103 Polysommography Record Evaluation 3 3
PSG 198 Seminar and Project in

Polysomnography 1 0 1
PSG 164 Polysomnography Clinical ProceduresQ 16 4

TO TAL 10 19 15

Total Mininum Credits for the Career Studies Certificate
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CAREER STUDIES IN RESPIRATO RY CARE
ADVANCED PRACTITIONER

Certificate: Career Studies in Respiratory Care, Advanced Practitioner
Length: One semester program

Purpose: To prepare selected students to qualify as integral menbers of the health care
team, providing diagnostic testing, menagement, treatment and prevention of cardicpulmonary
disease. Upm oarpletion of the program, the new graduate will be eligible to take the
W ritten Registry and Clinical Simulation Examinations for Advanced Respiratory Care
Practitioners administered by the Natianal Board for Respiratory Care, Inc. Upon carpletion
of the program, the student will demmstrate the ability to conmprehend, apply and evaluate
clinical infamerio relevant to their role as registered respiratory therapy practitiaers.

Admission Requirements: Other then the requirements for admission to the Gollege,
leamers desiring entry into this curriculum must have copleted entry-level requirements
fram an accredited respiratory care program, and either must be certification eligible ar
certified as a Respiratory Therapy Technician by the NBRC.

Accreditation: This program is fully accredited by the Comittee on Accreditatio far
Respiratory Care (CoARC); the Committee on Accreditatio of Allied Health Educatianal
Programs (CAAHEP); and the American Medical Association (AMA).

Occupational Objectives: Hiployment ooportunities for the advanced practitianer for
respiratary care are excellent in hospitals, educatiaal institutians, private offices ard public
health agencies.

Criminal Background Checks/Drug Testing:

Background checks for criminal history and sex offender crimes against minors are required
for entrance into some clinical agencies. Students with cawictions mey be prohibited from
clinical practice and may not conplete the program. Clinical agencies mey require drug
testing prior to placament of students for dlinical rtatians. Student s with positive dnyg test
results may be prchibited fram clinical practice and may not corplete the program. Cost for
criminal keckground checks and drnyg testing will be the respansibility of the student.

CAREER STUDIES IN RESPIRATO RY CARE
ADVANCED PRACTITIONER

Course Ilecire Ieb (€obiacS
Number Course Title s Hus Cedits
One Semester
RTH 215 Pulmonary Rehabilitation 1 0 1
RTH 223 Cardicpulmonary Science ITT 2 0 2
RTH 226 Theory of Necnatal & Pediatric
Respiratory Care 2 0 2
RTH 245 Pharmacology for Resp. Care II 2 0 2
RTH 254 Advanced Clinical Procedures IV 0 16 4
TO TAL 7 16 11

Tazal Minimum Credits for the Career Studies Gartificate in
Respiratory Care, Advanced Practifioner ....cccccccccccccccccceeeeeceeceeeienneeeenneenns 11
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DESCRIPTION OF COURSES

Course Numbers

Courses numbered 01-09 are Developmental Studies Courses (Preparatory) .
The credits eamed in these courses are not applicable toward associate degree
programs; however, upon approval of the Dean of Instruction, sore develcprentd
courses may provide credit applicable in basic occupatianal certificate programs.
Students may re-register for these courses in subsequent semesters as necessary
(special permission required after the first repeat) until the course dojectives are
conpleted.

Courses murbered 10-99 are courses for certificate programs. The credits
earmed in these courses are applicable toward certificate programs, but are not
applicable toward an associate degree.

Courses numbered 100-199 are courses applicable toward an associate degree
ard/or certificate ard diplarm prograns.

Courses numbered 200-299 are sophomore level courses applicable toward
an associate degree and/or certificate and diplom programs.

Course Credits

The credit for each corrse is indicated after the title in the coarse descriptiom.
e credit is eguivalent to ae collegiate samester hour credit.

Course Hours

The runber of lecture hours in class each week (lecture, seminar and discussion
hours) and/or the munber of laboratory hours in class each week (including
laboratory, shop, supervised practice, and cooperative work experience) are
indicated for each course in the course description. The mumber of lecture and
laboratory hours in class each week are also called “amtact” hours because this is
time spent under the direct supervision of a faculty merber . In additio to the lectire
ard laboratory hours in class each week, as listed in the course description, each
student also must spend sone time on cut-of-class assigments under his/her own
direction. Usually, each credit per course requires an average of three hours of in-
class and out-of-class study each week.

Course Prerequisites

If any prerequisites are required before emrolling in a course, they will ke
identified in the course description. Gourses in gpecial sequences (usually identified
by the mmerals I-II) require that prior courses or their equivalent ke copleted
before enrolling in the advenced courses in the sequence. When corequisites are
required for a course, usually the corequisites must be taken at the sare tine.
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The prerequisites or their equivalent must be completed satisfactorily before
enrolling in a course unless special permission is dotained from the Dean of
Instruction and instructiaal department.

General Usage Courses

A rninber of general usage courses, with varidble credits of 1 to 5, are
available for use in most arriaila arnd prefix sectians. These courses may be applied
and used as shown below:

(reert Appropriate Prefix) 90, 190, 290 COORDINATED INTERNSHIP IN (Tsert
Npropriate Discipline)

(reert Appropriate Prefix) 93, 193, 293 SIWDIES IN (Insert Appropriate Studies)
(reert Appropriate Prefix) 95, 195, 295 TOPICS IN (Insert Appropriate Tqpic)
(Ireert Appropriate Prefix) 96, 196, 296 ON-SITE TRAINING IN (Insert Appropriate
Discipline)

(rert Appropriate Prefix) 97, 197; 297 COOPERATIVE EDUCATION IN (Insert
Appropriate Discipline)

(ne=t Appropriate Prefix) 98, 198, 298 SEMINAR & PROJECT IN (Tneert Appropriate
Discipline)

(Tre=xt Appropriate Prefix) 99, 199, 299 SUPERVISED STUDY IN (Tmsert Appropriate
Descipline)

Refer to the “General Usage (ourses” section in the ocourse description
patim of The Catalog for further information regarding the intended content ard
use of these courses.
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ACCOUNTING (ACC)

ACC 100 INTRODUCTION TO BOOKKEEPING (5 cr)—Presents the accomting cycle, focusing an the
routine recording of data joummals ard ledgers. Includes payroll preparation and practical procedures. Lecture
4 hours. Laboratory 2 hours. Tdral 6 hours per week.

ACC 105 SECRETARIAL ACCOUNTING (3 cr)—Presents practical accomting for secretaries. Covers

the acconting cycle—<jourmals, ledgers, working papers, closing of bocks-payrolls, financial statements,
accounting forms and practical procedures. Lecture 3 hours per week.

ACC 111 ACCOUNTING I (3-4 cr)—Presents fundamental accounting concepts and principles goverming
the acconting cycle, jomrals, ledgers, working pepers, and preparation of finencial statements for sole
proprietorships. A laboratory co-requisite (ACC 113) may ke required as identified by the college. ILecture
3-4 hours per week.

ACC 112 ACCOUNTING II (3-4 cr)—Continues Accounting 111. Presents the amalysis of firencial

satements far sole proorietarships, partnerships and corporations. A laboratory co-requisite (ACC 114)
may be required as identified by the college. Lecture 3-4 hours per week.

ACC 124 PAYROLLACCOUNTING (2-3 cr)—Presents accounting systems and methods used in computing
and recording payroll to inchude papdll t axes and conmpliance with federal and state legislation. Prerequisite
ACC 211 or Divisiocn approval. Lecture 2-3 hours per week.

ACC 134 SMALL BUSINESS TAXES (2-3 cr)—Introduces taxes most frequently encountered in business.
Includes payroll, sales, property, and incare tax. Lecture 2-3 hours per week.

ACC 211 PRINCIPLES OF ACCOUNTING I (3-4 cr)—Presents accouting principles and their agplication
to varicus businesses. Covers the acoounting cycle, incore determination, and finencial reporting. Studies
services, merchardising, and includes intemal aomtrols. A laboratory co-requisite (ACC 213) mey be required
as identified by the (ollege. Lecture 3-4 hours per week.

ACC 212 PRINCIPLES OF ACCOUNTING II (3-4 cr)—Continues Accounting Principles 211 with emphasis
a the goplication to partnerships, corporatians and the study of finencial amalysis. Includes an introduction
to cost menagerial accounting concepts. Prerequisite ACC 211 A laboratory co-requisite (ACC 214) may
be required as identified by the college. Lecture 3-4 hours per week.

ACC 213 PRINCIPLES OF ACCOUNTING LABORATO RY I (lar)—Provides problem-solving experience
to sugplement instruction in ACC 211. Should be taken concurrently with ACC 211, in ggorgoriate arriadla,
as identified by the college. Co-requisite ACC 211 may be required. ILaboratory 2 hours per week.

ACC 214 PRINCIPLES OF ACCOUNTING LABORATO RY II (Ir)—Provides problem-solving experience
to supplement instruction in ACC 212. Co-requisite ACC 212 may be required. Laboratory 2 hours per
week.

ACC 215 COMPUTERIZED ACCOUNTING (3-4 cr)-Introduces the computer in solving accounting
prablems. Focuses an operation of computers. Presents the accounting cycles and financial statement
preparation in a computerized system and other applications for financial and memagerial accounting.
Prerequisite or corequisite ACC 212 or equivalent. Lecture 3-4 hours per week.

ACC 217 ANALYZING FINANCIAL STATEMENTS (3 cr.)—Explains the generation and limitatians of data,
tedmiques for amalyzing the flow of a business’s funds, and the methods of selecting and interpreting
financial ratios. Offers amalytical tedimiques through the use of conprehensive case studies. Prerequisite
ACC 211. ILecture 3 hours per week.

ACC 221 INTERMEDIATE ACCOUNTING I (3-4 cr.)—Covers accounting principles and theory, inchuding
a review of the accomting cycle and accomting for amrent assets, crrent liabilities and investments.
Introduces various accounting approaches and demonstrates the ef fect of these approaches an the financial
satement users. Prerequisite ACC 212 or eguivalent. Lecture 3-4 hours per week.

ACC 222 INTERMEDIATE ACCOUNTING II (3-4 a.)—Contimies accomnting principles and theory with
amdesis o acoonting for fixed assets, intangibles, corporate capital structure, lag-temm liabilities, and
investments. Prereguisite ACC 212 or eguivalent. ILecture 3-4 hours per week.
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ACC 225 MANAGERIAL ACCOUNTING (3 cr.)—Presents the preparation, analysis and interpretation of
acconting data for memagerial decision meking. Includes cost amtrol, capital budgeting and pricing
decisions. Prerequisite ACC 212 or equivalent. ILecture 3 hours per week.

ACC 231 COST ACCOUNTING I (3 cr.)—Studies cost accomnting methods and reporting as applied to jdo
arder, process, and standard cost accounting systems. Includes cost oatrol, and other topics. Prerequisite
ACC 212 or equivalent or Division approval. Lecture 3 hours per week.

ACC 232 COST ACCOUNTING II (3 cr)— Studes profit amalysis and other topics. Prerequisite ACC 231 or
equivalent. Lecture 3 hours per week.

ACC 241 AUDITING I (3 cr)—Presents tedmiques of irwvestigating, interpreting, and sporaising accomting
records and assertians. Studies intermal control design and evaluation, evidence-gathering tectniques and
other topics. Prerequisite ar co-requisite ACC 222 or equivalent. Lecture 3 hours per week.

ACC 242 ADITING IT (3 cr)— Studies advanced sampling concepts, adit reparts, amtrols, evidence,
aditirng stardards, ethics, ad legpl liability. Prerequisite ar co-requisite ACC 241 or equivalent. Lecture
3 hours per week.

ACC 261 PRINCIPLES OF FEDERAL TAXATION I (3 cr.)—Presents the sudy of federal taatim as it
relates to individels ard related entities. Includes tax plarming, conmpliance and reporting. Prerequisite ACC
211 or Divisio gpproval. Lecture 3 hours per week.

ACC 262 PRINCIPLES OF FEDERAL TAXATION IT (3 cr)—Presents the study of federal taatim as it

relates to partrerships, aaparatians, and other tax etities. Inchudes tax plaming, carpliance, and reporting.
Prerequisite ACC 261 or Division approval. Lecture 3 hours per week.

ADMINISTRATION OF JUSTICE (ADJ)

ADJ 100 SURVEY OF CRIMINAL JUSTICE (3 cr.)—Presents an overview of the United States crimiral
Jjustice system; introduces the major system components—law enforcement, judiciary, and correctians.
ILecture 3 hours per week .

ADJ 105 THE JUVENILE JUSTICE SYSTEM (3 cr.)—Presents the evolutio, philosogyy, structures and
processes of the American juvenile delinquency system; surveys the right of juveniles, dispositiamal
altenretrives, raebilitation methods and current trends. Iecture 3 hours per week.

ADJ 111-112 IAW ENFORCEMENT ORGANIZATION & ADMINISTRATIN I-II (3 cr.) @ ar)— Teaches
the principles of organization and administration of law enforcement agencies. Studies the menagement of
lire qperatiass, st £ and axdliary services, irwvestigative and juvenile wnits. Introduces the cooept of data
processing; examines policies, procedures, rules, and regulations pertaining to crime prevention. Surveys
concept s of protection of life ard property, detection of of fenses, and apprehension of of fenders. Prerequisite
ADJ 111 for ADJ 112 or Divisianal approval. ILecture 3 hours per week.

ADJ 115 PATROL PROCEDURES (3 cr)-Describes, instructs and evaluates street-level procedures
commonly employed by patxal of ficers in everyday law enforcement cperations. ILecture 3 hours per week.

ADJ 120 INTRODUCTION TO COURTS (3 cr)—Presents an overview of the Arerican judiciary— the federal
ard 50 state judicial systems with emphasis an criminal court structures, functions, and persamel; surveys
the judicial system in Comumealth of Virginia. Iecture 3 hours per week.

ADJ 127 FIREARMS AND MARKSMANSHIP (B ar.)—Surveys lethal weapons in current use and current
views an weapon types and ammunition design. Examines the legal guidelines as to use of deadly force,
safety in handling of wespanry, and weapon care and cleaning; marksmenship instruction under standard
range aaditians. Prerequisite permission of instructor. Iecture 2 hours. Isboratory 3 hoars. Taal 5 houars
per week.

ADJ 131 LEGAL EVIDENCE (3 cr)-Surveys the identification, degrees, and admissibility of evidence for
criminal prosecutian; examines pre-trial and trial procedmres as they pertain to the nules of evidence.
Iecture 1-2 hours. Studio instruction 4 hors. Taral 5-6 hours per week.

ADJ 139 PRIVATE DETECTIVES/INVESTIGATORS (3-5 cr.)—Imstructs the student in irvestigative
teclniques, criminal law and procedure, rules of evidence, the tecimiques and mechanics of arrest. Meets
state certification requirements for private irwvestigators licensing. ILecture 3-5 hours per week.
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ADJ 140 INTRODUCTION TO CORRECTIONS (3 cr.)—Focuses on societal respanses to the offender.
Traces the evolution of practices based an philosgphies of retribution, deterrence, and rehabilitation
Reviews contemporary correctiaml activities and their relatianships to other aspects of the criminal
Jjustice system. Lecture 3 hours per week.

ADJ 147 LOCALADULT DETENTION FACILITIES (3 cr)— Studies security procedures in adult detention
facilities, the adterda for ef fective supervision of imetes, the correctianal aspects of irmete discipline, ard
the handling of "special immetes." Presents concepts, programs, ard plaming amsiderations for jail
menagement and the operation of adult detention facilities. Lecture 3 hours per week.

ADJ 166 FISH AND GAME REGULATIONS (3 cr)—Surveys state ard federal laws regulating inland fishing,
water fowl and game animals. ILecture 3 hours per week.

ADJ 171-172 FORENSIC SCIENCE I-II (4 cr.) @ ar)—Introduces student to crime scene technology,
procedures for sketching, diagramming and using casting materials. Surveys the concepts of farensic
chemistry, firgerorint cdlassificatiay/identification ad latent tedmiques, dng idetificarion, heir ad fiber
evidence, death investigation techniques, thin-layer chramatographic methods, and arson materials
examination. Iecture 3 hours. Iaboratory 3 hours. Taal 6 hours per week.

ADJ 201 CRIMINOLOGY I @ a)— Studlles arrent ard historical data pertaining to crimimal ard other
deviant behavior. Examines theories that explain crime and criminal behavior in humen society. Iectre 3
hours per week.

ADJ 211-212 CRIMINAL ILAW , EVIDENCE AND PROCEDURES I-II (3 cr.) Ba)— Teaches the elements
of proof for major and comm crimes and the legal classification of of fenses. Studies the kinds, degrees
ard admissibility of evidence and its presentation in criminal proceedings with emphasis on legal guidelines
for methods and tectniques of evidence acquisition. Surveys the procedural reguirements from arrest to
firel dispositim in the verious American court systems with focus on the Vimginia jurisdictiom. Iecare 3
hours per week.

ADJ 215 REPORT WRITING (3 cr)—Introduces the basic mechanics and procedures of report writing;
emphasizes clear, cocise and accurate writing of comumnications as they relate to law enforcement
records, investigations, and research. Lecture 3 hours per week.

ADJ 227 CONSTITUTIONAL IAW FOR JUSTICE PERSONNEL (3 ar)—Surveys the basic guarantees
of liberty described in the U.S. Constitution ard the historical develagorent of these restrictions on govermment
power, primarily through U.S. Supreme Court decisions. Reviews rights of free speech, press, assenbly,
as well as criminal procedure guarantees (to comnsel, jury trdal, habeas corpus, etc.) as they aoply to the
activities of those in the criminal justice system. Iectire 3 hours per week.

ADJ 228 NARCOTICS AND DANGEROUS DRUGS (3 cr)—Surveys the historical and current usage of
narcotics and dangerous drugs.  Teaches the identification and classification of such drugs and enphasizes
the symptoms and effats an their users. Examines irvestigative methods and procedures utilized in law
enforcement effats against i1licit dnug usage. Lecture 3 hours per week.

ADJ 236 PRINCIPLES OF CRIMINAL INVESTIGATION (3 cr)—Surveys the fundamentals of crimirel
investigation procedures and tectlniques. Examines crime scene search, collecting, handling and preserving
of evidence. ILecture 3 hours per week.

ADJ 237 ADVANCED CRIMINAL INVESTIGATION (3 cr)-Introduces specialized tools and scientific
aids used in criminal investigation. Applies investigative tedmiques to specific situations and preparation
of trdal evideoe. Prerequisite ADJ 236 or divisional approval. Lecture 3 hours per week.

ADJ 245 MANAGEMENT OF CORRECTIONAL FACILITIES (3 cr)-Describes management options
ard cperatiaal implicatians for st firg, seamty, safety, and treatment. Considers impact of changes in
public policy an correctians.  Lecture 3 hours per week.

ADJ 247 CRIMINAL BEHAVIOR (3 cr)—Introduces and evaluates the concepts of normal and abnormal
behavior. Focuses an the psydhological and sociological aspects of criminal and other deviant behavior
pattems. Lecture 3 hours per week.

ADJ 248 PROBATICN, PAROLE, AND TREATMENT (3 cr)-Surveys the philosophy, histay, acenization,
persamel and functioning of traditicnal and imovative prdoation and parcle programs; considers mejor
treatment models for clients. Lectures 3 hours per week.
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ADMINISTRATIVE SUPPORT TECHNOLOGY (AST)

AST 100 OFFICE SKILLS REVIEW (3-4 cr.)-Reviews office skills such as keyboarding, shorthand,
machine trenscription, and other selected office topics based an individual needs. ILecture 3-4 hours per
week.

AST 101 KEYBOARDING I (2-4 cr)— Teaches the alpha/mmeric keyboard with enphasis on correct
tectniques, speed, and accuracy. Teaches formatting of basic personal and business correspondence,
reports, ard tabulation. A laboratory co-requisite (AST 103) mey be required. Lecture 2-4 hours per week.

AST 102 KEYBOARDING II (2-4 cr.)-Develops keyboarding and document production skills with emphasis
on preparation of specialized business documents. Contimes skill-building for speed and accuracy.
Prerequisite AST 101. A laboratory co-requisite (AST 104) mey be required. ILecture 2-4 hours per week.

AST 103 KEYBOARDING I LABORATO RY (lcr)—Provides supplemental iIrsuctimmin AST 101. Should
ke taken conourrently with AST 101, in eppropriate curricula, as identified by the ollege. ILaboratory 2
hours per week.

AST 104 KEYBOARDING II LABORATO RY (lar)—Provides supplemental Irstctimnin AST 102. Should
be taken conourrently with AST 102, in apporopriate curricula, as identified by the ollege. Laboratory 2
hours per week.

AST 107 EDITING/PROOFREADING SKILLS (3 cr.)-Develops skills essential to creating and editing
business documents. Covers grammer, spelling, diction, punctuation, capitalization, and other usage
prdolens. Pre-requisite or co-requisite AST 101 or equivalent. Lecture 3 hours per week.

AST 108 TELEPHONE TECHNIQUES (lcr.)--Provides guidelines and tecdmiques for commicating
ef fectively an the telephone and for handling telephone prablems ef ficiatly, plessantly, and castructively.
ILecture 1 hour per week.

AST 114 KEYBOARDING FOR INFORMATION PROCESSING (1-2 cr. —Teaches the alphabetic and
mmeric keys: develops correct techniques and competency in the use of computer keyboards. May
include basic correspondence and report formats A laboratory co-requisite (AST 115) mey be required.
ILecture 1-2 hours per week.

AST 115 KEYBOARDING FOR INFORMATION PROCESSING LABORATO RY (1 ar)—Provides
supplemental instnction In AST 114. Should be taken ooncurrently with AST 114, in agoropriate arrdada,
as identified by the College. Iaboratory 2 hours per week.

AST 117 KEYBOARDING FOR COMPUTER USAGE (1 cr.)-Teaches the alphabetic keyboard and 10-key
pad. Develops correct keying tectniques. Lecture 1 hour per week.

AST 130 OFFICE PROCEDURES (3 cr.)-Introduces general functions and duties performed in the
office. Prerequisite AST 101. Iecture 3 hours per week.

AST 132 WORD PROCESSING I (SPECIFY SOFTWARE) (1 cr.)-Introduces students to a word processing
program to create, edit, save, and print documents. Must demmstrate typing proficiency. Iecture 1 hour
per week.

AST 133 WORD PROCESSING II (SPECIFY SOFTWARE) (1 cr.)-Presents formatting and editing
features of a word processing program. Prerequisite AST 132 or equivalent. ILecture 1 hour per week.

AST 134 WORD PROCESSING III (SPECIFY SOFTWARE) (1 cr.)—-Contimues work with formatting
features and text enhancements of a word processing program. Prerequisite AST 133 or equivalent.
ILecture 1 hour per week.

AST 136 OFFICE RECORD KEEPING (3 cr.)—Introduces types of record keeping duties performed in the
d fice, such as fimaddal, tax, payroll, and irmventory. Utilizes specialized sof tware where applicable.
Lecture 3 hours per week.

AST 137 RECORDS MANAGEMENT (3 cr)— Teaches filing and records menagement procedures for hard

copy, electranic, and microgrephic systems. Identifies equipment, supplies, and solutians to records
management problems. Lecture 3 hours per week.
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AST 140 INTRODUCTION TO WINDOWS (1-2 cr)—Introduces students to windows and provides basic
concepts and comends necessary in the Windows environment. Lecture 1-2 hours per week.

AST 141 WORD PROCESSING I (SPECIFY SOFTWARE) (2-4 cr)— Teaches creating and editing
docurents, including line and page layouts, colums, fonts, search/replace, cut/paste, spell/thesaurus,
and advenced editing and formatting features of word processing softwere. Prerequisite AST 101 or
equivalent. A laboratory co-requisite (AST 144) mey be required. Lecture 2-4 hours per week.

AST 142 WORD PROCESSING II (SPECIFY SOFTWARE) (2-4 cr)— Teaches advanced software
applications. Prerequisite AST 141 or equivalent. A laboratory co-requisite (AST 145) mey be required.
Lecture 2-4 hours per week.

AST 147 INTRODUCTION TO PRESENTATION SOFTWARE (SPECIFY SOFTWARE) (1-2 cr)-—
Introduces presentation optians including slides, transparencies, and other forms of presentatians. Lecture
1-2 hours per week.

AST 150 DESKTO P PUBLISHING I (SPECIFY SOFTWARE) (1 cr)—Presents desktop publishing features
including page layout and design, fant selection, and use of graphic imeges. Lecture 1 hour per week.

AST 151 DESKTO P PUBLISHING II (SPECIFY SOFTWARE) (1 cr)—Presents sf twere festires far refining
page layout and design, includes scaling and crogping graphics, and creating styles. Lecture 1 hour per
week.

AST 152 DESKTO P PUBLISHING III (SPECIFY SOFTWARE) (1 cr)—-Continues work with page layout
and design. Covers handling simple multi-page text documents with master pages and conbining text and
graphics. Lecture 1 hour per week.

AST 176 MEDICAL OFFICE/UNIT MANAGEMENT (3 cr)-—Develops aduinistrative ard sugport skills far
a medical setting inchuding ef fective comunications, ethical and legal issues, research tecdmiques, and
insurance claims processing. Lecture 3 hours per week.

AST 171 INTRODUCTION TO CALL CENTER SERVICES ( 3 cr)—Introduces concepts ard skills needed
to ke an ef fective custarer service representative for a teleghoe service cperation. Covers call center
theory and tedmology, interpersanal commnication skills, custarer relatians attitudes, telecommication
techniques, and professianal procedures to handle a variety of custamer service sales requests. Lecture
3 hours per week.

AST 201 KEYBOARDING III (2-4 cr.)-Develops decision-meking skills, speed, and accuracy in production
keying. Applies word processing skills in creating specialized business documents. Prerequisite AST 102.
A laboratory co-requisite (AST 202) may be required. Lecture 2-4 hours per week.

AST 202 Keyboarding III Laboratory ( 1 CR) --Provides supplemental instruction in AST 201. Should
ke taken ooncurrently with AST 201, in appropriate curricula, as identified by the oollege.laboratory 2
hours per week.

AST 205 BUSINESS COMMUNICATIONS (3 cr)— Teaches tedmiques of oral and written commnications.
Hphasizes writing and presenting business-related meterials. Prereguisite AST 114-115 or equivalent.
Lecture 3 hours per week.

AST 206 PROFESSIONAL DEVELOPMENT (3 cr.)-Develops professional awareness in handling business
ard social situations. Fhphasizes goal setting, critical thinking, decision-meking, and employment skills.
Lecture 3 hours per week.

AST 232 MICROCOMPUTER OFFICE APPLICATIONS (2-4 cr)— Teaches production of business documents
using word processing, databases, and spreadsheets. HErphasizes docurent production to meet business
and industry standard. Prerequisite AST 101 or equivalent. A laboratory co-requisite (AST 233) may be
required. Lecture 2-4 hours per week.

AST 234 RECORDS AND DATABASE MANAGEMENT (2-4 cr)— Teaches filing and records menagement
procedures using microcomputer database software. Incorporates both merual and electronic methods for
menaging information. A laboratory co-reguisite (AST 235) may be required. Lecture 2-4 hours per week.
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AST 236 SPECIALIZED SOFTWARE APPLICATIONS (SPECIFY SOFTWARE) (2-4 cr)— Teaches specialized
integrated software applications on the microcomputer. HEmphasizes document production to meet
business and industry standards. Prerequisite AST 101 or equivalent. A laboratory co-requisite (AST 237)
may be required. Lecture 2-4 hours per week.

AST 238 WORD PROCESSING ADVANCED OPERATINS (2-4 cr)— Teaches advanced word processing
features including working with merge files, macros, and graphics; develops competence in the production
of corplex documents. Pre-requisite or co-requisite AST 102 or equivalent. A laboratory co-requisite
(AST 239) may be required. ILecture 2-4 hours per week.

AST 239 WORD PROCESSING ADVANCED OPERATIONS LABORATO RY (lcr)—Provides supplementd
instruction in AST 238. Should be taken concurrently with AST 238, in aporapriate curricula, as identified
by the College. Iaboratory 2 hours per week.

AST 240 MACHINE TRANSCRIPTION (2-4 cr.)-Develops proficiency in the use of transcribing equipment
to produce business docurents. Erphasizes listening tecdiniques, business English, and proper formatting.
Includes production rates and meilable copy requirements A laboratory co-requisite (AST 241) may be
required. Corequisite AST 102 or equivalent. Lecture 2-4 hours per week.

AST 241 MACHINE TRANSCRIPTION LABORATO RY (1car)—Provides supplemental imsouctim in AST
240. Should ke taken ooncurrently with AST 240, in ggoragoriate arriadla, as identified by the Gollege.
ILaboratory 2 hours per week.

AST 243 OFFICE ADMINISTRATIN I (3 cr)—Develops an uderstanding of the administrative sugport
role ard the skills necessary to provide orgenizatiamal and tedmical sugport in a cmterporary of fie
setting. Erphasizes the developrent of critical-thinking, prdolem-solving, and jdo performence skills in a
business of fice envirament. Prerequisite AST 101. Lecture 3 hours per week.

AST 244 OFFICE ADMINISTRATIN IT (3 cr)-Enhances skills necessary to provide orgenizational and
tednical sugport in a contemporary of fice setting. Hnhasizes administrative and supervisory role of the
d fice professiaml. Includes travel and meeting plaming, office budgeting and finencial procedures,
intermatianal issues, and career develooment. Prerequisite AST 243 ar eguivalent. ILecture 3 hours per
week .

AST 295 TOPICS IN MEDICAL AND LEGAL PROCEDURES (3 cr.) ---Introduces general office procedires
used in law offices and courts and develcps skills in the performence of administrative and support
services in a medical setting. Prerequisite: AST 102/104; Co-requisite: AST 244 or equivalent. Lecture 3
hours per week.

AGRICULTURE (AGR)

AGR 157 HORSE NUTRITION AND FEEDING (2 cr.)—-Covers specific and detailed study of mutritiamal
requirements of the horse, feeds and feeding practices, and mutritianally related disorders. Lecture 2
hours per week.

AGR 158 PREVENTATIVE HEALTH CARE FOR THE HORSE (2 cr.)—Introduces the student to the
principles of disease causation, spread, prevention, and treatment with emphasis an practical methods for
the horse owner. Lecture 1-2 hours per week. ILaboratory 0-2 hours per week. Tdral 4 hours per week.

AIR CONDITIONING AND REFRIGERATION (AIR)

ATR 121-122 AIR CONDITIONING AND REFRIGERATIN I-IT (3-4 cr.) (34 ar)— Studies refrigeratim
theory, deracteristics of refrigerants, temperatue, and pressure, tools and equipment, soldering, brazing,
refrigeration systems, system components, compressors, evaporators, and metering devices. Presents
charging and evaluation of systems and lesk detection. Explores serveing the basic system. Explains
use ard care of oils and additives and troubleshooting of small comercial systems. ILecture 2-3 hours.
Iaboratory 2-3 hours. Tdral 4-6 hours per week.
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ATR 134-135 CIRCUITS AND CONTROLS I-II (3-4 cr.) (3-4 cr.)-Presents circuit diagrams for air
aaditioning wnits, reading and drawing of circuit diagrams, types of electrical aotrols. Includes analysis
of alr caditioning cirouits, compments, aralysis and daracteristics of circuits and amtrols, testing and
servicing. Introduces electricity for air conditioning which includes cirauit elevents, direct arrent cirauit
and motors, single and three-phase circuits and motors, power distribution systems, and protective
devices. Studies the electran ard its behavior in passive and active circuits and companents. Demonstrates
electranic components and circuits as goplied to aid caditioning system. Iecture 2-3 hours. Iaboratory
2-6 hors. Tdral 4-9 hours per week.

ATR 136 CIRCUITS AND CONTROLS III (3-4 cr.)-Introduces types of circuits and controls used in
hore, comrercial and industrial air conditioning systems. Includes servicing and installation procedures
for electrical unloeding of corpressors, single- and two-stage themostats, ard electrical regulaitan of fan
speed for air volure cmtrol. Explains cperaticmal and safety ootrol and how schemetic and pictordial
diagrams are used in these systems. ILecture 2-3 hours. ILaboratory 3-6 hours. Tdal 4-9 hours per week.

ATIR 154-155 HEATING SYSTEMS I-II (3-4 cr.) (34 cr)—Introduces types of fuels ard their characteristics
of cambustion; types, components and characteristics of bummers, and burmer efficiency analyzers.
Studies forced air heating systems including traubleshooting, preventative maintensnce and servicing.
Iecture 2-3 hours. ILaboratory 2-6 hours. Tdal 4-8 hours per week.

AIR 161-162 HEATING,AIR AND REFRIGERATION CALCULATIONS I-IT (3-4 cr.) (34 ar)—Introduces
fractions, decimals, sign of operations, eguatians, Om's Law, subtraction, miltiplicatio amd division of
signed mumbers. Teaches fundamentals of algdra, exoression of stated prablems in mathematical form,
ard solutians of equatians. Iecture 2-3 hours. ILaboratory 0-3 hours. Tdral 3-6 hours per week.

ATR 165-166 AIR CONDITIONING SYSTEMS I-II (3-4 cr.) (34 ar)—Introduces comfort survey, house
amstruction, lced calaulatians, types of distribution systems, and equipment selection. Introduces designing,
layat, irstalling and adjusting of duct systems, jdo costs, and bidding of jdo. Iecture 2-3 hours. Iaboratory
3-6 hours. Tdral 5-8 hours per week.

AIR 235 HEAT PUMPS (3-4 cr)— Studies theory and cperation of reverse cycle refrigeration including
supplementary heat as applied to heat pump systems, including service, installation and maintenance.
Iecture 2-3 hours. ILaboratory 2-3 hours. Tdral 4-6 hours per week.

AMERICAN SIGN LANGUAGE (ASL)

ASL 101-102 AMERICAN SIGN LANGUAGE I-II (3-4 cr.)-—Introduces the fundamentals of American Sign
Language (ASL) used by the Deaf Community, including basic vocabulary, sytax, fingerspelling, amd
grammatical nommerual signals. Focuses on comunicative competence. Develops gestural skills as a
foundation for ASL enhancement. Introduces cultural knowledge and increases understanding of the Deaf
Community. ILecture 3-4 hours. Laboratory 0-2 hours. Tdral 3-5 hours per week.

ARCHITECTURE (ARC)

ARC 121 ARCHITECTURAL DRAFTING I (3 cr.)-Introduces tedmiques of architectiral drafting, including
lettering, dimensioning, and symbols. Requires production of plans, sectians, and elevations of a simple
building. Studies use of comm reference material and the orgenization of architectural working drawings.
Requires develoment of a limited set of working drewings, including a site plan, related details, and
pictorial drewings. Iecture 2 hours. Laboratory 3 hours. Taal 5 hours per week.

ARTS (ART)

ART 100 ART APPRECIATION (3 cr)—Introduces art from prehistoric times to the present day. Describes

architectural styles, sculpture, photogradly, printmeking, and painting tedmiques. Lecture 3 hours per
week.

ART 101-102 HISTO RYAND APPRECIATION OF ARTI-IT 3 cr.) Bar.)—Presents the histary ard interpret ation
of architecture, sculpture, and painting. Begins with prehistoric art and follows the develooment of westem
civilization to the present. Iecture 3 hours per week.

ART 111-112 INTRODUCTION TO THE ARIS I-II (3 cr.) B ar.)—Parallels studio classes and provides a
geeral survey of the arts. Emphasizes perception, using major monuments of painting, saulpowre, ard
architecture as exanples. Lecture 3 hours per week.
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ART 114 GENERAL ART (3 cr.)—Introduces art to the student without previcus training. Provides studio
exercises in drawing, painting, and two- and three-dimensianal design. Lecture 2 hours. Laboratory 3 hours.
Taal 5 hours per week.

ART 121-122 DRAWING I-IT (3-4 cr.) (3-4 cr.)-Develops basic drawing skills and understanding of visual
language through studio instruction/lecture. Introduces conoepts such as proportion, space, perspective,
tane and canposition as applied to still life, larndscape and the figure. Uses drawing media such as pencil,
charooal, ink wash and color media. Includes field trips and gallery assigments as appropriate. Lecture
1-2 hours. Studio instructim 4 hours.  Tdaral 5-6 hours per week.

ART 125 INTRODUCTION TO PAINTING (3 cr)-Introduces study of color, composition and painting
tectniques. Places enphasis on experimentation and enjoyment of oil and/or acrylic paints and the
fundamentals of tools and materials. Lecture 2 hours. Studio instruction 3 hours. Taral 5 hours per week.

ART 131-132 FUNDAMENTALS OF DESIGN I-II (3-4 cr.) (34 ar) —Explores the concepts of two-and
three-dimensional design and ocolor. May include field trips as reguired. Lecture 1-2 hours. Studio
instruction 4 hours. Tdral 5-6 hours per week.

ART 133 VISUALARTS FOUNDATIN (4 cr) --Covers tools ard tectniques, design aonoepts ard principles,
aolar theary and an introduction to the camputer for graphic use. Applies to all field of Visual Art. Lectire
2 hours. ILaboratory 4 hours. Taal 6 hours per week.

ART 171-172 ATRBRUSH I-II (3-4 cr.) (34 ar)--Teaches concepts ad use of the airrush in a verdety of
aoplicatians. Prerequisites ART 121, ART 131, ART 140, or divisiamal aporoval. Lectures 2 hours. Studio
instruction 2-4 hours. Tdral 4-8 hours per week.

ART 201-202 HISTORY OF ART I-II (3 cr.) (3 cr.)-Stdies the histarical amflict of art of the ancient,
medieval, Renaissance and modemn worlds. Includes research project. Lecture 3 hours per week.

ART 221-222 DRAWING III-IV (3-4 cr.) (3-4 cr.)-—Introduces advanced concepts and techniques of
drawing as applied to the figure, still life and lardscape. Gives additiaml instruction in corposition,
modeling, space and perspective. Encourages individual approaches to drawing. Lecture 1-2 hours. Studio
instruction 4 hors.  Taral 5-6 hours per week.

ART 231-232 SCULPTURE I-II (3-4 cr.) (34 ar)—Introduces sculptural concepts and methods of production
in traditional and contemporary media. Includes clay, plaster, wood, stane, metal, plastics ad terra actta
May include field trips. Prerequisite 2RT 131. ILecture 1-2 hours. Studio instruction 4 hours.  total 5-6 hours
per week.

ART 243-244 WATERCOLOR I-II (3-4 cr.) (34 ar)—Presents abstract and representatiasl paintirg in
watercolor with emphasis an design, color, carposition, tedmique and value. Prerequisite 2ART 131, or
divisiaal gpproval. Lecture 1-2 hours. Studio instructiom 2-4 hours. Tdral 4-6 hours per week.

ART 271-272 PRINIMBKING I-II (3 cr.) (3 cr.)-Introduces the student to the full range of printmeking
tedmniques. Includes woodcut, silkscreen, etching, and lithograply. Provides histarical perspective an
printmeking. ILecture 2 hours. Studio instruction 3 hars. Tdal 5 hours per week.

ART 283-284 COMPUTER GRAPHICS I-II (3-4 cr.) (3-4 cr.)-Utilizes microcamputers and software to
produce computer graphics. Enploys tecmiques learmed to solve studio projects which reinforce instruction
ard are apprapriate for portfolio use. Iecture 1-2 haws. Studio instruction 3-4 hors.  Tdral 5- 6 hours per
week.

ART 286 COMMUNICATION ARTS WORKSHOP (Bar) —Requires special project and/ar research focusing
a career ggoartunities. Teaches resume and port folio preparation and interview tecdmiques. May include
intemship with a professiarl design firm. Requires instructor’s aporoval . Lecture 1 hour. Studio instruction
4 hoars. Taral 5 hours per week.

ART 287 PORTFOLIO AND RESUME PREPARATION (1-4 cr)-——Focuses on port folio preparation, resume
writing, and jdb interviewing for students. Recomended for final semester program students. Reguires
Instuctar s approval . Lecture 1-2 hours. Studio instruction 0-4 haws. Tdral 1-6 hours per week.

ART 290 COORDINATED INTERNSHIP (1cr) --Provides hands-on leaming and of fers experience in arts
display, presentatiom, packaging, branding, marketing, promotion, and operations menagement. ILab 2
hours per week.
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ART 291-292 COMPUTERIZED GRAPHIC DESIGN I-II (4 cr.) (4 cr.)-—Introduces students to using the
carputer as a publishing system. Examines stages of a publication fram typesetting, laying out, creating
ard digitizing of illustratians and photograpghs, to the fimal printing. Requires students to write, design,
11lustrate and print pemphlets a the computer, including ae full-oolor pdolication. Lecture 2 hours. Studio
instruction 4 hours.  Taral 6 hours per week.

AUTOMOTIVE (AUT)

AUT 101 INTRODUCTION TO AUTOMOTIVE SYSTEMS (3-4 cr.)-Introduces fundamental systems of
aranbile, the engine fuel, extaust, electric, lubrication, cooling, trensmission, steering, breke, and
suspension systems. Teaches theory and function of each system. Demonstrates cperation. Lecture 2-
3 hours. ILaboratory 2-3 hours. Tdral 4-6 hours per week.

AUT 109 APPLIED MATHEMATICS FOR AUTOMOTIVE TECHNICIANS (3 cr)—Introduces arithmetic
skills, cawersion of wnits, cmsurer methemetics, solutio of linear algebraic expression, and the solving
of applied prablems in torgue, horsepower, piston displacement. Lecture 3 hours per week.

AUT 111-112 AUTOMOTIVE ENGINES I-II (3 ar.) (3 cr.)—Presents amalysis of power, cylinder condition,
valves ard bearings in the autonotive engine to establish the present cadition, repairs or adjustments.
Iecture 2-3 hours. Laboratory 2-3 hours. Tdral 4-6 hours per week.

AUT 121-122 AUTOMOTIVE FUEL SYSTEMS I-II (34cr.) (34 cr.) —Analyses major domestic and foreign
autamotive fuel systems to include carburetors and fuel injection systems. Includes detailed inspection and
discussion of fuel tarks, camecting lines, instruments, filters, fuel pups, superchergers, and turbo
chargers. Also includes camplete diagnosis, traubleshooting, overhaul and factory adjustment procedures
of all mejor carbureted and fuel injection systems. ILecture 3 hours. Iaboratory 0-3 hours. Taal 3-6 hours
per week.

AUT 161-162 AUTOMOTIVE DIAGNOSIS I-II (3 cr.) (3 cr.)—Introduces principles of autamotive maintenance
using modem diagnostic methods. Uses theory and laboratory experiments designed to explain and
illustrate scientific basis of modem electranic and mechenical diagnostic procedires. Lecture 2 hours.
Iaboratory 3 hours. Tdral 5 hours per week.

AUT 241-242 AUTOMOTIVE ELECTIRICITY I-IT (3 cr.) (3 cr.)-Introduces electricity and megnetism,
synbols ard cirouitry as applied to the altemmators, regulatars, starters, lighting systems, instruments and
gauges and accessories. Lecture 2-3 hours. Laboratory 2-3 hours. Tdaral 4-6 hours per week.

AUT 267 AUTOMOTIVE SUSPENSION AND BRAKING SYSTEMS (3-4 cr.)—Presents the gperatim,
design, cmstruction, repair and servicing of breking and suspension systems. Explains use of tools and
test equipment, evaluation of test results, estimation and repair cost, frant and rear suspension aligmment,
power ard standard steering, and power, standard and disc brakes. ILecture 2-3 hours. Laboratory 2-3
hows. Taal 4-6 hours per week.

AVIATION (ARO)

ARO 110 FUNDAMENTALS OF FLIGHT (3 cr)-Introduces the basic principles of flignt, including
aplicatians of aerodysics, theary of flidht, air craft standerds and specificatians, basic airplare anstruction
weight and balance fundamentals Lecture 3 hours per week.

ARO 111 FLIGHT I (1 cr)—Comences flight training. Teaches aeranautical skills necessary to meet the
requirarerts far private pilot certificate. Gmsists of thirty-two hours of flidht training. Reguires a special
fee. Iaboratory 2 hours per week.

ARO 112 FLIGHT IT (1 cr)-Cortines flight training for attaining Private Pilot Certificate. Commences
2 hours per week.

ARO 113 FLIGHT IIT (1 cr)-Cmtimes flight training towerd Comercial Pilot Certificate. GCmsistsdE
thirty-two haurs of flight training. Iaboratory 2 hawrs per week.

ARO 114 FLIGHT IV (1 cr)—Continues ARO 113. Cmsists of thirty-two hours of fligt training. Isboratary
2 hours per week.
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ARO 115 FLIGHT V (1 cr.)—Contimues flight training toward Commercial Pilot Certificate and commences
flight training for instmument rating. Cmsists of thirty-two hours of flidht training. Isboratary 2 hoars per
week.

ARO 116 FLIGHT VI (1 cr.)-Cotimues flight training towerd attaimment of Conmercial Pilot Certificate
ard instrument rating. Gosists of thirty-two hours of flight training. Isboratory 2 hours per week.

ARO 121 PRIVATE PILOT GROUND SCHOOL (34 cr)—Presents the fundamental prirnciples of fligt
including theory of flight, aircraft standards and specificatians, besic aircraft omstruction, weight and
balance, navigation, meteorology, principles of radio comumication and application of aerophysics.
Prepares students for the FAA examination for private pilot rating. ILecture 3-4 hours per week.

ARO 122 INSTRUMENT PILOT GROUND SCHOOL (3-4 cr.)-Covers principles applicable to instrument
aviation requirements. Includes study of aerodynamics pertaining to instrnuvent flight, flight instruments
ard airways. Prepares students for the FAA examination for instrument pilot rating. Lecture 3-4 hours per
week.

ARO 123 COMMERCIAL PILOT GROUND SCHOOL (3 cr.)—Presents advanced theory of flight covering
navigation, meteorology, radio comumication, aercphysics and performence. Studies federal aviatim
regulations. Prepares students for the FAA examination for the Comercial Pilot rating. ILecture 3 hours
per week.

BIOLOGY (BIO)

BIO 20 INTRODUCTION TO HUMAN SYSTEMS (3 cr.)—Presents basic principles of humen anatomy and
physiology. Discusses cells, tissues, and selected humen systems. Lecture 2 hours. Iaboratory 3 hours.
Taal 5 hours per week.

BIO 101-102 GENERAL BIOLOGY I-II (4 cr.) (4 cr.)-Explores fundamental characteristics of living
matter from the molecular level to the ecological comunity with emphasis an general biological principles.
Introduces the diversity of living orgemisms, their structire, function and evolution. Lecture 3 hours.
Recitation ard laboratory 3 hours. Taral 6 hours per week.

BIO 141-142 HUMAN ANATOMYAND PHYSIOLOGY I écr.) @cr.)—Integrates anatomy and plysiology
of cells, tissues, organs, and systems of the humen body. Integrates omospts of chemistry, ghisics,
and pathology. Prerequisites include ane year high school biology and ane year high school chemistry, ao
their equivalents. A grade of C or better in BIO 141 is required for entry into BIO 142. Iecture 3 hours.
Iaboratory 2-3 hours. Taal 5-6 hours per week.

BIO 145 HUMAN ANATOMY AND PHYSIOLOGY FOR THE HEALTH SCIENCES (4-5 cr)-—Introduces
humen anatamy and physiology primarily to those plamming to pursue an AAS degree in rursing. Covers
basic chemical concepts, cellular gysioclagy, as well as the anatomy and physiology of humen orgen
systems. Lecture 3-4 hours. Iaboratory 3 hours. Tdral 6-7 hours per week.

BIO 205 GENERAL MICROBIOLOGY (4 ar)—Examines morphology, geretics, physiology, ecology, and
amtrol of microorgenisms. Hwpohasizes application of micrdoiological tecdimiques to selected fields.
Prerequisites ane year of college biclagy and ane year of college chemistry or divisianal gpproval. Lecture
3 hours. Recitatim ard laboratory 3 hors.  Taral 6 hours per week.

BROADCASTING (BCS)

BCS 110 FUNDAMENTALS IN VIDEO PRODUCTION (4 cr.)—Studies the use of video equipment and the
application of production tedmiques and aesthetics in electranic media, and develops fundamental production
skills through hands on experience with cameras, video tape records, video seitcher, graphic computers,
ard lighting instruments. ILecture 3 hours. ILsaboratory 3 hours. Taral 6 hours per week.

BCS 115 AUDIO PRODUCTION FOR ELECTRONIC MEDIA (4 cr.)—Studies the use of audio equipment
ard the application of production tedmiques and aesthetics in electronic media, and develcps production
skills through hands-an experience with mixing boerds, tape recorders, compact disc players, cart mechines
and microphones.  Lecture 3 hours. ILaboratory 3 hours. Tdal 6 hours per week.
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BCS 126 MEDIA EQUIPMENT OPERATION AND MAINTENANCE (3 cr.)—Provides an introduction to
audio/visual equipment ard itsuse. Teaches cperation of the varicus projection and megnetic recording
media, as well as the new optical media. Includes basic field maintenance and troubleshooting, with an
enphasis an preventive maintensnce. ILecture 2 hours. ILaboratory 2 hours. Tdal 4 hours per week.

BCS 130 MEDIA PERFORMANCE (3 cr.)—Studies electronic media amouncing tecmiques, including
phonetics, prawnciation, ennciation, and modes of articulatory expression. Provides practical experience
through performence exercises. Prerequisite: BCS 115. Iecture 2 hours. Isboratory 3 hours. Taal 5
hours per week.

BUILDING (BLD)

BLD 144 PLUMBING CODE AND CERTIFICATION PREPARATION (3 cr)— Teaches the use of the
plurbing code standard book (BOCR), references standards, the reading and use of charts and tables,
and preparation for the joumeymen’s certification and the cross-camection cmtrol certification test.
Iecture 3 hours per week.

BLD 166 CONSTRUCTION LAW (2 cr.)-Presents general principles of cmstruction law pertaining to
amtract doauments, general caxditians, dhenges in specificatians, pricing of claims, arbitration, desion
resomsibility, mechanic’ s liens, delays, and cmnstruction memegement. Prerequisite divisional agoroval.
ILecture 2 hours per week.

BLD 168 CONTRACT DOCUMENTS (2 cr.)-Interprets and integrates specifications and drawings into
the cmstruction supervision process. Identifies interrelationships of authority and legal ard social
implicatians of supervisor’s role as an agent of the omtractor. Iecture 2 hours per week.

BUSINESS MANAGEMENT AND ADMINISTRATION (BUS)

BUS 100 INTRODUCTION TO BUSINESS (3 cr.)-—Presents a broad introduction to the functioning of
business enterprise within the U.S economic framework. Introduces economic systems, essential elements
of business organization, finance, marketing, production, and risk and humen resource menagement.
ILecture 3 hours per week.

BUS 106 SECURITY AWARENESS FOR MANAGERS (3 cr.)--Infomation security is an extrenely
amnfusing and carplex topic. This confusion can be reduced with a better understanding of security
issues ard related temminology.This course will cover cmoepts and terminology related to information
security and risk assessment. The topics will be covered from a menagers and end-users perspective and
will include the identification of security threats, types of hardware/software solutians available and
identifying policies and procedires to reduce the severity of seaurity attacks. The student will corplete
a risk assessment and security plan for an organization and/or department. Lecture 3 hours per week.

BUS 111 PRINCIPLES OF SUPERVISION I (3-4 cr)— Teaches the fundamentals of supervision, inchuding
the primery respmsibilities of the supervisor. Introduces factors relating to the work of supervisor and
subordinates. Covers aspects of leadership, jdb menagement, work improvement, training and orientation,
performence evaluation, and effective enployee/supervisor relationships. Iecture 3-4 hours per week.

BUS 116 ENTREPRENEURSHIP (3 cr.)-Presents the various steps considered necessary when going
into business. Includes areas such as product service analysis, merket research evaluation, setting up
bocks, ways to finance startup, operations of the business, develcpment of business plans, buyouts
versus starting from scratch, and franchising. Uses prablems and cases to demonstrate implementation
of these tedmiques. Lecture 3 hours per week.

BUS 117 LEADERSHIP DEVELOPMENT (2-3 cr.)-Covers interpersamal relationships with heirarchical
structures. Examines the dynamics of teamwork, motivation, handling change and conflict and how to
achieve positive results through others. Lecture 3 hours per week.

BUS 121 BUSINESS MATHEMATICS I (3 cr.)—Applies mathematics to business processes and prablems
such as checkbock records and bank reoonciliation, sinple interest notes, present value, benk discount
notes, wage and payroll computations, depreciation, sales and property taxes, comercial discounts,
markup and markdown, and inventory turmovers and valuation. Lecture 3 hours per week.
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BUS 122 BUSINESS MATHEMATICS IT (3 cr)-Applies mathematical operations to business processes
ard prablems. Reviews basic statistics, distribution of profit and loss in partmerships, distribution of
corporate dividends, simple interest, present value, bank discount notes, multiple payment plans, compound
interest, arruities, sirking funds, and amortization. Lecture 3 hours per week.

BUS 165 SMALL BUSINESS MANAGEMENT (3 cr.)-—Identifies management concemns unique to small
businesses. Introduces the requirements necessary to initiate a small busine and identifies the
elements comprising a business plan. Presents information establishing financial and administrative
amtrols, developing a merketing strategy, memaging business operations, and the legal and goverrment
relationships specific to small businesses. Lecture 3 hours per week.

BUS 200 PRINCIPLES OF MANAGEMENT (3 cr)— Teaches management and the management functions
of plaming, orgenizing, leading, and comtrolling. Focuses an application of menagement principles to
realistic situations memegers encounter as they attenp to achieve argnizatiaml dojectives. Lecture 3
hours per week.

BUS 201 ORGANIZATIONAL BEHAVIOR (3 cr.)—Presents a behavicrally oriented course carbining the
functions of menagement with the psychology of leading and menaging people. Focuses con the effective
use of humen rescurces through understanding humen motivation and behavior pattemns, conflict menagement
and resolution, group functioning and process, the psychology of decisianaking, and the importance of
recognizing and menaging change. Lecture 3 hours per week.

BUS 204 PROJECT MANAGEMENT (3 cr.)-Provides students with knowledge of essential skills and
tecdhniques necessary to lead or participate in projects assigned to menagerial persamel. Covers time and
task scheduling, resource menagement, prablem-solving strategies and other areas related to menaging
a project. Lecture 3 hours per week.

BUS 205 HUMAN RESOURCE MANAGEMENT (3 cr.)—Introduces employment, selection, and placement
of persamel, forecasting, jdb amalysis, jdb descriptions, training methods and programs, employee
evaluation systems, corpensation, benefits, and labor relations. Lecture 3 hours per week.

BUS 211 MANAGING TECHNOLOGY RESOURCES--Managing information tedmology and staff in
today's fast paced and constantly evolving enviroment can be overwhelming and frustrating. This
course covers basic tedmology concepts, selection of vendors, evaluation of hardware/software solutians,
identification and establishment of technology standards, and basic project menagement. BEmphasis will
be placed an the development of policies and procedures to effectively and efficiently menage informetion
technology . The student will leam to leverage tedrology to benefit the orgenization. Each student will
caplete a detailed technolagy plan for an organization and/or department. Lecture 3 hours per week.

BUS 212 DISASTER RECOVERY PLANNING FOR MANAGERS--Covers developing a plan for an
organization to get computer cperatians back to their pre-existing state as som as possible after a
disaster. Covers docurenting existing teclmology and the complete steps in the disaster recovery
process. Ephasis an policies and procedures to prevent the loss of data and elimination of system
downtime. Includes the corpletion of a disaster recovery plan for an organization and/or department.
Lecture 3 hours per week.

BUS 221 BUSINESS STATISTICS I (3 cr.)—Focuses an statistical methodology in the aollection, argenizarion,
presentation, ard aralysis of data; concentrates an measures of central tendency, dispersion, praosbility
ooncepts ard distribution, sanpling, statistical estimetion, nommel and T distribution and hypotheses for
means and proporticons. Prerequisite MIH 163 or divisional approval. Lecture 3 hours per week.

BUS 241 BUSINESS LAW I (3 cr.)-Develops a basic understanding of the US business legal envircrment.
Introduces property and contract law, agency and partrerstip lishility, and goverrment regulatory law.
Students will be able to apply these legal principles to landlord/tenant disputes, omsurer rights issues,
enployment relationships, and other business transactions. Lecture 3 hours per week.

BUS 242 BUSINESS LAW II (3 cr.)-—Focuses cn business organization and dissolution, bankruptcy and

Uniform Comrercial Code. Introduces intermational law and the emerging fields of E-Commerce and
Intemet Law. Lecture 3 hours per week.
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BUS 251 COACHING AND DEVELOPMENT IN A CUSTOMER CARE CENTER (1 cr.)—Provides an
uderstanding of the ccaching skills necessary for attaining call center goals. Includes the coach’s
e in facilitating goals within a set timeframe. Teaches ways to identify focus areas to meet
quality performence goals. Includes feedback and evaluation techniques for call center
effectiveness. Lecture 1 hour per week.

BUS 252 CUSTOMER CARE CENTER OPERATIONS MANAGEMENT (3 cr.)—Examines key
performance indicators, call center plamnming and menagement processes, and call center technology
and facilities management. Examines planning and management processes upon which call center
operatians depend, including forecasting, staffing and scheduling. Site selection, call center design,
health and safety issues, and disaster recovery principles are examined. Lecture 3 hours per

week.

BUS 253 QUALITYASSURANCE IN CUSTOMER CARE CENTER OPERATIONS (1 cr.)—Quality
assurance in customer care centers teaches specific and measurable performence standards that
are the comerstone of a successful customer care center monitoring program. Encompasses the
establishment of performence standards that lead to quality contacts Teaches techniques for
creating new performence dojectives, revitalizing existing standards, and determining performence
targets that will best commicate priorities. Lecture 1 hour per week.

BUS 254 CUSTOMER CARE CENTER TRAINER (1 cr.)-This course will focus on product
knowledge and sales techniques including training methods used for new employees and on an

angoing basis. Includes the evaluating of current training programs, ways to improving the training
process, and how to measure training effectiveness. Lecture 1 hour per week.

BUS 290 COORDINATED INTERNSHIP /299 SUPERVISED STUDY (1cr.)—Lecture 1 hour per
week.

CHEMISTRY (CHM)

CHM 05 DEVELOPMENTAL CHEMISTRY FOR HEALTH SCIENCES (1-5 cr)-Introduces basic principles
of inorgenic, argenic, and bioclogical chemistry. Emphasizes applicatians to the health sciences. Laboratory
optiaml. Lecture 1-4 hours. Iaboratory 0-3 hours. Tdral 1-7 hours per week.

CHM 101-102 GENERAL CHEMISTRY I-II (4 cr.) (4 cr.)-Emphasizes experimental and theoretical
aspects of inorgenic, argenic, and biclogical chemistry. Discusses general chemistry concepts as they
apply to issues within cur society and envirament. Designed for the non-science mejor. Lecture 3 hours.
Iaboratory 3 hours. Taral 6 hours per week.

CHM 111-112 COLLEGE CHEMISTRY I-II (4 cr.) (4 cr.)-Explores the fundamental laws, theories, and
mathematical concepts of chemistry. Designed primerily for science and engineering mejors. Requires a
strang background in mathematics. ILecture 3 hours. Laboratory 3 hours. Tdal 6 hours per week.

CHM 241-242 ORGANIC CHEMISTRY I-II (3 cr.) (3 cr.)-Introduces fumdamental chemistry of carbon
compourds, including structures, physical properties, syntheses, and typical reactions. HEmphasizes
reaction mechanisms. Prerequisite CHM 111-112 or Corequisite CHM 243-244 or CHM 245-246. Lecture 3
hours per week.

CHM 243-244 ORGANIC CHEMISTRY LABORATO RY I-II (lcr.) 1) —Istaken concurrently with CHM
241 and CHM 242. ILaboratory 3 hours per week.

CHILD DEVELOPMENT (CHD)

CHD 118 LANGUAGE ARTS FOR YOUNG CHILDREN (3 cr.)-—Presents techniques and methods for
encouraging the development of language and preceptional skills in young children. Stresses improvement
of vocabulary, speech and methods to stimulate discussion. Surveys children’s literature, examines
elements of quality story telling and story reading, and stresses the use of audio-visual materials.
Iecture 2 hours per week. Laboratory 2 hours per week. Tdral 4 hours per week.

CHD 120 INTRODUCTION TO EARLY CHILDHOOD EDUCATION (3 cr)-Introduces early childhood
developrent through activities and experiences in mursery, pre-kindergarten, kindergerten, and primery
programs. Investigates classroom orgenization and procedures, and use of classroom time and materials,
approaches to education for young children, professicnalism, and curricular procedures. Lecture 3 hours
per week.
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CHD 121-122 CHILDHOOD EDUCATIONAL DEVELOPMENT I-II (3 cr.) Ba)—Focuses attention on the
dbservable characteristics of children fram birth through adolescence. Concentrates on cognitive,
physical, social, and emotional chenges that occur. HEmwpohasizes the relationship between develcpment
and child’'s interactians with parents, siblings, peers, ard teachers. Lecture 3 hours per week.

CHD 145 TEACHING ART, MUSIC, AND MOVEMENT TO CHILDREN (3 cr)-—Provides experiences in
developing the content, methods, and materials for directing children in art, music, and movement
activities. Lectire 2 hours. Iaboratory 2 hours. Taal 4 hours per week.

CHD 146 MATH, SCIENCE, AND SOCIAL STUDIES FOR CHILDREN (3 cr)-—Provides experiences in
developing the omtent, methods, and meterials for directing children in math, science, and social studies
activities. Lectire 2 hours. Iaboratory 2 hours. Taral 4 hours per week.

CHD 165 OBSERVATION AND PARTICIPATION IN EARLY CHILDHOOD/PRIMARY SETTINGS (3 cr.)—
Qoserves and perticipates in early childhood settings such as child care centers, pre-schools,
Montessori schools or public school settings in Kindergarten through 3rd grade. Students spend ane hour
each week in a seminar session in addition to 60 clock hours in the field. May be taken again for credit.
Iecture 1 hour. Iebaratory 6 hours. Tdral 7 hours per week.

CHD 166 INFANT AND TODDLER PROGRAMS (3 cr.)-Examines the fundamentals of infant and toddler
development, including plamming and implementing programs in group care. Hrmphasizes meeting physical,
social, emotiomal, and cognitive needs: scheduling, prepering age-appropriate activities, health and
safety policies, record keeping, and reporting to perents. Lecture 3 hours per week.

CHD 205 GUIDING THE BEHAVIOR OF CHILDREN (3 cr)—Explores positive ways to build self-esteem
in children and help them develcp self-amtrol. Presents practical ideas for encouraging pro-social behavior
in children and emphasizes basic skills and techniques in classroom menagement. Lecture 3 hours per
week.

CHD 210 INTRODUCTION TO EXCEPTIONAL CHILDREN (3 cr.)-Reviews the history of education for
exceptianal children. Studies the characteristics associated with exceptiaml children. Explores positive
tecdmiques for managing behavior and adespting materials for classroom use. ILecture 3 hours per week.

CHD 215 MODELS OF EARLY CHILDHOOD EDUCATION PROGRAMS (3 cr)— Studies and discusses
the various models and theories of early childhood education programs including current trends and
issues. Presents state licensing and staff requirements. Iecture 3 hours per week.

CHD 265 ADVANCED OBSERVATION AND PARTICIPATION IN EARLY CHILDHOOD/PRIMARY SETTINGS
(B ar.) Ooserves and participates in early childhood settings such as child care centers, pre-school,
Mmtessori schools, or public school settings (kindergarten through third grade) . Enphasizes plaming and
implementation of appropriate activities and meterials for children. Students will sperd ane hour each
week in a saminar session in addition to 60 clock hours in the field. May ke taken again for credit. Lecture
1 hour. Isboratory 6 hours. Tdral 7 hours per week.

CIVIL ENGINEERING TECHNOLOGY (CIV)

CIV 115 CIVIL ENGINEERING DRAFTING (3 cr.)—-Introduces temminology and drafting procedures
related to civil engineering. Iecture 2 hours. Iabaratory 3 hours. Taral 5 hours per week.

CIV 171 SURVEYING I (3 cr.)-Introduces surveying equipment, procedures and computations including
adjustment of instruments, distance measurement, leveling, angle measurement, traversing, traverse
adjustments, area computations and introduction to topograpghy . Prerequisite: Egineering Technical Math
ar divisiaml apgoroval. Lecture 2 hours. ILaboratory 3 hours. Taral 5 hours per week.

CIV 172 SURVEYING II (3 cr.)-Introduces surveys for transportation systems including the preparation
ard amalysis of topographic meps, horizantal and vertical aurves, earttwork and other topcis related to
transportation omstruction.  Prerequisite: CIV 171 or equivalent. ILecture 2 hours. Iaboratory 3 hours.
Taal 5 hours per week.

CIV 246 WATER RESOURCE TECHNOLOGY (3cr.)— Introduces the elements of hydrology and hydraulic
systems. Lecture 2-3 hours. Iaboratory 0-3 hours. Tdal 2-5 hours per week.
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CRAFTS (CRF)

CRF 100 SURVEY OF HAND CRAFTS (3 cr.)—Surveys traditional and contemporary American hand
azfts. Lecture 2 hours. Studio instruction 3 haws. Tdral 5 hours per week.

CRF 101 HAND BUILT POTTERY (@ ar.)—Introduces fundamental ocooepts ard skills related to herd
aaf ted hend-built pottery. Lecture 1 hour . Studio instruction 4 hours. Taral 5 hours per week.

CRF 102 WHEEL-THROWN POTTERY (3 cr.)—Introduces fundamental omospts ard skills related to
hard crafted wheel-thrown pottery. Lectre 1 hour. Studio instruction 4 hours. Tazal 5 hours per week.

CRF 105 INTRODUCTION TO POTTERY (3 ar)-Introduces art and design related to pottery.Teaches
tecdniques of hand-building, throwing an the potter’s wheel, glaze tedmiques and experimental firing.
Iecture 1 hour. Studio instruction 4 hours. Taral 5 hours per week.

CRF 106 POTTERY GLAZING AND DECORATING (3 cr)-Explores the various teclniques of decorating

ard glazing pottery including the use of texture, colored slips and engdoes, wax resist, sgraf fito, and glaze
experimentation. Prerequisite CRF 105. Lecture 1 hour . Studio instruction 4 hours. Tazal 5 hours per week.

CRF 107 HAND CRAFTED LEATHER (3 cr)—Introduces fundamental concepts ad skills related to hard
aaf ted leather work. Iecture 1 hour. Studio instruction 4 houars. Tcral 5 hours per week.

CRF 110 INTRODUCTION TO CRAFTS (3 cr.)—Focuses an an understanding of art and design related
to crafts, ard of craft media other then the student’s craft mejor. Provides practical training in corbining
two or more media to produce a good craft item. Lecture 3 hours per week.

DIESEL (DSL)

DSL 143 DIESEL TRUCK ELECTRICAL SYSTEMS (4 cr.)-Studies the theory and cperation of various
truck and tractor electrical systems. Covers preheating, starting, generating, and lighting systems. Uses
modermn test equipment for measurement, adjustment, and troubleshooting. Lecture 2 hours per week.
Iaboratory 4 hours. Tadral 6 hours per week.

DSL 152 DIESEL POWER TRAINS, CHASSIS, AND SUSPENSION (4 cr.)-Studies the chassis,
suspension, steering and brake systems found on medium and heavy-duty diesel trucks. Covers
cmnstruction features, operating principles and service procedures for such power train camponents as
clutches, milti-speed trensmissians, propeller shafts, ard resr axles. Teaches operations of modern
equipment to correct and adjust alnormalities. Lecture 2 hours. Isboratory 4 hours. Tdal 6 hours per week.

DSL 181-182 DIESEL MECHANICS I-II (6 cr.) (6 cr.)—Studies basic intermal engines, including cylinder
blocks, cylinder heads, crankshafts, and pistans. Studies fuel injectin systems, fuel pups, injectors
and nozzles, preventive maintenance and traubleshooting. ILecture 4 hours. Laboratory 6 hours. Tdal 10
hours per week.

DIETETICS (DIT)

DIT 125 CURRENT CONCEPTS IN DIET AND NUTRITION (3 cr.)-Studies the importance of diet to
health and well-being in daily life. Addresses awrent aotroversies over food practices and informetion,
food facts and fiction, fad diets, vegetarianism, diet and heart disease, and sound guidelines for
maintaining good health with wise food choices. Applies computer tedmology for mitriticml analysis.
Intended especially for the non-dietetic mejor. Lecture 3 hours per week.

DRAFTING (DRF)
DRF 111-112 TECHNICAL DRAFTING I-II (2-3 cr.) (2-3 cr.)-Introduces tedmical drafting from the
fundamentals through advanced drafting practices. Teaches lettering, metric omstruction, tedmical
sketching, arthographic projection, sectians, intersectians, developrent, fasteners, theory and apolicatians

of dimensioning and tolerances. Includes pictorial drawing, and preperation of working and detailed
drawings. Iecture 1-2 hours. Isaboratory 2-6 hours. Tdral 3-7 hours per week.
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DRF 130 INTRODUCTION TO ELECTRICAL/ELECTRONICS DRAFTING (2 cr)— Teaches applications
of drafting procedures with emphasis on working and functional drawings and direct applications to
electrical and electronic components ad ciraits. Iecture 1 hour. Isboratory 3 hours. Tdaral 4 hours per
week.

DRF 132-133 ELECTRICAL AND ELECTRONIC DRAFTING I-II (3 cr.) B a.)—Teaches the design of
block and logic, schematic and wiring diagrams, house wiring plans, printed circuit boards and card cages.
Lecture 2 hours .Iaboratory 3 hours. Tdral 5 hours per week.

DRF 160 MACHINE BLUEPRINT READING (3 cr.)-Introduces interpreting of varicus blueprints and
working drawings. Applies basic principles and tedmiques such as visualization of an doject, orthographic
projection, tedmical sketching and draf ting terminology . Requires cut side preparation. Lecture 3 hours per
week.

DRF 161 BLUEPRINT READING I (1-2 cr)--Teades the ggolicatio of besic principles, visualization
arthographic projection, detail of defting shop processes and terminology, assenbly drawings and
exploded views. Considers dimensioning, changes and corrections, classes of fits, tolerances and
allowances, sections and cavention in blueprint reading. Lecture 0-1 hour. Laboratory 0-3 hours. Tdal 1-
4 hours per week.

DRF 162 BLUEPRINT READING II (2 cr.)-Ephesizes industrial prints, ardliary views, pictordal drawings,
sinplified drafting procedures, production drawing, cperation sheets, tool drawing, assenbly drawings,
and detailed prnt s. Prerequisite DRF 171. Lecture 1 hour. Ieboratary 3 hows. Taral 4 hours per week.

DRF 165 ARCHITECTURAL BLUEPRINT READING (3 cr)-Emphasizes reading, understanding and
Interpreting st andard types of architectural drawings including plans, elevation, sectians and details. Iectire
2 hours. Isboratory 2 hours. Tdral 4 hours per week.

DRF 169 BLUEPRINT READING FOR HEAVY CONSTRUCTION (2 cr)—Presentsmaterial for draf tsmen,
material estimators, amstruction workers, superintendents, and others imvolved in heavy construction.
Includes site layout, fourdatians, reinforced aocrete ard steel amstruction, interior finishing and mechenical/
electrical systams. Iecture 1 hour. Isboratory 2 hors. Tdaral 3 hours per week.

DRF 200 SURVEY OF COMPUTER AIDED DRAFTING (3-4 cr.)-Surveys computer-aided drafting
equipment and concepts. Develops general understanding of components, operations and use of a typical
CAD system. Lecture 2-3 hours. Laboratory 2-3 hours. Tdral 4-6 hours per week.

DRF 201 COMPUTER AIDED DRAFTING AND DESIGN I (3-4 cr)— Teaches computer-aided draftig
concepts and equipment designed to develop a general understanding of components of a typical CRD
system ard its gperation. Prerequisite divisiamal approval. Lecture 2-3 hours. Laboratory 2-3 hours. Taed
4-6 hours per week.

DRF 202 COMPUTER AIDED DRAFTING AND DESIGN II (3-4 cr)— Teaches production drawings and
advanced cperations in computer aided drafting. Prerequisite DRF 201. Lecture 2-3 hours. Laboratory 2-
3 hours. Tdaral 4-6 hours per week.

DRF 203 COMPUTER AIDED DRAFTING AND DESIGN III (3-4)—Teaches advanced CAD applications.
Includes customization and/or use of advanced software. Lecture 2-3 hours. laboratory 2-3 hours. Tad
4-6 hours per week.

DRF 211 ADVANCED TECHNICAL DRAFTING I (3 cr)— Teaches use of draf ting equipment and applicatians,
emphasizing knowledge and skill required for industrial drawing. Includes piping, gearing, gearetric and
positianal tolerances, and 2D/3D drawing layout. Prerequisite DRF 111. ILecture 2 hours. Laboratory 2-3
hoars. Taral 4-5 hours per week.

DRF 212 ADVANCED TECHNICAL DRAFTING II (3 cr)— Teaches concepts of shest metal faodctim
including  radii, fillets ard tolerances, electrical ard electranics syntols ard drawing, and advenced
design draf ting techniques. Prerequisite DRF 211. Lecture 2 hours. Iaboratory 2- 3 hours. Tdal 4-5 hours
per week.

ECONOMICS (ECO)

ECO 110 CONSUMER ECONOMICS (3 cr.)-Fosters understanding of American economic system and
the individual’s role as a amsurer. Erphasizes application of economic principles to practical prdolems
encountered. Alerts students to opportunities, dangers, and altematives of consumers. Lecture 3 hours
per week.
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ECO 120 SURVEY OF ECONOMICS (2-3 cr)—Presents a broad overview of econcmic theory, histary,
develaoment, ard gpplication. Introduces terms, definitians, policies, and philosophies of merket ecanomies.
Provides some comparison with other economic systems. Includes some degree of exposure to
microeconomic and macroeconomic concepts. Lecture 2-3 hours per week.

ECO 201 PRINCIPLES OF MACROECONOMICS (3 cr.)—Introduces macroeconomics including the
study of Keynesian, classical, mmetarist principles and theories, the study of matiaal economic growth,
inflation, recession, unemployment, financial markets, money and banking, the role of goverrment
sperding ard taxation, alang with intermational trade and irwvestments. Lecture 3 hours per week.

ECO 202 PRINCIPLES OF MICROECONOMICS (3 cr.)-Introduces the basic concepts of microeconcmics.
Explores the free market concepts with coverage of econcmic models and grephs, scarcity and choices,
suply and demerd, elasticities, marginal benefits and costs, profits, and production and distribution.
Lecture 3 hours per week.

ECO 230 MONEY AND BANKING (3 cr.)-Reviews history of American benking institutions, principle:
ard practices. Erghasizes the relationship of finences to business structure, cperation, and orgenization.
Examines present financial structures, agents, prdblems, ard institutions. Lecture 3 hours per week.

EDUCATION (EDU)

EDU 200 INTRODUCTION TO TEACHING AS A PROFESSION (3 cr.) — Provides an crientation to the
teaching profession in Virginia, including historical perspectives, curent issues, and future trerds in
education on the national and state levels. Erphasizes information about teacher licensure examinatians,
steps to certificatio, teacher preparation and induction programs, and attention to critical shortage areas
in Vriginia. Includes supervised field placement (recamended: 40 clock hours) in a K-12 school.
Prerequisite: Success corpletion of 24 credits of transfer courses. Lecture 2 hours. Laboratory 2 hours.
Taal 4 hours per week.

ELECTRICAL TECHNOLOGY (ELE)

ELE 17 PROBLEMS IN ELECTRICITY (3 cr.)---Develops student skills insolving prdolems in electrical
circuits. Lecture 3 hours per week.

ELE 115 BASIC ELECTRICITY (2-3 cr.)—Covers basic circuits and theory of fundamental concepts of
electricity Presents a practical approach to discussion of components and devices. Prerequisite MIH 02
or equivalent. Iecture 2-3 hours per week.

ELE 116 ELECTRICAL CONSTRUCTION ESTIMATING (2 cr)--Studies methods and techniques used to
develcp an estimate for electrical omstruction wiring and eguipment installation. Pre or Corequisite ELE
127 or equivalent. Iecture 1 hour. Isboratory 3 hours. Tdal 4 hours per week.

ELE 127 RESIDENTIAL WIRING METHODS (2-3 cr.)-Studies wiring methods and standards used for
residential dwellings. Provides practical experience in design, layaut, amstruction, and testing of residential
wiring systems by use of scaled mock-ups. ILecture 1-2 hours. Ieboratory 2-3 hours. Taral 4-5 hours per
week.

ELE 131-132 NATIONAL ELECTRICAL CXIE I-IT (3-4 cr.) (34 ar)—Provides comprehensive study of
the purpose and interpretatians of the Natiamal Electric Code as well as familiarization and inplementation
of varicus charts, aode rulings and wiring methods including state and local regulations. Lecture 3-4 hours.

ELE 135 NATIONAL ELECTRICAL CODE - RESIDENTIAL (3-4cr)— Studies purposes and interpretatians
of the ratiamwl electrical code that deals with single and milti-family dwellings, including state and local
regulations. Iecture 2-3 hours. Isboratory 2-4 hours.  Tdral 4-5 hours per week.

ELE 136 NATIONAL ELECTRICAL CODE - COMMERCIAL (ar)—Provides comprehensive study of the

paposes ard interpretatians of natianal electrical wiring methods, including state and local regulatians.
Iecture 2 hours. Laboratory 3 hours. Taral 5 hours per week.

ELE 137 NATIONAL ELECTRIC CODE - INDUSTRIAL (3 ar)—Provides comprehensive study of the
paposes ard interpretatians of the Natiaml Electric Code that deals primerily with industrial wiring
methods, including state and local regulations. May include preparation of a report as an aut-of-class
addvity. ILecture 2 hours. Ieboratory 2 hors. Tdaal 4 hours per week.

271

SVCC 08-10 College Catalog Public Relations Office



ELE 138 NATIONAL ELECTRICAL CODE REVIEW (2-3 cr)—Covers purpose and interpretarim of the
Natianal Electrical Code as well as vardous charts, code rulings and wiring methods. Prepares the student
totake the joumeymen-level exam. ILecture 2-3 hours per week. Tdal 2-3 hours per week.

ELE 140 BASIC ELECTRICITYAND MACHINERY @cr.)—Studies direct ard altemating arrent principles,
resistors, megnetism, capacitars, protection systems, switches, amtrols ard power distrdlution for industrial
machine shops. Hrphasizes test procedures and safety. ILecture 3 hours. ILeboratory 2 hows. Taal 5
hours per week.

ELE 145 TRANSFORMER CONNECTIONS AND CIRCUITS (2 cr)— Studies transfammer theory, synools,
diagrams, camections, terminology and traubleshooting tecimiques. Prerequisite ELE 150 or eguivalent.
Iecture 1 hour. Ieboratary 3 hours. Taal 4 hours per week.

ELE 148 CONDUIT AND PIPE FITTING (2-3 cr.)-Studies raceway design, caductor fill, layout, cutting,
reaming, bending, momnting, and fitting for varicus caduts, fluid, ard air systems. Lecture 1-2 hours.
Isboratory 3 hours. Tdral 4-5 hours per week.

ELE 149 WIRING METHODS IN INDUSTRY (3-4 cr.)-Studies the fundamentals of industrial power
distribution, circuits, switches, enclosures, perels, fuses, circuit breskers, transfomers, and wiring
methods, using various charts and tables of the Natianal Electrical Code. Lecture 2-3 hours. ILaboratory
2-3hows. Tdal 4-6 hours per week.

ELE 156 ELECTRICAL CONTROL SYSTEMS (3 cr.)-Includes traudbleshooting and servicing electrical
amtrols, electric motors, motor cmtrols, motor starters, relays, overloeds, instruments and control
crmits. My include prepararion of a report as an art-of-class activity. Lecture 2 hours. Isboratory 2
hors. Tdaal 4 hours per week.

ELE 211-212 ELECTRICAL MACHINES I-II (3-5 cr.) (4-5 cr.)-Studies the construction, theory of
operations and applications of DC and AC machines. Prerequisite EIR 114 or equivalent. Iecture 3-4
hours per week. Iaboratory 3 hours per week. Tdal 6-7 hours per week.

ELE 225 ELECTRICAL CONTROL SYSTEMS (4 cr.)--Studies coamponents, equipment and circuits that
are used to cmtrol the cperation of electric machines. Explains the physical anxd operating
characteristics of various electromegnetic, static, and programmeble control devices. Investigates
cmtrol schemes used to accamplish specific control dojectives. Prerequisite ELE 217 or equivalent.
Iecture 3 hours. Laboratory 3 hours. Taral 6 hours per week.

ELE 233-234 PROGRAMMABLE LOGIC CONTROLLER SYSTEMS I-II (3-4 cr.)(B34a)— Teaches operating
and progranming of programmable logic controllers. Covers analog and digital interfacing and
comunication schemes as they apply to system. Prerequisite EIR 156 and EIR 211 or eguivalent.
Iecture 2-3 hours. Iaboratory 3 hours. Tdal 5-6 hours per week.

ELE 238 CONTROL CIRCUITS (3 cr.)—Deals with the principles and agolicatians of electrical amtrollers
vwhich serve as an introduction to autaretian, devices for differentation, integration and proportioning.
Includes hardware and circuitry for AC and DC amtrol devices as well as cmtactors, starters, speed
aatrollers, time delays, limit switches, and pilot devices. Dammstrates applicatians in the control of
industrial eguipment motors, servo units, and motor-driven actuators. Prerequisite ELE 211 or equivalent.
Iecture 2 hours. Laboratory 3 hours. Taral 5 hours per week.

ELE 239 PROGRAMMABLE CONTROLLERS (2-3 cr.)-Deals with installation, programming, interfacing,
and concepts of troubleshooting programeble controllers. Co/Prerequisite EIR 156 and ELE 211 ar
equivalent, or pemmission of instructor. Iecture 1-2 hours. Ieboratory 2 hours. Tdal 3-4 hours per week.

ELE 245 INDUSTRIAL WIRING (3 cr)— Teaches the practical gpplicatians of imdustrial and comercial
wiring. Includes the principles essential to the uderstanding of canduit applications and other raceway
installatians. Includes caduit sizing, autting, bending, and threading. ILecture 2 hours. Isboratory 2
hors. Tdaral 4 hours per week.

ELECTRONICS SERVICING (ESR)
ESR 105 VIDEO TECHNIQUES (3 cr)— Studies systems and hardware associated with electranic imeging.

Includes video cameras, monitors, receivers, VR's and camcorders. ILecture 2 hours. Laboratory 3
hoars. Taal 5 hours per week.
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ESR 150 SOFTWARE CONFIGURATION AND DIAGNOSTICS (3-4 cr)— Teaches use and configuration
of personal computer operating systems and applications programs, with emphasis on solving software-
induced prablems.  Includes use of system utilities and selected diagnostic softwere. Includes use of a
progranming language. Lecture 2-3 hours. Laboratory 3 hours. Tdal 5-6 hours per week.

ESR 158 ELECTRONIC CIRCUITS FOR COMPUTERS (3-4 cr.)-Studies the basic circuit principles used
In repair and troubleshooting of corputer systems. Use of laboratory equipment is stressed. ILecture 2-3
hours. Iaboratory 3 hours. Tdal 5-6 hours per week.

ESR 236 CERTIFICATION/LICENSE PREPARATION (2-3 cr)—Provides a broad review of the materials
relating to consurer electronics that mey be encontered an certification exams. Lecture 1-2 hours.
Isboratory 3 hours. Tdral 4-5 hours per week.

ELECTRONICS TECHNOLOGY (ETR)

ETR 100 ELECTRONIC PROBLEM SOLVING LABORATO RY (1 ar)— Focuses on enabling the student
to improve skills in varicus areas of study. Includes electronic measurements, circuit asserbly,
tradbleshooting circuits, and computer applicatians to prdolem solving. Lecture 0-1 hour. Laboratory 3
hours per week. Tdral 3 hours per week.

ETR 101 ELECTRICAL/ELECTRONIC CALCULATIONS I (3-4 cr)— Teaches calculations methods and
fundamental applications and processes to electrical and electranic prablems. Stresses basic calculatians
required in circuit analysis. Includes prdolem solving utilizing calaulators or corputers. Lecture 2-3 hours.
Iaboratory 3 hours. Taral 5-6 hours per week.

ETR 102 ELECTRICAL/ELECTRONIC CALCULATICNS II (3-4 cr)— Teaches calculation methods and
advanced applications and processes to electrical and electronic prablems. Stresses basic calculation
required in circuit amalysis. Includes prablem solving using calculators or canputers. Prerequisite EIR
101. ILecture 2-3 hours. Iaboratory 3 hours. Tdral 5-6 hours per week.

ETR 106 PROGRAMMING METHODS FOR ELECTRICAL/ELECTRONIC CALCULATIONS (2-3 cr)—
Teaches the applicatio of a high-level larguage to electrical ard electranic prablem solving and circuit
analysis. Introduces an cperating system. Prerequisites: MIH 115 and ETR 113. Iecture 1-2 hours.
Isboratory 3-6 hours. Tdral 4-5 hours per week.

ETR 113-114 D.C. AND A.C. FUNDAMENTAS I-II (34 cr.) (34 ar)— Studies D.C. ard A.C. cirauits
basic electrical components, instruments, network theorems, and techniques used to predict, analyze and
measure electrical quantities. Co-requisite MIH 115 or equivalent and EIR 112 eguivalent. ILecture 2-3
hours. Iaboratory 3 hours. Tdal 5-6 hours per week.

EIR 115 D.C. AND A.C. CIRCUITS (3-4 cr.)-Studies arrent flow in direct ard altemating arrent circuits
with enmphasis upon practical prablems. Reviews mathematics used in circuit calculations. Introduces
aoncepts of resistance, capacitance, inductance and megnetism. Focuses an electronics/circuits application.
Iecture 3-4 hours. Tdal 3-4 hours per week.

ETR 121-122 ELECTRONIC DEVICES I-II (3-4 cr.) (3-4 cr.)-Provides laboratory verification of the
theory of active devices and circuits such as dicdes, power supplies, transistors (BJT's), amplifiers and
their parameters, FETs, and cperatiaml amplifiers. May also include WTs, cscillatars, RF anplifiers,
thermionic devices, and other devices. Lecture 2 hours. ILaboratory 3-6 hours. Tdal 5-8 hours per week.

ETR 131-132 ELECIRICAL CIRCUITS I-II (4-5 cr.) (4-5 cr.)—Studies D. C. ard A.C. circuits, besic
electrical components, instruments, laws and techniques used to predict, analyze and measure electrical
quantities. Co-requisite MIH 113 or equivalent. Iecture 3-4 hours. Isboratory 3 hours. Taral 6-7 hours
per week.

ETR 141-142 ELECTRONICS I-II (3 cr.) Bar.)—Introduces electranic devices as applied to basic electranic
circuits and systems. ILecture 3 hours per week.

ETR 143-144 DEVICES ANDAPPLICATIONS I-IT (3-4 cr.) (34 cr.)—Teaches theory of active devices and
cirits such as dicdes, power supgplies, transistors (BIT'S), anplifiers ard their parameters, FETs, ad
operatianl amplifiers. May include WIT'S, oscillators, RF amplifiers, thermmionic devices, and others.
Prerequisites: EIR 158, knowledge of D. C./A. C. theory or permission of instructor. Lecture 2-3 hours.
Iaboratory 3-6 hours. Taal 5-8 hours per week.
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ETR 149 PC REPAIR (3 cr)— Teaches the maintenance, troubleshooting and repair of persanal computer
systems. Uses IEM or compatible conputer systems to provide fault isclation drill and practice. ILecture
1-2 hours per week. Laboratory 2-6 hours per week. Tdral 3-7 hours per week.

ETR 151-152 ELECTRONIC CIRCUITS AND TROUBLESHOOTING I-II (2 cr.) Qa)--Studies analog and
digital circuits and systems with standard circuit test and troubleshooting procedures. Lecture 2 hours per
week.

ETR 156 DIGITAL CIRCUITS AND MICROPROCESSOR FUNDAMENTALS (4 cr)--Introduces
characteristics and applicatians of digital logic elements including gates, comnters, registers, displays
and pulse generators. Applies microprocessor theory and applications, including intermal architecture of
the micro- processor, interfacing, input/cutput, and memory. Prerequisites: EIR 158 and MIH 115.
Iecture 3 hours. Laboratory 3 hours. Taral 6 hours per week.

ETR 158 ELECTRONIC CIRCUITS FOR COMPUTERS (4 cr.)-Studies the basic electrical and electranic
principles used in repair and troubleshooting of computer systems. Includes Om's and Kirchoff's laws,
capacitor and diode circuit analysis, power supply circuits, and trensistor fundamentals. Use of laboratory
equipment (oscilloscope and DMM) is stressed. Co-requisite: MIH 115 or eguivalent. Lecture 3 hours.
Isboratory 3 hours. Tdal 6 hours per week.

ETR 159 MICROCOMPUTERS PERIPHERALS (4 cr.)-Covers basic knowledge of typical peripheral
devices foud in a microcomputer system. Includes devices such as printer, disk drive, CRT monitor,
ard keyboard. Enphasizes traublesooting tedmiques. Iecture 3 hours. ILaboratory 3 hours. Tdral 6 howrs
per week.

ETR 160 SURVEY OF MICROPROCESSORS (4 cr.) —Provides an overview of microprocessor architecture,
basic machine language programming, and I/0 devices. Lecture 3 hours. Iaboratory 3 hours. Tdaal 6 hours
per week.

ETR 164 UPGRADING AND MAINTAINING PC HARDWARE (3 cr)— Teaches upgrading of the system
CPU, memory, drives, miltimedia components, modem, and video card in a microcomputer. Covers
hardware as well as sof tware related maintenance issues. ILecture 2 hours. Iaboratory 2-3 hours. Tad
4-5 hours per week.

ETR 166 FUNDAMENTALS OF COMPUTER TECHNOLOGY (34 cr)—Introduces computer use and
literacy. Includes operating systems, high level language programming, word processors, spreadsheets
and other generic software. Uses engineering temms, standards and methods. Lecture 2-3 hours.
Laboratory 0-3 hours.  Tdral 3-6 hours per week.

ETR 168 DIGITAL CIRCUIT FUNDAMENTALS (2-3 cr)—Covers the fundamentalsdf digital logic ard the
study of digital circuits and their gpplicatians. Iecture 2-3 hours per week.

ETR 193 STUDIES IN (FIBER OPTIC INSTALLATI(N) (1-5 cr.)—Covers new content not covered in
exdisting courses in the discipline. Allows instructor to explore amtent and instructional methods to assess
the course’ s viability as a pemenent of fering. Variable hours per week.

ETR 202 CALCULUS FOR ELECTRONICS (3 cr)--Teaches differential and integral calaulus as agplied
to the solutim of electrical prablems irwvolving instantanecus rates of change ard the determination of
autput values with chenging inputs. Erphasizes electrical circuits and their cperations. Prerequisite: MIH
115 and 116 or equivalent. Iecture 3 hours per week.

ETR 231 PRINCIPLES OF LASERS AND FIBER OPTICS (3-4 cr.)—Teaches the theory and application
of lasers ard fiber optics. Includes gotics, fiber optic cables and camectors, ghoto detectars, optical
pulse generation, sensors, miltiplexers, lasers, gas lasers, samicoductor lasers, laser safety ard laser
test instruments. May include preparatim of a report as an at-of-class activity. ILecture 2-3 hours.
Iaboratory 2-4 hours. Taal 4-6 hour per week.

ETR 232 PRINCIPLES OF LASERS AND FIBER OPTICS II (3-4 cr.)—-Contimues to study the theory and
application of lasers ard fiber gptics. Includes optics, fiber gptic cables and camectors, pghoto detectars,
optical pulse generation, sensors, multiplexers, and laser safety. Lecture 2-3 hours. Laboratory 2-4 hours.
Taal 4-6 hours per week.
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ETR 235 OPTICAL ELECTRONICS (2-3 cr)— Teaches basic optical theary for use with gotical fibers.
Includes discussion of IEDs, Protodetectars, and other devices for interfacing gotical fibers to electranic
cirmits. Iecture 1-2 hours. Isboratory 2 hours. Taal 3-4 hours per week.

ETR 237-238 INDUSTRIAL ELECTRONICS I-II (3-4 cr.) (3-4 cr.)-Studes linear integrated cirouits for
imdistrial apgolicatians, motors, imdustrial amtrol devices, power aatrol cirauits, trensducers, industrdal
process amtrol, and sequential process cotrol. ILecture 2-3 hours. ILaboratory 3 hours. Taral 5-6 hours
per week.

ETR 240 PRINCIPLES OF COMMUNICATIONS (3-4 cr.)—Introduces the concepts of electramic
comunications and includes noise, modulation, de-modulation and signal propagation. Includes circuits
and equipment to implement the above comunication concepts. Prerequisites: knowledge of D.C./A.C.
theory and devices and EIR 114 and MTH 116. ILecture 2-3 hours. Isaboratory 3 howrs. Tdaal 5-6 hours
per week.

ETR 261-262 MICROPROCESSOR APPLICATIN I-IT (3-4 cr.) (34 cr.)—Teaches the fundamentals of
microprocessors including architecture, intermal coperations, memory, I/0O devices, machine level
programing and interfacing. HErphasizes instrurmentation and microprocesor. Prerequisite: EIR 156.
Iecture 2-3 hour. Isboratory 3 hows. Tdral 5-6 hours per week.

ETR 284 DIGITAL COMMUNICATION (4 cr.)—Covers information theory, pulse commmication A/D and
D/A cawersion, coding ard error detection and intercamection requirenents of digital tedmiques to
voice, video ard data comunication. Prerequisite EIR 167. ILecture 3 hours. Iaboratory 3 hours. Tad
6 hours per week.

ETR 294 TECHNICAL CERTIFICATION (1-2 cr.)—Reviews materials an varicus optians of certification
exans to prepare students for taking the certification exam. Addresses any ae option of certification
ard mey be repeated for credit. Lecture 1-2 hours per week.

EMERGENCY MEDICAL SERVICES (EMS)

EMS 100 CPR FOR HEALTHCARE PROVIDERS (1 cr)—Provides instruction in Cardiopulmonary
Resuscitation that meets current Emergency Cardiac Care (ECC) guidelines for Cardicpulmonary
Resuscitation education for Healthcare Providers. Equivalent to HLT 105. Lecture: 1 hour per week.
Tccal 1 hour per week.

EMS 101 EMS FIRST RESPONDER (3 cr.)-Provides education in the provision of emergency
medical care for persons such as Police, non-EMS Fire persamel, industrial persomel and the general
pblic who are likely to be the first medically trained persamel an the soere of an injury or illness.
Meets current Virginia Office of Erergency Medical Services curriculum for First Responder. Equivalent
to HLT 119. Lecture: 3 hours. Tccal 3 hours per week.

EMS 102 EMS FIRST RESPONDER REFRESHER (1 cr.)-Provides 18 clock hours of instruction to
meet Virginia Office of EMS requirements for recertification at the First Respader Level. Lecture: 1
hour. Tcal 1 hour per week.

EMS 111 EMERGENCY MEDICAL TECHNICIAN-BASIC (6 cr.)-—Prepares student for certification as
a Virginia and National Registry EMI-Basic. Includes all aspects of pre-hospital basic life sugport as
defined by the Virginia Office of Emergency Medical Services curriculum for Emergency Medicine
Tecdlmician Basic. Co-requisite: EMS 120. Prerequisite: CPR certification at the Health Care Provider
level. Lecture: 4 hours. Iab: 4 hours. Tcral 8 hours per week.

EMS 112-113 EMERGENCY MEDICAL TECHNICIAN- BASIC- Iand II (3cr.) (3 cr.)— Prepares student
for certification as a Virginia and/or Natiaml Registry EMI-Basic. Includes all aspects of pre-hospital
basic life sugport as defined by the Virginia office of Erergency Medical Services curriculum for
Emergency Medicine Tedmician Basic. Co-requisite to EMS 120. Prerequisite: CPR certification at the
Health Care Provider level. Lecture: 2 hours. Iab: 2 hours. Tdal 4 hours per week.

EMS 115 EMERGENCY MEDICAL TECHNICIAN- BASIC REFRESHER (2 cr.)— Provides 36 clock
hours of instruction to meet Virginia Office of EMS requirements for recertification at the EMI-Basic
level. Iecture 2 hours per week.
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EMS 120 EMERGENCY MEDICAL TECHNICIAN-BASIC CLINICAL (1 cr.)— Cbserves in a program
approved clinical /field setting. Includes topics far both BMS 111 and EMS 113, dependant upon the program
in which the student is partdcipating and is a co-requisite to both BMS 111 and EMS 113. ILecture 1 hour per
week.

EMS 151 INTRODUCTION TO ADVANCED LIFE SUPPORT (4 cr)— Prepares the student for Virgima
Enhenced certification eligibility and begins the sequence for National Registry Intermediate and/or
Paramedic certification. Includes the theory and application of the following: foumdations, himen systems,
pharmacology, overview of shock, venous access, alrway menagement, patient assessment, respiratory
emergencies, allergic reaction, and assessment based menagement. Conforms at a minimum to the
Virginia Office of Hmergency Medical Services curriculum. Co-requisite: EMS 170. Lecture 3 hours.
Iaboratory 2 hours. Tdral 5 hours per week.

EMS 153 BASIC ECG RECOGNITION (2 cr.)— Focuses an the interpretation of basic electrocardiograms
(B3G) ard their significance. Includes an overview of amatomy and physiology of the cardiovascular
system including structure, function and electrical conduction in the heart. Covers advenced conoepts
that build on the knowledge and skills of basic dyshythmia determination and introduction to 12 lead EGG.
Lecture 2 hours per week.

EMS 155 ALS - MEDICAL CARE (4 cr.)-Continues the Virginia Office of Emergency Medical Services
Intermediate and /or Paramedic curricula. Includes ALS pharmacology, drng ard fluid aduinistration
with emphasis on patient nent, differential diagnosis and menagement of multiple medical
aarplaints. These include, but are not limited to caditions relating to cardiac, diabetic, neurological,
non-traumatic abdominal pain, envirommental, behavioral, gynecology, and taxicological disease
conditions. Prerequisites include current EMT-B certification, EMS 151 and EMS 153. Lecture 3 hours
per week. Lab: 2 hours per week. Tcral 5 hours per week.

EMS 157 ALS - TRAMA CARE (3 cr.)— Contimues the Virginia Office of Emergency Medical Services
Intermediate and/cr Paramedic awricula. Utilizes tedmniques which will allow the student to utilize the
assessment findings to formilate a field impression and implement the treatment plan for the trauma
patient. Prerequisites: Current EMI-B certification and EMS 151. Lecture 2 hours. Laboratory 2 hours. Tad
4 hours per week.

EMS 159 ALS - SPECIAL POPULATIONS (2 cr)—Continues the Virginia Of fice of Emergency Medical
Services Intermediate and/or Paramedic curricula. Focuses on the assessment and management of
specialty patients including dostetrical, neamates, pediatric, and geriatrics. Prerequisites include EMS
151 and EMS 153. Pre or corequisites include EMS 155. Iecture: 1 hour per week. Lab: 2 hours per
week. Tdaal 3 hours per week.

EMS 161 BASIC TRAMA LIFE SUPPORT (BTLS) (1 cr.)-Offers instruction for students in current
topics of care for traume patients and offers certification as a Basic Trauma Life Support Provider
(BILS) as defined by the Arerican College of Hrergency Physicians. Prerequisites: CQurrent certification
licensure as an EMS provider or other allied healthcare provider. ILecture: 1 hour per week. Tdral 16
hours.

EMS 162 PEDIATRIC BASIC TRAUMA LIFE SUPPORT (PBTLS) (1 cr)—O ffers instruction for studets
in current topics of care for traum patients and offers certification as a Pediatric Basic Traum Life
Support Provider (PBILS) as defined by the American College of Emergency Physicians. Prerequisites:
Current certification/ licensure as an EMS provider or other allied healthcare provider. Lecture: 1 hour
per week. Tdaal 16 hours.

EMS 163 PREHOSPITAL TRAUMA LIFE SUPPORT (PHTLS) (1 cr)—Prepares for certificatio as an
Prehospital Trauma Life Support provider as defined by the American College of Surgeons. Prerequisites:
CQurrent certification/licensure as an EMS provider or other allied healthcare provider. ILecture: 1 hour.
Tcal 1 hoar.

EMS 165 ADVANCED CARDIAC LIFE SUPPORT (ACLS) (1 cr)—Prepares far certificatim as an
Advanced Cardiac Life Support Provider. Follows course as defined by the American Heart Association.
Prerequisites: EMS 100, 153 or equivalent. Lecture: 1 hour per week. Tdral 1 hour.

EMS 167 NEONATAL RESUCITATION PROGRAM (NRP) (1 cr)—Provides the student information in
current topics in the care of newborn patients to current AAP/American Heart Association- Necnatal
Resuscitation Program guidelines. Prerequisite-Current certification/ licensure as an advanced EMS
provider or other allied healthcare provider. Lecture: 1 hour.Tdal 1 hour.
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EMS 168 EMERGENCY PEDIATRIC CARE (PEPP) (1 cr)—Prepares the studet for certification as a
prehospital pediatric care provider as defined by the American Academy of Pediatrics. Covers primary
assessment and emergency care of infants and children. ILecture: 1 hour per week. Tdal 1 hour per
week.

EMS 169 PEDIATRIC ADVANCED LIFE SUPPORT (PALS) (1 cr)—Prepares the stdent for certification
as a pediatric advanced life support provider as defined by the American Heart Association. Covers
primary assessment and emergency care of infants and children. Lecture: 1 hour per week. Tdal 1 hour
per week.

EMS 170 ALS INTERNSHIP I (1 cr.)— Begins the first in a serdes of clinical experiences providing
supervised direct patient aottact in apgorcpriate patient care facilities in and aut of hospitals. Includes but
not limited to patient care wunits such as the Erergency Department, Critical Care units, Pediatric, Isbor
ard Delivery, Operating Room, Traume centers and variocus advanced life sugport units. Laboratory 3-6
hours per week.

EMS 172 ALS CLINICAL INTERNSHIP II (1-2 cr.)— Cotimes with the secad in a series of clinical
experiences providing supervised direct patient comtact in sgorcpriate patient care facilities in ard out of
hospitals. Includes but not limited to patient care units such as the Hrergency Department, Critical Care
uits, Pediatric, Isbor and Delivery, Operating Room and Trauma Centers. Co-requisite: EMS 151.
ILaboratory 3-6 hours per week.

EMS 173 ALS FIELD INTERNSHIP I (1 cr.)— Cotimes with the secax in a series of field experiences
providing supervised direct patient care in cut-of-hospital advenced life sugport units. Isboratory 3 hours
per week.

EMS 201 EMS PROFESSIONAL DEVELOPMENT (2 cr.)—Prepares students for Paramedic certification
at the National Registry Level by fulfilling comunity activism, personal wellness, rescurce nmenagement,
ethical considerations in leadership and research dbjectives in the Virginia Office of Emergency
Medical Services Paramedic curriculum. Lecture: 2 hours per week. Tdal 2 hours per week.

EMS 205 ADVANCED PATHOPHYSIOLOGY (3car)—Focuses on the pathological processes of disease
with emphasis on the anatomical and physiological alterations of the human body by systems.
Includes diagnosis and management appropriate to the advanced health care provider in and out of the
hospital enviroment. Lecture: 3 hours per week.

EMS 207 ADVANCED PATIENT ASSESSMENT (3 cr)—Focuses cn the principles of normal and abnormal
physical exam. Enphasizes the analysis and interpretation of phiysiological data to assist in patient
assessment and management. Applies principles during the assessment and management of trauma,
medical, and specialty patients in laboratory enviramment. Lecture: 2 hours per week. Iab: 2 hours per
week. Taal 4 hours per week.

EMS 209 ADVANCED PHARMACOLOGY (4 cr)—Focuses on the principles of pharmacckinetics,
pharmacodynamics and drug administration. Includes drug legislation, techniques of medication
administration, and principles of math calculations. Enphasizes drugs used to menage respiratory,
cardiac, neurological, gastrointestinal, fluid and electrolyte and endocrine disorders and includes
classification, mechanism of action, indications, contra-indications, precautions, and patient education.
Incorporates principles related to substance abuse and hazardous materials. Applies principles during
the assessment and management of trauma, medical, and specialty patients in laboratory envirorment.
ILecture: 3 hours per week. Lab: 2 hours per week. Tdral 5 hours per week.

EMS 211 OPERATIONS (2 cr)—Prepares the student in the theory and application of the following:
medical incident commend, rescue awareness and cperations, hazardous materials incidents, and crime
scene awareness. (Conforms to the current Virginia Office of Hmergency Medical Services curriculum
for EMT-Paramedics.) ILecture: 1 hour per week. ILab: 2 hours per week. Tdral 3 hours per week.

EMS 213 ALS SKILLS DEVELOPMENT (1-2 cr.)— Utilizes reinforcement and remediation of additicnal
advanced life support skills, as needed. Laboratory 2-4 hours per week.

EMS 215 PARAMEDIC REVIEW (1-2 cr)— Reviews material covered in the intermediate/paramedic
program. Prepares the student for National Registry testing. Lecture 1 hour per week.
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EMS 240 ALS INTERNSHIP II (1 cr.)—Contirues clinical and/or field experiences providing supervised
direct patient amtact in ggoraoriate patient care facilities in ard ot of hospitals. Includes, but not limited
to patient care units such as the Hvergency Department, Critical Care units, Pediatric, Iabor and
Delivery, Operating Room, Trauma Centers and variocus advanced life support units. Isboratory 3 hours
per week.

EMS 242 ALS CLINICAL INTERNSHIP III (1 cr.)—Cortines with the third in a series of clinical
experiences providing supervised direct patient amtact in approoriate patient care facilities in-and-out of
hospitals. Includes, but not limited to patient care units such as the Brergency Depertment, Critical Care
ults, Pediatric, Labor and Delivery, Operating Room, Trauma Centers and various advanced life support
units. Iaboratory 3-6 hours per week.

EMS 243 ALS FIELD INTERNSHIP II (1 cr.)—Cotimes with the third in a serdes of field experiences
providing supervised direct patient care in cut-of-hospital advenced life support units. Laboratory 3-6
hours per week.

EMS 244 ALS CLINICAL INTERNSHIP IV (1 cr.)—The fourth in a series of clinical experiences providing
direct patient axtact in ggoraoriate patiet care facilities in-and-out of hospitals. Includes, but not limted
to patient care units such as the Hrergency Department, Critical Care units, Pediatric, Iabor and
Delivery, Operating Room and Trauma Centers. May be repeated as necessary. lLaboratory 3-6 hours per
week.

EMS 245 ALS FIELD INTERNSHIP IV (1-2 cr.)—Cmtimes with the fourth in a series of field experiences
providing supervised direct patient care in cut-of-hogpital advenced life support units. May be repeated as
necessary . Laboratory 3-6 hours per week.

EMS 251 ALS REQUIRED TOPICS (3 cr.)—Reviews material covered in the ALS programs. Covers all
category 1 content required for Advanced Life Support recertification. Lecture: 3 hours per week.

EMS 253 ALS REFRESHER - 72 hours (4 cr.)—Reviews material covered in the ALS programs. Meets
all required criterda far recertification eligibility . Lecture: 3 hours per week. ILab: 2 hours per week. Tad
5 hours per week.

EMS 255 CONCEPTS IN CRITICAL CARE (5 cr.)—Prepares the paramedic or RN to becore a critical
care gpecialist, capable of menaging the care of a critical care patient both in a hospital setting or during
a high risk inter-facility transfer. Includes advenced concepts that build an the knowledge and skills of
the paramedic and/or rursing curricula, as well as topics needed to trouble shoot carplex monitoring
devices and equipment. Topics include anatomy and physiology based clinical assessment, advanced
airway management to include mechanical ventilators, diagnostics data interpretation, bedside
hemodynamic monitoring, 12 lead EKG interpretation and hemodialysis care. Lecture: 4 hours. Lab: 2
hours. Tacal 6 hours per week.

EMS 261 EMS LEADERSHIP AND SUPERVISION I (3 cr.)-—Discusses EMS system design,
components, and funding sources. Presents leadership and supervision topics for first level EMS
managers including planning, decision making, interpersonal communications, time and stress
menagenent, critical incident debriefing. Prerequisites: Placement into ENG 111 or with permission of
the instructor. Lecture: 3 hours per week.

EMS 262 EMS LEADERSHIP AND SUPERVISION II (3 cr.)-Explores EMS leadership and supervision
topics including performence evaluation, health and safety regulations, current legal-medical issues,
oconcepts of public education, recruiting and attrition procedures. Also introduces multiple casualty
incident management. Prerequisites: Placement into ENG 111 or with permission of the instructor.
Lecture: 3 hours per week.

EMS 263 EMS INSTRUCTOR TRAINING (3 cr.)-Develops skills in instructiamal design, delivery and
evaluation. Includes: principles of adult leaming and student leamming styles; development of instructicnal
dojectives; preparation of lessmn plans, preparation and use of instructianal aids, class perticipation
teclniques, practical skill instruction, providing student feedoack and evaluating performence. ILecture:
3 hours per week.
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ENGINEERING (EGR)

EGR 115 ENGINEERING GRAPHICS (2-3 cr.)-&pplies principles of orthographic projection and multi-
view drawings. Teaches descriptive gearetry including relationships of points, lines, planes ard solids.
Introduces sectioning, dimensioning and computer grephic technmiques. Includes instruction in Computer
Aided Draf ting. Lecture 1-2 hour. Iaboratory 3 hours. Taal 4-5 hours per week.

EGR 120 INTRODUCTION TO ENGINEERING (1-2 cr.)-Introduces the engineering profession,
professional concepts, ethics, amd resomsibility. Reviews hand calculators, mumber systems, and unit
conversions. Introduces the personal computer and operating systems. Includes engineering problem
solving tecmiques using camputer sof tware. Lecture 0-2 hours per week. Laboratory 0-3. Tdaal 1-4 hours
per week.

EGR 125 INTRODUCTION TO ENGINEERING METHODS (3-4 cr.)-Applies prablem-solving techniques
to engineering prablems utilizing computer programming and algorithms in a higher level computer language
such as FORTRAN, PASCAL, or C++. Lecture 3 hours. ILaboratory 0-2 hours. Tdal 3-5 hours per week.

EGR 140 ENGINEERING MECHANICS - STATICS (3 cr)-—Introduces mechanics of vector forces and
space, scalar mess ard time, including S.I. and U.S. custamery units Teaches eguilibrium, free-body
diagrams, moments, ocouples, distributed forces, centroids, moments of inertia amalysis of two- force and
multi-force mambers and friction and intermal forces. Lecture 3 hours per week.

EGR 206 ENGINEERING ECONOMICS (2-3 cr.)-Presents ecanamic analysis of engineering altematives.
Studies economic and cost concepts, calculation of economic equivalence, comparison of altermatives,
replacement economy, economic optimization in design and operation, depreciation, ard af tertax analysis.
Lecture 2-3 hours per week.

EGR 245 ENGINEERING MECHANICS - DYNAMICS (3 cr.)—Presents approach to kinematics of particles
in linesr and amvilinear motion. Includes kinemetics of rigid bodies in plane motion. Teaches Newton’s
second law, work-energy and power, impulse and momentum, and problem solving using computers.
ILecture 3 hours per week.

EGR 246 MECHANICS OF MATERIALS (3 cr)— Teaches concepts of stress, strain, defametim, interral
equilibrium, and basic properties of engineering materials. Amalyses axial loeds, torsia, bending, shear
and conbined loading. Studies stress transformation and principal stresses, colum analysis and energy
principles. Iecture 3 hours per week.

EGR 251-252 BASIC ELECTRIC CIRCUITS I-II (3 cr.)B ar)— Teaches fundamentals of eledric ciraits
Includes circuit quantities of charge, current, potential, power and energy . Teaches resistive circuit
analysis; Om's and Kirchoff’s laws; nodal and mesh analysis; network theorems; RC, RL, and RIC
circuit transient respose with cmstant forcing functians. Teaches AC steady-state analysis, power,
three-phase circuits. Presents frequency damein analysis, resonance, Fourier series, inductively coupled
circuits, Ieplace transfom applicatians, and circuit transfer functions. Introduces prdolem solving using
camputers. Lecture 3 hours per week.

ENGLISH (ENG)

ENG 01 PREPARING FOR COLLEGE WRITING I (1-6 cr)—Helps students discover and develcp writing
processes needed to bring their proficiency to the level necessary for entrance into their respective
arricula. Guides students through the process of starting, omposing, revising, and editing. Vardable
hours per week.

ENG 03 PREPARING FOR COLLEGE WRITING II (1-6 cr)-Hmphasizes strategies within the writing
process to help students with specific writing situatians. Develgos tedmiques to improve clarity of writing
ard raise proficiency to the level necessary for entrance into partiailar arrdaila. Variable hours per week.
ENG 04 READING IMPROVEMENT I (1-6 cr.)-Helps students improve their reading processes to
increase their understanding of reading materials. Includes word forms and meanings, comprehension
techniques, and ways to control reading pace. Variable hours per week.

ENG 05 READING IMPROVEMENT II (1-6 cr.)-Helps students read critically and increase appreciation
of reading. Guides students in meking inferences, drawing conclusians, detecting relationships between
generalizations and supporting details. Includes interpreting graphic aids ad basic lilvary skills. Vardable
hours per week.
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ENG 100 BASIC OCCUPATIONAL COMMUNICATION (3 cr)-Develops ability to comunicate in
ooaupatiael situatians. Ivolves writing, reading, spesking, and listening. Builds practical skills such as
herdling custarer carplaints, writing varicus types of letters, and preparing for a jdo interview. (Intended
for certificate and diplom students.) ILecture 3 hours per week.

ENG 101-102 PRACTICAL WRITING I-II (3 cr.) B a)—Develops writing anility far sady, work, and other
areas of life with emphasis an occupational correspandence and reports. Guides students in leaming
writing as a process: understanding audience and purpose, exploring ideas and information, composing,
revising, and editing. Sugports writing by integrating experiences in thinking, reading, listening, and
speaking. Prerequisite ENG 101 prior to ENG 102. Lecture 3 hours per week.

ENG 111 COLLEGE COMPOSITION I (3 cr.)— Introduces students to critical thinking ard the fundamentals
of academic writing. Through the writing process, students refine topics: develop and support ideas;
investigate, evaluate, and incorporate appropriate resources; edit for effective style and usage; ard
determine appropriate approaches for a variety of contexts, audiences, and purposes. Writing activities
will include exposition and argumentation with at least ane researched essay. Lecture 3 hours per week.

ENG 112 COLLEGE COMPOSITION II (3 cr.)— Contimues to develop college writing with increased
enmphasis on critical essays, argumentation, and research, developing these competencies through the
examination of a range of texts about the humen experience. Requires students to locate, evaluate,
integrate, and docurent sources and effictively edit for style and usage. Prerequisite: Students must
successfully complete ENG 1llarits equivalent, and must be able to use word processing sof tware.
Lecture 3 hours per week.

ENG 115 TECHNICAL WRITING (3 cr.)-Develops ability in tedmical writing through extensive practice
in composing teclnical reports and other documents. Guides students in achieving voice, tone, style, and
amtent in formetting, editing, and graphics. Introduces students to tedmical discourse through selected
reading. Prerequisite ENG 111 or divisiawl ggproval. Lecture 3 hours per week.

ENG 120 SURVEY OF MASS MEDIA (3 cr.)-Examines radio, television, newspapers, magazines, bocks
and motion pictures. Emphasizes the nature of change in, and the social implications of, comumnication:
media today. Lecture 3 hours per week.

ENG 121-122 INTRODUCTION TO JOURNALISM I-II (3 cr.) (3 cr.)-Introduces students to all news
media, especially news gathering and preparation for print. Prerequisite BNG 111 ar 112 ar divisiasl
approval . Lecture 3 hours per week.

ENG 210 ADVANCED COMPOSITION (3 cr.)—Helps students refire skdlls in wdting mm-fictio prose.
Guides develomrent of individual wvoice ard style. Introduces procedures for publication. Prereguisite
ENG 112 or divisiawl aporoval. Lecture 3 hours per week.

ENG 211-212 CREATIVE WRITING I-ITI (3 cr.) @ ar)—Introduces the student to the fundamentals of
writing imeginatively. Students write in fomms to be selected from poetry, fiction, dremm, and essays.
Prerequisite ENG 112 or divisianal approval. Lecture 3 hours per week.

ENG 241-242 SURVEY OF AMERICAN LITERATRE I-II (3 cr.) Bcr.)—Examine American literary works
fran colanial times to the present, enphesizing the ideas and dharacteristics of oaur natiaml literature.
Ivolves critical reading and writing. Prerequisite ENG 112 or divisiawl agproval. Lecture 3 hours per
week.

ENG 243-244 SURVEY OF ENGLISH LITERATRE I-II (3 cr.) B a)— Studies major English works from
the Anglo-Saxan periocd to the present, enphasizing ideas and characteristics of the British literary
tradition. Iwolves critical reading and writing. Prerequisite ENG 112 or divisianal approval. Iecture 3 hours
per week.

ENG 251-252 SURVEY OF WORLD LITERATIRE I-II (3 cr.) 3 ar)-Examines major works of world
literaire. Irvolves critical reading and writing. Prereguisite ENG 112 or divisiaal aporoval. ILecture 3
hours per week.

ENG 268 THE MODERN DRAMA (3 cr.)-Studies the modemmn drama. Emphasizes the understanding and
arjoyment of drametic literature. Regquires critical reading and writing. Prereguisite ENG 112 ar divisiasl
approval. ILecture 3 hours per week.

280

SVCC 08-10 College Catalog Public Relations Office



ENG 278 APPALACHIAN LITERATURE (3 cr)-Examines selected works of outs&anding authors of the
Appalachian region. Irvolves critical reading arnd writing. Prerequisite ENG 112 or divisiaml gporoval.
Lecture 3 hours per week.

ENG 279 FIIM AND LITERATURE (3 cr)-Examines the translation of literature into film viewing and
writing. Prerequisite ENG 112 or divisiamal apporoval. Lecture 3 hours per week.

ENVIRONMENTAL SCIENCE (ENV)

ENV 220 ENVIRONMENTAL PROBLEMS (3 cr.)—Studies the relatimship of men to his ewirament;
ecological principles, population dynamics, topics of current importance including air, water, and noise
pollution; poisoing and tadcity, radiation, conservation and memagement of natural rescurces. Lecture
3 hours per week.

ENV 221 NATURAL RESOURCE MANAGEMENT (4 cr.—Examines envirommental aspects of mining and
petroleum exploration, menagement of forest resources, surface and groundwater resource menagement
and altemative energy systems. Familiarizes students with the regulatory envirament in mining and
exploration and examine case histories of reclametion and remediation projects in both hard rock and fossil
fuels. Includes applicatians such as high yield forestry and reneweble energy and examines in light of
gldoal sustainability issues and changing economics of oil.

ENV 227 ENVIRONMENTAL IAW (2-3 cr)—Introduces environmental law including the history of
ewviramental laws, the National Erviramment Policy Act, state enviramental acts, hazardous wastes,
endangered species, pollution, and surface mine reclamation. Lecture 2-3 hours per week.

ENV 231 ENVIRONMENTAL CODES I (3 cr)-Introduces the regulatians, their intent, interpretation of the
RESOURCES CONSERVATION AND RECOVERY LIABILITY ACT (RCRA) and the COMPREHENSIVE
ENVIRONMENTAL RESPONSE, COMPENSATION AND LIABILITY ACT (CERCLA) and similar
environmental legislarion. Studies their inpact an industry. Iecture 3 hours per week.

EQUINE MANAGEMENT (EQU)
EQU 110 FUNDAMENTALS OF HORSE MANAGEMENT (3 cr.)—Surveys horse breeds, their functions

arnd uses. Addresses horse aonfommation facilities, and besic feeds and feedings. Includes study of
principles of horse mutrition. Iecture 3 hours per week.

EQU 137 EQUINE FACILITIES MANAGEMENT (3 cr.)—Introduces the design and maintenance of horse
facilities to include construction amnsideratians in the areas of equipment selection, pasture menagement,
ard breeding. Introduces stable building and maintensnce, as well as jurp construction. Lecture 2 hours
per week. ILaboratory 2 hours per week.

FINANCIAL SERVICES (FIN)

FIN 110 PRINCIPLES OF BANKING (3 cr.)-Presents nearly every aspect of banking, providing a
carprehensive introduction to the diversified services and geeratians of the benking industry. Focuses
o new trends gaining attention in benking circles. Recomended for all banking students. AIB approved.
ILecture 3 hours per week.

FIN 119 BANK CONTROL AND AUDIT (3 cr.)-Designed for the non-auditor, this course clearly explains
the auditing function in kerks. Discusses the role, duties, and respansibilites of the auditar. Develcps
understanding of why bank controls are needed and how to evaluate those controls within a bank.
Highlighted are audit argenization, risk exposure, and auditing in the securdity, conpliance, and training
areas. Lecture 3 hours per week.

FIN 157 CONSUMER LENDING (2-3 cr.)-Examines consurer credit and lending activities in financial
institutions, various forms of consurer loens, oonsumer credit insurance, computation of installment
paynment, process in loan documents and evaluation and effect of banknuptcies on lending institutions.
ATB approved. Lecture 2-3 hours per week.

FIN 205 CONSUMER CREDIT ANALYSIS (3 cr)—Provides advanced knowledge about many tasks
associated with meking a consurer loan. Gives an in-depth understanding of legal and regulatory issues,
credit decision cansiderations and lcen interviewing. Focuses an credit applications, scoring fundamentals,
loan closing and review. Lecture 3 hours per week.

281

SVCC 08-10 College Catalog Public Relations Office



FIN 215 FINANCIAL MANAGEMENT (3 cr.)-IIntroduces basic financial memagement topics including
statement amalysis, working capital; capital budgeting, and lang-term financing. Focuses an Net Present
Value and Intermal Rate of Retum tedmiques, lease vs. buy analysis, and Cost of Capital computatians.
Uses prablems and cases to enhance skills in financial plamming and decision meking. Lecture 3 hours per
week.

FIRE SCIENCE TECHNOLOGY (FST)

FST 100 PRINCIPLES OF EMERGENCY SERVICES (3 cr.)—Provides an overview to fire protectim;
caresr ggportunities in fire protection and related fields; philosgdy and history of fire protectian/service;
fire loss amalysis; argenization and function to public and private fire protection services; fire departments
as part of local govenment; laws and regulations affecting the fire service; fire service navenclature;
specific fire protection functians; besic fire chemistry ard ghysics; introduction to fire protection systemns;
introduction to fire strategy ard tactics. Iectire 3 hours per week.

FST 110 FIRE BEHAVIOR AND COMBUSTION (3 cr.)—Explores the theories and fundamentals of how
ard wiy fires start, spread, and how they are omtrolled. Lecture 3 hours per week.

FST 112 HAZARDOUS MATERIALS CHEMISTRY (3 cr.)-Provides besic fire chamistry relating to the
categories of hazardous materials including prablems of recognition, reactivity, and health encountered by
firefighters. ILectire 3 hours per week.

FST 115 FIRE PREVENTION (3 cr.)--Provides fundamental information regarding the history and philosodty
of fire preventio, argenization and goeration of a fire prevention buresu, use of fire codes, identification
ard correction of fire hazards, ard the relatianships of fire prevention with built-in fire protection systens,
fire irvestigation, and fire and life-safety education. Lecture 3 hours per week.

FST 120 OCCUPATIONAL SAFETYAND HEALTH FOR THE FIRE SERVICE (3 cr.-— Introduces the basic
ameepts of occupatianal health ard safety as it relates to emergency service orgenizations. Includes risk
evaluation and amtrol procedures for fire statians, training sites, emergency vehicles, and emergency
situations imvolving fire, EMS, hazardous materdials and tecinical rescue. (Upon canpletion of this course,
students should be able to establish and menage a safety program in an emergency service orgenization.
Iecture 3 hours per week.

FST 205 FIRE PROTECTION HYDRAULICS AND WATER SUPPLY (3 ar.)-Provides a foumdation of
theoretical knowledge in order to understard the principles to analyze and to solve water supply prdolems.
Lecture 3 hours per week.

FST 220 BUILDING CONSTRUCTION FOR FIRE PROTECTION (3 cr.)--Provides the components of
huilding aastruction thet relate to fire ard life safety. Foauses an firefidnter safety. Covers the elements
of construction and design of structures and how they are key factors when inspecting buildings,
preplaming fire cperations, and operating at emergencies. Lecture 3 hours per week.

FST 235 STRATEGY AND TACTICS (3 cr.)-Provides an in-degpth amalysis of the principles of fire axtrol
through utilization of persamel, eguipment, and extinguishing agents an the fire groud. ILecture 3 hours
per week.

FORESTRY (FOR)

FOR 105 FOREST AND WILDLIFE ECOLOGY (4 cr.)—Studies the interrelationships of organisms and
the natural and cultural enviraments with emphasis on humen influences, ecological structures, survey
of populations, conmmities and ecosystems. Lecture 3 hours. ILaboratory 3 hours. Tdal 6 hours per
week.

FOR 115 DENDROLOGY (4 cr.)—Studies trees and shrubs botanically and camercially important to the
forests of eastem United States. Emphasizes field characteristics of trees and camm shnibs of the
eastermn United States. Lecture 3 hours. ILaboratory 3 hours. Tdal 6 hours per week.

FOR 125 FOREST FIRE CONTROL (1 cr.)-Examines forest fire behavior. Includes factors causing
ignition and spread, methods of fire prevention and presugpression, and forest fire omtrol orgenizatians.
Lecture 1 hour per week.

FOR 135 WILDLIFE AND FISHERIES MANAGEMENT (4 cr.)-Introduces the prinicples of wildlife and
fisheries menagement. Emphasizes practices in the eastern United States. Lecture 3 hours. Laboratory
3hows. Tdaal 6 hours per week.
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FOR 211 WILDLIFE INVESTIGATIONAL TECHNIQUES I (3 cr)— Teaches tecniques used in wildlife
menagement research including the capturing, sexing, aging and merking of wild animels. ILecture 2 hours.
Isboratory 2 hours. Tdral 4 hours per week.

FOR 245 FOREST PRODUCTS I (3 cr.)-Introduces forest products. Lecture 3 hours. Laboratory 3
hous. Tdal 6 hours per week.

FRENCH (FRE)

FRE 101-102 BEGINNING FRENCH I-II (4-5 cr.) (4-5 cr.)—-Introduces understanding, speaking, reading,
and writing skills and emphasizes basic French sentence structure. Lecture 4-5 hours per week. May
include ae additianal hour of aral practice per week.

FRE 201-202 INTERMEDIATE FRENCH I-II (3-4 cr.) (34 ar)—Continues to develop understanding,
speaking, reading, and writing skills. French is used in the classroom. Prerequisite French 102 or
equivalent.lecture 3-4 hours per week. May include ane additianal hour of oral practice per week.

GENERAL USAGE COURSES

() 90,190, 290 COORDINATED INTERNSHIP IN ( ) (1-5car)—Supervises an-the-jdb training in selected
business, industrial ar service firmms coordinated by the college. Credit/Practice ratio ot to exceed 1:5
hours. May be repeated for credit. Variable hours per week.

( ) 93,193, 293 SIWDIES IN ( ) (1-5 cr.)—Covers new content not covered in existing courses in the
discipline. Allows instructor to explare cotent and instructional methods to assess the corse's viability
as a permanent of ferirg. Variable hours.

( ) 95, 195, 295 TOPICS IN ( ) (1-5 cr.) —Provides an opportunity to explore topical areas of an evolving
mature ar of short-term importance in the discipline.  Vardable hours.

( ) 96, 19, 29 ( ) QN-STIE TRAINING IN (1-5 cr.)-Offers opportunities for career orientation and
training withat pay in selected businesses and industry. Supervised and coordinated by the College.
Credit/work ratio not to exceed 1:5 hours. Variable hours per week.

( ) 97, 197, 297 COOPERATIVE EDUCATIN IN ( ) (1-5 cr)-Provides m-the-jdb training for pay in
aporoved lusiness, industrial and service fimms.  Applies to all cocupatiaml-tedmical arricula at  the
discretion of the college. Credit/work ratio not to exceed 1:5 hours.  Variable hours per week.

( ) 98, 198, 298 SEMINAR AND PROJECT IN ( ) (1-5 cr.)-Reguires campletion of a project or research
report related to the student’s ocoupatiaml dojective and a study of approaches to the selection and
puarsuit of caresr qoortinities in the field. Variable hours per week.

( ) 99, 199, 299 SUPERVISED STUDY IN ( ) (1-5 cr.)-Assigns prablems for independent study outside
the nommal classroom setting under the guidance and direction of an instructor. Incorporates prior
experience and  instructio in the discipline. Variable hours per week.

GEOGRAPH INFORMATION SYSTEMS (GIS)

GIS 200 GEOGRAPHICAL INFORMATION SYSTEMS I (4 cr)—Provides hands-on introduction to a dynamic
desktop GIS (Geographic Information System). Introduces the components of a desktop GIS and their
fuxtiaelity. Hphasizes menipulation of data for the purpose of amalysis, presentation, and decision-
meking. Prerequisites: IST 117 or instructor aporoval. Lecture 3 hours. Iaboratory 2 hours. Taral 5 hours
per week.

GEOGRAPHY (GEO)

GEO 200 INTRODUCTION TO PHYSICAL GEOGRAPHY (3 cr.)-Studies major elements of the natural
awvirament including early sun relationship, land forms, weather and climate, natural vegetation and
soils. Introduces the student to types and uses of meps. Lecture 3 hours per week.

GEO 205 SURVEY OF PHYSICAL GEOGRAPHY (4 cr.)—Presents a survey of major elements of the
natural ewirament, including land forms, weather and climete, natural vegetation and soils. Introduces

the student to types and uses of maps. Lecture 3 hours per week. Laboratory 2 hours. Taal 5 hours per
week.
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GEO 210 PEOPLE AND THE LAND: AN INTRODUCTION TO CULTURAL GEOGRAPHY (B a)—
Focuses cn the relationship between culture and geography. Presants a survey of moderm demographics,
lardscape modification, meterial and non-material culture, language, race ard etlmicity, meligion, politics,
and economic activities. Introduces the student to types and uses of meps. Lecture 3 hours per week.

GEO 220 WORLD REGIONAL GEOGRAPHY (3 cr.)-Studes physical and cultural characteristics of
selected geographical regions of the world. Focuses upon significant prdblems within each of the
regions,and examines the geographical background of those prablems. Introduces the student to types
and uses of maps. Lecture 3 hours per week.

GEOLOGY (GOL)

GOL 105 PHYSICAL GEOLOGY (4 cr.)—Introduces the corposition and structure of the earth and
modifying agents and processes. Irvestigates the formation of minerals and rocks, weathering, erosion,
earthquakes, and crustal defometion. Lecture 3 hours. Isboratory 3 hours. Tdal 6 hours per week.

GOL 106 HISTORICAL GEOLOGY (4 cr.)-Traces the evolutim of the earth and life through time.
Presatts scientific thearies of the ardgin of the earth ard life ard interprets rock ard fossil record. Lectire
3 hours. Ieboratory 3 hoars. Tdral 6 hours per week.

GOL 111-112 OCEANOGRAPHY I-II (4 cr.) (4 cr.)-Examines the dynamics of the oceans and ocean
kesins. ZApplies the principles of physical, chemical, biological, and geological oceanograpghty. ILecture 3
hours.  Iaboratory 3 hours. Tdral 6 hours per week.

GOL 225 ENVIRONMENTAL GEOLOGY (4 cr)—Explores the interaction between men and his physical
awvirament. Stresses geologic hazards and emwviramental pollution utilizing case histories. Prerequisite
GOL 105. Iecture 3 hours. Ieboratory 3 hours. Tdal 6 hours per week.

HEALTH CARE TECHNICIAN (HCT)
HCT 100 INTRODUCTION TO HEALTH CARE OCCUPATIONS (2-3 cr)-Explores various career

ogeortunities in health care field and the relationships between varicus health-related occupatians.
Encourages career plamming and decision meking. Lecture 2-3 hours per week.

HCT 101 HEALTH CARE TECHNICIAN I (3-4 cr)— Teaches basic care skills with enphasis an physical,
social, emotional, and spiritual needs of patients. Covers procedures, commnications and interpersonal
relatians; doservation, charting and reporting; care plaming, safety and infection aotrol; anatomy and
physiology, nitritim and patient feeding; ethics, death and dying. Prepares milti-skilled health care
workers to care for patients of varicus ages with special enphasis an gerdatric nmursing, hore health, lag
ard short temm care facilities. Lecture 3-4 hours per week.

HCT 102 HEALTH CARE TECHNICIAN II (3-4 cr)-Zpplies theory through laboratory experience for
health care tedmicians to work in hore health, lag and short term facilities. Prerequisite: HCT 101.
Iecture 1-2 hours. Isb 2-6 hours. Tdral 4-8 hours per week.

HCT 115 MEDICATION ADMINISTRATION TRAINING (2-3 cr)—Prepares students to safely administer,
ar to assist in client self-administration of medicatians in specific settings. Includes practice. Meets
curriculum requirements of the State Board of Nursing. Lecture 1-2 hours per week. Laboratory 2-6 hours
per week. Tdal 4-8 hours per week.

HCT 117 COMMON CAUSES OF PROBLEM BEHAVIOR (3 cr)-—Introduces the importance of
uderstanding causes of behavior prablems and the role emotians play in our lives. Identifies assessments
and intervention methods that may be used by the care giver. Enables students to understand their own
as well as client behavior. Lecture 3 hours per week.

HCT 119 ADVANCED HEALTH CARE TECHNICIAN (4 cr)-Applies advanced theory through practical
experience for health care tedmicians in home health, lang and short term health care facilities. Teaches
care of clients with enphesis an dharting, infection amtrol, activities,mutrition, spesch, ocoupatiawl, ard
physical therapy. Prerequisite: HCT 102 or equivalent. ILectire 3 hours. Isb 2 hors. Tdal 5 hours per
week.
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HCT 195 ELECTROCARDIOGRAM RECOGNITION (3 cr.)-Focuses on interpretation of normal
electrocardiogram, recognition and menagement of basic dysrhythmias. Also covers basic anatomy and
physiology of cardiovascular system and pathophysiology and management of a cardiovascular
dysfunction. Lecture 3 hours per week.

HEALTH (HLT)

HLT 100 FIRST AID AND CARDIOPULMONARY RESUSCITATION (2-3 cr)-Focuses on the principles
ard tedmiques of safety, first aid, and cardigoulmuery resuscitation. ILecture 2-3 hours per week.

HLT 104 TRAINING FOR INSTRUCTOR TRAINERS (1 cr)—Provides training in instructiaml activities,
recordkeeping, legal aspects and research activities relevant to CPR instruction. Evaluates CER
perfomence skills, teaching skills and knowledge base. Required for Instructor trainer certification by
Arerican Heart Association. Prerequisite - cmrent BLS Provider certification which has been in effect at
least ane year. Lecture 1 hour per week.

HLT 105 CARDIOPULMONARY RESUSCITATION (1 cr)-Provides training in coordinated mouth-to-
mouth artificial ventilation and chest compression, choking, life-threatening emergencies, and sudden
illness. Lecture 1 hour per week.

HLT110 CONCEPTS OF PERSONALAND COMMUNITY HEALTH (2-3 cr)— Studies the oonoepts related
to the meintenance of health, safety, and the prevention of illness at the persanl and cammnity level.
Lecture 2-3 hours per week.

HLT 116 INTRODUCTION TO PERSONAL WELLNESS CONCEPTS (2-3 cr)—Introduces students tothe
dimensians of wellness, including the physical, emticnal, ewiramental, spiritual, occupaticnal and
social components. Lecture 2-3 hours per week.

HLT 130 NUTRITION DIET THERAPY (1-2 cr) --Studies nrtriets, sources, functions, and requirements
with an introductio to diet therapy. Lecture 0-1 hours. Iaboratory 0-2 hours. Taal 1-2 hours per week.

HLT 135 CHILD HEALTH AND NUTRITION (3 cr)-Focuses an the physical needs of the preschool child
and the methods by which these are met. HBEmphasizes health routines, hygiene, mutrition, feeding and
clothing habits, childhood diseases, and safety as related to health growth and developrent. ILecture 3
hours per week.

HLT 140 ORIENTATION TO HEALTH RELATED PROFESSIONS (2 cr)-Explores the interrelated roles
and functions of various members of the health team. ILecture 2 hours per week.

HLT 141 INTRODUCTION TO MEDICAL TERMINOLOGY (1-2cr.)—Focuses cn medical terminology for
students preparing for careers in the health professions. Lecture 1-2 hours per week.

HLT 143-144 MEDICAL TERMINOLOGY I-II B a.) (B ar)—Provides an understanding of medical
ddoreviations and terms.  Includes the study of prefixes, suffixes, word stems, and tedmical temms with
enphasis on proper spelling, pramnciation, and usage. Emphasizes more carplex skills and techniques
in understanding medical terminology. ILecture 3 hours per week.

HLT 145 ETHICS FOR HEALTH CARE PERSONNEL (@ar)—Focuses on ethical concepts of health care.
FErphasizes oonfidentiality, meintaining patient records, persanal appearance, professionalism with padiety
clients, associates, and an awereness of health care facilities. Iecture 2 hours per week.

HLT 195 TOPICS IN GENERAL PHARMACOLOGY IZB I (1 cr.) —Provides practical experience to
supplement instruction in HLT 250. Should be taken concurrently with HLT 250. Isab 2 hours per week.

HLT 206 EXERCISE SCIENCE (3 cr)-Surveys scientific principles, methodologies, and research as
applied to exercise ard physical fitness. Hrpohasizes physiological responses and adaptions to exercise.
Addresses basic elements of kinesiolagy, biomechanics, and motor leaming. Presents an introduction to
the gysical fitness imdustry. Prerequisite: BIO 141-142. Iecture 3 hours per week.

HLT 230 PRINCIPLES OF NUTRITION AND HUMAN DEVELOPMENT (3 cr)— Teaches the relatianship
between mutrition and huren development. Emphasizes mutrients, balanced diet, weight control, and the
rutritiaal needs of an individual. Lecture 3 hours per week.
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HLT 240 CONSUMER HEALTH EDUCATION (3 cr)-Focuses on health fads, myths, misunderstandings,
quackeries, deceptians, and fraudulent health practices. Includes selecting and purchasing health products,
services, cmsurer protections, ard in the plaming and financing of medical care. ILecture 3 hours per
week.

HLT 250 GENERAL PHARMACOLOGY (2-3 ar)-Emphasizes general pharmacology for the health related
professians covering general principles of drug actions/reactions, mejor drug classes, specific agent
within each class, and routine mathematical calculations needed to determine desired dosages. Lecture 2-
3 hours per week.

HLT 261-262 BASIC PHARMACY I-I Ba.) B a)—Explores the basics of general pharmacy, reading

prescriptions, synbols, packages, pharmacy calculations. Teaches measuring compounds of drugs,
dosage forms, drug laws, and drnug classifications. ILecture 3 hours per week.

HLT 290 COORDINATED INTERNSHIP IN PHARMACY TECHNICIAN (4 cr.) —Introduces the role of the
Lecture 1 hour per week. Lab 6 hours per week.

HEALTH INFORMATION TECHNOLOGY (HIT)

HIT 253 HEALTH RECORDS CODING (4-5 cr.)—Examines the development of coding classification
systems. Introduces IM-9-M coding classification system, its format and comventions. Stresses
basic coding steps and guidelines according to body systems. Provides actual coding exercises in
relation to each system covered. ILecture 3-4 hours. ILaboratory 0-3 hours. Taal 3-7 hours per week.

HIT 254 ADVANCED CODING AND REIMBURSEMENT (3-4 cr.)—Stresses advanced coding skills
through practical exercises using actual medical records. Introduces CPT-4 coding system and guidelines
for ocut-patient/ambulatory surgery coding. Introduces prospective payment system and its integration
with ID-9-M coding. Lecture 3-4 hours. Iaboratory 0-3 hours. Tdral 3-6 hours per week.

HEAVY EQUIPMENT TECHNOLOGY (HVE)

HVE 106 HEAVY EQUIPMENT SERVICING AND PREVENTIVE MAINTENANCE (3 cr)—Presents proper
preventive maintenance and servicing principles, practices, and procedures used on heavy equipment.
Requires lab preventive maintenance inspections and general servicing procedures as recommended by
equipment manufacturers. Teaches proper pre- and post-cperational inspections, and basic goeration
procedures of selected heavy equipment. Ehphasizes the efficient and professional cperation of a
heavy equipment service facility. ILecture 2 hours. Isboratory 3 hours. Tdaal 5 hours per week.

HVE 161 HEAVY EQUIPMENT OPERATION (7 cr)—Concentrates on supervised operation of heavy
terrain equipment. Erphasizes student comerd of the various controls and respect for the capabilities
ard dangers inherent in the cperation of the machines. Iecture 2 hours. Isboratory 15 hours. Tdal 17
hours per week.

HISTORY (HIS)

HIS 101-102 HISTO RY OF WESTERN CIVILIZATIN I-II (3 cr.) @ ar.)—Examines the development of
westem civilization from ancient times to the present. Lecture 3 hours per week.

HIS 121-122 UNITED STATES HISTORY I-II B a.) 3 a.)—Surveys United States histary from its
begiming to the present. ILecture 3 hours per week.

HIS 266 MILITARY HISTO RY OF THE CIVIL WAR (3 cr)-—fmalyzes military campaigns of the Civil War,
including factors contributing to the defeat of the Confederacy and prablems created by the war. May
inchude field trips to Civil War sites in the region. ILecture 3 hours per week.

HIS 269 CIVIL WAR AND RECONSTRUCTION (3 cr.)-Studies factors that led to the division between
the States. Examines the war, the home fronts, and the era of Reoanstruction. Lecture 3 hours per week.

HIS 277 THE AMERICAN EXPERIENCE IN VIETNAM (3 cr.)— Analyzes American irwvolvement in Vietnam
fram World War II with enmphasis on the presidencies of Jdmson, Nixon and Ford. Lecture 3 hours per
week.
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HORTICULTURAL MANAGEMENT (HRT)

HRT 110 PRINCIPLES OF HORTICULTURE (3 cr)—Introduces concepts of plant growth and develcpment.
Covers horticultural practices, crops and enviramental factors affecting plant growth. Lecture 3 hours per
week.

HRT 115 PLANT PROPAGATIN (3 cr)— Teaches principles and practices of plant propagation. Examines
comercial and hore practices. Provides experience in tedmiques using seed-spores, cuttings, grafting,
budding, layering ard division. ILecture 2 hours. Isaboratory 2 hours. Tdal 4 hours per week.

HRT 121-122 GREENHOUSE CROP PRODUCTION I-II (3cr.) (3 cr.)— Covers comrercial practices
related to production of floriculture crops. Cansiders production requirements, enviramental control and
menagement, and cultural tecdimiques. Lecture 2 hours. ILaboratory 2 hours. Tdal 4 hours per week .

HRT 205 SOILS (3 cr)— Teaches theoretical and practical aspects of soils and other growing media.
Examines media components, chemical and physical properties, and soil organisms. Discusses management
and omservation. Lecture 2 hours. Isboratory 2 hours. Tdaral 4 hours per week.

HRT 207 PLANT PEST MANAGEMENT (3 cr)— Teaches principles of plant pest menagement. Covers
morphology and life cycles of insects and other small animal pests and plant pathogens. Isab stresses
diagnosis, chemical and non-chemical ootrol of specific pests, and pesticide safety. Iecture 2 hours.
Isboratory 2 hours. Tdal 4 hours per week.

HRT 226 GREENHOUSE MANAGEMENT (3 cr.)-Discusses the theoretical and applied practices of
menaging a greenhouse facility. Emphasizes greenhouse construction and design, envirommental axtral,
energy omservation, and related topics. Lecture 2 hours. Iaboratory 2 hours. Tdal 4 hours per week.

HRT 227 PROFESSIONAL LANDSCAPE MANAGEMENT (3 CR.)-Focuses an basic practices and tecimiques
involving landscape management. Includes development of a year-round menagement calendar and
preparation of bid and oxtract proposals. ILecture 2 hours. ILaboratory 2 hours. Tdaral 4 hours per week.

HOTEL-RESTAURANT-INSTITUTIONAL MANAGEMENT (HRI)

HRI 101-102 HOTEL-RESTAURANT ORGANIZATION AND MANAGEMENT I-II (3 cr.) Bar)—Introduces
the histary, goportunities, prablems and trends of the hospitality imistry. Covers the orgenization of the
varicus sectors of the hospitality industry including humen resources, general business cansideration
and management theory.

HRI 119 APPLIED NUTRITION FOR FOOD SERVICE (3 cr.)-Studies food composition, muitrition science,
ard application of nutrition principles by the food service professianl. Provides the student with a besic
wderstanding of humen mutrition and application of mutrition in the service of caomercially prepared
meals. Lecture 3 hours per week.

HRI 120 PRINCIPLES OF FOOD PREPARATION (4 cr)-Zpplies scientific principles and tedmiques to
the preparation of food, including carbdiydrates such as fruits, vegetables, sugars and starches; fats,
including both animel and vegetable, as well as matural and merufactured; and proteins, such a milk,
cheese, eggs, meats, legumes, fish, ard shellfish. Iecture 3 hours. Laboratory 3 hours. Tdal 6 hours per
week.

HRI 125 PRINCIPLES OF COMMERCIAL FOOD PREPARATIN (3 cr)-Studies the principles related to
cocking in large quantities. Includes purchasing, production plamming, position assigmrents and proper use
of equipment. Presents and solves prdolems in expanding and cawverting recipes, using altemate cooking
methods.  Considers traditional and computerized methods. Requires field trips. Prerequisite HRI 120 or
departmental spgoroval. Lecture 2 hours. ILaboratory 3 hours. Tdal 5 hours per week.

HRI 134 FOOD AND BEVERAGE SERVICE MANAGEMENT (3 cr.)-Provides a conceptual and technical
framework for menaging the service of meals in a variety of comercial settings. Studies the integraticnof
production and service delivery, guest amtact dynamics, reservations menagement and point-of-sale
systems. Lecture 2-3 hours per week. ILaboratory 0-3 hours per week. Tdral 3-5 hours per week.

HRI 138 COMMERCIAL FOOD PRODUCTION MANAGEMENT (3 cr)— Teaches comrercial cooking.
Studies management's role in setting up and ruming comrercial cocking operations, memu plamming, meru
evaluation, standardization of recipes, and scheduling of mempower. Lecture 3 hours per week.
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HRI 156 RESTAURANT-INSTITUTIONAL ORGANIZATION AND MANAGEMENT (3 cr)-Analyzes the
nature and scope of departmental functions in the food service industry. Emphasizes operational
practices and prdolems. ILecture 3 hours per week.

HRI 158 SANITATION AND SAFETY (Bar)—Covers the moral and legal respansibilities of memagement to
insure a sanitary and safe envirament in food service operation. Emphasizes the causes and prevention
of food bome illness in conformity with federal, state, and local guidelines. Focuses an OSHA standards
in assuring safe working coditions. Lecture 3 hours per week.

HRI 159 INTRODUCTION TO HOSPITALITY INDUSTRY COMPUTER SYSTEMS (4 cr.)—Familiarizes
students with computerized information technology to menage information, support decision-meking and
analysis, improve processes, increase productivity and enhance customer service in the hospitality
imdistry. Lecture 3 hours. Isboratory 2 hours. Taral 5 hours per week.

HRI 221-222 QUANTITY FOOD PREPARATIN I-IT (4 cr.) ¢ ar)-Ppolies principles, standards, and
practices of cocking and beking in large quantity food production. Prerequisite: HRI 120. Lecture 3 hours.
Iaboratory 3 hours. Taal 6 hours per week.

HRI 225 MENU PLANNING AND DINING ROOM SERVICE (3 cr.)-Covers fundamentals of menu
writing, types of merus, layout, design and food merchandising, and interpreting a profit and loss
statement as it relates to mem pricing. Amalyzes merus for effectiveness. Instructs an proper dining
room service, customer seating, and dining room management. Emplhasizes use of computer in
menagement of food service cperations. Lecture 3 hours per week.

HRI 235 MARKETING OF HOSPITALITY SERVICES (3 cr)— Studies principles and practices of merketing
the services of the hotel ard restamrant industry. Emphasizes the merketing concept with applications
leading to custarer satisfaction. Reviews methods of extermal and intemal stimilation of sales. May
include a practical sales/merketing exercise and conputer applications. ILecture 3 hours per week.

HRI 255 HUMAN RESTAURANT MANAGEMENT AND TRAINING FOR HOSPITALITYAND TOURISM (3
a.) —Prepares the students for interviewing, training and developing employees. Covers menagement
skills (tedmical, humen, and conceptual) and leadership. Covers the establishment and use of effective
training and evaluative tools to improve productivity. Emphasizes st&f and custarer relatians. ILecture
3 hours per week.

HRI 265 HOTEL FRONT OFFICE OPERATIONS (3 cr)-fnalyzes hotel front office positians ard the
procedures irvolved in reservation registration, accounting for and checking out guests, and principles
ard practices of night auditing. Covers the corplete guest operation in both traditional and computerized
operations. Lecture 3 hours per week.

HRI 266 TOURISM AND THE HOSPITALITY INDUSTRY (Bar)— Studies toardsam, its principles, practices
and philosophies. Includes tourism's importance, background, components and orgenization; motivation
for travel; cultural, sociological, psychological aspects; measuring demand and increasing demand
through marketing; tourism supply, and development and research. Lecture 3 hours per week.

HUMAN SERVICES (HMS)

HMS 100 INTRODUCTION TO HUMAN SERVICES (3 cr.)-—Introduces humen service agencies, roles
and careers. Presents an historical perspective of the field as it relates to humen services today.
Additiaml topics include values clarification and needs of target populatians. Iecture 3 hours per week.

HMS 121 BASIC COUNSELING SKILLS I (3 cr.)-Develops skills needed to fimction in a helping
relatianship. Hrdhesizes skills in attending, listening and respading. Clarifies persawl skill strengths,
deficits and goals for skill improvement. Lecture 3 hours per week.

HMS 122 BASIC COUNSELING SKILLS II (3 cr.)-Expands the development of counseling skills needed
to function effectively in a helping relationship. Hydhasizes skills in respading, persaalizing, sumerizing
ard initiating. Clarifies persaml skill strengths, deficits ard goals for skill inprovement. Develaps plans
for achieving personal and program goals. Lecture 3 hours per week.

HMS 145 EFFECTS OF PSYCHOACTIVE DRUGS (3 cr.)-Provides information on the biochemical,
physiclogical, and behavioral aspects of substance addiction and will review the symptams of addiction.
Emphasizes areas of chemical dependency, medical epidemiology, gisiological thrests of addiction and
methods of identifying miltiple drug abusers. Lecture 3 hours per week.
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HMS 225 FUNCTIONAL FAMILY INTERVENTION (3 cr)—Provides an understanding of functions and
dysfunctians within the family. Enphasizes the develcpment of ef fective skills throwh an interpersaml/
interactianal approach to family intervention. Lecture 3 hours per week.

HMS 231-232 GERONTOLOGY I-II (3 cr.) (3 cr.)-Examines characteristics of the aging process and
prdolens for the elderly. Comsiders both theoretical and applied perspectives an the following issues:
bioclogical, psychological, sociological, ecaomic and political. Lecture 3 hours per week.

HMS 260 SUBSTANCE ABUSE COUNSELING (3 cr)—Provides an understanding of the sklls of
guidance of clients and those associated with being an advocate. Examines the dynamics of the client
counselor relationship in develgping treatment plans and empowerment skills. ILecture 3 hours per week.

HMS 261-262 HUMAN BEHAVIRR I-IT (3 cr.) B ar)—Develops skills in wadkdng with individels, famlies,
groups, organizations and communities within the socio-cultural context. Enphasizes historical development
of various social systems and how these systems affect the whole person. ILecture 3 hours per week.

HUMANITIES (HUM)

HUM 201 SURVEY OF WESTERN CULTURE I (3 cr)— Studes thought, values, ard arts of Westem
culture, integrating mejor developments in art, architectire, literatire, nusic, ard philosody . Covers the
following pericds: Ancient and Classical, Early Christian and Byzentine, Medieval, and Early Remaissance.
ILecture 3 hours per week.

HUM 202 SURVEY OF WESTERN CULTURE II (3 cr)— Studles thought, values, ard arts of Westem
culture, integrating mejor developments in art, architectire, literatire, nusic, ard philosody . Covers the
following periods: Renaissance, Barogue, Enlighterment, Romentic, and Modemn. Lecture 3 hours per
week.

HUM 241-242 INTERDISCIPLINARY PRINCIPLES OF THE HUMANITIES I-II (3 cr.) (3 cr.)-—Integrates
wnifying principles of the hienities and related fields of study. HEnphasizes the expansion of student’ s
intellectual perspective and development of concepts enabling the integration of knowledge from diverse
fields into a unified wvle. ILecture 3 hours per week.

INDUSTRIAL ENGINEERING TECHNOLOGY (IND)

IND 110 MATERIALS OF INDUSTRY (2 cr)— Studies nature, structures, proper ties and common
aoplicatians of metallic, polymeric, ceramic, and canposite materials. Includes applicatians of meterials,
as well as predicting the behavior of materials when subjected to extermal forces and adverse enviramental
conditions. Lecture 2 hours per week.

IND 140 QUALITY CONTROL (2 ar)— Studies histary, structire, and argenization of the quality catrol
wit. My include incoming meterial omtrol, product and process aaitrol, and cost catrol. Iecture 2
hours per week.

IND 146 STATISTICAL QUALITY CONTROL (3 ar)— Studies essentials ard application of stadstcs in
quality cmtrol function. May include definitions and uses of averages, standard deviatians, ranges, and
sampling plans. May discuss dependent and independent variables, and distribution probabilities.
Prerequisite IND 102 or IND 140. ILecture 2 hours. Isboratory 2 hours. Tdral 4 hours per week.

IND 158 INDUSTRIAL DYNAMICS (3 cr.)-—Studies industry as a functioning system. May include
analyzing menagement processes, dynamics of industrial and economic behavior, and evaluation of the
interaction between management functions. Lecture 3 hours per week.

INSTRUMENTATION (INS)

INS 121 INTRODUCTION TO MEASUREMENT AND CONTROL (3-4 cr.)-Introduces applications of
moderm sensors, measurement equipment, and control systems, including operation and functions of
companents.  Includes computer data acquisition and control with programming languages. Prerequisite:
Divisiamal sporoval. Iecture 2-3 hours. Isboratory 2 hours. Tdral 4-5 hours per week.

INS 210 PRINCIPLES OF INSTRUMENTATION (3-4 cr)—Introduces the basic concepts and terminology
of process amtrol systems. Presents types of control systems, applicable component elements, basic
comtrol analysis, and documentation requirements for measuring instruments and signal conditioning.
Prerequisites: EIR 114 and MTH 116. Iecture 2-3 hours. Isboratory 2-3 hours. Tdaral 4-6 hours per week.
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INS 213 SENSORS AND ACTUATORS (3 cr)—Introduces the basic concepts, types and temminology of
sensors ard actuators for process amtrol goplicatians. ILecture 2 hours. ILsboratory 3 hous. Taal 5
hours per week.

INS 216 PRINCIPLES OF CALIBRATION AND STANDARDIZATION (3 cr)—Covers techniques and
principles of calibrating instruments used in the merufacturing process. Lecture 2 hours. Isaboratory 2
hos. Taal 4 hours per week.

INFORMATION TECHNOLOGY
INFORMATION TECHNOLOGY DATABASE (ITD)

ITD 110 WEB PAGE DESIGN (3-4 cr.) — Stresses a working knowledge of web site designs, construction,
and menagement using HIML or XHIML. Includes headings, lists, links, imeges, image meps, tables,
forms, and frames. ILecture 3-4 hours per week.

ITD 112 DESIGNING WEB PAGE GRAPHICS (3-4 cr.)—Explores the creatio of digital graphics for web
design. Includes basic design elements such as color ard layout will be explored utilizing a computer
graphics program(s) . Lecture 3-4 hours per week.

ITD 130 DATABASE FUNDAMENTALS (3-4CR.)—Introduces the student to Relatiaml Database and
Relatiaml Daetabase theory. Includes plaming, defining and using a database; table design, linking, and
nomelization; types of databases, database description and definition. Lecture 3-4 hours per week.

ITD 132 STRUCTURED QUERY LANGUAGE (3-4 cr.)— Incorporates a working introduction to camerds,
functions and operators used in SQL for extracting data from standard databeses. Lecture 3-4 hours per
week.

ITD 134 PL/SQL PROGRAMMING (3-4 cr.)—Presents a working introduction to PL/SQL programming
within the Oracle RDBMS environment. Course content includes PL/SQL fundamentals of block
program structure, variables, cursors and exceptions, and creation of program units of procedures,
functions, triggers and packages. Co-requisites or prerequisites TTD 132. Lecture 3-4 hours per week.

ITD 136 DATABASE MANAGEMENT SOFTWARE (3-4 cr.)—Covers an introduction to relatiaal database
theory and how to administer and query databases using multiple commercial database systems.
Recommended prerequisite ITE 115. Lecture 3-4 hours per week.

ITD 150 ORACLE REPORTS (3-4 cr.) — Introduces basics of data amalysis and reporting using Oracle
Reports. Includes the building of a vardety of standard and custam reports, ruming both in client-server
and Web enviromments. Lecture 3-4 hours per week.

ITD 152 ORACLE FORMS DEVELOPER (3-4 cr.)—Provides a working introduction to building and
testing interactive Oracle applicatians. Includes customizing forms with user inmput items such as check
baxes, list items, and redio groups for use in a grephical user interface (QUI) ewvirament. Includes
modification of data access by creating event-related triggers. Lecture 3-4 hours per week.

ITD 154 ADVANCED ORACLE FORMS DEVELOPER (3-4 cr.)—Broadens gpplication building skills
using Oracle Forms Develcper for building Enterprise class intemet database applications. Includes
creation of multiple-form applications and menagement of miltiple transactions across modules. Covers
enhancement of applications by adding custom menus, reports, and charts and applications by adding
custom merws, reports, and charts and introduction of enhancing the user interface for Web-deployed
forms using Java Beans. Lecture 3-4 hours per week.

ITD 210 WEB PAGE DESIGN II (3-4 cr.)—Incorporates advanced techniques in web site plamming
design, usability, accessibility, advanced site management and maintenance utilizing web editor
sof tware (s) . Co-requisites or prerequisites TID 110. Lecture 3-4 hours per week. Tdal 3-5 hours per
week.

ITD 212 INTERACTIVE WEB DESIGN (3-4 cr.)—Provides teclniques in interactive design concepts to
create cross-platform, low-bandwidth animations utilizing a vector based application. Hwphasizes the
import ance of usability, accessibility, optimization and performence. Co-requisites or prerequisites ITD
110. Lecture 3-4 hours per week.
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ITD 220 E-COMMERCE ADMINISTRATION (3-4 cr.)—HEmphasizes techniques to plan and to design a
platform-independent commerce Web site. Course content focuses on web business strategies and
the hardware and software tools necessary for Intermet cammerce, including comparison and selection
of camerce architecture, installation and configuration, security oconsideratians, and plaming of a
carplete business-to-consumer and business-to-business site. Co-requisites or prerequisites is ITD
110. Lecture 3-4 hours per week.

INFORMATION TECHNOLOGY ESSENTIAL (ITE)

ITE 100 INTRODUCTION TO INFORMATION SYSTEMS (3-4 cr.)—Covers the fundamentals of
computers and computing and topics which include impact of computers on society, ethical isses,
and terminology . Provides discussion about available hardware and sof twere as well as their goplication.
Lecture 3-4 hours per week.

ITE 101 INTRODUCTION TO MICROCOMPUTERS (1-2 cr.)—Examines concepts and terminology
related to microcomputers and introduces specific uses of microcomputers. Lecture 1-2 hours per
week.

ITE 102 COMPUTERS AND INFORMATION SYSTEMS (1-2 cr.)—Introduces terminology, aocepts and
methods of using computers in information systems. This course teaches computer literacy, mct
intended for Information Teclnology majors. Lecture 1-2 hours per week.

ITE 109 INFORMATION SYSTEMS FOR LEGAL ASSISTANTS (3-4 cr.)—Presents temminology and
concepts of computer-based systems and introductory coverage of operating systems and business
application software to canduct legal research for litigation and other application programs traditionally
used in the practice of law. Lecture 3-4 hours per week.

ITE 115 INTRODUCTION TO COMPUTER APPLICATIONS AND CONCEPTS (3-4 cr.)—Covers
computer concepts and intemet skills and uses a software suite which includes word processing,
spreadsheet, database, and presentation software to demonstrate skill. Recommend prerequisites
keyboarding skills. Lecture 3-4 hours per week.

ITE 116 SURVEY OF COMPUTER SOFTWARE APPLICATIONS (1-2 cr.)—Reviews current business
software applications for microcomputers emphasizing comparison of a variety of software packages.
Provides experience with multiple operating system commands, database, spreadsheet, and word
processing programs. Lecture 1-2 hours per week.

ITE 126 OPERATING SYSTEM FUNDAMENTALS (1-2 cr)—Includes instruction in commonly used
intermal and extermal comerds including the use of subdirectories and creating basic batch files.
Lecture 1-2 hours per week.

ITE 127 MICROCOMPUTER SOFTWARE: BEGINNING WINDOWS (1-2 cr.) - Inperts first-time users
with sufficient information to meke practical use of the Windows software package. Presents the
basics of the features and applications included in the Windows operating system package. Lecture 1-
2 hours.

ITE 130 INTRODUCTION TO INTERNET SERVICES (3-4 cr.)-Provides students with a working
knowledge of Intermet terminology and services including e-mail, WWW browsing, search engines, ftp,
file corpression and other services using a variety of software packages. Provides instruction for
basic web page construction. Lecture 3-4 hours.

ITE 131 SURVEY OF INTERNET SERVICES (1-2 cr.)-Introduces students to basic Intemet terminology
and services including e-mail, WWW browsing, search engines, ftp telnet, and other services. Lecture
1-2 hours per week.

ITE 140 SPREADSHEET SOFTWARE (3-4 cr.)—Covers the use of spreadsheet software to create
spreadsheets with formatted cells and cell ranges, control peges multiple sheets, charts, and macros.
Topics include type and edit text in a cell, enter data on multiple worksheets work with formilas and
functians, create charts, pivot tables, and styles insert headers and footers, and filter data. Covers
MOS Excel dbjectives. Lecture 3-4 hours per week.

entering data, creating and using fomms, using data from different sources, filtering, creating meiling
labels. Covers MOS Access certification dojectives. Lecture 3-4 hours per week.
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ITE 141 MICROCOMPUTER SOFTWARE: SPREADSHEETS (1-2 cr.)—Provides first-time users with
sufficient information to meke practical use of spreadsheet software using the basics of building
spreadsheets. Lecture 1-2 hours per week.

ITE 150 DESKTO P DATABASE SOFTWARE (3- 4 cr.)—Inoorparates instruction in plaming, defining, and
using a database; performing queries; producing reports; working with multiple files; and oconcepts of
database progrenming. Includes database concepts, principles of table design and table relationships,

ITE 151 MICROCOMPUTER SOFTWARE: DATABASE MANAGEMENT (1-2 cr.)—Presents first-time
users with sufficient information to meke practical use of database management software using the
basics of building databases. Covers specific business applications. ILecture 1-2 hours per week.

ITE 160 INTRODUCTION TO E-COMMERCE (3-4 cr.)—Studies the culture and demographics of the
Internet, on-line business strategies and the hardware and software tools necessary for Internet
comerce. Includes the identification of appropriate target segments, the development of product
ogportunities, pricing structures, distribution charmels over the Intemet, and the execution of merketing
strategy in computer-mediated erviromments. Presents case histories of successful Web applications.
Lecture 3-4 hours.

ITE 170 MULTIMEDIA SOFTWARE (3-4 cr.)—Explores technical fundamentals of creating miltimedia
projects with related hardware and software. Students will learn to menage resources reguired for
multimedia production and evaluation and techniques for selection of graphics and miltimedia software.
Lecture 3-4 hours per week.

ITE 180 HELP DESK SUPPORT SKILLS (3-4 cr.)—HEwhasizes instruction in customer support
techniques required for amalyzing and coordinating software and hardware solutions for end-user.
Includes evaluation and comumication techniques required to provide help desk support necessary to
transfer knowledge and enable implementation of a solution. Lecture 3-4 hours per week.

ITE 182 USER SUPPORT/HELP DESK PRINCIPLES (3-4 cr.)—Introduces a variety of tcols and
techniques that are used to provide a user support in help desk operations. Includes help desk
concepts, custarer service skills, troubleshooting prdolems, writing for end users, help desk operatians,
and software, needs analysis, facilities menagement, and other topics related to end user support.
Lecture 3-4 hours per week.

ITE 221 PC HARDWARE AND OS ARCHITECTURE (3-4 cr.)—Covers instruction about processors,
intermal functions, peripheral devices, computer organization, memory menagement, architecture,
instruction format, and basic OS architecture. Lecture 3-4 hours per week.

ITE 226 ADVANCED OPERATING SYSTEM AND SOFTWARE UTILITIES (1-2 cr.)—Includes instruction
in partitioning, formatting, installing software, system configuration and memory menagement, backup
and restore concepts. Lecture 1-2 hours per week.

ITE 227 MICROCOMPUTER SOFTWARE: INTERMEDIATE WINDOWS (1-2 cr.)—Impats more in-
depth instruction into the Windows package software with software installation, PIF file overview, and
dbject linking and embedding. Lecture 1-2 hours per week.

INFORMATION TECHNOLOGY NETWORKING (ITN)

ITN 100 INTRODUCTION TO TELECOMMUNICATIONS (3-4 cr.)—Surveys, data transmission systems,
comunication lines, data sets, network, modes of transmission, protocols, and interfacing. Emphasizes
network structure and cperation. Lecture 3-4 hours per week.

ITN 101 INTRODUCTION TO NETWORK CONCEPTS (3-4 cr.)—Provides instruction in networking
media, physical and logical topologies, common networking standards and popular networking protocols.
Enphasizes the TCP/IP protocol suite and related IP addressing schemes, including CIDR. Includes
selected topics in network implementation, support and LAN/WAN comectivity. Lecture 3-4 hours per
week.
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ITN 110 WINDOWS 2000 PROFESSIONAL (3-4 cr.)—Introduces an overview of instructiom in installatio
amnfiguration, administration, and troubleshooting of Windows 2000 Professianal as a desktop operating
system in a networked data comunications ernviromment. Lecture 3-4 hours per week.

ITN 111 WINDOWS 2000 SERVER (3-4 cr.)—Covers basic instruction in varicus network protocols,
name resolution services, remote access, security, and print installation, configuration,
administration, monitoring, and troubleshooting of Windows 200 Server in an Active Directory domain
enviromment. Lecture 3-4 hours per week.

TIN 112 WINDOWS 2000 NETWORK INFRASTRUCTURE ADMINISTRATION (NIA) (3-4 cr.)—Provides
extensive instruction for the tedmical knowledge required for installation, onfiguration, administration,
monitoring and troubleshooting of Windows 200 Server services such as NDS DHCP WINS RRAS NAT
and Certificate Authority to support the network infrastructure. Lecture 3-4 hours per week.

TIN 113 WINDOWS 2000 DIRECTO RY SERVICES INFRASTRUCTURE ADMINISTRATION (DSIA) (3-
4 ar.) —Hmhasizes instruction in installation and adminstration, monitoring and troubleshooting of
W indows 2000 Active Directory components, DNS, Group Policy dbjects, RIS, and security. Lecture
3-4 hours per week.

ITN 114 WINDOWS XP PROFESSIONAL (3-4 cr.)—Cmsists of instructim in installation, anfiguatio,
administration, and trouble shooting of Windows XP Professional as a desktop operating system in a
networked data communications enviromment. Lecture 3-4 hours per week.

ITN 115 WINDOWS 2003 SERVER (SER) (3-4 cr.)-Consists of instruction that teaches students how
to manage and maintain a Microsoft Window Server 2003 enviromment. Lecture 3-4 hours per week.

IIN 116 WINDOWS 2003 NETWORK INFRASTRUCTURE IMPLEMENTATION, MANAGEMENT, &
MAINTENANCE (NI-IMM) (3-4 cr.)—Provides instruction on how to implement, manage, and maintain
a Microsoft Windows Server 2003 network infrastructure. Lecture 3-4 hours per week.

ITN 117 WINDOWS 2003 NETWORK INFRASTRUCTURE PLANNING AND MAINTENANCE (NI-PIM)
(3-4 cr.)—Includes instruction on how to plan and maintain a Microsoft Windows Server 2003 network
infrastructure. Lecture 3-4 hours per week.

INT 118 WINDOWS 2003 ACTIVE DIRECTORY INFRASTRUCTURE PLANNING (3-4 cr.)—Encompasses
instruction on how to plan, implement, and maintain a Microsoft Windows Server 2003 Active Directory
infrastructure. Lecture 3-4 hours per week.

ITN 120 WIRELESS - NETWORK ADMINISTRATION (W-NA) (3-4 cr.)—Provides instructiom in
fundamentals of wireless information systems. Course content includes terms, standards, components,
and operating requirements in the design and implementation of wireless networks. Lecture 3-4 hours per
week.

TIN 171 UNIX I (3-4 cr.)—Provides an introduction to the UNIX cperating system. Teaches login
procedures, file creation, WIX file structure, input/output oontrol ard the WNIX shell. Lecture 3-4
hours. Iaboratory 0-2 hours. Taal 3-5 hours per week.

ITN 216 WINDOWS 2000 SQL SERVER (3-4 cr.)—Provides instructim in plaming, installing, anfiguring,
administering, maintaining, cptimizing, auditing, and trouble shooting Windows 200 SQL Server. Lecture
3-4 hours per week.

ITN 260 NETWORK SECRUITY BASICS (3-4 cr.)— Provides instruction in the basics of network
seaurity in depth. Course amtent includes security dbojectives, security architecture, security models
and security layers; risk menagement, network security policy, and security training. Includes the give
seaurdty keys, amfidentiality integrity, aeilaaility, accontability and aditaaility. Lecture 3-4 hours
per week.

ITN 261 NETWORK ATTACKS, COMPUTER CRIME AND HACKING (3-4CR)—Encompasses in-depth
exploration of various methods for attcking and defending a network. Explores network security concepts
from the viewpoint hackers and their attack methodologies. Includes topics about hackers, attacks,
Intrusion Detection Systems (IDS) melicious code, carputer crime and industrial espionage. Lecture 3-
4 hours per week.
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ITN 262 NETWORK COMMUNICATION, SECURITY,AND AUTHENTICATION (3-4 cr.)—Covers an in-
depth exploration of variocus camumication protocols with a concentration on TCP/IP. Explores
comnication protocols fraom the point of view of the hacker in order to highlight protocol weaknesses.
Includes Intemet architecture, routing, addressing, topology, fragmentation and protocol amalysis, and
the use of vardcus utilities to explare TCP/IP.

ITN 263 INTERNET/INTRANET FIREWALLS AND e-COMMERCE SECURITY (3-4 cr.)—Gives an in-
depth exploration of firewall, Web security, and e-commerce security. Explores firewall conoepts
types, topology ard the firewall's relationship to the TCP/IP protocol. Includes client/server architecture,
the Web server, HTML and HTTP in relatiom to Web Security, ard digital certification, D.509, ard public
key infrastructure (PKI). Lecture 3-4 hours per week.

ITN 266 NETWORK SECURITY LAYERS (3-4 cr.)—Provides an in-depth exploration of varicus security
layers needed to protect the network. Explores Network Security from the viewpoint of the envirorment
1 which the network cperates and the necessity to secure that envirament to lower the security risk to
the network. Includes physical security, persamel security, operating system security, sftware,
sof tware security and database security. Lecture 3-4 hours per week.

ITN 267 LEGAL TOPICS IN NETWORK SECURITY (3-4 cr.)—Camweys an in-depth exploration of the
civil and common law issues that apply to network security. Explores statutes, jurisdictiaml, ard
constitutional issues related to computer crimes and privacy. Includes rules of evidence, seizure and
evidence handling, court presentation and computer privacy in the digital age. Lecture 3-4 hours per
week.

ITN 275 INCIDENT RESPONSE AND COMPUTER FORENSICS (3-4 cr.)—Prepares the student for a
role on an organizaticnal IT support staff where the need for resolving conmputer incidents is becoming
increasingly common. Includes legal and ethical issues of search and seizure of computer and periheral
storage media leading to laboratory exercises examining computers configured with mix of both
simulated criminal and other activities which are not criminal in nature, but do violate scenario-driven
organizational policy. Requires the student to meke choices/recommendations for further pursuit of
forensics evidience gathering and analysis. Students will select and gather the utilities and procedures
necessary for a court-acceptable forensics toolkit which will then be used to gather and examine
specially configured desktop computers. Students will then participate in a mock court proceeding using
the collected evidence. Lecture 2-3 hours. Laboratory 2 hours. Tdal 4-5 hours per week.

INFORMATION TECHNOLOGY PROGRAMMING (ITP)
ITP 100 SOFTWARE DESIGN (3-4 cr.)—Introduces principles and practices of software develcpment.
Includes instruction in critical thinking, prdolem solving skills, and essential programming logic in
structured and doject oriented design using contemporary tools. Co-requisites or prerequisites requisite
high school algebra. Lecture 3-4 hours per week.

ITP 110 VISUAL BASIC PROGRAMMING I (3-4 cr.)—Imvolves instruction in fundamentals of event-
driven programming using Visual Basic. Emphasizes program construction, algorithm development,
coding, debugging and documentation of graphical user interface applications. Co-requisites or
prerequisites ITP 100. Lecture 3-4 hours per week.

ITP 112 VISUAL BASIC.NET I (3-4 cr.)-Concentrates instruction in fundamentals of dbject-oriented
programming using Visual Basic.NET and the .NET framework. Emphasizes program construction
algorithm development, coding, debugging, and documentation of graphical user interface applications.
Co-requisites or prerequisites ITP 100. Lecture 3-4 hours per week.

ITP 120 JAVA PROGRAMMING I (3-4 cr.)—Entails instruction in fundementals of doject-oriented
programming using Java. Emphasizes program construction, algorithm development, coding, debugging
and documentation of console and graphical user interface applications. Co-requisites or prerequisites
ITP 100 or ITP 102. Lecture 3-4 hours per week.

ITP 136 C SHARP PROGRAMMING I (3-4 cr.)—Presents instructiom in fundamentals of doject-oriented
progranming and design using CH. Enphasizes program construction, algorithm development, coding,
debugging, and documentation of applications within the .NET framework. Co-requisites or prerequisites
ITP 100 or ITP 102. Lecture 3-4 hours per week.
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ITP 140 CLIENT SIDE SCRIPTING (3-4 cr.)—Provides instruction in fundamentals of Internet
application and design, development and deployment using client side scripting language(s). Co-
requisites or prerequisites TIP 100, IID 110 and a programming language or equivalent experience.
Lecture 3-4 hours per week.

ITP 212 VISUAL BASIC.NET II (3-4 cr.)—Includes instruction in application of advanced event-driven
techniques to application development. Emphasizes database camectivity, advanced controls, web
forms, and web services using Visual Basic.NET. Co-requisites or rerequisites TTP 112. Lecture 3-4
hours per week.

ITP 220 JAVA PROGRAMMING II (3-4 cr.)—Impats instruction in application of advenced doject-
oriented techniques to application to application development using Java. Emphasizes database
oamectivity, imer classes, collection classes, networking and threads.Co-requisites or prerequisites:
ITP 120. Lecture 3-4 hours per week.

ITP 232 C++ PROGRAMMING II ( 3- 4 CR)—Presents in-depth instruction of advanced dbject-oriented
techniques for data structures using C++. Prerequisite: Recommended ITP 132. Lecture 3-4 hours.
ILaboratory 0-2 hours. Taal 3-5 hours per week.

ITP 236 C SHARP PROGRAMMING II (3-4 cr.)—Focuses instruction in advanced dbject-oriented
techniques using C++ for application development. Course content emphasizes database comnectivity
and networking using the .NET framework. Co-requisites or prerequisites ITP 136. Lecture 3-4 hours.
ILaboratory 0-2 hours. Taal 3-5 hours per week.

ITP 240 SERVER SIDE PROGRAMMING (3-4 cr.)—Centers around instruction in fundamentals of
Internet application design, develcpment, and deployment. Includes implementation of server component
models, security, and database camectivity using server-side programming Co-requisites or prerequisites
ITP 140 and ITD 110. Lecture 3-4 hours per week.

ITP 244 ASP.NET -SERVER SIDE PROGRAMMING (3-4 cr.)—Entails instuctim in arestimmof ASP.NET
Web applicatians to deliver dynemic content to a Web site utilizing server cmtrols, web forms, and web
services to accomplish complex data access tasks. Co-requisites or prerequisites: ITP 212. Lecture 3-
4 hours per week.

ITP 248 E-COMMERCE INTERGRATION AND APPLICATIONS ( 3-4 cr.)—Includes instruction in the
implementation of platform-independent e-commerce Web applications. HEmphasizes building end-to-
end e-comerce skills including comparison and selection of comerce architecture, installation and
configuration, security considerations, and the develcpment of a complete business-to-consumer and
a business-to-business site. Co-requisites or prerequisites: ITP 240, ITP 244, or ITP 246. Lecture 3-4
hours per week.

ITP 251 SYSTEMS ANALYSIS AND DESIGN (3-4 cr.)—Focuses an application of information teclmologies
(IT) to system life cycle methodology, systems analysis, systems design, and system implementatiomn
practices. Covers methodologies related to identification of information requirvements, feasibility in the
areas of economic, teclnical and social requirements, and related issues are included in course
content. Software applications may be used to enhance student skills. Lecture 3-4 hours per week.

ITP 258 SYSTEMS DEVELOPMENT PROJECT (3-4 cr.)—Provides instructim in ggolication of life
cycle system development methodologies using a case study which incorporates feasibility study
system analysis, system design, program specification, and implementation plamming. Course project
assigmment (s) will have students perform as members of system development teams. Lecture 3-4
hours per week.

ITP 298 CAPSTONE (3-4cr.) —Course content requires carpletion of a project or research report
related to the student’s occupaticnal dojective and a study of approaches to the selection and pursuit
of a career goportunities in the field. Lecture 3-4 hours. Isboratory 0-2 hours. Taal 3-5 hours per week.

LEGALADMINISTRATION (LGL)
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LGL110 INTRODUCTION TO LAW AND THE LEGALASSISTANT (3 cr)— Introduces varicus areas of law
in which a legal assistant may be employed. Includes study of the cort system (Virginia and federal) as
well as a brief overview of crimiral law, torts, dowestic relatians, evidence, ethics, the role of the legpl
assistant, and other areas of interest. Lecture 3 hours per week.

LGL117 FAMILY IAW (3 cr)— Studies elements of a valid merriage, grouds for divorce and armulment,
separation, defenses, custody, sugport, adoptians, and applicable tax consequences. Includes property
settlement, pre- and ante-ruptial agreements, pleadings, and rules of procedure. May include specific
federal and Virginia consurer laws. Lecture 3 hours per week.

LGL 127 LEGAL RESEARCH AND WRITING (3 cr.)---Provides a basic uderstanding of legal research
and the proper preparation of legal documents, including brief writing. Prerequisite ENG 111 or permission
of the division. Lecture 3 hours per week.

LGL 130 IAW OFFICE ADMINISTRATION AND MANAGEMENT (3 cr)—Introduces management principles
ard systems applicable to law fimms, including record keeping, disbursements, escrow accounts, billing,
and purchasing. May include accounting methods applicable to the law firm. Lecture 3 hours per week.

LGL 150 LAW AND MEDIATION (3 cr.)—Explores concepts, such as amflict resolution, commication
and prablem solving, as the basis for exploration of the mediation process. Significant focus is an
experiential leaming, as informed by initial introduction to the theoretical baesis. Students will be introduced
to the variety of settings in which mediation processes are utilized, ard the utilization of mediation within
the Commonwealth of Virginia. Go-reguisite: IGL 110. Lecture 3 hours per week.

LGL 190 COORDINATED INTERNSHIP (1-5 cr)-Supervises an-the-jdb training in selected business,
industrial or service fimms coordinated by the (ollege. Credit/Practice ratio mexdimm 1:5 hours. May be
repeated for credit. Vardable hours.

LGL 200 ETHICS FOR THE LEGAL ASSISTANT (1 cr)-Examines general principles of ethical conduct
aplicable to legpl assistants. Includes the gpplication of nules of ethics to the practicing legpl assistant.
ILecture 1 hour per week.

LGL 217 TRIAL PRACTICE AND THE LAW OF EVIDENCE (3 cr.)-—Introduces civil and criminal evidence
including kinds, degrees and admissibility of evidence. Studies methods and tecdimiques of evidence
acquisition. Hmphasizes Virginia and federal rules of evidence. Focuses an the elements and variocus
praolems associated with the trial of a civil or criminal case. Lecture 3 hour per week.

IGL 218 CRIMINAL LAW (3 cr.)-Focuses an mejor crimes including their classification, elements of

proof, intent, omspiracy, respasibility, parties, and defenses. Enmphasizes Virmginia law. May include
general principles of goplicable amstitutianal law and criminal procedire. Lecture 3 hours per week.

LGL 225 ESTATE PLANNING AND PROBATE (3 cr)—Introduces variocus devices used to plan an estate,
inchuding wills, trust, joint cwnership and insurence. Gmsiders vardaus plans in light of family situatians
and estate dojectives. Focuses an practices involving administration of an estate including taxes and
preparation of forms. Lecture 3 hours per week.

LGL 226 REAL ESTATE ABSTRACTING (3 cr)-—Reviews aspects of asstracting title to resl estate,
recordation of land trensactians, liens, grantor-grantee irndices, werrenties, covenants, restrictians, and
easements. Lecture 3 hours per week.

LGL 230 LEGAL TRANSACTIONS (3 cr.)---Presents an in-depth study of general cmtract law, including
formation, breach, enforcement, and remedies. May include an overview of UCC sales, commercial
paper, and collectians. Lecture 3 hours per week.

LGL 238 BANKRUPTCY (3 cr.)-Provides a practical understanding of non-benkruptcy altematives and

the laws of benkruptcy including Chepters 7, 11, 12 and 13 of the Bankruptcy Code. Enphasis will be
placed an preparing petitions, schedules, statements, and other forms. Lecture 3 hours per week.

LGL 290 COORDINATED INTERNSHIP (1-5 cr)-Supervises an-the-jdb training in selected business,
industrial or service fimms coordinated by the (ollege. Credit/Practice ratio meximm 1:5 hours. May be
repeated for credit. Vardable hours.
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MACHINE TECHNOLOGY (MAC)

MAC 101-102 MACHINE SHOP I-II (7-8 cr.) (7-8 cr.)—Introduces the machinist to identification, care, ard
use of precisian tools ard instruments. Fdhesizes the goeration of the drill press, lathe, power saw,
grinder, and milling machine. Covers the sharpening of lathe autting tools, safety, and good housekeeping.
Provides for goeration ard setup an the vardous types of precision grinders, milling machines, and drill
presses. Lecture 4-5 hours. Iaboratory 9 hours. Tdal 13-14 hours per week.

MAC 111-112 MACHINE TRADE THEORY AND COMPUTATIN I-II (3 cr.) @B a)—Covers shop theory
ard mathematics dealing with fractianal and precision measuring tools. Includes layout, bendsaws, drill
presses, the twist drill, thread autting, taper tuming, vertical ard hordzontal milling mechines, lathe tool bit
geometry, the engine lathe, and other lathe cperatians. Iecture 3 hours per week.

MAC 116 MACHINIST HANDBOOK (2 cr.)-Uses the machinist handbook as a ready reference book of
tEoular data, formilas, designs and processes relating to machine teclmology. Lecture 2 hours per week.

MAC 121-122 COMPUTER NUMERICAL CONTROL I-II (2-3 cr.) (2-3 cr.)-—Focuses on numerical control
techniques in metal forming and machine processes. Includes theory and practice in lathe and milling
machine computer rmumerical control program writing, setup and cperation. Lecture 1-2 hours. Laboratory
2-3hows. Tdal 3-5 hours per week.

MAC 146 METALS/HEAT TREATMENT (2 cr)—Provides approach to metals ard their structure. Gives
working knowledge of methods of treating ferrous and non-ferrous metals. ILecture 1 hour. ILaboratory 3
hors. Taal 4 hours per week.

MAC 161-162 MACHINE SHOP PRACTICES I-II (3 cr.) (3 cr.)-Introduces safety procedures, bench
work, hand tools, precision measuring instruments, drill presses, cut-off saws, engine lathes, merual
surface grinders, and milling machines. Iecture 2 hours. ILaboratory 2-3 hours. Tdaral 4-5 hours per week.

MAC 163-164 MACHINE SHOP PRACTICES III-IV (3 cr.) (3 cr.)-Offers practice in the gperation of the
drill press, egire lathe, vertical milling mechine, horizantal milling mechine, and the surface grirder.
Introduces practical heat treatment of directly hardenable steels commonly used in machine shops.
Iecture 2 hours. Iaboratory 3 hours. Tdal 5 hours per week.

MAC 181-182 MACHINE BLUEPRINT READING I-II (3 cr) (3 cr.)-Introduces reading and interpreting
blugorint s and working drawings. Applies visualization of dojects, sketching, and machine terminology.
Lecture 3 hours per week.

MAC 209 STANDARDS, MEASUREMENTS, AND CALCULATIONS (2-3 cr)—Presents typical mathematical
and mechanical prablems requiring the use of reference standards such as the Machinery's Handoock for
solution. Presents use of the Coordinate Measuring Machine for solution. Lecture 2-3 hours per week.

MAC 221-222 ADVANCED MACHINE TOOL OPERATIONS IT-IITI (7 cr.) (7 a)—Focuses on advanced
lathe ard mill work with cowentration an fits, finishes, inspectiom, quality amtrol, ard kesic hest treating.
Includes design and canstruction of specific projects to determine the student’s gperatianal knowledge of
all equipment. ILecture 4 hours. Iaboratory 9 hours. Tdaal 13 hours per week.

MAC 231-232 ADVANCED PRECISION MACHINING I-II (3 cr.) Bar)— Teaches machining principles and
calculations necessary for the precision required by the machinist. HErnphasizes advanced lathe and
millwork with aoncentration of fits, finishes, inspectio, and quality cotrol. Includes design arnd aonstruction
of specific projects to determine the student's geeratianal knowledge of all equipment. Lecture 2 hours.
Iaboratory 3 hours. Tdral 5 hours per week.

MAC 241-242 ADVANCED MACHINERY PROCEDURES I-II (3 cr.) Ba)—Focuses on machining principles
and calculations necessary for the precision required by the machinist. Emphasizes advanced lathe and
millwork with concentration an fits, finishes, inspectians, and quality oatrol. Teaches design and
amstruction of specific projects to determine the student's operational knowledge of all eguipment.
Iecture 2 hours. ILaboratory 3 hours. Tdral 5 hours per week.

MAC 245 ADVANCED NUMERICAL CONTROL (ar)-Applies the computer mmerical control to machine
tools, program writing setup and gperation of milling machine and lathe. ILecture 1 hours. ILsboratory 3
hors. Tdral 4 hours per week.
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MARKETING (MKT)

MKT 100 PRINCIPLES OF MARKETING (3 cr.)--Presents principles, methods, and prablems irvolved in
marketing to consumers and organizational buyers. Discusses prdblems and policies camected with
distribution and sale of products, pricing, pramwtion, and buyer motivation. Examines variations of
marketing research, legal, social, ethical, e-comerce, and intermaticnal omsiderations in merketing.
ILecture 3 hours per week.

MKT 110 PRINCIPLES OF SELLING (3 cr.)— Presents a fundamental, skills-based approach to selling
ard relationship building. Endhasizes leaming effective interpersanal comnication skills in all areas of
the sales process through skill-building activities. Examines entry-level sales careers in retailing, wholesaling,
services and industrial selling. Lecture 3 hours per week.

MKT 170 CUSTOMER SERVICE (2 cr.)--Introduces students to the cancepts of marketing as they relate
to custarer service. Teaches development of customer service training and implementatiom of strategies
to improve custarer relations and service. Includes lecture, role-playing, and case studies. Lecture 1-2
hours per week.

MKT 220 PRINCIPLES OF ADVERTISING (3 cr.)-Hrphasizes the role of advertising in the marketing of
goods, services ard ideas. Discusses the different uses of advertising; types of media; how advertising
is created; agency functions and legal, social and economic aspects of the imdustry. Introduces advertising
display, copy ard art work preparation, printing and selection of media. Lecture 3 hours per week.

MKT 281 PRINCIPLES OF INTERNET MARKETING (3 cr.)— Introduces students to Intemet merketing.
Discusses how to implement marketing programs strategically and tactically using online commumication:
taols. Teaches e-marketing strategies. Lecture 3 hours per week.

MKT 282 PRINCIPLES OF E-COMMERCE (3 cr.)— Studies on-line business strategies, ard the hardware
ard software tools necessary for Intemet comerce. Includes the identification of appropriate target
segrents, the development of product goportunities, pricing structures, distribution chamels and execution
of merketing strategies . Lecture 3 hours per week.

M ATHEMATICS (MIH)

MTH 02 ARITHMETIC (1-5 cr.)—Covers arithmetic principles and camputations including whole mnbers,
fractions, decimals, percents, measurement, greph interpretation, gearetric forms, and applications.
Develgps the mathematical proficiency necessary for selected curriculum entrance. Credits not applicabale
toward graduation. Variable hours per week.

MIH 03 ALGEBRA I (1-5 cr.)—Covers the topics of Algebra I including real rumbers, equations and
inequalities, expoents, polynamials Cartesian coordinate system, ratiomal expressians, and applicatians.
Develops the mathematical proficiency necessary for selected curriculum entrance. Credits not applicable
toward graduation. Prerequisites: a placement recommendation for MIH 03 and Arithematic or equivalent.
Variable hours per week.

MIH 04 ALGEBRA II (1-5 cr.)-Expands upmn the topics of Algebra I including rational expressians,
radicals and exponents, quadratic equations, systems of equations, and applications. Develops the
mathematical proficiency necessary for selected curriculum entrance. Credits not applicable toward
graduation. Prerequisites: a placement recomrendation for MIH 04 and Algdora I or equivalent. Vardable
hours per week.

MTH 05 ALGEBRA REVISITED (1-5 cr.)-Reviews topics in Algebra IT necessary for entry into cocupatianal/
tedmnical or transfer mathemetics courses. Credits not gpplicable towerd graduation. Prerequisites: a
placement recommendation for MIH 05 and Alggbra I and Alggra IT ar equivalent. Variable hours per
week.

MTH 103-104 APPLIED TECHNICAL MATHEMATICS I-IT (3 cr.) B ar)—Presents a review of aritlmetic,
elements of algebra, geometry, and trigmometry. Directs applications to specialty aress. Prerequisites:
a placement recommendation for MIH 103 and one unit of high school mathematics or equivalent. Lecture
3 hours per week.

MTH 115-116 TECHNICAL MATHEMATICS I-IT (3 cr.) B ) —Presents algebra through exponential and
logarithmic functions, trigonometry, vectars, amalytic gearetry, and complex mumbers. Prerequisites: a
placement recommendation for MIH 115 and Algebra I and Geometry, a Alggbra I and Alggra IT, ar
equivalent. ILecture 3 hours per week.
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MTH 120 INTRODUCTION TO MATHEMATICS (3 cr)—Introduces mmber systems, logic, basic algebra,
ard descriptive statistics. Prereguisites: a placement recamendation for MIH 120 and ane unit of high
school mathematics or equivalent. (Intended for occupatiamal/tectnical programs.) Lecture 3 hours per
week.

MTH 126 MATHEMATICS FOR ALLIED HEALTH (2-3 cr)—Presents sdatific mtatio, precision and

accuracy, decimals and percents, ratio and proportian, variation, sinple equatians, tecdmiques of graphing,
use of charts ard tables, logarithms, and the metric system. Prereguisites: a placement recommendation
for MIH 126 and ane unit of high school mathematics or equivalent. Lecture 2-3 hours per week.

MTH 151 MATHEMATICS FOR THE LIBERALZARIS I (3 cr)—Presents tagoics in sets, logic, mumeration
systems, geometric systems, and elementary computer concepts. Prerequisites: a placement
recomendation for MIH 151 and Algebra I, Algebra II and Geometry or equivalent. ILecture 3 hours per
week.

MTH 152 MATHEMATICS FOR THE LIBERALZARTS IT (3 cr)—Presents tapics in functians, ambiratarics,
rdoelility, s atistics and algebraic systems. Prerequisites: a placement recomendation for MIH 152
ard Algebra I, Algebra IT and Geonetry or equivalent. Lecture 3 hours per week.

MTH 157 ELEMENTARY STATISTICS (3-4 cr)—Presents elementary statistical methods and concepts
including descriptive statistics, estimation, hypothesis testing, linear regression, and categorical data
analysis. (Credit will not be awarded for both MIH 157 and MIH 240.) Prerequisites: Algebra I, Algebra
II and Geometry and a placement recommendation for MIH 157. ILecture 3-4 hours per week.

MTH 163 PRECALCULUS I (3 cr.)-Presents college algebra, matrices, and algebraic, exponential, and
logarithmic functions. Prerequisites: a placement recomendation for MIH 163 and Algebra I, Algebra IT
and Geametry or equivalent. (Credit will not be awarded for both MIH 163 and MIH 166) . Lecture 3 hours
per week.

MTH 164 PRECALCULUS II (3 cr)—Presents trigmometry, amalytic gearetry, and sequences and
series. Prerequisite: MIH 163 or equivalent. (Credit will not be awarded for both MIH 164 and MIH 168.)
Iecture 3 hours per week.

MTH 175 CALCULUS OF ONE VARIABLE I (3 cr)—Presents dif ferential calaulus of ae variable
including the theory of limits, derivatives, differentials, antiderivatives and agplicatians to alggbraic and
transcendental functions. Designed for mathematical, physical, and engineering science programs.
Prerequisites: a placement recomendation for MIH 175 and four units of high school mathematics
including Algebra I, Algebra II, Gearetry and Trigonometry or equivalent. Corequisite: MIH 177. (Credit
will not be awarded for more than one of MIH 173, MIH 175 or MIH 273.) ILecture 3 hours per week.

MTH 176 CALCULUS OF ONE VARIABIE II (3 cr)-Cotimues the study of integral calculus of ane
variable including indefinite integral, definite integral and methods of integration with gpplicatians to
algebraic and transcendental functions. Designed for mathematical, physical, and engineering science
programs. Prerequisite: MIH 175 or equivalent. Corequisite: MIH 178. (Credit will not be awerded for
more than one of MIH 174, MIH 176 or MIH 274.) Lecture 3 hours per week.

MTH 177 INTRODUCTORY LINEAR ALGEBRA (2 cr.)-Covers matrices, vector spaces, determinants,
solutions of systems of linear equations, and eigen values. Designed for mathematical, physical, and
engineering science programs. Corequisite: MIH 175. Lecture 2 hours per week.

MTH 178 TOPICS IN ANALYTIC GEOMETRY @ ar)—Covers conic sections, polar and parametric
graphing. Designed for mathematical, physical, and engineering science programs. Co-requisite: MIH
176. Iecture 2 hours per week.

MTH 240 STATISTICS (3 cr)—Presents an overview of statistics, including descriptive statistics, elamatary
praeebility, praosbility distributions, estimation, hypothesis testing, and correlation and regression
Prerequisites: a placement recommendation for MIH 240 and MIH 163 or MIH 166 or equivalent. (Credit
will not be awarded for both MIH 240 and MIH 241.) Lecture 3 hours per week.

MTH 271 APPLIED CALCULUS I (3 cr)—Presents limits, aotiniity, dfferentiation of alggbraic and
transcendental functions with ggplications, and an introduction to integration. Prerequisite: MIH 163 or
MIH 166 or equivalent. (Credit will not be awarded for both MIH 270 and MIH 271.) Lecture 3 hours per
week.
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MTH 272 APPLIED CALCULUS II (3 cr.)-Covers tecdmiques of integration, muiltivariable calculus, and
an introduction to differential equations Prerequisite: MIH 271 or eguivalent. Lecture 3 hours per week.

MTH 273 CALCULUS I (4 cr.)-Presents topics in differential calculus of ae variable including the theory
of limits, derivatives, differentials, definite and indefinite integrals ard applicatians to algetraic ard
transcendental functions. Designed for mathematical, physical, and engineering science programs.
Prerequisites: a placement recomendation for MIH 273 and four units of high school mathematics
including Algera I, Algebra II, Geometry and Trigonaretry or equivalent. (Credit will not ke awerded for
more than ocne of MIH 173,MIH 175 or MIH 273.) Lecture 4 hours per week.

MTH 274 CALCULUS II (4 cr.)-Covers vectors in three dimensions, definite integrals, methods of
integration, indeterminate forms, partial differentiation, and miltiple integrals. Designed for methemetical,
physical, and engineering science programs. Prerequisite: MIH 273 or equivalent. (Credit will not be
awarded for more than one of MIH 174, MIH 176 or MIH 274.) Lecture 4 hours per week.

MTH 275 MULTIVARIABLE CALCULUS AND LINEAR ALGEBRA (4 ar)—Presents vector valued functians,
partial derivatives, miltiple integrals, matrices, vector spaces, determinants, solutians of systems of
linear eguations, basis and dimension, eigen values, and eigen vectors. Designed for mathematical,
physical, and engineering science programs. Prerequisite: MIH 174 or equivalent. Lecture 4 hours per
week.

MTH 277 VECTOR CALCULUS (4 cr.)-Presents vector valued functians, pertial derivatives, miltiple
integrals, ard topics fram the calculus of vectors. Designed for methematical, physical, and engineering
science programs. Prerequisite: MIH 174 or equivalent. Lecture 4 hours per week.

MTH 279 ORDINARY DIFFERENTIAL EQUATIONS (4 cr)-Introduces ordinary differential eguatians.
Includes first order differential equatians, secad ard higher order ardinary differential eguatians with
application. Designed for mathematical, physical, and engineering science programs. Prerequisite: MIH
174 or equivalent. ILecture 4 hours per week.

MTH 285 LINEAR ALGEBRA (3 cr.)—Covers matrices,vector spaces, determinants, solutions of systems
of linear equations, basis and dimension, eigen values, and eigen vectors. Designed for mathematical,
physical and engineering science programs. Prerequisite: MIH 174 or equivalent. Lecture 3 hours per
week.

MTH 291 DIFFERENTIAL EQUATIONS (3 cr)—Introdues first arder dif feratial egetians, linesr dif feratdial
equations, mmerical methods, and applications. Designed for mathematical, physical, and engineering
science programs. Prerequisite: MIH 174 or equivalent. Lecture 3 hours per week.

MECHANICAL ENGINEERING TECHNOLOGY (MEC)

MEC 116 JIG AND FIXTURE DESIGN (2-3 cr.)—Focuses on fundamentals of the construction and design
of vardaus types of jigs ad fixtures, including milling, resming, tapping, ad drdlling fixomwes. Stdies
preparation of camplete working drawings from layouts, for interchangeable merufacture, computation of
fits, limit dimensians, tolerances, tool drawing principles arnd methods, fundamentals of cutting tools and
gauges. Lecture 1-2 hours. ILaboratory 3 hours. Tdaal 4-5 hours per week.

MEC 118 AUTOMATED MANUFACTURING TECHNOLOGY (2-3cr)— Studies computer mumerical control
(QXC) systems and related software. Includes application of rumerical control (NC) to standard mechine
tools, numerical control systems, NC coordinate systems, APT systems, two-dimensional machine
process, flexible merufacturing role of rdootics in autareted merufacturing. Lecture 1-2 hours. Isboratory
3 hours. Taral 4-5 hours per week.

MEC 120 PRINCIPLES OF MACHINE TECHNOLOGY (2-3 cr.)-Studies fundamental machine operations
ard practices, including layout, measuring devices, hard tools, drilling, resming, tuming between centers,
arting tepers and threads, ard milling; fabrication of mechenical parts an drill press, lathe and mill.
Iecture 2 hours. Laboratory 1-3 hours. Taal 5 hours per week.

MEC 161 BASIC FLUID MECHANICS - HYDRAULICS/PNEUMATICS (3-4 cr)—Introduces theory, cperatio
and maintenance of hydraulic/pneuratics devices and systems. Hrphasizes the properties of fluids,
fluid flow, fluid statics, ad the ggolication of Bemouli’s equation. Iectre 2-3 hours. Isboratary 2-3
hoars. Taral 4-6 hours per week.
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MEC 165 APPLIED HYDRAULICS, PNEUMATICS, AND HYDROSTATICS (3 cr)— Teaches fluid power
system design, gpoeration, testing, meintenance and repair. Includes reservoirs, pup camecting valves,
cylinders, pressure regulating valves, flow cmtrol valves, hydraulic motors, and introduction to kasic
hydrost atic hydraulic systems. ILecture 2 hours. Isboratory 3 hours. Tdaal 5 hours per week.

MEDICAL LABORATO RY (MDL)

MDL 101 INTRODUCTION TO MEDICAL LABORATO RY TECHNIQUES (3 cr.)—Introduces the basic
tedmiques including design of the health care system, ethics, temminology, calailatians,
venipuncture and routine urinalysis. Lecture 2 hours. Iaboratory 3 hours. Tcal 5 hours per week.

MDL 105 PHLEBOTOMY (34 cr)—Introduces basic medical terminology, anatomy, gisiclogy, components
of health care delivery ard clinical laboratary structire.  Teaches techmiques of specimen collection,
specimen handling, and patient interactians. ILecture 2 hours. Isboratary 3-6 hours. Tdral 5 -8 hours per
week.

MDL 126 CLINICAL IMMUNOHEMATOLOGY/IMMUNOLOGY I ¢cr.)— Incorporates basic principles
of antigen and antibody reactions included in blood grouping and typing, compatibility testing, and
serological procedure. Lecture 2 hours. Laboratory 6 hours. Tdaal 8 hours per week.

MDL 127 HEMATOLOGY (3 cr.)—Teaches various blood components, how they are dotained and
methods of examination. Includes erythrocyte, leukocyte and platelet counts, hemoglabin and
hemotocrit determinations, normal and abnormal smears. Introduces coagulation screening studies.
Iecture 1 hour. Laboratory 6 hours. Tccal 7 hours per week.

MDL 130 BASIC CLINICAL MICROBIOLOGY (3 cr.)—Studies classification, theories, tedmiques,
and methods used in basic bacteriology, parasitology, and mycology. Emphasizes routine
identification. Lecture 2 hours. ILaboratory 3 hours. Tdal 5 hours per week.

MDL 190 COORDINATED PRACTICE IN PHLEBOTOMY (1-5cr)—Supervised practice in selected health
agencies coordinated by the College. Prerequisite MDL 105. Credit/Practice ratio meximum 1:5 hours.
Variable hours.

MDL 198 SEMINAR AND PROJECT IN PHLEBOTOMY (2 cr.)-Concentrates on the improvement of
interpersanal skills arnd the developrent of a code of ethics relating to patients, physicians, and coworkers.
Iecture 2 hours.

MDL 199 COORDINATED PRACTICE IN THE CLINICAL LABORATO RY @ ar)- Coordinated practice in
Plebotomy and laboratory mathematics. Includes supervised practice in selected health agencies
coordinated by the college and an-line blackboard course in laboratory math with emphasis on practical
application of mathematical concepts in the clinical laboratory. Includes variation, metric system,
solution preparation, pH, and determination of precision and accuracy by use and interpretation of
statistical data for varicus laboratory departments. Prerequisites: MDL 101, 126, 127, 130, and 261.
Taal aedits: 2 hours. Laboratory 6 hours per week.

MDL 225 CLINICAL HEMATOLOGY II (34 cr.)—Teaches advanced study of blood to include
coagulation, abnormal bloody formation, and changes seen in various diseases. Lecture 2 hours.
Iaboratory 3-6 hours. Tdcal 5-8 hours per week.

MDL 227 CLINICAL IMMUNOHEMATOLOGY IMMUNOLOGY I Bc.)—Emhasizes ability to apply
theories and procedures utilized in immmohematology for routine transfusion and donor services.
Correlates theories with practical application in order to assess cellular and immmne mechanisms in
specific disease states. ILecture 1 hour. Isboratory 6 hours. Tccal 7 hours per week.

MDL 240 CLINICAL MICROSCOPY II (2-3 cr.)—Studies theories, principles, and interpretation of
test results for urine and body fluids associated with normel and alnormel states. Lecture 1-2
hours. Iaboratory 3 hours. Tdal 4-5 hours per week.

MDL 252 CLINICAL MICROBIOLOGY II (2-3 cr.)—Teaches hardling, isclation, and identification of
pathogenic microorganisms. Emphasizes clinical techniques of bacteriology, mycology, parasitology
ard virology. Lecture 1-2 hours. ILabortory 3-6 hours. Tdral 4-8 hours per week.
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MDL 261-262 CLINICAL CHEMISTRY AND INSTRUMENTATIN I-IT (4-5 cr.) 4-5cr.)—Introduces
methods of performing biochemical analysis of clinical specimens. Teaches instrumentatio
imvolved in a clinical chemistry laboratory, quality aotrol, and the ability to recognize tedmical
problems. ILecture 3 hours. Laboratory 3-6 hours. Tdcal 6-9 hours per week.

MDL 263 CLINICAL CHEMISTRY AND INSTRUMENTATIN IIT (3-4 cr.)— Emphasizes application of
chemical theories and principles to perform routines and special chemistries on varicus types of
instrurentations, to evaluate quality control programs, arnd to associate test results with clinical
significance. ILecture 1-2 hours. Isboratory 3-6 hours. Tdral 5-8 hours per week.

MDL 275 CLINICAL HEMATOLOGY I (34 cr.)—Focuses on maintenance and troubleshooting of
autamated equipment, on evaluation of quality control programs, on blood dyscrasias, utilizing
special stains and bone merrow studies, and on specialized studies for evaluating prablems of
hemostasis. Lecture 1-2 hours. Iaboratory 3-6 hours. Tccal 5-8 hours per week.

MDL 279 CLINICAL MICROBIOLOGY III (2- 3 cr.)—Stresses ability of the student to culture ard
identify pathogenic and non-pathogenic bacterial and mycotic agents, to identify parasites, and to
associate microorganisms with clinical symptoms. Lecture 1-2 hours. Laboratory 3 hours. Tdal 4-5
hours per week.

MDL 290 COORDINATED PRACTICE (2 cr.)-Prerequisite: MDL 262. Corequisites: MDL 227 and 263.
Includes supervised practice in selected health agencies; to include Clinical Chemistry, Urine and Body
Fluids, Immunchematology and Immmnology; which is coordinated by the college. Iaboratory 6 hours.
Taal 6 hours per week.

MENTAL HEALTH (MEN)

MEN 100 INTRODUCTION TO MENTAL HEALTH (3 cr)-Surveys history of mental health from ancient
to contemporary times, with special enmphasis an impact of the Psychoemalytic, Humenistic, and Behavioral
movements in the treatment of mental illness. Includes examination of structure and function of hmen
service delivery systems, knowledge ard skills of mental health workers, and current ethical and legal
issues. Lecture 3 hours per week.

MEN 101-102 MENTAL HEALTH SKILL TRAINING I-II (3 cr.) @ ar)—Develops skills necessary to
function as a mental health worker, with emphasis an guided practice in comnseling skills as well as
improved self-awareness. Includes training in prablem-solving, goal-setting, and implementation of
aporapriate strategies and evaluation tedmiques relating to interaction involving a vardety of client needs.
Iecture 3 hours per week.

MEN 110 INTRODUCTION TO ABNORMAL PSYCHOLOGY (3 cr.)-Studies symptoms, causes and
treatment of mental deficiency, merrosis, psydosis and cdharacter disorders, with specific relationship to
work of the mental health tedmologists. Lecture 3 hours per week.

MEN 225 COUNSELING THERAPY (3 cr.) — Studies various models of camnseling theories and appropriate
application of comnseling tecdmiques in the helping profession. Lecture 3 hours per week.

MEN 245 PROBLEMS IN AGING (3 cr.)-Examines the prablems associated with aging including persanality
changes ard reactions to intemal and extermal stress. Covers specific intervention strategies which seek
to rehabilitate and facilitate the adjustment of the aging client. Places enphasis on techmiques for
psychological prablems associated with such factors as orgenic and general physical deterioration,
metabolic disturbance and social isolation. Prerequisite MEN 101 or departmental permission. Lecture 3
hours per week.

MINING (MIN)

MIN 110 ELEMENTS OF MINING (3 cr.)-Focuses an ocaurrence of coal deposits; irregularities in coal
beds; coalfields of USA; prospecting for coal, mine entry develoorent, slop ard shaft sirkirg. Teaches
operations in coal mining, coal mining machinery and cperations; mining methods; mine ervirommental
amtrol. ILecture 3 hours per week.

MIN 120 MINING HYDRAULICS (3 cr.)—Studies principles of fluid power, types of hydraulic pups,

hydraulic fluids, hydraulic control systems and safety devices in modem mining equipment. Iecture 3
hours per week.
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MIN 131-132 MINE ELECIRICITY I-IT (4 cr.) (4 cr.)-Studies principles of electricity in both AC and DC
circuits. Presents permissible mine machinery and legal requirements of state and federal agencies
pertaining to uderground electrical work. Teaches maintenance of permissible electrical equipment,
transformer camectians. ard electrical omtrol safety devices applicable to mine electrical distribution
and utilization systems. Lecture 3 hours. Laboratory 3 hours. Tdral 6 hours per week.

MIN 146 STATE AND FEDERAL MINE LAWS (4 cr)-Instructs instate and federal mine laws, in-depth
review and analysis, means of implementatim, implication to the acal imdustry, basic mine management.
Reviews case histories. Lecture 4 hours per week.

MIN 210 PRINCIPLES OF MINE SUPERVISION (3 cr.)—Studies fundamentals of mine management,
ard hierarchy, including jdo descriptions and respansibilities, huren relations between worker ard supervisor,
work improvement, training and orientation of employees, comunication, evaluation of employee
performence. Lecture 3 hours per week.

MIN 226 MINE MACHINERY OPERATION AND MAINTENANCE (3 cr.)—Studes different types of mine
machinery ard their gperation. Teaches types of maintenance programs, including maintenance mangement
scheduling and oontrol, oomnforming to the legal requirements, relationship of these cperatianal metters to
the prevention of accidents, injuries and exposure to health hazards. Lecture 3 hours per week.

MIN 228 MINE FOREMAN AND VENTILATION TRAINING (4 cr)-Applies state and federal codes and
practices to vatilation, roof axtrol, blastirg, electricity, rescue and recovery operation, evaluation and
control of mine gases and envirament. Examines preparatory work for public examination for mine
foramen certification. Teaches mine ventilation theory and practice, mine drainage and punping,
mathematical calculation, mine mepping symbols and procedures. Lecture 3 hours. Iaboratory 3 hours.
Taal 6 hours per week.

MIN 287 NEW MINER TRAINING - UNDERGROUND (2 cr.)—Reviews federally mendated training
amsisting of 32 hours in the classroom and 8 hours an the jdosite to qualify student to work at an
underground mine site. All course requirements meet or exceed CFR 30, Section 48.5 for underground
new miner. Studies fundamentals of basic underground mining principles and safe underground mining
procedures. Presents tedmniques and procedures for use in all phases of the total mine gperation.
Taal 2 hours per week.

MIN 288 NEW MINER TRAINING - SURFACE (1 cr.)—Reviews federally mendated training consisting of
16 hours in the classroom ard 8 hours an the jdosite to qualify student to work at a surface mire site. All
course requirements meet or exceed CFR 30, Section 48.5 for surface new miner. Studies fundamentals
of basic surface mining principles and safe surface mining procedures. Presents techniques and
procedures for use in all phases of the total mine cperation. Lecture 1 hour per week.

MUSIC (MUS)

MUS 111-112 MUSIC THEORY I-II (4 cr.) (4 cr.) — Discusses elements of musical construction of
scales, intervals, triads, and chord progressians. Develops ability to sing at sight and write from
dictation. Introduces the analysis of the Bach chorale style. Expends facility with harmonic dictation
and enables the student to use these tecdimiques at the keyboard. Lecture 3 hours. Laboratory 2
hours. Tacal 5 hours per week.

MUS 121-122 MUSIC APPRECIATIN I-II (3 cr.) B ar)—Increases the variety and depth of the student’s
interest, knowledge, and irvolvement in music and related cultural activities. Acguaints the student with
traditical and twentieth century music literature, emphesizing the relationship music has as an art fom
with man and society. Increases the stident’s awareness of the composers and performers of all eras
through listening and concert experiences. Lecture 3 hours per week.

MUS 131-132 CLASS VOICE I-II (2 cr.) (2 cr.) —Introduces the many aspects of singing from the
physical act through the aesthetic experience. The course is designed for the begiming singer who desires
vocal improvement, and for the voice mejor as an addition to and extension of skills and knowledge
necessary for artistic development. Introduces aporcpriate repertoire. ILecture 1 hour. Iaboratory 2
hors. Taal 3 hours per week.

MUS 137 CHORUS ENSEMBLE (1- 2 cr.) —Ensemble consists of performance from the standard
repertoires, including study of ensenble tedmiques and interpretation. Divisiaml approval required. May
be repeated for credit. ILaboratory 3-6 hours per week.
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MJS 141-142 CLASS PIANO I-II (2 cr.) (2 cr.)-Offers the begiming piano student activities in leamming
nmusical notation, in acoarplishing sight reading skills, and in mestering tedmiques of keyboard playing.
Presents appropriate literature. Open to all students and mey be used to fulfill gpplied minor instrument
requirement for music major. Lecture 1 hour. Isboratory 2 hours. Tdal 3 hours per week.

MUS 149 BAND ENSEMBLE (1-2 cr.)-Ensemble consists of performance from the standard repertoires,
including study of ensenble tedmiques and interpretation. Divisional approval required. May be repeated
for credit. Isboratory 3-6 hours per week.

MUS 165 APPLIED MUSIC - STRINGS (1-2 cr.)—Teaches fundamentals of string instrurents, herp, ar
quitar. Studies the starnderd repertoire. Private lessais are available for either 1 ar 2 haurs of credit per
sarester. The length of the lessans will be 1/2 hour for 1 hour credit ard 1 hour for 2 houwrs credit per
semester. All courses in gpplied music mey be repeated for a total of 8 hours for the major and 4 hours
for the minor. 1-2 half-hour lessans per week, ILaboratory 4-8 hours per week.

MUS 221-222 HISTORY OF MUSIC I-II (3 cr.) (3 cr.)—Presents the chronology of musical styles from
antiquity to the present time. Relates the historical development of music to parallel movements in art,
drame, ad literatire. Develgos tedmiques for listening, amelytically and critically to music. Iectire 3
hours per week.

MUS 241-242 ADVANCED CLASS PIANO I-II (2 cr.) Qar)— Teaches advanced applications of keyboard
fudamentals ard tedmical skills. Includes exercises in intervals, triads, all mejor ard mejor scales, ard
simple and compound meters. Uses advanced repertoire. Lecture 1 hour. Isboratory 2 hows. Tdral 3
hours per week.

MUS 249 BAND ENSEMBLE** (1-2 cr.)-Ensenble cansists of performance from the standard repertoires,
including study of ensenble tedmiques and interpretation. Divisional approval required. May be repeated
for credit. Cotirues MJS 149. Laboratory 3-6 hours per week.

NOTE:

**ENSEMBLE: Courses in ensemble consists of performence fram the standard repertoires, including
study of ensenble tedmiques and interpretation. Divisiamal approval required. May be repeated for
credit. Isboratory 3 hours per week.

NATURAL SCIENCE (NAS)

NAS 106 CONSERVATION OF NATURAL RESOURCES (3 cr.)—Describes the management of natural
resources, balance of nature, and the humen impact on the enviromment. Lecture 3 hours per week.

NAS 120 INTRODUCTORY METEOROLOGY (3 cr.)-—Studies cloud formation, weather meps, forecasting,
and wind systems with emphasis on local weather pattems. Lecture 3 hours per week.

NAS 125 METEOROLOGY @ cr.)—Presents a non-teclmical survey of fundamentals meteorology .
Focuses an the effects of weather and climate on humens and their activities. Serves for endorsement
ar recertification of earth science teachers. Lecture 3 hours per week. Recitation and laboratory 2 hours
per week. Tdral 5 hours per week.

NAS 131-132 ASTRONOMY I-II (4 cr.) (4 cr.)-Studies the major and minor bodies of the solar system,
sars and nebulae of the milky way, and extragalactic dojects. Examines life and death stars, ardginof the
universe, history of astronomy, and instruments and tedniques of doservation. ILecture 3 hours per
week. Recitation and laboratory 3 hours per week. Tdal 6 hours per week.

NAS 150 HUMAN BIOLOGY @ ar)-Surveys the structure and function of the humen body. Applies
principally to students who are not nmejoring in the health or science fields. Iecture 3 hours per week.

NAS 161-162 HEALTH SCIENCE I-IT (4 cr.) @éar)—Presents an integrated approach to human anatomy
and physiology, micrabiology, and pathology. Includes chemistry and physics as related to health
sciences. Lecture 3 hours per week. Recitation and laboratory 3 hours per week. Tdral 6 hours per week.

NAS 195 TOPICS IN UPPER EXTREMITY ANATOMY AND KINESIOLOGY (1 ar)—Presents specific

details of the skeletal, articular, muscular and neurologic anatany of the himen arm. ILecture 1 hour per
week. Prerequisite: OCT 100, HLT 141 or 143, BIO 141.
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NAS 200 INTRODUCTION TO NEUROANATOMY AND PHYSIOLOGY (3ar)—Focuses on the anatomy
and physiology of humen nervous systems with emphasis on extermal brain mapping and anatomic and
physiologic brain and nervous system structures. Prerequisite: Instructor goproval. ILecture 3 hours.

NURSING (NUR)

NUR 111 NURSING I (7-8 cr.) —Introduces mursing principles including concepts of health and wellness
ard the nmursing process. Develops mursing skills to meet the biopsychosocial needs of individuals across
the lifespen. Includes meth conputatianal skills, basic conputer instruction related to the delivery of
nrsing care, cammnication skills, introduction to mursing, health, the health care system, legal aspects
of mursing care, diagnostic testing, assessment, teaching and learning, asepsis, body mechanics and
safety, persanl care, activity/rest, word care, nutrition, elimiration, axygeration, fluid ard electrolytes,
pain aotrol, medication administration, aging populations ard pre/post cperative care. Provides supervised
learning experiences. Lecture 1-7 hours. Laboratory 2-21 hours. Taral 9-22 hours per week. Prerequisites:
Acceptance into the mursing program.

NUR 112 NURSING II (7-8 cr.)— Focuses on the mursing care of adults experiencing changes alang the
health/illness contimum that are camon, well-defined, and have predictable cutcomes. Includes math
aarputatianal skills, basic carmputer instruction related to the delivery of nursing care; acid-base balance,
gestrointestingl, genitarinery, musculoskeletal, immmology, axology, sensory-neiral, infecticus diseases,
endocrine, respiratory and blood disorders and care of the dying client. Provides supervised learning
experiences in oollege mursing laboratories and/or cooperating agencies. Lecture 1-7 hours. Laboratory 3-
21 hours. Tadral 9-22 hours per week . Prerequisites: NUR 111, NUR 136, MIH 126, BIO 141.

NUR 115 LPN TRANSITION (2-7 cr.)-Introduces the role of the registered murse through concepts and
skill develgoment in the discipline of professiaal mursing. This course serves as a bridge course for
licensed practical rurses ard is based upn individualized articulation agreement, mdoility exams, or other
assessment criteria as they relate to local programs and service areas. Includes math corputaticnal
skills ard basic caputer instruction related to the delivery of nrsing care. Lecture 1-7 hours. Isaboratory
0-18 hours. Tdral 2-19 hours per week. Prerequisites: Acceptance to the IPN to RN program, BIO 141, BIO
142, MIH 126. (This course has been approved by the Vice Chancellor as an exception to the variable credit
policy)

NUR 136 PRINCIPLES OF PHARMACOLOGY I (1 cr.)-Focuses an principles of medication administration
which include dosage calaulations, major drug classifications, drug legislation, legal aspects of medication
administration, drug action an specific body systems, and basic corputer applications. Lecture 1-2 hour
per week. Prerequisites: Acceptance into the mursing program.

NUR 137 PRINCIPLES OF PHARMACOLOGY II (1 cr.)—Cmtimues discussion i n principles of medication
administration which include dosage calculatians, mejor dnyg classificatians, dnig legislation, legal aspects
of medication administration, drug action on specific body systems, and basic computer applications.
Iecture 1 hour per week. Prereguisites: NR 111, NUR 136, MIH 126, BIO 141.

NUR 211 SECOND LEVEL NURSING I (7-8 cr.)— Hmphasizes complex mursing care of individuals,
families and/or groups in various stages of development who are experiencing alterations related to their
bicpsychosocial needs. Uses all campanents of the mursing process with increasing degrees of skill.

Includes math corputation skills, basic corputer instruction related to the delivery of mursing care;
gastrointestinal, hepatic, cardiac/cardiovascular, anoological, and endocrine disorders. Provides supervised
leaming experience in college nursing laboratories and/ar cogperating agencies. Lecture 1-7 hours. Leboratory
3-21 hours. Taral 9-22 hours per week. Prerequisites: NUR 112 or NUR 115, NUR 137, NUR 226, BIO 142.

NUR 212 SECOND LEVEL NURSING II (7-8 cr.)— Emphasizes complex mursing care of individuals,
families, and/or groups in various stages of develgpment who are experiencing alterations related to their
bicpsychosocial needs. Uses all components of the mursing process with increasing degrees of skill.
Includes math conputation skills, basic corputer instruction related to the delivery of mursing care;
rneurological cardiovasaular; respiratory; eye, ear, nose and throat disorders. May also include: emergency,
reral ard digestive disorders. Provides supervised leaming experience in college nursing and/or cogperating
agencies. ILecture 1-7 hours. Laboratory 3-21 hours. Tdral 9-22 hours per week. Prerequistes: NUR 111 and
NUR 112 or NUR 115, NUR 136, NUR 137, NUR 211, NUR 236, MIH 126, BIO 141, BIO 142, PSY 231.

NUR 226 HEALTH ASSESSMENT (2-3 cr.)— Introduces the systematic approach to dotaining a health
history and performing a physical assessment. ILecture 0-2 hours. Laboratory 2-9 hours. Tdral 3-9 hours
per week. Prerequisites: NUR 111, NUR 112, NUR 136, NUR 137, BIO 141, BIO 142, MIH 126.
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NUR 236 PRINCIPLES OF PHARMACOLOGY I (1-2ar)— Teaches principles of medication administration
which include dosage calaulations, major drug classifications, drug legislation, legal aspects of medication
administration, and drug action an specific body systems. Lecture 1-2 hours per week. Prerequisites:
NUR 111, NUR 1112, NUR 136, NUR 137, NUR 226, MIH 126, BIO 141, BIO 142.

NUR 237 PRINCIPLES OF PHARMACOLOGY IV (1-2 cr)— Teaches principles of medication administration
which include dosage calaulations, major drug classifications, drug legislation, legal aspects of medication
administration, and drug action an specific body systems. Lecture 1-2 hours per week. Prerequisites:
NUR 111, NUR 112, NUR 136, NUR 137, NUR 211, NUR 236, NUR 226, MIH 126, BIO 141, BIO 142.

NUR 254 DIMENSIONS OF PROFESSIONAL NURSING (1-2 cr.)— Explores the role of the professiaml
nrse. Hrphasizes mursing orgenizatians, legal and ethical inplications, and addresses trends in menagement
and organizatioml skills. Explores group dynamics, relationships, aonflicts, and leadership styles.
Lecture 1-2 hours per week. Prerequisite NUR 111, NUR 112, NUR 136, NUR 137, NUR 211, NUR 236;
MIH 126; BIO 141, BIO 142.

OCCUPATIONAL THERAPY (OCT)

OCT 100 INTRODUCTION TO OCCUPATIONAL THERAPY (ar)—Introduces the concepts of cocupatiasl
therapy as a means of directing a persm's participation in tasks selected to develcp, meintain or restore
skdlls in daily livirg. Examines the role of the assistant for each function of occoupatiawl therepy, ad far
various practice settings in relationship to varicus marbers of the health care team. Lecture 3 hours per
week. Prerequisite: Admission to OTA program.

OCT 190 COORDINATED PRACTICE IN OCCUPATIONAL THERAPY (IadIl) (lcr. ead)-This course
amsists of 75 hours of clinical experience emphasizing doservation skills and integration of academic
knowledge with variocus patient populations.

OCT 195 TOPICS IN OT FOR PHYSICAL DYSFUNCTION (2 cr.)--Focuses on the theory and application
of ocaupatiarl therapy in the evaluation ard treatment of physical dysfunction. It will include a survey
of caditians, which cause physical disability, and the role of the ccowpatiawl therapy assistat in the
assesstent, plaming, implementation of the treatment program, and restoration of functional abilities.
ILecture 2 hours per week.

OCT 201 OCCUPATIONAL THERAPY WITH PSYCHOSOCIAL DYSFUNCTION (3 cr)—Focuses on the
theory and application of occcupatianal therapy in the evaluation and treatment of psychosocial dysfunction.
Includes a survey of conditions which cause emotional, mental ard social disability, as well as the role of
the occupational therapy assistant in the assessment, plarmming and implementation of treatment programs.
Iecture 3 hours per week. Prerequisite: OCT 100.

OCT 202 OCCUPATIONAL THERAPY WITH PHYSICAL DISABILITIES (4 cr)—Focuses on the theory and
application of occupatiaml therspy in the evaluation and treatment of physical dysfunction. Includes a
survey of coditions which cause physical disability as well as the role of the occupatiamal therapy
assistant in assessment, plarmming and inplementation of treatment programs. Lecture 3 hours. Iaboratory
3louws. Taal 6 hours per week. Prerequisite: OCT 100, NAS 195.

OCT 203 OCCUPATIONAL THERAPY WITH DEVELOPMENTAL DISABILITIES (4 cr)—Focuses on the
theory and application of cocupatiaal therapy in the evaluation and treatment of developmental dysfunction.
Includes a survey of caditians which cause developmental disability across the life spen, with particular
emphasis an children and the elderly. Investigates the role of the coapatiaal therspist in assessment,
plaming and implementation of treatment progrems. Lecture 3 hours. ILaboratory 3 hours. Tdaal 6 hours
per week. Prereguisite: OCT 201.

OCT 205 THERAPEUTIC MEDIA (2-3 cr.)-Develops proficiency in various crafts used as treatment
modalities in occuptianal therapy. Erphasizes how to amalyze, adapt and teach selected activities as well
as how to equip and maintain a safe working envirament. ILecture 1-2 hour. Isboratory 2-3 hoars. Tad
3-5 hours per week. Prereguisite: OCT 100.

OCT 207 THERAPEUTIC SKILLS (3-4 cr.)-Presents tecdmiques used in the treatment of a variety of
aaditians frequently seen across the life span. Hdhesizes the activities of self-care, work, ard leisure
as they relate to the development/resunption of nommal social role functioning. Lecture 2-3 hours.
Iaboratory 3 hours. Taal 5 hours per week. Prerequisites: OCT 201.

306

SVCC 08-10 College Catalog Public Relations Office



OCT 208 OCCUPATIONAL THERAPY SERVICE MANAGEMENT (3 cr)—Presents principles and tedmiques
of menagement appropriate to the occupaticnal therapy assistant. Includes roles and functians of the
supervisar ard the supervisee, scheduling, billing, quality inmprovement. Issues relevant to professiamal
practice ard patient care will be discussed with similarities and differences ketween various facilities
highlighted. Iecture 3 hours per week. Prerequisite: OCT 201.

OCT 210 ASSISTIVE TECHNOLOGY IN OCCUPATIONAL THERAPY (2 ar)-Explores the assistive
tecdmologies available for persans with physical, sensory, and cognitive dissbilities. Provides instruction
in the process of assessment, selection, adaptation, and training assistive tedmology to persans with
disghility. Presents information on funding and maintenance of devices. Exposes students to tedimology

OCT 220 OCCUPATIONAL THERAPY FOR THE ADULT (2car)—Reviews normal changes related to aging
ard factors omtributing to dysfunction. Analyzes intervention strategies for comm prablems, including
wellness programs and home modifications. Reviews relevant legislation, contimum of care and caregiver
issues. ILecture 2 hours per week. Prerequisite: OCT 100.

OCT 290 COORDINATED PRACTICE IN OCCUPATIONAL THERAPY (IIT ad IV) (6 ars. each)—This
oourse amsists of an eight-week (40 hour per week) clinical affiliation that enphasizes divect participation
in a setting for ghysical disabilities and also an eight-wesk (40 hour per week) clinical affiliation in a setting
that focuses an edther gerdatric, psychiatric, ar pediatric populatians. Prerequsites: All academic courseswork
ard level I clinical (OCT 190) courses nust ke successfully oconpleted with a grade of "C/P" or above
before taking these courses.

PHILOSOPHY (PHI)

PHI 101-102 INTRODUCTION TO PHILOSOPHY I-II (3 cr.) (3 cr.)-—Introduces a broad spectrum of
philosophical prablems and perspectives with an emphasis on the systematic questioning of basic
assumptions about meaning, knowledge, reality, ard values. Lecture 3 hours per week.

PHOTOGRAPHY (PHT)

PHT 100 INTRODUCTION TO PHOTOGRAPHY (2 cr.)-Introduces principles of photography with cutside
shooting assigmments related to lectire topics. Iectire 1-2 hour. Isboratary 2 hoas. Tdal 4 hours per
week.

PHT 101-102 PHOTOGRAPHY I-I Ba.) B a)— Teaches principles of photography and fundamentd
canera techniques. Requires cutside shooting and lab work. Lecture 1 hour. Isboratary 4 hows. Tad
5 hours per week.

PHT 201-202 ADVANCED PHOTOGRAPHY I Bar.) Bar.)—Provides weekly critiques of student ¢ work.
Centers an specific prablems foud in critiques. Includes working procedures and critical skills in lodking
at photographs. Prerequisite PHT 102 or equivalent. Iecture 2 hours. Isboratory 3 hours. Tdal 5 horrs
per week.

PHT 207 COLOR SLIDE WORKSHOP (3 cr.)-Examines color transparency materials. Focuses on use
of slides as persomal expression and as a comumication tool. Prerequisite PHT 102 or eguivalent.
Iecture 2 hours. Iaboratory 3 hours. Tdal 5 hours per week.

PHT 226 COMMERCIAL PHOTOGRAPHY (3 cr.)-Examines advanced topics relating to commercial
photography . Hnphasizes advertising, portraiture, and comrercial and public relations. Prerequisite PHT
206-222. Iecture 2 hours. ILaboratory 3 hours. Taal 5 hours per week.

PHYSICAL EDUCATION (PED)

PED 101-102 FUNDAMENTALS OF PHYSICALACTIVITY I-II (I2cr.) (I-2) —Present s principles uderlying
the corpaents of physical fitness. Utilizes caditioning activities irwolving cardiovascular strength and
endurance, respiratory efficiency, muscular strempgth, and fledbility. May include fitnes: 1t,
mutrition and weight cotrol information, and concepts of wellness. ILecture 1-2 hours. ILaboratory 0-2
hos. Tdal 1-3 hours per week.

PED 103-104 AEROBIC FIINESS I-II (1-2 cr.) (1-2 cr)-Develops cardiovascular fitness through activities
designed to elevate and sustain heart rates apporopriate to age and physical condition. Iecture 1-2 hours.
Isboratory 0-2 hours. Tdral 1-3 hours per week.
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PED 105-106 AEROBIC DANCE I-II (1-2 cr.) (I-2ar)—Focuses an physical fitness through dance exercises.
Emphasizes the development of cardiovascular endurance, muscular endurance, and flexibility. Iecture
1-2 hours. Iaboratory 0-2 hours. Tdral 1-3 hours per week.

PED 107-108 Exercise and Nutrition I-IT (1-2 cr.) (1-2 cr.)-Provides the student with a full body workout
thrach fledbility, strength, and cardiovascular endirence exercises. Includes fitness evaluation, nutrition
analysis, and weight cotrol. Iecture 1-2 hours. Isboratory 0-2 hours. Taal 1-3 hours per week.

PED 111-112 WEIGHT TRAINING I-II (1-2 cr.) (1-2 cr.)-—Focuses on muscular strength and endurance
training through individualized workout programs. Teaches appropriate use of weight training equipment.
Iecture 1-2 hours. Iaboratory 0-2 hours. Tdal 1-3 hours per week.

PED 121-122 RACKETBALL I-II (I2cr.) (1-2 ar)— Teaches racketball skills and strategies for team and
individel play. Includes temminology, scoring, etiquette, equipment selectio, ard safety. Iectre 1-2
hours. Iaboratory 0-2 hours. Tdral 1-3 hours per week.

PED 123-124 TENNIS I-II (1-2 cr.) (12 ar)— Teaches temnis skills with emphasis on stroke development
ad strategies for individual and tesm play. Includes rules, sooring, temmirology, and etiqueette. Lecture
1-2 hours. Iaboratory 0-2 hours. Tdral 1-3 hours per week.

PED 128 HORSEBACK RIDING (1-2 cr.)-Presents riding seats and preperation for riding, care ard
groaming of a horse, selection, use and care of equipment, and safety. Prerequisite agorcpriate riding
skills or instructor's permission for advanced course. Iecture 1-2 hours per week. Iaboratory 0-2 hours
per week.

PED 135-136 BOWLING I-II (1-2 cr.) (12 ar)— Teaches basic bowling skills and tedmiques, scoring,
rules, etiquette, and terminology. Iecture 1-2 hours. ILaboratory 0-2 hours. Tdral 1-3 hours per week.

PED 147 HIKING (1-2 cr.)-Introduces physical and mental benefits of walking or hiking as a form of
physical exercise. Skills develogped include how to plan for a hike, what to take, and how to select a trail
relative to individual abilities. Provides hiking goportinities to explore local regians. Develcps awareness
of safety, weather, and ecological amsiderations. ILaboratory 2-4 hours per week.

PED 154 VOLLEYBALL (1-2 cr.)-Introduces skills, tedmiques, strategies, niles, ard sooring. Iecture 1-
2 hoars. Ieboratory 0-2 hours. Tdral 1-3 hours per week.

PED 161-162 DANCE PRODUCTION I-II (1-2 cr.) (1-2 cr.)-Focuses on creating a dance performance.
Teaches the basic skills in creating and producing a dance. Includes lighting, costumes, music, and
choreography. ILecture 1-2 hours. Ieboratory 0-2 hours. Tdral 1-3 hours per week.

PED 163-164 JAZZ I-II (1-2 cr.) (1-2 cr.)—Introduces dance through contemporary jazz movements.
Includes floor stretches, isolations, dance pattems and locomotor movements. Lecture 1-2 hours.
Isboratory 0-2 hours. Tdal 1-3 hours per week.

PED 173 ROCK CLIMBING AND RAPPELLING (1-2 cr.)-Presents tecdimiques and skills of climbing and
rappelling with emphasis on safety, eguipment, skills in kot tying, temiavlogy and ghysical conditianing.
Iecture 1-2 hours. ILaboratory 0-2 hours. Tdal 1-3 hours per week.

PED 181-182 DOWNHILL SKIING I-IT (1-2 cr.) (12 ar)— Teaches basic skills of doahill skiing; selection
and use of equipment; terminology and safety rules. Includes field experience. ILecture 1-2 hours.
Isboratory 0-2 hours. Tdal 1-3 hours per week.

PED 188 FRESHWATER FISHING (1-2 cr)— Teaches fresmater fishing tecniques including spimming,
bait casting and fly casting. Presents selection and care of egquipment, fish hebits, cmservation, and
safety. ILecture 1-2 hours. Iaboratory 0-2 hours. Tdral 1-3 hours per week.

PHYSICS (PHY)
PHY 201-202 GENERAL COLLEGE PHYSICS I-II (4 cr.) @ ar)— Teaches fundamental principles of
physics. Covers mechanics, thermodynamics, wave phenomena, electricity and magnetism, and selected

topics in modem physics. Prerequisite MIH 165 or equivalent. Lecture 3 hours. Laboratory 3 hours. Tad
6 hours per week.
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PHY 241-242 UNIVERSITY PHYSICS I-IT (4 cr.) @ ar)— Teaches principles of classical and modem
physics. Includes mechanics, wave phenomena, heat, eledtricity, megnetism, relativity, and muclear
physics. Prerequisite for PHY 241-MIH 173 or MIH 273 or divisional approval; Prerequisite for PHY
242— MIH 174 or MIH 274 or divisional approval. Lecture 3 hours. ILaboratory 3 hours. Tdral 6 hours per
week.

POLITICAL SCIENCE (PLS)

PLS 135 AMERICAN NATIONAL POLITICS (3 cr)— Teaches political institutians ard processes of the
national govermment of the United States, focuses on the Congress, presidency, ard the carts, and an
their interrelationships. Gives attention to public cqoinion, suffrage, electians, political perties, interest
groups, avil ridt s, domestic policy, and foreign relatians. Lecture 3 hours per week.

PLS 211-212 U. S. GOVERNMENT I-II (3 cr.) B ar)— Teaches structure, operation, and process of
natiomal, state, and local goverments. Includes in-depth study of the three branches of the govermment
ard of pdolic policy. Lecture 3 hours per week.

PLS 241 INTERNATIONAL RELATIONS I (3 cr)— Teaches geographic, demographic, economic, ideclogical,
ard other factors caditioning the policies of comntries and discusses cmflicts and their adjustment.
Lecture 3 hours per week.

POLYSOMNOGRAPHY (PSG)

PSG 101 POLYSOMNOGRAPHY I 34 ar)—Surveys the dynamics of normal and abnormal human sleep
and the practice of sleep diagnosis and treatment. Studies methods of aquisition, diagnosis, and
treatment of sleep disorders. Includes the practice in the use of polysomographic equipment. Familiarizes
student s with medical terminology, intrurentation setup and calibration, recording and monitoring tedmiques,
documentation, professicnal issues, and patient-tedirologist interactions related to polysamographic
technology. Lecture 3 hours. ILaboratory 0-3 hours. Tadal 3-6 hours per week.

PSG 103 POLYSOMNOGRAPHY RECORD EVALUATION (3 cr. —Presents the geeral principles of
analyzing and scoring polysomographic records. Studies slesp staging, recognition and analysis of
various anommel respiratory and neurodiysiclogic events, and recognition and elimination of artifact.
Includes scoring and amalyzing raw data for the purpose of generating full reports. ILecture 3 hours per
week.

PSG 164 POLYSOMNOGRAPHY CLINICAL PROCEDURES I (4 cr)—O ffers a practiam in a finctioning
Sleep Disorders Center. Provides practice in patient set-up, mechine calibrations, equipment usage,
Nocturnal Polysommographs, BiPAP and CPA P Titrarim trdals, adpatient education under the supervision
of Polysomographic Tedmicians. Tdal 16 lab hours per week. Co-requisite: PSG 103.

PRACTICAL NURSING (PNE)

PNE 135 MATERNAL AND CHILD HEALTH NURSING (5 cr)--Examines pregnacy, duldoirth, post-
partum, and newbom care from a family centered approach. Covers camplications related to childbearing.
Enphasizes growth and development and exploration of common childhood disorders at various stages.
Lecture 4 hours Clinical 3 hours. Tdral 7 hours per week.

PNE 141 NURSING SKILLS I (2-3 cr.) --Studies prinicples and procedures essential to the basic nmrsing
care of patiats. Lecture 0-2 hours. Laboratory 3-6 hours. Tdral 5-7 hours per week.

PNE 145 TRENDS IN PRACTICAL NURSING (1 cr.)--Studies the role of the Iicensed Practical Nurse.
Covers legal aspects, argenizatians, and ggportunities in practical mursingl. Assists students in preparation
for employment. Lecture 1 hours per week.

PNE 151 MEDICAL-SURGICAL NURSING I (4 cr)--Studies etiology, symptams, prescribed treatment,
and experiences in the nursing care of patients with selected disorders. Selects leaming experiences to
correlate related patient care with classroom instruction whenever possible. Provides doservational
experiences when available. Lecture 3 hours. Iaboratory 3 hours. Tdal 6 hours per week.

PNE 152 MEDICAL-SURGICAL NURSING IT (4-5 cr) —-Studies eticlagy, symptams, prescribed treatment,
and experience in the nursing care of patients with selected disorders. Lecture 3-4 hours. Laboratory 3-6
hoars. Taal 6-9 hours per week.
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PNE 155 BODY STRUCTURE AND FUNCTION (3-4 cr.)-Studes the structure ard function of the bady.
Iecture 3-4 hours. Laboratory 0. Tdal 3-4 hours per week.

PNE 158 MENTAL HEALTH/PSYCHIATRIC NURSING (1-2 cr) --Recognizes emotional needs of patiats
Provides knowledge of the role that emotians play. Enables students to understand their own behavior as
well as patient behavior. Lecture 1-2 hours per week.

PNE 173 PHARMACOLOGY FOR PRACTICAL NURSES I (1-2 cr) —Studies histary, classificatio, sources,
e fats, uses, ad lecglities of dngs. Teaches prablem solving skills used in medication administrations.
Enphasizes mejor drug classes and specific agents within each class. Lecture 1-2 hours per week.

PNE 181-182 CLINICAL EXPERIENCE I-II (5 cr.) (5 cr.)--Provides guided mursing experiences in the
hospital setting. Practices skills ard applies principles of nirsing in kesic areas. Includes suypervision in
administration of medicines. Encourages students to develop basic skills in analyzing patient needs and
meking mursing decisions. Laboratory 15-18 hours per week.

PNE 290 GERIATRIC NURSING (7 cr) -Presents an overview of aging, examines trends and issues
affecting the older adult. Provides classroom, doservatianal, direct clinical experience, and supervision
of administration of medicines. Encourages students to amalyze geriatric needs and meke gppropriate
decisions based an leadership. Lecture 1-2 hours. Iaboratory 15 hours. Taral 16-17 hours per week.

PSYCHOLOGY (PSY)

PSY 120 HUMAN RELATIONS (3 cr)-Introduces the theory and practice of ef fective humen relations.
Increases understanding of self and other interpersanal skills needed to be a campetent and cocperative
comunicator. Lecture 3 hours per week.

PSY 125 INTERPERSONAL RELATIONSHIPS (3 cr)— Studies individel behavior as it affets the
individual’s relationships. Considers such topics as attitudes, needs, values, leadership, commication,
and group dynamics. Teaches canstructive methods of interpersonal prablem solving. Lecture 3 hours per
week.

PSY 126 PSYCHOLOGY FOR BUSINESS AND INDUSTRY (3 cr.)-Focuses on the application of
psychology to interpersonal relations and the working emviromment. Includes topics such as group
dynamics, motivation, employee-employer relationship, interpersonal comumications, and tectniques
for selectio ard supervision of persamel. Iecture 3 hours per week.

PSY 166 PSYCHOLOGY OF MARRIAGE ( 3 cr.)-Zmlyzes persanality interactions in merriage and other
intimete relationships. Examines theories of persanal developrent arnd types of relationships resulting
from interactions. ILecture 3 hours per week.

PSY 200 PRINCIPLES OF PSYCHOLOGY @a)—Surveys the basic concepts cf psychology. Covers
the scientific study of behavior, behavioral research methods and analysis, and theoretical interpretations.
Includes topics that cover physiological mechanisms, sensation/perception, motivation, learning,
persaality, psychopathology, therapy, and social psychology.  Lecture 3 hours per week.

PSY 205 PERSONAL CONFLICT AND CRISIS MANAGEMENT (2-3 cr.)-Studies the effective recognition
ard herdling of persaml and interpersanal omflicts. Discusses cogperative roles of public and private
agencies, memagement of family disturbences, child abuse, rape, suicide, and related cases. Lecture 2-
3 hours per week.

PSY 215 ABNORMAL PSYCHOLOGY (3 cr.)-Explores historical views and current perspectives of
aonommel behavior. Brphasizes mejor diagnostic categories and criterda, individual and social factors of
maladaptive behavior, and types of therspy. Includes methods of clinical assessment and research
strategies. Prerequisite PSY 20lor PSY 202 or PSY 200. Lecture 3 hours per week.

PSY 216 SOCIAL PSYCHOLOGY (3 cr.)-Examines individuals in social cmtexts, their social roles, graup
processes ard intergroup relatians. Includes topics such as smell group behavior, social behavior, social
cognition, anfammity, attitudes, and motivation. Preregquisite BSY 201 or PSY 202 or PSY 200. Lectiure
3 hours per week. This course is also apporoved for offering as SOC 265.

PSY 225 THEORIES OF PERSONALITY (3 cr.)-Studies the major persanality theories and their

aoplications. Includes psycodynamic, behavioral, cognitive, and humenistic perspectives. Prerequisite
PSY 200 or PSY 201 or PSY 202 or divisional approval. Lecture 3 hours per week.
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PSY 231-232 LIFE SPAN HUMAN DEVELOPMENT I-II (3 cr.) (@ ar.)—Investigates luman behavior
through the life cycle. Describes physical, cognitive, and psycho-social aspects of himen develgoment
from conception to death. Lecture 3 hours per week.

PSY 235 CHILD PSYCHOLOGY (3 cr.)-Studies development of the child from conception to adolescence.
Trvesticates ghysical, intellectual, social ard enctianal factors irvolved in the child’s growth. Iectire 3
hours per week.

PSY 236 ADOLESCENT PSYCHOLOGY (3 cr.)-Studies development of the adolescent. Investigates
pisical, intellectual, social, ard enotiaml factars of the individual fram late childhood to early adulthood.
ILecture 3 hours per week.

PSY 250 LAW ENFORCEMENT PSYCHOLOGY (3 cr.)-Studies the psychology of police work in
interpersanl or intergroup situatians. Includes topics such as prejudice, suggestio, enotion, frustration,
and aggression. Prerequisite PSY 100, 125, or divisiamal approval. Lecture 3 hours per week.

PSY 255 PSYCHOLOGICALASPECTS OF CRIMINAL BEHAVICR (3 cr)— Studies psydology of criminal
behavior. Includes topics such as viclent and nm-violent crime, sexual of fenses, insanity, addictim,
vwhite collar crime, and other deviant behaviors. Provides a background for law enforcement occupatians.
Prerequisites: PSY 125, 200, 201, 202 or divisional approval. Lecture 3 hours per week.

RADIOGRAPHY (RAD)

RAD 105 INTRODUCTION TO RADIOLOGY, PROTECTION AND PATIENT CARE (2 cr.)—Presentsldef
history of radiclogic professian, code of ethics, caxiuct for radiclogic students, ard basic fundamentals
of radiation projectim. Teaches the care and hardling of the sick and injured patient in the Radiology
Department. Introduces the use of cotrast media necessary in the investigation of the intermmal orgens.
Prerequisite: Acceptance into the Radiographty Program. Lecture 2-3 hours per week.

RAD 110 IMAGING EQUIPMENT AND PROTECTION (3 cr.)---Discusses the basic components of
radiographic unit, principles of x-ray production, principles of imege receptars, autametic processing, film
evaluation and concepts in radiation protection and redidoiclogy. Prerequisite: RAD 105 and RAD 245.
Iecture 3 hours per week.

RAD 111-112 RADIOLOGIC SCIENCE I-II (4 cr.) @ ar)— Teaches concepts of radiation, radiogragty
physics, fundamentals of electramegnetic radiation, electricity and megnetism, and application of these
principles to radiography . Focuses an X-ray production, emission, and X-ray interaction with metter.
Prerequisite: RAD 105 and RAD 245. Iecture 3 hours. ILaboratory 3 hours. Tcal 6 hours per week.

RAD 121 RADIOGRAPHIC PROCEDURES I (4 cr.)-—Introduces procedures for positioning the patient’s
anatamical structures relative to X-ray beam and imege receptor. Emphasizes procedures for routine
examination of the chest, abdomen, extremities, and axial skeleton. Prerequisite: RAD 105 and 245.
Iecture 3 hours. Laboratory 3 hours. Taal 6 hours per week.

RAD 205 RADIATION PROTECTION AND RADIOBIOLOGY (3ar)— Studies methods and devices used
for protection fram ionizing radiation. Teaches theordes of biological effats, cell ard orgenism sensitivity,
ard the somtic and genetic effects of inizing radiation. Presents cunrrent radiation protection philoscgty
for protecting the patient and tedrologist. Prerequisite: RAD 110, RAD 112 and RAD 121-221. Lecture 3
hours per week.

RAD 215 CORRELATED RADIOGRAPHIC THEORY (1-2cr)—Presents intensive correlation of all mejar
radiologic tedmology subject areas. Studies interrelarianships of biology, giysics, principles of exposure,
radiologic procedures, patient care, and radiation protection. Prerequisite: RAD 110, RAD 112 and RAD
121-221. Lecture 1-2 hours per week.

RAD 221 RADIOGRAPHIC PROCEDURES II (4 cr.)-Cmtimues procedures for positioning the patient’s
anatomical structures relative to X-ray beam and image receptor. Hrphasizes procedures for routine
examination of the skull, omtrast studies of intermal orgens, and special procedures erployed in the more
complicated irwvestigation of the humen body. Prerequisite: RAD 110 and RAD 121. Lecture 3 hours.
Iaboratory 3 hours. Tdral 6 hours per week.

RAD 225 SPECIALIZED PATIENT CARE PROCEDURE (2 cr)—Focuses on specific nursing procedures
associated with routine and emergency conditions encountered in the performence of radiographic
examinations. Teaches medication preparation and administration principles. Prerequisite: RAD 110, RAD
112 and RAD 121-221. Lecture 2 hours per week.
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RAD 240 RADIOGRAPHIC PATHOLOGY (3 ar)—Presents a survey of comon medical and surgical
disorders that affect radiographic imege. Discusses caditians related to different systems of the humen
body . Studies the correlation of these conditions with radicgraphs. Prerequisite: BIO 141-142 and RAD 121-
221. Lecture 3 hours per week.

RAD 245 RADIOLOGIC SPECIALTIES (1-2 cr)-Introduces the study of treatment of disease as it
relates to various imaging modalities, computerized tomography, and megnetic resonance imaging.
Introduces camputers and other imovations in radiclogy. HEwphasizes theory, principle of cperatiom, and
clinical application of these topics. Prerequisite: Acoceptance into the Radiogrephy Program. Lecture 1-2
hours per week.

RAD 246 SPECIAL PROCEDURES (1-2 cr.)-Studies special radiographic and surgical procedures and
equipment employed in the more complicated imvestigation of intermal conditions of the humen body.
Prerequisite: BIO 141-142 and RAD 121-221. Lecture 1-2 hours per week.

RAD 247 CROSS-SECTIONALANATOMY (2-3cr)--Presents a specialized study of cross-sectiamal anatamy
relevant to secticnal imeging modalities such as camputed tomography and magnetic resonance imeging.
Prerequisite: ARRT or eligible. Prerequisite: ARRT or eligible, BIO 141-142 and RRD 21-221. Lecture 2-3
hours per week.

RAD 255 RADIOGRAPHIC EQUIPMENT (3 cr.) ---Studies principles and cperation of general and specialized
x-ray equipment. Prerequisite: RAD 110, RAD 112 and RAD 245. Lecture 3 hours per week.

RAD 256 RADIOGRAPHIC FILM EVALUATION (3 cr)—Presents a oconcentrated study and practical
evaluation of radiographic quality and disease affects an radiographs. Focuses on tecdmical factors,
procedural factars, equipment melfunctions, ard other difficulties associated with radiograghs. Prerequisites:
BIO 141,142, RAD 111,112,121, 221. ILecture 3 hours per week.

REAL ESTATE (REA)

REA 100 PRINCIPLES OF REAL ESTATE (4 cr)— Examines practical applications of real estate principles.
Includes a study of titles, estates, land descriptians, omtracts, leggl instruments and ooospts, real
estate mathematics, financing, agency, appraisal, fair housing, and memegement of real estate. ILectre
4 hours per week.

REA 215 REAL ESTATE BROKERAGE (3 cr)—-Cmsiders administrative principles and practices of real
estate brckerage, financial omtrol and merketing of real property. Lecture 3 hours per week.

REA 216 REAL ESTATE APPRAISAL (@ar)— Explores fundamentals of resl estate valuation. Introduces
the Uniform Standards of Professional Appraisal Practice and the Uniform Residential Appraisal Report
form.mulations, working prablems and reviewing actual appraisals. Includes the opportunities available
in the appraisal field. Lecture 3-4 hours per week.

REA 217 REAL ESTATE FINANCE (3 cr)— Presents principles and practices of finencing real estate.
Mnalyzes various types of note contracts and mortgage and deed of trust instruments. Covers underwrit-
ing of cowentional and govermment insured and guaranteed loans. Lecture 3 hours per week.

REA 225 REAL PROPERTY MANAGEMENT (3 cr.)— Introduces the field of property menagement. Focuses
o the principles of tenant selection and retention, financial memagement, and building maintenance.
ILecture 3 hours per week.

REA 245 REAL ESTATE LAW (3 cr)— Focuses on real estate law, inchuding rigts pertaining to property
ownership and management, agency, axiracts, transfers of real property omership, fair housing, ard tax
implications. Lecture 3 hours per week.

RELIGION (REL)

REL 100 INTRODUCTION TO THE STUDY OF RELIGION (3 cr.)-Explores varicus religicus perspectives
ard ways of thinking about religicus themes and religicus experience. Lecture 3 hours per week.

REL 200 SURVEY OF THE OLD TESTAMENT (3 cr)-Surveys books of the Old Testament, with
emphasis on prophetic historical boocks. Examines the historical and geographical setting and place of the
Israelites in the ancient Middle East as backgroud to the writings. Lecture 3 hours per week.
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REL 210 SURVEY OF THE NEW TESTAMENT (3 cr)—-Surveys books of the New Testament, with special
attention upm placing the writings within their historical and geographical setting. Iecture 3 hours per
week.

REL 230 RELIGIONS OF THE WORLD (3 cr.)-Introduces the religians of the world with attention to
argin, histary, and doctrine. Lecture 3 hours per week.

REL 246 CHRISTIANITY (3 cr.)-Examines the origins and historical development of Christianity,ts
basic metaphysical and theclogical assunmptians, its essential doctrines, and the present state of the
church in the modem world. Lecture 3 hours per week.

RESPIRATO RY CARE (RTH)

RTH 101 INTEGRATED SCIENCES FOR RESPIRATO RY (ARE I (3 cr)-Integrates the application of
mathematics, chemistry, micrdbiology, physics, and computer techlnology as these sciences apply to the
practice of respiratory care. Iecture 2 hours. Iaboratory 3 hours. Tdal 5 hours per week.

RTH 111ANATOMYAND PHYSIOLOGY OF THE CARDIOPULMONARY SYSTEM (3 cr)—Concentrates
on the anatomy and physiology of the cardiopulmonary system. Students not in program can be
approved to take the course with Program Director approval. Lecture 3 hours per week.

RTH 112 PATHOLOGY OF THE CARDIOPULMONARY SYSTEM (3 cr)—Presents pathooysiology of
medical and surgical di with enphasis upon di of the cardicpulmonary system. Prerequisite
RTH 111 with "C" or above; or Program Director approval. ILecture 3 hours per week.

RTH 131-132 RESPIRATO RY CARE THEORY AND PROCEDURES I-II (4 cr.) @ a)--Presents theory
of eguipment and procedures used for patients requiring general and critical cardicpulmonary care.
Corequisite RTH 111, and RTH 101, with "C" or better. Prerequisite far RTH 132 is RTH 131, with "C" or
better. Iecture 3 hours. ILsboratory 3 hours. Tdal 6 hours per week.

RTH 135 DIAGNOSTIC AND THERAPEUTIC PROCEDURES I (2 cr.)-Focuses on purpose, implementation
and evaluation of equipment, and procedures used in the diagnosis and therapeutic menagement of
patients with cardigpulmomnary disease. Prerequisite RIH 131-132 with "C" or better. Lecture 1-2 hour.
Isboratory 0-3 hours. Tdral 2-4 hours per week.

RTH 145 PHARMACOLOGY FOR RESPIRATO RY (ARE I (1-2 cr)—Presents selection criteria for the use
of, and detailed information on pharmacologic agents used in pulmonary care. Prerequisites RIH 101,
111, BIO 141 with "C" or better; or Program Director Approval. Lecture 1-2 hours per week.

RTH 190 COORDINATED PRACTICE IN RESPIRATO RY CARE (1-5 cr)—Coordinated practice in selected
health agencies coordinated by the College. Credit/Practice Ratio mexdimum 1:5 hours. May be repeated
for aedit. Variable hours.

RTH 215 PULMONARY REHABILITATION (1 cr.)—Focuses on purpose and implementatim of a
comprehensive pulmonary rehabilitation program. Prerequisites RTH 111, 131-132, RTH 112 with "C" ar
better. Iecture 1 hour per week.

RTH 223 CARDIOPULMONARY SCIENCE III (2 cr.)-Contimues the exploration of the topics discussed
InRTH 121 and 222. Prerequisites RTH 111, 131-132, 135; with "C" or better; sgohomore status. Lecture
2 hours per week.

RTH 226 THEORY OF NEONATAL AND PEDIATRIC RESPIRATO RY CARE (2 cr)—Focuses on
cardicpulmonary physiology and pathology of the newborn and pediatric patient. Prerequisites RIH
111,131-132, 135 with "C" or better. ILecture 2 hours per week.

RTH 245 PHARMACOLOGY FOR RESPIRATO RY (ARE IT (2 cr)— Concentrates on pharmacologic
agent s used in the menagement of the critically i1l patient. Prerequisites RTH 101,111, 145, BIO 141, or
Program Director Agproval. Lecture 2 hours per week.

RTH 254 ADVANCED CLINICAL PROCEDURES IV (3-4 cr)—Offers clinical instructim in advenced
patient care practice. Clinical 15-20 hours per week.

RTH 265 CURRENT ISSUES IN RESPIRATO RY CARE (2-3 cr.)—Explores auwrrent issues af fecting the
professian of respiratory care. Lecture 2-3 hours per week.
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RTH 267 12 LEAD ELECTROCARDIOGRAPHIC DIAGNOSTICS (3 cr.)-Presents a basic review of
cardiac anatomy and physiology, and fundamental EKG's including the dysrdwtlmias. The focus of the
remeinder of the course is 12-lead diagnostics, including bundle branch blocks; hemiblocks; digitalis
effects; myocardial ischemia, injury and infarction and related weve charnges. Lecture 3 hours per week.

RTH 290 COORDINATED PRACTICE IN RESPIRATO RY CARE (1-5 cr)—Coordinated practice in selected
health agencies ccordinated by the College. Credit/Practice Ratio meximum 1:5 hours. May be repeated
for aredit.  Vardable haurs.

SAFETY (SAF)

SAF 120 SAFETYAND HEALTH STANDARDS: REGULATIONS AND CODES (3 cr)— Teaches development
of safety standards, the Occupaticnal Safety and Health Act (OSHR), its nules ard regulations; pemalties
for non-compliance, and methods of conmpliance. Includes an examination of Goverrment Regulatory
Codes and appraisal of consensus, advisory, ard praorietary standards. Lecture 3 hours per week.

SAF 126 PRINCIPLES OF INDUSTRIAL SAFETY (3 ar)— Teaches principles and practices of accident
prevention, analysis of accident causes, mechanical safeguards, fire prevention, housekeeping,
ococupatianal diseases, first aid, safety argenization, protection equipment and general safety principles
arnd promotion. Iecture 3 hours per week.

SAF 127 INDUSTRIAL SAFETY (2 cr.)—Provides basic understanding of safety and health in an industrial
situation. Includes hazardous meterials, substances, oaditions, activities and habits as well as the
prescribed methods and equipment needed for the apprentice to protect himself/herself and others.
Lecture 2 hours.

SAF 135 SAFETY PROGRAM ORGANIZATION AND ADMINISTRATIN (3 cr)—Introduces techniques of
organizing and administering practical safety programs. Hrphasizes safety as a menagement function.
Included an examination of history, occupatianal safety and health regulatians, and a survey of current
laws, codes, and standards. ILecture 3 hours per week.

SAF 246 HAZARDOUS CHEMICALS, MATERIALS, AND WASTE IN THE WORKPLACE (3 cr.— Introduce
the nules and regulations governing use, exposure to, and disposal of hazardous chemicals, materials, and
waste by-products. Discusses OSHA "Right to Know Laws," EPA and RCRA regulatians. Provides the
techniques to interpret and understand the code of Federal Regulations. Emphasis on menagement
mendates, strategies, and options to comply with these regulations. Lecture 3 hours per week.

SOCIOLOGY (SOC)
SOC 200 PRINCIPLES TO SOCIOLOGY (3 cr.)-Introduces fundamentals of social life. Presents
significant research ard theory in areas such as aulture, social structire, socialization, deviance, social
stratification, and social institutians. ILectire 3 houars per wesk.
SOC 215 SOCIOLOGY OF THE FAMILY (3ar)— Studies topics such as merriage and family in social and

aultural context. Addresses the single scene, dating and merriage styles, child-rearing, husbend and wife
interaction, single parent families, altemative lifestyles. Iectire 3 hows per wesk.

SOC 235 JUVENILE DELINQUENCY (3 cr.)-—Studies demographic trends, casual theories, and control
of juvenile delinquency. Presarts juveniles’ interactio with family, sdwools, police, corts, treatment
programs, ard facilities. Also approved for ADJ Juvenile curriculum. Iecture 3 hours per week.

SOC 236 CRIMINOLOGY (3 cr.)-Studies research and casual theories of criminal behavior. Examines
crime statistics, crime victims, and types of crimiral offenses. Introduces role of police, judicial and
correctional system in treatment and punishment of of fenders. Is also agoroved for ADJ Criminology.
Lecture 3 hours per week.

SOC 245 SOCIOLOGY OF AGING (3 cr.)-Introduces study of aging with special emphasis an later
sages of the life gycle. Includes theories of aging, historical and carparative settings, social policy, ad
future trends of aging. Iecture 3 hours per week.

SOC 265 SOCIAL PSYCHOLOGY (3 cr.)-Examines individuals in social cotexts: social roles, group
processes ard intergroup relatians. May include small group interactian, social behavior, social cognition,
amnformity, attitudes, and motivation. Prerequisite SOC 200 or 201. ILecture 3 hours per week.
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SOC 268 SOCIAL PROBLEMS (3 cr.)-Applies sociological concepts and methods to analysis of current
social prablems. Includes delinquency and crime, mental illness, drug addiction, aladholism, sexual
behavior, population crisis, race relations, family and comnity disorgenization, poverty, autometion,
wars, and disarmement. Lecture 3 hours per week.

SPANISH (SPR)
SPA 101-102 BEGINNING SPANISH I-IT (4-5 cr.) (4-5car)—Introduces understanding, spesking, reading,

ard writing skills and emphasizes basic Spanish sentence structure. Moy include an additional hour of
aral drill and practice per week. Lecture 4-5 hours per week.

SPA 201-202 INTERMEDIATE SPANISH I-IT (3-4 cr.) (34 ar)—Continues to develop understanding,
speaking, reading, and writing skills. Prerequisite SPA 102 ar equivalent. May include aral drill ard
practice. Iecture 3-4 hours per week. May include ae additiamal hour of oral practice per week.

SPA 211-212 INTERMEDIATE SPANISH CONVERSATIN I-IT (3 cr.) (3 ar)—Continues to develop
fluency through enphasis on idioms and other complex sentence structures. Prerequisite SPA 202 or
equivalent. Iecture 3 hours per week.

SPEECH AND DRAMA (SPD)

SPD 100 PRINCIPLES OF PUBLIC SPEAKING (3 cr.)-Applies theory and principles of public address
with emphasis on preparation ard delivery. Lecture 3 hours per week.

SPD 110 INTRODUCTION TO SPEECH COMMUNICATION (2-3 cr.)—Examines the elements af fecting
speech comunication at the individual, small group, and public comunication levels with emphasis on
practice of comuication at each level. Iecture 2-3 hours per week.

SPD 130 INTRODUCTION TO THE THEATRE (3 cr)-Surveys the principles of drama, the development
of theatre production, and selected plays to acquaint the student with variocus types of theatrical
presentations. Lecture 3 hours per week.

STUDENT DEVELOPMENT (SDV)

SDV 01 STUDENT DEVELOPMENT (Insert Appropriate Disciplines) (1-5 cr.)—Reviews the basic
amospts ard skills necessary for students to progress satisfactorily in regular college courses. Lecture
1-5 hours per week.

SDV 05 ACADEMIC STRATEGIES FOR SPECIAL NEEDS STUDENTS (3 cr.)—Develops gills in tine
menagement and studying in specific academic areas. Assists special needs students in evaluation of
individial leaming styles and determination of specific study needs according to their deficiencies.
Provides on-going assessment of academic progress, hands-on instruction to microcomputer word
processing software and tutorial programs. Lecture 3 hours per week.

SDV 100 ORIENTATION (1 cr)—Assists students in transitio to college. Provides overviews of college
policies, procedimres, amrricular offerings. Encourages oattacts with other students and staff. Assists
students toward college success through information regarding effective study habits, career and academic
plaming, and other college rescurces available to students. May include English and math placement
testing.  Stragly recomended for first-time, full-time students. Required for graduation. Iecture 1
hour per week.

SDV 101 ORIENTATION TO (SPECIFY THE DISCIPLINE) (1-3 cr.)—Introduces students to tie sdlls
which are necessary to achieve their academic goals, to services offered at the college and to the
discipline in which they are erolled. Covers topics such as services at the college including the leaming
resources oanter; aamnseling, and advising; listening, test taking, and study skills; and topical areas which
are gpplicable to their perticular discipline. Lectire 1-3 hours per week.

SDV 104 STUDY SKILLS (1-3 cr.)-Assists students in plamning strategies to overcome noproductive
study habits and in implementing positive study behaviors. Includes menagement, memory improvement,
rnote taking, ard test taking. Lecture 1-3 hours per week.

SDV 105 PERSONAL DEVELOPMENT FROM A WOMAN’S PERSPECTIVE (1-2 cr.)—Addresses the
psychological and educational adjustment needs of the female college student. Covers three segments:
persanal development, career education, and study skills. Erphasizes the special needs of the re-entry
wonen. Provides education and sugport for the individual. Lecture 2 hours per week.
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SDV 106 PREPARATION FOR EMPLOYMENT (1-2 cr)-Provides experience in to resure writing,
preparation of applicatians, letters of gpplicatian, and successfully prepering for completing the jdo
interview. Assists studats in identifying their merketable skills, aptitudes, ard develaos strategies for
successful employment search. Assists students in understanding effective humen relations tectmiques
and comunication skills in jdo search. Lecture 1-2 hours per week.

SDV 108 COLLEGE SURVIVAL SKIILS (1-3 cr)— Provides an orientatim to the college. Introduces
study skills, career ard life plaming. Of fers an ggoortunity to engege in activities aimed at self-discovery.
Erpghesizes develogoment of “ooping skills” such as listening, interpersomal relations, carpetence, and
improved self-concept. Recommended for students enrolled in developmental courses. Lecture 1-3 hours
per week.

SDV 109 STUDENT LEADERSHIP DEVELOPMENT (1 cr.)-Provides opportunities for students to leam
leadership theory and skills for gpplication in campus organizations, ocomittees and groups. Lecture 1
hour per week.

TELECOMMUNICATIONS MANAGEMENT (TEL)

TEL 150 INTERNETWORKING I (3-4 cr.)-Introduces the functions of each layer of the ISO/OSI
reference model, data link and network addresses, data encapsulation, different classes of IP addresses
ard sunetting ard the function of the TCP/IP network-layer protoools. lLecture 2-3 hours. Laboratory 2-
3 hours. Taral 4-6 hours per week.

TEL 151 INTERNETWORKING II (3-4 cr)— Teaches features of the Cisco IOS softwere, including log in,
context-sensitive help, commend history and editing, loading software, configuring and verifying IP
addresses, preparing the initial configuration of a router, and adding routing protoools to the router
axfigration. Prerequisite: TEL 150. ILecture 2-3 hours. Isboratory 2-3 hours. Taal 4-6 hour per week.

TEL 250 INTERNETWORKING III (3-4 cr.)-Studies the advantages of IAN segmentation using bridges
routers, ard switches, Fast Ethemet oonfiguring access lists. Covers Sparming Tree Protoool and Virtual
IANs. Prerequistie: TEL 151. Lecture 2-3 hours. Iaboratory 2-3 hours. Tdal 4-6 hours per week.

TEL 251 INTERNETWORKING IV (3-4 cr.)-Focuses on the differences between the following WAN
services: IAPB, Frame Relay, ISDN/LAP HDLC, PPP, ard IIR. Prerequisite: TEL 250. ILectire 2-3
hours. Iaboratory 2-3 hours. Tdral 4-6 hours per week.

TRUCK DRIVING (TRK)

TRK 101 DOT SAFETY RULES AND REGULATIONS (2 cr)—Includes an intensive study of the Department
of Transportation and state and local laws and regulations governing the motor carrier industry as applied
to the professianal cperation of comercial vehicles. Co-reguisites TRK 102 and 103. Lecture 2 hours per
week.

TRK 102 PREVENTIVE MAINTENANCE FOR TRUCK DRIVERS (1 cr.)-Focuses on the fundamentals of
preventive maintenance and inspection procedures of gasoline and diesel powered tractor-trailers. Includes
drivelines, breke systems, electrical system and accessories encountered by the professional truck
driver. Co-requisites TRK 101 and 103. Iecture 1 hour per week.

TRK 103 TRACTOR TRAILER DRIVING (9 cr.)-—Prepares the prospective driver to cperate a motor
vehicle in a safe and respansible marmer. Provides practical training in over-the-roed ard city driving,
including backing skills, and pre-trip inspection. BErphasizes defensive driving. Co-requisites TRK 101 and
102. ILecture 3 hours. ILaboratory 12 hours. Tdal 15 hours per week.

TRK 110 SURVEY OF THE TRUCKING INDUSTRY (3 cr.)---Provides an overview of the trucking
imdistry, and the deracteristics of the professiaml truck driver. Enphasizes the uses of tedimology in
the trudkdng industry, including simulators, mobile information memagement and commmnication, and
electranic mepping tectniques. Provides an introduction to the transportation of hazardous materials and
erviramental issues.
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VETERINARYASSISTANT (VET)

VET 100 INTRODUCTION TO ANIMAL SCIENCE (3-4 cr.)---Surveys the comon breads of small and
large domestic animals, including identification, menegement, and restraint. Lecture 2-3 hours. Labora-
tary 3 haws. Tdal 5-6 hours per week.

VET 101 INTRODUCTION TO VETERINARY ASSISTING (3 cr.)---Presents basic information about
assisting the veterinarian. Includes information about companion animels, primerily dogs and cats.
Iecture 3 hours per week.

VET 102 CARE AND MAINTENANCE OF SMALL DOMESTIC ANIMALS (3 cr.) ---Presents basic informa-
tion about general and veterinary memagement of small domestic animals, especially dogs and cats.
Provides information concerning animal and humen safety, animel restrain, mutrition, common
medical terminology, medical history, and other topics related to the care and maintenance of small
animels. Lecture 3 hours per week.

VET 103 VETERINARY OFFICE ASSISTING (3 cr.)---Presents basic information about common business
procedires used in veterinary practice. Includes client and staff relationships and veterinary regulations.
ILecture 3 hours per week.

VET 236 COMPANION ANIMAL BEHAVIOR (2-3 cr.— Teaches basic behavior concepts as they apply to
dogs, cats, horses. Stresses prevention and treatment of behavior prablems. Lecture 2-3 hours per week.

WELDING (WEL)

WEL 117 OXYFUEL WELDING AND CUTTING (3-4 cr.)-Introduces history of axyacetylene welding,
principles of welding and cutting, nomenclature of the equipment, development of the puddle, ruming flat
beads, ad hutt welding in different positians. Explains silver brazing, silver and soft soldering, and safety
procedures in the use of tools and equipment. Lecture 2 hours. Isboratory 3-6 hours. Tdral 5-8 hours per
week.

WEL 123 SHIELDED METAL ARC WELDING (Basic) (3-4 cr)--Teaches operation of AC and DC power
saurces, welding polarities, heats and electrodes for use in joining varicus metal alloys by the arc welding
process; Deals with ruming beads, butt, and fillet welds in all positions. Brpghasizes safety procedures.
Iecture 2 hours. Laboratory 3-6 hours. Tdal 5-8 hours per week.

WEL 126 PIPE WELDING I (3-4 cr)— Teaches metal arc welding processes including the welding of
pressure piping in the horizantal, vertical, and horizantal-fixed positians in accordance with section IX of
tte ASME Code. Lecture 2-3 hours. Laboratory 3 hours. Tdral 5 hours per week.

WEL 130 INERT GAS WELDING (3 cr.)-—Introduces practical cperatians in the uses of inert-gas-shield
arc welding. Discusses equipment, safety operations, welding practice in the varicus positians, process
applications, and mermal and semi-autamatic welding. Lecture 2 hours. Laboratory 3-6 hours. Tdaral 5-8
hours per week.

WEL 141-142 WELDER QUALIFICATION TESTS I-II (3-4 cr.) 34 ar)— Studies tecniques and practices
of testing welded joints through destructive and non-destructive test. ILecture 2 hours. ILaboratory 3-6
hos. Taal 5-8 hours per week.

WEL 160 GAS METAL ARC WELDING (3-4 cr)—Introduces semi-automatic welding processes with

advsis a practical ggplication. Includes the study of filler wires, fluxes, ard gases. Lecture 2 hours.
Iaboratory 3-6 hours. Taal 5-8 hours per week.
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o Comumity Health
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	PRESIDENT OF THE COLLEGE 
	Dr. J. Mark Estepp 
	Curriculum Advisory Committees 
	Curriculum Advisory Committees 
	Administration of Justice -Kathleen Bassett, Buchanan County; David Belcher, Dickenson County; James Brooks, Buchanan County; Harry Cundiff, Tazewell County; Frank Dorton, Tazewell County; Steve Dye, Russell County; Ray Foster, Buchanan County; Dave Fowler, Tazewell County; Brian Hieatt, Tazewell County; Don Johnston, City of Bristol; Don Monteith, Sullivan County; Lana Moore, Bland/Tazewell County; William Price, City of Bristol; William Puckett, Tazewell County; Barney Stiltner, Buchanan County. 
	Administrative Support Technology and Clerical -  Brenda Davis, Tazewell County; Shelly Keene Hicks, Tazewell County; Julie Huffman, Russell County; Joan Jamison, Buchanan County; Roseann Jones, Russell County; Jean Jordan, Russell County; Vickie Lambert, Dickenson County; Edward Matney, Buchanan County; Tamara Neo, Buchanan County; Keith Viers, Dickenson County; Ina Mae Ward, Tazewell County; Tim Whited, Tazewell County. 
	Arts and Crafts Production -  Betty Brainerd, Tazewell County; Hal Brainerd, Tazewell County;  Lou Grimm, Tazewell County; Johnny Hagerman, Tazewell County; Courtney Honaker, Russell County; Robert Layne, Tazewell County; Doyle Rasnick, Tazewell County; Richard Smith, Tazewell County; Allison Street, Buchanan County; Evan Sweetser, Tazewell County. 
	Automotive Industries and Diesel -Gary Barker, Washington County;  Eugene Childress, Tazewell County; Raymond Ferrell, Buchanan County; Larry Goodman, Russell County; Jeffrey D. Hodges, Buchanan County; Doug Keen, Buchanan County; Ronnie Martin Jr., Tazewell County. 
	Community Services -Sandra Cole, Buchanan County; Nancy Dickenson, Russell County; Patty Y. Fletcher, Buchanan County; Rita Jo Hall Banner, Russell County; Margaret Shawver, Tazewell County. 
	ComputerAided Drafting and Design - Billy Campbell, Buchanan County; Andy Cecil, Tazewell County; Bill Conoy, Tazewell County; Jeremy Hall, Tazewell County; Robert French, Tazewell County; Mary Beth McGlothlin, Mercer County; Wayne Newberry, Dickenson County; Lee Osborne, Tazewell County; Danny Price, Russell County. 
	Early Childhood Education -Carol Breeding, Buchanan County; Brenda Coleman, Buchanan County; Mona Justice Cordle, Tazewell County; Linda Hayes, Tazewell County; Jane Tickle, Tazewell County. 
	Electronics/Electrical - Daniel Bowling, III, Raleigh County; Shawn Boyd, Buchanan County; Brian Keith Cordle, Buchanan County; Christopher Davis, Wise County; Craig Earls, Tazewell County;  Randall Hash, Bland County; Michael Horn, Buchanan County; Jeffrey K. Ingram, Russell County; Kerry J. Johnson, Tazewell County; Jackie Meade, Russell County;  Robert Riggins, Mercer County; Gary Sergent, Tazewell County; Brian Testerman, Mercer County; Randy Woodward, Washington County, Debbie Wroczynski, Russell Count
	Emergency Medical Services Technology - Kathren Dowdy, Tazewell County; Frank Hart, Tazewell County; Ron Kendrick, Dickenson County; Delilah Long, Russell County; Tina Owens, Buchanan County. 
	Environmental Management - Steve Lenhart, City of Radford; Dan Manweiler, Washington County; Marshall S. Miller, Tazewell County; Cliff Musick, Washington County; Tony Scales, Wise County; George Young, City of Bristol. 
	Finance - E. Robert Adams, Jr., Tazewell County; Michael Bandy, Tazewell County; Ron Bostic, Russell County; Linda Delaney, Dickenson County; Douglas Hess, Tazewell County; Richard Hudson, Tazewell County; David M. Nichols, Tazewell County; Todd Owens, Buchanan County; Patricia B. Rowe, Buchanan County, Steven L. Shortt, Russell County; Steve Lane Wood, Buchanan County. 
	Health Care Technician - Rose Hurley, Tazewell County; Brenda C. Porter, Tazewell County;  Linda Smith, Russell County; Patricia Sluss, Tazewell County; Sue Yates, Tazewell County. 
	Heating, Ventilation and Air Conditioning - J. F. Blankenship, Russell County; Sedwyn P. Crockett, Jr., Tazewell County; Larry Dye, Tazewell County; Mike Fletcher, Russell County; Timothy D. Lusk, Mercer County; Curtis Osborne, Buchanan County; Dale Rasnick, Dickenson County; Dallas Sparks, Tazewell County; Stephen H. Starnes, Russell County. 
	Hospitality Management - Gerald Arrington, Dickenson County;  Mary Lou Bevins, Russell County; Susan Blansett, Dickenson County; Ginger Branton, Tazewell County;  Don Gates, Russell County; Neva Hamilton, Wise County; Mitzi James, Tazewell County; Clint Neal,  Tazewell County; Raymond Shepard, Tazewell County;  Carol Whitt, Tazewell County. 
	Human Services - Mary F. Cole, Tazewell County; Eddie Harrison, Russell County; Cindy Hess, Russell Hall; Ruth Horn, Buchanan County; Rita Keen, Russell County; Larry Kennedy, Dickenson; Jane A. Peay, Tazewell County; Henry Smith, Tazewell County; Rex Tester, Tazewell County; Sandra Waldron, Tazewell County, Diane Wallace, Tazewell County. 
	Management -Tony Barton, Russell County; Bill Crigger, Buchanan County; Richard Edwards, Dickenson County; Gerald Kowzan, Buchanan County; Mark Payne, Russell County; Frank Pyott, Tazewell County; Joe Ratliff, Russell County; Keith Sheets, Tazewell County; James Spencer, III, Tazewell County; Debra Wroczynski, Russell County. 
	Manufacturing - David W. Bandy, Tazewell County; Danny Brainard, Tazewell County; Shirley R. Buchanan, Tazewell County; Andy Cecil, Tazewell County; Bill Conoy, Tazewell County; Jerry Lockhart, Buchanan County;  Lee Osborne, Tazewell County; Darrell Snell, Tazewell County. 
	Nursing - Davina Arms, Russell County; Ellen Carello, Tazewell County; Dana Collins, Tazewell;  Sue Cook, Buchanan County; Sandy Cozzolino, Russell County; Sandra Culler, Tazewell County; David Darden, Tazewell County; Kathren Dowdy, Tazewell County; Rose Hurley, Tazewell County; Dolores Mulkey, Tazewell County;  Sharon Musick, Tazewell County; Bobbi Carter Neal, Russell County; William Taylor, Russell County; Lilly Thacker, Buchanan County. 
	Occupational Therapy Assistant - Greta Browning, Buchanan County; Richard Davis, Buchanan County; Jane Hill, Washington County; Alicia Holbrook, Washington County; Crystal Keen, Mercer County; Billy Carol Keene, Tazewell County; Jennifer Lambert, Mercer County; Amy McGlothlin, Tazewell County; Nancy Musick, Washington County; Andy Powers, Tazewell County; Natasha Hay Viers, Wise County. 
	Phlebotomy - Beverly Anderson, Buchanan County; Mary Boysaw, Mercer County; Donna Buckles, Tazewell County; Doug Gasparado, Russell County; James Gibberson, Mercer County; Mary Jane Jones, Tazewell County; Debra Parks, Russell County; Nadine Rasnake, Russell County; Brian Reynolds, Smyth County; Jim Romeo, Washington County; Dennis Sargent, Tazewell County; Betsy West, Tazewell County; Peter West, Tazewell County. 
	Practical Nursing - Toby Cook, Russell County; Sandy Cozzolino, Russell County; Sandra Culler, Tazewell County; Connie Davis, Tazewell County; Patti Dorton, Tazewell County; Kathren Dowdy, Tazewell County; Wanda Fletcher, Washington County; Joyce Helton, Buchanan County; Kathy Mitchell, Tazewell County; Mary Alice Roe, Washington County; Lilly Thacker, Buchanan County; Sue Yates, Tazewell County. 
	Radio/TV Broadcast Production/Photography/Journalism - Edith Brown, Tazewell County; Greg Carter, Mercer County; Lodge Compton, Buchanan County; Rufus "Shang Hai" Nickles, Dickenson County; Kathy Still, City of Norton; Mike Still, Tazewell County. 
	Radiologic Technology - Ernest Coburn, MD, Washington County; Kathren Dowdy, MSN, Tazewell County; Cindy Hill, RT(R), (CV), Washington County; Wayne Keene, B.A., RT, R (CT), Russell County; Rita Mitchell, RT (R), Buchanan County; Bobby Mullins, Smyth County; Elizabeth Myers, RT(R), Tazewell County; Connie Pruitt, RT(R), Tazewell County. 
	Respiratory Care -Dave Bittle, Roanoke County; Denise Blankenship, RRT, Russell County; Cathy Blevins RRT, City of Galax; Lynne Brown, RRT, Tazewell County; Judy Combs, RPFT, RRT, Russell County; Randy Forehand, MD, Tazewell County; Jennifer Griffin, Pulaski County; Eric Hawkins, RRT, Mercer County; Brian Hobson, Sullivan County; Alicia Honaker, Tazewell County, Michael Honaker, RRT, Wythe County; Becky Kennedy, RRT, CPFT, Tazewell County; Priscilla McReynolds, CPFT, RRT, Tazewell County; Bernadette Mullins
	Security Services Training - Donald W. Ayers, Washington County; Robert Craig, Washington County; Bruce Dando, Washington County; Frank Dorton, Tazewell County; Joe Fryan, Washington County;  Don Johnston, City of Bristol; Don Monteith, Sullivan County; David Nelson, City of Bristol; Walt Parker, Russell County; Steve Smith, Washington County. 
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	Alice C. Brown ................................................................................................. Psychology. 
	B. S., East Tennessee State University, 1971; M. A., East Tennessee State University, 
	1974. Michael S. Brown ....................................... Instructional Technology and Graphic Design 
	A. A. S., Southwest Virginia Community College, 1992;  B. S., East Tennessee State 
	University, 1994; M. S., East Tennessee State University, 1999. Glenda Calver ................................................. Procurement Technical Assistance Officer 
	B. A., Virginia Intermont College, 1983. Thomas A. Cash ................................. Coordinator of Distance and Distributed Learning 
	B. S., East Tennessee State University, 1971; M. A., East Tennessee State University, 
	1976. Judy S. Castle ........................................................................................................ English 
	B. A., Virginia Intermont College, 1981; M. A., East Tennessee State University, 1986. Natalie J. Chambers-Ramsey.......................................................Counselor/Financial Aid 
	B. A., Radford University, 1990; M. B. A., Radford University, 1993; Ed. D., University 
	of Virginia, 2004. Robert Chambers ........................................... Program Developer, Continuing Education 
	B. S., Bluefield State College, 1972; M. A., West Virginia College of Graduate Studies, 1988. 
	Ralph M. Cochran ......................................................................... Radiologic Technology. 
	A. A. S., Southwest Virginia Community College, 1974;  R. B. A., Bluefield State College, 
	1992; M.S.ED., Saint Joseph's College, 2007. Kenneth M. Cross ........................................................................ Business Management 
	B. A., King College, 1972; M. A., East Tennessee State University, 1984. Garry W. Damron ........................................................................ Automotive Technology 
	A. A. S., Wayne Community College, 1971; R. B. A., Bluefield State College, 1985. Connie L. Davis ........................... Continuing Education Program Developer/Health Care 
	A. D. N., Southwest Virginia  Community College, 1982; B. S. N., West Virginia University, 1987; M. S. N., Bellarmine College, 1991. 
	Stephanie Davis...........................................................Project ACCESS Director/Counselor B.S., East Tennessee State University, 1982; M.A., Virginia Commonwealth University, 1991. 
	Eva C. Dawson................................................Program Developer, Continuing Education. 
	B. S., East Tennessee State University, 1976; M. A., Tusculum College, 1990; Ed. D, East Tennessee State University, 2004. 
	Joseph S. DiPietro ..................... Program Head, Cardiopulmonary and Neurophysiologic                                                                                                                  Sciences Programs 
	B. A., Emory and Henry College, 1974; Diploma, University of Chicago Hospital and 
	Clinics, 1976; M. S., Old Dominion University, 1981; Ph. D., LaSalle University, 1997. James Dye...............Information Systems Technology/Administrative Support Technology 
	A. A. S., Southwest Virginia Community College, 1988; B. B. A., Radford University, 1990; M. B. A., Radford University, 1998. 
	J. Mark Estepp ..................................................................................................... President B.S., Berea College, 1977; M.S., Murray State University, 1978; Ph.D., University of Missouri, 1981. 
	James E. Farris...............................................Coordinator of Admisssions and  .Counseling B.A., Berea College, 1968; M.S., Radford College, 1972. William B. Fiess...............................................................................................Mathematics 
	B. S., Wheaton College, 1964; M. A., Pennsylvania State University, 1967. Jereial B. Fletcher.......................................................................................................English 
	B. A., Berea College, 1976; M. A., Virginia Polytechnic Institute and State University, 
	1978; C. A. G. S. E., Virginia Polytechnic Institute and State University, 1992. Barbara J. Fuller ....................................................................... Dean, Division of Business 
	B. S., East Tennessee State University, 1974; M. S. Ed., Virginia Polytechnic Institute and 
	State University, 1979; Ed. D., Virginia Polytechnic Institute and State University, 1994. Fredericka Goodman ....................................................................... Radiologic Technology 
	A. S., East Tennessee State University, 1981;  MRI Certificate, Chattanooga Technical Community College, 1991; B. S., East Tennessee State University, 1993; M. Ed, East Tennessee State University, 2003. 
	Brian Hale ......................................................................................................... Engineering. 
	A. A. S., Southwest Virginia Community College, 1993;  B. S., Virginia Polytechnic Institute and State University, 1995; M. S., Virginia Polytechnic Institute and State University, 1998. 
	Idana Hamilton ............................................. English and Computer-Assisted Instruction. 
	B. A., Clinch Valley College, 1970; M. A., Virginia Polytechnic Institute and State University, 1971. 
	Patsy S. Hankins ...................................................... Administrative Support Technology. 
	A. A. S., Southwest Virginia Community College, 1971;  B. S., Virginia Polytechnic Institute and State University, 1976; M. S., Virginia Polytechnic Institute and State University, 1978.. 
	Warren M. Harris ..................................................................................................... English. 
	B. A., University of Richmond, 1966; M. Div.,  Yale University,  1971; Ph. D., 
	Northwestern University, 1976. John Hartlen ................................................................... Occupational Therapy Assistant 
	A. A. S., Kennebec Valley Technical College, 1995; B.S., Old Dominion University, 2003. David Hayes ......................................... Diesel Technology/Mine Machinery Maintenance 
	A. A. S., Southwest Virginia Community College, 1984. 
	Lisa Henley ..................................................................................................... Mathematics    B.S., East Tennessee State University, 1987; M.Ed., Virginia Polytechnic and State    University, 2001. 
	Michael J. Henry .................................Project Director, Student Support Services, TRIO. 
	B. S., Bluefield State College, 1979; M. A., West Virginia College of Graduate Studies, 
	1989; Ed. D., East Tennessee State University, 1999. April Hess ................................................................................................ Human Services 
	A. A. S., Mountain Empire Community College, 1991; B. S., Virginia Intermont 
	College, 1992; M. Ed., East Tennessee State University, 1995. Gregory Horn.............................................................................................................English 
	B. A., Emory & Henry College, 1988; M. A., Hollins University, 1991. 
	Frank W. Horton................................................................Dean of Continuing Education and                  Dean, Division of Math, Science, and Health Technologies 
	B. A., University of Richmond, 1963; M. A., East Tennessee State University, 1966. Georgia T. Householder.............................................................................................Biology 
	B. S., Longwood College, 1975; M. S., East Tennessee State University, 1977. Karen Hudson.....................................................................Upward Bound Project Director 
	B. A., Alderson-Broaddus College, 1980; M. A., West Virginia University, 1984. Richard C. Hudson...........................Vice-President of Financial and Administrative Services 
	B. S., Alderson-Broaddus College, 1971; M. A., West Virginia University, 1975; 
	Ed. D., West Virginia University, 1981. Larry Hughes ............................................................................................................. HVAC 
	A. A. S., Southwest Virginia Community College, 1988;   A. A. S., Southwest Virginia 
	Community College, 1989; B. S., Bluefield State College, 1993. Phillip Imel..........................................................................................................Accounting
	 B. S., Morehead State University, 1981; M. B. A., Morehead State University, 1998. 
	Joyce Kinder .............................................. Director, Small Business Development Center B.A., Virginia Intermont College, 1998. Elizabeth King ............................................................................ College Bound Counselor 
	B. A., Emory and Henry College, 1968; M. Ed., West Georgia College, 1976. Mary Lawson ..................................................................... Foundation Executive Director 
	A. B., Queens College, 1961. Paris Lester, Jr.................................................................................. Business Management 
	B. S., East Tennessee State University, 1968; M. B. A., East Tennessee State University, 1973. 
	Vaughn K. Lester ....................................................................... Computer and Electronics. 
	B. S., Pikeville College, 1971; M. A. T., The Citadel, 1974;    A. A. S., Southwest 
	Virginia Community College, 1984. Terry M. Long ....................................................... Art Photography and Media Specialist 
	B. S., East Tennessee State University, 1974. Annette Looney ............................................................... Occupational Therapy Assistant 
	B. S., University of Tennesssee-Martin, 1989;  B. S., University of Tennessee-
	Memphis, 1992. Tony Lotito ................................................................... Coordinator of Evening Offerings 
	B. S., Concord College, 1968; M. A., East Tennessee State University, 1971; Ed. D., 
	Virginia Polytechnic Institute and State University, 1990. Frances Lowdermilk ................................... Student Support Services Transfer Counselor 
	B. S., Radford University, 1971; M. S, Radford University, 1981. Donald B. Lowe ....................................................... Radiologic Technology Program Head 
	A. A. S., Virginia Western Community College, 1988; B. S., Mars Hill College, 1976;
	 M. Ed., East Tennessee State University, 2003. 
	Brandy McCarroll .................................................................................................. Nursing A.D.N., Jefferson College of Health Sciences, 2000; B.S.N., University of Virginia's College at Wise, 2006. 
	Thomas K. McKnight ................................................................................ Reading/English. 
	B. A., Berea College, 1973; M. A., Virginia Polytechnic Institute and State. University, 1977; Ed. D., Virginia Polytechnic Institute and State University,. 1984; M. A., East Tennessee State University, 1995.. 
	Denise Miller....................................................................Veterans Upward Bound Advisor A.A.S., Southwest Virginia Community College, 1982; B.S., Old Dominion University, 2001. Roderick B. Moore ................ Associate Vice President of Student Development Services 
	B. A., St. Andrews College, 1970; M. A., Appalachian State University,. 1972; Ed. S., Appalachian State University, 1973; C. A. G. S., Virginia. Polytechnic Institute and State University, 1980.. 
	Terry L. Morris .................................................................................................. Chemistry. 
	B. S., Maryville College, 1964; M. A., Appalachian State University,1966; 
	Ph.D., University of Georgia, 1972. Mary S. Mullins ......................................... Program Counselor, Student Support Services 
	B. A., Emory & Henry College, 1975; M. Ed., University of Virginia,  1990; 
	C. A. G. S., Virginia Polytechnic Institute and State University, 1994; Ph. D., Virginia Polytechnic Institute and State University, 1997. Mark Mustard ..................................................... Coordinator, Cardiopulmonary Sciences B.A., Bluefield State, 1987. 
	Laura Murphy ................................................................................. Radiologic Technology B.A., Bluefield State College, 2000. 
	C. Jason Osborne .................................................................................................... Biology. 
	A. A. S., Southwest Virginia Community College, 1993; B. S., Radford University, 
	1997; M.S., East Tennessee State University, 2002. Sharon Peery .............................................................................. Career Services Counselor 
	B. A., Columbia College, 1972; M. Ed., University of South Carolina, 1973. 
	Tammy Pennington ................................................................................................. Nursing A.D.N., Virginia Highlands Community College, 1998; B.S.N., King College, 2006. 
	Diane R. Phillips .................................................................................................... Librarian. 
	A. A. S., Southwest Virginia Community College, 1988;  B. S., Bluefield State College, 1990; M. S. L. S., University of Tennessee, 1992. Sherrie Phillips..................................................................................LPN Program Director 
	A.D.N., Virginia Highlands Community College, 2002; B.S.N., King College, 2005. Anthony A. Roberts ................................................ Computer-Aided Drafting and Design 
	A. A. S., Virginia  Highlands Community College, 1981; B. S., East Tennessee 
	State University, 1994;  M. S., East Tennessee State University, 1997. Phyllis Roberts ............................................ Vice-President of Institutional Advancement 
	A. A. S., Southwest Virginia Community College, 1989;  B. S., Virginia Intermont College, 1994; M. A., Liberty University, 1999. Jonathan Romeo......................................................................................Artist-in-Residence
	   B.S., James Madison University, 1986; M.M., Virginia Commonwealth University, 1989. Janet Rowell ....... Information Systems Technology/Administrative Systems Technology 
	B. S., Southern Illinois University-Carbondale, 1984; M. S. Ed., Southern Illinois. University-Carbondale, 1987.. 
	Gwendalyn Slone ........................................................... Veterans Upward Bound Director A.A.S., Southwest Virginia Community College, 2000; B.B.A., Radford University, 2002; M.B.A., Radford University, 2004. 
	Edmond C. Smith ................................................................. Institutional Research  Officer. 
	B. S., Kutztown University, 1962;  M. A., The American University, 1965;  Ph. D., 
	The American University, 1975. Elizabeth A. Smith ................................................................................. Foreign Languages 
	B. S. Ed., Western Carolina University, 1986; M. A., University of Tennessee, 1989; 
	D.A., George Mason University, 2004. Shari F. Stacy ........................................................................................................... English 
	B. A., Lincoln Memorial University, 1986; M. A., Radford University, 1988; Ph. D., 
	University of Kentucky, 1997. Sandra B. Stephenson ................................................................................ Data Processing 
	A. S., Bluefield State College, 1975; B. S., Bluefield State College, 1976; M. S., West Virginia College of Graduate Studies, 1989. 
	Kevin Stillwell............................................................................................................Biology A.A.S., Southwest Virginia Community College, 1989; B.S. Bluefield College, 1991; M.S., University of Virginia, 2001. 
	Jerry Stinson ............................................................................... Administration of Justice A.A.S., Southwest Virginia Community College, 1987; B.S., East Tennessee State University, 1989; M.A., East Tennessee State University, 1998. 
	Martha Strouth ............................................................... Veterans Upward Bound Advisor B.A., Radford University, 1997. Gary L. Sullivan .......................................................................... Machine Tool Operations Southwest Virginia Community College, 1979. Robert G. Sutherland ............................................................... Dean of Learning Resources 
	B. S., East Tennessee State University, 1967; M. A., East Tennessee State University, 1969; C. A. G. S. E., Virginia Polytechnic Institute and State University, 1974; Ed. D., Southwest University, 1989. 
	Mary Margaret Thompson ..................... Tutorial Coordinator, Student Support Services. 
	B. S., Bluefield College, 1980; M. S., Radford University, 1993. 
	James H. Tolbert, R. N. ............................................................................ Respiratory Care. 
	A. S., Bluefield State College, 1976;   A. S., Santa Fe Community College, 1984; R. B. A., Bluefield State College, 1988;  A. S., Bluefield State College, 1991; M.S., Marshall University, 2006. 
	Robert H. Tomlinson .......................... Vice-President of Instruction and Dean, Division of Humanities and Social Sciences 
	B. A., University of Richmond, 1966; M. A., Michigan State University, 1967; Ph. D., Michigan State University, 1971. 
	Ann Marie Trivette ................................................................................................Math/PE A.A., Mitchell Community College, 1988; B.S. Appalachian State University, 1991; M.A., Appalachian State University, 1997; M.S., West Virginia University, 2006. 
	Joseph Trivette ............................................................................................................ Music. 
	B. M., Appalachian State University, 1993; M. M., Appalachian State University,1997; Ph. D., Florida State University, 2003. Donna VanHoy ......................................................................................  Paramedic Clinicals A.D.N., Wytheville Community College, 1990; B.S.N., Old Dominion University, 1996. Danny Whited ................................................................................................ Mathematics 
	A.S., Southwest Virginia Community College, 1974; B.A., Clinch Valley College, 1976;     M.S., East Tennessee State University, 1995. 
	R. Mark Wildman ..................................................... Co-Curricular Activities Coordinator.
	 B. S. R. S., Ohio University, 1980; M. Ed., Ohio University, 1985. David E. Witt..............................................................................................................Welding 
	Diploma, Southwest Virginia Community College, 1995. Teresa S. Woodard...............................................................................................Mathematics
	 B. S., Clinch Valley College, 1984; M. S. Ed., University of Virginia, 1986; Ed.D., Argosy University, 2002. Orpha Woods..............................................................................................................Nursing 
	A.A.S., Southwest Virginia Community College, 1988; B.S.N., Virginia Commonwealth     University, 1995. 
	VIRGINIAAPPALACHIAN TRICOLLEGE NURSING  FACULTY 
	VIRGINIAAPPALACHIAN TRICOLLEGE NURSING  FACULTY 
	Kathy J. Mitchell ......................... Dean, Virginia Appalachian Tricollege Nursing Program. 
	B. S. N., East Tennessee State University, 1976; M. S. N., University of Virginia, 1981. Melinda Barber……………………………………………………...Instructor of Nursing A.A.S., Southwest Virginia Community College, 1998; B.S.N., Medical College of Virginia at Virginia Commonwealth University, 1999; M.S.N., King College, 2007. Neyia Beavers .................................................................................. Instructor of Nursing A.A.S., Southwest Virginia Community College, 1998;  B.S.N., Virginia Commonwealth
	    University, 2004; M.S.N., Old Dominion University, 2007. Cathy C. Canody ................................................................ Associate Professor of Nursing 
	A. A. S., Virginia Highlands Community College, 1975; B. S. N., Radford University, 
	1981; M. S. N., University of Virginia, 1989. Deborah S. Clarkston .......................................................... Assistant Professor of Nursing 
	B.S.
	B.S.
	B.S.
	 N., University of Michigan, 1979; M. S. N., University of Virginia, 1990. Donna H. Cluesman ............................................................. Assistant Professor of Nursing 

	B.
	B.
	 S. N., Radford University, 1985. Barbara K. Gilbert ............................................................. Associate Professor of Nursing 

	A. 
	A. 
	A. S., Southwest Virginia Community College, 1985;  B. S. N., Bluefield State College, 1993; M. S. N., Radford University, 1998;  F. N. P., Radford University, 1998. 

	G. 
	G. 
	Christine Hobbs ............................................................. Assistant Professor of Nursing. 

	A. 
	A. 
	A. S., Southwest Virginia Community College, 1982, 1991; B. S., Old Dominion University, 1996. 


	Beverly Lester .................................................................................... Instructor of Nursing Nursing Diploma, Roanoke Memorial Hospital, 1978; B.S.N., Old Dominion University, 1998; M.S.N., King College, 2007. 
	Brandy M. McCarroll..........................................................................Instructor of Nursing A.A.S., Jefferson College of Health Sciences, 2000; B.S.N., University of Virginia atWise, 2006. 
	Lynn G. Moretz..........................................................................Associate Professor of Nursing. 
	B. S. N., East Tennessee State University, 1970; M. S. N., University of Virginia, 1981. Tammy Pennington..............................................................................Instructor of Nursing 
	A.A.S., Virginia Highlands Community College, 1998; B.S.N., King College, 2006. Connie P. Sherwood ............................................................................. Professor of Nursing 
	B. S. N., Berea College, 1971; M. S. N., Medical College of Virginia at Virginia 
	Commonwealth University, 1977. Kim Smith ........................................................................... Associate Professor of Nursing 
	A. S., Southwest Virginia Community College, 1984; B. S. N., Medical College of Virginia at Virginia Commonwealth University, 1991; M. S. N., East Tennessee State University, 1997. 
	Johanne E. Watson ............................................................. Associate Professor of Nursing. 
	A. S., Mountain Empire Community College, 1977; B. S. N., East Tennessee State University, 1980; M. S. N., University of Tennessee, 1986. 
	Barbara K. Williams ............................................................ Assistant Professor of Nursing Nursing Diploma, Johnston Memorial Hospital, 1970; B. S., St. Joseph’s College, 1981; 
	B. S. N., East Tennessee State University, 1986; M. S. N., University of Virginia, 1991. Deborah Wright .................................................................. Assistant Professor of Nursing 
	B. A., University of Virginia, 1987;  A. A. S., Mountain Empire Community College, 1994; B. S. N., University of Virginia at Wise, 1997; M.S.N., Old Dominion University, 2006. 


	STAFF 
	STAFF 
	Norma Lee Ann Addison .............. Administrative & Office Specialist III, Business Office. Carolyn Alley .................. Administrative & Office Specialist III, Economic Development. Tammy Austin ....................... Administrative & Office Specialist III, Health Technologies. Judy Bales ................................... Administrative & Office Specialist III, Business Office. Michael Bales ............................................................................ Fiscal Services Specialist I. 
	Social Sciences Division. Nannie P. Dunford ............................. General Administrative Manager II, Business Office. Margaret Dye .......................... Administration and Office Specialist II, Business Division. Sylvia Dye ....... Administrative & Office Specialist III, Distance and Distributed Learning. Mary Easterling ............................ Administrative & Office Specialist III, Business Office. Wayne Edwards .......................................... Trades Technician III, Administra
	Institutional Advancement. Guy E. Glover, Jr. ...................................................... IT Specialist II, Information Services. Cheryl Greer ................................. Administrative & Office Specialist III, Business Office. Rebecca Guess ....................Student Support Specialist II, Student Development Services. Laura Hagy.........   Administrative and Office Specialist  II, Distance and Distributed Learning. Jennifer Hale ....................................... Education Support S
	B. Eddie Hannah ........................................ Education Support Specialist III, Booth Center. 
	L. Gaynelle Harman .......................... Enrollment Services Coordinator, Admissions Office. Jackie Hartman ......................... Administrative & Office Specialist II, Learning Resources. 
	G. Wayne Huffman ............................ Law Enforcement Officer I, Administrative Services. Scott Jordan ....................................... Law Enforcement Officer I, Administrative Services. Christine K. Keene ..................................... Financial Services Specialist I, Business Office. Ron Kiser .......................................... Law Enforcement Officer II, Administrative Services. Terri Kiser ............................................................................... Libr
	Mildred Lowe ........................... Administrative and Office Specialist II, Evening Offerings. Lanna Lumpkins ...............................Media Specialist III, Distance and Distributed Learning. Joe Magee .............................. Electronic Technician II, Distance and Distributed Learning. Patricia Martin, M.S. .................. General Administration Coordinator I, Project ACCESS. Debra McGlothlin.........................................................Administrative & Office Specialist II,
	 Distance and Distributed Learning Betty Mitchell ............................. Administrative & Office Specialist III, Business Office Donna Morrow ...................................................... Procurement Officer I, Business Office 
	Charles Musick .......................................................... IT Specialist I, Information Services. Donna Musick .......................... Administrative & Office Specialist II, Admissions Office. Paula Owens .............................................................. IT Specialist I, Information Services. Teresa Pruett .............................................................. IT Specialist I, Information Services. Martha Rasnake, MBA ........................... Human Resources Analyst
	                               Mathematics, and Health Technologies Division. Christina Rimmer .......................... Education Support Specialist II, Continuing Education. Charles Robinette.......................................................IT Specialist I, Information Services. Ginger Robinette .................. Administrative & Office Specialist II, Continuing Education. Brenda Robinson ................. Administrative & Office Specialist II, Continuing Education. Edna Sizemore ..................
	V. Pauline Taylor ...................... Administrative & Office Specialist II, Community Center. Teresa Thompson ..................... Administrative & Office Specialist II, Admissions Office. Windell L. Turner ........................................................ IT Manager I, Information Services. Rhonda Vandyke, MBA ............. General Adminstration Coordinator I, President's Office. Sandra Walther ............................. Administrative & Office Specialist III, Business Office. Hazel Wilson .
	Adminstration and Financial Services Rowena Winfrey ....................................... Administrative & Office Support Specialist III,                                                   Student Support Services 


	GENERAL INFORMATION 
	GENERAL INFORMATION 
	Southwest Virginia Community College is a two-year institution of higher education established as a part of a state-wide system of community colleges serving primarily the residents of the counties of Buchanan, Dickenson (partial), Russell, and Tazewell.  The College operates under policies established by the State Board for Community Colleges and the Local College Board. The institution is financed primarily by State funds supplemented by contributions from the participating localities. 
	The College operates on the semester system and is open on a year-round basis.  Classes normally are held from 8:00 am through 9:00 pm. The availability of college credit courses in the evening allows the student who must work while going to college the opportunity to coordinate college activities with part-time employment. Any student may enroll for evening and/or daytime classes. 
	HISTORY 
	HISTORY 
	The 1966 General Assembly of Virginia authorized the establishment of a state-wide system of comprehensive community colleges and appointed a separate State Board to develop a Master Plan for a state-wide system of community college education in Virginia. The Master Plan designated a community college to be established in the area serving the counties of Buchanan, Dickenson (partial), Russell, and Tazewell. 
	A delegation of local citizens met with State officials to determine the feasibility of immediate development of a community college for the region. A local College Board was appointed in the summer of 1967, the Local Board recommended that the college be named Southwest Virginia Community College and that Dr. Charles R. King be appointed as president. 
	The College opened to students in the fall of 1968 with an initial enrollment of 710 students. Fall 2007 credit enrollment was 3,579 unduplicated headcount students. In addition, approximately 15,000 area residents were served through non-credit and community service programs during 2007. 

	PURPOSE 
	PURPOSE 
	Southwest Virginia Community College, as a comprehensive institution of higher education, dedicates its services to area citizens. Believing that each person should be given an opportunity for continuing personal and intellectual development, the College assumes responsibility as a catalyst in the life of the individual and the community.  SVCC provides citizens the means for improving skills; expanding knowledge as well as cultural, aesthetic and global awareness; and encouraging economic development and r
	Southwest Virginia Community College offers programs of traditional classroom instruction and technologically enhanced courses generally extending not more than two years beyond high school. Educational opportunities for adults and college-age youth include instruction in associate degree, diploma, and certificate programs, as well as in continuing education. Counseling services and other student development programs assist students with decisions on occupational, educational, and personal goals. 
	To implement these broadly conceived purposes, the College provides many options: 
	•. 
	•. 
	•. 
	Occupational Technical Education meets the demand for technicians, paraprofessionals, and skilled craftpersons for employment in industry, business, the professions, and government through curricula planned primarily to satisfy needs for and of workers within the SVCC service region. 
	-


	•. 
	•. 
	College Transfer Education offers college courses in the arts and sciences and preprofessional education designed to transfer to four-year colleges and universities. 
	-


	•. 
	•. 
	General Education encompasses the knowledge, skills, attitudes, and perspectives each student needs to improve as an individual, a worker, a consumer, and a citizen of the community and the world. General education encourages creative and critical thinking by helping students recognize the connections among bodies of knowledge through courses and special programs, such as honors seminars and across-the-curriculum programs. 

	•. 
	•. 
	Developmental Education Courses help prepare individuals for admission to an occupational technical or college transfer curriculum by developing basic skills necessary for personal or academic endeavors. 

	•. 
	•. 
	Continuing Education enables students to pursue learning experiences for work and personal enrichment which include degree and non-degree programs and courses at flexible times and locations. Work-force training responds to the changing needs of local industries. 

	•. 
	•. 
	Specialized Regional and Community Services help meet the cultural and educational needs of the region by offering non-classroom and non-credit programs, cultural and arts events, workshops, meetings, lectures, exhibits, conferences, teleconferences, seminars, sports and recreation, and special community projects. 



	ACCREDITATION 
	ACCREDITATION 
	Southwest Virginia Community College, a part of the Virginia Community College System, is approved by the State Board for Community Colleges and by the Virginia Community College System. The associate degree curricula of the College have also been approved by the State Council of Higher Education for Virginia.  Southwest Virginia Community College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award the associate degree. Contact the Commission on Colleges 

	TUITION AND FEES 
	TUITION AND FEES 
	Tuition and related costs are set by the State Board for Community Colleges and are 
	subject to change. 
	subject to change. 
	subject to change. 

	Virginia Residents 
	Virginia Residents 
	$81.65 per credit hour 

	Out-of-State Residents 
	Out-of-State Residents 
	$253.80 per credit hour 

	Out-of-State/Contract Rate 
	Out-of-State/Contract Rate 
	$111.65 per credit hour 


	The applicant will be required to complete a residence affidavit (included as a portion of the Admission Application Form) to determine state residency eligibility for tuition purposes. 
	Student Comprehensive Fee 
	Student Comprehensive Fee 
	A comprehensive fee will be charged  at the rate of $1.50 per credit hour for credit classes and for non-credit courses. The purpose of the comprehensive fee revenue is to provide support for College student government activities and events and parking auxiliary. Fifty percent ($0.75) of the revenue generated shall be earmarked for student activities and events, and 50% ($0.75) shall be budgeted for the parking auxiliary fund. Students who drop classes within the specified time frame will be provided full r
	The College President may waive the comprehensive fee for special classes designed for business and industry and for any other justifiable special circumstance. 

	Technology Fee 
	Technology Fee 
	A technology fee will be charged at the rate of $4.50 per credit hour that will be used to finance major improvements in information technology at the College. The funds will be used along with revenue from additional sources to implement a program of improvements designed to enhance the use of technology in delivering instructional and student support services. 

	Out-of-State/Contract Tuition Rate 
	Out-of-State/Contract Tuition Rate 
	Residents of Pike County, Kentucky, and residents of Mercer, Mingo, and McDowell Counties in West Virginia will be assessed the Virginia in-state/contract rate of tuition if they are eligible to pay in-state tuition rates at state supported institutions in their respective states. Although individuals enrolled from these counties are classified as out-of-state students, because of special Virginia Legislation, these individuals are eligible to pay the in-state/contract tuition rate. In addition to the compr
	Dishonored Check Fee 
	The College will assess a $20.00 service charge for checks returned for any reason. 

	Waived Tuition 
	Waived Tuition 
	The Code of Virginia, Section 23-7.1, provides that free tuition and required fees to state-supported institutions shall be granted to children of deceased or permanently disabled veterans of the armed forces of the United States provided disability or death was the result of service-related injury.  Also, children of prisoners of war or individuals missing in action are eligible for tuition waiver. 
	Students who are eligible for the tuition waiver under this law must provide documentation from the State Division of War Veterans Claims to the Veterans Affairs Officer. 
	Tuition and required fees are also waived for children of law enforcement officers, firefighters, and rescue squad members killed in the line of duty. 

	Waived Tuition for Students in Certain Dual Enrollment Courses 
	Waived Tuition for Students in Certain Dual Enrollment Courses 
	Tuition shall be charged at in-state rates for any high school or magnet school student not otherwise qualified for in-state tuition, pursuant to Section 23-7.4 of the Code of Virginia, who is enrolled in courses specifically designed as part of the high school or magnet school curriculum in a community college for which he/she may, upon successful completion, receive high school and community college credit pursuant to a dual enrollment agreement between the high school or magnet school and the community c

	Senior Citizens’ Tuition and Fees Waiver 
	Senior Citizens’ Tuition and Fees Waiver 
	Under provisions of the Virginia Senior Citizens Higher Education Act, a person who is sixty years of age with legal domicile in Virginia for one year before the beginning of a semester may enroll in a state institution of higher learning at no cost (tuition and required fees) provided all tuition-paying students are given first priority for class spaces. Senior citizens who have completed 75% or more of their degree requirements may be allowed to enroll in courses at the same time as tuition-paying student
	No limit is placed on the number of semesters in which a senior citizen may register for tuition-free courses. The law places no restriction on the number of courses that may be taken for credit in any semester.  Credit courses, audit of credit courses or noncredit courses cannot exceed three courses per semester. 
	To apply for waiver of tuition and fees, senior citizens must be admitted to the college and complete waiver forms each semester in which classes are taken. Waivers must be approved by the Director of Admissions and Counseling and forms are available in the Admissions Office. 

	Other Fees, Charges, and Fines 
	Other Fees, Charges, and Fines 
	Continued enrollment at the College is dependent upon proper settlement of all debts owed the Institution. Should the student fail to satisfy all due and payable amounts for tuition and fees, college loans, college fines, or other debts owed the College, he or she may be suspended and will not be allowed to register in any succeeding semester until all current debts owed to the College have been satisfied. 
	A student who damages or loses school property (laboratory or shop equipment, supplies, library materials, etc.) must pay charges for such losses. In addition, a student must pay fines for improper parking, or other such infractions as determined by the College administration with the approval of the Virginia Community College System. 
	Transcripts, certificates, or degrees will not be issued, nor will a student be permitted to register, until all the student’s accounts have been paid in full. 


	TUITION REFUNDS 
	TUITION REFUNDS 
	Students shall normally be eligible for tuition refund for credits dropped during the add/ drop period of each term. The official add/drop periods for academic semesters of normal length are published in the Schedule of Classes and the College Catalog. Refund deadlines for shorter terms, such as some summer terms, will vary.  Students are advised to check with the Office of Admissions and Records for specific refund deadlines prior to making the decision to withdraw. 
	Written notification of the student’s intent to drop or withdraw from courses must reach the Admissions and Records Office by the last day of the add/drop period in order for the student to be eligible for a refund. Full refunds are made when the College cancels a course. (Courses may be dropped without academic penalty through the tenth week of the fall and spring semester.  However, students will not be eligible for refunds.) 
	To be eligible for refund under any of the circumstances set forth in the foregoing paragraph, a student must execute an official drop form or written notification to the Office of Admissions and Records.  Official resignation for a student shall become effective on the date that written notification of intent to resign is received by the Office of Admissions and Records and not the date of the last class attended unless the two dates coincide. Course withdrawal notifications should be presented in person, 
	All services shall be withheld from a student who owes money to the College for any reason or who has books or materials outstanding from the College. 

	STUDENT RECORDS 
	STUDENT RECORDS 
	Southwest Virginia Community College complies with the requirements of the Family Education Rights and Privacy Act of 1974 regarding confidentiality and student’s access to student records. 
	Family Educational Rights and Privacy Act 
	Family Educational Rights and Privacy Act 
	The Family Educational Rights and Privacy Act of 1974, as amended, is a federal law which allows students access to their educational records and prohibits the release of information from students’ educational records by the institution without the written consent of the student, with certain specified exceptions. 
	SVCC accords all rights under the law to students who are declared independent. No one outside the institution will have access to, nor will the institution disclose, any information from students’ educational records without the written consent of students, except to personnel within the institution, to officials of other institutions in which students seek to enroll, to persons or organizations providing students financial aid, to accrediting agencies carrying out their accreditation functions, to persons
	The Act allows the College to report substance abuse violations to parents of students under 21, to disclose the results of College disciplinary proceedings in cases of violent crimes, and to release student records to the courts in the case of a parent/student lawsuit against the College. 
	In accordance with the provision of the Act, the college may provide directory information. Directory information will be withheld for students who notify the Admissions and Records Office in writing within two weeks of the first day of class. Directory information shall include: 
	1. 
	1. 
	1. 
	Student’s name 

	2. 
	2. 
	Participation in officially recognized activities and sports 

	3. 
	3. 
	Address 

	4. 
	4. 
	Telephone listing 

	5. 
	5. 
	Weight and height of members of athletic teams 

	6. 
	6. 
	Electronic mail address 

	7. 
	7. 
	Degrees, honors, and awards received 

	8. 
	8. 
	Date and place of birth 

	9. 
	9. 
	Major field of study 

	10. 
	10. 
	Dates of attendance 

	11. 
	11. 
	Grade level 

	12. 
	12. 
	The most recent educational agency or institution attended 


	Request for nondisclosure will be honored by the institution for only one academic year; therefore, authorization to withhold directory information must be filed annually in the Admissions and Records Office.  Copies of the law and SVCC’s policy for implementing it are available in the Admissions and Records Office and are on reserve in the SVCC library along with a copy of the SVCC policy on retention and disposal of records. 


	HOURS FOR COLLEGE OFFICES AND FACILITIES 
	HOURS FOR COLLEGE OFFICES AND FACILITIES 
	Administrative Offices ........................................ 7:45 am to 4:30 pm.  Monday - Friday. Counseling ............................................................ 7:45 am to 4:30 pm.  Monday - Friday. Library .............................................................. 7:45 am to 9:00 pm. Monday - Thursday. 
	7:45 am to 4:30 pm. Friday Weekend Hours (during regular semester) Sunday, 1:00 to 5:00 pm. 
	Holiday Hours as Announced Instructors ...................................................... Posted Office Hours and by Appointment 

	REVISIONS TO PUBLISHED INFORMATION 
	REVISIONS TO PUBLISHED INFORMATION 
	Southwest Virginia Community College must reserve the right to make any necessary but previously unannounced revisions, additions, or deletions in services, program offerings, program requirements, course content, scheduled course offerings, instructors, meeting times, dates, and locations as may be required without notice. 
	Figure
	Aerial view of SVCC.. 

	ADMINISTRATIVE INFORMATION. 
	ADMINISTRATIVE INFORMATION. 
	ADMISSION REQUIREMENTS. General Admission to the College. 
	Any person who has a high school diploma or the equivalent, or who is 18 years of age. and, in any case, is able to benefit from a program at SVCC may be admitted as a regular or. special student.. 
	The College does not discriminate in the evaluation of any person’sapplication on the. basis of race, color,national origin, sex, or religion.  The College, however,reserves the. right to refuse admission to any applicant when, in the College’sopinion, the applicant’s. presence in the College community will pose a serious threat to the continued safety or. welfare of the campus and community,or when the College is of the opinion that the applicant. will receive no significant educational benefit by attendin
	The following items must be received by the Office of Admissions of the College. before final action is taken on the application.. 
	Regular students: 
	Regular students: 
	Regular students: 

	1. 
	1. 
	A completed “Application for Admission as a Regular Student” (no fee required). 

	2. 
	2. 
	Official transcripts from all high schools, colleges, and universities attended. 

	3. 
	3. 
	Registration for any examinations used as admission counseling tools by the 

	TR
	College. 


	Special students (those students not enrolled in a certificate, diploma, or degree. program at the College):. 
	1. 
	1. 
	1. 
	A completed official application for admission (no fee required).. 

	2. 
	2. 
	If anticipated enrollment will be in more than one course and/or for more than. one term, special students are requested to provide transcripts from all high. schools, colleges, and universities attended.. 


	Special students desiring to enroll in a course with certain academic prerequisites should. submit official transcripts for all high schools, colleges, and universities attended.. 
	Anyone wishing to apply for noncredit community service programs should contact. the College for additional information.. 
	Applicants for admission to the College as a regular student are scheduled with one of. the College counselors (a) to discuss the applicant’seducational interest, (b) to determine if. additional tests are needed; and (c) to plan an application for admission to a specific. curriculum or program at the College.. 
	Admission to Specific Curricula. 
	In addition to the general admission requirements listed above, specific requirements. are usually prescribed for each curriculum of the College. Among the items generally. considered in determining eligibility for admission to curricula in the  College are educational. 
	and occupational experiences and other reasonable standards to ensure that the student. possesses the potential to meet program requirements.. 
	The specific requirements for each curriculum in the College are listed in the curriculum. offerings section of this catalog.  A person who does not meet the requirements for a specific. curriculum or course may be eligible to enter the curriculum with the agreement that he or. she will enroll in prescribed developmental or preparatory courses.. 
	A student entering the College, or planning to take English or mathematics courses, will. be required to take the ASSET orCOMPASS examination.  SAT orACT scores may be. substituted for the ASSET orCOMPASS examination unless the applicant is seeking entry. to one of the College’s health care programs. Test scores below specified levels indicate. students are not ready for some kinds of college courses. In such cases, students will be. required to complete certain developmental courses that are prerequisites 
	The individual applying for admission to an associate degree (Associate of Arts and. Sciences or Associate of Applied Science) program must be a high school graduate or the. equivalent or have completed approved developmental or preparatory programs.. 
	Admission Priority. 
	When enrollments must be limited for any curriculum, priority shall be given to all. qualified applicants who are residents of the political subdivisions (Buchanan, Dickenson. (partial), Russell, orTazewell counties), supporting the College and to Virginia residents.  to a given program at their local community college,  provided such. students apply for admission to the program prior to registration or by a deadline established. by the College. In addition, may receive equal consideration for admission.. 
	not having access
	residents of localities with which the College has clinical-site. or other agreements 

	Admission Requirements for International Students. 
	In addition to the general admission requirements of the College, the international. student must demonstrate proficiency in both written and oral English. Normally,aminimum. score of 500 is required on the Test of English as a Foreign Language (TOEFL).. 
	The international applicant is also required to submit with the application a signed. statement (form provided by the College) verifying that he or she has adequate resources to. meet all financial needs for the duration of enrollment at the College.  The international. student desiring admission to the College should direct requests to the College Admissions. Office.. 
	Admission of Student Transferring from Other Colleges. 
	Usually, a student transferring from another institution is eligible for admission to the. College if the student is eligible for immediate re-enrollment at the most recent college. attended. If academically ineligible to return to a previous college, a transfer student generally. will not be allowed to enroll in the College until one semester elapses or until completion of. an approved developmental or preparatory program at the College.  The Admissions Appeal. Committee will decide on each case and usuall
	Each student transferring from another college should consult with the Director of. Admissions/Counseling at the College for an assessment of credits in order to determine. academic standing before registering for classes. Official transcripts must be sent directly to. the Admissions Office. Generally,no credit will be given for courses with grades lower than. “C” or for courses from colleges and universities not accredited by a regional accrediting. association.. 
	Applying forCredit orWaiver ofRequirements. 
	The student who has reason to believe that previous educational studies, training. programs, or work experience may entitle him or her to an adjustment in the course. requirements for a particular curriculum should contact the Director of Admissions/Counseling. to determine procedures before registering for classes.. 
	CLASSIFICATION OF STUDENTS. 
	All students are classified according to the following categories:. 
	1. A regular student is one whose file in the Admissions Office contains all the. information required for general admission to the College as a regular student. and who has been admitted to a curriculum of the College. Aregular student is:. 
	a. 
	a. 
	a. 
	A full-time or part-time student working toward completion of an associate. degree, diploma, certificate, or developmental studies program;. 

	b. 
	b. 
	A full-time or part-time student taking credit courses for transfer to another. college or university.. 


	2. A special student is one who is permitted to register under special conditions.  A. special student is:. 
	a. 
	a. 
	a. 
	A part-time student taking course(s) as audit for no credit;. 

	b. 
	b. 
	A high school student who, with the written permission of his or her high school. principal, is concurrently enrolled in a college course;. 

	c. 
	c. 
	A student assigned to one of the College’s “unclassified student” categories;. 

	d. 
	d. 
	A part-time student not enrolled in an associate degree, diploma, or certificate. program who may be taking a course(s) for credit (such a student may later apply. to the College for admission to a program as a regular student);. 

	e. 
	e. 
	Astudent who has not yet fulfilled all of the requirements as a regular student but. who is admitted under special consideration by the Admissions Committee of the. College. Such a student must fulfill all requirements prior to the midterm of the. semester of admission or face dismissal from the College.. 


	A full-time student must carry 12 or more course credits per semester.. 
	A part-time student carries fewer than 12 course credits per semester.. 
	Freshman.A student is classified as a freshman until completion of 30 course credits. in a designated area.. 
	Sophomore. A student is classified as a sophomore after completing 30 or more course. credits in a designated associate degree or diploma curriculum. Transferred credits are included,. providing they apply toward the requirements of the student’scurriculum.. 
	CREDITS. 
	A credit is equivalent to one collegiate semester hour credit or one and one-half of a. collegiate quarter hour credit. Usually, the student receives one credit for a course of. approximately three hours of study weekly as follows:. 
	1. 
	1. 
	1. 
	One hour of lecture plus an average of two hours of out-of-class study,or. 

	2. 
	2. 
	Two hours of laboratory or shop study plus an average of one hour of out-of-class. study,or. 

	3. 
	3. 
	Three hours of laboratory or shop study with no regular out-of-class assignments.. 


	Variable credit (1-5 credits), variable hours, and behavioral objectives are assigned to. each developmental course (number 01-09). Also, variable credit (1-5 credits) is assigned. to all supervised study,seminar and project, and coordinated internship courses.. 
	DEGREES, DIPLOMAS AND CERTIFICATES. 
	Southwest Virginia Community College offers the following degrees, diplomas and. certificates for students who successfully complete approved curricula at the College.. 
	1. 
	1. 
	1. 
	The Associate of Arts and Sciences Degree (AA&S)isawarded to the. graduating student majoring in liberal arts, business administration,. engineering, education, general studies, science and other pre-professional. programs, and who may plan to transfer to a four-year college or university. after completion of the community college program.. 

	2. 
	2. 
	The Associate ofApplied Science Degree (AAS) is awarded to the graduating. student majoring in one of the occupational-technical curricula and who. plans to obtain full-time employment immediately upon graduation from. the College.. 

	3. 
	3. 
	A Diploma or Certificate is awarded to the graduating student who completes. one of the approved non-degree curricula which are usually less than two. years in length.. 


	GRADING SYSTEM. 
	A 
	A 
	A 
	Excellent 
	4grade points per credit 

	B 
	B 
	Good 
	3grade points per credit 

	C 
	C 
	Average 
	2grade points per credit 

	D 
	D 
	Poor 
	1 grade point per credit 

	F 
	F 
	Failure 
	0 grade point per credit 


	P Pass. No grade point credit; applies only to non-develop­mental studies courses.. 
	S Satisfactory. No grade point credit; used only for satisfactory. completion of a developmental studies course.. 
	U Unsatisfactory. No grade point credit (applies to specialized courses and. seminars, primarily Developmental Studies).. 
	I 
	I 
	I 
	Incomplete 
	Nocredit. Used for verifiable, unavoidable reason. 

	TR
	Since the “incomplete” extends enrollment in the course, 

	TR
	requirements for satisfactory completion will be 

	TR
	established through student/faculty consultation. 

	TR
	Courses for which the grade of “I” (incomplete) has been 

	TR
	awarded must be completed by the end of the subsequent 

	TR
	semester or another grade (A, B, C, D, F,P,R,S,U,or W) 

	TR
	may be awarded by the instructor based upon course work 

	TR
	which has been completed.  In the case of "I" grades earned 

	TR
	at the end of Spring Semester,students shall have through 

	TR
	the end of the subsequent Fall Semester to complete the 

	TR
	requirements. In exceptional cases, extensions of time needed 

	TR
	to complete course work for "I" grades may be granted beyond 

	TR
	the subsequent semester,with the written approval of the chief 

	TR
	academic officer.A “W” grade should only be awarded under 

	TR
	mitigating circumstances which must be approved by the chief 

	TR
	academic officer and documented. A copy of this 

	TR
	documentation must be placed in the student’s academic file. 

	W 
	W 
	W ithdrawal 
	Nograde point credit. A grade of "W" is awarded to students 

	TR
	who withdraw or are withdrawn from a course after the add/ 

	TR
	drop period but prior to the completion of 60% of the session. 

	TR
	After that time the students will receive a grade of “F,” except 

	TR
	undermitigating circumstances, which must be documented 

	TR
	and a copy of this documentation must be placed in the 

	TR
	student’s academic file. 

	R 
	R 
	Re-enroll 
	Nograde point credit. The "R" grade may be used as a grade 

	TR
	option, interim in nature, in those courses which employ a 

	TR
	mode of instruction characterized by explicit terminal 

	TR
	objectives covering the various content areas in such a way 

	TR
	that specific determination of student progress toward total 

	TR
	course completion can be made. Examples of this mode are 

	TR
	as follows: 

	TR
	a. Individualized, self-paced instruction; or 

	TR
	b. Modularized, group-paced instruction. 


	The "R" grade may be given only in courses which will be. offered in any semester and which will employ a mode of. instruction described in a. and/or b. above.. The courses in which this methodology shall be used shall. be designated by their applicability to the established. procedures for the "R" grade and shall be identified by the. Division Dean and approved by the VicePresident of. Instruction.. 
	X Audit. Nocredit. (Permission of the instructor is required to. auditaclass.). 
	The grade point average (GPA)isdetermined by dividing the total number of grade. points earned in courses by the total number of credits attempted.. 
	Developmental course credits are not included in credits attempted when computing. GPA.. 
	Grading—Developmental Studies Courses. 
	A grade of “S” (Satisfactory) is assigned for satisfactory completion of each. developmental course (courses numbered 01-09). “S” grades are not included in grade. pointaveragecalculations.. 
	A student making satisfactory progress but not completing all of the behavioral. objectives for a developmental studies course (courses numbered 01-09) shall be graded. with an “R” (Re-enroll) and must re-enroll to complete the course objective.. 
	Astudentnotmakingsatisfactoryprogressinadevelopmentalstudiescourse(courses. numbered 01-09) shall be graded “U” (Unsatisfactory), and counselors will recommend. consultationbetweenthestudentandtheinstructortodeterminethesubsequentsequence. of courses the student should take.. 
	GRADUATION HONORS. 
	Astudentwhohasfulfilledtherequirementsforgraduationiseligibleforgraduation. honors. Honors are based on overall scholastic achievements and are recorded on the. student’stranscript as follows:. 
	Cumulative Grade 
	Cumulative Grade 
	Cumulative Grade 

	Point
	Point
	 Average
	 Honor 

	TR
	3.2 
	Cum laude (with honor) 

	TR
	3.5 
	Magna cum laude (with high honor) 

	TR
	3.8 
	Summa cum laude (with highest honor) 


	GRADUATION REQUIREMENTS. 
	Associate Degree Requirements. TobeawardedanassociatedegreefromtheCollege,astudentmust:. 
	1. 
	1. 
	1. 
	Havefulfilledallofthecourserequirementsofhisorhercurriculumas. outlinedintheCollegeCatalog. Thestudentcontinuouslyenrolledincredit. courses at SVCC (excluding summer terms) may have the option of fulfilling. courserequirementsofthecatalogineffectatthetimeofinitialenrollment,. orrequirementsoutlinedinthecurrentcatalog,shouldspecificrequirements. dier;. 
	ff


	2. 
	2. 
	Have been recommended for graduation by the appropriate instructional. authority;. 

	3. 
	3. 
	Havefulfilledallofthecourseandcredit-hourrequirementsofthedegree. curriculumwith25percentofthecredithoursacquiredattheCollege;. 

	4. 
	4. 
	Havecompletedthegeneraleducationrequirementsforanassociatedegree;. 

	5. 
	5. 
	Have earned a grade point average of at least 2.0 on all courses attempted. which are applicable toward graduationin the student’s curriculum;. 

	6. 
	6. 
	Have filed an application for graduation in the OfficeofAdmissions and. Records;. 

	7. 
	7. 
	HaveresolvedallfinancialobligationstotheCollegeandreturnedall. libraryandotherCollegematerials;. 


	Diploma and Certificate Requirements. 
	A student who successfully completes a program of instruction which does not lead to. an associate degree program or who is unable to complete the degree requirements may,. upon the recommendation of the appropriate instructional division and the Vice President of. Instruction, be issued a diploma or certificate, provided the portion of study successfully. completed is equivalent to an approved diploma or certificate program offered at the College.. 
	In order to graduate from a diploma or certificate program, the student must complete. the general education requirements applicable to his or her respective programs in addition. to other specified courses, with a minimum overall grade point average of 2.0 on all work. attempted at Southwest Virginia Community College and applicable toward graduation from. a particular curriculum.. 
	A diploma or certificate candidate must also comply with items 1, 2, 5, 6, 7, and 8 of. the above requirements for associate degrees. A minimum of 25 percent  of the credits. required for a diploma or certificate must be earned at SVCC.. 
	VCCS COMPUTER ETHICS GUIDELINE. 
	Thousands of users share VCCNet computing resources.  Everyone must use these. resources responsibly since misuse by even a few individuals has the potential to disrupt. VCCS business or the works of others. Therefore, you must exercise ethical behavior when. using VCCNet resources.. 
	State Law (Article 7.1 of Title 18.2 of the Code of Virginia) classifies damage to. computer hardware or software (18.2-152.4), unauthorized examination (18.2-152.5), or. unauthorized use (18.2-152.6) of computer systems as (misdemeanor) crimes. Computer. felonies. The VCCS’sinternal procedures for enforcement of its policy are independent of. possible prosecution under the law.. 
	fraud (18.2-152.3) and use of a computer as an instrument of forgery (18.2-152.14) can be. 

	The complete VCCS Computer Ethics Guideline, including definition, guidelines,. and enforcement procedure, is located in each College Vice President’soffice,theofficesof. the Division Deans, and the College Library.. 
	INQUIRIES:. 
	Inquiries and requests for information pertaining to admission to the College should be. 
	addressed to:. Officeof Admissions. Southwest Virginia Community College. Post Office Box SVCC. Richlands, Virginia 24641-1101. 
	Office Hours: Monday through Thursday - 7:45 am to 6:30 pm during registration/add. period; otherwise, Monday -Friday - 7:45 am to 4:30 pm. Telephone:  (276) 964.2555,. 
	(276) 880.3230, (800) 822.7822 (Toll-Free), (276) 964.7235 V/TDD.. 
	Figure


	INSTRUCTIONAL PROGRAMS AND SERVICES 
	INSTRUCTIONAL PROGRAMS AND SERVICES 
	CONTINUING EDUCATION AND COMMUNITY SERVICES PROGRAM 
	CONTINUING EDUCATION AND COMMUNITY SERVICES PROGRAM 
	Philosophy 
	Philosophy 
	An important function of the Community College is to provide continuous educational opportunities for all citizens in the College service area. Programs will be administered that will provide opportunities for adults to return to school and continue their previous educational endeavors and that will provide a general education program which will enable adults to better understand the nature of their changing society and its implications for their community. 

	General Information 
	General Information 
	Continuing Education opportunities are provided when there is community need or interest. Some courses and services, because of great demand, are offered on a continuing basis. Other courses and services may be initiated by requests from individuals and groups. Southwest Virginia Community College will cooperate with public schools, public libraries, senior colleges, religious groups, health and welfare groups, civic clubs, business and industrial groups, and other adult education agencies to provide educat
	The facilities and personnel of the College are also available to provide specialized services to help meet the cultural and educational needs of the region. This service includes credit and noncredit programs, cultural events, workshops, meetings, lectures, conferences, seminars, and special community projects which are designed to provide cultural and educational opportunities for the citizens of the region. 

	Types of Services 
	Types of Services 
	The specialized regional and community services include programs which are designed to provide cultural and educational opportunities: 
	Training and Retraining 
	Faculty and staff speaking engagements for local organizations (speakers bureau) 
	Cultural events 
	Economic development forums 
	Workshops, seminars and informal discussion groups 
	Public affairs, lectures, and forums 
	Published articles on educational topics 
	Radio and television programs 
	Radio and television programs 
	Health, fitness and mental health resources 

	Conferences, institutes, and meetings 
	Special community (research and development) projects 
	Availability of facilities (insofar as possible and practical) 
	a.. 
	a.. 
	a.. 
	For extension programs at the upper division and graduate level offered by four-year colleges and universities 

	b.. 
	b.. 
	For community organizations and projects


	 Special campus services for use by local citizens 
	a.. 
	a.. 
	a.. 
	Library 

	b.. 
	b.. 
	Learning Center 

	c.. 
	c.. 
	Counseling Center 


	Films 
	Exhibits 
	Adults who desire counseling regarding their education or career plans should contact the office of Student Development Services at the College. 
	THESE OFFERINGS ARE SUPPORTED ENTIRELY BY THE FEES PAID BY THE PARTICIPANTS.  THIRTY PERCENT (30%) OF THE FEE IS REIMBURSED TO THE COLLEGE TO OFFSET ADMINISTRATIVE OVERHEAD COSTS SUCH AS USE OF FACILITIES AND UTILITIES. 


	COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) 
	COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) 
	The College Level Examination Program, as sponsored by the College Entrance Examination Board, is a nationwide testing program through which an individual can validate learning and receive college credit. It is recommended that only the advanced high school senior or well-read community resident consider CLEP as a means of reducing the length of time usually spent in obtaining a degree. 
	In transferring to a senior institution, the student is responsible for contacting the institution if any questions exist concerning the acceptability of CLEP scores and course credits. For detailed information, the CLEP applicant should contact the Director of Admissions. 

	CREDIT BY ADVANCED  PLACEMENT,  EXAMINATION,  OR EXPERIENCE 
	CREDIT BY ADVANCED  PLACEMENT,  EXAMINATION,  OR EXPERIENCE 
	The College offers opportunities for award of credit or advanced standing to students who demonstrate competency in specific subject areas. Included are arrangements for credit based upon successful completion of Advanced Placement courses/examinations in high 
	The College offers opportunities for award of credit or advanced standing to students who demonstrate competency in specific subject areas. Included are arrangements for credit based upon successful completion of Advanced Placement courses/examinations in high 
	school and for successful completion of structured testing programs such as the CLEP (previously described). It is also possible for students to receive credit for educational and work experiences which are applicable to SVCC courses and programs. 

	Persons desiring to explore the receipt of credit through such means are invited to contact the appropriate instructional division, the Admissions Office, or the Vice President of Instruction. 
	Figure

	DEVELOPMENTAL   EDUCATION 
	DEVELOPMENTAL   EDUCATION 
	The Academic Success Program provides assistance for students needing improvement of basic skills required for credit courses. Research on student success indicates students who strengthen basic skills needed for credit courses before enrolling in them are more likely to remain in college and to perform with success. 
	Student advisors review students' scores on placement instruments - either the ASSET or the COMPASS.  When students' scores fall below those required for enrollment in credit courses, advisors help students register for the developmental courses needed. After successfully completing the developmental courses, students may enroll in the credit courses required in their programs. 
	Courses available include Preparation for College Writing I and II, Reading Improvement I and II, Basic Arithmetic, Basic Algebra I and II, Biology 20, and Chemistry 05.  Courses that provide additional support for students include Study Skills and College Survival Skills. Further support is available in the Learning Assistance Center (Russell Hall), the Education Oppportunity Center (Tazewell Hall), and Student Support Services (Buchanan Hall). 

	DIRECTED INDEPENDENT STUDY 
	DIRECTED INDEPENDENT STUDY 
	A student wishing to take approved college courses by independent study must gain approval of one of the full-time instructors of the course and must complete a written contract prior to registration. A copy of the contract will be forwarded to the appropriate division dean for final approval. The contract will specify the requirements to be completed by the student, including tests, periodic class attendance, and term papers. The student must successfully complete all requirements of the contract to obtain
	Certain conditions, such as the student’s grade point average, number of previously completed credits, maximum allowable independent study courses, etc., apply. 

	EVENING PROGRAM INFORMATION 
	EVENING PROGRAM INFORMATION 
	Southwest Virginia Community College offers a comprehensive evening program for individuals who desire to continue their education during the evening hours. 
	A full-time coordinator of the evening program is on duty for conferring with students and answering questions that might arise concerning the various programs offered.  Anyone in the four-county area interested in self-improvement, general upgrading, or personal development is encouraged to enroll in either a degree, diploma, or certificate program during the evening hours. Several curricula are offered during evening hours and continuing effort is being made to offer additional programs as needs are demon

	GENERAL  EDUCATION  PROGRAM 
	GENERAL  EDUCATION  PROGRAM 
	Southwest Virginia Community College requires a broad general education for all students seeking the Associate of Arts and Sciences degree.  General education is referred to as those phases of non-specialized and non-vocational education which represent one’s accumulated knowledge and which should be the common possession of all educated citizens. 
	A comprehensive general education program is designed to prepare the student for effective participation in his/her community regardless of his/her role in the community. Therefore, a course of study should include appropriate academic subjects and supplementary activities whereby the student achieves competency not only for a vocation, but with a better understanding of himself/herself and a higher regard for others. 
	The stated goals of the General Education Program at SVCC are: 
	To promote life-long learning. 
	To broaden skills in communication. 
	To develop problem solving skills. 
	To stimulate critical and creative thought. 
	To introduce students to ethical and socio-technological values. 
	To encourage responsible and active citizenship. 
	To introduce students to a diversity of cultures. 
	To expand student awareness of the creative and performing arts. 
	To promote mental and physical well-being. 

	INTERNATIONAL/INTERCULTURAL  EDUCATION 
	INTERNATIONAL/INTERCULTURAL  EDUCATION 
	Recognizing the geographical barriers that limit cultural diversity, the College is committed to providing international/intercultural education activities as an integral part of the student’s academic and social development.  Lectures, cultural presentations, faculty and student exchange programs, and other activities of an international/intercultural nature are necessary for a fundamental understanding of the interdependent world in which we live. 

	LEARNING RESOURCES CENTER 
	LEARNING RESOURCES CENTER 
	The Learning Resources Center (LRC) is the information communication service of the College. Its primary mission is to provide material and technical support for the instructional programs at the College. The LRC supports various community organizations and programs within the College’s service region. 
	The Dean of Learning Resources coordinates the various activities of the three service departments of the center - Library Services, the Learning Assistance Center, and Distance and Distributed Learning. 
	Library Services 
	Library Services 
	The mission of SVCC Library is to serve as a focal point for research and study; to provide students, academic personnel, and community users access to informational resources; and to provide an up-to-date collection of library materials which support and enhance the educational programs of the College, as well as the personal aspirations of individuals using the Library.  Specific goals to meet this mission are: 
	•. 
	•. 
	•. 
	To provide facilities, services, and learning/information resources in an educational atmosphere that promote student learning and enhance student development. 

	•. 
	•. 
	To provide adequate library collections as well as other learning/information resources, which are current and representative of the curriculum and the needs of the community of library users. 

	•. 
	•. 
	To provide regular and timely individual and group instruction for library literacy, information literacy, and technology for information access. 

	•. 
	•. 
	To provide for the continued effectiveness of the Library by regularly assessing the needs of and services provided to students, faculty, and community, resulting in continuing improvement, and demonstrating that the Library is effectively accomplishing its mission, goals, and objectives. 

	•. 
	•. 
	To provide a sufficient number of qualified staff with appropriate education or experience in the library and/or other learning resources. 


	The Library is a fully automated, modern research facility. VCCS Linc, the online catalog for the Aleph library management system, provides public access to the collections of all the college libraries in the Virginia Community College System and an automated circulation system. Other locally developed networks provide bibliographic and full-text databases along with the capacity to print, email, and store information. 
	VIVA, The Virtual Library of Virginia, is available on thirty-one public-access computers and eleven wireless laptops. This state-wide academic project provides electronic access to vast amounts of information through the cooperation of all the academic libraries and special funding initiatives. Students and faculty have free access to First Search, literature full-text databases, full-text encyclopedias, and full-text periodicals. The interlibrary loan component of the VIVA project provides document delive
	The Internet and its wealth of information and services are freely available to students, faculty, and the community. 
	Other services and materials available are listed below: 
	•. 
	•. 
	•. 
	reference and information services available 65 hours per week 

	•. 
	•. 
	44,597 monographs 

	•. 
	•. 
	137 periodical subscriptions 

	•. 
	•. 
	bibliographic and full-text databases with access to more than 10,500 full-text journals and reports provided solely or jointly by SVCC Library, Virginia Community College System (VCCS), and the Virtual Library of Virginia (VIVA) 46,172 netLibrary electronic full-text books 

	•. 
	•. 
	growing collection of audiobooks (full length books on cassette and CD) 

	•. 
	•. 
	growing collection of videos and DVDs; primarily academic support,. informational, and classics. 

	•. 
	•. 
	printed and online user instructions along with personal assistance 

	•. 
	•. 
	scheduled classes for bibliographic instruction and library research skills 



	Learning Assistance Center (LAC) 
	Learning Assistance Center (LAC) 
	The Learning Assistance Center functions as a comprehensive learning center for students, instructors, staff members, and community residents. 
	The LAC provides opportunities for specialized instruction to assist clients in meeting their educational goals. Supplemental instruction is also available through computer software and instructional modules through audio and videos. Services of the LAC are offered on a 
	The LAC provides opportunities for specialized instruction to assist clients in meeting their educational goals. Supplemental instruction is also available through computer software and instructional modules through audio and videos. Services of the LAC are offered on a 
	demand basis; however, many faculty members require their students to utilize a variety of instructional concepts available in the LAC as part of their course requirements. Individualized assistance can be obtained from specialized computer programs as well as student tutors. LAC personnel diligently assist users with locating the appropriate material and equipment to meet their ongoing academic needs. 


	Distance and Distributed Learning 
	Distance and Distributed Learning 
	The Distance and Distributed Learning department performs primarily four services— administration of the distance learning program; manages the College's Instructional Technology; teaching specialized courses in the radio/television broadcast production, photography, and journalism curricula; and providing media services to students, faculty, administration, staff, and the public of the College’s service area. 
	The distance learning program is designed to offer courses to students who find it necessary or more convenient to study outside the regular classroom environment. 
	Teleconferencing provides local, state, national and international teleconference opportunities for the College’s service area.  The institution has downlinked everything from law enforcement to health to staff development. 
	The Learning Management System (Blackboard) and the instructional network servers allow students and faculty in traditional and DDL classes to access their courses providing media streaming and other services. On-going training and support for the management system is provided for faculty and students. 
	The fiber optic electronic classroom transmits video with natural motion and wide spectrum served over a high speed digital network. Teacher and learners simultaneously are heard and seen at each site. 
	The compressed video electronic classroom allows classes to be offered from various learning centers across the state of Virginia.  Like the fiber optic classes, the compressed video classes allow for two-way video and two-way audio from a local site and one or more remote sites. 
	Video production of telecourses, teleweb, or other educational or training can be met with the department’s highly trained staff and fully equipped production facility. 
	The planning and consulting services are designed to help any faculty member or student with classroom presentations. These may include advice on technical matters concerning equipment and production, and on techniques and the effectiveness of various procedures in instruction. 
	The equipment loan and maintenance service includes both electronic delivery of classroom support materials and the delivery of equipment to the classroom. Maintenance includes cleaning and repair of the College's media equipment. 
	In addition to these services, the Distance and Distributed Learning staff also helps the faculty and administration to plan, develop, and produce audio-visual materials for college public relation exhibits and publications. 

	HUMANITIES COMPUTER WRITING CENTER 
	HUMANITIES COMPUTER WRITING CENTER 
	The focus of the humanities computer writing center (HCWC) is on the enhancement of teaching and learning through the use of computer technology.  The HCWC functions as a comprehensive computer writing center for students, faculty, and staff.  Students may meet for classes in the lab or use the facility for word-processing, interactive learning, or a variety of other activities. Faculty and staff use the lab for enhancement of skills, as well as preparation of class materials, publications, and other academ
	Laboratory hours vary and are posted on the door weekly; however, HCWC is open during instructional hours Monday through Friday.  Evening hours are available by appointment. Lab personnel are available to assist users any time the lab is open. 
	Reading and Writing Laboratory 
	Reading and Writing Laboratory 
	The reading and writing laboratory, equipped with state-of-the-art computers and software, provides instruction to prepare students for college-level reading and writing. 



	NEW INDUSTRY PROGRAMS 
	NEW INDUSTRY PROGRAMS 
	Southwest Virginia Community College, in cooperation with the  Virginia Economic Development Partnership, provides instruction for new and expanding industries. 
	The program incorporates job analysis, instructor recruiting and/or training, possible financial support for job instruction, and adaptation for continuous training. Such training aids in more efficient plant production for industry and greater opportunity for advancement of employees. New industries considering locating in the area, or existing industries considering expansion are invited to contact the College's Division of Continuing Education for more information. 

	OFF-CAMPUS OFFERINGS 
	OFF-CAMPUS OFFERINGS 
	In order to meet the needs of business, industry, and other community groups, some courses may be offered at off-campus locations. College training centers are conveniently located throughout the service region. It may be necessary to offer such courses on a time-schedule different from the beginning and ending dates of the regular semesters as stated in the College Calendar.  Such courses will in no way be reduced in number of hours required for quality of instruction. 

	OUTCOMES ASSESSMENT REQUIREMENT 
	OUTCOMES ASSESSMENT REQUIREMENT 
	Students may be required to take one or more tests designed to measure general education achievement and/or achievement in selected major areas prior to graduation for the purpose of evaluation of academic programs. No minimum score or level of achievement is required for graduation. Test results will remain confidential and will be used for the sole purpose of improvement of the college. 

	SVCC HONORS PROGRAM 
	SVCC HONORS PROGRAM 
	The SVCC Honors Program is designed to provide the strong academic student the opportunity to participate in a challenging and demanding course of study in Humanities and Social Sciences which will complement any college transfer program* in which the student is participating. The Honors Program offers: 
	1.. 
	1.. 
	1.. 
	The opportunity to work closely with faculty members in interdisciplinary seminars and independent research. 

	2.. 
	2.. 
	The opportunity to graduate in the Honors Program with appropriate recognition and transcript notations marking courses as Honors courses. 

	3.. 
	3.. 
	The opportunity to have recommendations to Honors Programs in senior colleges and universities. 


	Eligibility for the Honors Program: 
	Eligibility for the Honors Program: 
	Any student who is enrolled in a college transfer program* at SVCC and meets the guidelines listed below is eligible to apply for the Honors Program. Final selection of participants will be made by the Honors Program Committee. 
	1.. Recent High School Graduates 
	a.. 
	a.. 
	a.. 
	Be in the top 10% of the high school graduating class in a college preparatory program or score 1100 or above on the SAT. 

	b.. 
	b.. 
	Submit recommendations from at least two high school teachers in senior level college preparatory classes. 


	2.. Students Currently Enrolled at SVCC 
	a.. 
	a.. 
	a.. 
	Have a GPA of 3.35. 

	b.. 
	b.. 
	Submit recommendations from two SVCC faculty members. 



	Format for the Honors Program: 
	Format for the Honors Program: 
	A.. The program consists of two components: 
	1.. 
	1.. 
	1.. 
	Honors Contract Courses. The student should take a minimum of three courses (9 semester hours) but no more than two Honors Contract courses per semester.  These courses should be worked out in consultation with the Honors Program Committee. 

	2.. 
	2.. 
	Interdisciplinary Honors Seminars. The student should take a minimum of two one-hour seminars, and should plan to take a seminar each semester he/she is enrolled in the Honors Program. 


	B.. Grades: 
	1.. 
	1.. 
	1.. 
	The minimum grade expectation for Honors courses is “B.” 

	2.. 
	2.. 
	The minimum GPA expectation per semester in Honors classes is 3.25. 

	3.. 
	3.. 
	The minimum GPA to graduate in the Honors Program is 3.5 in Honors courses, as well as in the student’s regular course of study. 


	* College transfer programs: Science, Business Administration, Engineering, Education, General Studies, and Liberal Arts 


	STUDENT DEVELOPMENT SERVICES. 
	STUDENT DEVELOPMENT SERVICES. 
	Student Development Services encompasses many areas of service to students from. initial contact through graduation. Student Development Services acts as the student advocate. in the areas of admissions, records, counseling, activities, assessment, veterans’affairs,. financial aid, career selection, job referral assistance, support services, and student disability. services. These services assist the student in the exploration and development of values,. personal and interpersonal skills, and college transf
	Student Development Services works with students, through scheduled courses, special. seminars and workshops, and counseling, to carry out the objectives listed above.. 
	ACADEMIC ADVISEMENT. 
	Southwest Virginia Community College believes in the importance and uniqueness of. each student. One college service which promotes this belief is the academic advisement. system which provides for an advisor (a faculty member or counselor) to assist each student.. Working together,the advisor and student will select and schedule classes; follow educational. plans; discuss academic concerns; explore career goals on an on-going basis; clarify life. goals; and plan transfer,graduation, or job selection activi
	Virtual Advising. 
	Virtual advising at SVCC is designed to assist students to receive personalized attention. and information to make informed decisions with limited face-to-face contact. Students may. obtain information to assist with educational plan, register for classes, and obtain student. support services. This advising model is designed to help studentsobtain their educational. and vocational goals.. 
	ASSESSMENT. 
	SVCC’s Assessment Center (Tazewell Hall, Room 112)  serves area citizens and. prospective students by offering comprehensive testing programs to enable individuals to. know their abilities, aptitudes and interests. Numerous assessment instruments are. administered by the Center.. 
	The ASSET or COMPASS is required of all new students planning to enroll in a degree,. certificate, or diploma program of study at SVCC. However, applicants other than those. seeking entry to the College’s health care programs may submit Scholastic Aptitude Test. (SAT)or American College Testing Program (ACT) scores.  The results of the tests are used. for placement rather than admission purposes. The ASSET orCOMPASS is administered. on the College campus and, as requested, in local high schools during the l
	The student who completes the ASSET or COMPASS is provided the results during. the intake counseling interview.Anyone who does not receive the official report before. enrolling is encouraged to check with Student Development Services for a review of test. results. Careful and appropriate interpretations of test results are provided for each student.. 
	CAREER PLANNINGAND  EMPLOYMENT SERVICES. 
	The Career Resource Center (CRC) offers SVCC students, alumni, and area citizens. assistance in career planning, job search strategies, and job connections. Services are. available through individual counseling sessions, workshops, classes, and on-line. (Spring Career Events are a popular means for students to prepare for. job search success prior to graduation.. 
	www.sw.edu/career). 

	Career planning services include assessment of skills and interests, investigation of. career options, as well as matching skills and interests with career goals. Work Keys. assessment of skill proficiency is used to assist employers and employees in determining. skill levels for employment and for advancement within a career. CRC staff also provides. guidance and documentation for the acquisition of work skills through experiential learning. opportunities within and concurrent with students’ academic progr
	Job search strategies training complements the instructional program by developing. student skills in understanding the workplace culture, marketing oneself to prospective. employers, and building strong resume and interview skills. The CRC staff helps students. develop the “soft skills” that employers seek, including the ability to work as a team member,. a strong work ethic, and awareness of how to fit into the company culture. Job Search Clinics. are held during the spring term to enhance students’ readi
	Job connections services include assistance with researching the job market, developing. a personal career network, completing applications, and developing a job search plan. Staff. assists students in learning to use the Internet to research target companies and to conduct job. searches as well as helping to identify traditional sources of job connections, such as employment. services and job listing services. The staff maintains an E-Job Board on its web page to give. students unlimited access to jobs lis
	COUNSELING. 
	As a service to students and to the community,the College maintains a staffof professional. counselors. The counseling staff assists students in making career, educational, personal,. and social decisions.  As part of this assistance, appropriate tests, inventories, occupational,. and educational information items are used. Information regarding financial assistance and/. or employment is also available to the student.. 
	FINANCIAL AID. 
	It is the desire of the College that no qualified student be denied the privilege of. attendance because of financial need. Determination of need is based upon the student’s. financial resources and allowances for tuition, fees, books, supplies, meals, room,. 
	transportation, and other expenses. In order to be eligible to receive aid, a student must be. enrolled in a curriculum which is at least six months long and has a specified completion. date. The student must maintain satisfactory academic progress, as determined by the College,. in order to continue to be eligible to receive aid. Students must sign a statement of educational. purpose agreeing to only use federal student aid funds for expenses related to college. attendance. Students wishing to apply for fi
	Financial aid applications must be filed each year.The summer term is the beginning. of a new financial aid year so new applications should be filed two months prior to summer. term. A student can receive financial aid from only one college per semester. A percentage of. applications are marked for verification by the federal government.. 
	Financial aid consists of several different programs, but is, generally,divided into. three major categories: grants, scholarships, and work programs. A listing of the various. programs offered is listed below.. 
	FEDERALAND  STATE AID PROGRAMS. 
	Pell Grant. 
	Students may apply for this federally funded aid program by completing the Application. for Federal Student Aid. This non-repayable grant is available to eligible students enrolled in. a regular program. Awards depend on expected family contribution, the cost of education,. full- or part-time status, and the length of enrollment in the academic year.. 
	Supplemental Educational Opportunity Grants (SEOG). 
	SEOG,a non-repayable grant, is awarded to students having the greatest financial need;. priority is given to Pell Grant recipients. Students who are eligible for SEOG funds may be. awarded up to $1,000 a year based on need, the availability of funds, and other aid received.. 
	College Scholarship Assistance Program (CSAP). 
	The Virginia State Council of Higher Education provides grants under this program to. students who will be enrolled at least half-time in participating Virginia institutions, who have. been Virginia residents for at least one year,and who demonstrate sufficient financial need.. This State grant program does not have to be repaid. The grant ranges from $400 -$1000 and. has a priority filing date of April 15.. 
	Commonwealth Grants (COMMA). 
	Commonwealth Grants are awarded to in-state students who are enrolled at least half. time (six (6) credits or more) and who have extreme financial need. The grant will pay tuition. for 14 credits.. 
	Part-Time Tuition Assistance Program (PTAP). 
	The Part-Time Tuition Assistance Program is a state-funded grant provided for students. who are enrolled between one and six (1-6) credits per semster in a curriculum leading to the. completion of a degree or certificate program.. 
	Federal Loans. SVCC does not participate in Federal Family Student Loan Program.. 
	ShortTerm Loans (STL). 
	Short-term loans, offered by the College, may meet the emergency needs of a student. with regard to the payment of tuition and the purchase of books. The short-term loan must. be repaid within 60 days at no interest and requires a co-signer who is 21 years of age or. older.Apply in person at the Office of Financial Aid.. 
	W ork Study Program. 
	College Work Study is a federally funded program that permits the College to create. jobs for students who are eligible for financial aid. These part-time jobs, awarded to full-time. students only, generally will not exceed eight (8) hours per week with pay equal to the. minimum wage. Most college work study jobs are located on campus, but in some instances,. a student may be placed off-campus working for a public or private non-profit agency.. Students must maintain a 2.0 (+) GPA tobeeligible for workstudy
	Mary Marshall Nursing Scholarship was established by the General Assembly for Virginia. residents in the nursing program who have financial need. Sophomore nursing students. must apply by March 15. The application deadline for freshmen nursing students is June. 
	15.. 
	SCHOLARSHIPS - LOCAL. 
	A number of scholarships are offered to students attending Southwest Virginia. Community College by civic organizations, service clubs, the College Foundation, and. individual donors. These scholarships are awarded to students based on academics, school. and community activities, and an interview with the Financial Aid Committee.  Applications. must be submitted by March 15 and forms are available in the Financial Aid Office. The. College welcomes donors for local scholarships.. 
	FOUNDATION AND INSTITUTIONAL SCHOLARSHIPS. 
	Ted W.Abolin Memorial Scholarship -two (2) one-year $1,000 scholarships awarded to a. graduate of any Russell County High School. 
	AdairScholarships -I. Milton Hunt, Alice Harman and Charlie T.Adair Scholarship - one-.year $1,000 scholarship for a first or second year student; II. Jane Vanture Adair Nursing. Scholarship - one-year $1,000 scholarship for a first or second year nursing student; III. Jane. Vanture Adair, Elizabeth Adair Townsend, and Anne Adair Smith Scholarship - one-year $1,000. scholarship for a first or second year student. 
	Joseph Allen Addison Memorial Scholarship -one-year $500 scholarship awarded to a. Richlands High School graduate enrolled in the Computer Science program. 
	AIMS Higher Scholarships–awarded to area high school AIMS scholars. 
	Alpha Natural Resources Scholarship -five (5) one-year $1,000 scholarships with priority. given to children of employees of Alpha Natural Resources, LLC and/or subsidiary companies. 
	Mark Armstrong Memorial Scholarship -one-year $500 scholarship for a second year. business curriculum student. 
	Art & Soul Cooperative Scholarship -one-year $250 scholarship to be awarded to an art. student. 
	George F. Barnes Family Scholarship -one-year $3,000 scholarship awarded to a. Tazewell High School graduate. 
	Barnes & Noble/SVCC Bookstore Scholarship -one-year $1,000 scholarship awarded to. a first or second year student. 
	Dr. RobertF. Baxter Memorial Scholarship -three (3) two-year $1,000 scholarships. awarded to residents of Buchanan County and/or graduates of Buchanan County high schools. that have been accepted into the Nursing or Allied Health Program at SVCC and have applied for. Federal Assistance to determine level of need. Recipients will be eligible for a second year. scholarship if they maintain a 2.5 GPA. 
	BB & T Scholarship -one-year $1,000 scholarship awarded to a current year high school. graduate enrolled in a business curriculum. 
	Bobby L. Beaver Machine Tool Operations Scholarship -one-year $250 scholarship. awarded to a student in the Machine Tool Operations Program.. 
	Jeffrey Michael Beinhorn Scholarship -three one-year $1,500 scholarships awarded to a. first or second year student who is a Buchanan County high school graduate. 
	Sam and Ruth M. Beinhorn Memorial Scholarship -three (3) one-year $1,000 scholarships. awarded to a first or second year student with priority given to a graduate of a Buchanan County. high school. 
	Blankenship/Justice Scholarships–awarded to recent graduates from the SVCC service. region with the following priorities: 1) a child or dependent of a living or deceased coal miner;. 2) a disabled coal miner; or 3) a student seeking a degree in a field related to the promotion of. mine safety and health, numbers given and amounts awarded will vary. 
	Doug and Ginger Branton Family Scholarship -one-year $500 scholarship awarded to a. first or second year student. 
	Jack and Juanita Britts Scholarship -one-year $1,000 scholarship awarded to a graduate of. Richlands High School. 
	Jenny Owen Brooks Memorial Scholarship -one-year $200 scholarship for a first year. student from Lebanon High School. 
	Omer and Sadie Bunn Scholarship -one-year $1,000 scholarship awarded to a Buchanan. County resident. 
	Georgia I. Busic Scholarship -one-year $1,500 scholarship awarded to a graduate of Honaker. High School. 
	H. Paul Buskell Memorial Scholarship -two (2) one-year $1,000 scholarships awarded to. a first or second year student. 
	Cora Ennis Russell Buskill Memorial Scholarship -one-year $1,000 scholarship awarded. to a graduate of Richlands High School. 
	Dr. W . Gregory Capps Pre-Chiropractic Scholarship -one-year $1,000 tuition scholarship. for a first year student planning a chiropractic career; selection based on high school grades,. community and school activities and sincerity toward a chiropractic career. 
	Carter Machinery/Caterpillar Foundation Scholarships -five (5) one-year $1,000. scholarships awarded to students enrolled in Diesel Powered Equipment program. 
	Katrina J. Cartmell Scholarship -one-year $1,500 scholarship awarded to a current year. Honaker High School graduate. 
	Nancy del Castillo Scholarships -four (4) one-year $1,000 scholarships for  first year. students. 
	Gray Chaney Nursing Book Fund - one-year $250 scholarship awarded to a student in the. Nursing program. 
	Clinch River Kiwanis Scholarship -one-year $1,000 scholarship awarded to a first year. student who is a graduate of Richlands High School, priority given to a "KEY" club member. 
	Clinch Valley Medical Center Memorial Scholarships (In memory of deceased employees. and physicians) - three (3) one-year tuition only scholarships awarded to a student in an Allied. Health Program. 
	Clinch Valley Medical CenterAuxiliary Scholarships -I.Nancy W.Kimbel Scholarship. - one-year $1,000 scholarship awarded to a student who demonstrates dedication to the pursuit. of educational goals; II. Morgan-Nassif Scholarship - one-year $1,500 scholarship to a first year. student with first priority for children of Clinch Valley Medical Center  employees; III. Auxiliary. Allied Health Scholarship - one-year $500 scholarship for a second year student in an Allied. Health Program. 
	CNX Gas Engineering Scholarships -two (2) one-year $3,000 scholarships awarded to a. student in the engineering program. Recipients may be eligible for a second year scholarship. only if they maintain a 3.0 GPA. 
	Harry and Mayola Cole Scholarship–one-year $500 scholarship awarded to a Buchanan. County student with priority given to Whitewood residents. 
	The Commonwealth Legacy Scholarship Program -one-year $3,000 scholarship awarded. to a student attending college for the first time at a Virginia Community College. Selection based. on merit. Student must have a history of academic excellence and a commitment to developing. leadership potential. Student must be willing to promote the community college education and. the Commonwealth Legacy Scholarship Program, mentor future scholars, and must make a time. commitment to represent the Virginia Community Colle
	Community Home Care Services Scholarships -I. one-year $500 scholarship awarded to. a student in an Allied Health program with priority given to Respiratory Care majors;  II. one-.year $500 scholarship awarded to a Community Home Care Services patient or family member. of a patient enrolled in any SVCC educational program (note patient name on application).. Must be applied for through Community Home Care. Contact Mary Culbertson at 964.7448. 
	CONSOL Energy Engineering Scholarships -five (5) one-year $1,000 scholarships awarded. to first or second-year students enrolled in engineering or engineering technologies programs. 
	Stelio and Betty Corte Scholarship–one-year $1,000 scholarship awarded to a first or. second year student. 
	Dr. John R. Cox Memorial Scholarship -one-year $1,000 scholarship awarded to a student. in a Business program. 
	Frank S. Crawford Scholarship -one-year $1,000 scholarship awarded to a student that is a. graduate of Richlands High School and enrolled in either the Nursing program, an Allied Health. program, or Music program. 
	Nancy Chaffin Cyphers Memorial Scholarship -one-year $500 scholarship for a first or. second year student in the Humanities Curriculum whose goal is to become a teacher in English,. theater and/or speech/communications. 
	Credit Bureau of the Virginia's Foundation Scholarships -Four (4) one-year scholarships. awarded to a first or second year student who is a resident of one of the following counties in. Virginia: Bland, Giles, or Tazewell County or one of the following W est Virginia counties:. Greenbrier, McDowell, Mercer, Monroe, Summers, or W yoming.  Student must have a GPA. between 2.0 and 3.0. 
	Cumberland Plateau Regional Housing Authority Scholarship -one-year $1,000. scholarship awarded to a first or second year student living in Fox Meadows Apartments,. Lebanon or Centennial Heights Apartments, Haysi. 
	Stuart Damron Memorial Scholarship -two (2) one-year $1,000 scholarships for a student. in Automotive Technology or Diesel Program, priority given to Dickenson County residents. 
	Ralph B. and Carol R. Davis Scholarships -two (2) one-year $1,000 scholarships awarded. to first or second year students. 
	Earl E. and Dorothy Jackson Dellinger Scholarships -five (5) one-year $1,000 scholarships. for first or second year students with priority given to Buchanan County residents. 
	Percy V. and Eula B. Dennis Scholarships -one-year $1,000 scholarship awarded to a. student from Tazewell County with demonstrated financial need. 
	Doris McGee Duncan Scholarship -one-year $1,000 scholarship for a first or second year. student who is a graduate of Richlands High School seeking a degree in elementary education. 
	Don and Nancy Dunford -one-year $1,000 scholarship awarded to a currently graduating. Tazewell High School senior. 
	Olney W . and LeVada Edwards Memorial Scholarship -one-year $1,000 scholarship for. a first or second year student in the business curriculum who is a graduate of Haysi, Clintwood,. Ervinton, or Council High Schools. 
	First Sentinel Bank Scholarships -two (2) one-year $500 scholarships for first year. students. 
	Sue and Richard Foil Scholarship -one-year $750 scholarship for a second year student. who has shown achievement in chosen major. 
	Sue Gilmer Memorial Scholarship -one-year $1,000 scholarship for a first year student. from Russell County entering an allied health program. 
	Grundy Rotary Club Scholarship -two (2) one-year $1,000 scholarship awarded to a first. year student from Buchanan County.. 
	Grundy W omen’s Club Scholarships -one-year $1,000 scholarship for a first year student. from Buchanan County. 
	Phyllis Harrison Memorial Scholarship -one-year $500 scholarship for a second year. Respiratory Care student. 
	Harrison-Wyatt Scholarships -four (4) one-year $1,000 scholarships for students from. Buchanan County. 
	Richard and Karen Hudson Family Scholarship -one-year $500 scholarship for a first or. second year student who is Southwest classified staff or dependent of Southwest classified staff. 
	C. M. "Budge" Hunter Scholarship -two (2) one-year $1,000 scholarships for a first or. second year student with priorities (1) dependent children of Pounding Mill Corporation. employees, (2) an employee of Pounding Mill Corporation. 
	Hurst-Scott Funeral Homes Scholarship -one-year $500 scholarship for an employee of. or a child/grandchild of an employee of the Richlands, Cedar Bluff,orTazewell Police Departments. or theTazewell County Sheriff's Department or the Claypool Hill Division of the Virginia State. Police. 
	Eugene Hamilton and Billie Sue McConnell Hurst Business Scholarship -one-year. $500 scholarship for Richlands High School graduate enrolled in the Business Administration. program. 
	Jewell/Dominion Scholarships -two-year $2,500 per year scholarship awarded to a first. year student who is a dependent of a current employee of the Jewell Smokeless Coal Corporation. or a grandchild of current or former Jewell Smokeless employee.. 
	Edward Joseph and State Keene Family Scholarship -one-year $250 scholarship, priority. given to SVCC student involved in tutoring program. 
	Charles R. and Mary L. King Endowed Scholarships -five (5) one-year $1,000 scholarships. awarded to a first or second year student. 
	Annie Leftwich Memorial Scholarship -one-year $500 scholarship awarded to a graduate. of a Dickenson County high school who has a history as a foster child under the supervision of. the Dickenson County Department of Social Services. Note: Please include the name used while. in foster care in your application for verification purposes. 
	John and Edna Lester Family Scholarship -three (3) one-year $1,000 scholarships for. residents of Buchanan County. 
	Harry V. Lindsey Business Development Scholarships -three (3) two-year $1,000. scholarships for first or second year students in the business curriculum. 
	James R. Lindsey Business Development Scholarship -one-year $1,000 scholarship. awarded to a first or second year student in the business curriculum. 
	J. Franklin and Vernon C. Long Scholarships -two (2) one-year $1,200 scholarships for. a first year students. 
	Lorraine Compton McGee Scholarships -two (2) one-year $1,000 scholarships for graduates. of Richlands High School seeking a degree in business education. 
	Marine Corps League - Southwest Virginia Detachment 980 (In Memory of I.H. "Hank". Shrader) -one-year $500 scholarship awarded to a first or second year student. Student must. have GPA between 2.0 and 3.0. 
	Sam G. McCall Jr. Family Scholarships -twenty (20) one-year $1,000 scholarships awarded. to first or second year students from Buchanan or Tazewell County. 
	Meridian Management Co., Inc. Scholarships -one-year $1,000 scholarship for first or. second year students. 
	Donald C. Moore Memorial Scholarship -one-year $300 scholarship awarded to a first year. student from Russell County. 
	Mountain Mission Scholarship -one-year $500 scholarship for a graduate of Mountain. Mission School. 
	Music Program Scholarships - (to be awarded in consultation with Dr. Joseph Trivette). 
	Jane Vanture Adair Music Scholarship -awarded to a student in the music program. 
	W .B. "Bill" Adams Jazz Scholarship -awarded to a student in the Music program.
	   Shirley B. Beaver Music Scholarship -one-year $250 scholarship awarded to a. student in the Music Program. 
	Thomas F. Blackwell Memorial Music Scholarship -one-year $250 scholarship. awarded to a student in the Music Program. 
	Pavlina Dokovska Music Scholarship -awarded to a student in the music program. 
	Wrenda Fuller Music Scholarship -one-year $250 scholarship awarded to a music. student who graduated from Lebanon High School. 
	Organ Scholarship -awarded to a student in the music program. 
	Betty Patteson Jackson Music Scholarship -one-year $1,000 scholarship awarded to. a student in the Music Program, number given will vary. 
	Bea Leist Music Scholarship -one-year $250 scholarship awarded to a music student. who graduated from Tazewell High School. 
	Dr. Sam B. Schulken Music Scholarship -one-year $250 scholarship awarded to a. student in the Music Program. 
	Joseph P. and Joyce M. Trivette Music Scholarship -one-year $250 scholarship. awarded to a student in the Music Program. 
	B. J. (Bob) and Nona Nassif Scholarship -one-year $300 scholarship for a current year. graduate of Richlands High School. 
	National Science Foundation Scholarships -two-year tuition and books scholarships. awarded to first year students enrolled in one of the following programs: Computer Aided. Drafting and Design, Computer Electronics Technology, Electrical/Electronics Technology,. Engineering, Environmental Science/Management, or Science. Number awarded varies.. Applicants must be financial aid eligible and meet other specific criteria. Contact Anthony. Robers at SVCC, DA 108 or call at 276.964.7527 for more information and t
	New Peoples Bank Scholarship -one-year $1,000 scholarship awarded to a first or second. year student. 
	North Carolina Coal Institute Scholarships - two (2) one-year $3,500 scholarships awarded. to a first or second year student enrolled in one of the following programs: engineering, mining. engineering, or a technical program related to mining. 
	Armand Opitz Book Scholarship -one-year $350 book scholarship awarded to a student. with a 2.5 GPA with priority given to single mothers and non-traditional age females. 
	Pharmacy and Allied Health Scholarships -ten (10) $1,000 scholarships awarded to first. or second year students with priority given to pre-pharmacy education students, and then to. students accepted into an allied health program. Students must have GPA of2.5 or better. 
	Brady Surles Phi Theta Kappa Scholarship - one-year $250 scholarship to be awarded in. consultation with PTK advisor to a PTK member taking a minimum of 12 credit hours.. Scholarship money may be designated for International Travel Study. 
	B.T. Quillen Scholarship -one-year $500 scholarship awarded to a former student of Garden. High School or their children or grandchildren.. 
	Leona Ratliff Scholarship - one-year $1,000 scholarship for a Buchanan County High. School graduate with a 2.5 GPA or higher. 
	Red Ash School Scholarship -one-year $250 scholarship awarded to a first or second year. student with priority given to Tazewell County residents. 
	Daisey B. Reynolds Memorial Scholarship -one-year $1,000 scholarship for a first or. second year student. 
	Christopher Todd Richardson Memorial Scholarship -awarded to a graduate of Richlands. High School pursuing a degree in one of the following programs: engineering, geology, or an. energyrelated field.  Applicants must apply through Richlands High School Guidance Office,. please call at 276.964.4602. 
	Ginger P. Robertson Scholarship -two (2) one-year $1,000 scholarships awarded to first or. second year students from Buchanan County. 
	The Rocket Boys Math & Science Scholarship (established by Homer and Linda Hickam). - one-year $500 scholarship awarded to a student enrolled in a math or science program. 
	John Powell Royall, Jr. Memorial Scholarship -one-year $1,000 scholarship for a first or. second year student. 
	Mary Bell Hyatt Royall Memorial Scholarship -one-year $1,000 scholarship for a first or. second year student. 
	Russell County Medical CenterAuxiliary Scholarships -I.Dr.W. C. Elliott Memorial. Scholarship -one-year $1,000 scholarship awarded to a student in an allied health program with. priority given to Russell County residents; II. RCMC Auxiliary Memorial Scholarship (in. memory of deceased auxiliary members) - one year $1,000 scholarship awarded to a RCMC. employee or dependent of a RCMC employee who is a student in an allied health program. 
	Harold W . and Charlotte Short Scholarship -one-year $500 scholarship awarded to a first. or second year student. 
	I. H. "Hank" and Faye Shrader Scholarships -two (2) one-year $1,000 scholarship for a. first or second year student. 
	Michelle's Gift-The Michele B. Sluss Scholarship–one-year $250 scholarship awarded to. a current year graduate of Tazewell High School entering the Respiratory Therapy program. 
	Harold W . and Nell R. Smith Scholarships -two-year $1,000 scholarships, priority given. to first or second year students from Buchanan County, number awarded will vary. 
	Dr. Roy and Catherine Smith Memorial Scholarship–one-year $1,000 scholarship. awarded to a Russell County student. 
	Joyce Sproles Memorial Scholarship -one-year $500 scholarship for a second year Buchanan. County nursing student, selection based on college grades and dedication to Nursing field. 
	Stafford Signs Scholarship -one-year $200 scholarship awarded to a first or second year. student. 
	Emory L. Stallard Memorial Scholarship–a full tuition scholarship for one year awarded to. a non-traditional age student in the Education or Human Services Curriculum. Interview with. donor may be required. 
	J.A. Street and Associates Scholarships -four (4) one-year $500 scholarships awarded to. students enrolled in a program related to construction trades. 
	Mark Lynn Sutherland Memorial Scholarship -one-year $1,500 scholarship awarded to a. current year graduate of Honaker High School, priority given to student seeking a degree in. teaching. 
	SVCC Alumni Scholarships -two (2) one-year $500 scholarships awarded to first or. second year students whose parent graduated from SVCC; must submit parent information. 
	SVCC Business Contest Scholarships -maximum amount up to $250 tuition scholarship. for winners of SVCC Business Contest as entering first year students (from the counties of. Buchanan, Dickenson, Russell and Tazewell); must present certificate to activate. 
	SVCC College Board Scholarships -one-year $1,000 scholarships awarded to first year. students, one each from the counties of Buchanan, Dickenson, Russell, and Tazewell. 
	SVCC Golf Classic Scholarships -five (5) one-year $1,500 scholarships for first or second. year students. 
	SVCC Presidential Scholarships -two-year tuition scholarships (covers up to 16 credit. hours of tuition for two semesters, for up to two years) for first year valedictorian and. salutatorian from each public high school in the SVCC service region. 
	SVCC Professional Support Staff Association Scholarship-one-year $250 scholarship. priority given to a PSSA member, child, or grandchild. 
	Tazewell Rotary Club Scholarships -two (2) one-year $1,000 scholarships for graduates of. Tazewell High School. 
	Martha W . Thompson Scholarship -one-year $1,000 scholarship for a first or second year. student. 
	TruPoint Bank Scholarships -two (2) one-year $1,000 scholarship awarded to students in. the Business Curriculum. 
	United Company Endowed Scholarships -two (2) one-year $1,500 scholarships for residents. of Buchanan County. 
	Dr. Harold and Dr. Carol VanHook Book Scholarships -two (2) one-year $500 book. scholarships for first generation college students. 
	Virginia Mining Institute Scholarship -one-year $1,200 scholarship awarded to a first. year student. 
	Janette W agoner Lebanon High School FBLA Scholarship -one-year $250 scholarship. for a current year graduate from Lebanon High School, must have been an FBLA member or. majoring in business. 
	Ann W alls Memorial Scholarships -two (2) one-year $1,000 scholarships for a resident of. Tazewell County. 
	Ann and Harlan W alls Scholarships -two (2) one-year $1,000 scholarships for first year. student from Richlands High School. 
	Harlan and Vera W alls Scholarships - two (2) one-year $1,000 scholarships for a Buchanan. County high school graduate. 
	Gene "Greek" W atson Book Scholarship -one-year $250 book scholarship awarded to a. first or second year student. 
	Joseph and Eula Whitt and Mabel L. Smith Scholarships -two (2) one-year $2,500. scholarships awarded to a first or second year student. 
	Dr. and Mrs. W .R.Williams Memorial Scholarship -one-year $1,500 scholarship for a. first or second year student. 
	COMMUNITY BASED  AWARDS. 
	Since other community based groups may award scholarships, interested students. should contact their high school counselor or the College Financial Aid Office. Some community. based scholarships include:. 
	Coca-ColaFoundation K-VA-T. 
	Columbus-Phipps Foundation Lebanon High School. 
	Cruise Foundation Lewis Gale Foundation. 
	E. Dillon Company North Tazewell Lions Club. Dewey Duncan Trust NY Community Trust. Ervinton High School Pocahontas High School. Grundy High School Ratcliffe Foundation. Haysi High School Redbud Festival of Honaker. Honaker High School Richlands High School. Honaker Women's Club Richlands Rotary Club. Hurley High School Tazewell Baseball Boosters. Sandra and Bill Johnson Tazewell High School.
	 Scholarship Fund Tazewell Lions Club. Jeffersonville Women's Club Twin Valley High School. Kwik Kafe U M WA/PCG Training Fund. 
	Mark VanMeter Memorial Scholarship. 
	Ability to Benefit. 
	To be eligible for any Title IV student assistance, students without a high school. diploma or GED must be admitted to a curriculum on the basis of the ability to benefit from. the education or training offered. Students admitted on this basis must, prior to enrollment,. 
	pass an independently administered examination approved by the U. S. Department of. Education.Studentsmustalsomeetandmaintainsatisfactoryacademicstanding and make. satisfactory progress in accordance with the College’s establishedpolicyforallfinancial. aid recipients in order to remain eligible for any financial aid benefits during a subsequent. academic year. Ifthe student does not maintain satisfactory standing, he/she will not be. eligibleforfuturefinancialaidbenefitsuntilthecompletionofaremedialprogramp
	SATISFACTORY PROGRESS REQUIRED FOR RECEIPT OF. ALL FINANCIALAID. 
	SatisfactoryAcademic Progress Facts:. 
	.I Federal Law requires the College to have a SAP(Satisfactory Academic. Progress) policy.. 
	II. Excessive withdrawals (grades of W), are the #1 reason for student’slosing. financialaideligibilityatSouthwest.. 
	III. Students must pass THREE SAP criteria to continue on financial aid:.
	 (1) 
	 (1) 
	 (1) 
	Complete 67% of all courses attempted with grades of A,B,C,D,S,P orR..

	 (2) 
	 (2) 
	 (2) 
	Have a cumulative grade point average requirement of: Credit Hours.

	 Attempted GPA Minimum. ExpectedGPA 17 – 23 = 1.0; 24 – 35 = 1.5; 36 – 47 = 1.75; 48 = 2.0..

	 (3) 
	 (3) 
	Not exceed 150% of the credit hours required to graduate from program plan.. Example: Ifthetotalcreditsinstudent’splan are 66, then the student’s 150%. max is 99. (66 * 1.5 = 99).. 


	IV.Theofficial college policy on SAP isbelow.. 
	SatisfactoryAcademic Progress For Financial Aid Students. 
	I. Purpose: Toreinforceresponsiblestudentbehavioranddescribethesatisfactory. academic progress standards to which students that receive financial aid must. adhereinordertomaintaintheirfinancialaideligibility.Thispolicyisdesigned. to satisfy the requirements set forth in 34 CFR (Compilation of Federal. Regulations),Part668,Section668.16(e)andSection668.34. Thelawrequires. thatSwVCCestablishqualitativestandards(gradepointaverage)andquantitative. standards (completion rate and maximum timeframe) to ensure stud
	. Definitions: Documentation – Asitrelatestoappeals,documentationincludes,. butisnotlimitedto,lettersfromphysicians,licensedcounselors,clergy,orother. professionals not related to the student. Documentation should be legible and. reference a time period that corresponds with semesters when the student had. academic problems.. 
	II

	. Policy: FinancialaidrecipientsatSouthwest Virginia Community College have. the responsibility to complete the courses they attempt with a satisfactory. grade. Inordertocontinuefinancialaideligibility,federallawrequiresastudent. 
	III

	to maintain satisfactory academic progress in the program he/she is pursuing.. Satisfactory academic progress means that a student is maintaining a cumulative. grade point average at the minimum standard or higher and is completing the. minimum number of semester credit hours or courses required in order to finish. program requirements within the maximum allowable time frame. The standards. used to judge satisfactory academic progress are cumulative and include all. periods of a student’s enrollment, even p
	If a student is academically suspended or dismissed, then that student’sfinancial. aid eligibility is terminated.. 
	(1) 
	(1) 
	(1) 
	Assessment of Academic Progress:  The college will assess students prior to. awarding financial aid and at the end of each Fall and Spring semester. While the. college will NOT run SAP after Summer semester grades, these grades will be. counted in subsequent SAP program runs. It is possible that a student could. lose their eligibility based on poor Summer semester performance. Returning. students who have not been assessed within the previous aid year will be re­assessed prior to making awards.. 

	(2) 
	(2) 
	Quantitative Standards. 

	a. 
	a. 
	Semester Credit Hour Completion Requirements: Students will be assessed. for their completion rate when they have attempted 17 hours (credit +. developmental) or 50% of the total credits required for their program of. study.  Federal regulations require a student to make measurable progress. toward completing program requirements during each period of enrollment.. To be making satisfactory academic progress, a student must successfully. complete 67 percent (67%) of the classes he/she has attempted. Successf

	b. 
	b. 
	Maximum Time Frame Requirement: Federal regulations require the college. to set a maximum time frame in which a student is expected to finish program. requirements. For an undergraduate program, the maximum time frame may. not exceed 150% of the published length of the program. Since developmental. courses are not counted in any program requirements, they are not considered. in the 150% rule.. 


	The maximum time frame for any SVCC program is computed by multiplying. by 150% the number of credit hours listed for the program in the college. catalog for the year the student entered the program. For instance, if the. length of a program is published in a catalog as 60 credit hours, then the. maximum time frame for that program is 90 credit hours (150% X 60 = 90).. (NOTE: Program length information is contained in the college computer. 
	system, and a maximum time frame calculation is made for each student at the. time academic progress is assessed.). 
	Once a student has enrolled for the number of credit hours allowed under the. maximum time frame for his/her program, that student’sfinancialaideligibility. terminates even though he/she may not have finished the classes required for. program completion. If terminated for exceeding the maximum time frame, a. student may appeal in accordance with the appeal process described later in. this policy.. 
	(3) Qualitative Standards. 
	a. Cumulative Grade Point Average (GPA) Requirements:  To be making. satisfactory academic progress, a student must have at least a cumulative. GPA of:. 
	1. 
	1. 
	1. 
	1.00 from the point of 17 credit hours have been attempted and. thru the point where 23 credit hours have been attempted.. 

	2. 
	2. 
	1.50 from the point of 24 credit hours have been attempted and. through the point where 35 credit hours have been attempted.. 

	3. 
	3. 
	1.75 from the point of 36 credit hours have been attempted and. through the point where 47 credit hours have been attemped.. 

	4. 
	4. 
	2.00 from the point of 48 credit hours have been attempted and. until all program requirements have been completed. Failure to. have the required cumulative GPA will result in termination of a. student’sfinancial aid eligibility.After such a termination, the. only way for a student to regain his/her financial aid eligibility,is. to successfully complete enough academic classes to bring his/. her cumulative GPA uptothe applicable standard without help. from financial aid programs. The Higher Education Amendm

	5. 
	5. 
	Developmental Studies: Federal regulations allow a student to. receive financial aid for only the equivalent of the first 30 semester. credit hours of developmental studies attempted, regardless of. whether or not the student received any financial aid for these. developmental credit hours. A student may enroll in the same. developmental studies class only three times and receive financial. aid. A fourth or subsequent enrollment must be at the student’s. expense. Developmental courses will count toward the.

	6.
	6.
	 Course Repeat: Repeated courses will be counted in the. quantitative standards of completion rate and maximum time. frame. Repeated courses will NOT be counted in the qualitative,. grade point average standards. Students may receive financial aid. for repeated courses that fall within the VCCS repeat policy.. 

	7. 
	7. 
	Withdrawal (“W” Grade): For financial aid satisfactory academic. progress purposes, a withdrawal counts as a class attempted but. not successfully completed.. 

	8. 
	8. 
	Incomplete Class (“I” Grade): For financial aid satisfactory. academic progress purposes, an incomplete class counts as a. class attempted but not successfully completed.. 

	9. 
	9. 
	Missing Grades: Courses that do not have grades will count as a. course attempted but not successfully completed.. 

	10. 
	10. 
	Audited Class: The college does not grant academic credit for an. audited class; therefore, a student cannot receive financial aid for. such a class. Audited classes are not counted for financial aid. satisfactory academic progress purposes.. 

	11. 
	11. 
	Transfer Courses: Transfer courses that have been accepted by. the college for the current academic plan will count toward the. Maximum Time Frame.. 

	12. 
	12. 
	Graduation – Degree, Diploma, or Certificate Requirements. Completed: Once a student has completed his/her program. requirements, that student’sfinancial aid eligibility ends. The. college will not continue to award financial aid for additional. periods of enrollment in a completed program.. 

	13. 
	13. 
	Second Program: The College may award financial aid to a student. who enrolls in a second program, once the student has been. admitted into the “new” program and granted credit for all. previously completed classes that fulfill the requirements of the. new program. The maximum time frame for completion of a. second program will be individually determined based upon the. number of additional classes the student must take. Also, the. total previously attempted credits taken plus the credits needed. to FINISH 

	14. 
	14. 
	Change of Program: For students who meet the GPA and. Completion Rate standards, the college may award financial aid. to a student who changed his/her program once the student has. been admitted into the “new” program and granted credit for all. previously completed classes that fulfill the requirements of the. new program. The maximum time frame for completion of the. new program will be individually determined based upon the. number of additional classes the student must take.. 

	15. 
	15. 
	Appeals and Reinstatement: If a student’sfinancial aid eligibility. is terminated because he/she has failed the minimum standards. within this policy,they may appeal the termination to the Financial. Aid Appeals Committee.  Appeals must be written and should. state the reason(s) why the student was unable to satisfy the. standards and they must cite and document a special mitigating. circumstance that coincides with the problem semester(s).The. form used for appeals is the ‘Appeal of Unsatisfactory Academic


	Federal regulation allows the college, specifically,the director or. designee, to consider special mitigating circumstances that. prevented a student from meeting the standards. Examples of. special circumstances are the death of a relative of the student, an. injury or illness of the student, change of program, etc. If the. director or designee reinstates a student’seligibility,the mitigating. 
	40. 
	cause must be noted and the supporting documents attached for. the record.. 
	a). Student Affairs Committee:  In most cases, the. Appeals Committee’sdecision is final.  However,if. a student’sappeal has been denied by Financial Aid,. they may request additional appeals as outlined in. the Student Handbook.. 
	16. Subsequent Appeals: In those cases where a student fails to meet. the condition of their reinstatement, they will not be entitled to. future financial aid until they meet the standards. If a student. experienced a new mitigating circumstance during their. reinstatement, they may appeal the loss of their aid by following. the steps outlined in section 14 above. If, after the third. reinstatement, the student again fails the standard, they lose the. ability to appeal and will not be entitled to financial 
	EXCLUDED CREDITS FROM ENROLLMENT STATUS. 
	Under the following conditions, certain course credits  included when. calculating the current enrollment status used to determine eligibility for aid:. 
	will not be

	A. A course is repeated in which a grade of “C” or better has been. previously earned.. 
	B.. A developmental course is being repeated more than one time within. 
	the last three years.. C.Acourse is registered as audit.. 
	D.. Adevelopmental course if the student has attempted at least 30 semester. hours of developmental course work.. 
	Credit may also be denied for courses which do not apply toward graduation in. the student’scurrent curriculum.. 
	REPAYMENT  OFTITLE  IV AID WHEN  A STUDENT WITHDRAWS. 
	When a recipient of Title IV grant (Pell or FSEOG) assistance withdraws from. the College during a semester in which the recipient began attendance, the College must. determine the amount of TitleIV grant assistance that the student earned as of the student’s. withdrawal date in accordance with federal regulations (34 CFR, Part 668, Section 668.22,. November 1, 1999). If the student never begins attendance, a full refund of all charges. assessed (tuition, fees, bookstore charges) against the Pell Grant or F
	If the total amount of Title IV grant assistance that the student earned is less than the. amount of Title IV grant assistance that was disbursed to the student as of the date of the. institution’sdetermination that the student withdrew,thedifference between these amounts. must be returned to the Title IV programs.. 
	If the total amount of Title IV grant assistance that the student earned is greater than. the total amount disbursed to the student, the difference between these amounts must be. treated as post-withdrawal disbursement.. 
	If outstanding charges exist on the student’s account, the College may credit the. student’s account with all or a portion of the post-withdrawal disbursement, up to the. amount of the outstanding charges.. 
	The College must offer any amount of a post-withdrawal disbursement that is not. credited to the student’saccount to the student within 30 days of the date of the college’s. determination that the student withdrew.The College must provide written notification to. the student identifying the type and amount of the Title IV funds that make up the post-.withdrawal disbursement. The written notice must explain that the student may accept or. decline some or all of the post-withdrawal disbursement and that no po
	Withdrawal Date for a Student Receiving Title IVAid. 
	For a student who ceases attendance the withdrawal date is:. 
	(1) 
	(1) 
	(1) 
	The date that the student began the withdrawal process by submitting a completed. withdrawal form to OfficeofAdmissions and Records.. 

	(2) 
	(2) 
	The date, as determined by the College, that the student otherwise provided. official notification to OfficeofAdmissions and Records, in writing or orally,of. his or her intent to withdraw.. 

	(3) 
	(3) 
	If the student ceases attendance without providing official notification to Office. of Admissions and Records of his or her withdrawal, the mid-point of the semester. or period of enrollment.. 

	(4) 
	(4) 
	If the College determines that a student did not begin the College’swithdrawal. process or otherwise provides official notification because of illness, accident,. grievous personal loss, or other such circumstances beyond the student’scontrol,. the date that the College determines is related to that circumstance.. 

	(5) 
	(5) 
	The student’slast date of attendance at an academically-related activity, provided. that the College documents that the activity is academically related and documents. the student’s attendance at the activity. An academically-related activity includes,. but is not limited to, an exam, a tutorial, computer-assisted instruction, academic. counseling, academic advisement, turning in a class assignment, or attending a. study group that is assigned by the College.. 


	The College must document a student’s withdrawal date and maintain the. documentation as of the date of the College’s determination that the student. withdrew. “Official notification to the College” is a notice of intent to withdraw. that a student provides to Office of Admissions and Records.. 
	Calculation of Amount of Title IVAid Earned by the Student. 
	The amount of Title IV grant assistance that is earned by the student is calculated by: 
	The amount of Title IV grant assistance that is earned by the student is calculated by: 
	The amount of Title IV grant assistance that is earned by the student is calculated by: 

	(1) 
	(1) 
	Determining the percentage of payment period completed. The percentage of the payment period completed is determined by dividing the total number of calendar days in the payment period into the number of calendar days completed in that period as of the student’s withdrawal date.  The total number of calendar days in a payment period includes all days within the period, except that scheduled breaks of at least five consecutive days are excluded from the total number of calendar days in the calculation. 

	(2) 
	(2) 
	Determining the percentage of assistance earned by the student. The percentage of the Title IV assistance that has been earned by the student is equal to the percentage of the payment period that the student completed as of the student’s withdrawal date, if this date occurs on or before completion of 60 percent (60%) of the payment period. The amount of aid earned is considered to be 100 percent (100%) if the student’swithdrawal date occurs after completion of 60 percent (60%) of the payment period. 

	(3) 
	(3) 
	Determining the percentage of assistance unearned by the student. The percentage of Title IV grant assistance that has not been earned by the student is calculated by determining the complement of the percentage of Title IV grant assistance earned by the student. 

	(4) 
	(4) 
	Determining the percentage of unearned Title IV assistance to be returned. The unearned amount of Title IV assistance to be returned is calculated by subtracting the amount of Title IV assistance earned by the student from the amount of Title IV aid that was disbursed to the student as of the date of the College’s determination that the student withdrew. 


	Return of Unearned Title IVAid by the College. 
	The College must return the lesser of:. 
	(1) 
	(1) 
	(1) 
	The total amount of unearned Title IV assistance to be returned as calculated in. p(4) above; or. 

	(2) 
	(2) 
	An amount equal to the total charges by the College incurred by the student for. the payment period multiplied by the percentage of Title IV grant assistance. that has not been earned by the student as calculated in (3) above. Charges by. the College are tuition, fees, and bookstore charges assessed by the College.. 


	Return of Unearned Title IVAid by the Student. 
	After the College has allocated the unearned funds for which it is responsible, the. student must return assistance for which the student is responsible. The amount of. assistance that the student is responsible for returning is calculated by subtracting the. amount of unearned aid that the College is required to return from the total amount of. unearned Title IV assistance to be returned. However, a student is not required to return. 50 percent (50%) of the grant assistance that is the responsibility of th
	A student who owes an overpayment of Title IV assistance remains eligible for Title. IV program funds through and beyond the earlier of 45 days from the date the College. sends a notification to the student of the overpayment, or 45 days from the date the. College was required to notify the student of the overpayment if, during those 45 days, the. student:. 
	(1) 
	(1) 
	(1) 
	Repays the overpayment in full to the College or. 

	(2) 
	(2) 
	Signs a repayment agreement with the U.S. Secretary of Education.. 


	The College must send the student a notice within 30 days of the date of determination. of withdrawal, if the student owes a Title IV overpayment. If the student does not repay. the overpayment in full, the College must refer the student overpayment to the Secretary. of Education for collection. A student wishing to enter into a repayment arrangement with. the U.S. Secretary of Education should call 1.800.621.3155. Referral to the Secretary must. take place within the earlier of 45 days from the date the Co
	Order ofReturn of Title IVAid. 
	Unearned funds returned by the College or the student must be credited to any. amount awarded for the payment period for which a return of funds is required in the. following order: Federal Pell Grants and Federal SEOG Program aid.. 
	Timeframe forReturn of Title IVAid. 
	The College must return the amount of Title IV funds for which it is responsible as. soon as possible, but not later than 30 days after the date of the College’sdetermination. that the student withdrew.The College must determine the withdrawal date for a student. who withdraws without providing notification to the College no later than 30 days after. the end of the payment period.. 
	Appeal Process. 
	Students or parents who believe that individual circumstances warrant exceptions. from the published refund and repayment policies may appeal in writing to the Director of. Admissions and Counseling.. 
	Examples of Repayment. Student I is enrolled for 18 credits in the fall semester and withdraws on September. 
	13. Student II withdraws on October 31.  There are 115 calendar days in the semester.. Both students charged $500 at the College Bookstore and $749 tuition against their financial. aid account. Financial aid disbursed of $1,650 Pell and $50 FSEOG.. 
	Student I. Withdrawal Date: September 13. 
	Days attended: 22 out of 115 = 19% Completed. 
	Total aid of $1,700 X 19% completed = $323 Earned Aid. Total aid of $1,700 - $323 earned aid = $1,377 Unearned Aid to be Returned. 100% - 19% completed = 81% Unearned. 
	81% unearned X $1,249 tuition and bookstore charges = $1,011.69 Unrecoverable. 

	Charges. 
	Lesser of unearned aid to be returned or unrecoverable charges: Share of Unearned Aid.  institution’sshare = $365.31 Student’s Share of. 
	$1,011.69 Institution’s. 
	$1,377 unearned aid - $1,011.69

	Unearned Aid. returned to Pell: Institution’s Share ofUnearned Aid Returned. $365.31 X 50% = $182.66 to Pell:  Student’s Share ofUnearned Aid Returned. Student II. 
	$1,011.69

	Withdrawal Date: October 31 (After the last day to withdraw without academic. penalty). Days attended 70 out of 115 = 61% Completed. (If calculated percentage exceeds 60%, enter 100% instead): 100% Completed. Total aid of $1,700 X 100% completed = $1,700 Earned Aid. Total aid of $1,700 - $1,700 earned aid =$0 Unearned aid to be Returned. 100% - 100% completed = 0% Unearned. 
	0% unearned X $1,249 tuition and bookstore charges = $0 Unrecoverable Charges. Lesser of unearned aid to be returned or unrecoverable charges: $0 Institution’s Share. of Unearned Aid. 
	$0 unearned aid - $0 institution’sshare = $0 Student’s Share of Unearned Aid. $0 returned to Pell: Institution’s Share ofUnearned Aid Returned. $0 X 50% = $0 to Pell: Student’s Share ofUnearned Aid Returned. 
	PROJECTACCESS. Students who have a medical, mental, or learning disability may qualify for employment. 
	and/or academic services. These services include specialized tutoring, testing for special. learning needs, adaptive technology and accommodations, career exploration, vocational. assessment, basic job readiness training, and job placement in full-time and part-time positions.. 
	STUDENT SUPPORT  SERVICES  (PROJECT ACHIEVE). 
	Project ACHIEVE is made possible by a Student Support Services grant from the U. S.. Office of Education, TRIO Programs. The project offers counseling, tutoring, cultural, and. educational activities for eligible students. Eligibility for Project ACHIEVE is determined. according to federal low-income criteria, first generation college students’ status, and academic. need. All veterans and handicapped students are eligible to participate in Project ACHIEVE.. 
	Project ACHIEVE is equipped to provide computer-assisted learning for visually. impaired students. In addition, students with learning disabilities can receive confidential. assistance both in and outside the classroom through Project ACHIEVE.. 
	ORIENTATION. 
	SVCC offers a general orientation program to acquaint new students with the purpose. and programs of the College. This process begins shortly after the student officially applies. for admission. Each new student is advised to meet with a college counselor to explore career. options, to discuss his/her educational interests, entry-level assessment report, possible. special testing and to choose a curriculum. The student also has the option of taking tours. and visiting specific instructors. It is the desire 
	UPWARD BOUND. 
	Buchanan and Dickenson County Upward Bound Programs - The SVCC Upward. Bound Programs are funded by the U. S. Department of Education. Both projects are. designed to generate in program participants the skills and motivation necessary to graduate. from high school and to enter and complete the college of their choice. Fifty (50) students. from each county in grades 9-12 participate in Upward Bound. Students enrolled in Upward. Bound must meet specific income guidelines and be from homes where neither parent
	The SVCC Upward Bound Math/Science Program serves fifty (50) students from. Honaker and Richlands High Schools. Funded by the U. S. Department of Education, this. program encourages high school students to pursue higher level math and science courses in. high school and to enter college in the fields of mathematics, science, or engineering. Students. selected for participation are from homes where neither parent has completed a four-year. college degree and the family income meets specific federal guideline

	STUDENT HANDBOOK. 
	STUDENT HANDBOOK. 
	This section provides information to help students meet the requirements of college. enrollment. The sections under the headings of "Administrative Information" (p. 8) and. "Student Development Services" (p. 25) may also be helpful.. 
	ATTENDANCE. 
	Students are expected to prepare for and attend each class. When absence becomes. necessary,the student is responsible for making up all missed work. Faculty normally. include their classroom attendance policy in the course syllabus.. 
	REGISTRATION. 
	Regular Registration. 
	Studentsmayregisterforcoursesonlyduringtheofficialregistrationperiod. Usually,. students may not enter new classes after the first fourteen (14) calendar days of a semester.. Requests for entry after that time must be approved by the instructor of the class and the. VicePresidentofInstruction.Registrationdateswillbeannouncedinlocalnewspapersand. on radio stations and will be posted on College bulletin boards. In the event that a class is. closed,thestudentmustseethedivisiondeantodeterminewhetheradditionalcl
	W eb Registration.
	 Students now have the capability to register online via the Internet using a new. student information system – Southwest CONNECT..
	 Southwest CONNECT allows students to search for classes, plan schedules,. register, add, drop or swap classes, print class schedules, view grades, print an. unofficial transcript, track degree progress, access financial aid information, pay tuition. and fees, and much more. Instructions for registration online are available on the. SwVCC web site at  orcontact the OfficeofAdmissions and Records at. at 276.964.7238.. 
	www.sw.edu/sis
	www.sw.edu/sis


	All students are encouraged to meet with their academic advisor for assistance in. course selection to assure progress toward graduation and transferability of course. work.. 
	Change of Registration (Add/Drop). 
	Studentsshouldfollowestablishedprocedureformakinganychangeintheirschedules.. Add/Drops may be processed online, via the Internet using Southwest CONNECT,priorto. theendoftheregistration/addperiod. IfnotprocessedonlineviaSouthwestCONNECT,achanges in a student’s schedule must be submitted on an add/drop form to the Officeof. Admissions and Records.. 
	ll. 

	If a student drops a class prior to the end of the registration/add period for the. semesterorterm,thestudent'snameisremovedfromtheclassrollandnogradeisawarded.. Withdrawal from a course without academic penalty must be made within the first ten (10). weeks of a semester in order for the student to receive a grade of “W.” After that time, the. studentwillreceiveagradeof“F”exceptinmitigatingcircumstances. Withdrawalsarenot. 
	permitted under any circumstances following the last scheduled class day of each semester.. All requests for withdrawal must be submitted in writing to the Officeof Admissions and. Records.. 
	Addition and Late Registration for a Course. 
	The add period and late registration period for classes in the fifteen-week session ends. at the close of the fourteenth (14) calendar day of the academic semester.The first day of. classes, as published in the semester schedule, shall be the first day of the add and late. registration period.. 
	The add/drop period for classes in non-standard terms and summer sessions begins on. the first day of classes and ends on the day which represents the completion of fifteen. percent (15%) of the non-standard term.. 
	Withdrawal From the College. 
	A student who wishes to withdraw from the College should meet with a counselor for. an exit interview, and complete a withdrawal  form. If a student fails to withdraw from a. course, he or she will receive a grade of "F" for that course. The student’sofficial date of. withdrawal is considered to be the date upon which the student’ssigned notification of. withdrawal is received by the OfficeofAdmissions and Records.. 
	Audit. 
	Students who wish to audit a course should register in the usual manner and indicate. audit status on the registration form, and must have the approval of the Division Dean or. Vice President of Instruction.  Audit status will be granted at census date, approximately two. weeks after the "add" period. Full tuition and fees must be paid to audit a course. Audited. courses do not count as a part of the student's course load.. 
	Pre-Registration for Classes. 
	Students are encouraged to take advantage of advanced registration for the upcoming. semester. Registering during advanced registration permits early selection of courses for. the desired schedule and prevents delays in the registration process.. 
	Change of Program. 
	A student desiring to change programs after acceptance or enrollment in a specific. program of the College is encouraged to contact a counselor for assistance. Consideration is. given to the student's interests, readiness for specific courses within the proposed new. program, applicability of previous course work to the new program, and space availability. within the new program. A Program Change Request form must be completed and signed by. the student and submitted to the OfficeofAdmissions and Records.. 
	ACADEMIC ASSISTANCE CENTERS. 
	A student in need of academic assistance may contact the Student Support Services in. Buchanan Hall, Room 152, the Writing Lab in Buchanan Hall, Room 106, the Learning. Assistance Center in Russell Hall, Room 106, or Student Development Services in Tazewell. Hall, Room 104.. 
	ACADEMIC STANDING. 
	Good Standing. 
	A student is considered to be “in good academic standing” if he or she maintains a. semester minimum GPA of2.00, is eligible to enroll again at the College, and is not on. academic suspension or dismissal status. Students on academic warning or probation may. stillbe eligibletoreceivefinancialaid.. 
	Academic Probation. 
	A student who fails to maintain a cumulative grade point average of 1.50 will be placed. on academic probation until such time as the cumulative average is 1.50 or better. The. statement “Academic Probation” will be reflected on the permanent record. A student on. probation is ineligible for appointed or elected office in any student organization unless. special permission is granted by the Associate Vice President of Student Development. Services. Students usually will be required to carry less than a norm
	Academic Suspension. 
	A student on academic probation who fails to attain a grade point average of 1.50 will. be placed on suspension only after he or she has attempted twenty-four (24) credit hours.. Academic suspension normally applies for one semester unless the student reapplies and. is accepted for readmission to  another curriculum of the College. The statement. “Academic Suspension” will be reflected on the student’spermanent record. Astudent who. has been informed that he or she is on academic suspension may submit an ap
	Academic Dismissal. 
	A student on academic suspension who does not maintain at least a 2.00 grade point. average for the semester of reinstatement to the college will be academically dismissed. A. student who has been placed on academic suspension and achieves a 2.00 grade point average. for the semester of their reinstatement must maintain at least a cumulative 1.50 grade point. average in each subsequent semester.A student will remain on probation until his or her. cumulative grade point average is raised to a minimum of 1.50
	Academic W arning. 
	Any student who fails to attain a minimum grade point average of 2.00 for any semester. or who fails any course will receive an academic warning. The statement “Academic. Warning” will be reflected on the student’spermanent record.. 
	Academic Renewal. 
	Students who return to the College after a separation of five (5) years or more may. petition for academic renewal. If a student is determined to be eligible for academic renewal,. “D” and “F” grades earned prior to reenrollment will not be used in the cumulative and. 
	curriculum grade point average (G.P. A.), subject to certain conditions. The request must be. in writing and submitted to the Office ofAdmissions and Records.  Once granted by the. College, academic renewal cannot be revoked.. 
	Dean's List and Honor's List. 
	The Dean's List and the Honor's List are compiled at the end of each term. Toearn. Dean's List status, a student must have completed twelve (12) or more credits and earned a. grade point average of 3.20. To earn Honor's List status, a student must be enrolled for at. least six (6) credit hours and attain a grade point average of at least 3.50. Developmental. course work will not be included in fulfillment of the twelve hours requirement for the. Dean's List and the six hours requirement for the Honor's List
	ADVISOR/COUNSELOR. 
	Students should meet with their advisor for assistance in the registration process and. in the proper course selection for their program of study. Admissions' personnel will assign. a faculty member or other college personnel who is knowledgeable in the student's field of. specialization as the student's advisor.Students should see a counselor if help is needed in. career selection or if assistance is needed with a personal problem.. 
	GRADING. 
	College students may receive the following grade marks:. 
	GRADE MEANING QUALITY POINTS.
	 A Excellent 4. B Good 3. C Average 2. D Below average 1. F Failing 0. I Incomplete 0. P Pass 0. R Re-enroll 0. S Satisfactory 0. U Unsatisfactory 0. W W ithdrawal 0. X Audit (no credit) 0. 
	Classes have assigned credit hours and each grade has set quality points with the exception. of developmental courses. To determine the grade point average, divide the number of. grade points earned by the number of credits taken. For example:. 
	Quality 
	Quality 
	Quality 
	Total 

	Grade 
	Grade 
	Points 
	Credits
	 Quality Points 

	Welding 21 
	Welding 21 
	A 
	4 
	x 
	3 
	= 
	12 

	Welding 51 
	Welding 51 
	B 
	3 
	x 
	3 
	= 
	9 


	Welding 14 B3x2= 6. 
	Mech 46 C2x2= 4. 
	English 01 S0x0= 0. 
	SDV 108 B3x1= 3. 
	Drafting 76 F0x= 
	2
	0. 

	34 divided by 13 = Semester GPA of2.615. 
	13 34. 

	Grades are available, via the Internet, using Southwest CONNECT (student information. system) at the end of each semester and recorded in the OfficeofAdmissions and Records.. 
	Incomplete Grades. 
	An "I" grade means incomplete course work. The student must complete the course. requirements for removal of the "I" grade prior to the end of the following semester. "I". grades assigned during spring semester must have the required course work completed. prior to the end of the following fall semester.The "I" grade will change to a "F" grade if. the course work is not completed by the stated date.. 
	Applying for Graduation. 
	Students should apply for graduation during the Fall semester prior to the Spring. semester graduation date. Students should consult with their advisor prior to submitting the. graduation application to the OfficeofAdmissions and Records.  All students are encouraged. to participate in the graduation ceremony. Graduation applications may be obtained from. the OfficeofAdmissions and Records.  No fees are required for the graduation apparel or. diplomas.. 
	Graduation Evaluation. 
	In order to determine eligiblity for graduation or the specific courses needed to meet. graduation requirements, students should consult with their advisor or check with the. graduation consultant in the OfficeofAdmissions and Records.. 
	Commencement Exercises. 
	Commencement exercies are conducted only at the end of spring semester.Students. completing degree requirements during spring semester are urged to attend commencement. unless extenuating circumstances justify their absence. Diplomas will be mailed to students. after confirmation that their degree requirements have been completed.. 
	Participation in Commencement. 
	Southwest Virginia Community College restricts participation in commencement to. those students who will complete their degree requirements by the spring semester. commencement date or who can complete the requirements during the immediately following. summer term. Those who wish to participate in commencement ceremonies who will not. have met all requirements at the time of commencement must submit a letter of intent to. participate along with the application for graduation.. 
	SATISFACTORYACADEMIC PROGRESS POLICY. 
	Satisfactory Progress. 
	Earning credits is defined as earning one of the following grades: A,B,C,orD. In. order to maintain satisfactory academic progress, a student is required to complete 75. percent (75%) of the work attempted. Federal regulations set a maximum time period or. credit total for the student to complete his or her educational objective. Students planning. to obtain an AA & S degree, AAS degree, or diploma will be limited to six (6) terms of full-.time study or 60-69 credit hours, whichever occurs first. Students p
	Enrollment Status. 
	The Associate of Arts & Sciences (AA&S)degree and the Associate of Applied. Science (AAS) degree require the completion of 60-69 credits with a minimum grade point. average of 2.00. A student will be considered full time if he or she enrolls in 12 or more. credits, three-quarter time if enrolled in 9-11 credits, and half time if enrolled in 6-8 credits.. 
	Canceled Classes. 
	A student who has a class canceled and who is on financial aid may owe a refund to the. College due to a change in the total number of credits. Change of enrollment status, full- to. three-quarter time or to half-time status or below half-time status, reduces the amount of. financial aid for which the student is eligible.. 
	Financial Aid Grade Point Average. 
	A student will be placed on financial aid probation if the cumulative grade point. average is less than the following:. 
	Minimum Grade Point Average Required. 
	Credits GPA. 
	Credits GPA. 

	17-23 1.00. 
	24-35 1.50. 
	36-47 1.75. 
	48 + 2.00. 
	A minimum grade point average of 2.00 (C average) is required for graduation eligibility.. 
	Financial Aid Termination. 
	A student on financial aid probation who fails to raise his or her cumulative grade. point average to the required minimum standard will be terminated from financial aid.. Students may appeal financial aid termination to the Associate Vice President of Student. Development Services. If the student raises his or her grade point average to the required. standard, he or she may be reinstated on financial aid the following semester.. 
	STUDENT COURSE LOAD. 
	The normal academic course load is 15-17 credit hours. The minimum full-time load. is 12 credit hours and the normal maximum full-time load is 18 credit hours, excluding College. Survival Skills (SDV108).  Additional credit hours may be achieved through credit by experience,. examination, or taken as an overload if appropriate and approved. Students placed on. academic warning or academic probation may be required to take less than the normal course. load.. 
	Summer Course Overload. 
	A student requesting to enroll in more than 12 (13 with SDV class) semester credits. Regular Term or for Summer Regular Term, Terms I and/or II, combined, and more than 6 (7. with SDV class) semester credits Terms I or II, must have the approval of the appropriate. division dean.. 
	A student requesting to take more than 16 (17 with SDV class) semester credits. Regular Term or Regular and Terms I and/or II, combined, and more than eight  (nine with. SDV class) semester credits per term (I and II) must write a statement to the appropriate. vice president or division dean justifying the request.. 
	MAXIMUM ATTEMPTS  PER COURSE. 
	A student may repeat any course previously taken from summer, 1988 forward at. SVCC in an attempt to earn a higher grade. However, repeats in most courses shall be limited. to one, unless approved by the Vice President of Instruction.  When students repeat a. course, the last grade received is counted in the computation of the cumulative grade point. average and for satisfying curricular requirements. The other grade or grades received in the. course will not be used in computation of the curriculum graduat
	STUDY SKILLS. 
	Success in college depends on factors such as scholastic aptitude, motivation,. application of ability,and good study habits. Good study habits are important for all students. to protect investments of time and money and to achieve educational goals.. 
	Every student, regardless of ability,can develop good study habits and can devote. adequate time to study.The amount of time which must be devoted to out-of-class study. varies according to the ability and preparation of the student, class load, and the difficulty. of the subject. A minimum of two hours of study and preparation is normally needed for. each hour of regular classroom work. The College Survival Skills course (SDV 108), the. Study Skills course (SDV 104), and tutoring are provided to help stude
	BUS TRANSPORTATION. 
	As a service to students, bus transportation to the College is provided by Four. County Transit. Inquiries regarding bus transportation should be directed to the Office of. Student Development Services in Tazewell Hall, Room 104, or directly to Four-County. Transit at 276.963.1486 or 1.888.656.2272.. 
	EXAMINATIONS. 
	The student is expected to take final examinations at the regularly scheduled times.. No exceptions will be made without the permission of the instructor of the course and the. Vice President of Instruction.. 
	FOOD SERVICES AND STUDENT LOUNGE. 
	Students and staff can purchase hot food from Food Services located in Buchanan. Hall. The hours of operation are 7:30 a.m. to 1:30 p.m., Monday through Friday. A reduced. rate meal plan is available and may be deducted from the student's financial aid by contacting. Food Services' personnel.  Vending services are also available.. 
	HEAD START CENTER. 
	Through a regional partnership, Clinch Valley Community Action, Inc., operates a. regional Head Start Center on campus. On a limited basis, this Center is available to eligible. children of students and staff of the College's service region. For a list of area certified child. care providers or for more information, contact the Officeofthe Associate Vice President of. Student Development Services in Tazewell Hall, Room 104.. 
	PARKING AND TRAFFIC  REGULATIONS. 
	Students may use all student designated parking areas. Students may not park in. handicapped, reserved, or visitor parking unless authorized.. 
	Campus Police issue tickets for traffic violations such as speeding, reckless driving,. and illegal parking.  A fine of $5 will be assessed for a parking violation. If the fine is not paid. within ten (10) working days, the fine will double. Unpaid fines will be submitted to a. collection agency.. 
	Parking for Individuals with Disabilities. 
	Parking spaces are reserved for persons with state-issued handicapped permits obtained. 
	from the Department of Motor Vehicles. Offenders of parking for persons with disabilities. 
	are in violation of state law.. 
	Special Parking Permits. 
	Special permits may be obtained from the Office of Campus Police to allow access. 
	to the student parking areas at the top of the hill. Requests for this permit must be. 
	accompanied by a physician's statement regarding the nature and extent of the disability.. 
	CO-CURRICULAR ACTIVITIES AND STUDENT GOVERNMENT. ASSOCIATION. 
	Student Government Association Statement of Purpose. 
	The Student Government Association represents the College's commitment to active. participation by students in regard to policies, programs, committees, and other issues that. directly affect students. The College is dedicated to student involvement in these matters.. SGA serves as the students' voice.. 
	The student activities program plays a key role in the total development of students.. The activities program provides students the means to supplement their educational experience. by providing opportunities to develop culturally, socially, physically,and emotionally.. 
	The activities program, managed by the Student Activities Coordinator,issupported. by the student comprehensive fee.  The Student Government Association is directly involved. in the planning to insure quality and meaningful programming.. 
	Student Development Services and the Student Government Association encourage. student participation in extracurricular activities. Faculty members serve as advisors for. all chartered organizations.  Two activity periods are provided weekly as part of the regular. schedule.. 
	The College provides an opportunity for students to participate in the Student. Government Association. Elected officers and the Senate provide representative leadership.. 
	STUDENT CLUBS AND ORGANIZATIONS. Art Club Nursing Club. Black Student Union Phi Beta Lambda. Campus Crusade for Christ Phi Theta Kappa. Charter Photography Club. Eagles Baseball Club Project ACHIEVE. Electronics Club Practical Nursing Club. Engineering Club Student Occupational Therapy Association. Helping Minds Student Association for Respiratory Care. International Friends Student Government Association. InterVoice Club SVCC Basketball Club. Lambda Alpha Epsilon SVCC Multimedia Club. Latent Image Club Wav
	A procedure check list and model constitution are available as a guide to start a new. club and may be obtained from the Student Activities Coordinator in the King Community. Center, Room 111.. 
	Club Solicitation. 
	Club fund-raising activities require the approval of the President or his designee,. usually the Student Activities Coordinator. College facilities or equipment shall not be used. for profit-making activities without the prior approval of the President or his designee. Sale. of commercial items by staff or students not affiliated with a recognized campus club shall. not be permitted on SVCC's property unless authorized by the President.. 
	Scheduling Facilities. 
	The Student Activities Coordinator schedules the use of outdoor facilities and. recreational equipment.  The OfficeofStudent Activities is located in the King Community. Center,Room 111. Indoor facilities are scheduled by contacting the Office of the Vice. President of Instruction in Tazewell Hall, Room 345.. 
	PLAGIARISM. 
	A student must complete his or her own work. Tutors are available to assist when. help is needed, but no one should do an assignment for someone else. Brief sections of. others' writing may be copied if quotation marks are placed around it and a source is given.. Brief portions of someone else's writing may be reworded if the source is listed. Touse. someone else's words and/or not give proper credit is called plagiarism which is against the. law and could bring dismissal from college.. 
	STUDENT IDENTIFICATION CARDS. 
	SVCC campus ID cards are prepared in the Library.The ID cards are full color and. contain a photograph. All students and staffshould obtain an ID card.  During the regular. academic semester, the Library is open from 7:45 am until 9:00 pm Monday through. Thursday,from 7:45 am till 4:30 pm on Friday,and 1:00 pm until 5:00 pm on Sunday. As. soon as the registration process is complete, take your registration form and other identification. to the Library to obtain your ID card. There is no charge for the first
	The Library prepares ID cards for other purposes, as follows:. 
	• 
	• 
	• 
	Faculty. 

	• 
	• 
	Staff. 

	• 
	• 
	Adjunct faculty. 

	• 
	• 
	Part-timestaff. 

	• 
	• 
	Community Center membership. 

	• 
	• 
	Library use (high school students or area residents). 

	• 
	• 
	Nursing students or other clinical ID badges. 

	• 
	• 
	Summer youth program. 

	• 
	• 
	Grant programs or other special ID cards. 


	STUDENT PUBLICATIONS. 
	Student publications are under the administrative responsibility of the instructor of. the journalism class. The instructor serves as the advisor for student publications and. monitors all publications to insure that stated objectives are met and that publications adhere. to accepted journalism standards. The complete Student Publications Policy is available in. 
	the Library,theOfficeofthe Associate Vice President of Student Development Services, the. Officeofthe Vice President of Institutional Advancement, and the Office of Public Relations.. 
	STUDENT RIGHTS  AND RESPONSIBILITIES. 
	An application for admission to the College represents a voluntary decision by the. student to participate in the programs offered by the institution pursuant to the policies,. rules, and regulations of the State Board for Community Colleges.  Approval of that application. represents the extension of a privilege to join the College community and to remain a part of. it as long as the student meets the required academic and behavioral standards.. 
	Each individual student is guaranteed the privilege of exercising his rights without fear. or prejudice. Such rights include the following:. 
	1. 
	1. 
	1. 
	Students are free to pursue educational goals; appropriate opportunities for learning. in the classroom and on the campus shall be provided by the College.. 

	2. 
	2. 
	No disciplinary sanctions may be imposed upon any student without due process.. 

	3. 
	3. 
	Free inquiry, expressions, and assembly are guaranteed to all students provided. their actions do not interfere with the rights of others or the effective operation of. the institution.. 

	4. 
	4. 
	Academic evaluation of student performance shall be neither arbitrary nor. capricious.. 

	5. 
	5. 
	The College and members of the College community have the right to expect. safety,protection, and the continuity of the educational process.. 


	CODE OF CLASSROOM COURTESY. 
	In an adult teaching/learning environment, there are behavioral expectations and. performance standards. The members of the SVCC faculty are eager to foster an atmosphere. of scholarly inquiry and sharing, trust, acceptance, mutual respect, and safety. The faculty. believes that providing quality instruction under these conditions is foremost among SVCC's. many missions and that the classroom is the primary focus for that instruction. The faculty. also believes that the classroom environment can positively 
	Class Time. 
	Every class at SVCC has a designated beginning time and ending time. While there are. always legitimate institutional reasons for class to end early (snow, for example), the College. will make that decision. There are also legitimate personal reasons for a student to leave class. early (a doctor's appointment, for instance). Prior to the beginning of class, a student should. inform the instructor if he or she needs to leave early and then should do so in a discreet. manner.. 
	Missing Class. 
	Students missing these designated class times have a number of responsibilities. They. should check with the instructor and find out what they have missed during the absence.. Generally,students are responsible for participating in a class's activities the first day back. from any period of absence.. 
	Class Interruptions. 
	SVCC demands a number of administrative responsibilities of both instructors and. students, such as signing drop forms, attendance sheets, and so on. Students should ask. instructors to attend to these tasks during their office hours, not during class.. 
	The instructor is the designated spokesperson in each classroom. He or she may. design in-class activities that require student response or even student conversation, but. continual unsolicited talking in the classroom disrupts classroom quality and deprives all. students of their right to a quality educational environment.. 
	Some activities, such as brining children to class, typing on the computer instead of. listening to the instructor, chewing gum, sleeping, listening to headphones, doing homework. for other classes, or refusal to carry out assignments, generally disrupt classroom continually.. The instructor may ask students to stop such activities should they occur during class. For. repetitive disruptions, the teacher may elect to take further action to stop the behavior.,such. as ask the student to leave the classroom or
	Peer Respect. 
	Students share a classroom with many peers. These peers deserve not only a quality. learning environment but an environment free from fear and intimidation.. 
	Open Labs and the Library. 
	Open Labs and the Library offer unstructured learning opportunities for students.. These facilities offer both academic and social experiences, but the academic experience is. primary. In order to maximize this experience, students should avoid creating a noisy. environment. In an open lab, students engaged in recreational computer use should be willing. to surrender their spaces to students completing required class work. Students sending email. should employ the came courtesy required by face-to-face comm
	Electronic Devices. 
	Using cell phones or Bluetooth technology in class is not allowed (either to make or. receive calls, or to text message or whatever) unless you have an emergency and alert the. teacher before class begins. Also, any audio devices, with headphones or not, are not allowed. in class unless specified by the instructor.The use of notebook computers is also not. allowed unless the instructor specifically consents to this, and then the computer needs to be. used for academic purposes only.. 
	STUDENT CODE OF CONDUCT. 
	Generally,College punitive action shall be limited to conduct which adversely affects. the College community's pursuit of its educational objectives or behavior that disrupts. the teaching/learning process. The following misconduct is subject to disciplinary. action:. 
	•. 
	•. 
	•. 
	Possession or use of alcoholic beverages on college property or at any function. sponsored or supervised by the College, except by state permit, is a violation of. the Student Code of Conduct. State Law forbids providing alcohol to persons. under 21 years of age.. 

	•. 
	•. 
	Assault, battery, or physical abuse of a student or college personnel.  Physical. and/or psychological abuse or threat of such abuse toward any person on college. premises or at college activities. Sexual harassment, sexual assault, and rape. will be dealt with on criminal charges through the civil court system for disciplinary. action and judicial board review.. 

	•. 
	•. 
	Participating in or inciting a riot or an unauthorized or disorderly assembly.. 

	•. 
	•. 
	All forms of sexual harassment or racial discrimination other than such forms. as constitute protected speech.. 

	•. 
	•. 
	Possessing on College property or at any College activity any dangerous. chemical, explosive element, or component parts thereof, not used for lawful. College studies.. 

	•.
	•.
	 Lewd, indecent, or obscene conduct.. 

	•.
	•.
	 Possessing a rifle, shot gun, pistol, revolver, or other firearm weapon on. College property without authorization of the President of the College.. 

	•.
	•.
	 Gambling, holding a raffle, or lottery on the campus or at any College function.. 

	•.
	•.
	 Littering, defacing, destroying, or damaging property of the College or property. under its jurisdiction or removing or using such property without authorization.. 

	•.
	•.
	 Computer and lab abuse in violation of College policy.. 

	•.
	•.
	 Unlawful possession, use, sale, or distribution of any type of controlled drug or. substance.. 

	•.
	•.
	 Seizing, holding, commandeering, or damaging any property or facility of the. College or a threat to do so, or refusing to depart from any property or facility. of the College upon direction by College officials or other persons authorized. within the regulations of the College.. 

	•.
	•.
	 Disruption or obstruction of teaching, research, administration, disciplinary. proceedings, or other College activities.. 

	• .
	• .
	All forms of dishonesty,cheating, plagiarism, knowingly furnishing false. information to the College, forgery,and alteration or the use of altered College. documents.. 

	•.
	•.
	 Persistent or gross acts of willful disobedience or defiance toward College. personnel.. 

	•.
	•.
	 Failure to identify oneself on College property or at a College event when. asked to do so by College personnel acting in the performance of his or her. duties.. 

	•.
	•.
	 Intrusive use of personal sound amplification equipment.. 

	•. 
	•. 
	The use of personal electronic devices in classrooms, including but not limited to,. cell phones, MP3 players, gaming devices, radios, CD players, computer laptops. with sound, etc.. 

	• .
	• .
	Failure to maintain reasonable hygiene.. 

	• .
	• .
	Sleeping in class.. 

	• .
	• .
	Animals are not allowed on campus except in the case of seeing-eye dogs or as part. of class presentations.. 

	•.
	•.
	 Use of the College mail by students is not allowed.. 

	•.
	•.
	 Illegal acts, such as copyright violation, fraud, forgery,pornography,etc.. 


	In cases where there is definite and imminent risk of physical harm or fear for safety,the. student will be reported to Campus Police and the Associate Vice President of Student. Development Services. At off-campus locations, students should call the local law. enforcement agency and notify the site coordinator for the College, who contact College. administration.. 
	Penalties for Misconduct. The following sanctions may be imposed for misconduct.. 
	1. 
	1. 
	1. 
	Admonition: Anoral or written statement to a student that he or she is violating. or has violated College rules and may be subject to more severe disciplinary. action unless the violation ceases, or is not repeated. Anadmonition is an. immediate action which may be administered by the Associate Vice President of. Student Development Services without further review.. 

	2. 
	2. 
	Disciplinary Probation: A contract governing student behavior is required stating. conditions of probation. Exclusion from participation in the extracurricular. activities of the College, including the holding of a student office, for a period of. time not to exceed one school year.. 

	3. 
	3. 
	Restitution: Required reimbursement for damage to or misappropriation of. property.. 

	4. 
	4. 
	Suspension: Exclusion from attending the College as a student for a definite. period of time not to exceed one year.. 

	5. 
	5. 
	Dismissal: Termination of student status for an indefinite period.  The conditions. of re-admission, if any,will be stated in the offer of dismissal.. 

	6. 
	6. 
	Interim Suspension: If in the opinion of the President, the presence of a student. poses a serious threat of harm to person or property,the President may immediately. suspend the student.. 


	*Faculty and Staff: Procedure for Enforcing the Student Code of Conduct. 
	Any student and/or visitor impeding classroom instruction or disrupting any college. activity may be removed from the premises using the following procedure:. 
	1. 
	1. 
	1. 
	The determination of disruptive behavior is at the discretion of the college employee. (teacher, administrator, or staff).. 

	2. 
	2. 
	Ask the student/individual to leave the instructional site, campus or activity area.. Specify criteria for his/her return.. 

	3. 
	3. 
	Inform the student/individual that he/she has the right to appeal to your supervisor.. 

	4. 
	4. 
	If the student refuses to leave, dismiss the class or adjourn the activity,andcall. security.. 

	5. 
	5. 
	Report the incident to your supervisor immediately who will follow-up with a. report to the Associate Vice President of Student Development Services.. 


	: No student who has been suspended for disciplinary reasons from. the college will be permitted on the campus of the college during the suspension period without. prior written approval of the Associate Vice President of Student Development Services.. 
	Suspended Student Restriction

	The Associate Vice President of Student Development Services is responsible for. disciplinary procedures.  All cases involving disciplinary probation, restitution, suspension,. or dismissal of students may be referred by the Associate Vice President to the committee of. review or other appropriate board, unless the student has waived his right to a hearing.. 
	GRIEVANCE PROCEDURE FOR STUDENTS. 
	Students are encouraged to maintain open, direct contact with faculty,counselors, and. others who work with them in achieving educational goals. Concerns or questions are best. resolved by direct, positive contact with the individual(s) concerned. The student must. discuss his or her concern directly with the other party; however, if the student remains. dissatisfied with the results of the discussion, the following procedure should be followed:. 
	1. 
	1. 
	1. 
	The student will meet with the Associate Vice President of Student Development. Services in an attempt to reach resolution of the issue.. 

	2. 
	2. 
	The student will meet with the other party's immediate supervisor in a personal. conference. If satisfactory resolution of the concern does not result from the. conference, the student may file a written grievance within ten (10) days with the. immediate supervisor.. 

	3. 
	3. 
	Copies of the grievance will be provided to all parties of the grievance and to the. appropriate vice president. The student will be scheduled to meet with the other. parties to the grievance. If the grievance is not resolved within ten (10) days, the other. parties may file a written statement with distribution as above.. 

	4. 
	4. 
	An unresolved grievance will be referred by the Associate Vice President of Student. Development Services, together with all supporting statements and the aggrieved. student's written request, to the College Judicial Board.. 

	5. 
	5. 
	The College Judicial Board shall hold a hearing within thirty (30) days after the. Associate Vice President's referral for hearing. Judicial Board hearings will be conducted. as specified in the Judicial Board procedures.. 

	6. 
	6. 
	In reaching its decision, the Judicial Board shall consider only the evidence. presented at the hearing and such oral or written arguments as the Judicial Board. may consider relevant. The Board shall make recommendations and submit such. to the President who shall take action on the recommendation as he deems. appropriate.. 

	7. 
	7. 
	The decision of the President is final.. 


	The Student Grievance Procedure is designed to provide students a due process voice. when they believe college policy has compromised. Grievable issues must be related to. interpretation or application of college policy. Personal opinions, matters of taste or. preference, and circumstances covered by external rules, laws, or guidelines are not typically. grievable under the Student Grievance Procedure.. 
	Additional information about the "Grievance Procedure for Students" may be obtained. from the Officeofthe Associate Vice President of Student Development Services.. 
	JUDICIAL BOARD. 
	The College Judicial Board is comprised of five (5) students and four (4) faculty. members and provides for due process review of student grievances and appeals of decisions. regarding disciplinary matters. The Judicial Board also supervises student elections.. 
	CAMPUS CRIME POLICY. 
	Southwest Virginia Community College complies with state and federal regulations. and fully cooperates with civil authorities in assuring that the campus is a safe place to learn. and work. Annually, areport on campus security and completion rates is made available to. all current students and employees. Paper copies of the report are available from the. Associate Vice President of Student Development Services.. 
	EMERGENCY CONTACTS. 
	Emergency contacts can be made by calling Campus Police at ext. 221 in the Maintenance. Building or the Associate Vice President of Student Development Services at ext. 286 and. 287 in Tazewell Hall, Room 104.  You may also dial 4357 (HELP), which provides direct. radio contact with a campus Police officer.  HELPphones are located at the outside entrances. to Buchanan Hall, Tazewell Hall, Davis Hall, Dickenson Hall, Russell Hall, and the Community. Center. Additional HELP phones are located at the Physical 
	Personal emergencies regarding counseling or referral, other than immediate police. action, should be directed to the Office of the Associate Vice President of Student. Development Services.. 
	STUDENT DRESS CODE. 
	Student dress will be a matter of individual taste, except for restrictions as needed for. safety,physical fitness classes, and laboratory settings.  Students should show respect and. awareness for what others may find lewd, profane, or obscene.. 
	NAME AND/OR ADDRESS CHANGE. 
	Report name and/or address changes to the OfficeofAdmissions and Records in order. to receive correspondence from the College.. 
	ALCOHOLAND DRUG POLICY. 
	The College accepts responsiblity for creating a responsible environment for. its student body in reference to drugs and alcohol on campus. The College has the. right to notify parents of students who are under the age 21 when alcohol or drug. policies are violated. The policy on substance abuse has these basic premises:. 
	1. All federal, state, and local statutes and laws in reference to the use of. legal and illegal substances in public areas will be enforced in their entirety.. 
	2.ASubstance Abuse Awareness program will be offered on campus so that. students may fully understand the dangers of substance abuse.. 
	3. An ongoing network with local mental health agencies is in place so that. students in need of assistance may be assured of prompt referral.. 
	FIRE. 
	In case of fire, the alarm will sound. If this happens, leave the building in an. orderly manner by the diagrams posted in classrooms and labs. Exit signs are. posted in the halls.. 
	MEDICAL. 
	Dial HELP (4357) or ext. 221 for assistance. First-aid kits are available in all labs and. shops, the Business Office, and the Office of the Associate Vice President of Student. Development Services.. 
	STUDENTS WITH DISABILITIES. 
	The College works with students with disabilities to assist them in meeting their. educational goals, either at SVCC or through referral to other agencies. On request, the. College will provide reasonable accommodations to students with disabilities as long as. may be necessary to provide equal access. Project ACCESS, located in Russell Hall, R­133, will receive requests for student accommodation under Section 504 of the Rehabilitation. Act of 1973 and the Americans with Disabilities Act (ADA).  The Project
	All students with disabilities are encouraged to identify themselves and provide. documentation to the Project ACCESS director,whether or not they have immediate need. for accommodation. With respect to student privacy,information regarding the student's. disability will be held confidentially and only shared on a need-to-know basis with. appropriate college personnel. Contact the Director of Project ACCESS at 276.964.7314.. 
	1. 
	1. 
	1. 
	It is the responsibility of the student with a disability to contact the Project. Access Director and request services. Requests for accommodations/. consideration should be made three to six weeks prior to the date service is to. begin.. 

	2. 
	2. 
	Students must provide documentation of the disability for which they seek. accommodation. The documentation should be current (usually within the last. three years) and from a qualified professional in the field.. 

	3. 
	3. 
	It is the responsibility of the student to notify the faculty member(s) of approved. accommodations needed for each class.. 

	4. 
	4. 
	Where course substitutions or curriculum changes are requested as accommodations. by students with disabilities, the approval of the appropriate division dean will be. sought by the Associate Vice President of Student Development Services.. 

	5. 
	5. 
	Students with a complaint should file it in writing to the Associate Vice President of. Student Development Services.  A description of the alleged violation and the name. and address of the person filing the complaint should be included.  Persons should. filewithin the semester the alleged violation occurred. Should the complaint be. about the decisions or actions of the Associate Vice President of Student Development. Services, the complaint should be filed with the Vice President of Instruction.. 

	6. 
	6. 
	Students with disabilities will be expected to abide by the same College rules,. policies, and due process procedures that apply to all other students.. 


	The College maintains compliance with both ADA and the Rehabilitation Act of. 1973.. 
	Figure
	General services provided to students with disabilities include priority. registration, academic referral services, and general information related to the disability.. Individuals needing additional information can contact the Project ACCESS Director at. 964-7314, the Associate Vice President of Student Development Services at 964-7286,. the Director of Admissions and Counseling at 964-7300, or Student Support Services. counselors at 964-7231, 964-7232 or 964-7399.. 
	INCLEMENTWEATHER POLICY. 
	Decisions concerning late opening or closing of the College due to inclement weather. will be made early each day.Students, faculty,andstaffareurged to listen to local radio. and/or television stations for information concerning late schedule or closing. In addition,. the college telephone number, the toll-free telephone number, and the college website will. have information regarding late schedule or college closing. Persons should not be influenced. by announcements concerning the public school system sin
	NON-LOITERING POLICY. 
	Non-students who wish to visit the campus are welcome. Repeated visits without. a specific purpose will be discouraged. Prospective students coming to campus for the. first time should report to the Office of Admissions and Records for information and. assistance. Other individuals should register with Campus Police unless they are going. directly to the College's library or have a specific appointment.. 
	LIBRARY — Damage and Fines. 
	Students who damage or lose school property (laboratory or shop equipment,. supplies, library materials, audio visual equipment, etc.) are expected to pay for such. losses. Students are also expected to pay fines for overdue books.. 
	Lost Books. 
	A lost book should be reported immediately since fines are charged up to the time. the loss is reported. Lost books are billed at the current replacement value.. 
	Unpaid Fines and Bills. 
	The OfficeofAdmissions and Records is provided the names of students who owe. money to the College at the end of each semester.Students owing fines at the end of the. semester will not receive grades and will not be permitted to register in any succeeding. term until all financial obligations are met. Grade transcripts will not be released until all. financial obligations are paid.. 
	STUDENT INSURANCE. 
	The College does not offer a health insurance plan. The College encourages student. insurance and has information on student accident insurance plans used by many students. as well as a list of providers. Students who are enrolled in certain programs, classes, or. clubs will be required to show proof of insurance for injury and accident coverage. Industrial/. vocational students, health technologies students, club sports athletes, and students in. high-risk activities are examples of those who will need suc
	LOCKERS. 
	Student lockers are provided as a convenience to students on a limited basis. Lockers. are of two types, combination lockers and padlock lockers, and are available to provide. students a secure storage unit while at SVCC. Only current students or community center. club users may maintain a locker. Misuse of college lockers can result in sanctions against the. student, including suspension or expulsion.. 
	Policy and Procedure. 
	1. 
	1. 
	1. 
	Lockers are available on a first come, first served basis at no charge.. 

	2. 
	2. 
	Each building with lockers has a contact location where students can reserve. lockers as listed:. 


	• 
	• 
	• 
	Buchanan Hall Student Support Services Office (B-152). 

	• 
	• 
	King Community Center Student Activities Office (C-111). 

	• 
	• 
	Davis Hall Engineering Division Office (DA-226). 

	• 
	• 
	RussellHall Russell Hall (R-102). 

	• 
	• 
	No lockers available in Dickenson Hall or TazewellHall. 


	3. 
	3. 
	3. 
	Once a student selects an available locker, he/she must report the locker. number to the designated contact location in the building. Astudent will. receive a lock combination; if the locker does not have a built-in lock, the student. is responsible for providing a lock. Locks are available from the College. Bookstore.. 

	4. 
	4. 
	A student may keep the locker for the academic year, provided he/she remains. enrolled.. 

	5. 
	5. 
	Instructions for occupying and maintaining the locker will be posted inside. each locker.. 

	6. 
	6. 
	Students are to vacate the locker if they are not returning the following. semester.Students who withdraw during the semester must vacate the locker. and notify the appropriate office contact location. Notices will be posted each. semester regarding college locker policy and procedures.. 

	7. 
	7. 
	At the end of the academic year (May), all lockers are to be vacated, except for. those of King Community Center users. Notices will be posted two (2) weeks. prior to the end of the academic year. Iflockers are not vacated, locks will be. removed and contents will be discarded. (Students who are enrolled for the. summer term may retain the locker by notifying the appropriate contact person. for the locker location.). 


	MILITARY DUTY. 
	Students who are called up for military assignment will receive a withdrawal ('W') or. an extended Incomplete ("I") grade if they have not completed sufficient work to be awarded. a grade. Upon return from active duty,students will be permitted to resume work or start. over again without additional costs.. 
	TOBACCO-FREE WORK PLACE POLICY. 
	The College prohibits the use of tobacco (smoking, chewing, dipping) in all College. owned or leased buildings and vehicles. Notices to this effect are posted in all buildings.. Employees may use tobacco outside the buildings and proper disposal of used tobacco. products is required. Notification of the Tobacco-Free Work Place Policy can be found in the. SVCC Faculty Handbook,SVCC Classified Staff Handbook,thePersonnel Office, and the. Office of Student Development Services.. 
	TELEPHONE USAGE. 
	The telephones in the College are only for use by faculty and staff for official College. business. Public telephones for personal calls are located in the hallways and/or entrance of. each building on campus.. 
	Incoming emergency telephone calls are received by the Office of Student Development. Services. Students will be notified of emergency calls as quickly as possible.. 
	VETERAN'S INFORMATION. 
	The College has been approved by the Department of Veteran Affairs for payment of. veteran benefits. Any veteran eligible for educational benefits under the various public laws. may receive these benefits at the College. Training time for degree programs is computed as. follows:. 
	12 or more semester hours Full-time benefits. 9 to 11 semester hours Three-quarter time benefits. 6 to 8 semester hours One-half time benefits. 
	Information and assistance regarding veterans’ benefits may be obtained from the. Officeof Veterans AffairsinTazewell Hall, Room 104. Veterans will be required to furnish. documents such as discharge records, family status legal records (divorce, marriage, birth,. and health certificates), or other Veterans Administration (VA) eligibility forms to be certified. forVA educational benefits. Some forms must be acquired through the VA,but the Veterans. Affairs Certifying Official of the College has many of the 
	College policy concerning veteran certification is:  Veterans will be certified only for. courses which apply directly to the educational objective (certificate, diploma, or degree);. acceptable elective courses must meet the division chairperson's approval; students cannot. be certified for courses not in the curriculum.  The Veterans Affairs Certifying Officialwill. verify that each veteran is only certified for approved courses each semester.. 
	Developmental classes must precede required courses (e. g., ENG 01 before ENG. 101 or ENG 111; MTH 03 before MTH 115, etc.). Developmental courses may be. repeated one time.. 
	Absences. 
	Veterans who are eligible for the Montgomery GI Bill, Chapter 30,  must verify their. attendance on the last calendar day of each month. Verification may be submitted online at. instructions. Excessive absences may jeopardize continued receipt of VA benefits.. 
	https://www.gibill.va.gov/wave/default.cfm or by calling 1.877.823.2378 and following the. 

	Repeating Courses. 
	A veteran who earns a grade of "F" can repeat that course one time under veterans. benefits if the course is a necessary prerequisite or a course required for graduation.. 
	Change of Program. 
	Veterans are permitted two routine changes of program while obtaining a degree.. All changes of program must be processed through the Veterans AffairsOfficer of the College.. If a veteran seeks to make a third change, a visit to the VA Regional Office will be required. to determine if the change is warranted. The VA may terminate the veteran's benefits if. changes are not approved.. 
	Veterans Responsibility. 
	It is the veteran's responsibility to notify the Veterans Affairs Officer of any changes. which might affect the enrollment status, e. g., changes in course load, drop/add, withdrawal,. termination, re-enrollment, changes in dependent status, address, etc.. 
	BOOKSTORE. 
	The College’sBookstore (under contract with Barnes and Noble Bookstores, Inc.) is. located in Buchanan Hall adjacent to the Student Lounge. It is open from 7:45 a. m. to 4:30. p.m., Monday through Friday, and sells required textbooks, supplies, and SVCC insignia. clothing. Extended hours are kept during rush periods.. 
	Students are encouraged to attend classes prior to purchasing books to avoid. unnecessary returns. A schedule with course number and course name helps to simplify. finding the correct text. The bookstore will accept checks (with the student's social security. number and driver's license number) for the amount of purchase only. MasterCard, VISA,. American Express cards, and financial aid are accepted, also. Returns must be made within. ten (10) days from the first day of class and be accompanied by a receipt
	The Bookstore has an extensive book buy-back program to buy and sell used. textbooks. The Bookstore will buy back (based on demand) textbooks for the current. wholesale value during exam week in May and December.. 
	STUDENTADVOCATE. 
	The Associate VicePresident of Student Development Services is the chief student. advocate for student-related concerns or problems. The Vice President of Instruction has. primary responsibility for instructional matters; this is the person to see regarding classroom. or teaching/learning issues.  The Vice President of Administrative Services is responsible for. the physical plant and administrative procedures of the College. The Vice President of. Institutional Advancement is responsible for oversight of g
	TRANSCRIPTS. 
	Transcript requests must be made in writing and forwarded to the Officeof Admissions. and Records. The student's signature and social security number must be included on the. request. Telephone requests for transcripts cannot be accepted.  Normal processing time. for transcript requests is five (5) working days, except at peak registration and grade-.recording periods. There is no charge for a transcript, but the student's transcript will not be. released until all financial obligations to the College are m
	Obligations — Hold on Student Records. 
	Obligations to the College usually prevent a student from registering for courses,. receiving their degree, diploma, or certificate (if graduating), and/or receiving a copy of. grades or transcipts (,Sec. 4.3.2.2.). Notices are sent to the Admissions. Office from the Business Office, Library,Campus Police, Financial Aid Office, and other. areas where students may owe a debt or hold College materials or property. The Business. Office currently enters the appropriate obligation code for students obtaining sho
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	Letters of notification of obligation are sent to the students from the office of origin.. Outstanding application materials such as high school and/or college transcripts, placement. scores, etc., are also entered on the obligation screen; however,students are permitted to. register with a reminder to have the outstanding materials forwarded to the Admissions. Office as soon as possible, prior to the next scheduled registration.  Student debts to clubs. are not treated as obligations to the College.. 
	Follow-up. 
	The personnel in the office of origin shall be responsible for a follow-up contact with. the student (or co-signer) if the obligation is still owed one month after the initial notification. to the student concerning the obligation. Correspondence concerning any follow-up contact should be forwarded to the appropriate. office,i.e.,theAdmissions or Business Office, for inclusion with the Notice of Obligation.. 
	Co-signers for short-term loans are also considered. to be obligated to the College when the debt is due, until such time when the debt is paid.. 

	Set-Off Debt Collection. 
	The Business Office forwards a listing of persons with obligations to the College to. the StateTax System Office for collection through the STARS System set-offdebt collection. process which captures any tax refunds or lottery winnings for persons who owe debts to. stateinstitutions.. 
	DIRECT TRANSFER AGREEMENTS* - specific institutions. 
	Alice Lloyd College (KY). Bluefield College (VA). Bluefield State College (WV). Concord University (WV). Emory & Henry College (VA). King College (TN). Lincoln Memorial University (TN). Montreat Anderson College (NC). Old Dominion University (VA). UVA-Wise (VA). Virginia Intermont College (VA). Virginia Union University (VA). 
	DIRECT TRANSFER AGREEMENTS* - specific majors. 
	East Tennessee State University (TN) – Business Administration. Eastern Kentucky University (KY) – Administration of Justice. Lindsey Wilson College (KY) – Counseling. Radford University (VA) – Nursing. University of Appalachia School of Pharmacy (VA) -Pharmacy. Virginia Intermont College (VA)-Administration of Justice. Virginia Intermont College (VA) -Equine Facilities Management. Virginia Intermont College (VA)– Administration of Justice. VPI & SU (VA) – Engineering. VPI & SU (VA) Agriculture & Life Scien
	DIRECT TRANSFER AGREEMENTS* - VCCS Agreements. 
	Christopher Newport University (VA). College of William and Mary (VA). Ferrum College (VA). James Madison University (VA). Longwood University (VA). Mary Baldwin College (VA). Norfolk State University (VA). Old Dominion University (VA). Regis University (VA). St. Paul’s College (VA). Sweet Briar College (VA). University of Mary Washington (VA). University of Phoenix (AZ). University of Virginia (VA). Virginia Commonwealth University (VA). Virginia State University (VA). Virginia Union (VA). 
	*DTA students completing a SVCC transfer degree. should have junior standing at the senior institution.. 
	Associateof Arts and Sciences DegrMajors:. 
	ee. 

	Business Administration. Education. Specializations:. 
	Pre-Teacher Education. Engineering. General Studies.
	 Specializations:. Equine Facilities Management. Fine Arts. Music. Psychology. 
	Liberal Arts. Science.
	 Specializations:. Environmental Science. Natural Resource Management. Pre-Medical. 
	AssociateofApplied Science Degree:. Business Technology. Accounting. Administration Support Technology. 
	Specializations:. Legal Administration Support Tech.. Medical Administration Support Tech.. 
	Information Systems Technology.
	 Specializations:. Database Administration. Game Development. Help Desk Support. Network Administration. W eb Programming. 
	Management. Specialization: Call Center Management. 
	Engineering Technology. Architectural Engineering Technology ~. Civil Engineering Technology ~. Computer Aided Drafting and Design. Computer & Electronics Technology.
	 Specializations:. Internetworking. Industrial Maintenance. 
	Commercial Aquaculture ~. Electrical/Electronics. Environmental Management. Mining. 

	PROGRAM OFFERINGS. 
	PROGRAM OFFERINGS. 
	Health Technology. Emergency Medical Services Technology. Medical Laboratory Technology. Nursing. 
	Registered Nursing. Health Sciences Certificate + 2 years. PT Evening/Weekend RN Nursing. LPN to RN Bridge. PT Evening/Weekend LPN to RN. 
	Radiography. Respiratory Care. 
	Human Services Technology. Human Services Technology.
	 Specializations:. Early Childhood Development. Early Childhood Education. Gerontology. Mental Health. 
	Public Service Technology. Administration of Justice.
	 Specializations:. Corrections. Wildlife Management and. Enforcement. 
	Diplomas:. Computer Electronics. Machine Tool Operations. Occupational Therapy Assistant. W elding. 
	~ Available to selected students in. partnership with a four-year college (see. Admissions Office).. 
	Programs offerings subject to change.. 
	Certificates:. Arts & Crafts Production. Banking. Computer Aided Drafting. Diesel Powered Equipment/. Mine Machinery Maintenance. Early Childhood Education. Electronics Servicing. Financial Services/Bookkeeping. Food Service Management. Health Sciences. Heating, Ventilation & Air Conditioning. Hospitality Management. Human Services Technology. Journalism. Law Enforcement. Legal Assistant. Machine Tool Operations. Office Information Technology. Photography. Practical Nursing. Radio/Television Broadcast Produ
	Career Studies Certificates:. Advanced Automotive Technician Operations. Advanced Software Development. Automated Office & Computer Applications. Automotive Technician Operations. Basic Tool & Die Operations. Building Trades. Certified Internet W eb Professioal. Child & Family Support Services. Commercial Driver Training. Computer Networking (CISCO). Computerized Tomography. Corrections Career Exploration. Customer Care. Desktop Publishing & Imaging Tech.. Early Childhood Education. Echocardiography. 
	Electrocardiography. Emergency Medical Services Tech.-Int.. Entrepreneurship for Artisans. Fire Science Technology. Health Care Technician. Heating, Ventilation & Air Conditioning. Heavy Equipment/Geo-Technical Drilling. Help Desk Support. Horticultural Management. Hotel/Motel Operations. Human Services. Industrial Health and Safety. Industrial Maintenance. Interaction Design. Java and Oracle Associate. Law Enforcement. Machine Tool Operations. Magnetic Resonance Imaging. Management of Information Technolog
	 Apprenticeship. Network Administration. Network and Database Administration. Network Security. Oracle Associate Database Administrator.
	 and Forms Developer. Pharmacy Technician. Phlebotomy. Polysomnography. Process Control Technology. Software Development. Traditional Music. Veterinary Assistant. W eb Professional. W eb Programming. W elding. Wildlife Management and Enforcement. 
	* Generally, non-degree programs of one-year duration, or less. 
	* Generally, non-degree programs of one-year duration, or less. 

	COLLEGE TRANSFER PROGRAMS. 
	The rapid growth of population in the United States and the demand for education. beyond the high school have resulted in ever-increasing numbers of students seeking admission. to colleges and universities throughout the nation.  Tohelp meet the needs of these students,. community colleges, which offer the first two years of college work, have been established. in all sections of the country. Southwest Virginia Community College, one of the community. colleges in the Virginia system, is dedicated to the tas
	DuringthefirsttwoyearsofcollegeatSouthwest,studentssecureabroadeducationin. the area of English, Humanities, Social Science, Laboratory Science and Mathematics, and. HealthorPhysicalEducation;inaddition,theybeginspecializedworkintheirownparticular. fieldsofinterests. ItistheaimofSVCCtoprovidequalityinstructionfortransfercreditto. senior institutions.. 
	Minimum Requirements for. Associate Degrees in the VCCS. — — — — — — — — — — — — — — — — — —— — — —. Minimum Number of Semester Hour Credits. 
	General Education: 
	General Education: 
	General Education: 

	(1) 
	(1) 
	(2) 
	(3) 
	(4) 

	AA 
	AA 
	AS 
	AA&S 
	AAA/AAS 

	I. 
	I. 
	English Composition 
	6 
	6 
	6 
	3 


	. Humanities/Fine Arts 6 6 6 3. Foreign Language 6 0 0 0. (IntermediateLevel). 
	II

	. Social/BehavioralSciences 12 9(b) 12 6(a). 
	III

	IV. NaturalSciences/ 8 8 8 0. 
	} 3(a). Mathematics 6 6(c) 6(c) 0. 
	V. Wellness 2(d) 2(d) 2(d) 2(d). 
	Other Requirements for Associate Degrees:. 
	VI. Student Development 1 1 1 1. 
	VII. Major field courses and electives. (columns 1-3) 13 22 19 47(e). 
	Occupational/technicalcourses. (column 4) __ __ __. 
	__ 

	Total for Degree = 60-63 60-63 60-63 65-69(f). 
	— — — — — — — — — — — — — — — — — — — — — — — — — — — — —. 
	Notes: The ,Section2-IV-C,definesgeneraleducationwithinthe. VCCS. Accreditation eligibility criteria of the Southern Association of Colleges and. Schools (SACS) specify general education requirements and provide additional guidance. regardingreading,writing,oralcommunication,andfundamentalmathematicalskills.. W ithintheframeworkof Table5-1above, Section2-IV-C,andSACScriteria,colleges. must provide “...means by which students may acquire basic competencies in the use of. 
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	computers.” In addition to meeting the semester hour requirements listed above, each. college must develop goal statements which include the eight elements found in the. General Education statement in Section 2-IV-Cof the .. 
	VCCS Policy Manual

	(a) 
	(a) 
	(a) 
	While general education courses other than those designed for transfer may be. used to meet portions of these requirements, SACS criteria require that general. educationcourses be general in nature and not “...narrowly focused on those. skills, techniques, and procedures peculiar to a particular occupation or. profession.”. 

	(b) 
	(b) 
	Only 6 semester hours of social/behavioral sciences are required for. engineering majors who plan to transfer to a baccalaureate degree engineering. program that requires 6 or fewer hours in this category,provided that the. college/university publishes such requirements in its transfer guide.. 

	(c) 
	(c) 
	Only 3 semester hours of mathematics are required for the General Studies. major.. 

	(d) 
	(d) 
	Health, physical education, or recreation courses which promote physical and. emotional well being.. 

	(e) 
	(e) 
	AAA/AAS degree students should plan to take at least 30 hours in the major;. the remaining hours will be appropriate to the major.. 

	(f) 
	(f) 
	Credit range for programs in the Health Technologies - 65-72 semester hour. credits; for nursing the credit range is 65-69 semester hour credits.. 

	(g). 
	(g). 
	All college-level course prerequisites must be included in the total credits. required for each program.. 


	Figure
	PROGRAMS OF STUDY. 
	The various College Transfer Programs offered at Southwest Virginia Community College. are listed on the following pages. These programs, leading to the Associate in Arts and. Sciences Degree, are merely guides for students. These outlines suggest a sequence in which. the various courses may be taken. Students may select their own courses and sequences, but. should adhere to the requirements for graduation. Courses are generally scheduled each. semester based on the sequence in the suggested guide.. 
	Students planning to transfer should obtain a catalog from the four-year college of their. choice in order to determine early in their college careers the entrance and degree requirements. of the institution in which their four-year degree will be completed. This recommendation also. applies to students who may be interested in a baccalaureate degree in nursing.. 
	Figure
	ASSOCIATE OF ARTS AND SCIENCES DEGREE. Major: Business Administration. 
	Length:Two year Program - Four semesters. 
	Purpose: The Associate of Arts and Sciences degree program in Business. Administration is designed for individuals who planto transfer to a four-year college. or university to complete a baccalaureate degree.. 
	Admission Requirements: In addition to the general admission requirements to. the College, as stated earlier in this catalog, entry into the Associate of Science. degree program in Business Administration requires as a minimum the satisfactory. completion of the following high school units or equivalents:. 
	1 unit of laboratory science. 1 unit social studies. 4 units of English. 3 units of mathematics (including algebra or geometry). 
	Students who do not meet these requirements may need to correct such deficiencies. in the developmental studies program, described later in this catalog.. 
	Program Requirements:Achievement in the business world requires competency. with other areas of knowledge such as the humanities, natural sciences, and social. sciences in addition to those courses directly pertinent to business. Upon satisfactory. completion of the program, the student is eligible to receive the Associate of Arts. and Sciences degree with a major in Business Administration. Each student is urged. to become familiar with the requirements of the major department of the four-year. institution
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts and Sciences Degree. Major: Business Administration. 
	Course 
	Course 
	Course 
	Lecture
	 Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hour Credlts 

	First Semester 
	First Semester 

	TR
	Science I* with lab 
	3 
	3 
	4 

	BUS 
	BUS 
	100 
	Intro. to Bus.or Bus. Elec. 
	3 
	0 
	3 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	MTH 
	MTH 
	271 
	Applied Calculus I** or 
	3 
	0 
	3 

	MTH 
	MTH 
	163 

	ITE 
	ITE 
	115 
	Intro. to Computer Applications

	TR
	 and Concepts 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	TOTAL
	TOTAL
	 16 
	3 
	17

	 Second Semester 
	 Second Semester 

	SPD 
	SPD 
	100 
	Prin. of Public Speaking 
	3 
	0 
	3 

	TR
	Science II* with lab 
	3 
	3 
	4 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	MTH 
	MTH 
	272 
	Applied Calculus II** or 
	3 
	0 
	3 

	MTH 
	MTH 
	164 

	PED 
	PED 
	Physical Education Elective 
	0 
	2 
	1 

	TR
	Elective 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	5 
	17

	 Third Semester 
	 Third Semester 

	ACC 
	ACC 
	211 
	Principles of Accounting I 
	3 
	0 
	3 

	ACC 
	ACC 
	213 
	Principles of Account. Lab I 
	0 
	2 
	1 

	BUS 
	BUS 
	241 
	Business Law l 
	3 
	0 
	3 

	ECO 
	ECO 
	201
	 Principles of Economics I 
	3 
	0 
	3 

	ENG 
	ENG 
	Literature Elective 
	3 
	0 
	3 

	HIS 
	HIS 
	101 
	History of Western Civilization I or 

	HIS 
	HIS 
	121 
	United States History I 
	3 
	0 
	3 

	TOTAL 
	TOTAL 
	15 
	2 
	16

	 Fourth Semester 
	 Fourth Semester 

	ACC 
	ACC 
	212 
	Principles of Accounting II 
	3 
	0 
	3 

	ECO 
	ECO 
	202 
	Principles of Economics II 
	3 
	0 
	3 

	HIS 
	HIS 
	102 
	History of Western Civilization II 
	or 
	3 
	0 
	3 

	HIS 
	HIS 
	122 
	U.S. History II 

	ENG 
	ENG 
	LiteratureElective 
	3 
	0 
	3 

	PED 
	PED 
	Physical Education Elective 
	0 
	2 
	1 

	TOTAL 
	TOTAL 
	12 
	2 
	13 

	Total Minimum Creditsfor the Business Administration Major
	Total Minimum Creditsfor the Business Administration Major
	.63 
	.....................



	* Biology 101-102, Chemistry 111-112, Geology 105-106, or Physics 201-202. Check with your advisor.. 
	Mathematicsrequirementsmayvarygreatlyfromonetransferinstitutiontoanother,checkwithyouradvisor.. 
	** 

	ASSOCIATE OF ARTS AND SCIENCES DEGREE. 
	Major: Education. 
	Length: Two-year Program - Four semesters. 
	Purpose: The Associate of Arts and Sciences degree program in Education is. designed to transfer to a four-year college or university toward a baccalaureate. degree in teacher education.. 
	Admission Requirements: Inaddition to the admission requirements established. for the college, entry into the Education program requires the satisfactory. completion of the following high school units or equivalents: 4 units of English; 2. units of college preparatory mathematics; 1 unit of laboratory science; and 1 unit of. social science. Students with deficiencies will require developmental studies.. 
	Program Requirements: The world of modern education demands that its. teachers be knowledgeable both in their teaching field and in general education.. Thus, this curriculum requires courses in the arts and humanities, written and oral. communication skills, natural sciences, mathematics, history, social sciences,. computer sciences, health and physical education, and general psychology. usually required in the first two years of a baccalaureate teacher education. curriculum. In planning a program and selec
	 ARTS AND SCIENCES DEGREE PROGRAM. Associate of Arts & Sciences Degree.
	 Major: Education *. 
	Course Lecture Lab Course. Number Course Title Hours HoursCredits.
	 First Semester. ENG 111 College Composition I 3 0 3. SDV 101 Orientation to Education 1 0 1. HIS 121 U. S. History I 3 0 3. MTH Mathematics (MTH 151 or 163)** 3 0 3. Natural Science with Lab** 3 3 4. ITE 115 Intro. to Computer Applications. and Concepts  TOTAL 16 3 17.
	3 0 3.

	 Second Semester. ENG 112 College Composition II 3 0 3. HIS 122 U. S. History II 3 0 3. (or HIS 101 or 102). MTH Math (MTH 152, 164, or 240)** 3 0 3. Natural Science with Lab** 3 3 4. EDU 200 Introduction to Teaching  TOTAL 15 3 16.
	3 0 3.

	 Third Semester. ENG Literature (ENG 241, 243 or 251)** 3 0 3. HLT 110 ConceptsofPer.&Com. Hlt. 3 0 3. Social Science Elective** 3 0 3. Arts & Humanities Electives**  TOTAL 15 0 15.
	6 0 6.

	 Fourth Semester. ENG Literature (ENG 242, 244 or 252)** 3 0 3. Arts & Humanities Elective** 3 0 3. SPD 100 Principles of Public Speaking 3 0 3. Social Science Elective** 3 0 3. Elective**  TOTAL 15 0 15. 
	3 0 3.

	Total Minimum Credits for Education Major .63. 
	.................
	...............................

	* All education majors should take PRAXIS I during their freshman year.. 
	* All education majors should take PRAXIS I during their freshman year.. 

	** Electives: Determine transfer instituion's requirements prior to selection.. Arts & Humanities: PHI 101-102; ART101-102; MUS 121-122; ENG 241-242; ENG 243-244; ENG 251-252, ENG 257,. ENG 279; REL100, REL 200, REL 210, REL 230, REL246; SPA101-102, 201-202; FRE 101-102, 201-202.. Natural Science: BIO 101-102; CHM 111-112; PHY201-202; GOL105-106, NAS 131-132.. Social Science: ECO 201-202; HIS 101-102, HIS 266, HIS 269, HIS 277; PLS 211-212; PSY 200, PSY 231-232,. PSY 255, PSY 266; SOC 200, SOC 235, SOC 268;
	** Electives: Determine transfer instituion's requirements prior to selection.. Arts & Humanities: PHI 101-102; ART101-102; MUS 121-122; ENG 241-242; ENG 243-244; ENG 251-252, ENG 257,. ENG 279; REL100, REL 200, REL 210, REL 230, REL246; SPA101-102, 201-202; FRE 101-102, 201-202.. Natural Science: BIO 101-102; CHM 111-112; PHY201-202; GOL105-106, NAS 131-132.. Social Science: ECO 201-202; HIS 101-102, HIS 266, HIS 269, HIS 277; PLS 211-212; PSY 200, PSY 231-232,. PSY 255, PSY 266; SOC 200, SOC 235, SOC 268;

	VCCS Teacher Education Preparation Curriculum for. Early Childhood PK-3, Elementary PK-6, Middle Education 6-8,. 
	Special Education*. Associate of Arts & Sciences Degree. *NOTE: Students interested in the above endorsements and transferring to a. Virginia college should follow this curriculum.. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	CourseTitle 
	Hours 
	Hours 
	Credits 

	TR
	First Semester 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	MTH 
	MTH 
	Mathematics (MTH 151 or MTH 163) 
	3 
	0 
	3 

	HIS 
	HIS 
	121 
	U.S. History I 
	3 
	0 
	3 

	ITE 
	ITE 
	115 
	Introduction to Computer Applications

	TR
	 and Concepts 
	3 
	0 
	3 

	SDV 
	SDV 
	101 
	Orientation to Education 
	1 
	0 
	1 

	HLT 
	HLT 
	Health/Wellness 
	2 
	0 
	2 

	TR
	TOTAL 
	15 
	0 
	15 

	TR
	Second Semester 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	MTH 
	MTH 
	Mathematics (MTH 152, 240) 
	3 
	0 
	3 

	HIS 
	HIS 
	122 
	U.S.HistoryII 
	3 
	0 
	3 

	PLS 
	PLS 
	135 
	American National Politics 
	3 
	0 
	3 

	TR
	Humanities Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	15 
	0 
	15 

	TAKE THE PRAXIS I EXAM 
	TAKE THE PRAXIS I EXAM 

	TR
	Third Semester 

	SPD 
	SPD 
	110 
	Introd. To Speech Comm. 
	3 
	0 
	3 

	HIS 
	HIS 
	History of Western Civ.Ior
	II 

	3 
	0 
	3

	TR
	 (HIS 101 or 102) 

	EDU 
	EDU 
	200 
	Introduction to Teaching 
	3 
	0 
	3 

	ECO 
	ECO 
	Principles of Economics I or II­
	3 
	0 
	3

	TR
	 Macroeconomics (ECO 201 or 202) 

	BIO 
	BIO 
	101 
	General Biology I 
	3 
	3 
	4 

	TR
	TOTAL 
	15 
	3 
	16 

	TR
	Fourth Semester 

	GEO 
	GEO 
	210 
	People and the Land: AnIntro. 
	3 
	0 
	3 

	TR
	toCulturalGeography 

	BIO 
	BIO 
	102 
	General Biology II 
	3 
	3 
	4 

	TR
	Humanities Elective 
	3 
	0 
	3 

	TR
	Elective 
	3 
	0 
	3 

	ENG 
	ENG 
	Literature Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	15 
	3 
	16 


	Total Minimum Credits for the Pre-Teacher Education Curriculum...................62. 
	Studentsmusttake the PRAXIS I Exam during the Freshman Year.. ·“C” in all English Courses ·Pass Praxis I Exam · 2.5 Cumulative GPA. 
	CERTIFICATION REQUIREMENTS. For. TEACHERS IN VIRGINIA: IMPLICATIONS. FOR COURSE PLANNING. 
	The College’s education curriculum is designed to aid prospective majors in. meeting the general education requirements for certification as a teacher.. 
	.IApplicant must possess a baccalaureate degree with a background of. 46 semester hours in general education, including a minimum of. 
	A. Arts & Humanities—9 semester hours. (art, music, philosophy, and foreign language). 
	B. Written and Oral Communication Skills—6 semester hours. (including but not limited to English grammar and composition). 
	C.. Literature—3 semester hours. 
	D.. Mathematics (algebra or calculus equivalent)—6 semester hours. 
	E.. History (must include American History)—6 semester hours. 
	F.. Social Sciences—6 semester hours. 
	G.. Sciences (one course must include laboratory)—6 semester. hours. 
	H. Health and Physical Education—3 semester hours. (may include course work designated as health, physical. education, wellness, recreation, physical fitness, and related. descriptors). 
	.I.Computer Science—1 semester hour. 
	. Education courses and upper level requirements are pursued at senior. colleges or universities.. 
	II

	. Individuals desiring elementary certification need to choose senior. institutions by the end of the first year to make appropriate course. selections for the second year.. 
	III

	ASSOCIATE OF ARTS AND SCIENCES DEGREE. Major: Engineering. 
	Length: NORMAL: Two-year Program - Four semesters. 
	DECELERATED: Three-year Program - Six semesters. 
	Purpose: The curriculum in engineering is designed to educate students and to. help them begin a career in a field that continues to challenge the imagination in. a multitude of societal, environmental, and technological areas.. 
	Opportunities are virtually unlimited for both women and men in engineering. and they may consult, work in industry or, work for local, state, or federal. governments. Engineering work varies over a broad spectrum. A mining engineer,. for example, may work in a local industry in the design of new mining machinery,. a civil engineer may manage research in new highway surfacing materials for the. federal government. An electronics engineer may design circuitry for computer. applications. Within the last two d
	The curriculum in engineering leads to an Associate of Arts and Sciences. Degree. It is comparable in length and course content to the first two years of a. four-year engineering curriculum at a large university.. 
	Completion of this curriculum enables a student to transfer with junior class. standing in engineering at four-year universities, and to complete the baccalaureate. degree program in one of the following engineering fields.. 
	Aerospace 
	Aerospace 
	Aerospace 
	Civil 
	Mining 

	Agriculture 
	Agriculture 
	Electrical 
	Naval 

	Architecture 
	Architecture 
	Electronic 
	Nuclear 

	Ceramics 
	Ceramics 
	Industrial 
	Ocean 

	Chemical 
	Chemical 
	Mechanical 
	Petroleum 

	Computer 
	Computer 
	Metallurgical 


	Admission Requirements: Entry into the engineering curriculum requires. satisfactory completion of the following high school units, or their equivalent: 4. units of mathematics (2 units of algebra, 1 unit of geometry, and 1 unit of. trigonometry) 1 unit of chemistry,1unit of physics, and 1 unit of social sciences. It. is recognized that some students may not have developed the requisite. background in mathematics and the sciences. These students are strongly urged. to enroll in the summer school preceding t
	Decelerated Option: A special 3-year program has been designed for students. who wish to pursue the Associate of  Arts and Sciences degree in Engineering at. a less pressured pace. Details are available at the College’s Engineering Division.. Program Requirements: The first semesters of the curriculum in engineering. provide a common background to all engineering students and include courses. essential for correct and effective oral and written communication in both technical. and non-technical ideas, such 
	Figure
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 

	Major: Engineering 
	Major: Engineering 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours 
	Credits

	 First Semester 
	 First Semester 

	MTH 
	MTH 
	175 
	Calculus of One Variable I 
	3 
	0 
	3 

	MTH 
	MTH 
	177 
	Introductory Linear Algebra 
	2 
	0 
	2 

	CHM 
	CHM 
	111 
	College Chemistry I 
	3 
	3 
	4 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	SDV 
	SDV 
	101 
	College Survival Skills 
	1 
	0 
	1 

	EGR 
	EGR 
	115 
	Engineering Graphics 
	1 
	3 
	2 

	EGR 
	EGR 
	120 
	Introduction to Engineering 
	2 
	0 
	2

	TR
	 TOTAL 
	15 
	6 
	17

	 Second Semester 
	 Second Semester 

	MTH 
	MTH 
	176 
	Calculus of One VariableII 
	3 
	0 
	3 

	MTH 
	MTH 
	178 
	Topics in Analytic Geometry 
	2 
	0 
	2 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	PED/HLT 
	PED/HLT 
	Elective 
	0 
	4 
	2 

	EGR 
	EGR 
	125 
	Intro. to Engineering Methods 
	3 
	0 
	3 

	EGR 
	EGR 
	140 
	Engineering Mechanics (Statics) 
	3 
	0 
	3

	TR
	 TOTAL 
	14 
	4 
	16

	 Third Semester 
	 Third Semester 

	MTH 
	MTH 
	277 
	Vector Calculus 
	4 
	0 
	4 

	PHY 
	PHY 
	241 
	University Physics I 
	3 
	3 
	4 

	Elective 
	Elective 
	Humanities 
	3 
	0 
	3 

	Elective 
	Elective 
	Social Science 
	3 
	0 
	3 

	EGR 
	EGR 
	246 
	Mechanics of Materials 
	3 
	0 
	3

	TR
	 TOTAL 
	16 
	3 
	17

	 Fourth Semester 
	 Fourth Semester 

	MTH 
	MTH 
	291 
	Differential Equations 
	3 
	0 
	3 

	PHY 
	PHY 
	242 
	University Physics II 
	3 
	3 
	4 

	Elective 
	Elective 
	Social Sciences 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities 
	3 
	0 
	3 

	EGR 
	EGR 
	245 
	Engineering Mechanics-Dynamics 3 
	0 
	3

	 TOTAL 
	 TOTAL 
	15 
	3 
	16 

	Total Credits for the Engineering Major 
	Total Credits for the Engineering Major 
	.66 
	.....................................................



	ASSOCIATE OF ARTS AND SCIENCES DEGREE. Major: General Studies. 
	Length: Two-year Program - Four semesters. 
	Purpose: The Associate of Arts and Sciences program in General Studies is. designed to enable individuals to acquire the knowledge, skills, and habitat of. mind necessary for responsible participation in  well, it allows students. to take courses that are accepted in most four-year colleges and universities in a. wide range of baccalaureate curricula. A special feature of the general studies. curriculum is that students are not required to declare a specialized major subject. field the first two years of un
	society.As

	Admission Requirements: In addition to the general admission requirements. established for the College, entry in the general studies program requires the. satisfactory completion of the following high school units, or equivalent, as a. minimum: 4 units of English; 2 units of college preparatory mathematics; 1 unit of. laboratory science; and 1 unit of history. Students with deficiencies will require. developmental studies. General studies students are urged to work closely with. their faculty advisor or col
	Program Requirements:The basic requirements ofthe curriculum are primarily. courses considered to be in the category of general education. A minimum of 62. credits is required in the General Studies degree program. Students are urged to. acquaint themselves with the requirements of the major department in the college. or university to which transfer is contemplated and also to consult with the counseling. department at SVCC in planning this program and selecting electives. Upon. satisfactory completion of t
	Figure
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: General Studies. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours 
	Credits

	TR
	 First Semester 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	HIS 
	HIS 
	History (HIS 121 or 101) 
	3 
	0 
	3 

	MTH 
	MTH 
	Mathematics (MTH 151

	TR
	 or 163) 
	3 
	0 
	3 

	TR
	Health or Physical Education 
	0 
	2 
	1 

	TR
	Natural Science with Lab* 
	3 
	3 
	4

	TR
	 TOTAL 
	13 
	5 
	15

	TR
	 Second Semester 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	HIS 
	HIS 
	History (HIS 122 or 102) 
	3 
	0 
	3 

	MTH 
	MTH 
	Mathematics (MTH 152 or 164) 
	3 
	0 
	3 

	TR
	Natural Science with Lab* 
	3 
	3 
	4 

	TR
	Health or Physical Education 
	0 
	2 
	1 

	TR
	Elective** 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	5 
	17

	TR
	 Third Semester 

	ENG 
	ENG 
	Literature (ENG 241, 243 or

	TR
	 ENG 251)** 
	3 
	0 
	3 

	TR
	Principles of Psychology or

	TR
	 Principles to Sociology ** 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities or Social Sciences 
	3 
	0 
	3 

	TR
	Electives** 
	6 
	0 
	6

	TR
	 TOTAL 
	15 
	0 
	15

	TR
	 Fourth Semester 

	ENG 
	ENG 
	Literature (ENG 242, 244 or

	TR
	 ENG 252)** 
	3 
	0 
	3 

	TR
	Principles of Psychology or

	TR
	 Principles to Sociology ** 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities or Social Sciences 
	3 
	0 
	3 

	SPD 
	SPD 
	100 
	Principles of Public Speaking 
	3 
	0 
	3 

	TR
	Elective** 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	0 
	15 


	Total Minimum Credits for General Studies .62. 
	................................................

	Humanities Electives: PHI 101-102; ART101-102; ENG 241-242, ENG 243-244, ENG 251-252, ENG 257, ENG 279;. MUS 121-122; SPA 101-102, 201-202; FRE 101-102, 201-202; HUM 256; REL 100, REL 200, REL 210, REL 230, REL. 
	246.. Social Science Electives: ECO 201-202; PLS 211-212; PSY 200, PSY 231-232, PSY 235, PSY 266; SOC 200, SOC 235,. SOC 268; HIS 101-102, HIS 266, HIS 269, HIS 277; GEO 200, GEO 210.. 
	* BIO 101-102, CHM 111-112, NAS 131-132, PHY 201-202, GOL105-106maybeusedtofulfil. 
	requirements.. **Determinetransferinstitution’srequirementspriortoselection.. 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 

	Major: General Studies 
	Major: General Studies 

	Specialization: Fine Arts 
	Specialization: Fine Arts 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours 
	Credits

	 First Semester 
	 First Semester 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	ART 
	ART 
	121 
	Drawing I 
	3 
	0 
	3 

	MTH 
	MTH 
	Math (MTH 151 or 163) 
	3 
	0 
	3 

	ART 
	ART 
	201 
	History of Art 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1

	TR
	 TOTAL 
	16 
	0 
	16

	 Second Semester 
	 Second Semester 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	ART 
	ART 
	122 
	Drawing II 
	3 
	0 
	3 

	orART 
	orART 
	231 
	SculptureI 

	MTH 
	MTH 
	Math (Math 152 or 164) 
	3 
	0 
	3 

	Electives 
	Electives 
	Art or Crafts 
	6 
	0 
	6 

	PED 
	PED 
	Physical Education 
	0 
	2 
	1

	TR
	 TOTAL 
	15 
	2 
	16

	 Third Semester 
	 Third Semester 

	TR
	Natural Science with Lab* 
	3 
	3 
	4 

	ART 
	ART 
	131 
	Design I 
	3 
	0 
	3 

	ART 
	ART 
	283 
	Computer Graphics I 
	2 
	4 
	4 

	HIS 
	HIS 
	History (HIS 121 or 101) 
	3 
	0 
	3 

	SOC 
	SOC 
	200 
	Principles to Sociology 
	3 
	0 
	3

	TR
	 TOTAL 
	14 
	7 
	17

	 Fourth Semester 
	 Fourth Semester 

	TR
	Natural Science with Lab* 
	3 
	3 
	4 

	Elective 
	Elective 
	Artsor Crafts 
	3 
	0 
	3 

	HIS 
	HIS 
	History (HIS 122 or 102) 
	3 
	0 
	3 

	PSY 
	PSY 
	200 
	Principles of Psychology 
	3 
	0 
	3 

	PED 
	PED 
	Physical Education 
	0 
	2 
	1

	TR
	 TOTAL 
	12 
	5 
	14 

	Total Minimum Creditsfor the Fine Arts Specialization
	Total Minimum Creditsfor the Fine Arts Specialization
	.63 
	...............................



	Suggested Art or CraftElectives: ART122, ART132, ART231, ART 241/242, ART125, ART 271, CRF 101/110. Suggested Humanities Electives: PHI 101/102, MUS 121/122, SPD 100, SPA 101/102/201/202, FRE 101/102/201/202,. *Studentsmayselect8credits from: BIO 101-102, CHM 111-112, NAS 131-132, PHY 201-202, or GOL 105-106. 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: General Studies. 
	Specialization: Equine Facilities Management. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. SDV 108 College Survival Skills 1 0 1. MTH Mathematics (MTH 151 or 163) 3 0 3. 
	Natural Science with Lab* 3 3 4. PED 128 Horseback Riding 1 2 2. EQU 110 Fund. of Horse Management 
	3 0 3.

	 TOTAL 14 5 16. 
	Second Semester. ENG 112 College Composition II 3 0 3. MTH Mathematics (MTH 152 or 164) 3 0 3. 
	Natural Science with Lab* 3 3 4. 
	AGR 157 Horse Nutrition and Feeding 2 0 2. 
	Elective  TOTAL 14 3 15. 
	3 0 3.

	Third Semester. ENG Literature (ENG 241, 243, or 251) 3 0 3. HIS History (HIS 121 or 101) 3 0 3. 
	AGR 158 Prev. Health Care for the Horse 1 2 2. 
	Elective Social Sciences** 6 0 6. Elective  TOTAL 16 2 17. 
	3 0 3.

	Fourth Semester 
	Fourth Semester 
	Fourth Semester 

	ENG 
	ENG 
	Literature (ENG 242, 244, or 252) 3 
	0 
	3 

	HIS 
	HIS 
	History (HIS 122 or 102) 
	3 
	0 
	3 

	SPD 
	SPD 
	100 
	Principles of Public Speaking 
	3 
	0 
	3 

	EQU 
	EQU 
	137 
	Equine Facilities 
	Management 
	3 
	0 
	3 

	TR
	Elective 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	0 
	15 


	Total Minimum Creditsfor General Studies………………………………………63. 
	*  Students may select 8 credits from: BIO 101-102; CHM 111-112; NAS 131-132;. PHY 201-202; or GOL 105-106.. **Students who anticipate transferring to Virginia Intermont are advised to take. PSY 200 and ECO 202.. 
	*  Students may select 8 credits from: BIO 101-102; CHM 111-112; NAS 131-132;. PHY 201-202; or GOL 105-106.. **Students who anticipate transferring to Virginia Intermont are advised to take. PSY 200 and ECO 202.. 

	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 
	Associate of Arts & Sciences Degree 

	Major: General Studies 
	Major: General Studies 

	Specialization: Music
	Specialization: Music

	 Course 
	 Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits

	TR
	 First Semester 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	MUS 
	MUS 
	111 
	Music Theory I 
	3 
	2 
	4 

	MTH 
	MTH 
	Mathematics (MTH 151 or 162)* 
	3 
	0 
	3 

	MUS 
	MUS 
	141 
	Class Piano I 
	1 
	2 
	2 

	TR
	Elective 
	3 
	0 
	3

	TR
	 TOTAL 
	14 
	4 
	16 

	TR
	Second Semester 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	MTH 
	MTH 
	Mathematics

	TR
	 (MTH 152, 164 or 240) 
	3 
	0 
	3 

	MUS 
	MUS 
	112 
	Music Theory II 
	3 
	2 
	4 

	MUS 
	MUS 
	142 
	Class Piano II 
	1 
	2 
	2 

	Elective 
	Elective 
	3 
	0 
	3 

	PED/HLT 
	PED/HLT 
	Physical Education or Health 
	0 
	2 
	1

	TR
	 TOTAL 
	13 
	6 
	16 

	TR
	Third Semester 

	TR
	Natural Science with Lab 
	3 
	3 
	4 

	MUS 
	MUS 
	221 
	History of Music 
	3 
	0 
	3 

	HIS 
	HIS 
	History (HIS 121 or 101) 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities or Social Sciences 
	3 
	0 
	3 

	SOC 
	SOC 
	200 
	Principles of Sociology 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	3 
	16 

	TR
	Fourth Semester 

	TR
	Natural Science with Lab 
	3 
	3 
	4 

	HIS 
	HIS 
	History (HIS 122 or 102) 
	3 
	0 
	3 

	PED 
	PED 
	Physical Education or Health 
	0 
	2 
	1 

	PSY 
	PSY 
	200 
	Principles of Psychology 
	3 
	0 
	3 

	Elective 
	Elective 
	Humanities or Social Sciences 
	3 
	0 
	3

	TR
	 TOTAL 
	12 
	5 
	14 


	Total Minimum Credits for Music Specialization…………………………………62.
	 Suggested Electives: MUS 121/122, MUS 137/237, MUS 149/249, MUS 211/212, MUS 241/242,. MUS 222.
	 *Determine transfer institution’s requirements prior to selection.. 
	ARTS AND SCIENCES DEGREE PROGRAM. Associate of Arts & Sciences Degree. Major: General Studies. Specialization: Psychology. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. ENG 111 College Composition I 3 0 3. SDV 108 College Survival Skills 1 0 1. PSY 200 Principles of Psychology 3 0 3. MTH Mathematics (MTH 151 or 163) 3 0 3. Health or Physical Education 0 2 1. BIO 101 General Biology I  TOTAL 13 5 15.
	3 3 4.

	 Second Semester. ENG 112 College Composition II 3 0 3. ITE 115 Intro. to Computer Applications. and Concepts 3 0 3. MTH Mathematics (Math 152 or 164) 3 0 3. BIO 102 General Biology II 3 3 4. Elective Social Sciences*  TOTAL 15 3 16.
	3 0 3.

	 Third Semester. ENG Literature (ENG 241, 243 or 251)* 3 0 3. HIS History (HIS 121 or 101) 3 0 3. MTH 240 Statistics 3 0 3. PSY 231 Life Span Human Dev.I 3 0 3. Health or Physical Education 0 2 1. Elective Humanities or Social Sciences*  TOTAL 15 2 16.
	3 0 3.

	 Fourth Semester. ENG Literature (ENG 242, 244 or 252)* 3 0 3. HIS History (HIS 122 or 102) 3 0 3. PSY 232 Life Span Human Dev.3 0 3. SPD 100 Principles of Public Speaking 3 0 3. Elective*  TOTAL 15 0 15. 
	II 
	3 0 3.

	Total Minimum Credits for the Psychology Specialization.62. 
	...........................

	Humanities Electives: PHI 101-2; ART 101-2; MUS 121-2; SPA 101-2, SPA 201-2; FRE. 101-2, FRE 201-2; REL 100; REL 200; REL 210; REL 230, REL 246.. Social Sciences Electives: ECO 201-2; PLS 211-2; SOC 200; HIS 101-102, HIS 266; HIS. 269; HIS 277; GEO 200; GEO 210.. *Determine transfer institution's requirements prior to selection.. 
	ASSOCIATE OF ARTS AND SCIENCES DEGREE. Major: Liberal Arts. 
	Length: Two-year Program - Four semesters. 
	Purpose: The Associate of Arts and Sciences Degree program in Liberal Arts is. designed for persons who plan to transfer to a four-year college or university to. complete a baccalaureate degree program, usually the Bachelor of Arts degree, in. the liberal arts or social sciences. Students in this program may wish to major in the. 
	following fields: 
	following fields: 
	following fields: 

	Economics 
	Economics 
	Law 

	Education 
	Education 
	Library Science 

	English 
	English 
	Literature 

	Foreign Language 
	Foreign Language 
	Philosophy 

	Government (Political Science) 
	Government (Political Science) 
	Psychology 

	History 
	History 
	Religion 

	Humanities 
	Humanities 
	Sociology 

	Journalism 
	Journalism 
	Teacher Education 


	Admission Requirements: Inaddition to the admission requirements established. for the College (as listed in the section on admission requirements), entry into the. Associate of Arts and Sciences degree program in Liberal Arts requires the. satisfactory completion of the following high school units or equivalent as a minimum:. 4 units of English; 2 units of college preparatory mathematics; 1 unit of laboratory. science; and 1 unit of history.The remaining unitsare elective courses, but at least. two units of
	Program Requirements: The curriculum consists of courses in the humanities. including a foreign language, natural sciences, and social sciences usually required. in the first two years of a baccalaureate liberal arts curriculum. A minimum of 61. credits isrequired for the Liberal Arts major in the Associate of Arts and Sciences. degree program. Students are urged to acquaint themselves with the requirements. of the major department in the college or university to which transfer is contemplated. and also to 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts and Sciences Degree. Major: Liberal Arts. 
	Course Lecture Lab Course. Number Course Title Hours Hour Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. SDV 108 College Survival Skills 1 0 1. MTH Mathematics (Math 151 or 163) 3 0 3. Beginning Foreign Language 4 0 4. Health or Physical Education 0 2 1. Natural Science with Lab*  TOTAL 14 5 16.
	3 3 4.

	 Second Semester. ENG 112 College Composition II 3 0 3. MTH Mathematics (Math 152 or 164) 3 0 3. Beginning Foreign Language 4 0 4. Natural Science with Lab* 3 3 4. Health or Physical Education  TOTAL 13 5 15.
	0 2 1.

	 Third Semester. ENG English (ENG 241, 243 or. ENG 251)** 3 0 3. SOC 200 Principles to Sociology or. PSY 200 Principles of Psychology 3 0 3. HIS History (HIS 121 or 101) 3 0 3. Interm. Foreign Language 3 0 3. Elective Humanities or Social Science  TOTAL 15 0 15.
	3 0 3.

	 Fourth Semester. ENG English (ENG 242, 244 or. ENG 252)** 3 0 3. SOC 200 Principles to Sociology or. PSY 200 Principles of Psychology 3 0 3. Elective** 3 0 3. HIS History (HIS 122 or 102) 3 0 3. Interm. Foreign Language  TOTAL 15 0 15. Total Minimum Creditsfor the Liberal Arts Major .61. 
	3 0 3.
	........................................

	Humanities Electives: ENG 241-242, ENG 243-244, ENG 251-252, ENG 257, ENG 279; HUM 256; PHI 101-102; ART 101-102; MUS 121-122;. SPD 100; SPA 101-102, 201-202; FRE 101-102, 201-202; REL 100,REL 200, REL 210, REL 230, REL 246.. Social Science Electives: ECO 201-202; PLS 211-212; PSY 200, PSY 231-232, PSY 255, PSY 266; SOC 200, SOC 235, SOC 268;. HIS 101-102, HIS 266, HIS 269, HIS 277; GEO 200, GEO 210.. 
	* BIO 101-102, CHM 111-112, NAS 131-132, PHY 201-202, GOL105-106 may be used to fulfill requirements.. ** Determine transfer institution’s requirementsprior to selection.. 
	NOTE: Students having completed three or more years of foreign language in high school with a "C" or better average may petition for. credit by experience or credit by exam. It is recommended that students receiving credit by experience take humanities electives to. meet the rquirements of the transfer institution. Please see your advisor for details.. 
	ASSOCIATE OF ARTS AND SCIENCES DEGREE. Major: Science. 
	Length: Two-year Program - Four semesters. 
	Purpose: With the continuing emphasis on scientific progress and technological. developments in today’s society, there is a constant demand for scientists and. persons with scientific training in business, industry, government, and the health. care professions. The Science major is designed for those who are preparing to. transfer into a science or health care program at a four-year college or university.. Among the many baccalaureate degree programs available in this area are:. 
	Agriculture Geology Pre-Pharmacy. Biology Home Economics Physical Therapy. 
	Chemistry 
	Chemistry 
	Chemistry 
	Mathematics 
	Physics 

	Pre-Chiropractic
	Pre-Chiropractic
	 Pre-Medicine 
	Pre-Veterinary Medicine 

	Pre-Dentistry 
	Pre-Dentistry 
	Nursing 
	Science Education 


	Forestry Health & Physical Education. 
	Admission Requirements: Inaddition to the admission requirements established. for the college, entry into the Science program requires, as a minimum, satisfactory. completion of the following high school units: 4 units of English, 3 units of college. preparatory mathematics, 1 unit of laboratory science, and 1 unit of social science.. Students with deficiencies will require Developmental Studies.. 
	Program Requirements: Although the major emphasis in this curriculum is on. mathematics, the biological sciences, and the physical sciences, the curriculum. also includes courses in humanities and social sciences. Electives are provided so. that the student can select the appropriate courses for his preprofessional or scientific. program as required in the first two years of a four-year college or university.Students. are urged to acquaint themselves with the requirements of the major department in. the col
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: Science. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. HIS History I (HIS 101 or 121) 3 0 3. MTH* Calculus (or Pre-Calculus) 3 0 3. SDV 101 Orientation to Science 2 0 2. Science with Lab  TOTAL 14 3 15.
	3 3 4.

	 Second Semester. ENG 112 College Composition II 3 0 3. HIS History II (HIS 102 or 122) 3 0 3. MTH* Calculus (or Pre-Calculus) 3 0 3. HLT/PED Health or Physcial Education 0 2 1. ITE 115 Intro. to Computer Applications. and Concepts. orApproved Elective 3 0 3. SDV 295 Orientation to Science II 1 0 1. Science with Lab  TOTAL 16 5 18.
	3 3 4.

	 Third Semester. ENG Literature (ENG 241 or 243) 3 0 3. HLT/PED Health or Physical Education 0 2 1. MTH* Calculus or Approved Elective 3 0 3. Elective Social Science Elective 3 0 3. Science with Lab  TOTAL 12 5 14.
	3 3 4.

	 Fourth Semester. MTH 240 Statistics 3 0 3. SPD 100 Principles of Public Speaking 3 0 3. Elective Social Science Elective 3 0 3. Elective 3 0 3. Science with Lab  TOTAL 15 3 16. 
	3 3 4.

	Total Credits for the Science Major .63. 
	..........................................................

	*MATH REQUIREMENTS: Aminimum of 9 semester hours of mathematics is required. for the SCIENCE major. This MUSTinclude a semester of calculus. One of the. following options is recommended:. **MTH 163-271-240 9 semester hours. **MTH 271-272-240 9 semester hours. MTH 175-176-177-178-240 13 semester hours. **MTH 163-164-240-271 12 semester hours. MTH 175-177 Corequisite Courses. 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: Science. Specialization: Environmental Science. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. **EEE Environmental Elective 3 0 3. GOL 105 Physical Geology 3 3 4. MTH* Calculus (or Pre-Calculus) 3 0 3. SDV 108 College Survival Skills  TOTAL 13 3 14.
	1 0 1.

	 Second Semester. ENG 112 College Composition II 3 0 3. **EEE Geography Elective 3 0 3. MTH* Calculus (or Pre-Calculus) 3 0 3. ITE 115 Intro. to Computer Applications. and Concepts. orApproved Elective 3 0 3. GOL 106 Historical Geology  TOTAL 15 4 15.
	3 4 3.

	 Third Semester. ENG Literature (ENG 241 or 243) 3 0 3. HLT/PED Health or Physical Education 0 4 2. HIS History (101 or 121) 3 0 3. MTH* Calculus or Approved Elective 3 0 3. Lab Science BIO 101 or CHM 111 TOTAL 15 7 15.
	3 3 4. 

	 Fourth Semester. HIS History (102 or 122) 3 0 3. MTH 240 Statistics or Aproved Elective 3 0 3. SPD 100 Principles of Public Speaking 3 0 3. GOL 225 Environmental Geology 3 3 4. Lab Science BIO 102 or CHM 112  TOTAL 15 6 17. 
	3 3 4.

	Total Credits for the Science Major .61. 
	..........................................................

	*MATH REQUIREMENTS: A minimum of 9 semester hours of mathematics is required for the. SCIENCE major. This MUST include a semester of calculus. One of the following options is recom­mended:. MTH 271-272-240, 9 semester hours; MTH 175-176-177-178-240, 13 semester hours. MTH 163-164-240-271, 12 semester hours; MTH 175-177, Corequisite Courses MTH 176­178, Corequisite Courses. 
	**Approved EnvironmentalElectives include: HRT205, FOR 105 or 115, GOL111, NAS 125,125,199,. or 299,ENV 231, CIV 246.. ***Approved Geography Electives: GEO 200 and GEO 220.. 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: Science. Specialization: Natural Resource Management. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. FOR 105 Forest Ecology 3 3 4. MTH Calculus (or Pre-Calculus) 3 0 3. SDV 108 College Survival Skills 1 0 1. *Lab Science Science w/lab elective  TOTAL 13 6 15.
	3 3 4.

	 Second Semester. ENG 112 College Composition II 3 0 3. GEO 200 Intro. to Physical Geography 3 0 3. MTH Calculus (or Pre-Calculus) 3 0 3. GIS 200 Geographical Info. Systems 3 0 3. *Lab Science Science w/ lab elective  TOTAL 15 3 16.
	3 3 4.

	 Third Semester. ENG Literature (ENG 241 or 243) 3 0 3. HLT/PED Health or Phys. Education 0 4 2. HIS History (101 or 121) 3 0 3. NAS 106 Cons. Natural Resources 3 0 3. *Lab Science Science w/ lab elective  TOTAL 12 7 15.
	3 3 4.

	 Fourth Semester. HIS History (102 or 122) 3 0 3. SPD 100 Principles of Public Speaking 3 0 3. MTH 240 Statistics or Approved Elective 3 0 3. ENV 221 Natural Resource Management 3 0 3. *Lab Science Science w/ lab elective  TOTAL 15 3 16. 
	3 3 4.

	Total Credits for the Major .62. 
	........................................................................

	*Students are encouraged to take Geology 105, Biology 101, Chemistry 111, and Forestry. 115 as their Science with Lab elective.. 
	ARTS AND SCIENCES DEGREE PROGRAM. 
	Associate of Arts & Sciences Degree. Major: Science. Specialization: Pre-Medical. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111 College Composition I 3 0 3. BIO 101 General Biology I 3 3 4. CHM 111 College Chemistry I 3 3 4. MTH 271* Applied Calculus I 3 0 3. PED Physical Education 0 2 1. SDV 108 College Survival Skills 
	1 0 1.

	 TOTAL 13 8 16.
	 Second Semester. ENG 112 College Composition II 3 0 3. BIO 102 General Biology II 3 3 4. CHM 112 College Chemistry II 3 3 4. MTH 240 Statistics 3 0 3. HIS WesternCiv.orUSHistory 
	3 0 3.

	 TOTAL 15 6 17.
	 Third Semester. ENG Literature (ENG 241, 243, or 251) 3 0 3. CHM 241/243Organic Chemistry I 3 3 4. PHY 201 General College Physics I 3 3 4. ITE 115 Intro. to Computer Applications.
	 and Concepts 3 0 3. Elective** Social Science  TOTAL 15 6 17.
	3 0 3.

	 Fourth Semester. SPD 100 Principles of Public Speaking 3 0 3. CHM 242/244Organic Chemistry II 3 3 4. PHY 202 General College Physics II OR 3 3 4. BIO 205 General Microbiology. Elective*** Humanities 3 0 3. PED Physical Education 
	0 2 1.

	 TOTAL 12 8 15. 
	Total Credits for the Major 65-68. 
	...................................................................

	*Discuss pre-health/medical choice with a transfer counselor.. *The student who needs MTH 163 will need 68 total credits to include 9 hours of math.. **Social Science Elective: ECO 201. ***Humanities Elective: PHI 101 or REL 200 or 210. 
	TECHNICAL PROGRAMS. 
	Technical education programs are designed to serve the students who are. planning to enter their chosen vocation at the semi-professional level at the. completion of a program of study, or those who plan to use the educational. experiences attained to prepare for advancement in the field of present. employment.. 
	Programs of study are developed with the assistance of advisory committees. representing business and industry and survey information that has enabled the. College to identify area manpower needs.. 
	An increasing number of high school graduates who do not plan to enter a. four-year college program can continue their education by taking a two-year college-.level technical program at SVCC. Broadly defined, technical occupations are. those which usually require a high degree of specialized knowledge, a broad. understanding of operational procedures, and the ability to supervise the work of. others. SVCC prepares students for a number of the basic positions in a particular. field, and not for one specific 
	PROGRAMS OF STUDY. 
	Programs of study for students planning to pursue two-year technical. programs are listed on the following pages.. 
	Figure
	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Accounting. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose:The demand for qualified personnel in accounting has significantly. increased due to advances in technology and the increased complexity of the. business environment. The Associate of Applied Science Degree curriculum in. Accounting is designed for persons who seek full-time employment in an. accounting field immediately upon completion of the degree. Persons seeking. their first employment in an accounting position and those presently in accounting. who are seeking to upgrade their skills may benef
	credit. 
	credit. 
	credit. 

	Occupational Objectives: 
	Occupational Objectives: 

	Accountant 
	Accountant 
	Junior Accountant 

	Tax Preparer 
	Tax Preparer 
	Payroll Clerk 

	Accounting Trainee 
	Accounting Trainee 
	Manager of Small Business 

	Accounting Technician 
	Accounting Technician 
	Internal Auditor 

	Self-employment 
	Self-employment 


	Admission Requirements: Inaddition to the admission requirements established. for the college, entry into the Accounting program requires high school English,. keyboarding, and mathematics proficiency. Deficiencies can be made up for English. and mathematics through the College's developmental studies program.. Keyboarding deficiencies can be made up by enrolling in AST114 and 115 during. the first semester of the Accounting program.. 
	Program Requirements:The first two semesters of the Accounting program are. similar to other curricula in business. In the second year, students specialize in. Accounting courses. The curriculum will include technical courses in accounting,. courses in related areas, general education and electives. Instruction will include. both the theoretical concepts and practical applications needed for future success. in accounting. Students must consult with their faculty advisor in planning their. program and select
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Accounting. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ACC 211 Principles of Accounting I 3 0 3. ECO 120 Survey of Economics or 3 0 3. ECO 201 Principles of Economics I. ENG 111* College Composition I 3 0 3. ACC 213 Principles of Accounting Lab I 0 2 1. MTH 120** Introduction to Mathematics 3 0 3. SDV 108 College Survival Skills 1 0 1. ITE 115*** Intro. to Computer Apps. and Concepts  TOTAL 16 2 17.
	3 0 3.

	 Second Semester. ACC 212 Principles of Accounting II 3 0 3. ACC 215 Computerized Accounting 3 0 3. ELECTIVE**** Social Science Elective 3 0 3. FIN 215 Financial Management 3 0 3. ENG 112* College Composition II 3 0 3. PED Health or Physical Education  TOTAL 15 2 16.
	0 2 1.

	 Third Semester. ACC 221 Intermediate Accounting 4 0 4. ACC 261 Principles of Federal Taxes I 3 0 3. AST 205 Business Communications 3 0 3. BUS 200 Principles of Managementor. BUS 165 Small Business Management 3 0 3. ACC 225 Managerial Accounting 3 0 3. ACC 124 Payroll Accounting  TOTAL 18 2 18.
	2 0 2.

	 Fourth Semester. BUS 241 Business Law I 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. ACC 222 Intermediate Accounting 4 0 4. ACC 262 Principles of Federal Taxes II 3 0 3. ACC 241 Auditing I 3 0 3. ACC 290/ Coordinated Internship In. 299 Accounting 0 10 1. PED Health or Physical Education  TOTAL 16 10 18. 
	0 2 1.

	Total Minimum Creditsfor Accounting Major.69. 
	.............................................

	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages
	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages
	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages
	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages
	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages
	* Students who do not wish to pursue a Baccalaureate degree in Accounting may substitute ENG 101-102 for ENG 111-112.. ** Students may substitute either MTH series 151-152, 163-164, 271-272 for MTH 120.. *** Students who do not wish to pursue a Baccalaureate degree are urged to enroll in AST 232.. **** Social Science Electives: PSY, PLS< ECO< or SOC.. ***** Humanities/Fine Arts: Students may choose from the following courses: Philosophy, Religion, Music Appreciation, Art Appreciation,. and Foreign Languages





	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Administrative Support Technology. 
	Degree: Associate of Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: The Administrative Support Technology program is designed to prepare. individuals for employment immediately upon completion of the community college. curriculum. Individuals who are seeking employment in an office position and. those who are seeking promotion may benefit from this curriculum.. 
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Administrative Assistant 
	Administrative Assistant 
	Office Manager 

	Administrative Secretary 
	Administrative Secretary 
	Office Services Specialist 

	Clerical Supervisor 
	Clerical Supervisor 
	Related Office Occupation 

	Executive Secretary 
	Executive Secretary 
	W ord Processing Technician 


	Admission Requirements:  Inaddition to the admission requirements established. for the college, entry into the Administrative Support Technology program requires. proficiency in English and reading skills. Deficiencies can be made up through the. College's developmental studies program. Students who have completed training. in advanced keyboarding may receive college credit for their skills.. 
	Program Requirements: The curriculum combines instruction in the many areas. required for competence as an administrative assistant in business, government,. industry, law offices, medical offices, and other organizations.  The curriculum. includes courses in administrative support technology, general education, courses. in related areas, and electives. Students may be required to repeat keyboarding. courses in which grades lower than “C” are received.  Students are urged to. consult with their faculty advi
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Administrative Support Technology. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. AST 101 Keyboarding I 3 0 3. AST 103 Keyboarding I Laboratory 0 2 1. AST 140 Introduction to Windows 1 0 1. ACC 111 Accounting I 3 0 3. ENG 111* College Composition I 3 0 3. MTH 120 Intro. to Mathematics 3 0 3. PSY 120 Human Relations 3 0 3. SDV 108 College Survival Skills  TOTAL 17 2 18.
	1 0 1.

	 Second Semester. AST 102 Keyboarding II 3 0 3. AST 104 Keyboarding II Laboratory 0 2 1. ENG 112* College Composition II 3 0 3. AST 234 Records & Database Mgmt. 3 0 3. ACC 112 Accounting II 3 0 3. ECO 120 Survey of Economics 3 0 3. PED, HLT Elective  TOTAL 15 6 18.
	0 4 2.

	 Third Semester. AST 201 Keyboarding III 4 0 4. ELECTIVE** Humanities/Fine Arts 3 0 3. AST` 238 Word Process. Advcd. Proc. 3 0 3. AST 239 W ord Process Advcd. Proc. Lab 0 2 1. AST 243 Office Administration I 3 0 3. AST 205 Business Communications TOTAL 16 2 17.
	3 0 3. 

	 Fourth Semester. AST 236 Specialized Software Applications 3 0 3. AST 240 Machine Transcription 3 0 3. AST 241 Machine Transcription Lab 0 2 1. AST 244 Office Administration II 3 0 3. AST 290/ Coord. Intern. Adm. Sup. Tech./. 298 Sup. Study in Admn. Support Tech.0 5 3. AST 295 Topics in Medical/Legal Proc.  TOTAL 12 7 16. Total Minimum Creditsfor Administrative Support Technology. Major . 69. 
	3 0 3.
	...............................................................................................

	*Studentswhodonot wish to pursue a Baccalaureate degree in Administrative Support Technology may substitute ENG 101-102. forENG111-112.. **Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Information Systems Technology. 
	Degree: Associate of  Applied Science. Length:Two-year Program - Four semesters. Purpose: To provide the skills, knowledge, and some of the experience required. 
	for employment in one or more of the following occupational areas.. 
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Computer Programmer 
	Computer Programmer 
	Systems Analyst 

	Database Administrator 
	Database Administrator 
	Information Systems Occupations 

	Information Systems Manager
	Information Systems Manager
	   related to specialization areas 

	Network Administrator 
	Network Administrator 


	Admission Requirements: Inaddition to the admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability, and two units of high. school mathematics: Algebra I and II or Geometry. Deficiencies can be made up. through the College’s developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business,. general education, E-Commerce and electives. Instruction includes both the. theoretical concepts and practical applications required for success in business. information systems. The student is required to participate in a capstone project. during the sophomore year that allows for the investigation, analysis, design,. development and implementation of a s
	BUSINESS TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Information Systems Technology. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. ENG 111** College Composition I 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. PED Health or Physical Education 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. to Computer. Apps and Concepts 3 0 3. ITP 112 Visual Basic .NET I  TOTAL 17 2 18. Second Semester. ITP 212 Visual Basic .NET II 3 0 3. ITN 101 Intro. to Network Concepts 3 0 3. Elective***** Humanities/Fine Arts 3 0 3. MTH 152 Math for the Liberal Arts3 0 3. ITE 150 Desktop Database Soft
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	4 0 4.

	Total Minimum Credits for Information Systems Technology69. 
	......................
	.........

	*Mathematicsrequirementsmayvarygreatlyfromonetransferinstitutiontoanother.Studentswishingtotransfershouldconsulttheir. advisorand/ortransfercounselor. 
	ENG 101 and 102 can substitute for ENG 111and ENG 112forthosenotwishingtotransferthecredit.. 
	** 

	Studentswishingtotransfershouldtake HLT116(3credits)insteadoftwo(1credit)PEDclasses.. 
	*** 

	Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	**** 

	BUSINESS TECHNOLOGY (AAS DEGREE).
	 Major: Information Systems Technology. Specialization: Database Administration. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: Technology is advancing at an alarming rate, increasing the demand. for trained, qualified workers to fill the many available jobs. The Associate of. Applied Science degree in Information Systems Technology will provide the student. with the skills he/she needs in the developing job market. In addition to gaining. skills and knowledge in computer programming, systems analysis, networking,. databases, and web design, the student will also be able to focus his/her skills. with a specialization. The s
	areas. 
	areas. 
	areas. 

	Occupational Objectives: 
	Occupational Objectives: 

	Database Architect 
	Database Architect 
	Database Administrator 

	Database Specialist 
	Database Specialist 
	DBA Oracle 

	DBA SQL Server 
	DBA SQL Server 
	Computer Programmer 

	Systems Analyst 
	Systems Analyst 
	Network Administrator 

	Information Systems Manager 
	Information Systems Manager 


	Admission Requirements: In addition to admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability,and two unitsofhigh school. mathematics: Algebra I and II or Geometry. Deficiencies can be made up through. the College's developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business. automation, general education, database administration, PC repair, and web. design. Instruction includes both theoretical concepts and practical applications. required for success in business information systems. Certification preparation. within the program include various Microsoft and vendor-neutral certification. Upon. satisfactory completion of the fou
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Information Systems Technology. Specialization: Database Administration. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111** College Composition 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. PED Health and Physical Education*** 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. To Computer Apps. and Concepts 3 0 3. ITE 112 Visual  I  TOTAL 17 2 18. Second Semester. ITD 132 Structured Query Language 4 0 4. ITN 101 Introduction to Network Concepts 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. MTH 152* Math for the Liberal Arts3 0 3. ITE 150 Desktop Database S
	Basic.NET
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	3 0 3.

	Total Minimum Creditsfor Info. Syst. Tech.-Database Administration .69. 
	.....

	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil





	BUSINESS TECHNOLOGY (AAS DEGREE).
	 Major: Information Systems Technology. Specialization: Game Development. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: Technology is advancing at an alarming rate, increasing the demand. for trained, qualified workers to fill the many available jobs. The Associate of. Applied Science degree in Information Systems Technology will provide the student. with the skills he/she needs in the developing job market. In addition to gaining. skills and knowledge in computer programming, systems analysis, networking,. databases, and web design, the student will also be able to focus his/her skills. with a specialization. The s
	in one or more of the following occupational areas. 
	in one or more of the following occupational areas. 
	in one or more of the following occupational areas. 

	Occupational Objectives: 
	Occupational Objectives: 

	Gamer Programmer 
	Gamer Programmer 
	Software Architect 

	Gameplay/Special Effects Programmer 
	Gameplay/Special Effects Programmer 
	Video Game Programmer 

	PC Games Artist 
	PC Games Artist 
	AI Programmer 

	Computer Programmer 
	Computer Programmer 
	Systems Analyst 

	Network Administrator 
	Network Administrator 

	Information Systems Manager 
	Information Systems Manager 


	Admission Requirements: In addition to admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability,and two unitsofhigh school. mathematics: Algebra I and II or Geometry. Deficiencies can be made up through. the College's developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business. automation, general education, database administration, PC repair, and web. design. Instruction includes both theoretical concepts and practical applications. required for success in business information systems. Certification preparation. within the program include various Microsoft and vendor-neutral certification. Upon. satisfactory completion of the fou
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Information Systems Technology. Specialization: Game Development. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111** College Composition 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. PED Health or Physical Education*** 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. To Computer Apps. and Concepts 3 0 3. ITE 112 Visual  I  TOTAL 17 2 18. Second Semester. ART 284 Computer Graphics II 4 0 4. ITN 101 Introduction to Network Concepts 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. MTH 152* Math for the Liberal Arts3 0 3. ITE 150 Desktop Database Softwar
	Basic.NET
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	3 0 3.

	Total Minimum Creditsfor Info. Syst. Tech.-Game Development.69. 
	.............

	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil





	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Information Systems Technology. Specialization: Help Desk Support. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: Technology is advancing at an alarming rate, increasing the demand. for trained, qualified workers to fill the many available jobs. The Associate of. Applied Science degree in Information Systems Technology will provide the student. with the skills he/she needs in the developing job market. In addition to gaining. skills and knowledge in computer programming, systems analysis, networking,. databases, and web design, the student will also be able to focus his/her skills. with a specialization. The s
	Occupational Objectives:. 
	Help Desk Technician Help Desk Analyst. Help Desk Support Help Desk Specialist. Computer Programmer Systems Analyst. Network Administrator Information Systems Manager. 
	Admission Requirements: In addition to admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability,and two unitsofhigh school. mathematics: Algebra I and II or Geometry. Deficiencies can be made up through. the College's developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business. automation, general education, database administration, PC repair, and web. design. Instruction includes both theoretical concepts and practical applications. required for success in business information systems. Certification preparation. within the program include various Microsoft and vendor-neutral certification. Upon. satisfactory completion of the fou
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Information Systems Technology. Specialization: Help Desk Support. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111** College Composition 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. PED Health or Physical Education*** 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. To Computer Apps. and Concepts 3 0 3. ITE 112 Visual  I  TOTAL 17 2 18. Second Semester. ITE 215 Advanced Computer Applications. and Integration 3 0 3. ITN 101 Introduction to Network Concepts 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. MTH 152* Math for the Liberal Arts3 0 3. ITE 1
	Basic.NET
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	4 0 4.

	Total Minimum Creditsfor Info. Syst. Tech.-Help Desk Support Major. 69. 
	....

	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil





	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Information Systems Technology. Specialization: Network Administration. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: Technology is advancing at an alarming rate, increasing the demand. for trained, qualified workers to fill the many available jobs. The Associate of. Applied Science degree in Information Systems Technology will provide the student. with the skills he/she needs in the developing job market. In addition to gaining. skills and knowledge in computer programming, systems analysis, networking,. databases, and web design, the student will also be able to focus his/her skills. with a specialization. The s
	Network Specialist Network Architect. Network Technician Network Engineer. Computer Programmer Systems Analyst. Network Administrator Information Systems Manager. 
	Admission Requirements: In addition to admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability,and two unitsofhigh school. mathematics: Algebra I and II or Geometry. Deficiencies can be made up through. the College's developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business. automation, general education, database administration, PC repair, and web. design. Instruction includes both theoretical concepts and practical applications. required for success in business information systems. Certification preparation. within the program include various Microsoft and vendor-neutral certification. Upon. satisfactory completion of the fou
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Information Systems Technology. Specialization: Network Administration. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111** College Composition 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. PED Health or Physical Education*** 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. To Computer Apps. and Concepts 3 0 3. ITE 112 Visual  I  TOTAL 17 2 18. Second Semester. ITN 114 Windows XP Professional 3 0 3. ITN 101 Introduction to Network Concepts 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. MTH 152* Math for the Liberal Arts3 0 3. ITE 150 Desktop Database Soft
	Basic.NET
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	4 0 4.

	Total Minimum Creditsfor Info. Syst. Tech.-Network Administration .69. 
	........

	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil





	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Information Systems Technology. Specialization: Web Programming. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: Technology is advancing at an alarming rate, increasing the demand. for trained, qualified workers to fill the many available jobs. The Associate of. Applied Science degree in Information Systems Technology will provide the student. with the skills he/she needs in the developing job market. In addition to gaining. skills and knowledge in computer programming, systems analysis, networking,. databases, and web design, the student will also be able to focus his/her skills. with a specialization. The s
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Web Developer 
	Web Developer 
	.NET Developer

	 Web Applications Engineer 
	 Web Applications Engineer 
	Web Programmer/Analyst 

	Solution Architect 
	Solution Architect 
	Computer Programmer 

	Systems Analyst 
	Systems Analyst 
	Network Administrator 

	Information Systems Manager 
	Information Systems Manager 


	Admission Requirements: In addition to admission requirements established. for the College, entry into the Information Systems Technology program requires. proficiency in high school English, keyboarding ability,and two unitsofhigh school. mathematics: Algebra I and II or Geometry. Deficiencies can be made up through. the College's developmental studies program.. 
	Program Requirements: The curriculum includes technical courses in computer. programming, systems analysis and design, network administration, business. automation, general education, database administration, PC repair, and web. design. Instruction includes both theoretical concepts and practical applications. required for success in business information systems. Certification preparation. within the program include various Microsoft and vendor-neutral certification. Upon. satisfactory completion of the fou
	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Information Systems Technology. Specialization: Web Programming. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111** College Composition 3 0 3. MTH 151* Math for the Liberal ArtsI 3 0 3. SDV 108 College Survival Skills 1 0 1. HLT or PED*** 0 2 1. ITP 100 Software Design 3 0 3. ITE 115 Intro. To Computer Apps. and Concepts 3 0 3. ITE 112 Visual  I  TOTAL 17 2 18. Second Semester. ITP 136 C# Programming I 4 0 4. ITN 101 Introduction to Network Concepts 3 0 3. ELECTIVE*****Humanities/Fine Arts 3 0 3. MTH 152* Math for the Liberal Arts3 0 3. ITE 150 Desktop Database Software 3 0 3. PED Health or Phy
	Basic.NET
	4 0 4.
	II 
	0 2 1.
	4 0 4.
	4 0 4.

	Total Minimum Creditsfor Info. Syst. Tech.-Web Programming.69. 
	...............

	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil
	*. Mathematics requirements may vary greatly from one transfer institution to another.. Students wishing to transfer should consult their advisor and/or transfer counselor.. ** ENG 101 and ENG 102 can substitute for ENG 111 and ENG 112 for those not wishing to transfer the credit.. *** Students wishing to transfer should take HLT 116 (3 credits) instead of two (1 credit) PED classes.. **** Social Science: PSY, PLS, ECO, or SOC. ***** Humanities/Fine Arts: Students may choose from the following courses: Phil





	BUSINESS TECHNOLOGY (AAS DEGREE). Major: Management. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: With the development of business and industry in Virginia, there is a. demand for qualified personnel to assist business management in this economic. growth. The Associate of Applied Science Degree curriculum in Management is. designed for individuals who seek employment in business management immediately. upon completion of the community college curriculum. Individuals who are seeking. the first employment in a managerial position and those presently in management. who are seeking promotion may be
	Occupational Objectives:. 
	Manager Trainee Manager of Small Business. Supervisor Branch Manager Trainee. Department Head Administrative Assistant Trainee. Office Manager Trainee. 
	Admission Requirements: Inaddition to the admission requirements established. for the college, entry into the Business Management program requires high school. English, keyboarding, computer skills, and mathematics proficiency. Deficiencies. can be made up for English and mathematics through the College’s developmental. studies program. Keyboarding and computer skills deficiencies can be made up by. enrolling in AST114-115 and ITE 115during the first semester of the Management. program.. 
	Program Requirements: The curriculum will include technical courses in. business management, courses in related areas, general education, and. electives. Instruction will include both the theoretical concepts and practical. applications needed for future success in business management. Students must. consult with their faculty advisor in planning their program and selecting electives. and/or substitutes. Upon satisfactory completion of the four-semester program,. the graduate will be awarded the Associate o
	Internship or Supervised Study will be done in the semester that the student. completes the Management Program. The student must have completed the first. three semesters of the Management curricula when enrolling in BUS 290 or BUS. 
	299.. 
	BUSINESS TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Management. 
	Course          Lecture  Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. BUS 100 Introduction to Business 3 0 3. MTH 120* Fund. of College Mathematics 3 0 3. MKT 100 Principles of Marketing 3 0 3. SDV 108 College Survival Skills 1 0 1. ENG 111** College Composition I 3 0 3. ITE 115** Intro. to Information Systems 3 0 3. PED Health or Physical Education TOTAL 16 2 17. Second Semester. ITE 140 Spreadsheet Software 3 0 3. AST 205 Business Communications 3 0 3. BUS 111 Principles of Supervision 3 0 3. ENG 112** College Composition II 3 0 3. ELECTIVE Psychology or Go
	0 2 1. 
	3 0 3.
	3 0 3. 
	3 0 3.

	Total Minimum Credits for Business Management Degree.................................68. 
	*. Students who wish to pursue a Baccalaureate degree may substitute MTH 151.. ** Students who do not wish to pursue a Baccalaureate degree in Management may substitute ENG 101­102 for ENG 111-112, ECO 120 for ECO 201, and AST232 for ITE 115.. *** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion, Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	*. Students who wish to pursue a Baccalaureate degree may substitute MTH 151.. ** Students who do not wish to pursue a Baccalaureate degree in Management may substitute ENG 101­102 for ENG 111-112, ECO 120 for ECO 201, and AST232 for ITE 115.. *** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion, Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	*. Students who wish to pursue a Baccalaureate degree may substitute MTH 151.. ** Students who do not wish to pursue a Baccalaureate degree in Management may substitute ENG 101­102 for ENG 111-112, ECO 120 for ECO 201, and AST232 for ITE 115.. *** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion, Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	*. Students who wish to pursue a Baccalaureate degree may substitute MTH 151.. ** Students who do not wish to pursue a Baccalaureate degree in Management may substitute ENG 101­102 for ENG 111-112, ECO 120 for ECO 201, and AST232 for ITE 115.. *** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion, Music Appreciation, Art. Appreciation, and Foreign Languages.. 



	BUSINESS TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science. Major: Management. 
	Specialization: Call Center Management. 
	Course 
	Course 
	Course 
	Course Title 
	Lecture Lab 
	Course 

	Number 
	Number 
	Hours 
	Hours 
	Credits

	TR
	 First Semester 

	MTH 120* 
	MTH 120* 
	Fund. of College Mathematics 
	3 
	0 
	3 

	MKT 100 
	MKT 100 
	Principles of Marketing 
	3 
	0 
	3 

	SDV 106 
	SDV 106 
	Preparation for Employment 
	1 
	0 
	1 

	ENG 111** 
	ENG 111** 
	College Composition I 
	3 
	0 
	3 

	ITE 127 
	ITE 127 
	Microcomputer Software:

	TR
	 Beginning Windows 
	1 
	0 
	1 

	AST 171 
	AST 171 
	Introduction to Call Center Services 
	3 
	0 
	3 

	PED 
	PED 
	Health or Physical Education 
	0 
	2 
	1 

	TR
	TOTAL 
	16 
	2 
	15 

	TR
	Second Semester 

	ITE 140 
	ITE 140 
	Spreadsheet Software 
	3 
	0 
	3 

	AST 205 
	AST 205 
	Business Communications 
	3 
	0 
	3 

	BUS 111 
	BUS 111 
	Principles of Supervision 
	3 
	0 
	3 

	BUS 122* 
	BUS 122* 
	Business Mathematics II 
	3 
	0 
	3 

	ENG 112** 
	ENG 112** 
	College Composition II 
	3 
	0 
	3 

	ELECTIVE*** Humanities/Fine Arts 
	ELECTIVE*** Humanities/Fine Arts 
	3 
	0 
	3 

	TR
	TOTAL 
	18 
	0 
	18 

	TR
	Third Semester 

	ACC 211 
	ACC 211 
	Principles of Accounting I 
	3 
	0 
	3 

	ACC 213 
	ACC 213 
	Principles of Accounting Lab I 
	0 
	2 
	1 

	BUS 200 
	BUS 200 
	Principles of Management 
	3 
	0 
	3 

	BUS 241 
	BUS 241 
	Business Law I 
	3 
	0 
	3 

	ECO 120 
	ECO 120 
	Survey of Economics***** 
	3 
	0 
	3 

	PED 
	PED 
	Health or Physical Education 
	0 
	2 
	1 

	BUS 251 
	BUS 251 
	Coaching and Development in

	TR
	 Customer Care Cntrs. 
	1 
	0 
	1 

	SPD 100 
	SPD 100 
	Principles of Public Speaking 
	3 
	0 
	3 

	TR
	TOTAL 
	16 
	4 
	18 

	TR
	Fourth Semester 

	ACC 212 
	ACC 212 
	Principles of Accounting II 
	3 
	0 
	3 

	BUS 204 
	BUS 204 
	Project Management 
	3 
	0 
	3 

	BUS 254 
	BUS 254 
	Customer Care Center Trainer 
	1 
	0 
	1 

	BUS 253 
	BUS 253 
	Quality Assurance in 

	TR
	Customer Care Centers 
	1 
	0 
	1 

	-112.  *** Humanities/Fine Arts-Studentsmay choose from the following courses: Philosophy,Religion, Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	-112.  *** Humanities/Fine Arts-Studentsmay choose from the following courses: Philosophy,Religion, Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	 ENG 111



	BUS 252 Customer Care Center Operations Management 3 0 3. BUS 205 Human Resource Management 3 0 3. ELECTIVE***Humanities/Fine Arts 3 0 3. BUS 290/ Coordinated Internship/. 299 Supervised Study 
	0 5 1. 

	TOTAL 15 5 18. Total Minimum Credits for the Management Major……………………………....69. 
	* Students may substitute either MTH series 151-152,163-164, 271- 272, for MTH 120 and BUS 122.. ** Students who do not wish to pursue a Baccalaureate degree in Management Technology may substitute ENG 101- 102 for.
	* Students may substitute either MTH series 151-152,163-164, 271- 272, for MTH 120 and BUS 122.. ** Students who do not wish to pursue a Baccalaureate degree in Management Technology may substitute ENG 101- 102 for.
	* Students may substitute either MTH series 151-152,163-164, 271- 272, for MTH 120 and BUS 122.. ** Students who do not wish to pursue a Baccalaureate degree in Management Technology may substitute ENG 101- 102 for.


	ENGINEERING TECHNOLOGY (AAS DEGREE). Major:Computer Aided Drafting & Design. 
	Degree: Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: There is a need for qualified draftsmen to work with engineers, industry,. and civil service agencies. The Associate of  Applied Science Degree curriculum. in computer aided Drafting and Design technology is designed to prepare persons. for full-time employment immediately upon completion of the community college. program. A student who completes the program will be capable of skilled, neat,. rapid lettering and line work, and accurate detail in assembly drawings as expected. of a beginning draftsm
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Draftsman 
	Draftsman 
	Fixture Design Draftsman 

	Drafting 
	Drafting 
	Machine Design Draftsman 

	CAD Operator 
	CAD Operator 
	CAD Drafter 


	Admission Requirements: Inaddition to the admission requirements established. for the college, entry into the program in Computer Aided Drafting and Design. Technology requires proficiency in English and high school mathematics. Students. with deficiencies will require Developmental Studies.. 
	Program Requirements: Approximately one-half of the curriculum will include. courses in drafting and design technology with the remaining courses in related. areas, general education, and electives. Instruction will include both the theoretical. concepts and practical applications needed for future success in drafting and design. technology.  Students are advised to consult with their faculty advisor and the. counseling office in planning their program and selecting electives.  Upon completion. of the four-
	ENGINEERING TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Computer Aided Drafting & Design. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. ENG 111* College Composition I 3 0 3. MTH 115 Technical Mathematics I. or MTH 163 Pre-Calculus I 3 0 3. DRF 111 Technical DraftingI 2 3 3. AST 232 Microcomputer OfficeApp. 3 0 3. DRF 201 Computer Aided Drafting. & Design I TOTAL 14 6 16.
	3 3 4. 

	 Second Semester. ENG 112* College Composition II 3 0 3. MTH 116 Technical Mathematics II. or MTH 164 Pre-Calculus II 3 0 3. DRF 112 Technical DraftingII 2 3 3. DRF 202 Computer Aided Drafting. & Design II 3 3 4. MAC 121 Computer Numerical Control I 2 3 3. PED Elective  TOTAL 15 9 18. 
	2 0 2.

	Third Semester. CIV 171 Surveying I 2 3 3. DRF 211 Advanced Technical DraftingI 2 3 3. DRF 203 Computer AidedDrafting &. Design III 2 2 3. ECO 120** Survey of Economics 3 0 3. PSY 120** Human Relations 3 0 3. ELECTIVE*** Humanities/Fine Arts  TOTAL 15 8 18. Fourth Semester. ARC 121 Architectural Drafting 2 3 3. DRF 212 Advance Technical DraftingII 2 3 3. CIV 115 Civil Engineering Drafting 2 3 3. GIS 200 Geographical Info. Systems I 3 2 4. SDV 106 Prep. for Employment 1 0 1. Approved Technical Elective  TOTA
	3 0 3.
	2 3 3.

	Total Credits for the Computer Aided Drafting & Design Major .69. 
	..............

	* Studentswho do not wish to pursue a Baccalaureate degree in Drafting & Design may substitute ENG 101-102 for ENG 111­
	* Studentswho do not wish to pursue a Baccalaureate degree in Drafting & Design may substitute ENG 101-102 for ENG 111­

	112.. ** Students may substitute approved social science elective for ECO 120 and PSY 120.. ***Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. 
	112.. ** Students may substitute approved social science elective for ECO 120 and PSY 120.. ***Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. 

	ENGINEERING TECHNOLOGY (AAS DEGREE). Major:Computer and Electronics Technology. 
	Degree: Associate of Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose:The global shift toward Information Technologies has produced a critical shortage. of technicians skilled in the computer and networking technologies. Data suggest that the IT. industry will grow at an unprecedented rate during the next century thus further exacerbating. the shortage of qualified Information Technology technicians.. 
	The Computer Networking Technology degree will provide studentsthe opportunity to develop. computer and networking skills and master the necessary content to sit for the CompTIAA+. and CISCO CCNA certification exams. Students will be prepared for full-time employment. upon mastering the Computer Networking curriculum. The curriculum is delivered by means. of modern state of the art educational technologies. Laboratory experiences will allow students. to gain valuable experience working with actual industria
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Computer Service Technician 
	Computer Service Technician 
	Telecommunications Technician 

	Information Technology Marketing 
	Information Technology Marketing 
	Systems Analyst 

	LAN Technician 
	LAN Technician 
	InterNet Service Provider Technician 

	LAN Administrator 
	LAN Administrator 
	LAN Cable Installation 

	Technical Sales Associate 
	Technical Sales Associate 
	W AN Technician 

	Computer Systems Installation 
	Computer Systems Installation 
	Network Systems Installation 


	Admission Requirements:  Students who meet the admission reqirements to the College. are eligible for enrollment into the Comptuer Networking Technology program.  Students are. expected to be proficient in basic English and mathematics. Appropriate developmentalcourses. are available for those needing to improve proficiency in these areas.. 
	Program Requirements: The curriculum consists of course content in general education,. basic electronics, computer and networking technologies. Several of the courses will be. delivered online. In these courses students will access the curriculum and take assessments. in the form of quizzes, tests and exams through the InterNet.. 
	Note: High school students interested in a career in the IT industry should check with their. counselor for the availability of articulation and dual-enrollment opportunities for those studies.. 
	The Computer Networking Technology Degree program is designed to provide studentsthe. opportunity to develop the necessary skills for entry level employment in the Information. Technology industry.Students interested in pursuing a Bachelors degree should consult with. college counselors and program advisors early in their program of study at Southwest Virginia. Community College.. 
	ENGINEERING TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Computer and Electronics Technology. Specialization: Internetworking. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. MTH 115* Technical Mathematics I 3 0 3. ENG 111 College Composition I 3 0 3. ETR 158 Electronics Circuits for Computers 3 3 4. ETR 166 Fund. of Computer Technology 3 3 4. TEL 150 Internetworking I TOTAL 15 9 18. Second Semester. ELECTIVE** Humanities/Fine Arts 3 0 3. HLT/PED Health/PE Elective 1 0 1. ESR 150 Software Configuration &. Diagnostics 3 3 4. ETR 156 Digital Circuits & Micro. Fund. 3 3 4. TEL 151 Internetworking II TOTAL 13 9 16. Third Semester. ETR*** Technical Elective 3 0 3. IT
	3 3 4. 
	3 3 4. 
	3 3 4. 
	3 3 4. 

	Total Minimum Credits for the Computer Networking. Technology Major.69. 
	.....................................................................................

	* Check with your advisor if you plan to pursue a Baccalaureate Degree.. ** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. *** Students must consult with advisor to identify a technical elective.. 
	* Check with your advisor if you plan to pursue a Baccalaureate Degree.. ** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. *** Students must consult with advisor to identify a technical elective.. 
	* Check with your advisor if you plan to pursue a Baccalaureate Degree.. ** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. *** Students must consult with advisor to identify a technical elective.. 
	* Check with your advisor if you plan to pursue a Baccalaureate Degree.. ** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. *** Students must consult with advisor to identify a technical elective.. 



	ENGINEERING TECHNOLOGY (AAS DEGREE). 
	Major: Electrical Electronics. 
	Degree: Associate of Applied Science. 
	Length: Two-year Program - Four-semesters. 
	Purpose: The Electrical/Electronics Engineering Technology program provides. industry with personnel trained in state-of-the-art electrical/electronics equipment. and systems. The program is designed to prepare technicians for full-time. employment. Also, many of the credits required by the program are transferable. to an appropriate Bachelor of Engineering Technology Program.. 
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Quality Assurance Analyst 
	Quality Assurance Analyst 
	Engineering Technician 

	Field Service Analyst 
	Field Service Analyst 
	Maintenance Technician 

	Test Analyst 
	Test Analyst 
	Test Technician 

	Repair Analyst 
	Repair Analyst 
	Field Service Technician 

	Research Aide 
	Research Aide 
	Process Technician 

	Design Aide 
	Design Aide 
	Documentation Specialist 

	Installation Technician 
	Installation Technician 
	Technical Sales Specialist 


	Admission Requirements: Inaddition to the admission requirementsestablished. for the college, entry into the Electrical/Electronics Engineering Technology. program requires proficiency in high school English, mathematics, (including. one unit of algebra and one unit of geometry or two units of algebra, or equivalent),. and science. Students lacking program entry prerequisites will be required to. complete pre-requisite developmental courses before being allowed to enter the. program.. 
	Program Requirements: The Electrical/Electronics Engineering Technology. Degree is a two-year (four semesters) program with instruction in basic. mathematics, electrical and electronic circuits and electronic devices with. emphasis on semiconductor devices, digital electronics, communication. electronics, robotics, rotating machines, process control, and electro-mechanical,. solid state and programmable logic controls. Upon completion of the program,. graduates will have sufficient background, both in depth
	Note:A number of four-year institutions are offering Bachelor’s Degree programs. in Engineering Technology  which build on the community college AAS degree.. Students interested in such programs should consult with their program advisors. early in their program at Southwest Virginia Community College.. 
	ENGINEERING TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Electrical/Electronics. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	CourseTitle 
	Hours 
	Hours Credits

	TR
	 First Semester 

	MTH 
	MTH 
	115 
	Technical Mathematics I 
	3 
	0 
	3 

	DRF 
	DRF 
	132 
	Electrical & Electronic Drafting I 
	2 
	3 
	3 

	SDV 
	SDV 
	101 
	Orientation to Engineering Tech. 
	1 
	0 
	1 

	ENG 
	ENG 
	111* 
	College Composition I 
	3 
	0 
	3 

	ETR 
	ETR 
	158 
	Electronics Circuits for Computers 3 
	3 
	4 

	PED 
	PED 
	Elective 
	1 
	0 
	1

	TR
	 TOTAL 
	13 
	3 
	15

	TR
	 Second Semester 

	MTH 
	MTH 
	116 
	Technical Mathematics II 
	3 
	0 
	3 

	ELECTIVE** 
	ELECTIVE** 
	Humanities/Fine Arts 
	3 
	0 
	3 

	ETR 
	ETR 
	114 
	D.C. and A.C. FundamentalsII 
	3 
	3 
	4 

	ETR 
	ETR 
	143 
	Devices & Applications I 
	2 
	3 
	3 

	ETR 
	ETR 
	156 
	Digital Circuits & Microprocessor

	TR
	 Fundamentals 
	3 
	3 
	4

	TR
	 TOTAL 
	14 
	9 
	17

	TR
	 Third Semester 

	ETR 
	ETR 
	144 
	Devices and Applications II 
	3 
	3 
	4 

	ETR 
	ETR 
	166 
	Fundamentals of Computer Tech. 
	3 
	3 
	4 

	ELE 
	ELE 
	233 
	Prog. Logic Controller Sstm. I 
	2 
	3 
	3 

	ITP 
	ITP 
	112 
	Visual Basic.Net 
	4 
	0 
	4 

	SSC 
	SSC 
	Social Science Elective 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	9 
	18

	TR
	 Fourth Semester 

	ELE 
	ELE 
	211 
	Electrical Machines I 
	3 
	3 
	4 

	ETR 
	ETR 
	240 
	Prin. of Communications 
	2 
	3 
	3 

	SSC 
	SSC 
	Social Science Elective 
	3 
	0 
	3 

	INS 
	INS 
	210 
	Principles of Instrumentation 
	3 
	3 
	4 

	PED 
	PED 
	Physical Education Elective 
	1 
	0 
	1 

	ELE 
	ELE 
	299 
	Supervised Study in Tech. 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	9 
	18 


	Total credits for the Electrical/Electronics Technology Major.68. 
	................

	* .Students who do not wish to pursue a Baccalaureate degree in Electrical/Electronics. Engineering Technology may substitute ENG 101 for ENG 111.. 
	* .Students who do not wish to pursue a Baccalaureate degree in Electrical/Electronics. Engineering Technology may substitute ENG 101 for ENG 111.. 

	**Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. 
	ENGINEERING TECHNOLOGY (AAS DEGREE). 
	Major: Electrical Electronics. Specialization: Industrial Maintenance. 
	Degree: Associate of Applied Science. 
	Length: Two-year Program - Four-semesters. 
	Purpose: The Electrical/Electronics Engineering Technology program with a. Specialization in Industrial Maintenance provides industry with the personnel. trained to troubleshoot, repair, and maintain electrical/electronics equipment and. systems. The program is designed to allow a student to transfer to an appropriate. bachelors program in Engineering Technology or go directly into the workforce as. 
	an Industrial Maintenance Technician. 
	an Industrial Maintenance Technician. 
	an Industrial Maintenance Technician. 

	Occupational Objectives: 
	Occupational Objectives: 

	Maintenance Technician 
	Maintenance Technician 
	Engineering Technician 

	Field Service Technician 
	Field Service Technician 
	Installation Technician 

	Technical Sales Specialist 
	Technical Sales Specialist 


	Admission Requirements: Inaddition to the admission requirementsestablished. for the college, entry into the Electrical/Electronics Engineering Technology. program requires proficiency in high school English, mathematics, (including. one unit of algebra and one unit of geometry or two units of algebra, or equivalent),. and science. Students lacking program entry prerequisites will be required to. complete pre-requisite developmental courses before being allowed to enter the. program.. 
	Program Requirements: The Electrical/Electronics Engineering Technology. Degree with a specialization in Industrial Maintenance begins with an emphasis. in electrical theory and builds to include electronic circuits and electronic devices,. digital electronics, rotating machines, process control, solid state and. programmable logic controls along with training in blueprint reading, hydraulics,. welding and machine tool applications. Upon satisfactory completion of the. program the graduate will be awarded t
	ENGINEERING TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Electrical/Electronics. Specialization: Industrial Maintenance. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. MTH 115 Technical Mathematics I 3 0 3. DRF 132 Electrical & Electronic Drafting I 2 3 3. SDV 101 Orientation to Engineering Tech. 1 0 1. ENG 111* College Composition I 3 0 3. ELE 140 Basic Electricity and Machinery 3 2 4. PED Elective 1 0 1. ITE 101 Introduction to Micro. Computers  TOTAL 14 5 16.
	1 0 1.

	 Second Semester. MTH 116 Technical Mathematics II 3 0 3. ELECTIVE** Humanities/Fine Arts 3 0 3. ETR 114 D.C. and A.C. FundamentalsII 3 3 4. ETR 143 Devices & Applications I 2 3 3. ETR 156 Digital Circuits & Microprocessor. Fundamentals  TOTAL 14 9 17.
	3 3 4.

	 Third Semester. ETR 144 Devices and Applications II 3 3 4. ITP 112 Visual 4 0 4. MEC 161 Basic Fluid Mechanics 2 2 3. ELE 233 Prog. Logic Controller Systems I 2 3 3. SSC Social Science Elective  TOTAL 14 8 17.
	Basic.Net 
	3 0 3.

	 Fourth Semester. ELE 211 Electrical Machines I 3 3 4. MAC 161 Machine Shop Practices I 2 3 3. SSC Social Science Elective 3 0 3. WEL 117 Oxy-fuel Welding and Cutting 2 3 3. PED Physical Education Elective 1 0 1. ELE 299*** Supervised Study in Tech.  TOTAL 14 9 17. 
	3 0 3.

	Total credits for the Electrical/Electronics Technology-IM.67. 
	......................

	* .Students who do not wish to pursue a Baccalaureate degree in Electrical/Electronics. Engineering Technology may substitute ENG 101 for ENG 111.. **Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. ***Students may substitute ELE 135-National Electric Code or OJT for this course.. 
	* .Students who do not wish to pursue a Baccalaureate degree in Electrical/Electronics. Engineering Technology may substitute ENG 101 for ENG 111.. **Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. ***Students may substitute ELE 135-National Electric Code or OJT for this course.. 

	ENGINEERING TECHNOLOGY (AAS DEGREE). Major: Environmental Management. (NOTE: Specialization in Environmental Science on Page 95). 
	Degree: Associate of  Applied Science. 
	Length: Two-year Program - Four semesters. 
	Purpose: Concern for environmental protection and awareness is a rapidly. increasing field in the United States and abroad. Training in environmental. management is in demand due to rising population and associated environmental. public concern for the environment increases, training must be provided. so that state and federal agencies and private industry will have the personnel to. meet the public’s demand. The Associate of Applied Science in Environmental. Management is designed to prepare persons for ei
	impacts.As

	Students wishing to major in Environmental Management with an intent to. complement their studies at one of the four year institutions that accept AAS degrees. will follow a more rigorously oriented program designed to meet the needs of. professional positions in high demand. A few of the career opportunities available. for those wishing to complete the AAS degree in Environmental Management are. 
	listed below. 
	listed below. 
	listed below. 

	Occupational Objectives: 
	Occupational Objectives: 

	Technical Careers 
	Technical Careers 
	Professional Careers 

	(AAS, Non-Transfer) 
	(AAS, Non-Transfer) 
	(With Complementary Studies) 

	Environmental Technician 
	Environmental Technician 
	Environmental Manager 

	Geotechnician 
	Geotechnician 
	Environmental Scientist 

	Reclamation Technician 
	Reclamation Technician 
	Geologist 

	Soil Conservaton Specialist 
	Soil Conservaton Specialist 
	Geotechnical Engineer 

	Conservation Technician 
	Conservation Technician 
	Hydrologist 

	Lab Assistant/Technician 
	Lab Assistant/Technician 
	Soil Scientist 

	Forest Technician 
	Forest Technician 
	Earth Scientist 

	Forester 
	Forester 


	Admission Requirements: In addition to the admission requirements for the. College, entry into the Environmental Management curriculum requires completion. of courses in biology and chemistry at the high school level.. 
	Program Requirements: The curriculum in Environmental Management is a. two-year program encompassing instruction in many areas required for. competence as an Environmental Technician/Professional. Approximately one-.half of the curriculum will include courses in technically oriented areas,. mathematics, physical/natural/environmental science and general education.. The basic Environmental Management major, comprising 69 semester hours,. will provide the student with a broad background qualifying her or him 
	Figure
	ENGINEERING TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Environmental Management. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111* College Composition I 3 0 3. MTH 163** Pre-calculus I 3 0 3. SDV 108 College Survival Skills 1 0 1. FOR/BIO*** Elective 3 3 4. GOL 105 Physical Geology 3 3 4. GEO 200 Intro. to Physical Geography  TOTAL 16 6 18.
	3 0 3.

	 Second Semester. ENG 112* College Composition II 3 0 3. MTH 164** Pre-calculus II 3 0 3. 
	Approved Technical Elective 3 0 3. GOL 106 Historical Geology 3 3 4. PED/HLT Elective 2 0 2. SSE**** Social Science Elective  TOTAL 17 3 18.
	*** 
	3 0 3.

	 Third Semester. NAS 106 Conservation Natural Resources 3 0 3. CHM 111 College Chemistry 3 3 4. HRT 205 Soils 2 2 3. ENV 231 Environmental Codes I 3 0 3. Approved Environmental Elective  TOTAL 14 5 16.
	3 0 3.

	 Fourth Semester. CIV 246 W ater Resources Technology 2 3 3. GOL 225 Environmental Geology 3 3 4. ELECTIVE***** Humanities/Fine Arts 3 0 3. GIS 200 Geographical Info. Systems I 3 2 4. ENV 298 Seminar & Project  TOTAL 14 8 17. 
	3 0 3.

	Total Creditsfor the EnvironmentalManagement Major .69. 
	.......................

	*. Students who do not wish to pursue a Baccalaureate degree in Environmental Management may substitute. ENG 101-102 for ENG 111-112.. 
	*. Students who do not wish to pursue a Baccalaureate degree in Environmental Management may substitute. ENG 101-102 for ENG 111-112.. 

	Studentswho do not wish to pursue a B.S. degree may take MTH 115 and MTH 116.. 
	Studentswho do not wish to pursue a B.S. degree may take MTH 115 and MTH 116.. 
	**. 


	Studentsmaytake either FOR 105, FOR 115, BIO 101, or BIO 277.. 
	Studentsmaytake either FOR 105, FOR 115, BIO 101, or BIO 277.. 
	*** 


	Social Science Electives include, PSY, SOC, HIS, ECO, PSL, GEO. ***** Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation,and. Foreign Languages. 
	Social Science Electives include, PSY, SOC, HIS, ECO, PSL, GEO. ***** Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation,and. Foreign Languages. 
	Social Science Electives include, PSY, SOC, HIS, ECO, PSL, GEO. ***** Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation,and. Foreign Languages. 
	**** 



	ENGINEERING TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Mining. 
	Degree: Associate in Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose:  Recent shortages in electrical generation and improvementsinburning. technology have led to a resurgence of coal production. Expansion of the coal. industry has created excellent career opportunities for individuals with technical. competence and strong leadership skills. Lean production techniques require. managers and supervisors to have a broad-based knowledge of all aspectsofa. mining operation. The Associate of Applied Science Degree curriculum in Mining. Technology is designed to prepare per
	Occupational Objectives:. 
	Operations Manager. Civil/Mining Engineer Assistant. Production Supervisor. Management Trainee. 
	Admission Requirements:  In addition to the admission requirements for the. college, entry into the Mining Technology curriculum requires proficiency in high. school mathematics, English, and science. Studentswith deficiencies will require. Developmental Studies.. 
	Program Requirements: The curriculum in Mining Technology is a two-year. program encompassing instruction in the many areas required for competence as. a technician in the Mining industry.The core of the program will provide the student. with a strong background that will allow adaptation to many of the specialized jobs. in the mining and construction industries. The program has specialized mining. courses and considerable latitude for approved technical electives that allow the. student to select courses o
	ENGINEERING TECHNOLOGY (AAS DEGREE). 
	Associate of Applied Science Degree. Major: Mining. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 111 College Composition I 3 0 3. MTH 115 Technical Mathematics I 3 0 3. DRF 111 Technical DraftingI 2 3 3. MIN 110 Elements of Mining 3 0 3. SSC Elective  TOTAL 14 3 15. 
	3 0 3.

	Second Semester. ENG 112 College Composition II 3 0 3. MTH 116 Technical Mathematics II 3 0 3. DRF 201 Computer Aided DraftingI 3 3 4. GOL 105 Physical Geology 3 3 4. SSC Elective  TOTAL 15 6 17. 
	3 0 3.

	Third Semester. MIN 225 Mine Ventilation 3 0 3. CIV 171 Surveying I 2 3 3. MIN 131 Mine Electricity I 3 3 4. MIN 120 Mining Hydraulics 3 0 3. Technical Elective  TOTAL 14 6 16. 
	3 0 3.

	Fourth Semester. SDV 106 Prep. for Employment 1 0 1. MIN 132 Mine Electricity II 3 3 4. MIN 146 State & Federal Mining Law 4 0 4. MIN 210 Principles of Supervision 3 0 3. HLT/PED Elective(s) 2 0 2. ELECTIVE* Humanities/Fine Arts  TOTAL 16 3 17. 
	3 0 3.

	Total Credits for the Mining Major..65. 
	..............................................................

	*. Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. 
	*. Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, ArtAppreciation, and Foreign. Languages.. 

	HEALTH TECHNOLOGY (AAS DEGREE). Major:Emergency Medical Services Technology. 
	Degree: Associate of  Applied Science. 
	Major: Emergency Medical Services Technology. 
	Length:Two-year Program - Five semesters. 
	Purpose: The purpose of this curriculum is to produce competent entry-level. Emergency Medical Technician-Paramedics (EMT-P) who can service the. community with advanced life support care via the Emergency Medical Services. (EMS) infrastructure. Upon completion of the program, students will be eligible. for National Registry testing and certification in the Commonwealth of Virginia.. Employment opportunities for Paramedics are available with ambulance; fire and. rescue serivces; hospitals; local, state and 
	Program Goals: At the completion of the program the graduate will be able to. demonstrate:. 
	•.
	•.
	•.
	 the ability to comprehend, apply,and evaluate the clinical information relative. to his role as an entry-level paramedic;. 

	•. 
	•. 
	technical proficiency in all skills necessary to fulfill the role of an entry-level. paramedic;. 

	•. 
	•. 
	personal behaviors consistent with professional and employer expectations. for the entry-level paramedic.. 


	Admission Requirements: Prior to the starting program courses, the applicant. must:. 
	1. .
	1. .
	1. .
	meet eligibility requirements as stipulated by the Virginia Office of. EMS; and. 

	2. .
	2. .
	meet the college's general admission requirement.. 


	Accreditation: This program is accredited nationally by the Committee on. Accreditation of Allied Health Educational Programs (CAAHEP).. 
	Selection Process: To be eligible for selection to the program, interested persons. should complete the following process by May 10:. 
	1.
	1.
	1.
	 Submit a college admission application. 

	2.
	2.
	 Submit an application to the program (separate document) with. required attachments.. 


	3.Take the COMPASS or ASSETplacement test (or submit SATor ACT. scores).. 
	4. Have transcripts of previous college courses sent to the college.. 
	At this time the first round of students will be selected. Selection will be based. on previous college coursework, interview, entrance exam and college placement. reading scores. A score of 61 on the COMPASS or comparable score on the. ASSET, SAT,orACT is required for first round selection.  Should openings still be. 
	available, persons who apply or meet requirements after May 10, or score lower. than cut score on the reading exam will be considered.. 
	Program Requirements:. Physical Requirements:. An EMS provider is faced with many physical and psychological challenges.. Please refer to the Office of Emergency Medical Services web site for a more. detailed functional job description. Academic Requirements:. Students must make a “C” or better in all program core courses. Any student. receiving a grade less than “C” will be placed on programmatic academic. probation. That course shall be remediated once, with a written contract drafted. containing the requ
	ResourceCD/Content/TPAM/Appendix/BLS%20Student%20Handouts.pdf. 
	http://www.vdh.virginia.gov/oems/Training/. 


	The purchase of items such as uniforms, liability insurance and other. accessories is the financial responsibility of the individual student. Students who. elect to take support courses recommended by the Program Director prior to. formal acceptance into the program will find this activity to be advantageous in. subsequent course scheduling..
	 Program Contact: BiAkersJr.,MS, NREMTP, Program Director. 
	ll

	HEALTH TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Emergency Medical Services Technology. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours Credits 

	TR
	First Semester (Summer) 

	EMS 
	EMS 
	111 
	Emergency Medical Technician - Basic 4 
	4 
	6 

	EMS 
	EMS 
	120 
	EMT-BasicClinical 
	1 
	0 
	1 

	SCI* 
	SCI* 
	Science Elective 
	3 
	3 
	4 

	SDV 
	SDV 
	Student Development/Orientation 
	1 
	0 
	1 

	TR
	TOTAL 
	9 
	7
	 12 

	TR
	Second Semester (Fall) 

	EMS 
	EMS 
	151 
	Intro.to Advanced Life Support 
	3 
	2 
	4 

	EMS 
	EMS 
	170 
	ALS Internship I 
	0 
	3 
	1 

	EMS 
	EMS 
	153 
	Basic ECG Recognition 
	2 
	0 
	2 

	EMS 
	EMS 
	157 
	ALS-Trauma Care 
	2 
	2 
	3 

	ENG 
	ENG 
	111 
	English Composition 
	3 
	0 
	3 

	TR
	TOTAL 
	10 
	7
	 13 

	TR
	Third Semester (Spring) 

	EMS 
	EMS 
	155 
	ALS-Medical Care 
	3 
	2 
	4 

	EMS 
	EMS 
	159 
	EMS Special Populations 
	1 
	2 
	2 

	EMS 
	EMS 
	172 
	ALSClinicalInternshipII 
	0 
	3 
	1 

	EMS 
	EMS 
	173 
	ALS Field Internship I 
	0 
	3 
	1 

	ITE 
	ITE 
	Computer Elective 
	3 
	0 
	3 

	SOC 
	SOC 
	Social Science Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	10 
	10 
	14 

	TR
	Fourth Semester (Fall) 

	EMS 
	EMS 
	205 
	Advanced Pathophysiology 
	3 
	0 
	3 

	EMS 
	EMS 
	207 
	Advanced Patient Assessment 
	2 
	2 
	3 

	EMS 
	EMS 
	242 
	ALSClinicialInternshipIII 
	0 
	3 
	1 

	EMS 
	EMS 
	243 
	ALS Field Internship II 
	0 
	3 
	1 

	EMS 
	EMS 
	201 
	EMS Professional Development 
	2 
	0 
	2 

	EMS/FIR/HLT 
	EMS/FIR/HLT 
	EMS, Fire Programs or HLT Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	10 
	8 
	13 

	TR
	Fifth Semester 

	EMS 
	EMS 
	209 
	Advanced Pharmacology 
	3 
	2 
	4 

	SOC 
	SOC 
	Social Science Elective II 
	3 
	0 
	3 

	EMS 
	EMS 
	211 
	Operations 
	1 
	2 
	2 

	EMS 
	EMS 
	244 
	ALS Clinical Internship IV 
	0 
	3 
	1 

	EMS 
	EMS 
	245 
	ALSFieldInternshipIII 
	0 
	3 
	1 

	HUM 
	HUM 
	Humanities Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	10 
	10 
	14 

	TotalMinimum Credits for Emergency Medical Services Tech. Major
	TotalMinimum Credits for Emergency Medical Services Tech. Major
	.................. 
	.................. 

	66 


	* .BIO 141-142 are recommended if the student is planning to transfer to another medically related program. Social Science subject areas: PSY/PLS/ECO/HIS/SOC.
	 ** Humanities/Fine Arts:Studentsmaychoose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Languages.. 
	HEALTH TECHNOLOGY (AAS DEGREE). 
	Major:Medical Laboratory Technology*. Degree: Associate of  Applied Science. Degree Program: Health Technology. Major: Medical Laboratory Technology. Length:Two-year Program - Five semesters. Purpose: The Medical Laboratory Technology curriculum is a concentrated. course of study and coordinated practice in the knowledge and skills of the. medical laboratory. The Associate Degree program prepares studentsfor. employment as Medical Laboratory Technicians. Upon satisfactory completion. of program requirements
	Occupational Objectives:. Positions for Medical Laboratory Technicians are available in:. 
	•
	•
	•
	 Hospital Laboratories. 

	•
	•
	 Service Agencies. 

	•
	•
	 Physicians’ Offices. 

	•
	•
	 Clinics. 

	•
	•
	 Public Health. 

	•
	•
	 Industrial Laboratories. 

	•
	•
	 Pharmaceutical Firms. 

	•
	•
	 Research Institutions. 

	• 
	• 
	Veterans’ Administration. 

	•
	•
	 Independent Clinical Laboratories. 

	• 
	• 
	Armed Forces. 

	•
	•
	 Reference Laboratories. 


	Admission Requirements:. Students who apply to the Medical Laboratory Technology Program:. 
	1.
	1.
	1.
	 Must be high school graduates or have the equivalent.. 

	2.
	2.
	2.
	 Must have satisfactory scores in English and proficiency in MTH 03 based.

	    on COMPASS/ASSET placement tests, one unit each of biology and. chemistry with a grade of “C” or better in both.. 

	3.
	3.
	 Must be interviewed by program head.. 

	4.
	4.
	 Must be able to adapt to laboratory situations.. 

	5.
	5.
	 Must review essential standards required to perform in the program, which.    will be presented during the interview.. 

	6.
	6.
	 Must have a 2.0 cumulative grade point average is required on all college. work completed. Selection is made after the applicant has satisfactorily met. the above criteria based on the date completed applications (application.


	    form and all transcripts)are received in the Admissions and Records Office.. Students are admitted annually in August; therefore, early application is. 
	    necessary since the class size is limited. Students.    applying for admission who have attended MLT (Certificate or Associate. Degree) programs in other institutions must discuss their individual. admissions criteria with the program head.. 
	Program Requirements:. Upon admission to the Medical Laboratory Technology program, the following. are necessary:. 
	1.
	1.
	1.
	1.
	 The student must have a complete medical examination which must. include a tuberculin skin test (not more than one year old), a profile of.

	 medical condition, designated immunizations, and documentation of.     HBV status. A chest x-ray is required only if the tuberculin test is positive.. 

	2. 
	2. 
	2. 
	A minimum of “C” must be maintained in each Medical Laboratory course..

	 The student must demonstrate a desire and capability of becoming a. contributor of quality patient health care.. 

	3.
	3.
	3.
	 The student will be required to secure student professional liability.

	 insurance, available through the college from a reasonably priced group. insurance plan.. 

	4.
	4.
	 Clinical experience will be provided in affiliated hospitals or laboratories.. Each student will be responsible for transportation to and from the hospital. and must also secure the required uniforms.. 

	5. 
	5. 
	Background checks for criminal history and sex offender crimes against minors. are required for entrance into some clinical agencies. Studentswith convictions. may be prohibited from clinical practice and may not cmplete the program.. Clinical agencies may require druge testing prior to placement of students for. clinical rotations. Studentswith postive drug test results may be prohibited. from clinical practice and may be unable to complete the program. Cost of. criminal background checks and drug testing 


	Figure
	HEALTH TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. Major: Medical Laboratory Technology. 
	Course 
	Course 
	Course 
	Lecture Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours Credits 

	*BIO 
	*BIO 
	141 
	Human Anatomy and Physiology I 
	3 
	3 
	4 

	CHM 
	CHM 
	111 
	College Chemistry I 
	3 
	3 
	4 

	*MDL 101 
	*MDL 101 
	Intro. 
	To Med. Lab Techniques 
	2 
	3 
	3 

	MDL 
	MDL 
	127 
	Hematology 
	1 
	6 
	3 

	*SDV 108 
	*SDV 108 
	Orientation 
	1 
	0 
	1

	TR
	 TOTAL
	 10 
	15 
	15 

	*BIO 
	*BIO 
	142 
	Human Anatomy and Physiology II 
	3 
	3 
	4 

	*ENG 137 
	*ENG 137 
	Communication Processes I 
	3 
	0 
	3 

	MDL 
	MDL 
	126 
	Clinical Immunohematology

	TR
	 /Immun I 
	2 
	6 
	4 

	MDL 
	MDL 
	130 
	Basic Clinical Microbiology 
	2 
	3 
	3 

	MDL 
	MDL 
	261 
	Clinical Chemistry & Inst. I 
	2 
	3 
	4

	TR
	 TOTAL 
	8 
	15 
	18 

	**Elective 
	**Elective 
	Humanities/Fine Arts Elective 
	3 
	0 
	3 

	***Elective 
	***Elective 
	Social/Behavioral Science 
	3 
	0 
	3 

	***Elective 
	***Elective 
	Social/Behavioral Science 
	3 
	0 
	3 

	MDL 
	MDL 
	199 
	Coord. Practice in the Clinical Lab 
	0 
	6 
	2 

	TR
	TOTAL 
	11 
	6 
	11 

	MDL 
	MDL 
	190 
	Coord. Practice in the Clinical Lab 
	0 
	6 
	2 

	MDL 
	MDL 
	225 
	Clinical Hematology II 
	2 
	3 
	4 

	MDL 
	MDL 
	240 
	Clinical Microscopy II 
	1 
	3 
	2 

	MDL 
	MDL 
	252 
	Clinical Microbiology II 
	2 
	3 
	3 

	MDL 
	MDL 
	262 
	Clinical Chemistry &

	TR
	 Instrumentation II 
	2 
	3 
	4

	TR
	 TOTAL 
	15 
	18 
	15 

	MDL 
	MDL 
	227 
	Clinical Immunohematology/

	TR
	 Immun II 
	1 
	6 
	3 

	MDL 
	MDL 
	263 
	Clinical Chemistry and Instrum III 
	1 
	3 
	3 

	MDL 
	MDL 
	275 
	Clinical Hematology III 
	2 
	3 
	3 

	MDL 
	MDL 
	279 
	Clinical Microbiology III 
	2 
	3 
	2 

	MDL 
	MDL 
	290 
	Coord. Practice in the Clinical Lab 
	0 
	6 
	2

	TR
	 TOTAL 
	13 
	21 
	14 


	Total Minimum Credits required for Medical Laboratory Technology......72. 
	**ART 101; MUS 121; REL 100/200/210; PHI 101; etc.. *** PSY 200/231/232; SOC 200; HIS 101/102/121; etc.. 
	HEALTH TECHNOLOGY (AAS DEGREE). Major: Nursing. 
	Degree: Associate of Applied Science. 
	Degree Program: Nursing. 
	Major: Nursing. 
	Length:Two-year Program - Four semesters. 
	Purpose: The two year Associate of Applied Science degree curriculum in. Nursing is designed to prepare selected students to qualify as contributing. members of the health team, rendering direct patient care as beginning. practitioners of nursing in a variety of health service facilities. Upon successful. completion of the curriculum, students will be eligible to take the National. Council Licensure Examination leading to licensure as a registered nurse. (RN).. 
	Special Accreditation Status: The program is approved by the Virginia State. Board of Nursing and is accredited by the National League for Nursing. Accrediting Commission, Inc. (61 Broadway – 33rd Floor, New York, NY 10006,. Telephone:  800-669-1656, ext. 153, website: 
	www.nlnac.org).. 

	Special Note:  The Virginia Appalachian Tricollege Nursing Program (VATNP) is. a three college consortium serving Mountain Empire Community College,. Southwest Virginia Community College, and Virginia Highlands Community. College.. 
	Occupational Objectives: Employment opportunities for the Registered Nurse. include, but are not limited to, staff positions in hospitals, nursing homes,. health departments, physicians’ offices, clinics, home health agencies, day. care centers, and civil service.. 
	Admission Requirements: Admission to the VATNP is a selective process. The. nursing program is open to both male and female applicants who are free of. any physical or mental condition which might adversely affect performance as. a member of the nursing profession. In addition to the requirements for. admission to the college, the applicant must meet the following requirements:. 
	1. 
	1. 
	1. 
	Graduation from high school or satisfactory completion of the GED.. 

	2. 
	2. 
	The completion of one unit each of algebra, biology (with. laboratory), and chemistry (with laboratory) with no grade. below a “C” prior to January 15 application deadline (deficiencies. can be made up through developmental studies or college courses).. 

	3. 
	3. 
	A 2.5 average for high school courses or a 2.5 curricular average for. college curricular coursework.**. 

	4. 
	4. 
	College students must be in good standing with the institution.  A. curricular GPA of 2.5 or higher must be achieved on college work.. 

	5.
	5.
	 Satisfactory performance on a nursing pre-admission test; a. national percentile score of 45 or higher.. 

	6. 
	6. 
	Completion of college assessment examination and. prescribed developmental work.. 

	7. 
	7. 
	Completion of the special physical examination,. including the immunization schedule after acceptance and prior to. beginning nursing courses.. 


	**If the student has completed a minimum of 12 college credits that are included in calculating the. college G.P.A . (non-developmental), the 2.5 high school G.P.A. requirement will be waived.. 
	Special Notes:. 
	The State Board of Nursing has the authority to deny license to any applicant who has. 
	violated any of the provisions of 54.1-3007 of the Code of Virginia. Licensed nursing. 
	homes and similar organizations are prohibited from hiring persons who have been. 
	convicted of certain criminal acts. Any person wishing to enter the nursing program. 
	who has committed any legal offenses other than minor traffic violations should. 
	discuss these matters with the Dean of the Nursing Program prior to application.. 
	Complete applications (including high school/college official transcripts;. GED, if applicable; LPN Board scores, if applicable; and a college entry-level. assessment examination score), must be received in the Admissions Office. by January 15. Out-of-region applicants (Virginia residents) will be considered. for any openings available after April 1. Out-of-state applicants will be. considered for any openings available after May 1. (SwVCC service region:. Buchanan, Dickenson (partial), Russell and Tazewell
	To be considered in-region, an applicant must be domiciled within the. service region for 12 months prior to the program application deadline.. 
	Advanced Placement: Currently licensed LPNS who have been accepted. into the nursing program may be offered the option of entering a summer "Bridge. Program" - providing they have completed all the general education courses. required for the LPN to RN bridge program and have either become licensed or. have worked as an LPN during the most recent year. If these LPNs accept the. bridge program option, they will take four nursing courses in the summer semester. and then move directly into the second year of th
	Transfer of Nursing Credit:  Studentsseeking to transfer credit from nursing. programs at other institutions will be considered on an individual basis. The. student may be asked to provide course descriptions, course syllabi, achievement. tests scores and selected data from the course instructor in order to determine. placement in the nursing program, subject to availability of space. Since there. frequently are differences among nursing programs, students wishing to transfer. should be aware that there may
	Program Requirements: The student is required to complete a sequence of. courses and learning experiences provided at the college and selected community. agencies such as hospitals, nursing homes, clinics, physicians’ offices and. 
	comparable facilities. The nursing faculty will observe and evaluate the student’s. suitability for nursing and direct patient care.. 
	The nursing program faculty reserves the right to recommend, through. appropriate channels, the withdrawal of any student who does not exhibit suitable. demeanor/attendance.. 
	Students must complete all courses listed in the first year of the curriculum. before being allowed to enter the second year.  Exceptions due to unusual. circumstances must be approved by the Dean of the program.. 
	The student must complete all general education and related courses either. before or concurrent with nursing program requirements. A student must have a. “C” or above in theory plus “satisfactory” in clinical performance in all nursing. courses to remain in the program. A grade of “C” or above in any related. requirements is a prerequisite for continuing in the nursing program. Most. previous college credits will be accepted, however BIO 141-142 (anatomy and. physiology) must be completed within the ten (1
	Physical demands in this program include duties that frequently require. squatting, bending, kneeling, reaching, and stair climbing; lifting and carrying up. to 50 pounds; frequent pushing and pulling up to 200 pounds with assistance;. occasional lifting up to 200 pounds with assistance and occasional carrying up to. 51-74 pounds. Duties also require constant use of acute sense of sight, hearing,. touch, and speech. Environmental conditions include procedures that involve. handling blood and body fluids usi
	Criminal Background Check/Drug Screening: Background checks for criminal. history and sex offender crimes against minors are required for entrance into. clinical agencies. Students with convictions may be prohibited from clinical practice. and may not cmplete the program. Clinical agencies also require druge testing. prior to placement of studentsfor clinical rotations. Studentswith postive drug test. results may be prohibited from clinical practice and may be unable to complete. the program. Cost of crimin
	Program Progression: Any student who earns a final grade lower than "C" in any. nursing course, MTH 126, BIO 141 or 142 must repeat the course and earn a final. grade of "C" or better before taking the next course in the sequence. Students. must earn a minimum grade of "C" in all required courses and maintain a. minimum cumulative GPA  of 2.0 to remain eligible for continued enrollment in the. nursing program. Students who are unsuccessful in NUR 111 or NUR 115 must. reapply for admission to the nursing pro
	A student must obtain permission from the Dean of the VATNPtocontinue in. the Nursing Program under the following conditions: 1) repeating a course with. a grade below “C,” 2) withdrawal from a nursing course, 3) cumulative GPA. below 2.0.. 
	Virginia Community College System policy states that no course may be. taken more than twice (original enrollment and one repeat). Any exception to this. policy must be approved by the Program Dean and the Associate Vice President. ofStudent Development Services.. 
	Reapplication: An applicant not admitted to the nursing curriculum who is still. interested should reapply for the next year by contacting the Admissions Office. prior to the January 15 deadline.. 
	Readmission Requirements: According to the VCCS Policy 5.7.4 “Astudent will. normally be limited to two enrollments in the same credit course.” Astudent who. wishes to re-enter the nursing curriculum must write a letter to the program dean. requesting readmission at least one semester prior to the semester of enrollment.. The student may be required to enroll in and satisfactorily complete specific. courses before readmission. Additional data may be required.  Each student’s. application for readmission wil
	A student will not normally be allowed to repeat more than one nursing. course. A grade of “unsatisfactory” in the clinical portion of any nursing course. results in an “F” grade for the course regardless of the theory grade. A student. who has withdrawn because of academic failure may not re-enroll in the nursing. curriculum more than one time. Such a student may not be readmitted if the. cumulative grade point average is less than 2.0, including all courses attempted. other than nursing. Re-enrollment mus
	Any exception to the above policy must have the approval of the Dean of the. nursing program.. 
	Financial Requirements: In addition to the usual college tuition and fees, the. nursing program requires: Uniforms, Books, Liability Insurance, CPR Certification,. a complete history and physical, HIPPA Certification, and Achievement Tests.. Associated costs for ciminal background checks and drug screens are the. responsibility of the student.. 
	Students are also responsible for transportation to and from the College and. health agencies used for clinical experiences.. 
	Clinical Contracts: Individual contracts are in effect with each affiliate clinical. agency and these contracts differ in requirements made of students. The general. stipulations are as follows:. 
	 1. Clinical agencies reserve the right to dismiss a student.
	 from their agency at any time with any due cause. This will.       be done with advance notice except in an emergency.. 
	2. 
	2. 
	2. 
	Proper uniform must be worn.. 

	3. 
	3. 
	Published policies of hospital must be adhered to.. 

	4. 
	4. 
	Immunizations must be current and include Hepatitis B and. MMR. Proof of negative Tuberculin skin test (PPD) or chest X-ray must. be shown on admission to the program and before beginning the. second year. Previous positive reactors are exempt but. must see the Program Dean.. 

	5. 
	5. 
	Student releases hospital, its agents and employees from. any liability for any injury or death to himself or damage to. his property arising out of agreement of use of hospital’s. facilities. Contracts for each agency are available in. the VATNPoffice and may be reviewed by students upon. request.. 

	6. 
	6. 
	Certain clinical facilities require a criminal history record. check as a condition for placement. All nursing students will. be required to provide proof of the background checks.. Associated costs for the background checks are the. responsiblity of the student.. 


	Nursing Track 1: Two-year curriculum plan. The VATNP offers an opportunity for recent high school graduates and other eligible adults. to complete the nursing degree program after two-years of full-time attendance (four. semesters and one summer session). This is a rigorous and academically challenging. 
	program.. HEALTH TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. 
	Major: Nursing 
	Major: Nursing 
	Major: Nursing 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	CourseTitle
	 Hours
	 Hours Credits

	TR
	 First Semester 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	ENG* 
	ENG* 
	111 
	College Composition I 
	3 
	0 
	3 

	MTH 
	MTH 
	126 
	Mathematics for Allied Health 
	2 
	0 
	2 

	BIO 
	BIO 
	141 
	Human Anatomy & Physiology I 
	3 
	3 
	4 

	NUR 
	NUR 
	111 
	Nursing I 
	4 
	9 
	7 

	NUR 
	NUR 
	136 
	Principles of Pharmacology I 
	1 
	0 
	1

	TR
	 TOTAL 
	14 
	12 
	18

	TR
	 Second Semester 

	ENG* 
	ENG* 
	112 
	College Composition II 
	3 
	0 
	3 

	BIO 
	BIO 
	142 
	Human Anatomy & Physiology II 
	3 
	3 
	4 

	NUR 
	NUR 
	112 
	Nursing II 
	4 
	12 
	8 

	NUR 
	NUR 
	137 
	Principles of Pharmacology II 
	1 
	0 
	1

	TR
	 TOTAL 
	11 
	15 
	16

	TR
	 Summer Semester 

	NUR 
	NUR 
	226 
	Health Assessment 
	2 
	3 
	3

	TR
	 Third Semester 

	AST 
	AST 
	232 
	Microcomputer OfficeApp. 
	3 
	0 
	3 

	or 
	or 

	ITE 
	ITE 
	115 
	Basic Computer Literacy 
	3 
	0 
	3 

	NUR 
	NUR 
	211 
	Second Level Nursing I 
	4 
	12 
	8 

	NUR 
	NUR 
	236 
	Principles of Pharmacology III 
	1 
	0 
	1 

	PSY 
	PSY 
	231 
	Life Span Human Devel. I 
	3 
	0 
	3

	TR
	 TOTAL 
	16 
	12 
	15

	TR
	 Fourth Semester 

	NUR 
	NUR 
	212 
	Second Level Nursing II 
	4 
	12 
	8 

	NUR 
	NUR 
	254 
	Nursing Dimensions 
	2 
	0 
	2 

	NUR 
	NUR 
	237 
	Principles of Pharmacology IV 
	1 
	0 
	1 

	PSY 
	PSY 
	232 
	Life Span Human Devel. II 
	3 
	0 
	3 

	Elective** 
	Elective** 
	Humanities/Fine Arts 
	3 
	0 
	3

	TR
	 TOTAL 
	13 
	12 
	17 


	Total Minimum Credits for the Nursing Major .69. 
	............................................

	* Students who do not wish to pursue a Baccalaureate degree in Nursing may. substitute ENG 101-102 for ENG 111-112.. 
	* Students who do not wish to pursue a Baccalaureate degree in Nursing may. substitute ENG 101-102 for ENG 111-112.. 

	Humanities/Fine Arts: Students may choose from the following courses: ART201 - 202;. Foreign Languages; Literature, MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130,. 151, or 152.. 
	Humanities/Fine Arts: Students may choose from the following courses: ART201 - 202;. Foreign Languages; Literature, MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130,. 151, or 152.. 
	** 


	Nursing Track 2: Health Sciences Certificate plus two-year curriculum plan. Students in this track will complete all general education courses required by the nursing. curriculum and receive a health care science certificate before beginning nursing classes.. This option takes three years or longer depending upon the amount of time taken to. complete the general education classes. Many students who have families, work or other. responsibilities often choose this track.. 
	HEALTH TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Health Sciences Certificate Plus 2 Year Curriculum Plan. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours Credits

	TR
	 First Semester(Fall) 

	BIO 141 
	BIO 141 
	Human Anatomy and Physiology I 
	3 
	3 
	4 

	ENG 111 
	ENG 111 
	College Composition I 
	3 
	0 
	3 

	HLT 143 
	HLT 143 
	Medical Terminology I 
	3 
	0 
	3 

	MTH 126 
	MTH 126 
	Mathematics for Allied Health 
	2 
	0 
	2 

	PSY 231 
	PSY 231 
	LifeSpan Human Development I 
	3 
	0 
	3 

	SDV 108 
	SDV 108 
	College Survival Skills 
	1 
	0 
	1 

	TR
	TOTAL 
	15 
	3 
	16

	TR
	 Second Semester (Spring) 

	BIO 142 
	BIO 142 
	Human Anatomy and Physiology II 
	3 
	3 
	4 

	ENG 112* 
	ENG 112* 
	College Composition II 
	3
	 0 
	3 

	ITE 100 
	ITE 100 
	Intro. to Information Systems 
	3 
	0 
	3 

	Or 
	Or 

	ITE 115 
	ITE 115 
	Computer Applications and Concepts 

	PSY 232 
	PSY 232 
	LifeSpan Human Development II 
	3 
	0 
	3 

	EEE 
	EEE 
	Humanities Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	15 
	3 
	16

	TR
	 ThirdSemester(Fall) 

	NUR 111 
	NUR 111 
	Nursing I 
	4 
	9 
	7 

	NUR 136 
	NUR 136 
	Principles of Pharmacology I 
	1 
	0 
	1 

	TR
	TOTAL 
	5 
	9 
	8

	TR
	 Fourth Semester (Spring 

	NUR 112 
	NUR 112 
	NursingII 
	4 
	12 
	8 

	NUR 176 
	NUR 176 
	Principles of Pharmacology II 
	1 
	0 
	1 

	TR
	TOTAL 
	5 
	12 
	9

	TR
	 Summer Session 

	NUR 111
	NUR 111
	 NursingI 
	4 
	9 
	7 

	TR
	TOTAL 
	4
	 9 
	7

	TR
	 Fourth Semester (Spring) 

	NUR 226 
	NUR 226 
	Health Assessment 
	2 
	3 
	3

	TR
	 TOTAL 
	2 
	3 
	3


	 FifthSemester(Fall). NUR 211 Second Level Nursing I 4 12 8. NUR 236 Principles of Pharmacology III 
	1 0 1. 

	TOTAL 5 12 9.
	 Sixth Semester (Spring). NUR 212 Second Level Nursing II 4 12 8. NUR 237 Principles of Pharmacology IV 1 0 1. NUR 254 Nursing Dimensions 
	2 0 2. 

	TOTAL 2 02. 
	Total Minimum Creditsfor the Nursing Major.72. 
	................
	.........................................

	* Students who do not wish to pursue a Baccalaureate degree in Nursing may substitute ENG 101-102 for ENG 111-112.. 
	* Students who do not wish to pursue a Baccalaureate degree in Nursing may substitute ENG 101-102 for ENG 111-112.. 

	** Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121­122; PHI 101; REL 200,210,or230;SPD130,151,or152.. 
	** Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121­122; PHI 101; REL 200,210,or230;SPD130,151,or152.. 

	Nursing Track 3: Part-time Evening/Weekend. The VATNPpart-time evening/weekend program is specifically designed for working adultsorotheradultswhoareinterestedin. becomingRN'sbuthaveotherresponsibilitiesthatinterferewiththeirabilitytoattendtherigorousschedulingofthepreviously. described program of study. Classeswillbeprovidedinacombinationofevening,weekendanddistancelearning. The program is. designedataslowerpacetobecompletedinfouryears. Generaleducationcourseslistedinyearonemustbecompletedbeforethe. studen
	Admission Requirements: Admission requirements for the part-time evening/weekend nursing program are the same as the. regular program with the following exception; students must complete 23 credits of support (general education) courses: BIO 141,. BIO 142, ENG 111, ENG 112, MTH 126, ITE 100 or 115,humanities/finearts elective and SDV 108. Additional required general. courses can be completed after acceptance in the program.. 
	Part-time Evening/Weekend RN Nursing Program. Associate of Applied Science Degree. Major: Nursing. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits 

	TR
	Year 1 (Summer Session) 

	ENG 111* 
	ENG 111* 
	College Composition I 
	3 
	0 
	3 

	SDV 108
	SDV 108
	 1 
	0 
	1 

	AST 232 
	AST 232 
	Microcomputer Office App. 

	Or 
	Or 

	ITE 
	ITE 
	115 
	Basic Computer Literacy 
	3 
	0 
	3 

	TR
	TOTAL 
	7 
	0 
	7

	TR
	 First Semester (Fall) 

	BIO 
	BIO 
	141 
	Human Anatomy and Physiology I 
	3 
	3 
	4 

	ENG 112* 
	ENG 112* 
	College Composition II 
	3
	 0 
	3 

	EEE 
	EEE 
	Humanities Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	9 
	3 
	10

	TR
	 Second Semester (Spring) 

	BIO 
	BIO 
	142 
	Human Anatomy and Physiology II 
	3
	 3 
	4 

	MTH 126
	MTH 126
	 Mathematics for Allied Health 
	2 
	0 
	2 

	TR
	TOTAL 
	5 
	3 
	6 

	TR
	Year 2 (Summer Session) 

	NUR 136 
	NUR 136 
	Principles of Pharmacology I 
	1 
	0 
	1 

	NUR 137 
	NUR 137 
	Principles of Pharmacology II 
	1 
	0 
	1 

	PSY 231* 
	PSY 231* 
	Human Growth & Development I 
	3 
	0 
	3

	TR
	 TOTAL 
	5 
	0 
	5

	TR
	 ThirdSemester(Fall) 

	NUR 111
	NUR 111
	 NursingI 
	4 
	9 
	7 

	TR
	TOTAL 
	4
	 9 
	7

	TR
	 Fourth Semester (Spring) 

	NUR 112 
	NUR 112 
	NursingII 
	4 
	12 
	8

	TR
	 TOTAL 
	4 
	12 
	8 

	TR
	Year 3 (Summer Session) 

	NUR 226 
	NUR 226 
	Health Assessment 
	2 
	3 
	3 

	PSY 232* 
	PSY 232* 
	Human Growth & Development II 
	3 
	0 
	3 

	TR
	TOTAL5 
	0 
	6

	TR
	 Fifth & Sixth Semesters (Fall & Spring) 

	NUR 211 
	NUR 211 
	Second Level Nursing I 
	4 
	12 
	8 

	TR
	TOTAL 
	4 
	12 
	8 

	TR
	Year 4 Summer Session 

	NUR 236 
	NUR 236 
	Principles of Pharmacology III 
	1 
	0 
	1 

	NUR 237 
	NUR 237 
	Principles of Pharmacology IV 
	1 
	0 
	1 

	TR
	TOTAL 
	2 
	0 
	2

	TR
	 Seventh & Eight Semester (Fall & Spring) 

	NUR 212 
	NUR 212 
	Second Level Nursing II 
	4 
	12 
	2 

	EEE 
	EEE 
	Humanities Elective 
	3 
	0 
	3 

	TR
	TOTAL 
	8 
	12 
	13 

	Total Minimum Creditsfor the Nursing Major.
	Total Minimum Creditsfor the Nursing Major.
	................
	................

	69 
	.........................................



	* Students who do not wish to pursue a Baccalaureate degree in Nursing may substitute ENG 101-102 for ENG 111-112.. 
	** Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121­122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.. 
	Nursing Track 4: LPN to RN Bridge Curriculum. Students who are LPNs are required to complete at least 17 hours of the general education courses before beginning LPN to RN. nursing classes. The length of this tract depends on the amount of time needed to complete the general education classes. The. nursing classes can be completed in one year. Some LPNs may opt for the part-time evening weekend program, which requires two. years of nursing classes after completion of general education requirements.. 
	The Virginia Appalachian Tricollege Nursing Program's advance placement or "Bridge Program" is designed to grant advanced. placement to LPNs who have been admitted to the Virginia Appalachian Tricollege Nursing Program (VATNP) Associate Degree. program and meet prerequisite requirements.. 
	If there is sufficient enrollment in the VATNP,Virginia Appalachian Tricollege Nursing Program, studentswho meet the eligibility. requirements for the advanced placement will take "Bridge Courses" in the summer term and then be eligible to take the sophomore-.level courses and graduate within one (1) academic year with an AAS Degree in Nursing. This program is designed to recognize. the common abilities of nurses and to bridge thte difference between the LPN and RN knowledge base and to allow these students
	1. 
	1. 
	1. 
	Be a licensed LPN.. 

	2. 
	2. 
	Be an accepted student in the regular VATNPprogram.. 

	3. 
	3. 
	Completion of 17 credits of support (general education) courses required for graduation from the Nursing program. 


	BIO 141, BIO 142, ENG 111, ENG 112, MTH 126, and SDV 108.  Additional required general education courses. can be completed after acceptance into the program.. 
	HEALTH TECHNOLOGY DEGREE PROGRAM. 
	Associate of Applied Science Degree. 
	Major: Nursing. 
	LPN to RN Bridge. Course Lecture Lab Course. Number Course Title Hours Hours Credits. *Pre-Clinical Studies Must Be Completed Before Entering Program. 
	SDV 
	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	BIO 
	BIO 
	141 
	Human Anatomy & Physiology  I 
	3 
	3 
	4 

	BIO 
	BIO 
	142 
	Human Anatomy & Physiology  II 
	3 
	3 
	4 

	ENG 
	ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	ENG 
	ENG 
	112 
	College Composition II 
	3 
	0 
	3 

	MTH 
	MTH 
	126 
	Mathematics for Allied Health 
	2 
	0 
	2

	TR
	 TOTAL 
	15 
	6 
	17 

	TR
	Summer Semester 

	NUR 
	NUR 
	115* 
	LPN Transition 
	4 
	3 
	5 

	NUR 
	NUR 
	136/137 Prin. of  Pharmacology I & II 
	2 
	0 
	2 

	NUR 
	NUR 
	226 
	Health Assessment 
	2 
	3 
	3

	TR
	 TOTAL 
	8 
	6 
	10

	TR
	 Third Semester 

	AST 
	AST 
	232 
	Microcomputer Office App. 
	3 
	0 
	3 

	Or 
	Or 

	ITE 
	ITE 
	115 
	Intro. to Computer 

	TR
	Applications and Concept 
	3 
	0 
	3 

	NUR 
	NUR 
	211 
	Second Level Nursing I 
	4 
	12 
	8 

	NUR 
	NUR 
	236 
	Principles of Pharmacology III 1 
	1 
	0 
	1 

	PSY 
	PSY 
	231 
	Life Span Human Devel. I 
	3 
	0 
	3

	TR
	 TOTAL 
	11 
	12 
	15

	TR
	 Fourth Semester 

	NUR 
	NUR 
	212 
	Second Level Nursing II 
	4 
	12 
	8 

	NUR 
	NUR 
	254 
	Nursing Dimensions 
	2 
	0 
	2 

	NUR 
	NUR 
	237 
	Principles of Pharmacology IV1 
	1 
	0 
	1 

	PSY 
	PSY 
	232 
	Life Span Human Devel. II 
	3 
	0 
	3 

	TR
	Elective: Humanities/Fine Arts 
	3 
	0 
	3

	TR
	 TOTAL 
	13 
	12 
	17 


	Total Minimum Creditsforthe LPNtoRNBridge.............................................................74. 
	* .Upon completion of NUR 115, credit will be awarded for NUR 111 and NUR 112(15 credits). These creditswill appear on the. student's official transcript.. 
	* .Upon completion of NUR 115, credit will be awarded for NUR 111 and NUR 112(15 credits). These creditswill appear on the. student's official transcript.. 

	** Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121­122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.. 
	** Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature, MUS 121­122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.. 

	Nursing Track 5: Part-time Evening/Weekend LPN to RN Program. A part-time evening/weekend LPN to RN option is available for LPNs who work with or wish to attend part-time. General education. courses can be completed as night classes or by distance education options such as web based learning. Nursing classes and. clinicals are taught on evenings and weekends on an extended plan. General education courses listed in Year one (1) must be. completed before the student will be able to begin Year two (2).. 
	Admission Requirements: Admission requirements for the LPN to RN nursing program are the same as the regular program. with the following exceptions:. 
	1. 
	1. 
	1. 
	Be a licensed LPN.. 

	2. 
	2. 
	Be an accepted student in the regular VATNPprogram.. 

	3. 
	3. 
	Completion of 29 credits of support (general education) coursesrequired for graduation from the Nursing. program: BIO 141, BIO142, ENG 111, ENG 112, MTH 126, and SDV 108.   Additional required general. education courses can be completed after acceptance into the program.. 


	Part-time Evening/Weekend LPN to RN Program. Associate of Applied Science Degree. 
	Major: Nursing 
	Major: Nursing 
	Major: Nursing 

	Course 
	Course 
	LPN to RN Bridge 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits 

	TR
	Year 1 (Summer session) 

	ENG 111 
	ENG 111 
	College Composition I 
	3 
	0 
	3 

	AST 232 
	AST 232 
	Microcomputer Office App. 

	Or 
	Or 

	ITE 115 
	ITE 115 
	Basic Computer Literacy 
	3 
	0 
	3 

	PSY 231 
	PSY 231 
	Life Span Human Dev.I 
	3 
	0 
	3 

	TR
	TOTAL 
	9 
	0 
	9

	TR
	                                           First Semester (Fall) 

	BIO 141 
	BIO 141 
	Human Anatomy and Physiology I 
	3 
	3
	 4 

	ENG 112 
	ENG 112 
	College Composition II 
	3 
	0 
	3 

	PSY 231 
	PSY 231 
	Human Growth & Development ! 
	3 
	0 
	3 

	SDV 108 
	SDV 108 
	1 
	0 
	1 

	TR
	TOTAL 
	6 
	3 
	11

	TR
	 Second Semester (Spring) 

	BIO 142 
	BIO 142 
	Human Anatomy and Physiology II 
	3 
	3 
	4 

	MTH 126 
	MTH 126 
	Mathematics for Allied Health 
	2 
	0 
	2 

	PSY 232 
	PSY 232 
	Human Growth & Development II 
	3 
	0 
	3 

	TR
	TOTAL 
	5 
	3 
	9 

	TR
	Year 2 (Summer Session) 

	NUR 115 
	NUR 115 
	LPN Transition 
	4 
	3 
	5 

	NUR 136 
	NUR 136 
	Principles of Pharmacology I 
	1 
	0 
	1 

	NUR 137 
	NUR 137 
	Principles of Pharmacology II 
	1 
	0 
	1 

	TR
	TOTAL 
	5 
	3 
	7 

	TR
	Fall&Spring 

	NUR 211 
	NUR 211 
	Second Level Nursing I 
	4 
	12 
	8 

	TR
	TOTAL 
	4
	 12 
	8 

	TR
	Year 3 (Summer Session) 

	NUR 236 
	NUR 236 
	Principles of Pharmacology III 
	1 
	0 
	1 

	NUR 237 
	NUR 237 
	Principles of Pharmacology IV 
	1
	 0 
	1 

	NUR 226
	NUR 226
	 Health Assessment 
	3 
	0 
	3 

	TR
	TOTAL 
	5
	 0 
	5

	TR
	 Seventh & Eighth Semester (Fall) 

	NUR 212 
	NUR 212 
	2nd Level Nursing II 
	4 
	12 
	8 

	NUR 254
	NUR 254
	 Dimensions of Pro. Nursing 
	2 
	0 
	2 

	TR
	TOTAL 
	6
	 12
	           10 


	Total Minimum Creditsforthe LPNtoRNBridge.................................................................74. 
	* Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature,. MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.. 
	* Humanities/Fine Arts: Students may choose from the following courses: ART 201 - 202; Foreign Languages; Literature,. MUS 121-122; PHI 101; REL 200, 210, or 230; SPD 130, 151, or 152.. 

	HEALTH TECHNOLOGY (AAS DEGREE). SVCC-VHCC-WCC COOPERATIVE PROGRAM IN RADIOGRAPHY. Major: Radiography. 
	Degree: Associate of  Applied Science. 
	Length: Two-year Program - six semesters with practical experience in a radiology. department to complete requirements for ARRT certification.. 
	Program Mission: To prepare and graduate selected students to qualify as contributing. members of the allied health team, who will care for patients under the supervision of. qualified physicians. The Program combines adequate didactic instruction with clinical. experience to create a sound foundation for a professional career. Contact us at:. 
	www.sw.edu.. 

	Program Goals:. 
	1. 
	1. 
	1. 
	Develop and deliver appropriate patient care.. 

	2. .
	2. .
	Develop the radiographic skills to perform all routine imaging procedures in medical. imaging departments.. 

	3. 
	3. 
	Adopt and demonstrate good ethical behavior and professionalism.. 

	4. 
	4. 
	Appropriately evaluate and critique radiographic examinations for diagnostic quality.. 

	5. .
	5. .
	Communicate effectively.. 

	6. 
	6. 
	Employ problem solving and critical thinking skills.. 


	Accreditation:This program is fully accredited by the Joint Review Committee for Radiologic. Technology Education (JRCERT) (20 N. Wacker Drive, Suite 900, Chicago, IL 60606-2901).. Occupational Objectives: Employment opportunities for well-trained registered radiographer. are available in hospitals, clinics, education, industry, government agencies, and private. offices.. Admission Requirements: In addition to the general admission requirements to the. College, applicants must be high school graduates or th
	•O
	•O
	•O
	ne unit of Biology with lab, one unit of Chemistry with lab, and two units of. mathematics (Algebra I, and Algebra II and/or Geometry) with a "C" or better;. 

	•B
	•B
	•B
	iology 20 and Chemistry 05 at SwVCC will be considered equivalent to high. 

	school Biology and Chemistry. Math 03 and 04 will be considered equivalent to. high school Algebra I and Algebra II;. 

	•C
	•C
	•C
	ompletion of a college placement test (ASSET or COMPASS), which includes. 

	sections of reading, writing and mathematics. All prescribed developmental. work must be completed before admission into the program;. 

	•S
	•S
	ubmitted radiography application (including all high school and college. transcripts or copy of GED;. 

	•O
	•O
	•O
	bservation in a Radiology Department for a minimum of twelve (12) hours; this. 

	observation is to be documentated by radiology personnel denoting date(s) and. time(s);. 

	•C
	•C
	omplete entrance test and attend a general information session.  An interview. with Radiography Program faculty may be required.. 


	 The Radiology Program admission requirements listed on the previous page. must be completed and on file at the college by January 15.. 
	Students should make their advisor aware of any plans to transfer to a senior institution.. Students who are planning to transfer to a senior institution may be advised to take upper-.level math and science courses as prerequisites to the Radiolography Program.. 
	Students are required to submit a health certificate signed by a physician prior to final. admission to the program. The certificate is furnished by the college(s) and must be on file. with the program before the student may begin Radiolography classes. Since the physical. examination is somewhat expensive, applicants should have the physical examination. completed after receiving notification of acceptance to the program..
	 When enrollments must be limited for any curriculum, priority shall be given to all qualified. applicants who are residents of the political subdivisions (Buchanan, Dickenson [partial],. Russell, or Tazewell counties), supporting the College and to  Virginia residents not having. access to a given program at their local community college, provided such students apply. for admission to the program prior to registration or by a deadline established by the College.. In addition, residents of localities with w
	Technical Standards:. Physical Demands:. 
	A. Duties frequently require squatting, bending, kneeling, reaching, and stair climbing.. Also includes occasional crawling and climbing.. 
	B. Duties include lifting/positioning of patients and equipment required to provide care:. 
	•. 
	•. 
	•. 
	frequent lifting and carrying up to 50 pounds. 

	• 
	• 
	frequent pushing and pulling up to 200 pounds with assistance. • occasional lifting up to 200 pounds with assistance. • occasional carrying up to 51-74 pounds. 

	C. 
	C. 
	Duties require constant use of acute sense of sight, hearing, and touch.. 

	•. 
	•. 
	ability to read orders, test results, instructions, labels. differentiate color, consistency. 

	•. 
	•. 
	must be able to hear heart sounds, etc.. 

	•. 
	•. 
	must be able to palpate and distinguish heat/cold. 


	Environmental Conditions:. 
	Environmental conditions include procedures that involve handling blood. 
	and body fluids using universal precautions.. 
	Program Requirements: Upon admission and during the course of the program, the. radiologic faculty will carefully observe and evaluate the student’s suitability for the profession.. If, in the opinion of the radiologic faculty, a student does not exhibit professional behavior,. the student may be asked to withdraw from the program.. 
	Once enrolled, students who receive a final grade lower than “C” in any of the courses. in radiography or related areas must obtain permission from the program director to continue. the major in radiography.. 
	Selected learning experiences will be provided at the cooperating hospitals within the. geographic areas served by the college. The student is expected to provide transportation. to such facilities. Travel, time and expense, must be anticipated because of program design. and location.. 
	The purchase of items such as student's uniforms, accessories, and liability insurance. is the financial responsbility of the individual student.. 
	Criminal Background Checks/Drug Testing:. Background checks for criminal history and sex offender crimes against minors are required. for entrance into some clinical agencies. Students with convictions may be prohibited from. clinical practice and may not complete the program. Clinical agencies may require drug. testing prior to placement of studentsfor clinical rotations.  Students with positive drug test. results may be prohibited from clinical practice and may not complete the program. Cost for. criminal
	Radiography is a cooperative program with Southwest Virginia Community College, Virginia. Highlands Community College and Wytheville Community College.. 
	Figure
	RADIOGRAPHY TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. 
	Major: Radiography. 
	Course 
	Course 
	Course 
	Lecture Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours Hours 
	Credits

	TR
	 Summer Session 

	RAD 
	RAD 
	105 
	Intro. to Radiology Protection and Patient Care 
	3 
	0 
	3 

	SDV RAD HLT 
	SDV RAD HLT 
	108 245 143 
	College Survival Skills Radiologic Specialties Medical Terminology TOTAL 
	1 2 3 9 
	0 0 0 0 
	1 2 39

	TR
	 First Semester 

	ENG BIO RAD RAD PSY 
	ENG BIO RAD RAD PSY 
	111* 141 110 121 231 
	College Composition I Human Anatomy & Physiology I Imaging Equip. & Protection Radiographic Procedures I Life Span Human Development I TOTAL 
	3 3 3 3 3 15 
	0 3 0 3 0 6 
	3 4 3 4 317

	TR
	 Second Semester 

	BIO RAD RAD PSY 
	BIO RAD RAD PSY 
	142 112 221 232 
	** 

	Humanities/Fine Arts Elective Human Anatomy & Physiology II Radiologic Science II Radiologic Procedures II Life Span Human Development II TOTAL 
	3 3 3 3 3 15 
	0 3 3 3 0 9 
	3 4 4 4 318

	TR
	 Summer Session 

	RAD RAD 
	RAD RAD 
	190 205 
	Coordinated Internship (Term II) Radiation Protection &
	0 
	40 
	3 

	TR
	Radiobiology (TermI) TOTAL 
	3 3 
	0 40 
	36

	TR
	 Third Semester 

	RAD RAD 
	RAD RAD 
	290 255 
	Coordinated Internship Radiographic Equipment TOTAL 
	0 3 5 
	32 0 32 
	6 39

	TR
	 Fourth Semester 

	RAD RAD 
	RAD RAD 
	290 240 
	Coordinated Internship Radiographic Pathology TOTAL 
	0 3 2 
	32 0 32 
	6 39

	TR
	 Summer Session 

	RAD RAD 
	RAD RAD 
	215 290 
	Correlated Radiographic Theory Coordinated Internship (Term I) TOTAL 
	2 0 2 
	0 32 32 
	2 24 


	Total Minimum Credits for Radiography Program..72. 
	..................................

	* .Studentswho wish to pursue a Baccalaureate degree are advised to take both ENG 111-112. ENG 101 may be substituted for. 
	* .Studentswho wish to pursue a Baccalaureate degree are advised to take both ENG 111-112. ENG 101 may be substituted for. 

	Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Language.. 
	Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation, Art. Appreciation, and Foreign Language.. 
	**. 


	HEALTH TECHNOLOGY DEGREE PROGRAM. Major: Respiratory Care. 
	HEALTH TECHNOLOGY DEGREE PROGRAM. Major: Respiratory Care. 
	HEALTH TECHNOLOGY DEGREE PROGRAM. Major: Respiratory Care. 
	Degree: Associate of  Applied Science 
	Length: Twenty-month Program beginning in the Fall semester of each year 
	Purpose: To prepare selected students to qualify as integral members of the health care team, providing diagnostic testing, management, treatment and prevention of cardiopulmonary disease. Upon completion of the program, the new graduate will be eligible to take: 1) the Entry-Level Certification Examination; 2) the Written Registry and Clinical Simulation Examinations for Advanced Respiratory Care Practitioners administered by the National Board for Respiratory Care, Inc. Upon completion of the program, stu
	Accreditation: The Respiratory Care Program of Southwest Virginia Community College and Wytheville Community College Satellite Campus is accredited by the Commission on recommendation of the Commitee on Accreditation for Respiratory Care (CoARC). Commission on Accreditation of Allied Health Education Programs, 1361 Park Street, Clearwater, FL 33756, (727) 210.2350. 
	Accreditation of Allied Health Education Programs (www.caahep.org) upon the 

	Program Vision: To provide the educational venue for learners to learn how best to serve in most any health environment, to appreciate his or her respective talents and skills and then appropriately apply them in the service of others, and continually be willing to learn about themselves, their patients, and the world into which they were born. 
	Program Missions: (1) To prepare competent respiratory care practitioners at the Entry-Level of practice, and (2) To prepare competent respiratory care practitioners at the Advanced Level of practice. 
	Admission Requirements: In addition to the general admission requirements for the College, entry into this program requires a high school diploma or GED. High school (or college pre-requisite) courses must include: 1) two units of mathematics (algebra I, plus one additional unit of algebra II, geometry or computer science); 2) one unit each of high school biology with laboratory and; 3) chemistry with laboratory.  Physics is highly recommended. Applicants must have earned grades of no less than “C” in these
	All high school and/or college work must reflect an overall average of “C” or better,  and satisfactory performance on the ASSET/Compass testing program, which includes sections of reading, writing and mathematics at the level of algebra II. The ASSET/Compass testing is required and must be completed prior to the January 15th deadline for application. 
	College equivalents of high school coursework are as follows:  Algebra I = MTH 03; Algebra II = MTH 04; Chemistry = CHM 05; Biology = BIO 20. Students planning to transfer to senior institutions should inform their advisors early on for proper advisement of courses to take. 
	 Students accepted into the program are required to submit a health certificate. signed by a duly licensed physician, physician's assistant, or registered nurse. practitioner and should include: documentation of measles, mumps and rubella. (MMR) exposure or inoculations; documentation of Hepatitis B inoculation; chest. X-ray; TBskin testing; and overall general health of the applicant. This physical. examination must be completed prior to final admission into the program.. 
	Program Requirements: Physical Requirements:This program requires extensive. walking, stooping, bending, pushing, pulling, climbing stairs and lifting. Lifting. requirements: up to 50 pounds (22.7 Kg); pushing requirements: up to 250 pounds. 
	(113.6Kg); pulling requirements:  up to 250 pounds (113.6 Kg).  Further, extensive. use of sight, hearing, and speaking is required.. 
	Academic Requirements:Any student receiving a grade less than “C” in any. of the required program courses will be placed on Programmatic Academic. Probation. That course shall be remediated once, with a written contract drafted. containing requirements of the remediation. Dismissal from the program shall result. IF: 1) the student does not meet the requirements of the probationary contract; or. 2) the student receives a final grade of less than "B" in any required program. courses during or after the period
	Clinical and Behavioral Requirements: Selected and supervised student. experience is required by this program and will be accomplished at selected regional. health care facilities. The student is responsible for transportation to these facilities,. as well as to any scheduled field trips. Program faculty will observe and evaluate. the student’ssuitability for the profession. If in the judgement of the Program faculty,. the student does not exhibit those documented behaviors required of the respiratory. care
	Other Requirements: The purchase of items such as uniforms, liability insurance. and other accessories is the financial responsibility of the individual student. Students. who elect to take support courses recommended by the Program Director,and/or. Director of Clinical Education prior to formal acceptance into the program will find. this activity to be advantageous in subsequent course scheduling..
	        Criminal Background Checks/Drug Testing: Background checks for criminal. history and sex offender crimes against minors are required for entrance into. some clinical agencies. Students with convictions may be prohibited from clinical. practice and may not complete the program. Clinical agencies may require drug. testing prior to placement of studentsfor clinical rotations. Studentswith positive. drug test results may be prohibited from clinical practice and may not complete. the program. Cost for cr
	The Respiratory Care program is a multi-campus program, with Southwest. Virginia Community College and Wytheville Community College. Southwest. Virginia Community College serves as the home campus for this program..
	HEALTH TECHNOLOGY DEGREE PROGRAM. Associate of Applied Science Degree. Major: Respiratory Care. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits. First Semester. NAS 161* Health Science 1 3 3 4. RTH 131 Resp. Care Theory & Procedures I 3 3 4. RTH 101 Integrated Sciences for Resp. Care 2 3 3. RTH 111 Anatomy & Physiology of the 3 0 3. Cardiopulmonary System. SDV 108 College Survival Skills  TOTAL 12 9 15. Second Semester. ENG 111** College Composition I 3 0 3. NAS 162 Health Science II 3 3 4. RTH 132 Resp. Care Theory & Procedures II 3 3 4. RTH 145 Pharmacology for Resp. Care I 1 0 1. 
	1 0 1.
	0 16 4.
	0 16 4.
	3 0 3.
	3 0 3.

	Total Minimum Credits for Respiratory Care Major .71. 
	................................

	* Students wishing to pursue a Basccalaureate degree should take BIO 141-142.. ** Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101.. ***Studentswishing to pursue a Baccalaureate Degree, may substitute ENG 112.. **** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	* Students wishing to pursue a Basccalaureate degree should take BIO 141-142.. ** Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101.. ***Studentswishing to pursue a Baccalaureate Degree, may substitute ENG 112.. **** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	* Students wishing to pursue a Basccalaureate degree should take BIO 141-142.. ** Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101.. ***Studentswishing to pursue a Baccalaureate Degree, may substitute ENG 112.. **** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	* Students wishing to pursue a Basccalaureate degree should take BIO 141-142.. ** Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101.. ***Studentswishing to pursue a Baccalaureate Degree, may substitute ENG 112.. **** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation, Art Appreciation, and Foreign Languages.. 
	* Students wishing to pursue a Basccalaureate degree should take BIO 141-142.. ** Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101.. ***Studentswishing to pursue a Baccalaureate Degree, may substitute ENG 112.. **** Humanities/Fine Arts:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation, Art Appreciation, and Foreign Languages.. 




	PUBLIC SERVICE TECHNOLOGY (AAS DEGREE). 
	Major: Administration of Justice. In addition to the above major,specializations in. Corrections and Wildlife Management and Enforcement are available.. 
	Degree: Associate of Applied Science. 
	Length: Two-year Program - Four semesters. 
	Program: The Administration of Justice curriculum is designed to prepare. individuals for careers and positions of leadership in the field of criminal justice.. Supported by a broad general education component, the curriculum is structured. toward the development of professional proficiency in the carer fields of law. enforcement, corrections, security, and wildlife management and enforcement.. This curriculum is applicable to both the preparatory student and the experienced. officer. Articulation agreement
	Occupational Objectives:. 
	Local, State and Federal Enforcement Officer. 
	Local, State and Federal Corrections Officer. 
	State Wildlife Enforcement Officer. 
	Local, State, and Federal Criminal Justice Administrators. 
	Commercial and Industrial Security Officer. 
	Private Investigator. 
	Admission Requirements: In addition to the general requirements for admission. to the college, entry into the administration of justice, corrections, or wildlife. enforcement and management programs requires the following:. 
	1. 
	1. 
	1. 
	Good physical condition. Any debilitating physical condition may result in either disqualification or restrictions in certain career fields. 

	2. 
	2. 
	Normal hearing and visual acuity is required by most agencies. Visual acuity that is correctable to 20/20 will meet most agency requirements. 

	3. 
	3. 
	The conviction of a felony and certain misdemeanors, history of substance abuse, or an excessive number of traffic violations may be detrimental to the student entering most criminal justice fields. If questions in this area should arise, students are encouraged to consult with the department head to discuss the specific qualification standards of most criminal justice agencies. 


	Program Requirements: Approximately one-half of the curriculum will include. courses in law enforcement with the remaining courses in related areas, general. education, and electives. Instruction will include both the theoretical concepts. and practical applications needed for future success in law enforcement related. activities. Students are urged to consult with their faculty advisor and the counseling. office in planning their semester program. The graduate will be awarded the. Associate in Applied Scie
	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Administration of Justice. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. ENG 111* College Composition I 3 0 3. ADJ 140 Introduction to Corrections 3 0 3. ADJ 100 Survey of Criminal Justice 3 0 3. SDV 108 College Survival Skills 1 0 1. SPD 100 Principles of Public Speaking 3 0 3. Elective  TOTAL 16 0 16. 
	3 0 3.

	Second Semester. ENG 112* College Composition II 3 0 3. ADJ 131 Legal Evidence 3 0 3. ELECTIVE PLS or HIS 3 0 3. SOC 235 Juvenile Delinquency 3 0 3. or. ADJ 105 The Juvenile Justice System. ITE 115 Approved ITE Elective or 3 0 3. Elective  TOTAL 18 0 18. 
	3 0 3.

	Third Semester. ADJ 211 Criminal Law, Evidence and. Procedures I 3 0 3. ADJ 236 Principles of Criminal Investigation3 0 3. ADJ Elective 3 0 3. PSY 250 Law Enforcement Psychology 3 0 3. SOC 200 Principles to Sociology 3 0 3. Health or Physical Education  TOTAL 15 2 16. 
	0 2 1.

	Fourth Semester. ADJ 111 Law Enforcement Organization. and Administration I 3 0 3. ADJ 201 Criminology I 3 0 3. ADJ Elective 3 0 3. MTH Approved Math Elective ** 3 0 3. ELECTIVE*** Humanities/Fine Arts 3 0 3. Health or Physical Education  TOTAL 15 2 16. 
	0 2 1.

	Total Minimum Creditsfor the Administration of Justice Major .66. 
	.............

	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG. 111-112.. ** Determinetransferinstitution'srequirementspriortoselection.. *** Humanities/Fine Arts:Studentsmay choose from the following courses; Philosophy,Religion,Music. Appreciation, Art Appreciation; and Foreign Language. 
	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG. 111-112.. ** Determinetransferinstitution'srequirementspriortoselection.. *** Humanities/Fine Arts:Studentsmay choose from the following courses; Philosophy,Religion,Music. Appreciation, Art Appreciation; and Foreign Language. 
	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG. 111-112.. ** Determinetransferinstitution'srequirementspriortoselection.. *** Humanities/Fine Arts:Studentsmay choose from the following courses; Philosophy,Religion,Music. Appreciation, Art Appreciation; and Foreign Language. 
	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG. 111-112.. ** Determinetransferinstitution'srequirementspriortoselection.. *** Humanities/Fine Arts:Studentsmay choose from the following courses; Philosophy,Religion,Music. Appreciation, Art Appreciation; and Foreign Language. 



	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Administration of Justice. Specialization: Corrections. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester 
	First Semester 
	First Semester 

	ENG 
	ENG 
	111* 
	College Composition I 
	3 
	0 
	3 

	ADJ 
	ADJ 
	100 
	Survey of Criminal Justice 
	3 
	0 
	3 

	ADJ 
	ADJ 
	140 
	Intro. to Corrections 
	3 
	0 
	3 

	ADJ 
	ADJ 
	120 
	Intro. to Courtsor ADJ Elective 
	3 
	0 
	3 

	SPD 
	SPD 
	100 
	Prin. of Public Speaking 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1

	TR
	 TOTAL 
	16 
	0 
	16 


	Second Semester. ENG 112* College Composition II 3 0 3. ADJ 131 Legal Evidence 3 0 3. ELECTIVE 3 0 3. SOC 235 Juvenile Delinquency or 3 0 3. ADJ 105 The Juvenile Justice System. 
	ITE 115 Approved ITE Elective or 3 0 3. ADJ 245 Mgmt. of Corr.Facilities or 3 0 3. ADJ Elective _ _ _. TOTAL 18 0 18. 
	Third Semester. ADJ 211 Crim. Law,Evid., & Procedures I 3 0 3. ADJ 236 Prin. of Criminal Investigation 3 0 3. ADJ Elective 3 0 3. PSY 250 Law Enforcement Psychology 3 0 3. ADJ 147 Local Adult Detention Facilities or 3 0 3. ADJ Elective. Health or Physical Education  TOTAL 15 2 16. 
	0 2 1.

	Fourth Semester. ADJ 111 Law Enforcement Organization.
	 and Administration I 3 0 3. ADJ 201 Criminology I 3 0 3. ADJ Elective 3 0 3. MTH** Approved Math Elective 3 0 3. ELECTIVE Sociology or Psychology 3 0 3. Health or Physical Education  TOTAL 15 2 16. 
	0 2 1.

	Total Minimum Credits for Corrections Specialization .66. 
	...............................

	*Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Determine transfer institution's requirementsprior to selection.. 
	*Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Determine transfer institution's requirementsprior to selection.. 
	*Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Determine transfer institution's requirementsprior to selection.. 


	 PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Administration of Justice. Specialization: Wildlife Management and Enforcement. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 111* College Composition I 3 0 3. ADJ 166 Fish and Game Regulations 3 0 3. ADJ 100 Survey of Criminal Justice 3 0 3. SDV 108 College Survival Skills 1 0 1. SPD 100 Principles of Public Speaking 3 0 3. Elective  TOTAL 16 0 16. 
	3 0 3.

	Second Semester. ENG 112* College Composition II 3 0 3. ADJ 131 Legal Evidence 3 0 3. PLS or HIS Elective 3 0 3. FOR 211 Wildlife Investigational Tech. I 2 2 3. ITE 115 Approved ITE Elective 3 0 3. Elective  TOTAL 17 2 18. 
	3 0 3.

	Third Semester. ADJ 211 Criminal Law, Evidence and. Procedures I 3 0 3. ADJ 236 Principles of Criminal Investigation3 0 3. FOR 135 Wildlife and Fisheries Mgmt. 3 3 4. Elective 3 0 3. SOC 200 Principles to Sociology 3 0 3. Health or Physical Education  TOTAL 15 5 17. 
	0 2 1.

	Fourth Semester. ADJ 111 Law Enforcement Organization. and Administration I 3 0 3. ADJ 298 Seminar and Project in Wildlife. and Fishery Research 3 0 3. ADJ 201 Criminology 3 0 3. MTH** Approved Math Elective 3 0 3. SOC/PSY Elective 3 0 3. Health or Physical Education  TOTAL 15 2 16. 
	0 2 1.

	Total Minimum Credits for Wildlife Management and. Enforcement Specialization.67. 
	..................................................................

	Suggested Electives: FOR 115, GWR 105, NAS 106, ADJ 227.. 
	*PUBLIC SERVICE TECHNOLOGY (AAS DEGREE). Major: Early Childhood Development. 
	Degree:Associate of  Applied Science. 
	Length:Two-year Program - Four semesters. 
	Purpose: The Associate of  Applied Science Degree is designed to prepare. students as paraprofessionals in the field of early childhood development.. Successful completion of the program will qualify students for employment in a. variety of situations where care and maintenance of young children is the primary. objective. The program will expose students to the characteristics, basic skills,. and knowledge necessary for early childhood development providers.. 
	Occupational Objectives: Preparation for positions as early childhood. development workers in the following settings:. 
	Child Care Centers 
	Child Care Centers 
	Child Care Centers 
	Residential Facilities 

	Day Care Centers 
	Day Care Centers 
	Family Day Care Homes 

	Nursery (Pre-kindergarten Schools) 
	Nursery (Pre-kindergarten Schools) 
	Head Start Programs 


	Elementary Schools (Kindergarten, Special Education, Tutoring). Recreational Programs for Preschool Children. 
	Admission Requirements:  Inaddition to requirements for general admission to. the College, a personal interview with the program head is recommended.. 
	Program Requirements:The program combines a blend of general education. courses with specialized courses intended to provide preparation in the areas. most directly applicable to the child-care function. Additionally, the Coordinated. Internship courses provide an opportunity for individualized practicum in the type. of work situation in which the student is particularly interested.. 
	*Not designed as a direct transfer program.. 
	Figure
	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Early Childhood Development. 
	Course Lecture Lab Course. Number Course Title Hours Hours Hours.
	 First Semester. SDV 108 College Survival Skills 1 0 1. CHD 120 Intro. to Early Childhood Educ. or. CHD121 303. CHD 145 Teaching Art, Music, and. Movement to Children 2 2 3. CHD 118 Lang. Artsfor Young Children 2 2 3. PSY 231 Life Span Human Dev.I 3 0 3. ENG 111* College Composition I  TOTAL 14 4 16.
	3 0 3.

	 Second Semester. CHD 215 Models of Early Chld. Educ. Prog. 3 0 3. CHD 165 Obser.&Part. in Early Chld./. Primary Settings 1 6 3. CHD 146 Math, Science, & Social. Studies for Children 2 2 3. ENG 112* College Composition II 3 0 3. Elective 3 0 3. HLT 135 Child Health & Nutrition  TOTAL 15 8 18.
	3 0 3.

	 Third Semester. MTH Mathematics (151 or 120) 3 0 3. CHD 205 Guiding the Behavior of Children 3 0 3. CHD 122 Chld. Educ. Develop. II 3 0 3. HLT 100 First Aid & Cardiopulmonary. Resuscitation 3 0 3. PSY 200 Principles of Psychology 3 0 3. Elective**  TOTAL 18 0 18.
	3 0 3.

	 Fourth Semester. CHD 265 Adv. Observ.&Part. in Early Chd./. Primary Settings 1 6 3. CHD 166 Infant & Toddler Programs 3 0 3. CHD 210 Intro. to Exceptional Children 3 0 3. ITE 115 Intro. to Computer. Applications and Concepts 3 0 3. Elective** Humanities/Fine Arts  TOTAL 13 6 15. 
	3 0 3.

	Total Minimum Credits for Early Childhood Development .67. 
	......................

	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102. forENG111-112.. 
	* .Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102. forENG111-112.. 

	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation,Art Appreciation, and Foreign Languages.. 
	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music. Appreciation,Art Appreciation, and Foreign Languages.. 
	**.


	PUBLIC SERVICE TECHNOLOGY (AAS DEGREE). Major: Human Services. Specialization: Mental Health. In addition to the above specialization, specializations in. Early Childhood Education and Gerontology are also available.. 
	Degree: Associate of  Applied Science. 
	Length: Two-year Program - Four semesters. 
	Purpose: The Associate of Applied Science Degree is designed to prepare. students as paraprofessionals in the field of human services. Successful. completion of the program will qualify students for entry-level jobs in social services,. mental health, mental retardation, child care, nursing homes, substance abuse. and correctional facilities. The program will expose students to the characteristics,. basic skills and knowledge necessary for human services providers.. 
	Occupational Objective: Preparation for positions as human services workers in. the following settings:. 
	Alcohol Treatment Program Nursing Homes. Sheltered Workshop Programs Social Services Departments. Senior Citizens Centers Correctional Institutions. Group Homes and Clubhouses Juvenile Treatment Centers. 
	Admission Requirements: Inaddition to the admission requirements, established. for the College (as listed under the general admission), entry into the Associate of. Applied Science degree program with a major in mental health will require. departmental permission.. 
	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Human Services. Specialization: Mental Health. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 111* College Composition I 3 0 3. HMS 100 Introduction to Human Services 3 0 3. HMS 121 Basic Counseling Skills I 3 0 3. PSY 231 Life Span Human Development I 3 0 3. PSY 200 Principles of Psychology 3 0 3. SDV 108 College Survival Skills  TOTAL 16 0 16. 
	1 0 1.

	Second Semester. ENG 112* College Composition II 3 0 3. ITE 115 Intro. to Computer. Applications and Concepts 3 0 3. PED Elective or HLT100 3 0 3. MTH Mathematics (MTH 151 or 163) 3 0 3. HMS 122 Basic Counseling Skills II 3 0 3. PSY Elective  TOTAL 18 0 18. 
	3 0 3.

	Third Semester. MEN 101 Mental Health Skills I 3 0 3. PSY 215 Abnormal Psychology 3 0 3. HMS Elective 3 0 3. PSY 232 Life Span Human Development II 3 0 3. SOC 200 Principles to Sociology 3 0 3. ELECTIVE*** Humanities/Fine Arts  TOTAL 18 0 18. 
	3 0 3.

	Fourth Semester. MEN 102 Mental Health Skills II 3 0 3. SOC 268 Social Problems 3 0 3. MEN 225 Counseling Therapy 3 0 3. ECO 120 Survey of Economics or. ECO 201 Prin. of Eco. I - Macroecon. 3 0 3. HMS 190** Coord. Internship/Mental Health  TOTAL 12 10 15. 
	0 10 3.

	Total Minimum Credits for the Mental Health Major.67. 
	....
	............................

	* Studentswho do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Requires approval of the Human Services Advisor. 
	* Studentswho do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Requires approval of the Human Services Advisor. 
	* Studentswho do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. ** Requires approval of the Human Services Advisor. 


	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music  Appreciation, Art Appreciation, and Foreign Languages. Before making a selection, the student is advised to determine the. transferinstitution'srequirements.. 
	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music  Appreciation, Art Appreciation, and Foreign Languages. Before making a selection, the student is advised to determine the. transferinstitution'srequirements.. 
	***
	......


	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Human Services. Specialization: Early Childhood Education. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 111* College Composition I 3 0 3. HMS 100 Introduction to Human Services 3 0 3. HMS 121 Basic Counseling Skills I 3 0 3. PSY 231 Life Span Human Development I 3 0 3. PSY 200 Principles of Psychology 3 0 3. SDV 108 College Survival Skills  TOTAL 16 0 16. 
	1 0 1.

	Second Semester. ENG 112* College Composition II 3 0 3. ITE 115 Intro. to Computer. Applications and Concepts 3 0 3. PED Elective or HLT100 3 0 3. MTH Mathematics (MTH 151 or 120) 3 0 3. HMS 122 Basic Counseling Skills II 3 0 3. PSY Elective  TOTAL 18 0 18.
	3 0 3.

	 Third Semester. CHD 145 Teaching Art, Music & Movement 2 2 3. to Children. CHD 118 Lang. Artsfor Young Children 2 2 3. CHD 120 Intro. to Early Childhood Educ. 3 0 3. MEN 101 MentalHealthSkillsTrainingI 3 0 3. ELECTIVE** Humanities/Fine Arts  TOTAL 13 4 15. 
	3 0 3.

	Fourth Semester. CHD 146 Math, Science and Social 2 2 3. Studies for Children. CHD 215 Models of Early Childhood Educ. 3 0 3. Program. MEN 102 MentalHealth Skills Training II 3 0 3. ECO 120 Survey of Economics or. ECO 201 Prin. of Eco. I - Macroecon. 3 0 3. Elective 3 0 3. HMS 190 Coordinated Internship in Early. Childhood Education  TOTAL 14 12 18. 
	0 10 3.

	Total Minimum Credits for the Early Childhood. Education Specialization.67. 
	........................................................................

	* Studentswho do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. 
	* Studentswho do not wish to pursue a Baccalaureate degree may substitute ENG 101-102 for ENG 111-112.. 

	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation,. Art Appreciation, and Foreign Languages. Before making a selection, the student is advised to determine the transfer .. institution'srequirements.. 
	 Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation,. Art Appreciation, and Foreign Languages. Before making a selection, the student is advised to determine the transfer .. institution'srequirements.. 
	**


	PUBLIC SERVICE DEGREE PROGRAM. Associate of Applied Science Degree. Major: Human Services. Specialization: Gerontology. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits. 
	First Semester. ENG 111** College Composition I 3 0 3. HMS 100 Intro. to Human Services 3 0 3. HMS 121 Basic Counseling Skills I 3 0 3. PSY 200 Principles of Psychology 3 0 3. PSY 231 Life SpanHuman Devel. I 3 0 3. SDV 108 College Survival Skills 
	1 0 1.

	 TOTAL 16 0 16. 
	Second Semester. ENG 112* College Composition II 3 0 3. HLT 100 FirstAid & CPR 3 0 3. PSY 232 Life SpanHuman Devel. II 3 0 3. MTH 151 Math (MTH 161 or 163) 3 0 3. HMS 231 Gerontology I 
	3 0 3.

	 TOTAL 15 0 15. 
	Third Semester. MEN 101 Mental Health Skills I 3 0 3. SOC 200 Principles to Sociology 3 0 3. HMS 232 Gerontology II 3 0 3. ELECTIVE** Humanities/Fine Arts 3 0 3. ITE 115 Basic Computer Literacy 3 0 3. SOC 268 Social Problems 
	3 0 3.

	 TOTAL 18 0 18. 
	Fourth Semester. MEN 102 Mental Health Skills II 3 0 3. DIT 125 Cur. ConceptsInDiet & Nutrit. 3 0 3. HCT 101 Health Care Technician I 3 0 3. HCT 102 Health Care Technician II 2 3 3. HMS 190 Coord. Clinical Practice 
	0 10 3.

	 TOTAL 11 13 15. 
	Total Minimum Credits for the Gerontology Specialization .64. 
	....................

	* Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102.. 
	* Students who do not wish to pursue a Baccalaureate degree may substitute ENG 101-102.. 

	** Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation,. ArtAppreciation,andForeignLanguages. Beforemakingaselection,thestudentisadvisedtodeterminethetransferi. nstitution'srequirements.. 
	** Humanities/Fine ArtsElectives:Studentsmay choose from the following courses: Philosophy,Religion,Music Appreciation,. ArtAppreciation,andForeignLanguages. Beforemakingaselection,thestudentisadvisedtodeterminethetransferi. nstitution'srequirements.. 

	DIPLOMA PROGRAMS. 
	Diploma programs are generally two years in length. They are designed to. prepare students for employment in a given occupational area.. 
	CERTIFICATE PROGRAMS. 
	Certificate Programs are designed to prepare skilled craftsmen to meet the. needs created by technological advancement and to provide related areas of study. which equip studentswith the ability to develop an understanding of the American. free enterprise system and an appreciation for a broader social outlook.. 
	The Occupational Program is designed to prepare students for initial. employment, retraining for new skills, or for advancement within a given vocation.. Most certificate programs at the College are one year in length. However, any one. of the certificate curricula may be pursued on a part-time basis with the understanding. that it will require more than one year to complete the program.. 
	GENERAL EDUCATION REQUIREMENTS. 
	In order that the diploma and certificate curricula will contain a requisite. increment of general education to satisfy the policy established by the State Board. for Community Colleges and still allow for maximum institutional and individual. flexibility, the following guidelines will apply:. 
	1. 
	1. 
	1. 
	1. 
	Fifteen to twenty (15-20) percent of the credit-hour requirements should include. courses in general education, exclusive of specialized courses in the major. field, or supporting technical and theory courses in related fields. These. courses should be selected from the following:. 

	Communication Skills Humanities. Health, Physical Education Orientation. or Recreation Social Science. Mathematics Laboratory Sciences. 

	2. 
	2. 
	In satisfying the above requirement, repetition of a discipline is not. encouraged; the maximum number of courses allowable from any discipline. should be two.. 


	PROGRAMS OF STUDY. 
	Programs of study for students planning to pursue occupational programs are. listed on the following pages.. 
	COMPUTER ELECTRONICS. DIPLOMA PROGRAM. 
	Major: Computer Electronics. 
	Length: Two-Year Program including one summer session. 
	Purpose: Integration of computer technology into manufacturing, education,. entertainment, and consumer products has produced a need for technicians with. not only basic electronics skills but also advanced and specialized skills in computer. technology.This curriculum provides the student with the opportunity to obtain the. knowledge and develop the skills necessary to qualify as a computer technician.. 
	Through lecture and laboratory experiences, the student will become familiar. with basic computer circuits and logic, computer peripherals, optical technologies,. and troubleshooting techniques. Students will develop the basic skills necessary. 
	to establish their own private enterprises. 
	to establish their own private enterprises. 
	to establish their own private enterprises. 

	Occupational Objectives: 
	Occupational Objectives: 

	Electronics Service Technician 
	Electronics Service Technician 
	Test
	 Technician 

	Computer Service Technician 
	Computer Service Technician 
	Computer Assembly Technician 

	Field Service Technician 
	Field Service Technician 
	Computer Sales Representative 

	System Technician 
	System Technician 
	Quality Technician 


	Admission Requirements: Applicantsmust meet the general requirements for. admission to the college.. 
	Program Features: The program is designed to be modular.  Students may. complete the certificate in Electronics Servicing (See Page 186) and apply all the. creditsearned in that program towards the Diploma. The Certificate program stresses. consumer product repair and basic computer repair.The Diploma program stresses. computer systems.. 
	Figure
	COMPUTER ELECTRONICS. DIPLOMA PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. TEL 150 Internetworking I 3 3 4. ESR 158 Electronic Circuits for Comp. 3 3 4. ETR 166 Fund. of Computer Tech. 3 3 4. MTH 103 Applied Technical Mathematics I 3 0 3. MTH *** Approved Math Elective. SDV 108 College Survival Skills, or. SDV 106 Preparation for Employment  TOTAL 12-13 9 16. Second Semester. ENG 101 Practical Writing, or 3 0 3. ENG Approved English Elective. TEL 151 Internetworking II 3 3 4. ESR 150 Software Config. & Diagnostics 3 3 4. MTH 104 Applied Technical Mathematics II 3 
	1 0 1.
	3 3 4.
	3 2 4.
	3 2 4.
	3 0-3 3-4.

	Total Minimum Credits for Diploma in Computer Electronics.71. 
	................

	*Studentsmayselectoneofthefollowingcoursesfortechnicalelective: ITP 120, ESR 180, ITD 112,orITN260.. 
	MACHINE TOOL OPERATIONS. DIPLOMA PROGRAM. 
	Major: Machine Tool Operations. 
	Length: Two-year Program - Four semesters. 
	Purpose: Due to the ever increasing demands of industries and the shortage of. highly skilled workers, we have been requested to offer a higher level of competence. in Machine Tool Operations.  This program is designed to prepare persons for full-.time employment immediately upon completion of the community college program.. 
	Occupational Objectives:. 
	CNC Operator Tool & Die Maker Trainee. Shop Foreman CNC Manufacturing Technician. Machinist CNC Programmer. 
	Admission Requirements:  In addition to the admission requirements for the. College, entry into the Machine Tool Operations curriculum requires proficiency in. high school mathematics, blueprint reading, and algebra and one unit of trigonometry. or equivalent.. 
	Program Requirements:The curriculum in Machine Tool Operations  is a two year. program encompassing instruction in the many areas required for competence as. a machinist. The core of the program is designed to assure proficiency in. mathematics, blueprint reading and general education. It will provide the student. with a background that will allow him/her to adapt to a variety of specialized jobs in. the manufacturing industry. Upon completion of the program the student will be. awarded a Diploma in Machine
	Program Features:The program is designed to be modular.A student can complete. the certificate program in Machine Tool Operations and continue, if he/she desires,. to earn the diploma in one additional year.The certificate program stresses. conventional machining. The diploma program stresses computer-controlled. hardware and advanced manufacturing techniques.. 
	Figure
	MACHINE TOOL OPERATIONS. DIPLOMA PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. DRF Elective 3 0 3. MTH 103 Applied Technical Mathematics I 3 0 3. MAC 161 Machine Shop Practices I 2 3 3. MAC 162 Machine Shop Practices II 2 3 3. WEL 123 Arc Welding I  TOTAL 12 9 15.
	2 3 3.

	 Second Semester. ENG 100 Basic Occup. Communication 3 0 3. MTH 104 Applied Technical Mathematics II 3 0 3. MAC 163 Machine Shop Practices III 2 3 3. MAC 164 Machine Shop Practices IV 2 3 3. MAC 116 Machinist Handbook 2 0 2. SDV 106 Prep. for Employment  TOTAL 13 6 15.
	1 0 1.

	 Third Semester. MAC 231 Adv. Precision Machining I 2 3 3. MAC 241 Adv. Precision Procedures I 2 3 3. MAC 121 Computer Numerical Control I 2 3 3. WEL 130 Inert Gas Welding 2 3 3. PSY Elective  TOTAL 11 12 15.
	3 0 3.

	 Fourth Semester. MAC 122 Computer Numerical Control II 2 3 3. MAC 209 Standards, Measurements and. Calculations 3 0 3. MAC 232 Adv. Precision Machining II 2 3 3. MAC 242 Adv. Precision Procedures II 2 3 3. DRF 200 Surv. of Computer Aided Drafting  TOTAL 12 11 16. 
	3 2 4.

	Total Creditsfor Diploma in Machine Tool Operations.61. 
	..........................

	OCCUPATIONAL THERAPYASSISTANT. DIPLOMA PROGRAM. 
	Major: Occupational Therapy Assistant. 
	Degree: Diploma in Occupational Therapy Assistant. 
	Length: Twenty-two month, five semester program. 
	Purpose: To prepare selected students to qualify as contributing members of the health. care team who will care for patients under the supervision of a Registered Occupational. Therapist. The goals of the occupational therapy team are to develop, restore, or maintain. adaptive skills in individuals whose abilities to cope with daily living are threatened or. impaired by disease, injury, developmentaldisability, or social disadvantage.. 
	Accreditation: The Occupational Therapy Assistant Program is accredited by  the. Accreditation Council for Occupational Therapy Education (ACOTE) of the American. Occupational Therapy Association  (AOTA),  located at 4720 Montgomery Lane, P. O.Box. 31220, Bethesda, MD 20824-1220. AOTA's  phone number is (301) 652-2582. Graduates. of the program will be able to sit for the national certification examination for the occupational. therapy assistant administered by the National Board for Certification in Occupa
	Occupational Objectives: Employment opportunities include positions in hospitals,. rehabilitation centers, clinics, day care centers, long-term care facilities, schools, sheltered. workshops, homebound programs and community agencies.. 
	Admission Requirements:  In addition to the general requirements for admission to the. College, consideration for a position in this program requires a high school diploma or GED;. the completion of the SVCC entry-level assessment examination (ASSET or COMPASS);. two units ofmathematics (Algebra I plus Algebra II or Geometry),  one unit of Biology with a. laboratory, and one unit of Chemistry with a laboratory. High school seniors who have not. completed the full sequence of the prerequisite courses must be
	All high school courses and/or college work must reflect an overall grade average of. “C” (2.0 G.P.A.) or higher. Satisfactory performance on the ASSET or COMPASS testing. program is required. All pre-requisite courses, including any prescribed developmental. studies courses, must be successfully completed before the January 15 application deadline.. Students planning to transfer to senior institutions should inform their advisors and should. consider coursework that can be used for transfer.. 
	Because entry into this program is competitive, students must complete the application. process with the Admissions Office by January 15.  Classes begin the Fall semester of. each academic year. Out-of-service region applicants will be considered for any openings. available after April 1 and out-of-state applicants will be considered for any  openings. available after May 1. When enrollments must be limited for any curriculum, priority shall be. given to all qualified applicants who are residents of the pol
	such students apply for admission to the program prior to registration or by a deadline. established by the College. In addition, residents of localities with which the College has a. clinical site or other agreements may receive equal consideration for admission.. 
	Students accepted into the program are required to submit a certificate reflecting a. successful physical examination, signed by a licensed physician. The physical examination. must be completed after receiving notification of acceptance to the program and prior to. beginning classes. Immunizations must be current and include Hepatitis B and MMR. Proof. of Tuberculin skin test (PPD) and CPR certification must be shown on admission to the. program and kept current throughout the program.. 
	Program Requirements: Academic Requirements: The student is required to complete. a sequence of courses and learning experiences. Students must achieve a grade of "C" or. better in all program courses. Any student receiving a grade of "D" in any of the program. courses will be placed on Program Probation. That course shall be remediated once, with a. written contract containing the requirementsofthe remediation.  Please note:  Studentsmay. be required to wait at least one academic year before they will have
	Clinical and Behavioral Requirements:  Selected and supervised learning experiences are. required by this program and will be accomplished at selected health care facilities. Because. there are limited clinical sites within the area, students may be required to travel to other. areas to complete clinical training. Students are responsible for providing their own. transportation, uniforms, and living expenses during fieldwork experiences. In the fifth. semester, there will be 40 hours per week of clinical ti
	NOTE: All OTA students must complete Level II Fieldwork within 18 months following. completion of academic preparation.. NOTE: Afelony conviction may affect a graduate's ability to sit for the NBCOTcertification. examination or attain state licensure.. NOTE: Criminal Background Checks/Drug Testing:. Background checks for criminal history and sex offender crimes against minors are required. for entrance into some clinical agencies. Students with convictions may be prohibited from. clinical practice and may n
	OCCUPATIONAL THERAPYASSISTANT. 
	DIPLOMA PROGRAM. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits 

	TR
	First Semester 

	BIO 
	BIO 
	141 
	Human Anatomy & Physiology I 
	3 
	3 
	4 

	*ENG 
	*ENG 
	111 
	College Composition I 
	3 
	0 
	3 

	**HLT 
	**HLT 
	141 
	Intro. to Medical Terminology 
	2 
	0 
	2 

	OCT 
	OCT 
	100 
	Intro. to Occupational Therapy 
	3 
	0 
	3 

	***ITE 
	***ITE 
	102 
	Computers and Info. Systems 
	2 
	0 
	2 

	PSY 
	PSY 
	231 
	Human Life Span Dev.I 
	3 
	0 
	3 

	SDV 
	SDV 
	104 
	StudySkills 

	or 
	or 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1

	TR
	 TOTAL 
	17 
	3 
	18 

	TR
	Second Semester 

	BIO 
	BIO 
	142 
	Human Anatomy & Physiology II 
	3 
	3 
	4 

	OCT 
	OCT 
	201 
	Occupational Therapy with

	TR
	 Psychosocial Dysfunction 
	3 
	0 
	3 

	OCT 
	OCT 
	195 
	Topics in OT for Physical

	TR
	 Dysfunction 
	2 
	0 
	2 

	OCT 
	OCT 
	205 
	Therapeutic Media 
	1 
	3 
	2 

	NAS 
	NAS 
	195 
	Topics in Upper Extremity Anatomy &

	TR
	 Kinesiology 
	1 
	0 
	1 

	Elective**** 
	Elective**** 
	Humanities/Fine Arts 
	3 
	0 
	3 

	PSY 
	PSY 
	232 
	Human Life Span Dev.
	II 

	3 
	0 
	3

	TR
	 TOTAL 
	16 
	6 
	18 

	TR
	Summer Session 

	OCT 
	OCT 
	190 
	Coord. Practice in OT I (Level I) 
	0 
	5 
	1 

	OCT 
	OCT 
	207 
	Therapeutic Skills 
	2 
	3 
	3 

	OCT 
	OCT 
	220 
	Occupational Therapy for the Adult 
	2 
	0 
	2

	TR
	 TOTAL 
	4 
	8 
	6 

	TR
	Third 
	Semester 

	OCT 
	OCT 
	210 
	Assistive Tech. in OT 
	2 
	0 
	2 

	OCT 
	OCT 
	202 
	Occupational Therapy With

	TR
	 Physical Disabilities 
	3 
	3 
	4 

	OCT 
	OCT 
	203 
	Occupational Therapy With

	TR
	 Developmental Disabilities 
	3 
	3 
	4 

	OCT 
	OCT 
	208 
	OT Service Mgmt. & Delivery 
	3 
	0 
	3 

	OCT 
	OCT 
	190 
	Coord. Pract. in OT II (Level I) 
	0 
	5 
	1 

	TR
	TOTAL 
	11 
	11 
	14 

	TR
	Fourth Semester 

	OCT 
	OCT 
	290 
	Coord.Pract.InOTIII-LevelII

	TR
	 Fieldwork 
	0 
	40 
	6 

	OCT 
	OCT 
	290 
	Coord. Pract. in OT IV-LevelII

	TR
	 Fieldwork 
	0 
	40 
	6

	TR
	 TOTAL 
	0 
	80 
	12 

	Total Credits for the Occupational Therapy Assistant
	Total Credits for the Occupational Therapy Assistant

	 Diploma Program
	 Diploma Program
	..

	.68 
	..................................................................................................



	* Students who wish to pursue a Baccalaurate degree are advised to take both ENG 111-112, ENG.
	 101 may be substituted for ENG 111, but is not a transferrable course.. ** HLT 143 or HLT 144 may substitute for HLT 141.. *** AST 232 or ITE 100 may substitute for ITE 102.. 
	**** A list of suggested classes may be obtained from advisor or program director.. 
	WELDING. DIPLOMA PROGRAM. 
	Major: Welding. 
	Length: Two-year Program - Four semesters. 
	Purpose: This curriculum has been designed to prepare welding students to fill. the gap in industrial manufacturing between the welder/fitter-welder and the. welding shop foreman. The welding Diploma program is designed to train. students to fulfill higher positions in industrial welding upon graduation from the. program.. 
	Occupational Objectives:. 
	Welder. Fitter-Welder. Shop Foreman. 
	Admission Requirements:  Students must meet the general admission. requirements established by the College.. 
	Program Requirements: The Welding Diploma program is designed to prepare. students to work as industrial welders in a leadership position, and to provide them. with an introduction to the problems associated with the various types of equipment. and materials used in welding. In addition to the courses in welding, students will. receive instruction in first aid and safety, blueprint reading, computer applications,. machine shop practices, computer aided drafting, and computer numerical controls.. The student
	Students successfully completing the program receive the Diploma in Welding.. Job opportunities for industrial welding leadership exists in many areas, primarily. in the manufacturing and service areas.. 
	Figure
	WELDING. DIPLOMA PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. MAC 161 Machine Shop Practices I 2 3 3. DRF Elective 3 0 3. MTH 103 Applied Technical Mathematics I 3 0 3. AST 232 Microcomputer OfficeApp. 3 0 3. WEL 117 Oxyacetylene Welding & Cutting 2 3 3. WEL 123 Arc Welding I  TOTAL 15 9 18. 
	2 3 3.

	Second Semester. ENG 100 Basic Occup. l Communication 3 0 3. MTH 104 Applied Technical Mathematics II 3 0 3. MAC 162 Machine Shop Practices II 2 3 3. WEL 160 Semi-Automatic Welding Proc. 2 3 3. WEL 126 Pipe Welding I  TOTAL 12 9 15. 
	2 3 3.

	Third Semester. PSY Elective 3 0 3. MAC 121 Computer Numerical Control I 2 3 3. WEL 130 Inert Gas Welding 2 3 3. WEL 141 Welder Certification Test 2 3 3. WEL 195 Topics in Welding: Pipe Fitting  TOTAL 11 12 15. 
	2 3 3.

	Fourth Semester. HLT 100 First Aid and CPR 3 0 3. DRF 200 Survey of Computer Aided Drafting3 2 4. MIN 288 New Miner Training/Surface 1 0 4. SDV 106 Prep. for Employment 1 0 1. WEL 295 Advanced Topics in Welding 2 3 3. MAC 122 Computer Numerical Control II  TOTAL 10 8 15. 
	2 3 3.

	Total Creditsfor Diploma in Welding.63. 
	.....................................................

	ARTS AND CRAFTS PRODUCTION. 
	Certificate: Certificate in Arts and Crafts Production. 
	Length: One-year Program - Two semesters. 
	Purpose: The Arts and Crafts Production certificate program is designed to prepare. students for careers as practicing craftpersons and professional artists. The self-.employed craftpersons will benefit in the production of crafts by increasing their. artistic abilities and developing their business, organization, planning, and. communication skills.. 
	Admission Requirements: Students are required to meet the general admission. requirements of the College.. 
	Program Requirements:The curriculum for arts and crafts production is designed. to provide general education for the student as well as the necessary technical. background essential for the success of the students in their chosen crafts field.. 
	Figure
	ARTS AND CRAFTS PRODUCTION. CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 101* Practical WritingI 3 0 3. ART 286 Communication Arts 1 4 3.
	 Workshop. CRF 101 Hand Built Pottery 1 4 3. or. CRF 110 Introduction to Crafts. ART 121 Drawing I 3 0 3. ART 131 Fundamentals of Design I 3 0 3. ART 125 Introduction to Painting 2 3 3. or. CRF 100 Survey of Hand Crafts. ART 283 Computer Graphics I. SDV 108 College Survival Skills 
	1 0 1.

	 TOTAL 14 11 19. 
	Second Semester. PSY 200 Prin. of Psychology 3 0 3. or. SOC 200 Principles to Sociology. BUS 165 Small Business Management 3 0 3. ART 287 Portfolio and Resume.
	 Preparation 1 4 3. CRF 107 Hand Crafted Leather Work 1 4 3. ART 122 Drawing II 3 0 3. or. CRF 102 Wheel Thrown Pottery. ART 132 Fundamentals of Design II or 2 3 3. ART 231 Sculpture I or. ART 171 Airbrush I or. ART 290 Coordinated Internship _ _ _.
	 TOTAL 13 11 18. 
	Total Minimum Creditsfor Arts and Crafts Production Certificate .37. 
	............

	*Students who wish to pursue a Baccalaureate degree need to take English 111-112.. 
	BANKING. 
	Certificate: Certificate in Banking. 
	Length: One-year Program - Two semesters plus Summer Session. 
	Purpose: The Certificate in Banking is designed to provide the student, whether. already employed in banking or preparing for a career therein, with a broad and. professional knowledge of banking theory and practice.. 
	Occupational Objectives:. 
	Bank Loan Examiner. Bank Teller. Bank Branch Manager. Bank Cashier. 
	Admission Requirements:Admission to the program is governed by the established. admission requirements to the College. In addition, entry into the Banking program. requires proficiency in high school English and Mathematics. Students with. deficiencies will require Developmental Studies.. 
	Program Requirements: The curriculum in Banking includes courses in banking. and a variety of related courses in business, economics, and accounting. Students. who satisfactorily complete the program are eligible to receive the SVCC Certificate. in Banking.. 
	Figure
	BANKING CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. SDV 108 College Survival Skills 1 0 1. ACC 211 Principles of Accounting I 3 0 3. ACC 213 Principles of Accounting I Lab 0 2 1. FIN 110 Principles of Banking 3 0 3. ECO 201 Principles of Economics I 3 0 3. ENG 111* College Composition I 3 0 3. BUS 121 Business Mathematics I  TOTAL 16 2 17. 
	3 0 3.

	Second Semester. Elective 3 0 3. ACC 212 Principles of Accounting II 3 0 3. ECO 202 Principles of Economics II 3 0 3. ENG 112* College Composition II 3 0 3. BUS 122 Business Mathematics II 3 0 3. FIN 205 Consumer Credit Analysis  TOTAL 18 0 18. 
	3 0 3.

	Summer Session. Elective 3 0 3. AST 205 Business Communications 3 0 3. AST 232 Microcomputer OfficeApp. 3 0 3. ECO 231 Principles of Money & Banking I  TOTAL 12 0 12. 
	3 0 3.

	TotalMinimumCredits for Certificate in Banking..47. 
	...................................

	*. Students who do not wish to pursue a Baccalaureate degree in Banking. may substitute ENG 101-102 for ENG 111-112.. 
	COMPUTER AIDED DRAFTING. 
	Certificate: Certificate in Computer Aided Drafting. Length: One-year Program - Two semesters. Purpose: This certificate program in computer aided drafting is designed to teach. 
	the fundamentals of engineering drawing and graphics. This program will prepare a. student to perform the duties of an engineer’s aide, apprentice draftsman, or the. general duties performed in a construction engineering or contractor’s office.. 
	Occupational Objective:. Apprentice Draftsman Engineering Aide. 
	Admission Requirements: Applicant must meet the general requirementsfor. admission to the college.. Program Requirements:The student is required to take basic technical courses. 
	and general education courses.. 
	Figure
	COMPUTER AIDED DRAFTING CERTIFICATE PROGRAM. 
	Course Lecture Lab. Number Course Title Hours Hours Credits.
	 First Semester. ENG 101 Practical Writing I 3 0 3. ITE 115 Intro. to Computer Applications. and Concepts 3 0 3. MTH 103 Applied Technical Mathematics I 3 0 3. DRF 111 Technical Drafting I 2 3 3. DRF 201 Computer Aided Drafting. & Design I  TOTAL 14 6 16.
	3 3 4.

	 Second Semester. SDV 106 Prep. for Employment 1 0 1. ARC 121 Architectural Drafting I 2 3 3. MAC 121 Computer Numerical Control I 3 0 3. CIV 115 Civil Engineering Drafting 2 3 3. DRF 112 Technical DraftingII 2 2 3. DRF 202 Computer Aided Drafting. & Design II  TOTAL 13 10 17. 
	3 2 4.

	Total Credits for the Computer Aided Drafting Certificate Program .33. 
	......

	DIESEL POWERED EQUIPMENT/MINE MACHINERY MAINTENANCE. 
	Certificate: Certificate in Mine Machinery Maintenance. 
	Length: One-year Program - Two semesters plus Summer session in Diesel. Power maintenance.. 
	Purpose: The option is designed to train persons for full-time employment upon. successful completion of the program. Diesel power mechanics are involved. with those machines commonly found in highway construction and in surface. mine operations. The program option is geared to produce students who can. transition easily into today’s job market. Another advantage is that the one-year. program allows a person to select a “going career” while it is still going.. 
	Occupational Objectives:. 
	Mine Machinery Mechanic. Heavy Equipment Mechanic. Diesel Engine Mechanic. 
	Admission Requirements:Applicant must meet the general requirementsof. admission to the college.. 
	Program Requirements: The student is required to take courses in electricity,. hydraulics systems, mechanical maintenance, welding, as well as related math. and other general education courses. In addition, the student is to take those. specialized technical courses within the chosen option.. 
	Figure
	DIESEL POWERED EQUIPMENT/MINE MACHINERY MAINTENANCE. 
	CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	FirstSemester. DSL 181 Diesel Mechanics I 4 6 6. MTH 103 Applied Technical Mathematics I 3 0 3. MEC 161 Basic Fluid Mechanics-Hydraulics/.
	 Pneumatics 2 2 3. AUT 241 Automotive Electricity I 3 3 4. SDV 108 College Survival Skills 
	1 0 1.

	 TOTAL 13 11 17. 
	Second Semester. DSL 182 Diesel Mechanics II 4 6 6. MEC 165 Applied Hydraulics, Pneumatics.
	 and Hydrostatics 2 2 3. AUT 242 AutomotiveElectricityII 3 3 4. MTH 104 Applied Technical Mathematics II 
	3 0 3.

	 TOTAL 12 11 16. 
	Summer Session. ENG English Elective 3 0 3. DRF 160 Machine Blueprint Reading 3 0 3. AST 232 Microcomputer OfficeApp. 3 0 3. DSL 152 Diesel Power Trains, Chassis, and.
	 Suspension or 2 4 4. DSL 190 Coord. Intern. in Diesel Tech.  TOTAL 11 4-20 Total Credits for the Diesel Powered Equipment/Mine. Machinery Maintenance.46. 
	0 20.
	13. 
	.........................................................................

	EARLY CHILDHOOD EDUCATION. 
	Certificate: Certificate in Early Childhood Education. 
	Length: One-year Program - Two semesters. 
	Purpose: The certificate program is designed to prepare individuals for employment. in a variety of situations where care and maintenance of young children is the. primary objective. Practitioners already employed in the child care function may. find this program appropriate for upgrading and broadening their paraprofessional. abilities and qualifications.. 
	Occupational Objectives: Preparation of upgrading for positions as child care. assistants (or aides) in the following types of facilities:. 
	Child Care Centers Residential Facilities. 
	Day Care Centers Family Day Care Homes. 
	Nursery (pre-kindergarten).
	 Schools. 
	Admission Requirements: In addition to requirements for general admission to. the College, a personal interview with the program head is necessary.. 
	Curriculum Requirements:The program combines a blend of general education. courses with specialized courses intended to provide preparation in the areas most. directly applicable to the child-care function. Additionally,the Coordinated Internship. courses provide an opportunity for individualized practicum in the type of work. situation in which the student is particularly interested. Students may carry either. the full curriculum to receive the certificate in one year or may take a lesser number. of course
	Figure
	EARLY CHILDHOOD EDUCATION CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. CHD 145 Teaching Art, Music and 2 2 3. Movement to Children. CHD 118 Language Artsfor Young 2 2 3. Children. CHD 120 Introduction to Early Childhood. Education 3 0 3. ENG 101 Practical WritingI 3 0 3. PSY 231 Life SpanHuman Develop. I 3 0 3. SDV 108 College Survival Skills  TOTAL 14 4 16. 
	1 0 1.

	Second Semester. CHD 146 Math, Science and Social 2 2 3. Studies for Children. CHD 215 Models for Early Childhood 3 0 3. Education Programs. CHD 165 Observ.&Particip. in Early 1 6 3. Childhood/Primary Settings. ENG 102 Practical WritingII 3 0 3. HLT 135 Child Health and Nutrition 3 0 3. HLT 100 FirstAid & Cardiopulmonary  Resuscitation. TOTAL 15 8 18. 
	3 0 3.

	Total Minimum Credits for Early Childhood Education Certificate.34. 
	..........

	ELECTRONICS SERVICING. 
	Certificate: Certificate in Electronics Servicing. 
	Length: One-year Program - Two semesters plus Summer Session. 
	Purpose: Job opportunities in the field of computer and electronics repair are. expected to increase significantly over the next decade. The Electronics Servicing. program is geared to train students to enter the field of electronic service and. repair by introducing studentstothe fundamentalprinciples of electronics. Students. diagnose electronic problems, select proper tools and test equipment and utilize. these to locate and repair various electronic devices. Studentsadd to their electronic. knowledge by
	The areas of concentration include computer repair and networking. technology with an emphasis on computer assembly and upgrading, magnetic. data storage, printer repair, video display systems,network server installation,. and server maintenance.. 
	Occupational Objectives:.
	  Electronics Computer Technician.
	   Computer Network Technician.
	   Server Installation Technician.
	   Server Maintenance Technician. 
	Admission Requirements: Applicant must meet the general requirements of. admission to the college.. 
	Program Requirements: The student is required to take specialized courses in. Electronics, as well as related Math and other general education courses.. 
	Program Features: Students who wish to sit for the CompTIAA+ exam will have. the necessary skills to do so at the end of the second semester. In addition,. students who successfully complete the certificate in Electronics Servicing may. take the last two semesters of the Computer Electronics program to receive a. diploma. (See Page 165.). 
	ELECTRONICS SERVICING CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. MTH 103 Applied Technical Mathematics I 3 0 3. 
	orApproved Math Elective 3 0 3. TEL 150 Internetworking I 3 3 4. SDV 108 College Survival Skills or 1 0 1. SDV 106 Preparation for Employment. ETR 166 Fundamentals of Computer Tech. 3 3 4. ESR 158 Electronic Circuits for Comp. 
	3 3 4.

	 TOTAL 12-13 9-12 16. 
	Second Semester. ENG 101 Practical Writing or 3 0 3. ENG *** Approved English Elective. TEL 151 Internetworking II 3 3 4. ESR 150 Software Configuration and. 
	Diagnostics 3 3 4. MTH 104 Applied Technical Mathematics II 3 0 3. orApproved Math Elective 3 0 3. ETR 143 Devices and Applications 
	3 3 4.

	 TOTAL 13-14 11-12 17-18. 
	Summer Session. ITN 115 Windows 2003 Server 3 2 4. ESR 294 Technical Certification 2 0 2. ETR 193 Studies in Internet Technology 2 0 2. ITN 116 Windows 2000 Network.
	 Infrastructure Implementation,. Management, & Maintenance  TOTAL 10 4 12. 
	3 2 4.

	Total Credits for Electronics Servicing Certificate.46. 
	..................................

	FINANCIAL SERVICES/BOOKKEEPING. 
	Certificate: Financial Services/Bookkeeping. 
	Length: One-year Program - Two semesters. 
	Purpose: The certificate program in Financial Services is designed to provide. individuals with an educational level that will enable them to obtain employment. requiring basic bookkeeping skills.. 
	Occupational Objectives:. 
	Bookkeeping. Bank Teller. Payroll Clerk. Accounts Receivable Clerk. Accounts Payable Clerk. 
	Admission Requirements: Admission to the program will be governed by. requirements for general admission to the college. In addition, the student must. show a satisfactory aptitude for financial services education as measured by. appropriate tests and interviews administered by the College Counseling. Department.. 
	Program Requirements: The Financial Services Program is designed to prepare. students to work in bookkeeping related positions. The curriculum is composed. of business courses consisting of accounting, administrative support technology,. business math and economics. The students will be awarded a Financial Services. Certificate upon completion of the course requirements.. 
	Figure
	FINANCIAL SERVICES/BOOKKEEPING CERTIFICATE. 
	PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ACC 211 Principles of Accounting I 3 0 3. ACC 213 Principles of Acct. I Lab 0 2 1. BUS 100 Introduction to Business 3 0 3. ENG 101* Practical Writing I 3 0 3. AST 232 Microcmputer OfficeApp. 3 0 3. MTH 120** Introduction to Mathematics 3 0 3. SDV 108 College Survival Skills  TOTAL 16 2 17.
	1 0 1.

	 Second Semester. ACC 212 Principles of Accounting II 3 0 3. ACC 215 Computerized Accounting 3 0 3. ACC 124 Payroll Accounting 3 0 3. ECO 120 Survey of Economics or 3 0 3. ECO 201 Principles of Economics I 3 0 3. ENG 102 Practical Writing II 3 0 3. HLT or PED  TOTAL 16 2 16. 
	0 2 1.

	Total Minimum Credits for Financial Services/Bookkeeping. Certificate .33. 
	............................................................................................

	*. Students considering pursuit of a Baccalaureate degree should take the. ENG 111-112series.. 
	** .MTH 02 will be required for students who do not meet minimum Asset Test. guidelines. Students may substitute either MTH 151, 163, or 271 for MTH. 
	120.. 
	Students may pursue the requirementsfor an AAS degree in Accounting by. completing the third and fourth semester requirements for that program.. 
	FOOD SERVICE MANAGEMENT. 
	Award: Certificate in Food Service Management. 
	Length: Two Semesters (full-time). 
	Purpose: There is a community need to update employees in food service positions. in the region. The food service management certificate program is designed to. meet these needs and to provide training for individuals interested in entering the. profession.. 
	Occupational Objectives: Entry-level managerial positions in the food service. industry.. 
	Admission Requirements:The general admission requirementsofthe college.. 
	Curriculum Requirements:The certificate curriculum provides a concentration of. technical/managerial courses that are needed by employees in food service. It also. provides for courses in general education.. 
	FOOD SERVICE MANAGEMENT. 
	Course Lecture Lab Course. Number CourseTitle Hours Hours Credits. 
	First Semester 
	First Semester 
	First Semester 

	SDV 
	SDV 
	108 
	College Survival Skills 
	1 
	0 
	1 

	ENG 
	ENG 
	101 
	Practical Writing 
	3 
	0 
	3 

	MTH 
	MTH 
	120 
	Intro. to Mathematics 
	3 
	0 
	3 

	AST 
	AST 
	232 
	Microcomputer OfficeApp. 
	3 
	0 
	3 

	HRI 
	HRI 
	101 
	Hotel-Rest. Management 
	3 
	0 
	3 

	HRI 
	HRI 
	119 
	Appl. Nutrition for Food Svc. 
	3 
	0 
	3

	TR
	 TOTAL 
	16 
	0 
	16 


	Second Semester. HRI 134 Food & Bev.Svc. Mgmt. 3 0 3. HRI 138 Comm.l Food Prod. Mgmt. 3 0 3. HRI 158 Sanitation and Safety 3 0 3. HRI 190 Coordinated Internship 0 5 3. PSY 120 Human Relations 3 0 3. BUS 200 Principles of Management 
	3 0 3.

	 TOTAL 15 5 18. 
	Total Minimum Credits for the Food Service. Management Certificate .34. 
	....................................................................

	HEALTH SCIENCES PROGRAM. 
	Certificate: Certificate in Health Sciences. 
	Length: One-Year Program - Two Semesters. 
	Purpose: This program is designed for those individuals interested in pursuing. a career in the health professions. The program will enable students interested. in health care professions to acquire an academic foundation to continue their. education in one of the health programs. The program can also be used as a. stepping-stone to the Associate in Science degree.  Students should consult an. academic advisor for any course substitutions to this curriculum.. 
	Occupational Objective: Preparation for entry into the health professions and. general health care employment skills.. 
	Admission Requirements: The applicant must meet the general requirements. for admission to the College including placement testing in reading,. composition, and mathematics.. 
	HEALTH SCIENCES CERTIFICATE PROGRAM. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits 

	TR
	First Semester 

	ENG 
	ENG 
	111* College Composition I 
	3 
	0 
	3 

	BIO 
	BIO 
	141** Human Anatomy & Physiology I 
	3 
	3 
	4 

	HLT 
	HLT 
	143 Medical Terminology I 
	3 
	0 
	3 

	SDV 
	SDV 
	108 
	StudySkills 
	1 
	0 
	1 

	PSY 
	PSY 
	231 Human Life Span Development I 
	3 
	0 
	3 

	TR
	TOTAL 
	13 
	3 
	14 

	TR
	Second Semester 

	ENG 
	ENG 
	112*  
	College Composition II 
	3 
	0 
	3 

	BIO 
	BIO 
	142** 
	Human Anatomy & Physiology II 
	3 
	3 
	4 

	AST 
	AST 
	232 
	Microcomputer OfficeApp. 
	3 
	0 
	3 

	PSY 
	PSY 
	232 
	Human Life Span Development II 3 
	0 
	3 

	ELECTIVE*** 
	ELECTIVE*** 
	3 
	0 
	3

	TR
	 TOTAL 
	15 
	3 
	16 


	Total Minimum Creditsfor the Health Sciences Certificate……....................30. 
	* .Students who do not place in college composition should take Eng 03, 04, 05 as recommended. by placement testing.. 
	* .Students who do not place in college composition should take Eng 03, 04, 05 as recommended. by placement testing.. 

	** Students lacking high school chemistry and or biology should take CHM 05 and BIO 20.. Students lacking only one of these courses may start the BIO 141 in second semester upon.      completion of Chemistry and/or Biology.. 
	** Students lacking high school chemistry and or biology should take CHM 05 and BIO 20.. Students lacking only one of these courses may start the BIO 141 in second semester upon.      completion of Chemistry and/or Biology.. 

	*** Electives should be chosen with the advice of healthcare faculty or the Division Dean for Math,.
	*** Electives should be chosen with the advice of healthcare faculty or the Division Dean for Math,.

	      Science, & Health Technology. Studentspursuing nursing may elect Math 126 in the second. semester if placement testing allows. Students may also consider Math 240 with program. advisement and if placement scores allow.. 
	HEATING,VENTILATION, & AIR CONDITIONING (HVAC). 
	Certificate:  Certificate in Heating, Ventilation & Air Conditioning. 
	Length: One year Program - Two-semester plus Summer session (full-time). 
	Purpose: Demands for trained, certified personnel to serve a variety of industries. and businesses who sell, service, and maintain modern heating, ventilating, and. air conditioning equipment are very much in evidence. This program is designed. to train individuals in basics of Heating, Ventilation, and Air Conditioning (HVAC). technology. Persons completing this course of study should be able to enter the. workforce as an entry level Maintenance Technician.. 
	Occupational Objectives:. 
	Air Conditioning Repair Heat Pump Installer. 
	Air Conditioning Mechanic Heat Pump Mechanic. 
	Helper Refrigeration Mechanic.
	 Furnace Installer Mechanic Refrigeration Mechanic Helper.
	 Furnace Installer Helper Technical Sales Specialist. 
	Admission Requirements:  In addition to the admission requirements for the. College, entry into the HVAC Certificate program requires that the program. coordinator and the college counseling staff conduct an entry assessment interview. with each applicant.. 
	Program Requirements: The curriculum comprises 48 semester hours of the. basics and essentials of refrigeration systems, together with concurrent support. courses in communications, computation, and electricity. Practical skills in. blueprint reading provide a basis for employment in larger or smaller operations.. 
	Program Features: The Certificate course offerings will be oriented towards. part-time or full-time students who wish to develop their career while in full-time. employment or while pursuing full-time studies. The curriculum partially fulfills. requirementsfor certification by the Refrigeration Industries of America (RIA).  Co-.requisites: ELE 140 for AIR 134, AIR 121 or 122 for AIR 165,  AIR 134 and AIR 136. forAIR 235, and AIR 154 and AIR 235 for AIR 190 or equivalent.. 
	HEATING,VENTILATION, & AIR CONDITIONING (HVAC). 
	CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. AIR 121 Air Cond. & Refrigeration I 3 3 4. AIR 122 Air Cond. & Refrigeration II 3 3 4. AIR 134 Circuits & Controls I 2 3 3. ELE 140 Basic Electricity & Machinery 3 2 4. MTH 103 Applied Technical Mathematics 
	3 0 3. 

	TOTAL 14 11 18. 
	Second Semester. AIR 136 Circuits & Controls III 3 3 4. AIR 165 Air Conditioning Systems I 3 3 4. ELE 135 National Electric Code-Res. 3 2 4. ENG Approved English Elective 3 0 3. DRF 165 Arch. Blueprint Reading 
	2 2 3. 

	TOTAL 14 10 18.
	 Summer Session. SDV 106 Prep. for Employment 1 0 1. AIR 235 Heat Pumps 3 3 4. AIR 154 Heating Systems I 2 2 3. AIR 190 Coordinated Internship 0 12 3. AIR 295 EPA Regs. (Recovery,Recycle,.
	 Reclaim) 
	1 0 1. 

	TOTAL 7 17 12. 
	Total Credits for the HVAC Certificate.48. 
	....................................................

	Figure
	HOSPITALITY MANAGEMENT. 
	Certificate: Certificate in Hospitality Management. 
	Length: Three semesters (full-time). 
	Purpose: With the rapid development of the hospitality industry in Virginia, there. is a great demand for qualified personnel to assist in its mangement and growth.. The curriculum is designed to enable graduates to academically qualify for entry. level and mangement training positions in the expanding hospitality industry.. 
	Occupational Objective: Graduates may seek employment in hotels, motels,. restaurants, food establishments, recreation centers, college feeding complexes,. hospitals, resorts, private clubs, and health care facilities.. 
	Admission Requirements: The general admission requirements of the College,. entry into curriculum requires proficiency in Math and English.. 
	Curriculum Requirements: The certificate curriculum provides a concentration. of technical/managerial courses that are needed by employees in hospitality. industry, hotel/motel-restaurant-institutional management.  The educational. objective is to provide a balance of core courses as well as to develop skills in. leadership and decision-making.. 
	Special Requirements: Acurrent TBskin test or x-ray, special clothing/footwear. are the financial responsibility of the student.. 
	HOSPITALITY MANAGEMENT PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. SDV 108 College Survival Skills 1 0 1. HRI 101 Hotel/Restaur. Mgmt. 3 0 3. ENG 101* Practical Writing I 3 0 3. HRI 119 Applied Nutrition for Food Service 3 0 3. HRI 265 Hotel Front Office Operations 3 0 3. MTH 120 Introduction to Mathematics  TOTAL 16 0 16. 
	3 0 3.

	Second Semester. HRI 134 Food & Beverage Service Mgmt. 3 0 3. HRI 138 Commerical Food Prod. Mgmt. 3 0 3. HRI 158 Sanitation, Safety & First Aid 3 0 3. HRI 235 Marketing of Hospitality 3 0 3. BUS 200 Principles of Management 3 0 3. BUS 122** Business Mathematics II  TOTAL 18 0 18. 
	3 0 3.

	Summer Session. AST 206 Professional Development 3 0 3. AST 232 Microcomputer OfficeApp. 3 0 3. HRI 190 Coordinated Internship 0 9 3. PSY 120 Human Relations  TOTAL 9 912. 
	3 0 3.

	Total Minimum Credits for the Hospitality Management Certificate .46. 
	......

	* Students desiring a baccalaureate degree need ENG 111.. ** Students desiring a baccalaureate degree need MTH 163-164. 
	HUMAN SERVICES TECHNOLOGY. 
	Certificate: Human Services Technology. 
	Length: One-year Program - Two semesters plus summer session. 
	Purpose: There is a growing need for entry-level human services workers as. aides, attendants, instructors, and paraprofessionals. This certificate program is. designed to prepare individuals for potential employment in settings where social. welfare, health, mental health, substance abuse, mental retardation, and. residential services are provided. The program will expose students to the structure,. purpose, philosophy, and services of these programs, and survey the basic skills. and characteristics necess
	Occupational Objective: Preparation for positions as human services technicians. 
	in the following settings: 
	in the following settings: 
	in the following settings: 

	Licensed home for adults 
	Licensed home for adults 
	Alcohol treatment programs 

	Residential treatment programs 
	Residential treatment programs 
	Sheltered workshop programs 

	Group homes 
	Group homes 
	Senior citizen programs 

	Rehabilitation programs 
	Rehabilitation programs 
	Social service programs 

	Psychiatric treatment facilities 
	Psychiatric treatment facilities 


	Admission Requirements: In addition to requirements for general admission to. the College, a personal interview with the program head is recommended.. 
	Program Requirements: Studentstake various general education courses in. addition to Human Services specialty courses. Many of these courses are. transferable to two-year and four-year programs. In addition, the program provides. an opportunity for a field placement in which students work (on volunteer basis) in. the specialty area of their choice. Individuals currently employed in Human Services. or related agencies may find it more convenient to take courses on a part-time. basis.. 
	Figure
	HUMAN SERVICES TECHNOLOGY. CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. HMS 100 Introduction to Human Services 3 0 3. HMS 121 Basic Counseling Skills I 3 0 3. ENG 111* College Composition I 3 0 3. SDV 108 College Survival Skills 1 0 1. Elective Social Sciences 3 0 3. PSY 200 Principles of Psychology  TOTAL 16 0 16.
	3 0 3.

	 Second Semester. ITE 115 Intro. to Computer Applications. and Concepts 3 0 3. PSY 215 Abnormal Psychology 3 0 3. MEN 101 Mental Health Skills I 3 0 3. ENG 112* College Composition II 3 0 3. HMS 122 Basic Counseling Skills II 3 0 3. PSY Elective  TOTAL 18 0 18.
	3 0 3.

	 Summer Session. MEN 102 Mental Health Skills II 3 0 3. HMS 190** Coordinated Internship in. Human Services 3 10 3. Elective Elective  TOTAL 910 9. 
	3 0 3.

	Total Minimum Credits for Human Services Technology Certificate.43. 
	....

	Electives:. PSY 166 Psychology of Marriage. SOC 200 Principles to Sociology. SOC 215 Sociology of the Family. SOC 236 Criminology. SOC 268 Social Problems. PSY 108 Psychology of Aging. 
	*. Students who do not wish to pursue a Baccalaureate degree may substitute. ENG 101-102 for ENG 111-112..
	 ** HMS 190 requires approval of the Human Services advisor.. 
	JOURNALISM. 
	Certificate: Certificate in Journalism. 
	Length: One-year Program - Two semesters plus one Summer session. 
	Purpose: This certificate program is designed to prepare individuals for entry-level. employment in careers where the gathering and dissemination of information is. the primary objective. Journalists and practitioners in affiliated fields may find this. program appropriate for updating their abilities and qualifications.. 
	Occupational Objectives:. 
	Newspaper Reporter Radio/Television Reporter. 
	Television Anchor Journal/Magazine Writer. 
	Advertising Copywriter Technical Writer. 
	Sports Writer Freelance Writer. 
	Promotions/Special Events Public Relations Officer.
	 Manager. 
	Admissions Requirements: Applicant must meet the general requirements of. admission to the college. In addition, entry into the Journalism program requires. proficiency in English as measured by appropriate tests administered by the College. Counseling department.  The ability to type proficiently,although not required, would. also be of enormous benefit.. 
	Program Requirements:  Inorder to provide the student with a broad experience. in the different types of media, i. e., newspaper,radio and television, the Journalism. curriculum will feature courses in Journalism, Mass Media, Radio and Television,. W riting for Radio and Television, Photography, and Computer Graphics.  These. courses are in addition to general courses which are also part of the curriculum.. The program also features an internship which will provide an opportunity for. students to earn hands
	JOURNALISM CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	FirstSemester. BCS 115 Audio Prod. for Electronic Media 3 3 4. ENG 101* Practical Writing I 3 0 3. ENG 120 Survey of Mass Media 3 0 3. ENG 121 Intro. to Journalism I 3 0 3. ART 283 Computer Graphics I 2 4 4. SDV 108 College Survival Skills TOTAL 15 7 18. 
	1 0 1. 

	Second Semester. ART 284 Computer Graphics II 2 4 4. BCS 130 Media Performance 2 3 3. PHT 101 Photography 1 1 4 3. ITE Elective 3 0 3. ENG 122 Intro. to Journalism II TOTAL 11 11 16. 
	3 0 3. 

	Summer Semester. ART 291 Computerized Graphic Design 2 4 4. BCS 190 Coord. Internship in Journalism 0 5 3. MKT 220 Principles of Advertising TOTAL 5910. 
	3 0 3. 

	Total Minimum Creditsfor Journalism Certificate. .44. 
	.................................

	*. Students who wish to pursue a Baccalaureate degree in Journalism. need to take ENG 111.. 
	LAW ENFORCEMENT. 
	Certificate: Certificate in Law Enforcement. 
	Length: One-year Program - Two semesters. 
	Purpose: The certificate curriculum in law enforcement has been developed in. accordance with the need of local law enforcement agencies and personnel. The. program is designed to meet the needs of the large number of local inservice law. enforcement personnel and pre-service students who at present do not possess. the necessary qualifications for entrance into the associate degree program in. administration of justice or for other reasons do not wish to continue their education. or in the interim obtain th
	Occupational Objective:. 
	Commercial and Industrial Security Officer. Local, State, and Federal Enforcement Officers. Policeman. Private or Government Investigator. 
	Admission Requirements: In addition to the general requirements for admission. to a college certificate program, entry into the certificate program in law enforcement. shall also be contingent upon the students meeting all special requirements. applicable for entrance into the associate degree program in administration of justice. program.. 
	Figure
	LAW ENFORCEMENT CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ENG 111* College Composition I 3 0 3. ADJ 140 Introduction to Corrections 3 0 3. ADJ 100 Survey of Criminal Justice 3 0 3. SDV 108 College Survival Skills 1 0 1. SPD 100 Principles of Public Speaking 3 0 3. Elective  TOTAL 16 0 16. 
	3 0 3.

	Second Semester. ENG 112* College Composition II 3 0 3. ADJ 131 Legal Evidence 3 0 3. ELECTIVE 3 0 3. SOC 235 Juvenile Delinquency 3 0 3. ITE 115 Approved ITE Elective 3 0 3. Elective  TOTAL 18 0 18. 
	3 0 3.

	Total Minimum Credits for the Law Enforcement Certificate .34. 
	...................

	Recommended Elective Courses. 
	ITE 115 Basic Computer Literacy. AST 232 Microcomputer Office Applications. ADJ 228 Narcotics & Dangerous Drugs. ADJ 227 Constitutional Law for Justice Personnel. ADJ 248 Probation, Parole, and Treatment. 
	*. Students who do not wish to pursue a Baccalaureate degree may. substitute ENG 101-102 for ENG 111-112.. 
	LEGALASSISTANT. 
	Award: Certificate in Legal Assistant. 
	Length: One-year program -Three semesters. 
	Purpose: The Legal Assistant Certificate program is designed to prepare. individuals for the performance of independent legal work under the supervision. of an attorney.. 
	Occupational Objectives: The preparation of pre-service and/or in-service. personnel for positions such as legal assistant.. 
	Curriculum Admission Requirements:Students are required to meet the general. admission requirements of the College. Entry into the Legal Assistant Program. requires proficiency in high school English. Students with an English deficiency. must successfully complete the appropriate developmental English course(s) before. they will be permitted to enroll in any LGL subject.. 
	Figure
	LEGALASSISTANT CERTlFlCATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. SDV 108 College Survival Skills 1 0 1. ITE 115 Introduce to Computer App. 3 0 3. & Concepts. LGL 110 Introduction to Law & the Legal 3 0 3. Assistant. LGL 130 Law OfficeAdm. & Accounting I 3 0 3. LGL 117 Family Law 3 0 3. LGL 127 Legal Research and Writing  TOTAL 16 0 16. 
	3 0 3.

	Second Semester. AST 205 Business Communications 3 0 3. LGL 225 Estate Planning & Probate 3 0 3. PSY 120 Human Relations 3 0 3. LGL 218 Criminal Law 3 0 3. LGL 190 Coordinated Internship  TOTAL 18 5 15. 
	0 5 3.

	Third Semester. LGL 150 Law & Mediation 3 0 3. LGL 217 Trial Practice & Law Evidence 3 0 3. LGL 230 Legal Transactions 3 0 3. BUS 241 Business Law  TOTAL 12 0 12. 
	3 0 3.

	Total Minimum Credits for Legal Assistant Certificate.43. 
	...........................

	 MACHINE TOOL OPERATIONS. 
	Certificate: Certificate in Machine Tool Operations. 
	Length: One-year Program -Two semesters. 
	Purpose: The steady growth of industries in our area creates a steady demand. for skilled machine shop personnel. This curriculum is designed to train persons. for full-time employment upon completion of the program at SVCC.. 
	Occupational Objective:. General Machine Shop. 
	Program Requirements: The Machine Tool Operations program is designed to. prepare students to work as machine shop personnel and to provide them with an. introduction to the use of various types of machine tools used in industries. The. curriculum includes basic courses in the humanities and social sciences to assist. the student in social and business communications. Courses allied to this technical. work, such as blueprint reading, technical report writing, and applied mathematics. are also offered.. 
	Students successfully completing the two semester sequence in this program. receive a Certificate of Completion. Job opportunities for machine shop exist in. many areas, primarily in the manufacturing industries.. 
	MACHINE TOOLOPERATIONS CERTIFICATE PROGRAM. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours 
	Credits 

	TR
	First Semester 

	DRF 
	DRF 
	Elective 
	3 
	0 
	3 

	ENG 
	ENG 
	100 
	Basic Occupational Comm. 
	3 
	0 
	3 

	MTH 
	MTH 
	103 
	Applied Technical Mathematics I 3 
	0 
	3 

	MAC 
	MAC 
	161 
	Machine Shop Practices I 
	2 
	3 
	3 

	MAC 
	MAC 
	162 
	Machine Shop Practices II 
	2 
	3 
	3

	TR
	 TOTAL 
	13 
	6 
	15 

	TR
	Second Semester 

	MAC 
	MAC 
	116 
	Machinist Handbook 
	2 
	0 
	2 

	MAC 
	MAC 
	121 
	Computer Numerical Control I 
	2 
	3 
	3 

	MAC 
	MAC 
	163 
	Machine Shop Practices III 
	2 
	3 
	3 

	MAC 
	MAC 
	164 
	Machine Shop Practices IV 
	2 
	3 
	3 

	WEL 
	WEL 
	123 
	Arc Welding I 
	2 
	3 
	3 

	SDV 
	SDV 
	106 
	Prep. for Employment 
	1 
	0 
	1

	TR
	 TOTAL 
	11 
	12 
	15 


	Total Credits for the Machine Tool Operations Certificate .30. 
	......................

	OFFICE INFORMATION TECHNOLOGY. 
	Certificate:  Office Information Technology Certificate. 
	Length: One-year Program - Two semesters plus Summer Session*. 
	Purpose: The Office Information Technology program is designed primarily to. train persons for full-time employment in office-related work. Persons who are. seeking employment or want to improve their skills may benefit from this program.. 
	Occupational Objective:. 
	Office Information Technology Specialist Receptionist. General Office Assistant Typist. 
	Admission Requirements: Admission to the program, in addition to the. requirements for general admission to the college, requires that the student. show satisfactory aptitude for Office Information Technology as measured by. appropriate tests administered by the College Counseling department.. 
	Program Requirements: Office Information Technology is a one-year program. combining instruction in the many subject areas required for competence in. business, government, industry, and other organizations.. 
	*In order to complete the program in one year,astudent should attend fall, spring,. and summer sessions, in that order, because of sequence courses or other. prerequisites. Students may need additional semesters to complete the program. if they do not follow the fall, spring, summer sequence.  Students successfully. completing the one-year sequence program receive an Office Information. Technology Certificate.  This program is a career ladder for those wishing to enter. the Administrative Support Technology
	OFFICE INFORMATION TECHNOLOGY PROGRAM. 
	Course        Lecture  Lab Course. Number Course Title Hours Hours Credits. 

	First Semester. SDV 108 College Survival Skills 1 0 1. ENG 101 Practical Writing I 3 0 3. BUS 121 Business Mathematics I 3 0 3. AST 100 Office Skills Review 3 0 3. AST 101 Keyboarding I 3 0 3. AST 103 Keyboarding I Laboratory 0 2 1. ACC 111 Accounting I  TOTAL 16 2 17. 
	First Semester. SDV 108 College Survival Skills 1 0 1. ENG 101 Practical Writing I 3 0 3. BUS 121 Business Mathematics I 3 0 3. AST 100 Office Skills Review 3 0 3. AST 101 Keyboarding I 3 0 3. AST 103 Keyboarding I Laboratory 0 2 1. ACC 111 Accounting I  TOTAL 16 2 17. 
	3 0 3.

	Second Semester. AST 102 Keyboarding II 3 0 3. AST 104 Keyboarding II Laboratory 0 2 1. AST 205 Business Communications 3 0 3. AST 206 Professional Development 3 0 3. AST 234 Records & Database Mgmt. 3 0 3. AST 238 W ord Processing Adv. Procedures 3 0 3. AST 239 W ord Processing Adv.Pro. Lab  TOTAL 15 4 17. 
	0 2 1.

	Summer Session. ECO 120 Survey of Economics 3 0 3. AST 130 Office Procedures 3 0 3. AST 240 Machine Transcription 3 0 3. AST 241 Machine Transcription Lab 0 2 1. AST 196 On-Site Train. in Office Information. Technology 0 5 1. PSY 120 Human Relations  TOTAL 12 7 14. 
	3 0 3.

	Total Minimum Credits
	for Certificate in Office Information Technology.48. 

	..
	PRACTICAL NURSING. 
	Certificate: Practical Nursing with a major in Practical Nursing. 
	Length: Four semester program.. 
	Purpose: The practical nurse program prepares students to qualify as. contributing members of the health care team, rendering patient care as. practical nurses in a variety of health service facilities. Atthe successful. completion of the program, and application approval of the state board of. nursing, students will be eligible to sit for the NCLEX exam, leading to. licensure as a practical nurse.. 
	Occupational Objective: Position in health-related facilities such as. hospitals, clinics, nursing homes, physicians’ offices, certain government. agencies, or other health-related agencies.. 
	Admission Requirements: To enter the Certificate Practical Nursing program,. the student must be a high school graduate or the equivalent. High school. courses must include one unit of biology (lab) and one unit of algebra with a. “C” grade or better.Students not having Biology and Algebra in high school. must complete Biology 20 and Math 03. COMPASS or ASSET prior to. consideration for the program. Students who do not meet the above. requirements, or who do not score high enough on math, writing, and readi
	This program is open to both male and female applicants.. Application should be made by January 15 of the year students plan to enter. the program and all application materials must be in place by this date. Out-.of-region applicants will be considered afterApril 1. Out-of-state applicants. will be considered for any openings available after May.. 
	The SVCC service region is Buchanan, Dickenson (partial), Russell,. Tazewell counties.. 
	The nursing law of Virginia addresses criteria for application for. licensure. The Virginia State Board of Nursing has the power to deny. opportunity to procure license through testing if the applicant has. willfully committed a felony/misdemeanor under laws of the. Commonwealth of Virginia or of the United States.. 
	Program Requirements: Upon admission, students must complete a health. examination form before enrolling in the classes. During the course of the. program, the practical nursing faculty will carefully observe and evaluate the. student’s suitability for nursing.. 
	Students must earn at least a “C” grade in each of a given semester’s. PNE prefix courses to continue into the next semester.  Students who receive. a grade lower than the required “C” must drop out of the program.. 
	Proof of tuberculin skin test (PPD) must be shown on admission to. the program and /or before entry into the clinical areas. Previous positive. reactors are exempt but must see the program director.. 
	Physical demands in this program include duties that frequently. require squatting, bending, kneeling, reaching, and stair climbing; lifting and. carrying up to 50 pounds; frequent pushing and pulling up to 200 pounds with. assistance; occasional lifting up to 200 pounds with assistance and. occasional carrying up to 51-74 pounds. Duties also require constant use of. acute sight, hearing, touch, and speech. Environmental conditions include. procedures that involve handling of blood and body fluids using uni
	Other Requirements:. 
	1. 
	1. 
	1. 
	Professional liability insurance is required of all students.. 

	2. 
	2. 
	Students are responsible for transportation to classes and to. agencies used for clinical experience.. 

	3. 
	3. 
	Complete required physical examination prior to admission with. current immunizations.. 

	4. 
	4. 
	Be assigned to clinical agencies on a space available basis.. 

	5. 
	5. 
	Be certified in CPR (American Heart Association Health Care Provider. or Red Cross CPR for Professional Rescuers). Student must. maintain CPR certification throughout the entire clinical phase of the. program.. 

	6. 
	6. 
	Purchase of uniforms and accessories.. 

	7. 
	7. 
	Travels to clinical facilities are the responsibility of the student.. 

	8. 
	8. 
	Students doing clinical rotations must adhere to the policies of. 


	clinical affiliate.. Program Readmission: In order to return to the program (usually the. following year when the course(s) in question are offered again), the student. must meet the following:. 
	1. 
	1. 
	1. 
	Apply in writing to the program head before the. readmission semester for permission to repeat the course(s) in. which a grade lower than a “C” was earned.. 
	at least one semester 


	2. 
	2. 
	Have at least a 2.0 cumulative GPAatthe time of application for. readmission.. 

	3. 
	3. 
	Have a conference with the program head and/or a designated. representative to discuss and review a) personal or professional. factors which may have an influence in the student’s success; and b). academic or professional activities in which student may have. undertaken since the interruption of the program.. 


	 Decisions on readmission will depend on this criteria  upon the. availability of a clinical slot in the desired class.  Normally, studentswill be. notified of readmission four to six weeks before the requested admission. date, except in situations where there are mitigating circumstances.. 
	and

	A Virginia law may affect an individual’s ability to find employment in certain. settings as a Licensed Practical Nurse. Effective July 1, 1992, licensed. nursing home and similar organizations are prohibited from hiring persons. who have been convicted of certain criminal acts. Any person wishing to enter. the LPN Program who has committed any legal offenses other than minor. traffic violations should discuss these matters with the Director of the. Program prior to application.. 
	Financial Requirements: Inaddition to the usual college tuition and fees, the. nursing program requires: Uniforms, Books, Liability Insurance, CPR. certification, and Achievement tests.. 
	Clinical Contracts: Individual contracts are in effect with each affiliate clinical. agency and these contracts differ in requirements made of students. The. general stipulations are as follows:. 
	1.
	1.
	1.
	 Clinical agencies reserve the right to dismiss a student from their agency at. any time with any due cause. This will be done with advance notice except.     in an emergency.. 

	2.
	2.
	 Proper uniform must be worn.. 

	3.
	3.
	 Published policies of hospital must be adhered to.. 

	4.
	4.
	 Immunizations must be current and include Hepatitis B and MMR. .Proof of. Tuberculin skin test (PPD) must be shown on admission to the program.    and before beginning a readmission second year. Previous positive.    reactors are exempt but must see the Program Director.. 

	5. 
	5. 
	5. 
	Student releases the hospital,its agents and employees from any liability. for any injury or death to himself or damage to his property arising out of. agreement of use of hospital’s facilities. Contracts for each agency are. available in the Nursing office and may be reviewed by the students upon.

	 request.. 

	6.
	6.
	 Certain clinical facilities require a criminal history record check or drug.    screen as a condition for placement.  All nursing students will be required. to provide proof of the background checks and drug screens prior to.    placement. Associated costs for the background checks are the. responsibility of the students.. 


	PRACTICAL NURSING. CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	Summer Semester. PNE 155 Body Structure and Function 3 0 3. SDV 108 College Survival Skills 
	1 0 1. 

	TOTAL 404. 
	Fall Semester. PNE 141 Nursing Skills I 2 3 3. PNE 151 Medical Surgical Nursing I 3 3 4. PNE 181 Clinical Experience I 0 15 5. MTH 126 Mathematics for Allied Health 
	2 0 2. 

	TOTAL 7 21 14.
	 Spring Session. PNE 173 Pharmacology I 2 0 2. PNE 135 Maternal & Child Health Nursing I 4 3 5. PNE 152 Medical Surgical Nursing II 3 3 4. HLT 130 Nutrition Diet Therapy 1 0 1. PNE 182 Clinical Experience II 
	0 15 5. 

	TOTAL 10 21 17. 
	Summer Semester. PNE 290 Geriatric Nursing 2 15 7. PNE 158 Mental Health/Psychiatric Nursing 1 3 2. ENG 101* Practical Writing I 3 0 3. PNE 145 Trends in Practical Nursing 
	1 0 1. 

	TOTAL 7 18 13. 
	Total Credits for the Practical Nursing Certificate.48. 
	.................................

	*Students who wish to pursue a Baccalaureate degree may substitute ENG 111 for ENG 101.. 
	PHOTOGRAPHY. 
	Certificate: Certificate in Photography. 
	Length: One-year Program - Two semesters plus one Summer session. 
	Purpose: This certificate program is designed to prepare individuals for entry-.level employment in careers where visual communication is the primary objective.. Photographers in all disciplines may find this program appropriate for upgrading. theirskills.. 
	Occupational Objectives:. 
	Photojournalist Journal/Magazine. Industrial Photographer Photographer. Advertising Photographer Freelance Photographer. Sports Photographer Photography Retailers. Photographic Processor. 
	Admissions Requirements: Applicant must meet the general requirements of. admission to the College. In addition, entry into the Photography program requires. proficiency in English as measured by appropriate tests administered by the. College Counseling department.. 
	Program Requirements:  Inorder to provide the student with a broad experience. in the different types of media, i. e., newspaper, radio and television, the. Photography curriculum will feature courses in Journalism, Mass Media, Radio. and Television, Writing for Radio and Television, Photography Fundamentals of. Design, and Computer Graphics. These courses are in addition to general courses. which are also partofthe curriculum.  Studentswill be required to prepare a photo. portfolio during their last term o
	Figure
	PHOTOGRAPHY CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. PSY 120 Human Relations 3 0 3. 
	or. ENG 121 Intro. to Journalism I. ITE Elective 3 0 3. 
	or. MKT 220 Prin. of Advertising. ENG 101* Practical Writing I 3 0 3. ENG 120 Survey of Mass Media 3 0 3. PHT 101 Photography I 1 4 3. SDV 108 College Survival Skills 
	1 0 1. 

	TOTAL 14 4 16. 
	Second Semester. ART 291 Computerized Graphic Design I 2 4 4. BUS 165 Small Business Management 3 0 3. PHT 102 Photography II 1 4 3. PHT 207 Color Slide Workshop 2 3 3. SPD 100 Prin. of Public Speaking 
	3 0 3. 

	TOTAL 11 10 16. 
	Summer Session. ART 283 Computer Graphics I 2 4 4. PHT 190 Coord. Internship in Photography 0 5 3. PHT 226 Commercial Photography 
	2 3 3. 

	TOTAL 4 12 10. 
	Total Minimum Credits for Photography Certificate .42. 
	...............................

	*Students who wish to pursue a baccalaureate degree in photography need to. take ENG 111.. 
	RADIO/TELEVISION BROADCAST PRODUCTION. 
	Certificate: Certificate in Radio/Television Broadcast Production. Length: One-year Program - Two semesters plus one Summer session. Purpose: The curriculum is designed to provide intensive “hands-on” training. 
	and instruction in the production and broadcast of television and radio.. 
	Occupational Objectives: 
	Occupational Objectives: 
	Occupational Objectives: 

	Videographers 
	Videographers 
	Radio Disc Jockeys and 

	Graphic Designers
	Graphic Designers
	 Technicians 

	Broadcast Production 
	Broadcast Production 
	Recording Engineers

	 Assistant 
	 Assistant 
	Self-employment 

	Video Technicians 
	Video Technicians 


	Admissions Requirements: Applicant must meet the general requirements of. admission to the College. In addition, entry into the Radio/Television Broadcast. Production program requires proficiency in English as measured by appropriate. tests administered by the College Counseling department.. 
	Program Requirements: The student is required to take basic technical courses. and general education courses. Students who complete the requirements of the. program will be awarded a Certificate in Radio/Television Broadcast Production.. 
	RADIO/TELEVISION BROADCAST PRODUCTION. CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. BCS 115 Audio Prod. for Electronic Media 3 3 4. ITE Elective 3 0 3. ENG 101* Practical WritingI 3 0 3. ENG 120 Survey of Mass Media 3 0 3. SPD 100 Principles of Public Speaking 3 0 3. SDV 108 College Survival Skills 
	1 0 1. 

	TOTAL .13 3 17. 
	Second Semester. ART 131 Fundamentals of Design I 3 0 3. BCS 110 Fund. in Video Production 3 3 4. BCS 130 Media Performance 2 3 3. BUS 165 Small Business Management 3 0 3. PSY 120 Human Relations 
	3 0 3. 

	TOTAL .14 6 16.
	 Summer Session. ART 283 Computer Graphics I 2 4 4. BCS 190 Coord. Internship in Broadcasting 0 5 3. MKT 220 Principles of Advertising 
	3 0 3. 

	TOTAL. 5 910. 
	Total Minimum Credits for Radio/Television Broadcast. Production Certificate .43. 
	.........................................................................

	*. Students who wish to pursue a baccalaureate degree in communications. needtotake ENG 111.. 
	WELDING. 
	Certificate: Certificate in Welding. 
	Length: One-year Program -Two semesters. 
	Purpose: With industries in Virginia using more and varied types of welding, there. is a need for training personnel to meet their requirements. The Welding curriculum. is designed to train persons for full-time employment upon completion of the. Program.. 
	Occupational Objectives:. 
	W elder. Fitter-Welder. 
	Admission Requirements: Students must meet the general admission. requirementsestablished by the College.. 
	Program Requirements: The Welding program is designed to prepare students. to work as welders and to provide them with an introduction to the basic problems. associated with the various types of equipment and materials used in welding. In. addition to the courses in welding, students will receive instruction in blueprint. reading, computer applications, machine shop practices, applied mathematics,. and basic occupational communications.. 
	Students successfully completing the sequence of two semesters receive a. Certificate of Completion in Welding. Job opportunities for welders exist in many. areas, primarily in the manufacturing and service industries.. 
	WELDING CERTIFICATE PROGRAM. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester 
	First Semester 
	First Semester 

	DRF 
	DRF 
	Elective 
	3 
	0 
	3 

	MTH 
	MTH 
	103 
	Applied Technical Mathematics I 
	3 
	0 
	3 

	MAC 
	MAC 
	161 
	Machine Shop Practices I 
	2 
	3 
	3 

	AST 
	AST 
	232 
	Microcomuter OfficeApp. 
	3 
	0 
	3 

	WEL 
	WEL 
	117 
	Oxyacetylene Welding & Cutting 
	2 
	3 
	3 

	WEL 
	WEL 
	123 
	Arc Welding I 
	2 
	3 
	3

	TR
	 TOTAL 
	15 
	9 
	18 


	Second Semester. ENG 100 Basic Occup. Communication 3 0 3. SDV 106 Prep. for Employment 1 0 1. MTH 104 Applied Technical Mathematics I 3 0 3. MAC 162 Machine Shop Practices II 2 3 3. MIN 288 New Miner Training/Surface 1 0 1. WEL 126 Pipe Welding I 2 3 3. WEL 160 Semi-Auto. Welding Processes  TOTAL 14 9 17. 
	2 3 3.

	Total Credits for the WeldingCertificate .35. 
	................................................

	CAREER STUDIES. 
	Award: Certificate. 
	Length:Variable for part-time students(contain 29, or  fewer, credits).. 
	Purpose: The Career Studies Certificate is in response to the non-conventional. short-term program of study needs of many adults in our service region for an. award which provides for upgrading, re-training, and investigating career possibilities.. 
	Program Options: 
	Program Options: 
	Program Options: 

	Advanced Automotive Tech. Oper. 
	Advanced Automotive Tech. Oper. 
	Interaction Design 

	Advanced Software Development 
	Advanced Software Development 
	Java and Oracle Associate 

	Automated Office & Computer Appl. 
	Automated Office & Computer Appl. 
	Law Enforcement 

	Automotive Technician Operations 
	Automotive Technician Operations 
	Machine Tool Operations 

	Basic Tool & Die Operations 
	Basic Tool & Die Operations 
	Magnetic Resonance Imaging 

	Building Trades 
	Building Trades 
	Management of Information Tech. 

	Certified Internet Web Professional 
	Certified Internet Web Professional 
	Medical Coding 

	Child and Family Support Services 
	Child and Family Support Services 
	Mine Health and Safety 

	Commercial Driver Training 
	Commercial Driver Training 
	Mine Maintenance 

	Computer Networking 
	Computer Networking 
	Modern Manufacturing Tech. 

	Computerized Tomography 
	Computerized Tomography 
	Mural and Large Scale Painting 

	Corrections Career Exploration 
	Corrections Career Exploration 
	Apprenticeship 

	Customer Care 
	Customer Care 
	Network Administration 

	Customer Care Representative 
	Customer Care Representative 
	Network and Database Admn. 

	Desktop Publishing & Imaging 
	Desktop Publishing & Imaging 
	Network Security 

	Technology 
	Technology 
	Network and Database Admin. 

	Early Childhood Education 
	Early Childhood Education 
	and Forms Developer 

	Echocardiography 
	Echocardiography 
	Pharmacy Technician 

	Electrocardiography 
	Electrocardiography 
	Phlebotomy 

	Emergency Medical Technology 
	Emergency Medical Technology 
	Polysomnography 

	Intermediate 
	Intermediate 
	Process Control Technology 

	Entrepreneurship for Artisans 
	Entrepreneurship for Artisans 
	Software Development 

	Fire Science Technology 
	Fire Science Technology 
	Traditional Music 

	Health Care Technician 
	Health Care Technician 
	Veterinary Assistant 

	Heating, Ventil., & Air Conditioning 
	Heating, Ventil., & Air Conditioning 
	Web Professional 

	Heavy Equip./Geo-technical Drilling 
	Heavy Equip./Geo-technical Drilling 
	Web Programming 

	Helpdesk Support 
	Helpdesk Support 
	Welding 

	Horticulture Management 
	Horticulture Management 
	Wildlife Management & Enforce. 

	Hotel/Motel Operations 
	Hotel/Motel Operations 

	Human Services 
	Human Services 

	Industrial Health and Safety 
	Industrial Health and Safety 

	Industrial Maintenance 
	Industrial Maintenance 


	Admission Requirements: Student must meet general admission. requirements established by the College as well as program specific. requirements as outlined in the Program Brochures for specific programs.. 
	The following pages depict Career Studies Certificate programs, with. required courses shown. Course requirements for all Career Studies Certificate. programs may be obtained by contacting the SVCC Admissions Office.. 
	selected 

	Career Studies Certificate Program Options. 
	Advanced Automotive Technician Operations. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. AUT 122 Automotive Fuel Systems II 3 3 4. AUT 267 Automotive Suspension & Brakes 3 3 4. AUT 190 Coord. Internship in Auto. Tech. 
	0 15 4.

	 TOTAL 6 21 12. 
	Total Minimum Credits for the Career Studies Certificate in. Advanced Automotive Technician Operations.12. 
	.......................................

	Advanced Software Development. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. ITP 240 Server Side Scripting 3 0 3. ITP 232 C++ Programming II 4 0 4. ITP 220 Java Programming II 4 0 4. ITP 198 C++ Programming Lab I 0 3 3. ITP 298 Java Programming Lab I 
	0 3 3.

	 TOTAL 11 6 17. 
	Total Minimum Credits for the Career Studies Certificate in. Advanced Software Development .17. 
	...............................
	...........................

	Automated Office & Computer Applications. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. ITE 126 Operating Systems Fundamentals 2 0 2. ITE 140 Spreadsheet Software 3 0 3. AST 141 Word Processing 
	3 0 3.

	 TOTAL 80 8.
	 Second Semester. ITE 130 Introduction to Internet Services 3 0 3. ITE 170 Multimedia Software 2 2 3. ART 291 Computerized Graphic Design I 
	4 0 4.

	 TOTAL 9 2 10. 
	ThirdSemester. ITD 110 Web Design I 4 0 4. ITE 150 Desktop Database Software 
	3 0 3.

	 TOTAL 70 7. 
	Total Minimum Credits for the Career Studies Certificate. inAutomated Office and Computer Applications .25. 
	.....................................

	Career Studies Certificate Program Options. 
	Automotive Technician Operations. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits. First Semester. AUT 101 Intro.to Automotive Systems 3 3 4. AUT 109 Applied Mathematics. forAutomotive Technicians 3 0 3. AUT 241 Automotive Electricity I 3 3 4. DRF 160 Machine Blueprint Reading TOTAL 12 6 14. Second Semester. AUT 111 Automotive Engines I 3 3 4. AUT 161 Automotive Diagnosis 2 3 3. AUT 121 Automotive Fuel Systems I 3 3 4. AUT 242 AutomotiveElectricityII TOTAL 11 12 15. 
	3 0 3. 
	3 3 4. 

	Total Minimum Credits for the Career StudiesCertificate in Automotive. Technician Operations .29. 
	................................................
	............................

	Basic Tool and Die Operations. Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. MAC 209 Standards, Measurements &. Calculations 3 0 3. MAC 181 Machine Blueprint Reading I 3 0 3. MAC 241 Adv. Machinery Proc. I 2 3 3. MEC 118 Auto. Manufacturing Tech.  TOTAL 10 6 12. Second Semester. MEC 116 Jig & Fixture Design 2 3 3. MAC 242 Adv.MachineryProc.II 2 3 3. MAC 245 Adv. Numerical Controls 1 3 2. MAC 146 Metals/Heat Treatment 1 3 2. MAC 182 Machine Blueprint Reading II  TOTAL 9 
	2 3 3.
	3 0 3.

	Total Minimum Credits for the Career Studies Certificate in. Basic Tool and Die Operations.25. 
	............................................................

	Career Studies Certificate Program Options. 
	Building Trades 
	Building Trades 
	Building Trades 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours 
	Credits 

	TR
	First Semester 

	BLD 
	BLD 
	166 
	Construction Law 
	2 
	0 
	2 

	BLD 
	BLD 
	168 
	Construction Documents 
	2 
	0 
	2 

	BLD 
	BLD 
	144 
	Plumbing Code and

	TR
	 Certification Preparation 
	3 
	0 
	3 

	BLD 
	BLD 
	159 
	Mechanical Code and

	TR
	 Certification Preparation 
	3 
	0 
	3 

	TR
	TOTAL 
	10 
	0 
	10

	TR
	 Second Semester 

	ELE 
	ELE 
	127 
	Residential Wiring Methods 
	1 
	3 
	2 

	ELE 
	ELE 
	131 
	National Electric Code I 
	3 
	0 
	3 

	ELE 
	ELE 
	132 
	National Electric Code II 
	3 
	0 
	3 

	ELE 
	ELE 
	137 
	National Electric Code/Industrial 2 
	2 
	3

	TR
	 TOTAL 
	9 
	5 
	11 


	Total Minimum Credits for the Career Studies. Certificate in Building Trades.21. 
	.....................................................................

	Certified Internet Web Professional. Course Lecture Lab Course. Number Course Title Hours Hours Credits. Courses preparing for CIW Foundations certification (CIW Associate).
	 First Semester. ITD 110 Web Page Design I 4 0 4. ITN 101 Introduction to Network Concepts 3 0 3. ITE 115 Intro. to Computer Applications.
	 and Concepts  TOTAL 10 0 10. 
	3 0 3.

	Second Semester. Courses preparing for CIW Site Designer certification (CIW Professional). ITD 210 Web Page Design II 3 0 3. ITD 212 Interactive Web Design 
	3 0 3.

	 TOTAL 606. 
	Total Minimum Credits for the Career Studies Certificate in. Certified Internet Web Professional.16. 
	............................................................

	Career Studies Certificate Program Options. Child and Family Support Services. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours Credits 

	PSY 
	PSY 
	120 
	Human Relations 
	3 
	0 
	3 

	HLT 
	HLT 
	135 
	Child Health and Nutrition 
	3 
	0 
	3 

	PSY 
	PSY 
	235 
	Child Psychology 
	3 
	0 
	3 

	HMS 
	HMS 
	145 
	Effects of Psychoactive Drugs 
	3 
	0 
	3 

	HMS 
	HMS 
	290 
	Coord. Internship in Human

	TR
	 Services or Child Care 
	2 
	5 
	3

	TR
	 TOTAL 
	14 
	5 
	15 


	Total Minimum Credits for the Career Studies Certificate in. ChildandFamilySupportServices...............................................................15. 
	Commercial Driver Training. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. TRK 101 DOT Safety Rules and Reg. 2 0 2. TRK 102 Preventative Maintenance for.
	 Trucks 101. TRK 103 Tractor Trailer Driving  TOTAL 6 12 12. 
	3 12 9.

	Second Semester. HLT 100 First Aid and Cardiopulmonary.
	 Resuscitation 3 0 3. MIN 288 New Miner Surface Training 1 0 1. SAF 246 Hazardous Chemicals, Materials,.
	 and Waste in the Workplace 3 0 3. MTH 103 Applied Technical Mathematics 3 0 3. ENG 100 Basic Occupational Comm. 
	3 0 3.

	 TOTAL 13 0 13. 
	Total Minimum Credits for the Career Studies Certificate in. Commercial Driver Training.25. 
	.................................................................

	Career Studies Certificate Program Options. 
	Computer Networking. Focus: Internetworking/A+ Computer Repair. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	CourseTitle 
	Hours 
	Hours 
	Credits 

	TR
	First Semester 

	TEL 
	TEL 
	150 
	Internetworking I 
	3 
	3 
	4 

	ETR 
	ETR 
	166 
	Computer Fundamentals 
	2 
	3 
	3 

	TEL 
	TEL 
	151 
	Internetworking II 
	3 
	3 
	4

	TR
	 TOTAL 
	8 
	9 
	11 

	TR
	Second Semester 

	TEL 
	TEL 
	250 
	Internetworking III 
	3 
	3 
	4 

	TEL 
	TEL 
	251 
	Internetworking 
	3 
	3 
	4 

	ESR 
	ESR 
	150 
	Software Configuration & Diag. 3 
	3 
	4

	TR
	 TOTAL 
	9 
	9 
	12 


	Total Minimum Credits for the Career Studies Certificate in. ComputerNetworking............................23. 
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..
	..

	Corrections Career Exploration. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. ADJ 140 Intro. to Corrections 3 0 3. ADJ 118 Crisis Intern. & Critical Issues 3 0 3. ENG 100 Basic Occup. Communication 3 0 3. ADJ 195 Special Topics in Corrections 
	3 0 3. 

	TOTAL 12 0 12. Second Semester. ADJ 290 Coordinated Internship in. Corrections 
	3 15 3. 

	TOTAL 3 15 3. Total Minimum Credits for the Career Studies Certificate in. Corrections Career Exploration .15. 
	.............................................................

	Customer Care. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. ENG 100 Basic Occup. Communication 3 0 3. AST 117 Keyboarding for Computer Use 1 0 1. AST 108 Telephone Techniques 1 0 1. ITE 127 Microcomputer Software.
	 Beginning Windows 2 0 2. AST 171 Intro. to Call Center Ser vices 3 0 3. PED 116 Lifetime Fitness and Wellness 
	2 0 2.

	 TOTAL 12 0 12. (Cont'd on page 220). 
	Career Studies Certificate Program Options. 
	Customer Care (Cont'd). Second Semester. ITE 115 Intro to Computer Applications. and Concepts 3 0 3. ELECTIVE Math Elective 2 0 2. MKT 170 Customer Service 2 0 2. ITE 182 User Support/Help Desk Prins. 3 0 3. BUS 254 Customer Care Trainer 1 0 1. SDV 106 Preparation for Employment  TOTAL 12 0 12. 
	1 0 1.

	Total Minimum Credits for the Career Studies Certificate in. Customer Care.24. 
	........................................................................................

	Customer Care Representative. Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. AST 101 Keyboarding I 3 0 3. AST 103 Keyboarding I Laboratory 0 2 1. AST 205 Written & Oral Communica. 3 0 3. AST 171 Intro. to Call Center Services 3 0 3. MKT 110 Prin. of Selling  TOTAL 12 2 13. Second Semester. BUS 121 Business Math 3 0 3. ITE 180 Help Desk Support Skills 3 0 3. AST 206 Professional Development 3 0 3. HLT 116 Lifestyle Management 3 0 3. GEO 220 World Regional Geography  TOTAL
	3 0 3.
	3 0 3.

	Total Minimum Credits for the Career Studies Certificate in. Customer Care Representative.28. 
	..............................................................

	Desktop Publishing and Imaging Technology. Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. ART 283 Computer Graphics I 2 4 4. ART 284 Computer Graphics II 2 4 4. ART 291 Computerized Graphic Design I  TOTAL 6 12 12. Total Minimum Credits for the Career Studies Certificate in. Desktop Publishing and Imaging Technology.12. 
	2 4 4.
	........................................

	 Career Studies Certificate Program Options. Early Childhood Education. 
	Course Lecture Lab Course. Number Course Title Hours HoursCredits. 
	First Semester. CHD 120 Intro. to Early Childhood Educ. 3 0 3. CHD 145 Methods for Teaching Art,. Music, and Movement to Kids 2 2 3. CHD 205 Guiding the Behavior of Children 3 0 3. HLT 135 Child Health and Nutrition TOTAL 11 2 12. Total Minimum Credits for the Career Studies Certificate in. Early Childhood Education.12.
	3 0 3. 
	.......................................................................

	 Entrepreneurship for Artisans. Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. CRF 100 Survey of Hand Crafts 2 3 3. ENG 101 Practical Writing I 3 0 3. BUS 116 Entrepreneurship 3 0 3. PSY 120 Human Relations 3 0 3. SDV 108 College Survival Skills TOTAL 13 3 13.
	2 0 1. 

	 Second Semester. MKT 100 Principles of Marketing 3 0 3. ACC 134 Small Business Taxes 3 0 3. ART 287 Portfolio & Resume Preparation 1 4 3. MKT 282 Principles of E-Commerce 3 0 3. BUS 165 Small Business Management 3 0 3. ART 290 Coordinated Internship TOTAL 13 6 16. 
	0 2 1. 

	Total Minimum Credits for the Career Studies Certificate in. Entrepreneurship for Artisans .29. 
	.................................................................

	Fiber Optic Technician. Course Lecture Lab Course. Number Course Title Hours Hours Credits. FirstSemester. ETR 231 Prin. of Lasers & Fiber Optics I 3 2 4. ETR 232 Prin. of Lasers & Fiber Optics II 3 2 4. ETR 193 Spec. Studies in Fiber Optic. Cable Installation  TOTAL 7710. Total Minimum Credits for the Career Studies Certificate in. Fiber Optic Technician.10.
	1 3 2.
	.............................................................................

	Career Studies Certificate Program Options. 
	Fire Science Technology 
	Fire Science Technology 
	Fire Science Technology 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours Credits 

	TR
	FirstSemester 

	FST 
	FST 
	100 
	Principles of Emergency Services 3 
	0 
	3 

	FST 
	FST 
	110 
	Fire Behavior and Combustion 
	3 
	0 
	3 

	FST 
	FST 
	112 
	Hazardous Materials Chemistry I 
	3 
	0 
	3 

	FST 
	FST 
	115 
	Fire Prevention 
	3 
	0 
	3

	TR
	 TOTAL 
	12 
	0 
	12

	TR
	 Second Semester 

	FST 
	FST 
	120 
	Occupational Health and Safety 
	3 
	0 
	3 

	FST 
	FST 
	205 
	Fire Protection Hydraulics and

	TR
	 Water Supply 
	3 
	0 
	3 

	FST 
	FST 
	220 
	Building Construction for Fire

	TR
	 Protection 
	3 
	0 
	3 

	FST 
	FST 
	235 
	Strategy and Tactics 
	3 
	0 
	3

	TR
	 TOTAL 
	12 
	0 
	12 


	Total Minimum Credits for the Career Studies Certificate in. Fire Science Technology .24. Health Care Technician. (Geriatric Nurse Aide). Course Lecture Lab Course. Number Course Title Hours Hours Credits. FirstSemester. HCT 101 Health Care Technician I 3 0 3. HCT 102 Health Care Technician II 1 3 3. HCT 117 Common Causes of Problem. Behavior 3 0 3. HLT 100 First Aid and Cardiopulmonary. Resuscitation  TOTAL 10 3 12. 
	........................................................................
	3 0 3.

	Second Semester. HCT 195 Topics in. Electrocardiogram Recognition 3 0 3. HCT 195 Topics in Medication Management 0 2 1. Lab. HCT 119 Advanced Health Care.
	 Technician 3 2 4. AST 232 Microcomputer OfficeApp. 3 0 3. HCT 115 Medication Management 
	3 0 3.

	 TOTAL 12 2 13. 
	Total Minimum Credits for the Career Studies Certificate in. Health Care Technician.24. 
	..........................................................................

	Career Studies Certificate Program Options. Heating, Ventilation,&Air Conditioning (HVAC). 
	Course 
	Course 
	Course 
	Lecture Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours Credits 

	TR
	FirstSemester 

	AIR 
	AIR 
	121 
	Air Cond, & Refrigeration I 
	3 
	3 
	4 

	AIR 
	AIR 
	122 
	Air Cond. & Refrigeration II 
	3 
	3 
	4 

	AIR 
	AIR 
	134 
	Circuits & Controls I 
	2 
	3 
	3 

	ELE 
	ELE 
	140 
	Basic Electricity & Machinery 
	3 
	2 
	4 

	MTH 
	MTH 
	103 
	Applied Technical Math I 
	3 
	0 
	3

	TR
	 TOTAL 
	14 
	11 
	18 


	Second Semester. DRF 165 Arch. Blueprint Reading 2 2 3. AIR 136 Circuits & Controls III TOTAL 557. 
	3 3 4. 

	Total Minimum Credits for the Career Studies Certificate in HVAC .25. 
	.......

	Heavy Equipment/Geo-Technical Drilling. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. HVE 161 Heavy Equipment Operation 2 15 7. DRF 169 Blueprint Reading/Heavy Const. 1 2 2. SAF 127 Industrial Safety 
	2 0 2.

	 TOTAL 5 17 11. 
	Total Minimum Credits for the Career Studies Certificate in. Heavy Equipment/Geo-Technical Drilling .11. 
	..............................................

	Help Desk Support. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	FirstSemester. ITE 215 Advanced Computer Applications.
	 and Integration 3 0 3. ITN 115 Windows 2003 Server or. ITN 171 UnixI 3 0 3. ITD 130 Database Fundamentals or. ITE 150 Desktop Database Software 3 0 3. ITE 180 Help Desk Support Skills 
	4 0 4.

	 TOTAL 13 0 13. 
	(Cont'd on page 224). 
	Career Studies Certificate Program Options. 
	Help Desk Support (Cont'd).
	 Second Semester 
	 Second Semester 
	 Second Semester 

	ITN 
	ITN 
	101 
	Introduction to Network Concepts 
	3 
	0 
	3 

	BUS 
	BUS 
	106 
	Security Awareness for Managers 3 
	0 
	3 

	ETR 
	ETR 
	149 
	PC Repair 
	2 
	0 
	2 

	ITE 
	ITE 
	182 
	User Support/Help Desk

	TR
	 Principles 
	4 
	0 
	4

	TR
	 TOTAL 
	12 
	0 
	12 


	Total Minimum Credits for the Career Studies Certificate in. Help Desk Support..25. *Program prerequisite: keyboarding skills and ITE 115.. 
	................................................................................

	Horticultural Management. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. HRT 110 Principles of Horticulture 3 0 3. HRT 115 Plant Propagation 2 2 3. BUS 165 Small Business Management 
	3 0 3. 

	TOTAL 829.
	 Second Semester. HRT 227 Professional Landscape Mgmt. 2 2 3. HRT 205 Soils 2 2 3. BUS 116 Entrepreneurship 3 0 3. HRT 121 Greenhouse Crop Production 
	2 2 3. 

	TOTAL 9612.
	 Third Semester. HRT 207 Plant Pest Management 2 2 3. HRT 226 Greenhouse Management 2 2 3. HRT 190 Coordinated Internship 
	0 10 2. 

	TOTAL 414 8. Total Minimum Credits for the Career Studies Certificate. in Horticultural Management.29. 
	...................................................................

	Hotel/Motel Operations. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 101 Practical Writing I 3 0 3. AST 232 Microcomputer OfficeApp. 3 0 3. HRI 101 Hotel/Restaurant Mgmt. 3 0 3. HRI 265 Hotel Front Office Operations 3 0 3. HRI 266 Tourism & Hospitality Industry 
	3 0 3.

	 TOTAL 15 0 15. 
	(Cont'd on page 225). 
	Career Studies Certificate Program Options. 
	Hotel/Motel Operations (Cont'd).
	 Second Semester 
	 Second Semester 
	 Second Semester 

	MTH 
	MTH 
	120 
	Introduction to Mathematics 
	3 
	0 
	3 

	PSY 
	PSY 
	120 
	Human Relations 
	3 
	0 
	3 

	HRI 
	HRI 
	190 
	Coordinated Internship 
	0 
	9 
	3 

	HRI 
	HRI 
	235 
	Marketing of Hosp. Services 
	3 
	0 
	3

	TR
	 TOTAL 
	9 
	9 
	12 


	Total Minimum Credits for the Career Studies Certificate. in Hotel/Motel Operations.27. 
	......................................................................

	Human Services. Course Lecture Lab Course. Number Course Title Hours Hours Credits. HMS 100 Intro. to Human Services 3 0 3. PSY 120 Human Relations 3 0 3. PSY 231 Life SpanHuman Devel. I 3 0 3. HMS 121 Basic Counseling Skills I 
	3 0 3.

	 TOTAL 12 0 12. 
	Total Minimum Credits for the Career Studies Certificate in. Human Services.12. 
	......................................................................................

	Industrial Health and Safety. Course Lecture Lab Course. Number CourseTitle Hours Hours Credits.
	 First Semester. SAF 120 Safety & Health Standards:.
	 Regs. & Codes 3 0 3. HLT 100 FirstAid and CPR 3 0 3. SAF 126 Principles of Industrial Safety 3 0 3. SAF 135 Safety Program Org. & Admin. 
	3 0 3.

	 TOTAL 12 0 12. 
	Total Minimum Credits for the Career Studies Certificate in. Industrial Health and Safety.12. 
	....................................................................

	Career Studies Certificate Program Options 
	Career Studies Certificate Program Options 
	Career Studies Certificate Program Options 

	Course Number 
	Course Number 
	Industrial Maintenance Course Title 
	Lecture Lab Hours Hours 
	Course Credits


	 First Semester 
	 First Semester 
	 First Semester 

	AIR 
	AIR 
	134 
	Circuits & Controls I 
	2 
	3 
	3 

	ELE 
	ELE 
	140 
	Basic Electricity & Machinery 
	3 
	2 
	4 

	MAC 
	MAC 
	161 
	Machine Shop Practices I 
	2 
	3 
	3 

	MTH 
	MTH 
	103 
	Applied Technical Math I 
	3 
	0 
	3 

	MEC 
	MEC 
	161 
	Basic Fluid Mechanics 
	2 
	2 
	3 

	TOTAL 
	TOTAL 
	12 
	10 
	16 

	Second Semester 
	Second Semester 

	DRF 
	DRF 
	165 
	Arch. Blueprint Reading 
	2 
	2 
	3 

	ELE 
	ELE 
	135 
	National Electrical Code - Res. 
	3 
	2 
	4 

	ELE 
	ELE 
	195 
	Topics in Elementary PLC’s 
	2 
	2 
	3 

	WEL 
	WEL 
	117 
	Oxyfuel Welding and Cutting 
	2 
	3 
	3 

	TOTAL 
	TOTAL 
	9 
	9 
	13 

	Total Minimum Credits for the Career Studies Certificate 
	Total Minimum Credits for the Career Studies Certificate 

	in Industrial Maintenance 
	in Industrial Maintenance 
	............................................
	............................................

	.29 
	............................


	Interaction Design 
	Interaction Design 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title
	 Hours 
	Hours Credits 

	First Semester 
	First Semester 

	ART 
	ART 
	283 
	Computer Graphics I 
	2 
	4 
	4 

	ITD 
	ITD 
	110 
	Web Page Design 
	3 
	0 
	3 

	BCS 
	BCS 
	115 
	Audio Production of Electronic

	 Media 
	 Media 
	3 
	3 
	4 

	ART 
	ART 
	131 
	Fundamentals of Design I 
	1 
	4 
	3 

	TR
	TOTAL 
	9 
	11 
	14

	 Second Semester 
	 Second Semester 

	ART 
	ART 
	284 
	Computer Graphics II 
	2 
	4 
	4 

	ITD 
	ITD 
	210 
	Web Design II 
	3 
	0 
	3 

	BCS 
	BCS 
	110 
	Fundamentals in Video 

	TR
	Production 
	3 
	3 
	4 

	ITE 
	ITE 
	170 
	Multimedia Software 
	3 
	0 
	3 

	TOTAL 
	TOTAL 
	11 
	7 
	14 

	Total Minimum Credits for the Career Studies Certificate 
	Total Minimum Credits for the Career Studies Certificate 

	inInteractionDesign
	inInteractionDesign
	...............................................................
	...............................................................

	28 
	................................



	Career Studies Certificate Program Options 
	Career Studies Certificate Program Options 
	Career Studies Certificate Program Options 

	Course Number 
	Course Number 
	Java and Oracle Associate Lecture Lab Course Title Hours Hours 
	Course Credits


	 First Semester 
	 First Semester 
	 First Semester 

	ITP 
	ITP 
	100 
	Software Design 
	3 
	0 
	3 

	ITP 
	ITP 
	120 
	Java Programming I 
	4 
	0 
	4 

	ITD 
	ITD 
	130 
	Database Fundamentals 
	3 
	0 
	3 

	ITD 
	ITD 
	132 
	Structured Query Language 
	4 
	0 
	4 

	TR
	TOTAL 
	14 
	0 
	14

	TR
	 Second Semester 

	ITD 
	ITD 
	134 
	PL/SQL Programming 
	3 
	0 
	3 

	ITD 
	ITD 
	250 
	Database Architecture and Adm. 
	3 
	0 
	3 

	ITP 
	ITP 
	220 
	Java Programming II 
	4 
	0 
	4 

	TR
	TOTAL 
	10 
	0 
	10 


	Total Minimum Credits for the Career Studies Certificate. in Java and Oracle Associate.24. 
	.......................................
	...........................

	Law Enforcement. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ENG 111/101 College Composition I/Practical. 
	WritingI 3 0 3. ADJ 236 Prin. of Crim. Invest./ or. ADJ 171 Forensic Science I 3 0 3. ADJ 100 Sur. of Crim. Justice System 3 0 3. SPD 100 Prin. of Public Speaking 3 0 3. ITE 115 Intro. to Computer Applications.
	 and Concepts  TOTAL 15 0 15. 
	3 0 3.

	Total Minimum Credits for the Career Studies Certificate. inLawEnforcement15. 
	......................................
	...........................................................

	Machine Tool Operations. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. DRF Elective 3 0 3. MAC 121 Computer Numerical Control I 2 3 3. MAC 161 Machine Shop Practices I 2 3 3. MAC 162 Machine Shop Practices II 2 3 3. MAC 163 Machine Shop Practices III 2 3 3. MAC 164 Machine Shop Practices IV 
	2 3 3. 

	TOTAL 13 15 18. Total Minimum Credits for the Career Studies Certificate. in Machine ToolOperations18. 
	........................
	.......................................................
	....

	Career Studies Certificate Program Options. 
	Management of Information Technology. Course Lecture Lab Course. Number Course Title Hours HoursCredits. 
	First Semester. BUS 106 Security Awareness for Managers 3 0 3. ITN 101 Introduction to Network Concepts 
	3 0 3. 

	TOTAL 606.
	 Second Semester 
	 Second Semester 
	 Second Semester 

	BUS 
	BUS 
	211 
	Managing Technology Resources 3 
	0 
	3 

	BUS 
	BUS 
	212 
	Disaster Recovery Planning for

	TR
	 Managers 
	3 
	0 
	3 

	TR
	TOTAL 
	6 
	0 
	6 


	Total Minimum Credits for the Career Studies Certificate in. Management of Information Technology…………………....…………………12. 
	Mine Health and Safety. Course Lecture Lab Course. Number Course Title Hours HoursCredits.
	 First Semester. MIN 110 Elements of Mining 3 0 3. MIN 95 Topics in: (Underground.
	 Mine Safety) 1 0 1. EMT 105 First Responder 3 0 3. MIN 228* Mine Foreman Training 3 3 4. or. MIN 131* MineElectricityI 
	3 3 4. 

	Total Minimum Credits for the Career Studies Certificate in. Mine Health and Safety.11. 
	................................................
	...............................

	*Students wishing to specialize in underground equipment maintenance should take MIN. 131, Mine Electricity I (4 credits).. 
	Mine Maintenance. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. DRF 160 Machine Blueprint Reading 3 0 3. ELE 17 Problems in Electricity 3 0 3. MEC 161 Basic Fluid Mechanics 2 2 3. ELE 140 Basic Electricity and Machinery 
	3 2 4. 

	TOTAL 11 4 13. 
	(Cont'd on page 229). 
	Career Studies Certificate Program Options. 
	Mine Maintenance (Cont'd). 
	Second Semester 
	Second Semester 
	Second Semester 

	MIN 
	MIN 
	195 
	Topics in Diesel Certification 
	3 
	0 
	3 

	MIN 
	MIN 
	131 
	MineElectricityI 
	3 
	3 
	4 

	WEL 
	WEL 
	123 
	Arc Welding I 
	2 
	3 
	3 

	ELE 
	ELE 
	195 
	Topics in PLC's 
	2 
	3 
	3

	 TOTAL 
	 TOTAL 
	10 
	9 
	13 

	Total Minimum Credits for the Career Studies Certificate in Mine 
	Total Minimum Credits for the Career Studies Certificate in Mine 

	Maintenance
	Maintenance
	.................
	.................

	26
	..............................................................................................


	Modern Manufacturing Technology 
	Modern Manufacturing Technology 

	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits

	 First Semester 
	 First Semester 

	MTH 
	MTH 
	103 
	Applied Technical Math 
	3 
	0 
	3 

	ENG 
	ENG 
	100 
	Basic Occ. Communication 
	3 
	0 
	3 

	DRF 
	DRF 
	161 
	Blueprint Reading I 
	1 
	3 
	2 

	ELE 
	ELE 
	115 
	Electricity 
	3 
	0 
	3 

	IND 
	IND 
	195 
	Intro. to Microcomputers 
	2 
	0 
	2 

	TR
	Technical Elective 
	3 
	0 
	3

	 TOTAL 
	 TOTAL 
	15 
	3 
	16

	 Second Semester 
	 Second Semester 

	DRF 
	DRF 
	200 
	Surv. of Computer Aided Drafting 
	3 
	2 
	4 

	MAC 
	MAC 
	126 
	Intro. CNC Programming 
	2 
	3 
	3 

	ELE 
	ELE 
	195 
	Topics in Basic Prog. Controllers 
	3 
	0 
	3 

	ETR 
	ETR 
	195 
	Topics in Appl. of Robotics 
	3 
	0 
	3

	 TOTAL 
	 TOTAL 
	11 
	5 
	13 

	Total Minimum Credits for the Career Studies Certificate in Modern 
	Total Minimum Credits for the Career Studies Certificate in Modern 

	Manufacturing Technology
	Manufacturing Technology
	29 
	......................................................................................


	Mural and Large Scale Painting 
	Mural and Large Scale Painting 

	Apprenticeship 
	Apprenticeship 

	Course 
	Course 
	Lecture 
	Lab 
	Course 


	Number Course Title Hours Hours Credits. 
	First Semester. ART 133 Visual Arts Foundation 2 4 4. BUS 165 Small Business Management 3 0 3. ART 195 Topics in Mural Painting 
	1 1 2. 

	TOTAL 65 9. 
	(Cont'd on page 230). 
	Career Studies Certificate Program Options. 
	Mural and Large Scale Painting Apprenticeship (Cont'd). 
	Second Semester 
	Second Semester 
	Second Semester 

	ART 
	ART 
	125 
	Introduction to Painting 
	2 
	3 
	3 

	TR
	or 

	ART 
	ART 
	290 
	Coordinated Internship 

	TR
	TOTAL 
	2 
	3 
	3 


	Total Minimum Credits for the Career Studies Certificate. in Mural and Large Scale Painting Apprenticeship............................................12. 
	Network and Database Administration. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ITN 115 Windows 2003 Server 3 0 3. ITN 101 Introduction to Network Concepts 3 0 3. ITD 110 Web Design 4 0 4. ITN 216 Windows 2000 – SQL Server 
	4 0 4.

	 TOTAL 14 0 14.
	 Second Semester. ITN 116 Windows 2003 Network. Infrastructure 4 0 4. ITN 118 Windows 2003 Active Directory. Infrastructure Planning 4 0 4. ITD 132 Structured Query Language  TOTAL 12 0 12. 
	4 0 4.

	Total Minimum Credits for the Career Studies Certificate in. Network and Database Administration.26. Prerequisites or Division Approval: ITE 115 Basic Computer Literacy, ITE 150 Desktop. 
	.......................................................

	Database Software.. 
	Network Administration. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ITN 115 Windows 2003 Server 3 0 3. ITN 101 Introduction to Network Concepts 
	3 0 3.

	 TOTAL 606. Second Semester. ITN 116 Windows 2003 Network. Infrastructure 4 0 4. ITN 118 W indows 2003 Active Directory. Infrastructure Planning  TOTAL 80 8. 
	4 0 4.

	Total Minimum Credits for the Career Studies Certificate in. Network Administration.14. 
	..................
	.............................................................

	Career Studies Certificate Program Options. 
	Network Security. 
	Course 
	Course 
	Course 
	Lecture Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits

	TR
	 First Semester 

	ITN 
	ITN 
	260 
	Network Security Basics 
	4 
	0 
	4 

	ITN 
	ITN 
	267 
	Legal Topics in Network Security 
	4 
	0 
	4 

	ITN 
	ITN 
	275 
	Incident Response and

	TR
	 Computer Forensics 
	4 
	0 
	4

	TR
	 TOTAL 
	12 
	0 
	12

	TR
	 Second Semester 

	ITN 
	ITN 
	261 
	Network Attacks, Computer Crime

	TR
	 and Hacking 
	4 
	0 
	4 

	ITN 
	ITN 
	262 
	Network Communication, Security

	TR
	 and Authentication 
	4 
	0 
	4 

	ITN 
	ITN 
	263 
	Internet/Intranet Firewalls

	TR
	 and E-Commerce Security 
	3 
	0 
	3 

	ITN 
	ITN 
	266 
	Network Security Layers 
	3 
	0 
	3

	TR
	 TOTAL 
	14 
	0 
	14 


	Total Minimum Credits for the Career Studies Certificate in. Network Security .26. 
	........................................................................................

	Pre-requisites or Co-Requisites:. Career Studies Certification Network Administration or. Associate Applied Science--Information Systems Technology or. ITN 101 Introduction to Network Concepts, ITN 115 Windows 2003 Server,ITN 116 Windows 2003. Network Infrastructure, ITN 118 Windows 2003 Active Directory or Division approval.. 
	Oracle Associate Database Administrator and Forms Developer. Course Lecture Lab Course. Number Course Title Hours HoursCredits. 
	First Semester. ITD 130 Database Fundamentals 3 0 3. ITD 132 Structured Query Language 4 0 4. ITD 134 PL/SQL Programming 3 0 3. ITD 250 Database Architecture and.
	 Administration TOTAL 13 0 13.
	3 0 3. 

	 Second Semester. ITN 171 UnixI 3 0 3. ITD 258 Database Performance and.
	 Tuning 303. ITD 152 Oracle Forms Developer 3 0 3. ITD 252 Database Backup and Recovery 
	3 0 3. 

	TOTAL 12 0 12. 
	Total Minimum Credits for the Career Studies Certificate in. Oracle Associate Database Administrator and Forms Developer….………25. 
	Career Studies Certificate Program Options. Process Control Technology. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits

	 First Semester 
	 First Semester 

	INS 
	INS 
	210 
	Intro. to Process Control 
	2 
	3 
	3 

	INS 
	INS 
	213 
	Transducers & Actuators 
	2 
	3 
	3 

	INS 
	INS 
	216 
	Prin. of Calibration & Standardiz. 
	2 
	3 
	3 

	ELE 
	ELE 
	234 
	Prog. Logic Controller Systems II 
	2 
	3 
	3

	TR
	 TOTAL 
	8 
	12 
	12

	 Second Semester 
	 Second Semester 

	INS 
	INS 
	243 
	Process Control Signal Condit. 
	2 
	3 
	3 

	INS 
	INS 
	245
	 Auto. DataTransmission Prin. 
	2 
	3 
	3 

	INS 
	INS 
	298 
	Process Control System Project 
	3 
	9 
	6

	TR
	 TOTAL 
	7 
	15 
	12 

	Total Minimum Credits for the Career Studies Certificate in 
	Total Minimum Credits for the Career Studies Certificate in 

	Process Control Technology
	Process Control Technology
	.......................................
	.......................................

	.24 
	.................................



	Software Development. Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. ITP 195 Topics in Introduction to. 
	Programming and Design 4 0 4. ITD 100 Web Page Design 4 0 4. ITN 171 UNIX or. ITN 115 Windows 2003 Server 
	3 0 3.

	 TOTAL 11 0 11.
	 Second Semester. ITP 132 C++ Programming I 4 0 4. ITP 120 Java Programming I 4 0 4. ITD 132 Structured Query Language 3 0 3. ITP 140 Client Side Scripting 
	3 0 3. 

	TOTAL 14 0 14. 
	Total Minimum Credits for the Career Studies Certificate in. Software Development .25. 
	...........................................................................

	Career Studies Certificate Program Options. Traditional Music. 
	Course Lecture Lab Course. Number Course Title Hours HoursCredits. First Semester. MUS 193 Studies in TraditionalMusic I** 3(per section) 0 3-12. 
	SecondSemester. MUS 293 Studies in Traditional Music II** 3 (per section) 0 3-12. 
	Total Minimum Credits for the Career Studies Certificate in Traditional Music..24. 
	**Sections of Traditional Music include: Fiddle, Bluegrass Banjo, Clawhammer Banjo,. Mandolin, Traditional Guitar, Flatpicking Guitar, Acoustic Bass and Bluegrass String Band.. Courses may be repeated for credit.. 
	Veterinary Assistant. Course Lecture Lab Course. Number Course Title Hours HoursCredits. 
	First Semester. VET 100 Introduction to Animal Science 2-3 3 3-4. VET 101 Introduction to Veterinary Assisting3 0 3. VET 102 Care and Maintenance of Small.
	 Domestic Animals 3 0 3. VET 103 Veterinary Office Assisting 3 0 3. VET 236 Companion Animal Behavior 
	2-3 0 2-3. 

	TOTAL 13-15 3 13-15. 
	Total Minimum Credits for the Career Studies Certificate in. Veterinary Assistant.13-15. 
	............................................................................

	Web Professional. Course Lecture Lab Course. Number Course Title Hours HoursCredits. 
	First Semester. ITN 101 Intro. to Network Concepts 3 0 3. ITD 110 Web Design I 4 0 4. ITE 115 Intro. to Computer Apps.
	 and Concepts 3 0 3. ITD 112 Designing Web Page Graphics 3 0 3. ITD 220 E-Commerce Administration 
	3 0 3. 

	TOTAL 16 0 16. 
	(Cont'd on page 234). 
	Career Studies Certificate Program Options. 
	Web Professional (Cont'd). Second Semester. ITE 150 Desktop Database Software 3 0 3. ITD 212 Interactive Web Design 3 0 3. ITN 224 Web Server Management 3 0 3. ITD 210 Web Page Design II TOTAL 12 0 12. Total Minimum Credits for the Career Studies Certificate in. WebProfeional28. 
	3 0 3. 
	ss
	...........
	..........................................................................................

	Web Programming. Course Lecture Lab Course. Number Course Title Hours HoursCredits. First Semester. ITD 210 Web Page Design II 3 0 3. ITP 136 C# Programming I 4 0 4. ITP 112 Visual  I 4 0 4. ITP 140 Client Side Scripting TOTAL 14 0 14.
	Basic.NET
	3 0 3. 

	 Second Semester. ITP 215 XML Web Services 3 0 3. ITP 244 ASP.NET--Server Side. Programming 4 0 4. ITP 245 Server Side Java 3 0 3. ITN 224 Web Server Management TOTAL 13 0 13. 
	3 0 3. 

	Total Minimum Credits for the Career Studies Certificate in. WebPrograing27. 
	mm
	...
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	....
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	.....
	..

	Prerequisites or Co-Requisites:. Career Studies Certification Software Development or. Associate Applied Science--Information Systems Technology or. ITD 110 Web Page Design, ITP 100 Software Design, ITP 120 Java Programming I, ITP 220 Java. Programming II, ITD 132 Structured Query Language and ITN 115 Windows 2003 Server or. Division approval.. 
	Career Studies Certificate Program Options. 
	Welding. Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. DRF Elective 3 0 3. MIN 288 New Miner Training/Surface 1 0 1. WEL 117 Oxyacetylene Welding & Cutting 2 3 3. WEL 123 Arc Welding I 2 3 3. WEL 126 Pipe Welding I 2 3 3. WEL Elective 2 3 3. WEL 160 Semi-Auto. Weld. Processes  TOTAL 14 15 19. Total Minimum Credits for the Career Studies Certificate in Welding.19. 
	2 3 3.
	........

	Wildlife Management and Enforcement. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	ENG 111/101 College Composition I/Practical. 
	WritingI 3 0 3. ADJ 166 Fish & Game Regulations 3 0 3. ADJ 100 Sur. of Crim. Justice System 3 0 3. SPD 100 Prin. of Public Speaking 3 0 3. FOR 135 Wildlife & Fisheries Mgmt. 
	3 1 4.

	 TOTAL 15 1 16. Total Minimum Credits for the Career Studies Certificate in Wildlife. Mangement and Enforcement .16. 
	..............................................................

	CAREER STUDIES IN COMPUTERIZED TOMOGRAPHY. 
	Certificate: Career Studies in Computerized Tomography. 
	Length: One Semester. 
	Purpose:The health care industry has the need for trained, highly skilled CTTechnologists.. This curriculum is designed to train and prepare radiographers for employment as CT. Technologists upon completion of the certificate program.. Admission Requirements:The student in Computerized Tomography must have completed. an approved program in radiography, ultrasound, or nuclear medicine technology. The. student must be registered or registry eligible by the appropriate certification agency. Astudents must have
	ll. 

	 Applicants must have an interview with a member of the Radiography program faculty. prior to admission.. 
	The student in Computerized Tomography must abide by all community college policies as. well as hospital policies while enrolled in the program.. Program Requirements: Upon admission and during the course of study, the college. and hospital faculty will carefully observe and evaluate the student's progress. If, in the. opinion of the faculty, a student does not exhibit professional behavior, the student will be. asked to withdraw from the program.. 
	Students who receive a final grade lower than "C" in any course will not receive the. certificate until a grade of "C" or better is obtained.. Criminal Background Checks/Drug Testing: Background checks for criminal history. and sex offender crimes against minors are required for entrance into some clinical agencies.. Students with convictions may be prohibited from clinical practice and may not complete the. program. Clinical agencies may require drug testing prior to placement of students for clinical. rot
	CAREER STUDIES IN COMPUTERIZED TOMOGRAPHY. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	One Semester. RAD 110 Adv. Patient Care & Assess. 2 0 2. RAD 116 Principles of Computerized.
	 Tomography 2 2 2. RAD 126 Adv. Imaging Procedures 2 2 3**. RAD 137 Clinical Procedures in CT 0 15 3. RAD 176 Case Studies in CT 2 2 3. RAD 298 Seminar & Project *. 
	0-2 0-2 0-3

	TOTAL. 6-10 17-21 10-16. 
	Total Minimum Credits for the Career Studies Certificate in. Computerized Tomography.16. 
	....................................................................

	* .This course is required for CT or MRI. Students enrolling in MRI, do not have to complete the course in the CT portion of the. curriculum.. 
	* .This course is required for CT or MRI. Students enrolling in MRI, do not have to complete the course in the CT portion of the. curriculum.. 

	This course is required for CTand MRI. Students enrolling in MRI do not have to complete the course in CT.. 
	**

	CAREER STUDIES IN ECHOCARDIOGRAPHY. 
	Certificate: Career Studies in Echocardiography. 
	Length:Three Semester Program. 
	Purpose:To prepare selected students for entry into Echocardiography. Success­ful completion will qualify students for entry level positions in echocardiography.. The goals of the echocardiographer are to evaluate the structural and hemody­namic relationships within the heart and to assess overall cardiac function by using. cardiac ultrasound techniques. Please note: this program does not offer the 1,680. hours to take the Registry Credentialing for this discipline. Those desiring to take. theARDMS specialt
	Occupational Objectives: Employment opportunities or the well-trained. echocardiographer are available in hospitals, physician offices, industry, medical. clinics, and educational institutions.. 
	Admission Requirements:  Inaddition to the admission requirements established. for the College, entry into the program requires that applicants must be graduates. of an approved educational program in radiography, respiratory care,. diagnostic medical sonography, and registered nursing programs.  Each. student must have passed the American Registry of Radiologic Tehcnologists,. NBRC Entry-Level Certification Examination, American Registry for Diagnostic. Medical Sonograhers,  the Licensure for Registered Nu
	or

	Applicants who have not completed a program in Radiologic Technology. must take RAD 198-Fundamentals of Radiology for Sonographers prior to entering. the echocardiography program.. 
	Applicants must have completed two units of college anatomy and. physiology.. 
	Entry into the program is based upon selected entry and completed. applications must be in the Admissions office by January 15.. 
	Applicants are required to submit an application to the echocardiography. program. A minimum of two successful interviews with members  of the health. technology faculty is required. Echocardiography is a limited enrollment program. due to availability of clinical facilities.. 
	Echocardiography classes begin in the fall semester each year.. Applications, transcripts, and allied health care certification status must be in the. admissions office by the January 15 deadline.. 
	Program Admission: Those students who have been admitted into the program. must have reflected a 2.0 GPA in their academic and health care classes. Upon. acceptance the applicants must have a health certificate completed and signed by. a licensed physician. The physical examination must be completed after receiving. notification of acceptance to the program and prior to beginning classes.. 
	Program Requirements:Clinical and Behavioral Requirements:  Upon admission,. and during the course of the program, faculty will carefully observe and evaluate. the students' progress and suitability for the profession. If, in the opinion of the. faculty,astudent does not exhibit professional behavior,the student wlil be asked. to withdraw from the program.. 
	Physical Requirements:This program requires extensive walking, stooping,. bending, pushing, pulling, climbing stairs, and lifting.  Further,extensive use of. sight, hearing, and speaking is required.. 
	Academic Requirements: Each student must complete all areas of the. echocardiography program in order to receive a certificate and be eligible for. graduation. Students must maintain a 2.0 GPA throughout the program.  Students. who receive a final grade lower than "C" in any of the DMS courses must obtain. permission from the program director to continue the career study in. echocardiography.Students receiving a failing grade in any course are not allowed. to continue in any major.Students may apply for rea
	Financial Requirements:  Inaddition to the usual college tuition and fees,. the Echocardiography Program requires: purchase of all accessories, uniforms,. liability insurance, film badges, books, CPR certification, physical examinations,. and other program materials. The purchase of such items is the financial. responsibility of the individual student.. 
	Other Requirements: Selected learning experiences will be provided at. cooperating hospitals or other approved echocardiography locations. Students must. provide their own transportation to such facilities.. 
	Criminal Background Checks/Drug Testing: Background checks for. criminal history and sex offender crimes against minors are required for entrance. into some clinical agencies.  Students with convictions may be prohibited from. clinical practice and may not complete the program. Clinical agencies may require. drug testing prior to placement of studentsfor clinical rotations.  Students with. positive drug test results may be prohibited from clinical practice and may not. complete the program. Cost for crimina
	CAREER STUDIES INECHOCARDIOGRAPHY. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. First Semester. DMS 208 Ultrasound Physics & 3 0 3.
	 Instrumentation I. DMS 298 Basic Ultrasound Skills I 3 0 3. DMS 224 Intro. to Echocardiography 3 0 3. DMS 290 Echo. Clinical Introduction 0 8 1. RTH 195 Basic EKG 
	2 0 2.

	 TOTAL 11 8 12.
	 Second Semester. DMS 209 Ultrasound Physics &.
	 Instrumentation II 3 0 3. DMS 290 Echo. Clinicals II 0 15 3. DMS 295 Echo. Pathology I 3 0 3. RTH 295 12-Lead EKG 
	3 0 3.

	 TOTAL 9 15 12.
	 Summer Session. DMS 290 Echo. Clinicals III  TOTAL 015 3. 
	0 15 3.

	Total Minimum Credits for the Career Studies Certificate in. Echocardiography .27. 
	........................................................
	...............................

	CAREER STUDIES IN ELECTROCARDIOGRAPHY. 
	Certificate:  Career Studies Certificate in Electrocardiography. 
	Length: One Semester Program. 
	Purpose: To prepare selected students to qualify as contributing members of the. health care team who will care for patients under the supervision of an Electro­cardiographer.The goals of the electrocardiographer team are the evaluation and. diagnosis of cardiac dysfunction by using cardiac electrical techniques. These. health providers operate a variety of sophisticated diagnostic equipment that: 1). monitor total cardiac anatomic function and dysfunction, through electrical. evaluation of the heart.. 
	Occupational Objectives: Employment opportunities include postions in. Cardiovascular Laboratories usually located in hospitals or office/clinic settings.. 
	Admission Requirements:  Inaddition to the general admission requirements for. admission to the College, entry into this program requires completion of the. educational requirements of an accredited respiratory care program and be NBRC. Entry-Level Practitioner (CRTT) certified and at a minimum, Advanced Practitioner. (RRT) eligible and/or be employed within a cardiovascular laboratory under medical. supervision for a minimum of one year. For those employed in an. electrocardiographic laboratory and hold no
	Students who have been accepted are required to submit a health. certificate signed by a licensed physician. The physical examination must be. completed after receiving notification of acceptance to the program and prior to. beginning classes.. 
	Program Requirements: Physical Requirements:This program requires extensive. walking, stooping, bending, pushing, pulling, climbing stairs, and lifting. Lifting. requirements: up to 50 pounds (22.7 Kg); pushing requirements: up to 25 pounds. 
	(11.4 Kg); pulling requirements:  up to 250 pounds (113.6 Kg).  Further,extensive. use of sight, hearing, and speaking is required.. 
	Academic Requirements: Any student receiving a grade less than "C" in. any of the program courses will be placed on Program Probation. That course. shall be remediated once with a written contract drafted containing the requirements. of the remediation. Dismissal from the program shall result if: 1) the student does. not meet the requirements of the probationary contract; 2) the student receives a. final grade less than "C" in any program courses either during or after the period of. the Program Probation. 
	Clinical and Behavioral Requirements: Selected and supervised learning. experience is required by this program and will be accomplished at selected. health care facilities. The student is responsible for transportation to these. 
	facilities, as well as any scheduled field trips. Program faculty will observe and. evaluate the student's suitability for the profession. If in the judgement of the. Program Faculty the student does not exhibit those behaviors required of the. Electrocardiographer, the student may be asked to withdraw from the program.. 
	Other Requirements: The purchase of items such as uniforms, liability. insurance, and accessories is the financial responsibility of the indivdual students.. Students who elect to take support courses recommended by the Program Director. and/or Director of Clinical Education prior to formal acceptance into the program. will find this activity to the student's advantage in subsequent course scheduling.. 
	Criminal Background Checks/Drug Testing:. Background checks for criminal history and sex offender crimes against minors. are required for entrance into some clinical agencies. Students with convictions. may be prohibited from clinical practice and may not complete the program.. Clinical agencies may require drug testing prior to placement of students for. clinical rotations. Studentswith positive drug test results may be prohibited from. clinical practice and may not complete the program. Cost for criminal 
	CAREER STUDIES IN ELECTROCARDIOGRAPHY. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	RTH 111 Cardiopulmonary Anatomy.
	 and Physiology 3 0 3. RTH 135 Diagnostic Procedures for.
	 Respiratory Care 1 3 2. RTH 245 Pharmacology for Respiratory.
	 Care II 2 02. RTH 267 12-Lead Electrocardiographic.
	 Diagnostics 
	3 0 3.

	 TOTAL 9 310. 
	Total Minimum Credits for the Career Studies Certificate. in Electrocardiography .10. 
	.................................................
	...............................

	CAREER STUDIES IN EMERGENCY MEDICAL TECHNICIAN­INTERMEDIATE. 
	Major: EMT-Intermediate. 
	Degree:Career Studies Certificate. 
	Length:Two semesters. 
	Purpose: The purpose of this curriculum is to produce competent entry-level. Emergency Medical Technician-Intermediates (EMT I/99) who can. service the community with advanced life support care via the. Emergency Medical Services (EMS) infrastructure. Upon completion. of the program, students will be eligible for National Registry testing. and certification in the Commonwealth of Virginia. Employment. opportunities for EMT-Intermediates are available with ambulance;. fire and rescue services; hospitals; loc
	Program Goals: At the completion of the program the graduate will be able to. demonstrate:. 
	•. 
	•. 
	•. 
	•. 
	the ability to comprehend, apply, and evaluate the clinical. 

	information relative to his role as an entry- level EMT-.Intermediate;. 

	•. 
	•. 
	technical proficiency in all skills necessary to fulfill the role of. an entry-level EMT-Intermediate; and. 

	•. 
	•. 
	personal behaviors consistent with professional and employer. expectations for the entry-level EMT-Intermediate.. 


	Admission Requirements: Prior to the starting program courses, the. applicantmust:. 
	1. 
	1. 
	1. 
	meet eligibility requirements as stipulated by the Virginia 

	TR
	Office of EMS; and 

	2. 
	2. 
	meet the college’s general admission requirements. 


	Accreditation: This program is accredited nationally by the Committee on. Accreditation of Allied Health Educational Programs (CAAHEP).. 
	Selection Process:. To be eligible for selection to the program, interested persons should. complete the following process by May 10:. 
	1.. 
	1.. 
	1.. 
	Submit a college admission application.. 

	2. 
	2. 
	Submit an application to the program (separate document) with. required attachments.. 


	3. 
	3. 
	3. 
	Take the COMPASS or ASSET placement test (or submit SAT 
	or
	ACT 

	TR
	scores). 

	4. 
	4. 
	Have transcripts of previous college courses sent to the college. 


	At this time the first round of students will be selected. Selection will be. based on previous college coursework, entrance exam, interview, and college. placement reading scores. A score of 61 on the COMPASS or comparable. score on the ASSET, SAT,orACT is required for first round selection. Should. openings still be available, persons who apply or meet requirements after. May 10, or score lower than cut score on the reading exam will be considered.. 
	Program Requirements:. 
	Physical Requirements:. An EMS provider is faced with many physical and psychological challenges.. Please refer to the Office of Emergency Medical Services web site for a more. detailed functional job description. Academic Requirements:. Students must make a “C” or better in all program core courses. Any student. receiving a grade less than “C” will be placed on programmatic academic. probation. That course shall be remediated once, with a written contract. drafted containing the requirements of the remedia
	ResourceCD/Content/TPAM/Appendix/BLS%20Student%20Handouts.pdf. 
	http://www.vdh.virginia.gov/oems/Training/. 


	Program Contact:. BiAkersJr., MS, NREMTP, Program Director. 
	ll

	         CAREER STUDIES CERTIFICATE IN EMT-INTERMEDIATE. 
	Course 
	Course 
	Course 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Course Title 
	Hours 
	Hours 
	Credits

	TR
	 First Semester 

	EMS 111 
	EMS 111 
	Emergency Medical Technician­
	4 
	4 
	6

	TR
	 Basic 

	EMS 120 
	EMS 120 
	EMT-Basic Clinical 
	1 
	0 
	1 

	TR
	TOTAL 
	5 
	4 
	7 

	TR
	Second Semester 

	EMS 151 
	EMS 151 
	Introto Advanced Life Support 
	3 
	2 
	4 

	EMS 170 
	EMS 170 
	ALS Internship I 
	0 
	3 
	1 

	EMS 153 
	EMS 153 
	Basic ECG Recognition 
	2 
	0 
	2 

	EMS 157 
	EMS 157 
	ALS – Trauma Care 
	2 
	2 
	3 

	TR
	TOTAL 
	7 
	7 
	10 

	TR
	Third Semester 

	EMS 155 
	EMS 155 
	ALS – Medical Care 
	3 
	2 
	4 

	EMS 159 
	EMS 159 
	EMS Special Populations 
	1 
	2 
	2 

	EMS 172 
	EMS 172 
	ALS Clinical Internship II 
	0 
	3 
	1 

	EMS 173 
	EMS 173 
	ALS Field Internship I 
	0 
	3 
	1 

	TR
	TOTAL 
	4 
	10 
	8 


	Total Credits for the Career Studies Certificate in. EMT-Intermediate………………………………………………………………25. 
	CAREER STUDIES IN MAGNETIC RESONANCE IMAGING. 
	Certificate: Career Studies in Magnetic Resonance Imaging. Length: One Semester. 
	Purpose: The rapid growth of the health care industry has created a need for trained,. highly skilled magnetic resonance imaging technologists. The curriculum is designed to train. and prepare radiographers for employment as magnetic resonance imaging technologists. upon completion of the certificate program.. Admission Requirements: The student in Magnetic Resonance Imaging must have. completed an approved program in radiography, ultrasound, or nuclear medicine technology.. The student must be registered o
	ll. 

	 Applicants must have an interview with a member of the Radiology program faculty. prior to admission..
	 The student in Magnetic Resonance Imaging must abide by all community college policies. as well as hospital policies while enrolled in the program.. Program Requirements: Upon admission and during the course of the program, the. college and hospital faculty will carefully observe and evaluate the student’s progress. If,. in the opinion of the faculty, a student does not exhibit professional behavior, the student. may be asked to withdraw from the program.. 
	Students who receive a final grade lower than “C” in any course will not receive a. certificate until grade of “C” or better is obtained.. Criminal Background Checks/Drug Testing: Background checks for criminal history. and sex offender crimes against minors are required for entrance into some clinical agencies.. Students with convictions may be prohibited from clinical practice and may not complete the. program. Clinical agencies may require drug testing prior to placement of students for clinical. rotatio
	CAREER STUDIES IN MAGNETIC RESONANCE IMAGING. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	One Semester. RAD 115 Principles of Magnetic.
	 Resonance Imaging 2 0 2. RAD 126 Advanced Imaging Procedures 2 2 3**. RAD 136 Clinical Procedures in MRI 0 15 3. RAD 298 Seminar & Project 2 2 3*. RAD 175 Case Study Histories in MRI 
	2 2 3. 

	TOTAL 8 21 14. 
	Total Minimum Credits for the Career Studies Certificate in. Magnetic Resonance Imaging.14. 
	...............................................................

	*This course is required for MRI or CT.Studentsenrolling in the joint program of MRI/CT,donot have to complete the course. in the CT program of the curriculum.. 
	This course is required for MRI and CT.Students enrolling in the joint program of MRI/CT needtotake the course once.. 
	**

	CAREER STUDIES IN MEDICAL CODING. 
	Certificate: Career Studies in Medical Coding. Length: Two Semester Program. 
	Purpose: The health care industry has the need for trained individuals who can provide. the necessary skills for medical coding. This course is designed to prepare individuals with. the knowledge and skills necessary for employment as a medical coder. This objective is. fulfilled through study and application by coding medical records using a variety of. nomenclatures and classification systems.. 
	Admission Requirements: The student in Medical Coding must be a high school graduate. or equivalent. Students should be proficient in reading, writing, and English skills. The. student in Medical Coding must abide by all community college policies as well as hospital. policies while enrolled in the program.. 
	Criminal Background Checks/Drug Testing:. Background checks for criminal history and sex offender crimes against minors are required. for entrance into some clinical agencies. Students with convictions may be prohibited from. clinical practice and may not complete the program. Clinical agencies may require drug. testing prior to placement of studentsfor clinical rotations. Students with positive drug test. results may be prohibited from clinical practice and may not complete the program. Cost for. criminal 
	Program Requirements: A final grade of "C" or better is required for all courses in the. program. Students receiving less than a "C" in the first semester for any course(s), must. take the course(s) over prior to continuation into the second semester.A grade less than a. 
	"C" in any second semester course must be repeated prior to receiving the certificate.. 
	CAREER STUDIES IN MEDICAL CODING. Course Lecture Lab Course. Number Course Title Hours Hours Credits. 
	First Semester. HLT 143 Medical Terminology 3 0 3. BIO 145* Human Anatomy and Physiology.
	 for Health Sciences* 4 3 5. HLT 140 Intro. to Health Related Careers 2 0 2. ENG 101 Practical Writing I or. ENG 111 College Composition I 
	3 0 3. 

	TOTAL 12 3 13. 
	Second Semester. HIT 253 Health Records Coding 4 0 4. HLT 144 Medical Terminology II 3 0 3. HIT 254 Advanced Coding & Reimburse. 3 0 3. ITE 102** Computers and Info. Systems 
	2 0 2. 

	TOTAL 12 0 12. Total Minimum Credits for the Career Studies Certificate. in Medical Coding.25. 
	....................................................................................

	* BIO 141-142 may be substituted for BIO 145.. ** Students may check with Health Technology faculty for substitution.. 
	* BIO 141-142 may be substituted for BIO 145.. ** Students may check with Health Technology faculty for substitution.. 
	* BIO 141-142 may be substituted for BIO 145.. ** Students may check with Health Technology faculty for substitution.. 


	CAREER STUDIES IN PHARMACY TECHNICIAN. 
	Certificate:  Career Studies in Pharmacy Technician. 
	Length: Two Semester program. 
	Purpose: This program is designed to prepare students to assist and support. licensed pharmacists in providing health care and medications to patients.. Studentswill obtain a broad knowledge of pharmacy practice and be skilled in the. techniques required to order,stock, package, prepare, and dispense medications. under the supervision of a licensed pharmacist. Upon completion of the curriculum,. students will be eligible to take the National Pharmacy TechnicianCertification. Examination.. 
	Occupational Objectives: Pharmacy technicians work in hospital, retail, home. health care, nursing home, clinic, nuclear medicine, and mail order prescription. pharmacies. Pharmacy technicians have been employed with medical insurance,. medical computer software, drug manufacturing, drug wholesale, and food. processing companies, and as instructors in pharmacy technician training programs.. Currently,hospital, home health care, and retail pharmacies hire the majority of. technicians.. 
	Admission Requirements:  In addition to the general admission requirements to. the College, applicants must be high school graduates or the equivalent and must. have one unit of Algebra.. 
	Program Requirements: Upon admission and during the course of the program,. the College and the clinical affiliate will observe and evaluate the progress of the. student. If the student does not exhibit professional behavior,the student will be. asked to withdraw from the program. Students are required to have a background. check from the Department of State Police by the completion of the first semester.. 
	Academic Program Requirements: Students who receive a final grade lower. than "C" in any course will not receive a certificate until a grade of "C" or better is. obtained.. 
	Financial Requirements: In addition to tuition and books, it is the responsibility of. the student to furnish his own transportation to the clinical area.. 
	CAREER STUDIES IN PHARMACY TECHNICIAN. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 First Semester. HLT 143 Medical Terminology I 3 0 3. HLT 240 Consumer Health Education 3 0 3. HLT 261 Basic Pharmacy I 3 0 3. AST 232 Microcomputer OfficeApp. 
	3 0 3. 

	TOTAL 12 0 12.
	 Second Semester. HLT 144 Medical Terminology II 3 0 3. HLT 195 Topics in Gen. Pharm. Lab 0 2 1. HLT 250 General Pharmacology 3 0 3. HLT 290 Coordinated Internship in.
	 Pharmacy Technician 1 6 4. MTH 126 Mathematics for Allied Health TOTAL 9 813. 
	2 0 2. 

	Total Credits for the Career Studies Certificate in. Pharmacy Technician.25. 
	..................................................................................

	Figure
	CAREER STUDIES IN PHLEBOTOMY. 
	Certificate: Career Studies in Phlebotomy. 
	Length: Twelve semester-hour Program. 
	Purpose: The Career Studies Certificate is designed to prepare graduates who. collect and process blood and other samples for medical laboratory analysis.. Phlebotomists work in hospitals, medical clinics, commercial laboratories and in. other settings where blood is collected from patients. The curriculum provides. learning experiences in the classroom, laboratory,andatapprovedclinicalaffiliates.. 
	Occupational Objectives: The fundamental aim of vocational education is to. prepare individuals for employment. Quality training and experience are required. to develop understanding, skills, abilities, work habits, attitudes, and appreciations. necessary for workers to enter into employment as competent phlebotomists.. 
	Advanced Standing for Practicing Phlebotomists: Persons who have been. certified by a national agency as a phlebotomist or who have extensvie experience. in phlebotomy may seek advanced standing for Coordinated Practice in Phlebotomy.. 
	Program Requirements:The Career Studies curriculum comprises 12 semester. hours of the basics and essentials of phlebotomy,together with concurrent support. courses in computer technology,interpersonal skills and ethics. Agrade of "C" or. better is required in each MDL course in order to receive the Career Studies. certificate.. 
	CAREER STUDIES IN PHLEBOTOMY. 
	Course Number 
	Course Number 
	Course Number 
	Course Title
	Lecture Hours 
	Lab Hours 
	Course Credits

	MDL AST 
	MDL AST 
	105 232 
	First Semester Phlebotomy Microcomputer OfficeApp. TOTAL 
	2 3 5 
	3 0 3 
	3 36

	*MDL MDL 
	*MDL MDL 
	190 198 
	Second Semester Coord. Prac. in Phlebotomy Seminar & Project in Phlebotomy TOTAL 
	0 3 3 
	15 0 15 
	3 36 


	Total Minimum Credits for the Career Studies Certificate. in Phlebotomy.12. 
	...............................................................................................

	*Students must complete MDL 190 within one year of taking MDL105.. 
	CAREER STUDIES CERTIFICATE IN POLYSOMNOGRAPHY. 
	Certificate: Career Studies in Polysomnographic Technology. 
	Length: Two Semester, 26 Credit Program. 
	Purpose:To prepare selected students to qualify as contributing members of the. health care team who will care for patients under the supervision of a Registered. Polysomnographic Technologist. The goals of the polysomnographic team are the. evaluation, diagnosis and treatment of sleep and daytime alertness. The range of sleep. disorders is varied, but includes disorders such as narcolepsy, insomnias, sleep apnea,. and many others. These technologists operate a variety of sophisticated monitoring. devices t
	Occupational Objectives: Employment opportunities include positions in Sleep. Disorders Centers usually located in hospitals or office/clinic settings.. 
	Admission Requirements: In addition to the general admission requirements for. admission to the College, entry into this program requires completion of the educational. requirements of an accredited respiratory care program and be NBRC Entry-Level. Practitioner (CRTT or CRT) certified and at a minimum, Advanced Practitioner (RRT). eligible and/or be employed within a sleep laboratory under medical supervision for a. minimum of one year. For those employed in a sleep laboratory and hold no other. professiona
	Other admission options include any learners accepted into respiratory care. will meet all requirements of this certificate, except for the polysomography. courses that can be taken in the final semester of the respiratory care. program with Program Director approval.. 
	Others seeking entry into this curriculum shall have completed at the high school level. or college equivalent: Algebra I; Algebra II, or Geometry, or Computer Science.. Chemistry and Biology are required as well, or can be taken as co-requisites.. 
	Students who have been accepted are required to submit a health certificate. signed by a licensed physician. The physical examination must be completed after. receiving notification of acceptance to the program and prior to beginning classes.. 
	Program Requirements: Physical Requirements: This program requires. extensivewalking, stooping, bending, pushing, pulling, climbing stairs, and lifting.. Liftingrequirements: up to 50 pounds (22.7 Kg); pushing requirements: up to 25 pounds. 
	(11.4 Kg); pulling requirements: up to 250 pounds (113.6 Kg). Further, extensive use of. sight, hearing, and speaking is required.. 
	Academic Requirements:Any student receiving a grade less than “C” in any of. the program courses will be placed on Program Probation. That course shall be. remediated once with a written contract drafted containing the requirements of the. remediation. Dismissal from the program shall result if: 1) the student does not meet the. requirements of the probationary contract; 2) the student receives a final grade less. that “C” in any program course either during or after the period of Program Probation. A. fina
	Clinical and Behavioral Requirements:Selected and supervised learning. experience is required by this program and will be accomplished at selected health care. facilities. The student is responsible for transportation to these facilities, as well as any. scheduled field trips. Program faculty will observe and evaluate the student’s suitability. for the profession. If in the judgement of the Program Faculty the student does not. exhibit those behaviors required of the PolysomnographicTechnologist, the studen
	Criminal Background Checks/Drug Testing:  Background checks for criminal history. and sex offender crimes against minorsare required for entrance into some clinical. agencies. Students with convictions may be prohibited from clinical practice and may not. complete the program. Clinical agencies may require drug testing prior to placement of. studentsfor clinical rotations. Students with positive drug test results may be prohibited. from clinical practice and may not complete the program. Cost for criminal b
	CAREER STUDIES IN POLYSOMNOGRAPHY. 
	Semester One 
	Semester One 
	Semester One 

	Course 
	Course 
	Course Title 
	Lecture 
	Lab 
	Course 

	Number 
	Number 
	Hours 
	Hours 
	Credits 

	NAS 161 
	NAS 161 
	Health Science I 
	3 
	3 
	4 

	RTH 131 
	RTH 131 
	Respiratory Care Theory &

	TR
	 Procedures I 
	3 
	3 
	4 

	RTH 145 
	RTH 145 
	Pharmacology for 

	TR
	Respiratory Care 
	1 
	0 
	1 

	RTH 245 
	RTH 245 
	Pharmacology for 

	TR
	Respiratory Care II 
	2 
	0 
	2 

	TR
	TOTAL 
	9 
	6 
	11 


	Semester Two. Course Course Title Lecture Lab Course. Number Hours Hours Credits. NAS 200 Introduction to Neuroanatomy. 
	and Physiology 3 0 3. PSG 101 Polysomnography 2 3 4. PSG 103 Polysomnography Record Evaluation 3 0 3. PSG 198 Seminar and Project in. 
	Polysomnography 1 0 1. PSG 164 Polysomnography Clinical Procedures
	0 16 4. 

	TOTAL 10 19 15. 
	Total Minimum Credits for the Career Studies Certificate. inPolysomnography......................................................................................26. 
	CAREER STUDIES IN RESPIRATO RY CARE. ADVANCED PRACTITIONER. 
	Certificate: Career Studies in Respiratory Care, Advanced Practitioner. Length: One semester program. 
	Purpose: To prepare selected students to qualify as integral members of the health care. team, providing diagnostic testing, management, treatment and prevention of cardiopulmonary. disease. Upon completion of the program, the new graduate will be eligible to take the. W ritten Registry and Clinical Simulation Examinations for Advanced Respiratory Care. Practitioners administered by the National Board for Respiratory Care, Inc. Upon completion. of the program, the student will demonstrate the ability to com
	Admission Requirements: Other than the requirements for admission to the College,. learners desiring entry into this curriculum must have completed entry-level requirements. from an accredited respiratory care program, and either must be certification eligible or. certified as a Respiratory Therapy Technician by the NBRC.. 
	Accreditation: This program is fully accredited by the Committee on Accreditation for. Respiratory Care (CoARC); the Committee on Accreditation of Allied Health Educational. Programs (CAAHEP); and the American Medical Association (AMA).. 
	Occupational Objectives: Employment opportunities for the advanced practitioner for. respiratory care are excellent in hospitals, educational institutions, private offices and public. health agencies.. 
	Criminal Background Checks/Drug Testing:. Background checks for criminal history and sex offender crimes against minors are required. for entrance into some clinical agencies. Students with convictions may be prohibited from. clinical practice and may not complete the program. Clinical agencies may require drug. testing prior to placement of studentsfor clinical rotations. Students with positive drug test. results may be prohibited from clinical practice and may not complete the program. Cost for. criminal 
	CAREER STUDIES IN RESPIRATO RY CARE. ADVANCED PRACTITIONER. 
	Course Lecture Lab Course. Number Course Title Hours Hours Credits.
	 One Semester. RTH 215 Pulmonary Rehabilitation 1 0 1. RTH 223 Cardiopulmonary Science III 2 0 2. RTH 226 Theory of Neonatal & Pediatric.
	 Respiratory Care 2 0 2. RTH 245 Pharmacology for Resp. Care II 2 0 2. RTH 254 Advanced Clinical Procedures IV 
	0 16 4.

	 TOTAL 7 16 11. 
	Total Minimum Credits for the Career Studies Certificate in. Respiratory Care, Advanced Practitioner.11. 
	.................................................



	DESCRIPTION OF COURSES. 
	DESCRIPTION OF COURSES. 
	Course Numbers. 
	Courses numbered 01-09 are Developmental Studies Courses (Preparatory).. The credits earned in these courses are not applicable toward associate degree. programs; however,upon approval of the Dean of Instruction, some developmental. courses may provide credit applicable in basic occupational certificate programs.. Students may re-register for these courses in subsequent semesters as necessary. (special permission required after the first repeat) until the course objectives are. completed.. 
	Courses numbered 10-99 are courses for certificate programs. The credits. earned in these courses are applicable toward certificate programs, but are not. applicable toward an associate degree.. 
	Courses numbered 100-199 are courses applicable toward an associate degree. and/or certificate and diploma programs.. 
	Courses numbered 200-299 are sophomore level courses applicable toward. an associate degree and/or certificate and diploma programs.. 
	Course Credits. 
	The credit for each course is indicated after the title in the course description.. One credit is equivalent to one collegiate semester hour credit.. 
	Course Hours. 
	The number of lecture hours in class each week (lecture, seminar and discussion. hours) and/or the number of laboratory hours in class each week (including. laboratory, shop, supervised practice, and cooperative work experience) are. indicated for each course in the course description. The number of lecture and. laboratory hours in class each week are also called “contact” hours because this is. time spent under the direct supervision of a facultyand laboratory hours in class each week, as listed in the cou
	member.In addition to the lecture. 

	Course Prerequisites. 
	If any prerequisites are required before enrolling in a course, they will be. identified in the course description. Courses in special sequences (usually identified. by the numerals I-II) require that prior courses or their equivalent be completed. before enrolling in the advanced courses in the sequence. When corequisites are. required for a course, usually the corequisites must be taken at the same time.. 
	The prerequisites or their equivalent must be completed satisfactorily before. enrolling in a course unless special permission is obtained from the Dean of. Instruction and instructional department.. 
	General Usage Courses. 
	A number of general usage courses, with variable credits of 1 to 5, are. available for use in most curricula and prefix sections. These courses may be applied. and used as shown below:. 
	(Insert Appropriate Prefix) 90, 190, 290 COORDINATED INTERNSHIPIN(Insert. Appropriate Discipline). (Insert Appropriate Prefix) 93, 193, 293  STUDIES IN (Insert Appropriate Studies). (Insert Appropriate Prefix) 95, 195, 295 TOPICS IN (Insert Appropriate Topic). (Insert Appropriate Prefix) 96, 196, 296 ON-SITE TRAINING IN (Insert Appropriate. Discipline). (Insert Appropriate Prefix) 97, 197; 297 COOPERATIVE EDUCATION IN (Insert. Appropriate Discipline). (InsertAppropriate Prefix) 98, 198, 298 SEMINAR & PROJEC
	Refer to the “General Usage Courses” section in the course description. portion of The Catalog for further information regarding the intended content and. use of these courses.. 
	Figure
	ACCOUNTING (ACC). 
	ACC 100 INTRODUCTION TOBOOKKEEPING (5 cr.)—Presents the accounting cycle, focusing on the. routine recording of data journals and ledgers. Includes payroll preparation and practical procedures. Lecture. 4 hours. Laboratory 2 hours. Total 6 hours per week.. 
	ACC 105 SECRETARIALACCOUNTING (3 cr.)—Presents practical accounting for secretaries. Covers. the accounting cycle—journals, ledgers, working papers, closing of books—payrolls, financial statements,. accounting forms and practical procedures. Lecture 3 hours per week.. 
	ACC 111ACCOUNTING I (3-4 cr.)—Presents fundamentalaccounting concepts and principles governing. the accounting cycle, journals, ledgers, working papers, and preparation of financial statements for sole. proprietorships.A laboratory co-requisite (ACC 113) may be required as identified by the college.  Lecture. 3-4 hours per week.. 
	ACC 112 ACCOUNTING II (3-4 cr.)—Continues Accounting 111. Presents the analysis of financial. statements for sole proprietorships, partnerships and corporations. Alaboratory co-requisite (ACC 114). may be required as identified by the college. Lecture 3-4 hours per week.. 
	ACC 124 PAYROLLACCOUNTING (2-3 cr.)—Presents accounting systems and methods used in computing. and recording payroll to include payrolltaxes and compliance with federal and state legislation. Prerequisite. ACC 211or Division approval. Lecture 2-3 hours per week.. 
	ACC 134 SMALL BUSINESS TAXES (2-3 cr.)—Introduces taxes most frequently encountered in business.. Includes payroll, sales, property, and income tax. Lecture 2-3 hours per week.. 
	ACC 211PRINCIPLES OF ACCOUNTING I (3-4 cr.)—Presentsaccounting principles and their application. to various businesses. Covers the accounting cycle, income determination, and financial reporting. Studies. services, merchandising, and includes internal controls. Alaboratory co-requisite (ACC 213) may be required. as identified by the College. Lecture 3-4 hours per week.. 
	ACC 212 PRINCIPLES OF ACCOUNTING II (3-4 cr.)—Continues Accounting Principles 211with emphasis. on the application to partnerships, corporations and the study of financial analysis. Includes an introduction. to cost managerial accounting concepts. Prerequisite ACC 211.A laboratory co-requisite (ACC 214) may. be required as identified by the college. Lecture 3-4 hours per week.. 
	ACC 213 PRINCIPLES OF ACCOUNTING LABORATO RY I(1cr.)—Provides problem-solving experience. to supplement instruction in ACC 211. Should be taken concurrently with ACC 211,in appropriate curricula,. as identified by the college. Co-requisite ACC 211may be required. Laboratory 2 hours per week.. 
	ACC 214 PRINCIPLES OF ACCOUNTING LABORATO RY II(1cr.)—Provides problem-solving experience. to supplement instruction in ACC 212. Co-requisite ACC 212 may be required. Laboratory 2 hours per. week.. 
	ACC 215 COMPUTERIZED ACCOUNTING (3-4 cr.)—Introduces the computer in solving accounting. problems. Focuses on operation of computers. Presents the accounting cycles and financial statement. preparation in a computerized system and other applications for financial and managerial accounting.. Prerequisite or corequisite ACC 212 or equivalent. Lecture 3-4 hours per week.. 
	ACC 217 ANALYZING FINANCIAL STATEMENTS (3 cr.)—Explains the generation and limitations of data,. techniques for analyzing the flow of a business’s funds, and the methods of selecting and interpreting. financial ratios. Offers analytical techniques through the use of comprehensive case studies. Prerequisite. ACC 211. Lecture 3 hours per week.. 
	ACC 221 INTERMEDIATEACCOUNTING I (3-4 cr.)—Covers accounting principles and theory,including. a review of the accounting cycle and accounting for current assets, current liabilities and investments.. Introduces various accounting approaches and demonstrates the effect of these approaches on the financial. statement users.  Prerequisite ACC 212 or equivalent.  Lecture 3-4 hours per week.. 
	ACC 222 INTERMEDIATE ACCOUNTING II (3-4 cr.)—Continues accounting principles and theory with. emphasis on accounting for fixed assets, intangibles, corporate capital structure, long-term liabilities, and. investments. Prerequisite ACC 212 or equivalent. Lecture 3-4 hours per week.. 
	ACC 225 MANAGERIAL ACCOUNTING (3 cr.)––Presents the preparation, analysis and interpretation of. accounting data for managerial decision making. Includes cost control, capital budgeting and pricing. decisions. Prerequisite ACC 212 or equivalent. Lecture 3 hours per week.. 
	ACC 231 COST ACCOUNTING I (3cr.)––Studies cost accounting methods and reporting as applied to job. order, process, and standard cost accounting systems. Includes cost control, and other topics. Prerequisite. ACC 212 or equivalent or Division approval. Lecture 3 hours per week.. 
	ACC 232 COST ACCOUNTING II (3 cr.)— Studies profit analysis and other topics. Prerequisite ACC 231 or. equivalent. Lecture 3 hours per week.. 
	ACC 241 AUDITING I (3 cr.)—Presentstechniques of investigating, interpreting, and appraising accounting. records and assertions. Studies internal control design and evaluation, evidence-gathering techniques and. other topics. Prerequisite or co-requisite ACC 222 or equivalent. Lecture 3 hours per week.. 
	ACC 242 AUDITING II (3 cr.)— Studies advanced sampling concepts, audit reports, controls, evidence,. auditing standards, ethics, and legal liability.  Prerequisite or co-requisite ACC 241 or equivalent.  Lecture. 3 hours per week.. 
	ACC 261 PRINCIPLES OF FEDERALTAXATION I (3 cr.)––Presents the study of federal taxation as it. relates to individuals and related entities. Includes tax planning, compliance and reporting. Prerequisite ACC. 211 or Division approval.  Lecture 3 hours per week.. 
	ACC 262 PRINCIPLES OF FEDERALTAXATION II (3 cr.)—Presents the study of federal taxation as it. relates to partnerships,corporations, and other tax entities. Includes tax planning, compliance, and reporting.. Prerequisite ACC 261 or Division approval.  Lecture 3 hours per week.. 
	ADMINISTRATION OF JUSTICE (ADJ). 
	ADJ 100 SURVEY OF CRIMINAL JUSTICE (3 cr.)—Presents an overview of the United States criminal. justice system; introduces the major system components—law enforcement, judiciary, and corrections.. Lecture 3 hours per week .. 
	ADJ 105 THE JUVENILE JUSTICE SYSTEM (3 cr.)—Presents the evolution, philosophy, structures and. processes of the American juvenile delinquency system; surveys the right of juveniles, dispositional. alternatives, rehabilitation methods and current trends.  Lecture 3 hours per week.. 
	ADJ 111-112LAW ENFORCEMENT ORGANIZATION & ADMINISTRATION I-II (3 cr.) (3 cr.)— Teaches. the principles of organization and administration of law enforcement agencies. Studies the management of. line operations, staff and auxiliary services, investigative and juvenile units.Introduces the concept of data. processing; examines policies, procedures, rules, and regulations pertaining to crime prevention. Surveys. conceptsof protection of life and property,detection of offenses, and apprehension of offenders. Pr
	ADJ 115 PATROL PROCEDURES (3 cr.)—Describes, instructs and evaluates street-level procedures. commonly employed by patrol officers in everyday law enforcement operations.  Lecture 3 hours per week.. 
	ADJ 120 INTRODUCTION TOCOURTS (3 cr.)—Presentsan overview of the Americanjudiciary— the federal. and 50 state judicial systems with emphasis on criminal court structures, functions, and personnel; surveys. the judicial system in Commonwealth of Virginia. Lecture 3 hours per week.. 
	ADJ 127 FIREARMS AND MARKSMANSHIP (3 cr.)—Surveys lethal weapons in current use and current. views on weapon types and ammunition design. Examines the legal guidelines as to use of deadly force,. safety in handling of weaponry, and weapon care and cleaning; marksmanship instruction under standard. range conditions. Prerequisite permission of instructor. Lecture 2 hours.  Laboratory 3 hours. Total 5 hours. per week.. 
	ADJ 131 LEGAL EVIDENCE (3 cr.)—Surveys the identification, degrees, and admissibility of evidence for. criminal prosecution; examines pre-trial and trial procedures as they pertain to the rules of evidence.. Lecture 1-2 hours. Studio instruction 4 hours. Total 5-6 hours per week.. 
	ADJ 139 PRIVATE DETECTIVES/INVESTIGATORS (3-5 cr.)—Instructs the student in investigative. techniques, criminal law and procedure, rules of evidence, the techniques and mechanics of arrest. Meets. state certification requirements for private investigators licensing. Lecture 3-5 hours per week.. 
	ADJ 140 INTRODUCTION TO CORRECTIONS (3 cr.)—Focuses on societal responses to the offender.. Traces the evolution of practices based on philosophies of retribution, deterrence, and rehabilitation.. Reviews contemporary correctional activities and their relationships to other aspects of the criminal. justice system. Lecture 3 hours per week.. 
	ADJ 147 LOCALADULT DETENTION FACILITIES (3 cr.)— Studies security procedures in adult detention. facilities, the criteria for effective supervision of inmates, the correctional aspects of inmate discipline, and. the handling of "special inmates." Presents concepts, programs, and planning considerations for jail. management and the operation of adult detention facilities. Lecture 3 hours per week.. 
	ADJ 166 FISH AND GAME REGULATIONS (3 cr.)—Surveys state and federal laws regulating inland fishing,. water fowl and game animals. Lecture 3 hours per week.. 
	ADJ 171-172 FORENSIC SCIENCE I-II (4 cr.) (4 cr.)—Introduces student to crime scene technology,. procedures for sketching, diagramming and using casting materials. Surveys the concepts of forensic. chemistry, fingerprint classification/identification and latent techniques, drug identification, hair and fiber. evidence, death investigation techniques, thin-layer chromatographic methods, and arson materials. examination. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	ADJ 201 CRIMINOLOGYI (3 cr.)— Studies current and historical data pertaining to criminal and other. deviant behavior.  Examines theories that explain crime and criminal behavior in human society. Lecture 3. hours per week.. 
	ADJ 211-212 CRIMINALLAW ,EVIDENCE AND PROCEDURES I-II (3 cr.)(3cr.)— Teaches the elements. of proof for major and common crimes and the legal classification of offenses. Studies the kinds, degrees. and admissibilityof evidence and its presentation in criminal proceedings with emphasis on legal guidelines. for methods and techniques of evidence acquisition. Surveys the procedural requirements from arrest to. final disposition in the various American court systems with focus on the Virginia jurisdiction. Lect
	ADJ 215 REPORT WRITING (3 cr.)—Introduces the basic mechanics and procedures of report writing;. emphasizes clear, concise and accurate writing of communications as they relate to law enforcement. records, investigations, and research. Lecture 3 hours per week.. 
	ADJ 227 CONSTITUTIONAL LAW FOR JUSTICE PERSONNEL (3cr.)—Surveys the basic guarantees. of liberty described in the U.S. Constitution and the historical development of these restrictions on government. power, primarily through U.S. Supreme Court decisions. Reviews rights of free speech, press, assembly,. as well as criminal procedure guarantees (to counsel, jury trial, habeas corpus, etc.) as they apply to the. activities of those in the criminal justice system. Lecture 3 hours per week.. 
	ADJ 228 NARCOTICS AND DANGEROUS DRUGS (3 cr.)—Surveys the historical and current usage of. narcotics and dangerous drugs. Teaches the identification and classification of such drugs and emphasizes. the symptoms and effects on their users.  Examines investigative methods and procedures utilized in law. enforcement efforts against illicit drug usage.  Lecture 3 hours per week.. 
	ADJ 236 PRINCIPLES OF CRIMINAL INVESTIGATION (3 cr.)—Surveys the fundamentals of criminal. investigation procedures and techniques. Examines crime scene search, collecting, handling and preserving. of evidence. Lecture 3 hours per week.. 
	ADJ 237 ADVANCED CRIMINALINVESTIGATION (3 cr.)—Introduces specialized tools and scientific. aids used in criminal investigation. Applies investigative techniques to specific situations and preparation. of trial evidence. Prerequisite ADJ 236 or divisional approval. Lecture 3 hours per week.. 
	ADJ 245 MANAGEMENT OF CORRECTIONAL FACILITIES (3 cr.)—Describes management options. and operational implications for staffing, security,safety, and treatment. Considers impact of changes in. public policy on corrections. Lecture 3 hours per week.. 
	ADJ 247 CRIMINAL BEHAVIOR (3 cr.)—Introduces and evaluates the concepts of normal and abnormal. behavior. Focuses on the psychological and sociological aspects of criminal and other deviant behavior. patterns. Lecture 3 hours per week.. 
	ADJ 248 PROBATION, PAROLE, AND TREATMENT (3 cr.)—Surveys the philosophy,history,organization,. personnel and functioning of traditional and innovative probation and parole programs; considers major. treatment models for clients. Lectures 3 hours per week.. 
	ADMINISTRATIVE SUPPORT TECHNOLOGY (AST). 
	AST 100 OFFICE SKILLS REVIEW (3-4 cr.)—Reviews office skills such as keyboarding, shorthand,. machine transcription, and other selected office topics based on individual needs. Lecture 3-4 hours per. week.. 
	AST 101 KEYBOARDING I (2-4 cr.)— Teaches the alpha/numeric keyboard with emphasis on correct. techniques, speed, and accuracy. Teaches formatting of basic personal and business correspondence,. reports, and tabulation. A laboratory co-requisite (AST 103) may be required. Lecture 2-4 hours per week.. 
	AST 102 KEYBOARDING II (2-4 cr.)—Develops keyboarding and document production skills with emphasis. on preparation of specialized business documents. Continues skill-building for speed and accuracy.. Prerequisite AST 101. A laboratory co-requisite (AST 104) may be required. Lecture 2-4 hours per week.. 
	AST 103 KEYBOARDING I LABORATORY(1cr.)—Provides supplementalinstructioninAST 101. Should. be taken concurrently with AST 101, in appropriate curricula, as identified by the College. Laboratory 2. hours per week.. 
	AST 104 KEYBOARDING II LABORATORY(1cr.)—Provides supplementalinstructioninAST 102. Should. be taken concurrently with AST 102, in appropriate curricula, as identified by the College. Laboratory 2. hours per week.. 
	AST 107 EDITING/PROOFREADING SKILLS (3 cr.)—Develops skills essential to creating and editing. business documents. Covers grammar, spelling, diction, punctuation, capitalization, and other usage. problems. Pre-requisite or co-requisite AST 101 or equivalent. Lecture 3 hours per week.. 
	AST 108 TELEPHONE TECHNIQUES (1cr.)--Provides guidelines and techniques for communicating. effectively on the telephone and for handling telephone problems efficiently, pleasantly,and constructively.. Lecture 1 hour per week.. 
	AST 114 KEYBOARDING FOR INFORMATION PROCESSING (1-2 cr.)—Teaches the alphabetic and. numeric keys: develops correct techniques and competency in the use of computer keyboards. May. include basic correspondence and report formats. A laboratory co-requisite (AST115) may be required.. Lecture 1-2 hours per week.. 
	AST 115 KEYBOARDING FOR INFORMATION PROCESSING LABORATO RY (1 cr.)—Provides. supplementalinstructionin AST114. Should be taken concurrently with AST114, in appropriate curricula,. as identified by the College. Laboratory 2 hours per week.. 
	AST 117 KEYBOARDING FOR COMPUTER USAGE (1 cr.)Teaches the alphabetic keyboard and 10-key. pad. Develops correct keying techniques. Lecture 1 hour per week.. 
	--

	AST 130 OFFICE PROCEDURES (3 cr.)—Introduces general functions and duties performed in the. office. Prerequisite AST 101. Lecture 3 hours per week.. 
	AST 132 WORD PROCESSING I (SPECIFY SOFTWARE) (1 cr.)—Introduces students to a word processing. program to create, edit, save, and print documents. Must demonstrate typing proficiency. Lecture 1 hour. per week.. 
	AST 133 WORD PROCESSING II (SPECIFY SOFTWARE) (1 cr.)—Presents formatting and editing. features of a word processing program. Prerequisite AST 132 or equivalent. Lecture 1 hour per week.. 
	AST 134 WORD PROCESSING III (SPECIFY SOFTWARE) (1 cr.)—Continues work with formatting. features and text enhancements of a word processing program. Prerequisite AST 133 or equivalent.. Lecture 1 hour per week.. 
	AST 136 OFFICE RECORD KEEPING (3 cr.)—Introduces types of record keeping duties performed in the. office, such as financial, tax, payroll, and inventory. Utilizes specialized software where applicable.. Lecture 3 hours per week.. 
	AST 137 RECORDS MANAGEMENT (3 cr.)— Teaches filing and records management procedures for hard. copy, electronic, and micrographic systems. Identifies equipment, supplies, and solutions to records. management problems. Lecture 3 hours per week.. 
	AST 140 INTRODUCTION TO WINDOWS  (1-2 cr.)—Introduces students to windows and provides basic. concepts and commands necessary in the Windows environment. Lecture 1-2 hours per week.. 
	AST 141 WORD PROCESSING I (SPECIFY SOFTWARE) (2-4 cr.)— Teaches creating and editing. documents, including line and page layouts, columns, fonts, search/replace, cut/paste, spell/thesaurus,. and advanced editing and formatting features of word processing software. Prerequisite AST 101 or. equivalent. A laboratory co-requisite (AST 144) may be required. Lecture 2-4 hours per week.. 
	AST 142 WORD PROCESSING II (SPECIFY SOFTWARE) (2-4 cr.)— Teaches advanced software. applications. Prerequisite AST 141 or equivalent. A laboratory co-requisite (AST 145) may be required.. Lecture 2-4 hours per week.. 
	AST 147 INTRODUCTION TO PRESENTATION SOFTWARE (SPECIFY SOFTWARE) (1-2 cr.)—. Introduces presentation options including slides, transparencies, and other forms of presentations. Lecture. 1-2 hours per week.. 
	AST 150 DESKTOPPUBLISHING I (SPECIFY SOFTWARE) (1 cr.)—Presentsdesktop publishing features. including page layout and design, font selection, and use of graphic images. Lecture 1 hour per week.. 
	AST 151 DESKTOPPUBLISHING II (SPECIFY SOFTWARE) (1 cr.)—Presentssoftware features for refining. page layout and design, includes scaling and cropping graphics, and creating styles. Lecture 1 hour per. week.. 
	AST 152 DESKTOPPUBLISHING III (SPECIFY SOFTWARE) (1 cr.)—Continues work with page layout. and design. Covers handling simple multi-page text documents with master pages and combining text and. graphics. Lecture 1 hour per week.. 
	AST 176 MEDICAL OFFICE/UNIT MANAGEMENT (3 cr.)—Developsadministrative and support skills for. amedical settingincluding effective communications, ethical and legal issues, research techniques, and. insurance claims processing. Lecture 3 hours per week.. 
	AST 171 INTRODUCTION TOCALL CENTER SERVICES ( 3 cr.)—Introduces conceptsand skills needed. to be an effective customer service representative for a telephone service operation.  Covers call center. theory and technology,interpersonal communication skills, customer relations attitudes, telecommunications. techniques, and professional procedures to handle a variety of customer service sales requests. Lecture. 3 hours per week.. 
	AST 201 KEYBOARDING III (2-4 cr.)—Develops decision-making skills, speed, and accuracy in production. keying. Applies word processing skills in creating specialized business documents. Prerequisite AST 102.. A laboratory co-requisite (AST 202) may be required. Lecture 2-4 hours per week.. 
	AST 202 Keyboarding III Laboratory ( 1 CR)--Provides supplemental instruction in AST 201. Should. be taken concurrently with AST 201, in appropriate curricula, as identified by the college.Laboratory 2. hours per week.. 
	AST 205 BUSINESS COMMUNICATIONS (3 cr.)— Teaches techniques of oral and written communications.. Emphasizes writing and presenting business-related materials. Prerequisite AST114-115 or equivalent.. Lecture 3 hours per week.. 
	AST 206 PROFESSIONAL DEVELOPMENT (3 cr.)—Develops professional awareness in handling business. and social situations. Emphasizes goal setting, critical thinking, decision-making, and employment skills.. Lecture 3 hours per week.. 
	AST 232 MICROCOMPUTER OFFICE APPLICATIONS (2-4 cr.)— Teaches production of business documents. using word processing, databases, and spreadsheets. Emphasizes document production to meet business. and industry standard. Prerequisite AST 101 or equivalent. A laboratory co-requisite (AST 233) may be. required. Lecture 2-4 hours per week.. 
	AST 234 RECORDS AND DATABASE MANAGEMENT (2-4 cr.)— Teaches filing and records management. procedures using microcomputer database software. Incorporates both manual and electronic methods for. managing information. A laboratory co-requisite (AST 235) may be required. Lecture 2-4 hours per week.. 
	AST 236 SPECIALIZED SOFTWARE APPLICATIONS (SPECIFY SOFTWARE) (2-4 cr.)— Teaches specialized. integrated software applications on the microcomputer. Emphasizes document production to meet. business and industry standards. Prerequisite AST 101 or equivalent. A laboratory co-requisite (AST 237). may be required. Lecture 2-4 hours per week.. 
	AST 238 WORD PROCESSING ADVANCED OPERATIONS  (2-4 cr.)— Teaches advanced word processing. features including working with merge files, macros, and graphics; develops competence in the production. of complex documents. Pre-requisite or co-requisite AST 102 or equivalent. A laboratory co-requisite. (AST 239) may be required. Lecture 2-4 hours per week.. 
	AST 239 WORD PROCESSING ADVANCED OPERATIONS LABORATORY(1cr.)—Provides supplemental. instruction in AST 238. Should be taken concurrently with AST 238, in appropriate curricula, as identified. by the College. Laboratory 2 hours per week.. 
	AST 240 MACHINE TRANSCRIPTION (2-4 cr.)—Develops proficiency in the use of transcribing equipment. to produce business documents. Emphasizes listening techniques, business English, and proper formatting.. Includes production rates and mailable copy requirements. A laboratory co-requisite (AST 241) may be. required. Corequisite AST 102 or equivalent. Lecture 2-4 hours per week.. 
	AST 241 MACHINE TRANSCRIPTION LABORATO RY (1 cr.)—Provides supplementalinstruction in AST. 
	240. Should be taken concurrently with AST 240, in appropriate curricula, as identified by the College.. Laboratory 2 hours per week.. 
	AST 243 OFFICE ADMINISTRATION I (3 cr.)—Develops an understanding of the administrative support. role and the skills necessary to provide organizational and technical support in a contemporary office. setting. Emphasizes the development of critical-thinking, problem-solving, and job performance skills in a. business office environment.  Prerequisite AST101.  Lecture 3 hours per week.. 
	AST 244 OFFICE ADMINISTRATION II (3 cr.)—Enhances skills necessary to provide organizational and. technical support in a contemporary office setting.  Emphasizes administrative and supervisory role of the. office professional.  Includes travel and meeting planning, office budgeting and financial procedures,. international issues, and career development. Prerequisite AST 243 or equivalent.  Lecture 3 hours per. week.. 
	AST 295 TOPICS IN MEDICAL AND LEGAL PROCEDURES (3 cr.)---Introduces general office procedures. used in law offices and courts and develops skills in the performance of administrative and support. services in a medical setting. Prerequisite: AST 102/104; Co-requisite: AST 244 or equivalent. Lecture 3. hours per week.. 
	AGRICULTURE (AGR). 
	AGR 157 HORSE NUTRITION AND FEEDING (2 cr.)—Covers specific and detailed study of nutritional. requirements of the horse, feeds and feeding practices, and nutritionally related disorders. Lecture 2. hours per week.. 
	AGR 158 PREVENTATIVE HEALTH CARE FOR THE HORSE (2 cr.)—Introduces the student to the. principles of disease causation, spread, prevention, and treatment with emphasis on practical methods for. the horse owner. Lecture 1-2 hours per week. Laboratory 0-2 hours per week. Total 4 hours per week.. 
	AIR CONDITIONING AND REFRIGERATION  (AIR). 
	AIR 121-122 AIR CONDITIONING AND REFRIGERATION I-II (3-4 cr.)(3-4 cr.)— Studies refrigeration. theory,characteristics of refrigerants, temperatue, and pressure, tools and equipment, soldering, brazing,. refrigeration systems, system components, compressors, evaporators, and metering devices. Presents. charging and evaluation of systems and leak detection. Explores servcing the basic system. Explains. use and care of oils and additives and troubleshooting of small commercial systems. Lecture 2-3 hours.. Labo
	AIR 134-135 CIRCUITS AND CONTROLS I-II (3-4 cr.) (3-4 cr.)—Presents circuit diagrams for air. conditioning units, reading and drawing of circuit diagrams, types of electrical controls. Includes analysis. of air conditioning circuits, components, analysis and characteristics of circuits and controls, testing and. servicing. Introduces electricity for air conditioning which includes circuit elements, direct current circuits. and motors, single and three-phase circuits and motors, power distribution systems, a
	AIR 136 CIRCUITS AND CONTROLS III (3-4 cr.)—Introduces types of circuits and controls used in. home, commercial and industrial air conditioning systems. Includes servicing and installation procedures. for electrical unloading of compressors, single- and two-stage thermostats, and electrical regulaiton of fan. speed for air volume control. Explains operational and safety control and how schematic and pictorial. diagrams are used in these systems. Lecture 2-3 hours. Laboratory 3-6 hours. Total 4-9 hours per w
	AIR 154-155 HEATING SYSTEMS I-II (3-4 cr.)(3-4 cr.)—Introduces types of fuels and their characteristics. of combustion; types, components and characteristics of burners, and burner efficiency analyzers.. Studies forced air heating systems including troubleshooting, preventative maintenance and servicing.. Lecture 2-3 hours. Laboratory 2-6 hours. Total 4-8 hours per week.. 
	AIR 161-162 HEATING, AIR AND REFRIGERATION CALCULATIONS I-II (3-4 cr.)(3-4 cr.)—Introduces. fractions, decimals, sign of operations, equations, Ohm's Law, subtraction, multiplication and division of. signed numbers. Teaches fundamentals of algebra, expression of stated problems in mathematical form,. and solutions of equations. Lecture 2-3 hours. Laboratory 0-3 hours. Total 3-6 hours per week.. 
	AIR 165-166 AIR CONDITIONING SYSTEMS I-II (3-4 cr.)(3-4 cr.)—Introduces comfort survey,house. construction, load calculations, types of distribution systems, and equipment selection. Introduces designing,. layout, installing and adjusting of duct systems, job costs, and bidding of job.  Lecture 2-3 hours. Laboratory. 3-6 hours. Total 5-8 hours per week.. 
	AIR 235 HEAT PUMPS (3-4 cr.)— Studies theory and operation of reverse cycle refrigeration including. supplementary heat as applied to heat pump systems, including service, installation and maintenance.. Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	AMERICAN SIGN LANGUAGE (ASL). 
	ASL 101-102 AMERICAN SIGN LANGUAGE I-II (3-4 cr.)—Introduces the fundamentals of American Sign. Language (ASL) used by the Deaf Community,including basic vocabulary,syntax, fingerspelling, and. grammatical nonmanual signals. Focuses on communicative competence. Develops gestural skills as a. foundation for ASL enhancement. Introduces cultural knowledge and increases understanding of the Deaf. Community. Lecture 3-4 hours. Laboratory 0-2 hours. Total 3-5 hours per week.. 
	ARCHITECTURE (ARC). 
	ARC 121 ARCHITECTURAL DRAFTING I (3 cr.)—Introduces techniques of architectural drafting, including. lettering, dimensioning, and symbols. Requires production of plans, sections, and elevations of a simple. building. Studies use of common reference material and the organization of architectural working drawings.. Requires development of a limited set of working drawings, including a site plan, related details, and. pictorial drawings. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	ARTS (ART). 
	ART 100 ART APPRECIATION (3 cr.)—Introduces art from prehistoric times to the present day. Describes. architectural styles, sculpture, photography, printmaking, and painting techniques. Lecture 3 hours per. week.. 
	ART 101-102 HISTORYAND APPRECIATION OF ART I-II (3 cr.)(3cr.)—Presentsthe history and interpretation. of architecture, sculpture, and painting. Begins with prehistoric art and follows the development of western. civilization to the present. Lecture 3 hours per week.. 
	ART 111-112 INTRODUCTION TOTHE ARTS I-II (3 cr.)(3cr.)—Parallels studio classes and provides a. general survey of the arts. Emphasizes perception, using major monumentsofpainting, sculpture, and. architecture as examples. Lecture 3 hours per week.. 
	ART 114 GENERAL ART (3 cr.)—Introduces art to the student without previous training. Provides studio. exercises in drawing, painting, and two- and three-dimensional design. Lecture 2 hours. Laboratory 3 hours.. Total 5 hours per week.. 
	ART 121-122 DRAWING I-II (3-4 cr.) (3-4 cr.)—Develops basic drawing skills and understanding of visual. language through studio instruction/lecture. Introduces concepts such as proportion, space, perspective,. tone and composition as applied to still life, landscape and the figure. Uses drawing media such as pencil,. charcoal, ink wash and color media. Includes field trips and gallery assignments as appropriate. Lecture. 1-2 hours. Studio instruction 4 hours.  Total 5-6 hours per week.. 
	ART 125 INTRODUCTION TO PAINTING (3 cr.)—Introduces study of color, composition and painting. techniques. Places emphasis on experimentation and enjoyment of oil and/or acrylic paints and the. fundamentals of tools and materials. Lecture 2 hours. Studio instruction 3 hours. Total 5 hours per week.. 
	ART 131-132 FUNDAMENTALS  OF DESIGN I-II (3-4 cr.)(3-4 cr.)––Explores the concepts oftwo-and. three-dimensional design and color. May include field trips as required. Lecture 1-2 hours. Studio. instruction 4 hours. Total 5-6 hours per week.. 
	ART 133 VISUALARTS FOUNDATION (4 cr.)--Covers tools and techniques, design conceptsand principles,. color theory and an introduction to the computer for graphic use. Applies to all field of Visual Art. Lecture. 2 hours. Laboratory 4 hours. Total 6 hours per week.. 
	ART 171-172 AIRBRUSH I-II (3-4 cr.)(3-4cr.)––Teaches conceptsand use of the airbrush in a variety of. applications. Prerequisites ART 121, ART 131, ART 140, or divisional approval. Lectures 2 hours. Studio. instruction 2-4 hours. Total 4-8 hours per week.. 
	ART 201-202 HISTORY OF ART I-II (3 cr.) (3 cr.)—Studies the historical conflict of art of the ancient,. medieval, Renaissance and modern worlds. Includes research project. Lecture 3 hours per week.. 
	ART 221-222 DRAWING III-IV (3-4 cr.) (3-4 cr.)—Introduces advanced concepts and techniques of. drawing as applied to the figure, still life and landscape. Gives additional instruction in composition,. modeling, space and perspective. Encourages individual approaches to drawing. Lecture 1-2 hours. Studio. instruction 4 hours. Total 5-6 hours per week.. 
	ART 231-232 SCULPTURE I-II (3-4 cr.)(3-4 cr.)—Introduces sculptural concepts and methods of production. in traditional and contemporary media. Includes clay,plaster, wood, stone, metal, plastics and terra cotta.. May include field trips. Prerequisite ART 131. Lecture 1-2 hours. Studio instruction 4 hours. total 5-6 hours. per week.. 
	ART 243-244 WATERCOLOR I-II (3-4 cr.)(3-4 cr.)—Presents abstract and representational painting in. watercolor with emphasis on design, color, composition, technique and value. Prerequisite ART 131, or. divisional approval. Lecture 1-2 hours. Studio instruction 2-4 hours. Total 4-6 hours per week.. 
	ART 271-272 PRINTMAKING I-II (3 cr.) (3 cr.)—Introduces the student to the full range of printmaking. techniques. Includes woodcut, silkscreen, etching, and lithography. Provides historical perspective on. printmaking. Lecture 2 hours. Studio instruction 3 hours.  Total 5 hours per week.. 
	ART 283-284 COMPUTER GRAPHICS I-II (3-4 cr.) (3-4 cr.)—Utilizes microcomputers and software to. produce computer graphics. Employs techniques learned to solve studio projects which reinforce instruction. and are appropriate for portfolio use.  Lecture 1-2 hours. Studio instruction 3-4 hours.  Total 5- 6 hours per. week.. 
	ART 286 COMMUNICATION ARTS WORKSHOP(3cr.)––Requires special project and/or research focusing. on career opportunities. Teaches resume and portfolio preparation and interview techniques.May include. internship with a professional design firm. Requires instructor’s approval. Lecture 1 hour. Studio instruction. 4 hours. Total 5 hours per week.. 
	ART 287 PORTFOLIO AND RESUME PREPARATION (1-4 cr.)––Focuses on portfolio preparation, resume. writing, and job interviewing for students. Recommended for final semester program students. Requires. instructor’s approval. Lecture 1-2 hours. Studio instruction 0-4 hours. Total 1-6 hours per week.. 
	ART 290 COORDINATED INTERNSHIP (1 cr.)--Provides hands-on learning and offers experience in arts. display, presentation, packaging, branding, marketing, promotion, and operations management. Lab 2. hours per week.. 
	ART 291-292 COMPUTERIZED GRAPHIC DESIGN I-II (4 cr.) (4 cr.)—Introduces students to using the. computer as a publishing system. Examines stages of a publication from typesetting, laying out, creating. and digitizing of illustrations and photographs, to the final printing. Requires students to write, design,. illustrate and print pamphlets on the computer, including one full-color publication. Lecture 2 hours. Studio. instruction 4 hours. Total 6 hours per week.. 
	AUTOMOTIVE (AUT). 
	AUT 101 INTRODUCTION TO AUTOMOTIVE SYSTEMS (3-4 cr.)—Introduces fundamental systems of. automobile, the engine fuel, exhaust, electric, lubrication, cooling, transmission, steering, brake, and. suspension systems. Teaches theory and function of each system. Demonstrates operation. Lecture 2­3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	AUT 109 APPLIED MATHEMATICS FOR AUTOMOTIVE TECHNICIANS (3 cr.)—Introduces arithmetic. skills, conversion of units, consumer mathematics, solution of linear algebraic expression, and the solving. of applied problems in torque, horsepower, piston displacement. Lecture 3 hours per week.. 
	AUT 111-112 AUTOMOTIVE ENGINES I-II (3cr.) (3 cr.)—Presents analysis of power, cylinder condition,. valves and bearings in the automotive engine to establish the present condition, repairs or adjustments.. Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	AUT 121-122 AUTOMOTIVE FUEL SYSTEMS I-II(3-4 cr.) (3-4 cr.)––Analyses major domestic and foreign. automotive fuel systems to include carburetors and fuel injection systems. Includes detailed inspection and. discussion of fuel tanks, connecting lines, instruments, filters, fuel pumps, superchargers, and turbo. chargers. Also includes complete diagnosis, troubleshooting, overhaul and factory adjustment procedures. of all major carbureted and fuel injection systems. Lecture 3 hours. Laboratory 0-3 hours. Total
	AUT 161-162 AUTOMOTIVE DIAGNOSIS I-II (3 cr.) (3 cr.)––Introduces principles of automotive maintenance. using modern diagnostic methods. Uses theory and laboratory experiments designed to explain and. illustrate scientific basis of modern electronic and mechanical diagnostic procedures. Lecture 2 hours.. Laboratory 3 hours. Total 5 hours per week.. 
	AUT 241-242 AUTOMOTIVE ELECTRICITY I-II (3 cr.) (3 cr.)—Introduces electricity and magnetism,. symbols and circuitry as applied to the alternators, regulators, starters, lighting systems, instruments and. gauges and accessories. Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	AUT 267 AUTOMOTIVE SUSPENSION AND BRAKING SYSTEMS (3-4 cr.)—Presents  the operation,. design, construction, repair and servicing of braking and suspension systems. Explains use of tools and. test equipment, evaluation of test results, estimation and repair cost, front and rear suspension alignment,. power and standard steering, and power, standard and disc brakes. Lecture 2-3 hours. Laboratory 2-3. hours. Total 4-6 hours per week.. 
	AVIATION (ARO). 
	ARO 110 FUNDAMENTALS OF FLIGHT (3 cr.)—Introduces the basic principles of flight, including. applications of aerophysics, theory of flight, air craft standards and specifications, basic airplane construction. weight and balance fundamentals Lecture 3 hours per week.. 
	ARO 111FLIGHT I (1 cr.)—Commences flight training.  Teaches aeronautical skills necessary to meet the. requirements for private pilot certificate. Consists of thirty-two hours of flight training. Requires a special. fee. Laboratory 2 hours per week.. 
	ARO 112FLIGHT II (1 cr.)—Continues flight training for attaining Private Pilot Certificate.  Commences. flight training toward the Commercial Pilot rating. Consists of thirty-two hours of flight training. Laboratory. 2 hours per week.. 
	ARO 113FLIGHT III (1 cr.)—Continues flight training toward Commercial Pilot Certificate.  Consists of. thirty-two hours of flight training. Laboratory 2 hours per week.. 
	ARO 114FLIGHT IV (1 cr.)—Continues ARO 113.  Consistsof thirty-two hours of flight training. Laboratory. 2 hours per week.. 
	ARO 115 FLIGHT V (1 cr.)—Continues flight training toward Commercial Pilot Certificate and commences. flight training for instrument rating. Consists of thirty-two hours of flight training. Laboratory 2 hours per. week.. 
	ARO 116 FLIGHT VI (1 cr.)—Continues flight training toward attainment of Commercial Pilot Certificate. and instrument rating. Consists of thirty-two hours of flight training. Laboratory 2 hours per week.. 
	ARO 121 PRIVATE PILOT GROUND SCHOOL(3-4 cr.)—Presentsthe fundamentalprinciples of flight. including theory of flight, aircraft standards and specifications, basic aircraft construction, weight and. balance, navigation, meteorology, principles of radio communication and application of aerophysics.. Prepares students for the FAA examination for private pilot rating. Lecture 3-4 hours per week.. 
	ARO 122 INSTRUMENT PILOT GROUND SCHOOL (3-4 cr.)—Covers principles applicable to instrument. aviation requirements. Includes study of aerodynamics pertaining to instrument flight, flight instruments. and airways. Prepares students for the FAA examination for instrument pilot rating. Lecture 3-4 hours per. week.. 
	ARO 123 COMMERCIAL PILOT GROUND SCHOOL (3 cr.)—Presents advanced theory of flight covering. navigation, meteorology, radio communication, aerophysics and performance.  Studies federal aviation. regulations. Prepares students for the FAA examination for the Commercial Pilot rating. Lecture 3 hours. per week.. 
	BIOLOGY (BIO). 
	BIO 20 INTRODUCTION TO HUMAN SYSTEMS (3 cr.)—Presents basic principles of human anatomy and. physiology. Discusses cells, tissues, and selected human systems. Lecture 2 hours. Laboratory 3 hours.. Total 5 hours per week.. 
	BIO 101-102 GENERAL BIOLOGY I-II (4 cr.) (4 cr.)—Explores fundamental characteristics of living. matter from the molecular level to the ecological community with emphasis on general biological principles.. Introduces the diversity of living organisms, their structure, function and evolution. Lecture 3 hours.. Recitation and laboratory 3 hours. Total 6 hours per week.. 
	BIO 141-142 HUMAN ANATOMYAND PHYSIOLOGYI-II(4cr.)(4cr.)—Integrates anatomy and physiology. of cells, tissues, organs, and systems of the human body. Integrates concepts of chemistry, physics,. and pathology. Prerequisites include one year high school biology and one year high school chemistry,or. their equivalents. A grade of C or better in BIO 141 is required for entry into BIO 142. Lecture 3 hours.. Laboratory 2-3 hours. Total 5-6 hours per week.. 
	BIO 145 HUMAN ANATOMYAND PHYSIOLOGY FOR THE HEALTH SCIENCES (4-5 cr.)—Introduces. human anatomy and physiology primarily to those planning to pursue an AAS degree in nursing. Covers. basic chemical concepts, cellular physiology, as well as the anatomy and physiology of human organ. systems. Lecture 3-4 hours. Laboratory 3 hours. Total 6-7 hours per week.. 
	BIO 205 GENERAL MICROBIOLOGY(4 cr.)—Examines morphology, genetics, physiology, ecology,and. control of microorganisms. Emphasizes application of microbiological techniques to selected fields.. Prerequisites one year of college biology and one year of college chemistry or divisional approval. Lecture. 3 hours. Recitation and laboratory 3 hours.  Total 6 hours per week.. 
	BROADCASTING (BCS). 
	BCS 110 FUNDAMENTALS IN VIDEO PRODUCTION (4 cr.)—Studies the use of video equipment and the. application of production techniques and aesthetics in electronic media, and develops fundamentalproduction. skills through hands on experience with cameras, video tape records, video seitcher, graphic computers,. and lighting instruments.  Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	BCS 115AUDIO PRODUCTION FOR ELECTRONIC MEDIA(4 cr.)—Studies the use of audio equipment. and the application of production techniques and aesthetics in electronic media, and develops production. skills through hands-on experience with mixing boards, tape recorders, compactdisc players, cart machines. and microphones. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	BCS 126 MEDIA EQUIPMENT OPERATION AND MAINTENANCE (3 cr.)—Provides an introduction to. audio/visual equipment and itsuse.  Teaches operation of the various projection and magnetic recording. media, as well as the new optical media. Includes basic field maintenance and troubleshooting, with an. emphasis on preventive maintenance. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	BCS 130 MEDIA PERFORMANCE (3 cr.)—Studies electronic media announcing techniques, including. phonetics, pronunciation, enunciation, and modes of articulatory expression. Provides practical experience. through performance exercises. Prerequisite: BCS 115.  Lecture 2 hours. Laboratory 3 hours. Total 5. hours per week.. 
	BUILDING (BLD). 
	BLD 144 PLUMBING CODE AND CERTIFICATION PREPARATION (3 cr.)— Teaches the use of the. plumbing code standard book (BOCA), references standards, the reading and use of charts and tables,. and preparation for the journeyman’s certification and the cross-connection control certification test.. Lecture 3 hours per week.. 
	BLD 166 CONSTRUCTION LAW (2 cr.)—Presents general principles of construction law pertaining to. contract documents, general conditions, changes in specifications, pricing of claims, arbitration, design. responsibility, mechanic’s liens, delays, and construction management. Prerequisite divisional approval.. Lecture 2 hours per week.. 
	BLD 168 CONTRACT DOCUMENTS (2 cr.)—Interprets and integrates specifications and drawings into. the construction supervision process. Identifies interrelationships of authority and legal and social. implications of supervisor’s role as an agent of the contractor. Lecture 2 hours per week.. 
	BUSINESS MANAGEMENT AND ADMINISTRATION (BUS). 
	BUS 100 INTRODUCTION TO BUSINESS (3 cr.)—Presents a broad introduction to the functioning of. business enterprise within the U.S economic framework. Introduces economic systems, essential elements. of business organization, finance, marketing, production, and risk and human resource management.. Lecture 3 hours per week.. 
	BUS 106 SECURITY AWARENESS FOR MANAGERS (3 cr.)--Information security is an extremely. confusing and complex topic. This confusion can be reduced with a better understanding of security. issues and related terminology.This course will cover concepts and terminology related to information. security and risk assessment. The topics will be covered from a managers and end-users perspective and. will include the identification of security threats, types of hardware/software solutions available and. identifying p
	BUS 111 PRINCIPLES OF SUPERVISION I (3-4 cr.)— Teaches the fundamentals of supervision, including. the primary responsibilities of the supervisor. Introduces factors relating to the work of supervisor and. subordinates. Covers aspects of leadership, job management, work improvement, training and orientation,. performance evaluation, and effective employee/supervisor relationships. Lecture 3-4 hours per week.. 
	BUS 116 ENTREPRENEURSHIP (3 cr.)—Presents the various steps considered necessary when going. into business. Includes areas such as product service analysis, market research evaluation, setting up. books, ways to finance startup, operations of the business, development of business plans, buyouts. versus starting from scratch, and franchising. Uses problems and cases to demonstrate implementation. of these techniques. Lecture 3 hours per week.. 
	BUS 117 LEADERSHIP DEVELOPMENT (2-3 cr.)—Covers interpersonal relationships with heirarchical. structures. Examines the dynamics of teamwork, motivation, handling change and conflict and how to. achieve positive results through others. Lecture 3 hours per week.. 
	BUS 121 BUSINESS MATHEMATICS I (3 cr.)—Applies mathematics to business processes and problems. such as checkbook records and bank reconciliation, simple interest notes, present value, bank discount. notes, wage and payroll computations, depreciation, sales and property taxes, commercial discounts,. markup and markdown, and inventory turnovers and valuation. Lecture 3 hours per week.. 
	BUS 122 BUSINESS MATHEMATICS II (3 cr.)—Applies mathematical operations to business processes. and problems. Reviews basic statistics, distribution of profit and loss in partnerships, distribution of. corporate dividends, simple interest, present value, bank discount notes, multiple payment plans, compound. interest, annuities, sinking funds, and amortization. Lecture 3 hours per week.. 
	BUS 165 SMALL BUSINESS MANAGEMENT (3 cr.)—Identifies management concerns unique to small. businesses. Introduces the requirements necessary to initiate a small business, and identifies the. elements comprising a business plan. Presents information establishing financial and administrative. controls, developing a marketing strategy, managing business operations, and the legal and government. relationships specific to small businesses. Lecture 3 hours per week.. 
	BUS 200 PRINCIPLES OF MANAGEMENT (3 cr.)— Teaches management and the management functions. of planning, organizing, leading, and controlling. Focuses on application of management principles to. realistic situations managers encounter as they attemp to achieve orgnizational objectives. Lecture 3. hours per week.. 
	BUS 201 ORGANIZATIONAL BEHAVIOR (3 cr.)—Presentsabehaviorally oriented course combining the. functions of management with the psychology of leading and managing people. Focuses on the effective. use of human resources through understanding human motivation and behavior patterns, conflict management. and resolution, group functioning and process, the psychology of decisionaking, and the importance of. recognizing and managing change. Lecture 3 hours per week.. 
	BUS 204 PROJECT MANAGEMENT (3 cr.)—Provides students with knowledge of essential skills and. techniques necessary to lead or participate in projects assigned to managerial personnel. Covers time and. task scheduling, resource management, problem-solving strategies and other areas related to managing. a project. Lecture 3 hours per week.. 
	BUS 205 HUMAN RESOURCE MANAGEMENT (3 cr.)—Introduces employment, selection, and placement. of personnel, forecasting, job analysis, job descriptions, training methods and programs, employee. evaluation systems, compensation, benefits, and labor relations. Lecture 3 hours per week.. 
	BUS 211 MANAGING TECHNOLOGY RESOURCES--Managing information technology and staff in. today's fast paced and constantly evolving environment can be overwhelming and frustrating. This. course covers basic technology concepts, selection of vendors, evaluation of hardware/software solutions,. identification and establishment of technology standards, and basic project management. Emphasis will. be placed on the development of policies and procedures to effectively and efficiently manage information. technology.T
	BUS 212 DISASTER RECOVERY PLANNING FOR MANAGERS--Covers developing a plan for an. organization to get computer operations back to their pre-existing state as soon as possible after a. disaster. Covers documenting existing technology and the complete steps in the disaster recovery. process. Emphasis on policies and procedures to prevent the loss of data and elimination of system. downtime. Includes the completion of a disaster recovery plan for an organization and/or department.. Lecture 3 hours per week.. 
	BUS 221 BUSINESS STATISTICS I (3 cr.)—Focuses on statistical methodology in the collection, organization,. presentation, and analysis of data; concentrates on measures of central tendency,dispersion, probability. concepts and distribution, sampling, statistical estimation, normal and T distribution and hypotheses for. means and proportions. Prerequisite MTH 163 or divisional approval. Lecture 3 hours per week.. 
	BUS 241 BUSINESS LAW I (3 cr.)—Develops a basic understanding of the US business legal environment.. Introduces property and contract law, agency and partnership liability, and government regulatory law.. Students will be able to apply these legal principles to landlord/tenant disputes, consumer rights issues,. employment relationships, and other business transactions. Lecture 3 hours per week.. 
	BUS 242 BUSINESS LAW II (3 cr.)—Focuses on business organization and dissolution, bankruptcy and. Uniform Commercial Code. Introduces international law and the emerging fields of E-Commerce and. Internet Law. Lecture 3 hours per week.. 
	BUS 251 COACHING AND DEVELOPMENT IN A CUSTOMER CARE CENTER (1 cr.)—Provides an. understanding of the coaching skills necessary for attaining call center goals. Includes the coach’s. role in facilitating goals within a set timeframe. Teaches ways to identify focus areas to meet. quality performance goals. Includes feedback and evaluation techniques for call center. effectiveness. Lecture 1 hour per week.. 
	BUS 252 CUSTOMER CARE CENTER OPERATIONS MANAGEMENT (3 cr.)—Examines key. performance indicators, call center planning and management processes, and call center technology. and facilities management. Examines planning and management processes upon which call center. operations depend, including forecasting, staffing and scheduling. Site selection, call center design,. health and safety issues, and disaster recovery principles are examined. Lecture 3 hours per. week.. 
	BUS 253 QUALITYASSURANCE IN CUSTOMER CARE CENTER OPERATIONS (1 cr.)—-Quality. assurance in customer care centers teaches specific and measurable performance standards that. are the cornerstone of a successful customer care center monitoring program. Encompasses the. establishment of performance standards that lead to quality contacts. Teaches techniques for. creating new performance objectives, revitalizing existing standards, and determining performance. targets that will best communicate priorities. Lectu
	BUS 254 CUSTOMER CARE CENTER TRAINER (1 cr.)—This course will focus on product. knowledge and sales techniques including training methods used for new employees and on an. ongoing basis. Includes the evaluating of current training programs, ways to improving the training. process, and how to measure training effectiveness. Lecture 1 hour per week.. 
	BUS 290 COORDINATED INTERNSHIP /299 SUPERVISED STUDY (1 cr.)—-Lecture 1 hour per. week.. 
	CHEMISTRY (CHM). 
	CHM 05 DEVELOPMENTALCHEMISTRYFOR HEALTHSCIENCES (1-5 cr.)—Introduces basic principles. of inorganic, organic, and biological chemistry.Emphasizes applications to the health sciences. Laboratory. optional. Lecture 1-4 hours. Laboratory 0-3 hours. Total 1-7 hours per week.. 
	CHM 101-102 GENERAL CHEMISTRY I-II (4 cr.) (4 cr.)—Emphasizes experimental and theoretical. aspects of inorganic, organic, and biological chemistry. Discusses general chemistry concepts as they. apply to issues within our society and environment. Designed for the non-science major. Lecture 3 hours.. Laboratory 3 hours. Total 6 hours per week.. 
	CHM 111-112 COLLEGE CHEMISTRY I-II (4 cr.) (4 cr.)—Explores the fundamental laws, theories, and. mathematical concepts ofchemistry. Designed primarily for science and engineering majors. Requires a. strong background in mathematics. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	CHM 241-242 ORGANIC CHEMISTRY I-II (3 cr.) (3 cr.)—Introduces fundamental chemistry of carbon. compounds, including structures, physical properties, syntheses, and typical reactions. Emphasizes. reaction mechanisms. Prerequisite CHM 111-112 or Corequisite CHM 243-244 or CHM 245-246. Lecture 3. hours per week.. 
	CHM 243-244 ORGANIC CHEMISTRY LABORATO RY I-II(1cr.)(1cr.)––Is taken concurrently with CHM. 241 and CHM 242. Laboratory 3 hours per week.. 
	CHILD DEVELOPMENT (CHD). 
	CHD 118 LANGUAGE ARTS FOR YOUNG CHILDREN (3 cr.)—Presents techniques and methods for. encouraging the development of language and preceptional skills in young children. Stresses improvement. of vocabulary, speech and methods to stimulate discussion. Surveys children’s literature, examines. elements of quality story telling and story reading, and stresses the use of audio-visual materials.. Lecture 2 hours per week. Laboratory 2 hours per week. Total 4 hours per week.. 
	CHD 120 INTRODUCTION TO EARLY CHILDHOOD EDUCATION (3 cr.)—Introduces early childhood. development through activities and experiences in nursery, pre-kindergarten, kindergarten, and primary. programs. Investigates classroom organization and procedures, and use of classroom time and materials,. approaches to education for young children, professionalism, and curricular procedures. Lecture 3 hours. per week.. 
	CHD 121-122 CHILDHOOD EDUCATIONAL DEVELOPMENT I-II (3 cr.)(3cr.)—Focuses attention on the. observable characteristics of children from birth through adolescence. Concentrates on cognitive,. physical, social, and emotional changes that occur. Emphasizes the relationship between development. and child’s interactions with parents, siblings, peers, and teachers. Lecture 3 hours per week.. 
	CHD 145 TEACHING ART, MUSIC, AND MOVEMENT TO CHILDREN (3 cr.)—Provides experiences in. developing the content, methods, and materials for directing children in art, music, and movement. activities. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	CHD 146 MATH, SCIENCE, AND SOCIAL STUDIES  FOR CHILDREN (3 cr.)—Provides experiences in. developing the content, methods, and materials for directing children in math, science, and social studies. activities. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	CHD 165 OBSERVATION AND PARTICIPATION IN EARLY CHILDHOOD/PRIMARY SETTINGS (3 cr.)—. Observes and participates in early childhood settings such as child care centers, pre-schools,. Montessori schools or public school settings in Kindergarten through 3rd grade. Students spend one hour. each week in a seminar session in addition to 60 clock hours in the field. May be taken again for credit.. Lecture 1 hour. Laboratory 6 hours. Total 7 hours per week.. 
	CHD 166 INFANT AND TODDLER PROGRAMS (3 cr.)—Examines the fundamentals of infant and toddler. development, including planning and implementing programs in group care. Emphasizes meeting physical,. social, emotional, and cognitive needs: scheduling, preparing age-appropriate activities, health and. safety policies, record keeping, and reporting to parents. Lecture 3 hours per week.. 
	CHD 205 GUIDING THE BEHAVIOR OF CHILDREN (3 cr.)––Explores positive ways to build self-esteem. in children and help them develop self-control. Presents practical ideas for encouraging pro-social behavior. in children and emphasizes basic skills and techniques in classroom management. Lecture 3 hours per. week.. 
	CHD 210 INTRODUCTION TO EXCEPTIONAL CHILDREN (3 cr.)—Reviews the history of education for. exceptional children. Studies the characteristics associated with exceptional children. Explores positive. techniques for managing behavior and adapting materials for classroom use. Lecture 3 hours per week.. 
	CHD 215 MODELS OF EARLY CHILDHOOD EDUCATION PROGRAMS (3 cr.)— Studies and discusses. the various models and theories of early childhood education programs including current trends and. issues. Presents state licensing and staff requirements. Lecture 3 hours per week.. 
	CHD 265 ADVANCED OBSERVATION AND PARTICIPATION IN EARLY CHILDHOOD/PRIMARY SETTINGS. (3 cr.)—Observes and participates in early childhood settings such as child care centers, pre-school,. Montessori schools, or public school settings (kindergarten through third grade). Emphasizes planning and. implementation of appropriate activities and materials for children. Students will spend one hour each. week in a seminar session in addition to 60 clock hours in the field. May be taken again for credit. Lecture. 1 ho
	CIVIL ENGINEERING TECHNOLOGY (CIV). 
	CIV 115 CIVIL ENGINEERING DRAFTING (3 cr.)—Introduces terminology and drafting procedures. related to civil engineering. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	CIV 171 SURVEYING I (3 cr.)—Introduces surveying equipment, procedures and computations including. adjustment of instruments, distance measurement, leveling, angle measurement, traversing, traverse. adjustments, area computations and introduction to topography.Prerequisite: Engineering Technical Math. or divisional approval. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	CIV 172 SURVEYING II (3 cr.)—Introduces surveys for transportation systems including the preparation. and analysis of topographic maps, horizontal and vertical curves, earthwork and other topcis related to. transportation construction. Prerequisite: CIV 171 or equivalent. Lecture 2 hours. Laboratory 3 hours.. Total 5 hours per week.. 
	CIV 246 WATER RESOURCE TECHNOLOGY(3 cr.)––Introduces the elementsofhydrology and hydraulic. systems. Lecture 2-3 hours. Laboratory 0-3 hours. Total 2-5 hours per week.. 
	CRAFTS (CRF). 
	CRF 100 SURVEY OF HAND CRAFTS (3 cr.)—Surveys traditional and contemporary American hand. crafts. Lecture 2 hours. Studio instruction 3 hours. Total 5 hours per week.. 
	CRF 101 HAND BUILT POTTERY (3 cr.)—Introduces fundamentalconcepts and skills related to hand. crafted hand-built pottery. Lecture 1 hour.Studio instruction 4 hours. Total 5 hours per week.. 
	CRF 102 WHEEL-THROWN POTTERY (3 cr.)—Introduces fundamental concepts and skills related to. hand crafted wheel-thrown pottery. Lecture 1 hour.Studio instruction 4 hours. Total 5 hours per week.. 
	CRF 105 INTRODUCTION TO POTTERY (3 cr.)—Introduces art and design related to pottery. Teaches. techniques of hand-building, throwing on the potter’s wheel, glaze techniques and experimental firing.. Lecture 1 hour.Studio instruction 4 hours. Total 5 hours per week.. 
	CRF 106 POTTERY GLAZING AND DECORATING (3 cr.)—Explores the various techniques of decorating. and glazing pottery including the use of texture, colored slips and engobes, wax resist, sgraffito, and glaze. experimentation. Prerequisite CRF 105. Lecture 1 hour.Studio instruction 4 hours. Total 5 hours per week.. 
	CRF 107 HAND CRAFTED LEATHER (3 cr.)—Introduces fundamentalconceptsand skills related to hand. crafted leather work. Lecture 1 hour.Studio instruction 4 hours. Total 5 hours per week.. 
	CRF 110 INTRODUCTION TO CRAFTS (3 cr.)—Focuses on an understanding of art and design related. to crafts, and of craft media other than the student’s craft major. Provides practical training in combining. two or more media to produce a good craft item. Lecture 3 hours per week.. 
	DIESEL (DSL). 
	DSL 143 DIESEL TRUCK ELECTRICAL SYSTEMS (4 cr.)—Studies the theory and operation of various. truck and tractor electrical systems. Covers preheating, starting, generating, and lighting systems. Uses. modern test equipment for measurement, adjustment, and troubleshooting. Lecture 2 hours per week.. Laboratory 4 hours. Total 6 hours per week.. 
	DSL 152 DIESEL POWER TRAINS, CHASSIS, AND SUSPENSION (4 cr.)—Studies the chassis,. suspension, steering and brake systems found on medium and heavy-duty diesel trucks. Covers. construction features, operating principles and service procedures for such power train components as. clutches, multi-speed transmissions, propeller shafts, and rear axles. Teaches operations of modern. equipment to correct and adjust abnormalities. Lecture 2 hours. Laboratory 4 hours. Total 6 hours per week.. 
	DSL 181-182 DIESEL MECHANICS I-II (6 cr.) (6 cr.)—Studies basic internal engines, including cylinder. blocks, cylinder heads, crankshafts, and pistons. Studies fuel injection systems, fuel pumps, injectors. and nozzles, preventive maintenance and troubleshooting. Lecture 4 hours. Laboratory 6 hours. Total 10. hours per week.. 
	DIETETICS (DIT). 
	DIT 125 CURRENT CONCEPTS IN DIET AND NUTRITION (3 cr.)—Studies the importance of diet to. health and well-being in daily life. Addresses current controversies over food practices and information,. food facts and fiction, fad diets, vegetarianism, diet and heart disease, and sound guidelines for. maintaining good health with wise food choices. Applies computer technology for nutritional analysis.. Intended especially for the non-dietetic major. Lecture 3 hours per week.. 
	DRAFTING (DRF). 
	DRF 111-112 TECHNICAL DRAFTING I-II (2-3 cr.) (2-3 cr.)—Introduces technical drafting from the. fundamentals through advanced drafting practices.  Teaches lettering, metric construction, technical. sketching, orthographic projection, sections, intersections, development, fasteners, theory and applications. of dimensioning and tolerances. Includes pictorial drawing, and preparation of working and detailed. drawings. Lecture 1-2 hours. Laboratory 2-6 hours. Total 3-7 hours per week.. 
	DRF 130 INTRODUCTION TO ELECTRICAL/ELECTRONICS DRAFTING (2 cr.)— Teaches applications. of drafting procedures with emphasis on working and functional drawings and direct applications to. electrical and electronic componentsand circuits.Lecture 1 hour. Laboratory 3 hours. Total 4 hours per. week.. 
	DRF 132-133 ELECTRICALAND ELECTRONIC DRAFTING I-II (3 cr.) (3 cr.)––Teaches the design of. block and logic, schematic and wiring diagrams, house wiring plans, printed circuit boards and card cages.. Lecture 2 hours.Laboratory 3 hours. Total 5 hours perweek.. 
	DRF 160 MACHINE BLUEPRINT READING (3 cr.)—Introduces interpreting of various blueprints and. working drawings. Applies basic principles and techniques such as visualization of an object, orthographic. projection, technical sketching and drafting terminology. Requires outside preparation. Lecture 3 hours per. week.. 
	DRF 161 BLUEPRINT READING I (1-2 cr.)––Teaches the application of basic principles, visualization,. orthographic projection, detail ofdrafting shop processes and terminology, assembly drawings and. exploded views. Considers dimensioning, changes and corrections, classes of fits, tolerances and. allowances, sections and convention in blueprint reading. Lecture 0-1 hour.Laboratory 0-3 hours. Total1­4 hours per week.. 
	DRF 162 BLUEPRINT READING II (2 cr.)—Emphasizes industrial prints, auxiliary views, pictorial drawings,. simplified drafting procedures, production drawing, operation sheets, tool drawing, assembly drawings,. and detailed prints. Prerequisite DRF 171. Lecture 1 hour. Laboratory 3 hours. Total 4 hours per week.. 
	DRF 165 ARCHITECTURAL BLUEPRINT READING (3 cr.)—Emphasizes reading, understanding and. interpreting standard types of architectural drawings including plans, elevation, sections and details. Lecture. 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	DRF 169 BLUEPRINT READING FOR HEAVYCONSTRUCTION (2 cr.)—Presentsmaterial for draftsmen,. material estimators, construction workers, superintendents, and others involved in heavy construction.. Includes site layout, foundations, reinforced concrete and steel construction, interior finishing and mechanical/. electrical systems. Lecture 1 hour. Laboratory 2 hours. Total 3 hours per week.. 
	DRF 200 SURVEY OF COMPUTER AIDED DRAFTING (3-4 cr.)—Surveys computer-aided drafting. equipment and concepts. Develops general understanding of components, operations and use of a typical. CAD system. Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	DRF 201 COMPUTER AIDED DRAFTING AND DESIGN I (3-4 cr.)— Teaches computer-aided drafting. concepts and equipment designed to develop a general understanding of components of a typical CAD. system and its operation. Prerequisite divisional approval. Lecture 2-3 hours. Laboratory 2-3 hours. Total. 4-6 hours per week.. 
	DRF 202 COMPUTER AIDED DRAFTING AND DESIGN II (3-4 cr.)— Teaches production drawings and. advanced operations in computer aided drafting. Prerequisite DRF 201. Lecture 2-3 hours. Laboratory 2­3 hours. Total 4-6 hours per week.. 
	DRF 203 COMPUTER AIDED DRAFTING AND DESIGN III (3-4)—Teaches advanced CAD applications.. Includes customization and/or use of advanced software. Lecture 2-3 hours. Laboratory 2-3 hours. Total. 4-6 hours per week.. 
	DRF 211 ADVANCED TECHNICALDRAFTING I (3 cr.)— Teaches use of drafting equipment and applications,. emphasizing knowledge and skill required for industrial drawing. Includes piping, gearing, geometric and. positional tolerances, and 2D/3D drawing layout. Prerequisite DRF 111. Lecture 2 hours. Laboratory 2-3. hours. Total 4-5 hours per week.. 
	DRF 212 ADVANCED TECHNICALDRAFTING II (3 cr.)— Teaches concepts  of sheet  metalfabrication. including radii, fillets and tolerances, electrical and electronics symbols and drawing, and advanced. design drafting techniques. Prerequisite DRF 211.Lecture 2 hours. Laboratory 2- 3 hours. Total 4-5 hours. per week.. 
	ECONOMICS (ECO). 
	ECO 110 CONSUMER ECONOMICS (3 cr.)—Fosters understanding of American economic system and. the individual’s role as a consumer. Emphasizes application of economic principles to practical problems. encountered. Alerts students to opportunities, dangers, and alternatives of consumers. Lecture 3 hours. per week.. 
	ECO 120 SURVEY OFECONOMICS (2-3 cr.)—Presents a broad overview of economic theory,history,. development, and application. Introduces terms, definitions, policies, and philosophies of market economies.. Provides some comparison with other economic systems. Includes some degree of exposure to. microeconomic and macroeconomic concepts. Lecture 2-3 hours per week.. 
	ECO 201 PRINCIPLES OF MACROECONOMICS (3 cr.)—Introduces macroeconomics including the. study of Keynesian, classical, monetarist principles and theories, the study of national economic growth,. inflation, recession, unemployment, financial markets, money and banking, the role of government. spending and taxation, along with international trade and investments. Lecture 3 hours per week.. 
	ECO 202 PRINCIPLES OF MICROECONOMICS (3 cr.)—Introduces the basic concepts of microeconomics.. Explores the free market concepts with coverage of economic models and graphs, scarcity and choices,. supply and demand, elasticities, marginal benefits and costs, profits, and production and distribution.. Lecture 3 hours per week.. 
	ECO 230 MONEY AND BANKING (3 cr.)—Reviews history of American banking institutions, principles,. and practices. Emphasizes the relationship of finances to business structure, operation, and organization.. Examines present financial structures, agents, problems, and institutions. Lecture 3 hours per week.. 
	EDUCATION (EDU). 
	EDU 200 INTRODUCTION TO TEACHING AS A PROFESSION (3 cr.) ––Provides an orientation to the. teaching profession in Virginia, including historical perspectives, current issues, and future trends in. education on the national and state levels. Emphasizes information about teacher licensure examinations,. steps to certification, teacher preparation and induction programs, and attention to critical shortage areas. in Vriginia. Includes supervised field placement (recommended: 40 clock hours) in a K-12 school.. P
	ELECTRICAL TECHNOLOGY (ELE). 
	ELE 17 PROBLEMS IN ELECTRICITY (3 cr.)---Develops student skills insolving problems in electrical. circuits. Lecture 3 hours per week.. 
	ELE 115 BASIC ELECTRICITY (2-3 cr.)––Covers basic circuits and theory of fundamental concepts of. electricity Presents a practical approach to discussion of components and devices. Prerequisite MTH 02. or equivalent. Lecture 2-3 hours per week.. 
	ELE 116 ELECTRICAL CONSTRUCTION ESTIMATING (2 cr.)––Studies methods and techniques used to. develop an estimate for electrical construction wiring and equipment installation. Pre or Corequisite ELE. 127 or equivalent. Lecture 1 hour. Laboratory 3 hours. Total 4 hours per week.. 
	ELE 127 RESIDENTIAL WIRING METHODS (2-3 cr.)—Studies wiring methods and standards used for. residential dwellings. Provides practical experience in design, layout, construction, and testing of residential. wiring systems by use of scaled mock-ups. Lecture 1-2 hours.  Laboratory 2-3 hours. Total 4-5 hours per. week.. 
	ELE 131-132 NATIONAL ELECTRICALCODE I-II (3-4 cr.)(3-4 cr.)—Provides comprehensive study of. the purpose and interpretations of the National Electric Code as well as familiarization and implementation. of various charts, code rulings and wiring methods including state and local regulations. Lecture 3-4 hours.. 
	ELE 135 NATIONAL ELECTRICALCODE - RESIDENTIAL(3-4 cr.)— Studies purposes and interpretations. of the national electrical code that deals with single and multi-family dwellings, including state and local. regulations. Lecture 2-3 hours. Laboratory 2-4 hours. Total 4-5 hours per week.. 
	ELE 136 NATIONAL ELECTRICAL CODE - COMMERCIAL(3 cr.)—Provides comprehensive study of the. purposes and interpretations of national electrical wiring methods, including state and local regulations.. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	ELE 137 NATIONAL ELECTRIC CODE - INDUSTRIAL (3cr.)—Provides comprehensive study of the. purposes and interpretations of the National Electric Code that deals primarily with industrial wiring. methods, including state and local regulations. May include preparation of a report as an out-of-class. activity. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	ELE 138 NATIONAL ELECTRICALCODE REVIEW (2-3 cr.)—Covers purpose and interpretation of the. National Electrical Code as well as various charts, code rulings and wiring methods. Prepares the student. totake the journeyman-level exam.  Lecture 2-3 hours per week. Total 2-3 hours per week.. 
	ELE 140 BASIC ELECTRICITYAND MACHINERY(4 cr.)—Studies direct and alternating current principles,. resistors, magnetism, capacitors, protection systems, switches, controls and power distribution for industrial. machine shops. Emphasizes test procedures and safety. Lecture 3 hours. Laboratory 2 hours. Total5. hours per week.. 
	ELE 145 TRANSFORMER CONNECTIONS AND CIRCUITS (2 cr.)— Studies transformer theory, symbols,. diagrams, connections, terminology and troubleshooting techniques. Prerequisite ELE 150 or equivalent.. Lecture 1 hour. Laboratory 3 hours. Total 4 hours per week.. 
	ELE 148 CONDUIT AND PIPE FITTING (2-3 cr.)—Studies raceway design, conductor fill, layout, cutting,. reaming, bending, mounting, and fitting for various conduits, fluid, and air systems. Lecture 1-2 hours.. Laboratory 3 hours. Total 4-5 hours per week.. 
	ELE 149 WIRING METHODS IN INDUSTRY (3-4 cr.)—Studies the fundamentals of industrial power. distribution, circuits, switches, enclosures, panels, fuses, circuit breakers, transformers, and wiring. methods, using various charts and tables of the National Electrical Code. Lecture 2-3 hours. Laboratory. 2-3 hours. Total 4-6 hours per week.. 
	ELE 156 ELECTRICAL CONTROL SYSTEMS (3 cr.)—Includes troubleshooting and servicing electrical. controls, electric motors, motor controls, motor starters, relays, overloads, instruments and control. circuits.  May include preparation of a report as an out-of-class activity. Lecture 2 hours. Laboratory 2. hours. Total 4 hours per week.. 
	ELE 211-212 ELECTRICAL MACHINES I-II (3-5 cr.) (4-5 cr.)—Studies the construction, theory of. operations and applications of DC and AC machines. Prerequisite ETR 114 or equivalent. Lecture 3-4. hours per week. Laboratory 3 hours per week. Total 6-7 hours per week.. 
	ELE 225 ELECTRICAL CONTROL SYSTEMS (4 cr.)––Studies components, equipment and circuits that. are used to control the operation of electric machines. Explains the physical and operating. characteristics of various electromagnetic, static, and programmable control devices. Investigates. control schemes used to accomplish specific control objectives. Prerequisite ELE 217 or equivalent.. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	ELE 233-234 PROGRAMMABLE LOGIC CONTROLLER SYSTEMS I-II (3-4 cr.)(3-4 cr.)— Teaches  operating. and programming of programmable logic controllers. Covers analog and digital interfacing and. communication schemes as they apply to system. Prerequisite ETR 156 and ETR 211 or equivalent.. Lecture 2-3 hours. Laboratory 3 hours. Total 5-6 hours per week.. 
	ELE 238 CONTROL CIRCUITS (3 cr.)—Deals with the principles and applications of electrical controllers. which serve as an introduction to automation, devices for differentation, integration and proportioning.. Includes hardware and circuitry for AC and DC control devices as well as contactors, starters, speed. controllers, time delays, limit switches, and pilot devices. Demonstrates applications in the control of. industrial equipment motors, servo units, and motor-driven actuators. Prerequisite ELE 211orequ
	ELE 239 PROGRAMMABLE CONTROLLERS (2-3 cr.)—Deals with installation, programming, interfacing,. and conceptsoftroubleshooting programmable controllers.  Co/Prerequisite ETR 156 and ELE 211or. equivalent, or permission of instructor.  Lecture 1-2 hours. Laboratory 2 hours. Total 3-4 hours per week.. 
	ELE 245 INDUSTRIAL WIRING (3 cr.)— Teaches the practical applications of industrial and commercial. wiring. Includes the principles essential to the understanding of conduit applications and other raceway. installations. Includes conduit sizing, cutting, bending, and threading. Lecture 2 hours. Laboratory 2. hours. Total 4 hours per week.. 
	ELECTRONICS SERVICING (ESR). 
	ESR 105 VIDEO TECHNIQUES (3 cr.)— Studies systems and hardware associated with electronic imaging.. Includes video cameras, monitors, receivers, VCR's and camcorders. Lecture 2 hours. Laboratory 3. hours. Total 5 hours per week.. 
	ESR 150 SOFTWARE CONFIGURATION AND DIAGNOSTICS (3-4 cr.)— Teaches use and configuration. of personal computer operating systems and applications programs, with emphasis on solving software-.induced problems. Includes use of system utilities and selected diagnostic software. Includes use of a. programming language. Lecture 2-3 hours. Laboratory 3 hours. Total 5-6 hours per week.. 
	ESR 158 ELECTRONIC CIRCUITS FOR COMPUTERS (3-4 cr.)—Studies the basic circuit principles used. inrepair and troubleshooting of computer systems.  Use of laboratory equipment is stressed. Lecture 2-3. hours. Laboratory 3 hours. Total 5-6 hours per week.. 
	ESR 236 CERTIFICATION/LICENSE PREPARATION (2-3 cr.)—Provides a broad review of the materials. relating to consumer electronics that may be encountered on certification exams. Lecture 1-2 hours.. Laboratory 3 hours. Total 4-5 hours per week.. 
	ELECTRONICS TECHNOLOGY (ETR). 
	ETR 100 ELECTRONIC PROBLEM SOLVING LABORATO RY (1 cr.)— Focuses on enabling the student. to improve skills in various areas of study. Includes electronic measurements, circuit assembly,. troubleshooting circuits, and computer applications to problem solving. Lecture 0-1 hour. Laboratory 3. hours per week. Total 3 hours per week.. 
	ETR 101 ELECTRICAL/ELECTRONIC CALCULATIONS I (3-4 cr.)— Teaches calculations methods and. fundamental applications and processes to electrical and electronic problems. Stresses basic calculations. required in circuit analysis. Includes problem solving utilizing calculators or computers. Lecture 2-3 hours.. Laboratory 3 hours. Total 5-6 hours per week.. 
	ETR 102 ELECTRICAL/ELECTRONIC CALCULATIONS II (3-4 cr.)— Teaches calculation methods and. advanced applications and processes to electrical and electronic problems. Stresses basic calculations. required in circuit analysis. Includes problem solving using calculators or computers. Prerequisite ETR. 
	101. Lecture 2-3 hours. Laboratory 3 hours. Total 5-6 hours per week.. 
	ETR 106 PROGRAMMING METHODS FOR ELECTRICAL/ELECTRONIC CALCULATIONS (2-3 cr.)—. Teaches the  application of a high-level language to electrical and electronic problem solving and circuit. analysis. Introduces an operating system. Prerequisites: MTH 115 and ETR 113. Lecture 1-2 hours.. Laboratory 3-6 hours. Total 4-5 hours per week.. 
	ETR 113-114D.C. AND A.C. FUNDAMENTALS I-II (3-4 cr.)(3-4 cr.)— Studies D.C. and A.C. circuits,. basic electrical components, instruments, network theorems, and techniques used to predict, analyze and. measure electrical quantities. Co-requisite MTH 115 or equivalent and ETR 112 equivalent.  Lecture 2-3. hours. Laboratory 3 hours. Total 5-6 hours per week.. 
	ETR 115 D.C. AND A.C. CIRCUITS (3-4 cr.)—Studies current flow in direct and alternating current circuits. with emphasis upon practical problems. Reviews mathematics used in circuit calculations. Introduces. concepts of resistance, capacitance, inductance and magnetism. Focuses on electronics/circuits application.. Lecture 3-4 hours. Total 3-4 hours per week.. 
	ETR 121-122 ELECTRONIC DEVICES I-II (3-4 cr.) (3-4 cr.)—Provides laboratory verification of the. theory of active devices and circuits such as diodes, power supplies, transistors (BJT's), amplifiers and. their parameters, FETs,and operational amplifiers.  May also include UJTs, oscillators, RF amplifiers,. thermionic devices, and other devices. Lecture 2 hours. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	ETR 131-132 ELECTRICAL CIRCUITS I-II (4-5 cr.) (4-5 cr.)—Studies  D. C. and A.C. circuits, basic. electrical components, instruments, laws and techniques used to predict, analyze and measure electrical. quantities. Co-requisite MTH 113 or equivalent. Lecture 3-4 hours. Laboratory 3 hours. Total 6-7 hours. per week.. 
	ETR 141-142 ELECTRONICS I-II (3 cr.)(3cr.)—Introduces electronicdevices as applied to basic electronic. circuits and systems. Lecture 3 hours per week.. 
	ETR 143-144 DEVICES ANDAPPLICATIONS I-II (3-4 cr.)(3-4 cr.)––Teaches theory of active devices and. circuits such as diodes, power supplies, transistors (BJT’S), amplifiers and their parameters, FETs, and. operational amplifiers. May include UJT’S, oscillators, RF amplifiers, thermionic devices, and others.. Prerequisites: ETR 158, knowledge of D. C./A. C. theory or permission of instructor. Lecture 2-3 hours.. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	ETR 149 PC REPAIR (3 cr.)— Teaches the maintenance, troubleshooting and repair of personal computer. systems. Uses IBM or compatible computer systems to provide fault isolation drill and practice. Lecture. 1-2 hours per week. Laboratory 2-6 hours per week. Total 3-7 hours per week.. 
	ETR 151-152 ELECTRONIC CIRCUITS AND TROUBLESHOOTING I-II (2 cr.)(2cr.)––Studies analog and. digital circuits and systems with standard circuit test and troubleshooting procedures. Lecture 2 hours per. week.. 
	ETR 156 DIGITAL CIRCUITS AND MICROPROCESSOR FUNDAMENTALS (4 cr.)––Introduces. characteristics and applications of digital logic elements including gates, counters, registers, displays. and pulse generators. Applies microprocessor theory and applications, including internal architecture of. the micro- processor, interfacing, input/output, and memory.Prerequisites: ETR 158 and MTH 115.. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	ETR 158 ELECTRONIC CIRCUITS FOR COMPUTERS (4 cr.)—Studies the basic electrical and electronic. principles used in repair and troubleshooting of computer systems. Includes Ohm's and Kirchoff's laws,. capacitor and diode circuit analysis, power supply circuits, and transistor fundamentals. Use of laboratory. equipment (oscilloscope and DMM) is stressed. Co-requisite: MTH 115 or equivalent. Lecture 3 hours.. Laboratory 3 hours. Total 6 hours per week.. 
	ETR 159 MICROCOMPUTERS PERIPHERALS (4 cr.)—Covers basic knowledge of typical peripheral. devices found in a microcomputer system. Includes devices such as printer, disk drive, CRT monitor,. and keyboard. Emphasizes troublesooting techniques. Lecture 3 hours. Laboratory 3 hours. Total 6 hours. per week.. 
	ETR 160 SURVEY OF MICROPROCESSORS (4 cr.)––Provides an overview of microprocessor architecture,. basic machine language programming, and I/O devices. Lecture 3 hours. Laboratory 3 hours. Total 6 hours. per week.. 
	ETR 164 UPGRADING AND MAINTAINING PC HARDWARE (3 cr.)— Teaches upgrading of the system. CPU, memory, drives, multimedia components, modem, and video card in a microcomputer. Covers. hardware as well as software related maintenance issues.  Lecture 2 hours. Laboratory 2-3 hours. Total. 4-5 hours per week.. 
	ETR 166 FUNDAMENTALS OF COMPUTER TECHNOLOGY (3-4cr.)—Introduces computer use and. literacy. Includes operating systems, high level language programming, word processors, spreadsheets. and other generic software. Uses engineering terms, standards and methods. Lecture 2-3 hours.. Laboratory 0-3 hours. Total 3-6 hours per week.. 
	ETR 168 DIGITAL CIRCUIT FUNDAMENTALS (2-3 cr.)—Covers the fundamentals of digitallogic and the. study of digital circuits and their applications. Lecture 2-3 hours per week.. 
	ETR 193 STUDIES IN (FIBER OPTIC INSTALLATION) (1-5 cr.)—Covers new content not covered in. existing courses in the discipline. Allows instructor to explore content and instructional methods to assess. the course’s viability as a permanent offering. Variable hours per week.. 
	ETR 202 CALCULUS FOR ELECTRONICS (3 cr.)––Teaches differential and integral calculus as applied. to the solution of electrical problems involving instantaneous rates of change and the determination of. output values with changing inputs. Emphasizes electrical circuits and their operations. Prerequisite: MTH. 115 and 116 or equivalent. Lecture 3 hours per week.. 
	ETR 231 PRINCIPLES OF LASERS AND FIBER OPTICS (3-4 cr.)—Teaches the theory and application. of lasers and fiber optics. Includes optics, fiber optic cables and connectors, photo detectors, optical. pulse generation, sensors, multiplexers, lasers, gas lasers, semiconductor lasers, laser safety and laser. test instruments. May include preparation of a report as an out-of-class activity.  Lecture 2-3 hours.. Laboratory 2-4 hours. Total 4-6 hour per week.. 
	ETR 232 PRINCIPLES OF LASERS AND FIBER OPTICS II (3-4 cr.)—Continues to study the theory and. application of lasers and fiber optics. Includes optics, fiber optic cables and connectors, photo detectors,. optical pulse generation, sensors, multiplexers, and laser safety.  Lecture 2-3 hours. Laboratory 2-4 hours.. Total 4-6 hours per week.. 
	ETR 235 OPTICAL ELECTRONICS (2-3 cr.)— Teaches basic optical theory for use with optical fibers.. Includes discussion of LEDs, Photodetectors, and other devices for interfacing optical fibers to electronic. circuits.  Lecture 1-2 hours. Laboratory 2 hours. Total 3-4 hours per week.. 
	ETR 237-238 INDUSTRIAL ELECTRONICS I-II (3-4 cr.) (3-4 cr.)—Studies linear integrated circuits for. industrial applications, motors, industrial control devices, power control circuits, transducers, industrial. process control, and sequential process control. Lecture 2-3 hours. Laboratory 3 hours. Total 5-6 hours. per week.. 
	ETR 240 PRINCIPLES OF COMMUNICATIONS (3-4 cr.)—Introduces the concepts of electronic. communications and includes noise, modulation, de-modulation and signal propagation. Includes circuits. and equipment to implement the above communication concepts. Prerequisites: knowledge of D.C./A.C.. theory and devices and ETR 114and MTH 116.  Lecture 2-3 hours. Laboratory 3 hours. Total 5-6 hours. per week.. 
	ETR 261-262 MICROPROCESSOR APPLICATION I-II (3-4 cr.)(3-4 cr.)—Teaches the fundamentals of. microprocessors including architecture, internal operations, memory, I/O devices, machine level. programming and interfacing. Emphasizes instrumentation and microprocesor. Prerequisite: ETR 156.. Lecture 2-3 hour. Laboratory 3 hours.  Total 5-6 hours per week.. 
	ETR 284 DIGITAL COMMUNICATION (4 cr.)—Covers information theory, pulse communication A/D and. D/A conversion, coding and error detection and interconnection requirements of digital techniques to. voice, video and data communication. Prerequisite ETR 167. Lecture 3 hours. Laboratory 3 hours. Total. 6 hours per week.. 
	ETR 294 TECHNICAL CERTIFICATION (1-2 cr.)—Reviews materials on various options of certification. exams to prepare students for taking the certification exam. Addresses any one option of certification. and may be repeated for credit. Lecture 1-2 hours per week.. 
	EMERGENCY MEDICAL SERVICES (EMS). 
	EMS 100 CPR FOR HEALTHCARE PROVIDERS (1 cr.)—Provides instruction in Cardiopulmonary. Resuscitation that meets current Emergency Cardiac Care (ECC) guidelines for Cardiopulmonary. Resuscitation education for Healthcare Providers. Equivalent to HLT 105. Lecture: 1 hour per week.. Total 1 hour per week.. 
	EMS 101 EMS FIRST RESPONDER (3 cr.)—Provides education in the provision of emergency. medical care for persons such as Police, non-EMS Fire personnel, industrial personnel and the general. public who are likely to be the first medically trained personnel on the scene of an injury or illness.. Meets current Virginia Office of Emergency Medical Services curriculum for First Responder. Equivalent. to HLT119. Lecture: 3 hours. Total 3 hours per week.. 
	EMS 102 EMS FIRST RESPONDER REFRESHER (1 cr.)—Provides 18 clock hours of instruction to. meet Virginia Office of EMS requirements for recertification at the First Responder Level. Lecture: 1. hour. Total 1 hour per week.. 
	EMS 111 EMERGENCY MEDICAL TECHNICIAN-BASIC (6 cr.)—Prepares student for certification as. a Virginia and National Registry EMT-Basic. Includes all aspects of pre-hospital basic life support as. defined by the Virginia Office of Emergency Medical Services curriculum for Emergency Medicine. Technician Basic.  Co-requisite: EMS 120. Prerequisite: CPR certification at the Health Care Provider. level. Lecture: 4 hours. Lab: 4 hours. Total 8 hours per week.. 
	EMS 112-113 EMERGENCY MEDICAL TECHNICIAN- BASIC- Iand II (3cr.) (3 cr.)— Prepares student. for certification as a Virginia and/or National Registry EMT-Basic. Includes all aspects of pre-hospital. basic life support as defined by the Virginia office of Emergency Medical Services curriculum for. Emergency Medicine Technician Basic. Co-requisite to EMS 120. Prerequisite: CPR certification at the. Health Care Provider level. Lecture: 2 hours. Lab: 2 hours. Total 4 hours per week.. 
	EMS 115 EMERGENCY MEDICAL TECHNICIAN- BASIC REFRESHER (2 cr.)— Provides 36 clock. hours of instruction to meet Virginia Office of EMS requirements for recertification at the EMT-Basic. level. Lecture 2 hours per week.. 
	EMS 120 EMERGENCY MEDICAL TECHNICIAN-BASIC CLINICAL (1 cr.)— Observes in a program. approved clinical/field setting. Includes topics for both EMS 111 and EMS 113, dependant upon the program. in which the student is participating and is a co-requisite to both EMS 111 and EMS 113. Lecture 1 hour per. week.. 
	EMS 151 INTRODUCTION TOADVANCED LIFE SUPPORT (4 cr.)— Prepares the student for Virginia. Enhanced certification eligibility and begins the sequence for National Registry Intermediate and/or. Paramedic certification. Includes the theory and application of the following: foundations, human systems,. pharmacology, overview of shock, venous access, airway management, patient assessment, respiratory. emergencies, allergic reaction, and assessment based management. Conforms at a minimum to the. Virginia Office of
	EMS 153 BASIC ECG RECOGNITION (2 cr.)— Focuses on the interpretation of basic electrocardiograms. (ECG) and their significance. Includes an overview of anatomy and physiology of the cardiovascular. system including structure, function and electrical conduction in the heart. Covers advanced concepts. that build on the knowledge and skills of basic dyshythmia determination and introduction to 12 lead ECG.. Lecture 2 hours per week.. 
	EMS 155 ALS – MEDICAL CARE (4 cr.)—Continues the Virginia Office of Emergency Medical Services. Intermediate and /or Paramedic curricula. Includes ALS pharmacology, drug and fluid administration. with emphasis on patient assessment, differential diagnosis and management of multiple medical. complaints. These include, but are not limited to conditions relating to cardiac, diabetic, neurological,. non-traumatic abdominal pain, environmental, behavioral, gynecology, and toxicological disease. conditions. Prere
	EMS 157 ALS – TRAMA CARE (3 cr.)— Continues the Virginia Office of Emergency Medical Services. Intermediate and/or Paramedic curricula. Utilizes techniques which will allow the student to utilize the. assessment findings to formulate a field impression and implement the treatment plan for the trauma. patient. Prerequisites: Current EMT-B certification and EMS 151. Lecture 2 hours. Laboratory 2 hours. Total. 4 hours per week.. 
	EMS 159 ALS – SPECIAL POPULATIONS (2 cr.)—Continues the Virginia Office of Emergency Medical. Services Intermediate and/or Paramedic curricula. Focuses on the assessment and management of. specialty patients including obstetrical, neonates, pediatric, and geriatrics. Prerequisites include EMS. 151 and EMS 153. Pre or corequisites include EMS 155. Lecture: 1 hour per week. Lab: 2 hours per. week. Total 3 hours per week.. 
	EMS 161 BASIC TRAMA LIFE SUPPORT (BTLS) (1 cr.)—Offers instruction for students in current. topics of care for trauma patients and offers certification as a Basic Trauma Life Support Provider. (BTLS) as defined by the American College of Emergency Physicians. Prerequisites: Current certification/. licensure as an EMS provider or other allied healthcare provider. Lecture: 1 hour per week. Total 16. hours.. 
	EMS 162 PEDIATRIC BASIC TRAUMALIFE SUPPORT (PBTLS) (1 cr.)—Offersinstruction for students. in current topics of care for trauma patients and offers certification as a Pediatric Basic Trauma Life. Support Provider (PBTLS) as defined by the American College of Emergency Physicians. Prerequisites:. Current certification/ licensure as an EMS provider or other allied healthcare provider. Lecture: 1 hour. per week. Total 16 hours.. 
	EMS 163 PREHOSPITAL TRAUMA LIFE SUPPORT (PHTLS) (1 cr.)—Prepares for certification as an. Prehospital Trauma Life Support provider as defined by the American College of Surgeons. Prerequisites:. Current certification/licensure as an EMS provider or other allied healthcare provider. Lecture: 1 hour.. Total 1 hour.. 
	EMS 165 ADVANCED CARDIAC LIFE SUPPORT (ACLS) (1 cr.)—Prepares for certification as an. Advanced Cardiac Life Support Provider. Follows course as defined by the American Heart Association.. Prerequisites: EMS 100, 153 or equivalent. Lecture: 1 hour per week. Total 1 hour.. 
	EMS 167 NEONATAL RESUCITATION PROGRAM (NRP) (1 cr.)—Provides the student information in. current topics in the care of newborn patients to current AAP/American Heart Association- Neonatal. Resuscitation Program guidelines. Prerequisite-Current certification/ licensure as an advanced EMS. provider or other allied healthcare provider. Lecture: 1 hour. Total 1 hour.. 
	EMS 168 EMERGENCY PEDIATRIC CARE (PEPP) (1 cr.)—Prepares the student for certification as a. prehospital pediatric care provider as defined by the American Academy of Pediatrics. Covers primary. assessment and emergency care of infants and children. Lecture: 1 hour per week. Total 1 hour per. week.. 
	EMS 169 PEDIATRIC ADVANCED LIFE SUPPORT (PALS) (1 cr.)—Prepares the student for certification. as a pediatric advanced life support provider as defined by the American Heart Association. Covers. primary assessment and emergency care of infantsand children. Lecture: 1 hour per week. Total 1 hour. per week.. 
	EMS 170 ALS INTERNSHIP I (1 cr.)— Begins the first in a series of clinical experiences providing. supervised direct patient contact in appropriate patient care facilities in and out of hospitals. Includes but. not limited to patient care units such as the Emergency Department, Critical Care units, Pediatric, Labor. and Delivery, Operating Room, Trauma centers and various advanced life support units. Laboratory 3-6. hours per week.. 
	EMS 172 ALS CLINICAL INTERNSHIP II (1-2 cr.)— Continues with the second in a series of clinical. experiences providing supervised direct patient contact in appropriate patient care facilities in and out of. hospitals. Includes but not limited to patient care units such as the Emergency Department, Critical Care. units, Pediatric, Labor and Delivery, Operating Room and Trauma Centers. Co-requisite: EMS 151.. Laboratory 3-6 hours per week.. 
	EMS 173 ALS FIELD INTERNSHIP I (1 cr.)— Continues with the second in a series of field experiences. providing supervised direct patient care in out-of-hospital advanced life support units. Laboratory 3 hours. per week.. 
	EMS 201 EMS PROFESSIONAL DEVELOPMENT (2 cr.)—Prepares students for Paramedic certification. at the National Registry Level by fulfilling community activism, personal wellness, resource management,. ethical considerations in leadership and research objectives in the Virginia Office of Emergency. Medical Services Paramedic curriculum. Lecture: 2 hours per week. Total 2 hours per week.. 
	EMS 205 ADVANCED  PATHOPHYSIOLOGY(3 cr.)—Focuses on the pathological processes of disease. with emphasis on the anatomical and physiological alterations of the human body by systems.. Includes diagnosis and management appropriate to the advanced health care provider in and out of the. hospital environment. Lecture: 3 hours per week.. 
	EMS 207 ADVANCED PATIENTASSESSMENT (3 cr.)—Focuses on the principles of normal and abnormal. physical exam. Emphasizes the analysis and interpretation of physiological data to assist in patient. assessment and management. Applies principles during the assessment and management of trauma,. medical, and specialty patients in laboratory environment. Lecture: 2 hours per week. Lab: 2 hours per. week. Total 4 hours per week.. 
	EMS 209 ADVANCED PHARMACOLOGY (4 cr.)—Focuses on the principles of pharmacokinetics,. pharmacodynamics and drug administration. Includes drug legislation, techniques of medication. administration, and principles of math calculations. Emphasizes drugs used to manage respiratory,. cardiac, neurological, gastrointestinal, fluid and electrolyte and endocrine disorders and includes. classification, mechanism of action, indications, contra-indications, precautions, and patient education.. Incorporates principles 
	EMS 211 OPERATIONS (2 cr.)—Prepares the student in the theory and application of the following:. medical incident command, rescue awareness and operations, hazardous materials incidents, and crime. scene awareness. (Conforms to the current Virginia Office of Emergency Medical Services curriculum. for EMT-Paramedics.)  Lecture: 1 hour per week. Lab: 2 hours per week. Total 3 hours per week.. 
	EMS 213 ALS SKILLS DEVELOPMENT (1-2 cr.)— Utilizes reinforcement and remediation of additional. advanced life support skills, as needed. Laboratory 2-4 hours per week.. 
	EMS 215 PARAMEDIC REVIEW (1-2 cr.)— Reviews material covered in the intermediate/paramedic. program. Prepares the student for National Registry testing. Lecture 1 hour per week.. 
	EMS 240 ALS INTERNSHIP II (1 cr.)—Continues clinical and/or field experiences providing supervised. direct patient contact in appropriate patient care facilities in and out of hospitals. Includes, but not limited. to patient care units such as the Emergency Department, Critical Care units, Pediatric, Labor and. Delivery, Operating Room, Trauma Centers and various advanced life support units. Laboratory 3 hours. per week.. 
	EMS 242 ALS CLINICAL INTERNSHIP III (1 cr.)—Continues with the third in a series of clinical. experiences providing supervised direct patient contact in appropriate patient care facilities in-and-out of. hospitals. Includes, but not limited to patient care units such as the Emergency Department, Critical Care. units, Pediatric, Labor and Delivery, Operating Room, Trauma Centers and various advanced life support. units. Laboratory 3-6 hours per week.. 
	EMS 243 ALS FIELD INTERNSHIP II (1 cr.)—Continues with the third in a series of field experiences. providing supervised direct patient care in out-of-hospital advanced life support units. Laboratory 3-6. hours per week.. 
	EMS 244 ALS CLINICAL INTERNSHIP IV (1 cr.)—The fourth in a series of clinical experiences providing. direct patient contact in appropriate patient care facilities in-and-out of hospitals. Includes, but not limited. to patient care units such as the Emergency Department, Critical Care units, Pediatric, Labor and. Delivery, Operating Room and Trauma Centers. May be repeated as necessary. Laboratory 3-6 hours per. week.. 
	EMS 245 ALS FIELD INTERNSHIP IV (1-2 cr.)—Continues with the fourth in a series of field experiences. providing supervised direct patient care in out-of-hospital advanced life support units. May be repeated as. necessary. Laboratory 3-6 hours per week.. 
	EMS 251 ALS REQUIRED TOPICS (3 cr.)—Reviews material covered in the ALS programs. Covers all. category 1 content required for Advanced Life Support recertification. Lecture: 3 hours per week.. 
	EMS 253 ALS REFRESHER – 72 hours (4 cr.)—Reviews material covered in the ALS programs. Meets. all required criteria for recertification eligibility. Lecture: 3 hours per week. Lab: 2 hours per week. Total. 5 hours per week.. 
	EMS 255 CONCEPTS IN CRITICAL CARE (5 cr.)—Prepares the paramedic or RN to become a critical. care specialist, capable of managing the care of a critical care patient both in a hospital setting or during. a high risk inter-facility transfer. Includes advanced concepts that build on the knowledge and skills of. the paramedic and/or nursing curricula, as well as topics needed to trouble shoot complex monitoring. devices and equipment. Topics include anatomy and physiology based clinical assessment, advanced. a
	EMS 261 EMS LEADERSHIP AND SUPERVISION I (3 cr.)—Discusses EMS system design,. components, and funding sources. Presents leadership and supervision topics for first level EMS. managers including planning, decision making, interpersonal communications, time and stress. management, critical incident debriefing. Prerequisites: Placement into ENG 111 or with permission of. the instructor. Lecture: 3 hours per week.. 
	EMS 262 EMS LEADERSHIP AND SUPERVISION II (3 cr.)—Explores EMS leadership and supervision. topics including performance evaluation, health and safety regulations, current legal-medical issues,. concepts of public education, recruiting and attrition procedures. Also introduces multiple casualty. incident management. Prerequisites: Placement into ENG 111 or with permission of the instructor.. Lecture: 3 hours per week.. 
	EMS 263 EMS INSTRUCTOR TRAINING (3 cr.)—Develops skills in instructional design, delivery and. evaluation. Includes: principles of adult learning and student learning styles; development of instructional. objectives; preparation of lesson plans, preparation and use of instructional aids, class participation. techniques, practical skill instruction, providing student feedback and evaluating performance. Lecture:. 3 hours per week.. 
	ENGINEERING (EGR). 
	EGR 115 ENGINEERING GRAPHICS (2-3 cr.)—Applies principles of orthographic projection and multi-.view drawings. Teaches descriptive geometry including relationshipsofpoints, lines, planes and solids.. Introduces sectioning, dimensioning and computer graphic techniques. Includes instruction in Computer. Aided Drafting. Lecture 1-2 hour. Laboratory 3 hours. Total 4-5 hours per week.. 
	EGR 120 INTRODUCTION TO ENGINEERING (1-2 cr.)—Introduces the engineering profession,. professional concepts, ethics, and responsibility. Reviews hand calculators, number systems, and unit. conversions. Introduces the personal computer and operating systems. Includes engineering problem. solving techniques using computer software. Lecture 0-2 hours per week. Laboratory 0-3.  Total 1-4 hours. per week.. 
	EGR 125 INTRODUCTION TO ENGINEERING METHODS (3-4 cr.)—Applies problem-solving techniques. to engineering problems utilizing computer programming and algorithms in a higher level computer language. such as FORTRAN, PASCAL, or C++. Lecture 3 hours.  Laboratory 0-2 hours. Total 3-5 hours per week.. 
	EGR 140 ENGINEERING MECHANICS - STATICS (3 cr.)—Introduces mechanics of vector forces and. space, scalar mass and time, including S.I. and U.S. customary units. Teaches equilibrium, free-body. diagrams, moments, couples, distributed forces, centroids, moments of inertia analysis of two- force and. multi-force members and friction and internal forces. Lecture 3 hours per week.. 
	EGR 206 ENGINEERING ECONOMICS (2-3 cr.)—Presents economic analysis of engineering alternatives.. Studies economic and cost concepts, calculation of economic equivalence, comparison of alternatives,. replacement economy,economic optimization in design and operation, depreciation, and aftertax analysis.. Lecture 2-3 hours per week.. 
	EGR 245 ENGINEERING MECHANICS - DYNAMICS (3 cr.)—Presents approach to kinematics of particles. in linear and curvilinear motion. Includes kinematics of rigid bodies in plane motion. Teaches Newton’s. second law, work-energy and power, impulse and momentum, and problem solving using computers.. Lecture 3 hours per week.. 
	EGR 246 MECHANICS OF MATERIALS (3 cr.)— Teaches conceptsofstress, strain, deformation, internal. equilibrium, and basic properties of engineering materials. Analyses axial loads, torsion, bending, shear. and combined loading. Studies stress transformation and principal stresses, column analysis and energy. principles. Lecture 3 hours per week.. 
	EGR 251-252 BASIC ELECTRIC CIRCUITS I-II (3 cr.)(3 cr.)— Teaches fundamentals of electric circuits.. Includes circuit quantities of charge, current, potential, power and energy.Teaches resistive circuit. analysis; Ohm’s and Kirchoff’s laws; nodal and mesh analysis; network theorems; RC, RL, and RLC. circuit transient response with constant forcing functions. Teaches AC steady-state analysis, power,. three-phase circuits. Presents frequency domain analysis, resonance, Fourier series, inductively coupled. cir
	ENGLISH (ENG). 
	ENG 01 PREPARING FOR COLLEGE WRITING I (1-6 cr.)—Helpsstudents discover and develop writing. processes needed to bring their proficiency to the level necessary for entrance into their respective. curricula. Guides students through the process of starting, composing, revising, and editing.  Variable. hours per week.. 
	ENG 03 PREPARING FOR COLLEGE WRITING II (1-6 cr.)—Emphasizes strategies within the writing. process to help students with specific writing situations. Develops techniques to improve clarity of writing. and raise proficiency to the level necessary for entrance into particular curricula. Variable hours per week.. 
	ENG 04 READING IMPROVEMENT I (1-6 cr.)—Helps students improve their reading processes to. increase their understanding of reading materials. Includes word forms and meanings, comprehension. techniques, and ways to control reading pace. Variable hours per week.. 
	ENG 05 READING IMPROVEMENT II (1-6 cr.)—Helps students read critically and increase appreciation. of reading. Guides students in making inferences, drawing conclusions, detecting relationships between. generalizations and supporting details.Includesinterpreting graphic aids and basic library skills. Variable. hours per week.. 
	ENG 100 BASIC OCCUPATIONAL COMMUNICATION (3 cr.)—Develops ability to communicate in. occupational situations. Involves writing, reading, speaking, and listening. Builds practical skills such as. handling customer complaints, writing various types of letters, and preparing for a job interview. (Intended. for certificate and diploma students.) Lecture 3 hours per week.. 
	ENG 101-102 PRACTICALWRITING I-II (3 cr.)(3cr.)—Develops writing ability for study,work, and other. areas of life with emphasis on occupational correspondence and reports. Guides students in learning. writing as a process: understanding audience and purpose, exploring ideas and information, composing,. revising, and editing. Supports writing by integrating experiences in thinking, reading, listening, and. speaking. Prerequisite ENG 101 prior to ENG 102. Lecture 3 hours per week.. 
	ENG 111 COLLEGE COMPOSITION I (3 cr.)— Introduces students to critical thinking and the fundamentals. of academic writing. Through the writing process, students refine topics: develop and support ideas;. investigate, evaluate, and incorporate appropriate resources; edit for effective style and usage; and. determine appropriate approaches for a variety of contexts, audiences, and purposes. Writing activities. will include exposition and argumentation with at least one researched essay. Lecture 3 hours per we
	ENG 112 COLLEGE COMPOSITION II (3 cr.)— Continues to develop college writing with increased. emphasis on critical essays, argumentation, and research, developing these competencies through the. examination of a range of texts about the human experience. Requires students to locate, evaluate,. integrate, and document sources and effictively edit for style and usage. Prerequisite: Students must. successfully complete ENG 111 or its equivalent, and must be able to use word processing software.. Lecture 3 hours
	ENG 115 TECHNICAL WRITING (3 cr.)—Develops ability in technical writing through extensive practice. in composing technical reports and other documents. Guides students in achieving voice, tone, style, and. content in formatting, editing, and graphics. Introduces students to technical discourse through selected. reading. Prerequisite ENG 111 or divisional approval. Lecture 3 hours per week.. 
	ENG 120 SURVEY OF MASS MEDIA (3 cr.)—Examines radio, television, newspapers, magazines, books. and motion pictures. Emphasizes the nature of change in, and the social implications of, communications. media today. Lecture 3 hours per week.. 
	ENG 121-122 INTRODUCTION TO JOURNALISM I-II (3 cr.) (3 cr.)—Introduces students to all news. media, especially news gathering and preparation for print. Prerequisite ENG 111 or 112 or divisional. approval. Lecture 3 hours per week.. 
	ENG 210 ADVANCED COMPOSITION (3 cr.)—Helps students refine skills in writing non-fiction prose.. Guides development of individual voice and style. Introduces procedures for publication. Prerequisite. ENG 112 or divisional approval. Lecture 3 hours per week.. 
	ENG 211-212 CREATIVE WRITING I-II (3 cr.) (3cr.)—Introduces the student to the fundamentals of. writing imaginatively.  Students write in forms to be selected from poetry, fiction, drama, and essays.. Prerequisite ENG 112 or divisional approval. Lecture 3 hours per week.. 
	ENG 241-242 SURVEYOFAMERICAN LITERATURE I-II (3 cr.)(3cr.)—Examine American literary works. from colonial times to the present, emphasizing the ideas and characteristics of our national literature.. Involves critical reading and writing. Prerequisite ENG 112 or divisional approval. Lecture 3 hours per. week.. 
	ENG 243-244 SURVEY OF ENGLISH LITERATURE I-II (3 cr.)(3cr.)— Studies major English works from. the Anglo-Saxon period to the present, emphasizing ideas and characteristics of the British literary. tradition. Involves critical reading and writing. Prerequisite ENG 112ordivisional approval. Lecture 3 hours. per week.. 
	ENG 251-252 SURVEY OF WORLD LITERATURE I-II (3 cr.) (3 cr.)—Examines major works of world. literature. Involves critical reading and writing. Prerequisite ENG 112 or divisional approval.  Lecture 3. hours per week.. 
	ENG 268 THE MODERN DRAMA (3 cr.)—Studies the modern drama.  Emphasizes the understanding and. enjoyment of dramatic literature. Requires critical reading and writing. Prerequisite ENG 112ordivisional. approval. Lecture 3 hours per week.. 
	ENG 278 APPALACHIAN LITERATURE (3 cr.)—Examines selected works of outstanding authors of the. Appalachian region. Involves critical reading and writing. Prerequisite ENG 112 or divisional approval.. Lecture 3 hours per week.. 
	ENG 279 FILM AND LITERATURE (3 cr.)—Examines the translation of literature into film viewing and. writing. Prerequisite ENG 112 or divisional approval. Lecture 3 hours per week.. 
	ENVIRONMENTAL SCIENCE (ENV). 
	ENV 220 ENVIRONMENTAL PROBLEMS (3 cr.)––Studies the relationship of man to his environment;. ecological principles, population dynamics, topics of current importance including air, water, and noise. pollution; poisoning and toxicity, radiation, conservation and management of natural resources. Lecture. 3 hours per week.. 
	ENV 221 NATURAL RESOURCE MANAGEMENT (4 cr.)Examines environmentalaspectsofmining and. petroleum exploration, management of forest resources, surface and groundwater resource management. and alternative energy systems. Familiarizes students with the regulatory environment in mining and. exploration and examine case histories of reclamation and remediation projects in both hard rock and fossil. fuels. Includes applications such as high yield forestry and renewable energy and examines in light of. global susta
	---

	ENV 227 ENVIRONMENTAL LAW (2-3 cr.)—Introduces environmental law including the history of. environmental laws, the National Environment Policy Act, state environmental acts, hazardous wastes,. endangered species, pollution, and surface mine reclamation. Lecture 2-3 hours per week.. 
	ENV 231 ENVIRONMENTALCODES I (3 cr.)—Introduces the regulations, their intent, interpretationofthe. RESOURCES CONSERVATION AND RECOVERY LIABILITYACT (RCRA) and the COMPREHENSIVE. ENVIRONMENTAL RESPONSE, COMPENSATION AND LIABILITYACT(CERCLA) and similar. environmentallegislation. Studies their impact on industry. Lecture 3 hours per week.. 
	EQUINE MANAGEMENT (EQU). 
	EQU 110 FUNDAMENTALS OF HORSE MANAGEMENT (3 cr.)—Surveys horse breeds, their functions. and uses. Addresses horse conformation facilities, and basic feeds and feedings. Includes study of. principles of horse nutrition. Lecture 3 hours per week.. 
	EQU 137 EQUINE FACILITIES MANAGEMENT (3 cr.)—Introduces the design and maintenance of horse. facilities to include construction considerations in the areas of equipment selection, pasture management,. and breeding. Introduces stable building and maintenance, as well as jump construction. Lecture 2 hours. per week. Laboratory 2 hours per week.. 
	FINANCIAL SERVICES (FIN). 
	FIN 110 PRINCIPLES OF BANKING (3 cr.)—Presents nearly every aspect of banking, providing a. comprehensive introduction to the diversified services and operations of the banking industry. Focuses. on new trends gaining attention in banking circles. Recommended for all banking students. AIB approved.. Lecture 3 hours per week.. 
	FIN 119 BANK CONTROL AND AUDIT (3 cr.)—Designed for the non-auditor, this course clearly explains. the auditing function in banks. Discusses the role, duties, and responsibilites of the auditor. Develops. understanding of why bank controls are needed and how to evaluate those controls within a bank.. Highlighted are audit organization, risk exposure, and auditing in the security, compliance, and training. areas. Lecture 3 hours per week.. 
	FIN 157 CONSUMER LENDING (2-3 cr.)—Examines consumer credit and lending activities in financial. institutions, various forms of consumer loans, consumer credit insurance, computation of installment. payment, process in loan documents and evaluation and effect of bankruptcies on lending institutions.. AIB approved. Lecture 2-3 hours per week.. 
	FIN 205 CONSUMER CREDIT ANALYSIS (3 cr.)—Provides advanced knowledge about many tasks. associated with making a consumer loan. Gives an in-depth understanding of legal and regulatory issues,. credit decision considerations and loan interviewing. Focuses on credit applications, scoring fundamentals,. loan closing and review. Lecture 3 hours per week.. 
	FIN 215 FINANCIAL MANAGEMENT (3 cr.)—IIntroduces basic financial management topics including. statement analysis, working capital; capital budgeting, and long-term financing. Focuses on Net Present. Value and Internal Rate of Return techniques, lease vs. buy analysis, and Cost of Capital computations.. Uses problems and cases to enhance skills in financial planning and decision making. Lecture 3 hours per. week.. 
	FIRE SCIENCE TECHNOLOGY (FST). 
	FST 100 PRINCIPLES OF EMERGENCY SERVICES (3 cr.)—Provides an overview to fire protection;. career opportunities in fire protection and related fields; philosophy and history of fire protection/service;. fire loss analysis; organization and function to public and private fire protection services; fire departments. as part of local government; laws and regulations affecting the fire service; fire service nomenclature;. specific fire protection functions; basic fire chemistry and physics; introduction to fire 
	FST 110FIRE BEHAVIOR AND COMBUSTION (3 cr.)Explores the theories and fundamentals of how. and why fires start, spread, and how they are controlled. Lecture 3 hours per week.. 
	--

	FST 112 HAZARDOUS MATERIALS CHEMISTRY (3cr.)Provides basic fire chemistry relating to the. categories of hazardous materials including problems of recognition, reactivity, and health encountered by. firefighters. Lecture 3 hours per week.. 
	--

	FST 115 FIRE PREVENTION (3 cr.)--Provides fundamental information regarding the history and philosophy. of fire prevention, organization and operation of a fire prevention bureau, use of fire codes, identification. and correction of fire hazards, and the relationships of fire prevention with built-in fire protection systems,. fire investigation, and fire and life-safety education. Lecture 3 hours per week.. 
	FST 120 OCCUPATIONAL SAFETYAND HEALTH FOR THE FIRE SERVICE (3 cr.)Introduces the basic. concepts of occupational health and safety as it relates to emergency service organizations. Includes risk. evaluation and control procedures for fire stations, training sites, emergency vehicles, and emergency. situations involving fire, EMS, hazardous materials and technical rescue. (Upon completion of this course,. students should be able to establish and manage a safety program in an emergency service organization.. 
	--

	FST 205 FIRE PROTECTION HYDRAULICS AND WATER SUPPLY (3cr.)Provides a foundation of. theoretical knowledge in order to understand the principles to analyze and to solve water supply problems.. Lecture 3 hours per week.. 
	--

	FST 220 BUILDING CONSTRUCTION FOR FIRE PROTECTION (3 cr.)--Provides the components of. building construction that relate to fire and life safety. Focuses on firefighter safety. Covers the elements. of construction and design of structures and how they are key factors when inspecting buildings,. preplanning fire operations, and operating at emergencies. Lecture 3 hours per week.. 
	FST 235 STRATEGYAND TACTICS (3 cr.)Provides an in-depth analysis of the principles of fire control. through utilization of personnel, equipment, and extinguishing agents on the fire ground. Lecture 3 hours. per week.. 
	--

	FORESTRY (FOR). 
	FOR 105 FOREST AND WILDLIFE ECOLOGY (4 cr.)—Studies the interrelationships of organisms and. the natural and cultural environments with emphasis on human influences, ecological structures, survey. of populations, communities and ecosystems. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per. week.. 
	FOR 115 DENDROLOGY (4 cr.)—Studies trees and shrubs botanically and commercially important to the. forests of eastern United States. Emphasizes field characteristics of trees and common shrubs of the. eastern United States. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	FOR 125 FOREST FIRE CONTROL (1 cr.)—Examines forest fire behavior. Includes factors causing. ignition and spread, methods of fire prevention and presuppression, and forest fire control organizations.. Lecture 1 hour per week.. 
	FOR 135 WILDLIFE AND FISHERIES MANAGEMENT (4 cr.)—Introduces the prinicples of wildlife and. fisheries management. Emphasizes practices in the eastern United States. Lecture 3 hours. Laboratory. 3 hours. Total 6 hours per week.. 
	FOR 211 WILDLIFE INVESTIGATIONAL TECHNIQUES I (3 cr.)— Teaches techniques used in wildlife. management research including the capturing, sexing, aging and marking of wild animals. Lecture 2 hours.. Laboratory 2 hours. Total 4 hours per week.. 
	FOR 245 FOREST PRODUCTS I (3 cr.)—Introduces forest products.  Lecture 3 hours. Laboratory 3. hours. Total 6 hours per week.. 
	FRENCH (FRE). 
	FRE 101-102 BEGINNING FRENCH I-II (4-5 cr.) (4-5 cr.)—Introduces understanding, speaking, reading,. and writing skills and emphasizes basic French sentence structure. Lecture 4-5 hours per week. May. include one additional hour of oral practice per week.. 
	FRE 201-202 INTERMEDIATE FRENCH I-II (3-4 cr.)(3-4 cr.)—Continues to develop understanding,. speaking, reading, and writing skills. French is used in the classroom. Prerequisite French 102 or. equivalent.Lecture 3-4 hours per week. May include one additional hour of oral practice per week.. 
	GENERAL USAGE COURSES. 
	( ) 90,190, 290 COORDINATED INTERNSHIPIN ( ) (1-5 cr.)—Supervises on-the-job training in selected. business, industrial or service firms coordinated by the college. Credit/Practice ratio not to exceed 1:5. hours. May be repeated for credit. Variable hours per week.. 
	( ) 93,193, 293 STUDIES IN ( ) (1-5 cr.)—Covers new content not covered in existing courses in the. discipline. Allows instructor to explore content and instructional methods to assess the course's viability. as a permanent offering.  Variable hours.. 
	( ) 95, 195, 295 TOPICS IN ( ) (1-5 cr.)—Provides an opportunity to explore topical areas of an evolving. nature or of short-term importance in the discipline.  Variable hours.. 
	( ) 96, 196, 296 ( ) ON-SITE TRAINING IN (1-5 cr.)—Offers opportunities for  career orientation and. training without payin selected businesses and industry.  Supervised and coordinated by the College.. Credit/work ratio not to exceed 1:5 hours. Variable hours per week.. 
	( ) 97, 197, 297 COOPERATIVE EDUCATION IN (  ) (1-5 cr.)—Provides  on-the-job training for payin. approved business, industrial and service firms. Applies to all occupational-technical curricula at the. discretion of the college. Credit/work ratio not to exceed 1:5 hours. Variable hours per week.. 
	( ) 98, 198, 298 SEMINAR AND PROJECT IN ( ) (1-5 cr.)—Requires completion of a project or research. report related to the student’s occupational objective and a study of approaches to the selection and. pursuit of career opportunities in the field. Variable hours per week.. 
	( ) 99, 199, 299 SUPERVISED STUDY IN ( ) (1-5 cr.)—Assigns problems for independent study outside. the normal classroom setting under the guidance and direction of an instructor. Incorporates prior. experience and instruction in the discipline. Variable hours per week.. 
	GEOGRAPH INFORMATION SYSTEMS (GIS). 
	GIS 200 GEOGRAPHICAL INFORMATION SYSTEMS I (4 cr)—Provideshands-onintroductionto adynamic. desktop GIS (Geographic Information System). Introduces the components of a desktop GIS and their. functionality. Emphasizes manipulation of data for the purpose of analysis, presentation, and decision-.making. Prerequisites: IST117 or instructor approval. Lecture 3 hours.  Laboratory 2 hours. Total 5 hours. per week.. 
	GEOGRAPHY (GEO). 
	GEO 200 INTRODUCTION TO PHYSICAL GEOGRAPHY (3 cr.)—Studies major elements of the natural. environment including early sun relationship, land forms, weather and climate, natural vegetation and. soils. Introduces the student to types and uses of maps. Lecture 3 hours per week.. 
	GEO 205 SURVEY OF PHYSICAL GEOGRAPHY (4 cr.)—Presents a survey of major elements of the. natural environment, including land forms, weather and climate, natural vegetation and soils. Introduces. the student to types anduses of maps. Lecture 3 hours per week. Laboratory 2 hours. Total 5 hours per. week.. 
	GEO 210 PEOPLE AND THE LAND:  AN INTRODUCTION TO CULTURAL GEOGRAPHY (3cr.)—. Focuses on the relationship between culture and geography. Presents asurvey of modern demographics,. landscape modification, material and non-material culture, language, race and ethnicity,religion, politics,. and economic activities. Introduces the student to types and uses of maps. Lecture 3 hours per week.. 
	GEO 220 WORLD REGIONAL GEOGRAPHY (3 cr.)—Studies physical and cultural characteristics of. selected geographical regions of the world. Focuses upon significant problems within each of the. regions,and examines the geographical background of those problems. Introduces the student to types. and uses of maps. Lecture 3 hours per week.. 
	GEOLOGY (GOL). 
	GOL 105 PHYSICAL GEOLOGY (4 cr.)—Introduces the composition and structure of the earth and. modifying agents and processes. Investigates the formation of minerals and rocks, weathering, erosion,. earthquakes, and crustal deformation. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	GOL 106 HISTORICAL GEOLOGY (4 cr.)—Traces the evolution of the earth and life through time.. Presents scientific theories of the origin of the earth and life and interprets rock and fossil record. Lecture. 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	GOL 111-112 OCEANOGRAPHY I-II (4 cr.) (4 cr.)—Examines the dynamics of the oceans and ocean. basins. Applies the principles of physical, chemical, biological, and geological oceanography. Lecture 3. hours. Laboratory 3 hours. Total 6 hours per week.. 
	GOL 225 ENVIRONMENTAL GEOLOGY(4 cr.)—Explores the interaction between man and his physical. environment. Stresses geologic hazards and environmental pollution utilizing case histories. Prerequisite. GOL 105.  Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	HEALTH CARE TECHNICIAN (HCT). 
	HCT 100 INTRODUCTION TO HEALTH CARE OCCUPATIONS (2-3 cr.)—Explores various career. opportunities in health care field and the relationships between various health-related occupations.. Encourages career planning and decision making. Lecture 2-3 hours per week.. 
	HCT 101 HEALTH CARE TECHNICIAN I (3-4 cr.)— Teaches basic care skills with emphasis on physical,. social, emotional, and spiritual needs of patients. Covers procedures, communications and interpersonal. relations; observation, charting and reporting; care planning, safety and infection control; anatomy and. physiology, nutrition and patient feeding; ethics, death and dying. Prepares multi-skilled health care. workers to care for patients of various ages with special emphasis on geriatric nursing, home healt
	HCT 102 HEALTH CARE TECHNICIAN II (3-4 cr.)—Applies theory through laboratory experience for. health care technicians to work in home health, long and short term facilities. Prerequisite: HCT 101.. Lecture 1-2 hours. Lab 2-6 hours. Total 4-8 hours per week.. 
	HCT 115 MEDICATION ADMINISTRATION TRAINING (2-3 cr.)—Prepares studentstosafely administer,. or to assist in client self-administration of medications in specific settings. Includes practice. Meets. curriculum requirements of the State Board of Nursing. Lecture 1-2 hours per week. Laboratory 2-6 hours. per week. Total 4-8 hours per week.. 
	HCT 117 COMMON CAUSES OF PROBLEM BEHAVIOR (3 cr.)—Introduces the importance of. understanding causes of behavior problems and the role emotions play in our lives. Identifies assessments. and intervention methods that may be used by the care giver. Enables students to understand their own. as well as client behavior. Lecture 3 hours per week.. 
	HCT 119 ADVANCED HEALTH CARE TECHNICIAN (4 cr.)—Applies advanced theory through practical. experience for health care technicians in home health, long and short term health care facilities. Teaches. care of clients with emphasis on charting, infection control, activities,nutrition, speech, occupational, and. physical therapy. Prerequisite:  HCT 102 or equivalent.  Lecture 3 hours. Lab 2 hours. Total 5 hours per. week.. 
	HCT 195 ELECTROCARDIOGRAM RECOGNITION (3 cr.)—Focuses on interpretation of normal. electrocardiogram, recognition and management of basic dysrhythmias. Also covers basic anatomy and. physiology of cardiovascular system and pathophysiology and management of a cardiovascular. dysfunction. Lecture 3 hours per week.. 
	HEALTH (HLT). 
	HLT 100 FIRST AID AND CARDIOPULMONARY RESUSCITATION (2-3 cr.)—Focuses on the principles. and techniques of safety, first aid, and cardiopulmonary resuscitation.  Lecture 2-3 hours per week.. 
	HLT 104 TRAINING FOR INSTRUCTOR TRAINERS (1 cr.)––Provides training in instructional activities,. recordkeeping, legal aspects and research activities relevant to CPR instruction. Evaluates CPR. performance skills, teaching skills and knowledge base. Required for Instructor trainer certification by. American Heart Association. Prerequisite - current BLS Provider certification which has been in effect at. least one year. Lecture 1 hour per week.. 
	HLT 105 CARDIOPULMONARY RESUSCITATION (1 cr.)—Provides training in coordinated mouth-to­mouth artificial ventilation and chest compression, choking, life-threatening emergencies, and sudden. illness. Lecture 1 hour per week.. 
	HLT110 CONCEPTS OF PERSONALAND COMMUNITY HEALTH(2-3 cr.)— Studies the conceptsrelated. to the maintenance of health, safety, and the prevention of illness at the personal and community level.. Lecture 2-3 hours per week.. 
	HLT116 INTRODUCTION TO PERSONALWELLNESS CONCEPTS (2-3 cr.)—Introduces studentsto the. dimensions of wellness, including the physical, emotional, environmental, spiritual, occupational and. social components. Lecture 2-3 hours per week.. 
	HLT 130 NUTRITION DIET THERAPY(1-2 cr.)--Studies nurtrients, sources, functions, and requirements. with an introduction to diet therapy. Lecture 0-1 hours. Laboratory 0-2 hours. Total 1-2 hours per week.. 
	HLT 135 CHILD HEALTHAND NUTRITION (3 cr.)—Focuses on the physical needs of the preschool child. and the methods by which these are met. Emphasizes health routines, hygiene, nutrition, feeding and. clothing habits, childhood diseases, and safety as related to health growth and development. Lecture 3. hours per week.. 
	HLT 140 ORIENTATION TO HEALTH RELATED PROFESSIONS (2 cr.)—Explores the interrelated roles. and functions of various members of the health team. Lecture 2 hours per week.. 
	HLT 141 INTRODUCTION TO MEDICALTERMINOLOGY(1-2 cr.)—Focuses on medical terminology for. students preparing for careers in the health professions. Lecture 1-2 hours per week.. 
	HLT 143-144 MEDICAL TERMINOLOGY I-II (3 cr.) (3 cr.)—Provides an understanding of medical. abbreviations and terms. Includes the study of prefixes, suffixes, word stems, and technical terms with. emphasis on proper spelling, pronunciation, and usage. Emphasizes more complex skills and techniques. in understanding medical terminology. Lecture 3 hours per week.. 
	HLT 145 ETHICS FOR HEALTH CARE PERSONNEL(2 cr.)—Focuses on ethical conceptsof health care.. Emphasizes confidentiality,maintaining patient records, personal appearance, professionalism with patients/. clients, associates, and an awareness of health care facilities. Lecture 2 hours per week.. 
	HLT 195  TOPICS IN GENERAL PHARMACOLOGY LAB I (1 cr.) —Provides practical experience to. supplement instruction in HLT250.  Should be taken concurrently with HLT 250.  Lab 2 hours per week.. 
	HLT 206 EXERCISE SCIENCE (3 cr.)—Surveys scientific principles, methodologies, and research as. applied to exercise and physical fitness. Emphasizes physiological responses and adaptions to exercise.. Addresses basic elementsofkinesiology, biomechanics, and motor learning. Presentsanintroduction to. the physical fitness industry. Prerequisite: BIO 141-142. Lecture 3 hours per week.. 
	HLT 230  PRINCIPLES OF NUTRITION AND HUMAN DEVELOPMENT (3 cr.)— Teaches the relationship. between nutrition and human development. Emphasizes nutrients, balanced diet, weight control, and the. nutritional needs of an individual. Lecture 3 hours per week.. 
	HLT 240 CONSUMER HEALTH EDUCATION (3 cr.)—Focuses on health fads, myths, misunderstandings,. quackeries, deceptions, and fraudulent health practices. Includes selecting and purchasing health products,. services, consumer protections, and in the planning and financing of medical care. Lecture 3 hours per. week.. 
	HLT 250 GENERAL PHARMACOLOGY(2-3 cr.)—Emphasizes general pharmacology for the health related. professions covering general principles of drug actions/reactions, major drug classes, specific agent. within each class, and routine mathematical calculations needed to determine desired dosages. Lecture 2­3 hours per week.. 
	HLT 261-262 BASIC PHARMACYI-II(3cr.) (3 cr.)—Explores the basics of general pharmacy,reading. prescriptions, symbols, packages, pharmacy calculations.  Teaches measuring compounds of drugs,. dosage forms, drug laws, and drug classifications. Lecture 3 hours per week.. 
	HLT 290 COORDINATED INTERNSHIP IN PHARMACYTECHNICIAN (4 cr.)—Introduces the role of the. student in the clinical setting. Supervised practice in selected clinical settings coordinated by the college.. Lecture 1 hour per week. Lab 6 hours per week.. 
	HEALTH INFORMATION TECHNOLOGY(HIT). 
	HIT 253 HEALTH RECORDS CODING (4-5 cr.)—Examines the development of coding classification. systems. Introduces ICD-9-CM coding classification system, its format and conventions. Stresses. basic coding steps and guidelines according to body systems. Provides actual coding exercises in. relation to each system covered. Lecture 3-4 hours. Laboratory 0-3 hours. Total 3-7 hours per week.. 
	HIT 254 ADVANCED CODING AND REIMBURSEMENT (3-4 cr.)—Stresses advanced coding skills. through practical exercises using actual medical records. Introduces CPT-4 coding system and guidelines. for out-patient/ambulatory surgery coding. Introduces prospective payment system and its integration. with ICD-9-CM coding. Lecture 3-4 hours. Laboratory 0-3 hours. Total 3-6 hours per week.. 
	HEAVY EQUIPMENT TECHNOLOGY (HVE). 
	HVE 106 HEAVY EQUIPMENT SERVICING AND PREVENTIVE MAINTENANCE (3 cr.)—Presentsproper. preventive maintenance and servicing principles, practices, and procedures used on heavy equipment.. Requires lab preventive maintenance inspections and general servicing procedures as recommended by. equipment manufacturers. Teaches proper pre- and post-operational inspections, and basic operation. procedures of selected heavy equipment. Emphasizes the efficient and professional operation of a. heavy equipment service faci
	HVE 161 HEAVY EQUIPMENT OPERATION (7 cr.)—Concentrates on supervised operation of heavy. terrain equipment. Emphasizes student command of the various controls and respect for the capabilities. and dangers inherent in the operation of the machines. Lecture 2 hours. Laboratory 15 hours. Total 17. hours per week.. 
	HISTORY (HIS). 
	HIS 101-102 HISTORY OF WESTERN CIVILIZATION I-II (3 cr.) (3 cr.)—Examines the development of. western civilization from ancient times to the present. Lecture 3 hours per week.. 
	HIS 121-122 UNITED STATES HISTORYI-II (3 cr.) (3cr.)—Surveys United States history from its. beginning to the present. Lecture 3 hours per week.. 
	HIS 266 MILITARY HISTORY OFTHE CIVIL WAR (3 cr.)—Analyzes military campaigns of the Civil War,. including factors contributing to the defeat of the Confederacy and problems created by the war. May. include field trips to Civil War sites in the region. Lecture 3 hours per week.. 
	HIS 269 CIVIL WAR AND RECONSTRUCTION (3 cr.)—Studies factors that led to the division between. the States. Examines the war, the home fronts, and the era of Reconstruction. Lecture 3 hours per week.. 
	HIS 277 THE AMERICAN EXPERIENCE IN VIETNAM (3 cr.)— Analyzes American involvement in Vietnam. from World War II with emphasis on the presidencies of Johnson, Nixon and Ford. Lecture 3 hours per. week.. 
	HORTICULTURAL MANAGEMENT (HRT). 
	HRT 110 PRINCIPLES OF HORTICULTURE(3 cr.)—Introduces conceptsofplant growth and development.. Covers horticultural practices, crops and environmental factors affecting plant growth. Lecture 3 hours per. week.. 
	HRT 115PLANT PROPAGATION (3 cr.)— Teaches principles and practices of plant propagation.  Examines. commercial and home practices. Provides experience in techniques using seed-spores, cuttings, grafting,. budding, layering and division. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	HRT 121-122 GREENHOUSE CROP PRODUCTION I-II (3cr.) (3 cr.)— Covers commercial practices. related to production of floriculture crops. Considers production requirements, environmental control and. management, and cultural techniques. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	HRT 205 SOILS (3 cr.)— Teaches theoretical and practical aspects of soils and other growing media.. Examines media components, chemical and physical properties, and soil organisms. Discusses management. and conservation. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	HRT 207 PLANT PEST MANAGEMENT (3 cr.)— Teaches principles of plant pest management. Covers. morphology and life cycles of insects and other small animal pests and plant pathogens. Lab stresses. diagnosis, chemical and non-chemical control of specific pests, and pesticide safety. Lecture 2 hours.. Laboratory 2 hours. Total 4 hours per week.. 
	HRT 226 GREENHOUSE MANAGEMENT (3 cr.)—Discusses the theoretical and applied practices of. managing a greenhouse facility. Emphasizes greenhouse construction and design, environmentalcontrol,. energy conservation, and related topics. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	HRT 227 PROFESSIONAL LANDSCAPE MANAGEMENT (3 CR.)—Focuses on basic practices and techniques. involving landscape management. Includes development of a year-round management calendar and. preparation of bid and contract proposals.  Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	HOTEL-RESTAURANT-INSTITUTIONAL MANAGEMENT (HRI). 
	HRI 101-102 HOTEL-RESTAURANT ORGANIZATION AND MANAGEMENT I-II (3 cr.)(3cr.)—Introduces. the history, opportunities, problems and trends of the hospitality industry. Covers the organization of the. various sectors of the hospitality industry including human resources, general business considerations,. and management theory.. 
	HRI 119 APPLIED NUTRITION FOR FOOD SERVICE (3 cr.)—Studies food composition, nutrition science,. and application of nutrition principles by the food service professional. Provides the student with a basic. understanding of human nutrition and application of nutrition in the service of commercially prepared. meals. Lecture 3 hours per week.. 
	HRI 120 PRINCIPLES OF FOOD PREPARATION (4 cr.)—Applies scientific principles and techniques to. the preparation of food, including carbohydrates such as fruits, vegetables, sugars and starches; fats,. including both animal and vegetable, as well as natural and manufactured; and proteins, such a milk,. cheese, eggs, meats,legumes, fish, and shellfish. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per. week.. 
	HRI 125 PRINCIPLES OF COMMERCIAL FOOD PREPARATION (3 cr.)–Studies the principles related to. cooking in large quantities. Includes purchasing, production planning, position assignments and proper use. of equipment. Presents and solves problems in expanding and converting recipes, using alternate cooking. methods. Considers traditional and computerized methods. Requires field trips. Prerequisite HRI 120 or. departmentalapproval.  Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	HRI 134 FOOD AND BEVERAGE SERVICE MANAGEMENT (3 cr.)—Provides a conceptual and technical. framework for managing the service of meals in a variety of commercial settings. Studies the integrationof. production and service delivery, guest contact dynamics, reservations management and point-of-sale. systems. Lecture 2-3 hours per week. Laboratory 0-3 hours per week. Total 3-5 hours per week.. 
	HRI 138 COMMERCIAL FOOD PRODUCTION MANAGEMENT (3 cr.)— Teaches commercial cooking.. Studies management's role in setting up and running commercial cooking operations, menu planning, menu. evaluation, standardization of recipes, and scheduling of manpower. Lecture 3 hours per week.. 
	HRI 156 RESTAURANT-INSTITUTIONAL ORGANIZATION AND MANAGEMENT (3 cr.)—Analyzes the. nature and scope of departmental functions in the food service industry. Emphasizes operational. practices and problems. Lecture 3 hours per week.. 
	HRI 158 SANITATION AND SAFETY(3 cr.)—Covers the moral and legal responsibilities of management to. insure a sanitary and safe environment in food service operation. Emphasizes the causes and prevention. of food borne illness in conformity with federal, state, and local guidelines. Focuses on OSHA standards. in assuring safe working conditions. Lecture 3 hours per week.. 
	HRI 159 INTRODUCTION TO HOSPITALITY INDUSTRY COMPUTER SYSTEMS (4 cr.)—Familiarizes. students with computerized information technology to manage information, support decision-making and. analysis, improve processes, increase productivity and enhance customer service in the hospitality. industry. Lecture 3 hours. Laboratory 2 hours. Total 5 hours per week.. 
	HRI 221-222 QUANTITYFOOD PREPARATION I-II (4 cr.) (4 cr.)—Applies principles, standards, and. practices of cooking and baking in large quantity food production. Prerequisite: HRI 120. Lecture 3 hours.. Laboratory 3 hours. Total 6 hours per week.. 
	HRI 225 MENU PLANNING AND DINING ROOM SERVICE (3 cr.)—Covers fundamentals of menu. writing, types of menus, layout, design and food merchandising, and interpreting a profit and loss. statement as it relates to menu pricing. Analyzes menus for effectiveness. Instructs on proper dining. room service, customer seating, and dining room management. Emplhasizes use of computer in. management of food service operations. Lecture 3 hours per week.. 
	HRI 235 MARKETING OF HOSPITALITY SERVICES (3 cr.)— Studies principles and practices of marketing. the services of the hotel and restaurant industry. Emphasizes the marketing concept with applications. leading to customer satisfaction. Reviews methods of external and internal stimulation of sales. May. include a practical sales/marketing exercise and computer applications. Lecture 3 hours per week.. 
	HRI 255 HUMAN RESTAURANT MANAGEMENT AND TRAINING FOR HOSPITALITYAND TOURISM (3. cr.)—Prepares the students for interviewing, training and developing employees.  Covers management. skills (technical, human, and conceptual) and leadership. Covers the establishment and use of effective. training and evaluative tools to improve productivity. Emphasizes staff and customer relations.  Lecture. 3 hours per week.. 
	HRI 265 HOTEL FRONT OFFICE OPERATIONS (3 cr.)—Analyzes hotel front office positions and the. procedures involved in reservation registration, accounting for and checking out guests, and principles. and practices of night auditing. Covers the complete guest operation in both traditional and computerized. operations. Lecture 3 hours per week.. 
	HRI 266 TOURISM AND THE HOSPITALITY INDUSTRY(3 cr.)— Studies tourism, itsprinciples, practices,. and philosophies. Includes tourism's importance, background, components and organization; motivation. for travel; cultural, sociological, psychological aspects; measuring demand and increasing demand. through marketing; tourism supply, and development and research. Lecture 3 hours per week.. 
	HUMAN SERVICES (HMS). 
	HMS 100 INTRODUCTION TO HUMAN SERVICES (3 cr.)—Introduces human service agencies, roles. and careers. Presents an historical perspective of the field as it relates to human services today.. Additional topics include values clarification and needs of target populations. Lecture 3 hours per week.. 
	HMS 121 BASIC COUNSELING SKILLS I (3 cr.)—Develops skills needed to function in a helping. relationship. Emphasizes skills in attending, listening and responding. Clarifies personal skill strengths,. deficits and goals for skill improvement. Lecture 3 hours per week.. 
	HMS 122 BASIC COUNSELING SKILLS II (3 cr.)—Expands the development of counseling skills needed. to function effectively in a helping relationship. Emphasizes skills in responding, personalizing, summarizing. and initiating. Clarifies personal skill strengths, deficits and goals for skill improvement. Develops plans. for achieving personal and program goals. Lecture 3 hours per week.. 
	HMS 145 EFFECTS OF PSYCHOACTIVE DRUGS (3 cr.)—Provides information on the biochemical,. physiological, and behavioral aspects of substance addiction and will review the symptoms of addiction.. Emphasizes areas of chemical dependency, medical epidemiology,physiological threats ofaddiction and. methods of identifying multiple drug abusers. Lecture 3 hours per week.. 
	HMS 225 FUNCTIONAL FAMILY INTERVENTION (3 cr.)—Provides an understanding of functions and. dysfunctions within the family. Emphasizes the development of effective skills through an interpersonal/. interactional approach to family intervention. Lecture 3 hours per week.. 
	HMS 231-232 GERONTOLOGY I-II (3 cr.) (3 cr.)—Examines characteristics of the aging process and. problems for the elderly. Considers both theoretical and applied perspectives on the following issues:. biological, psychological, sociological, economic and political. Lecture 3 hours per week.. 
	HMS 260 SUBSTANCE ABUSE COUNSELING (3 cr.)—Provides an understanding of the skills of. guidance of clients and those associated with being an advocate. Examines the dynamics of the client/. counselor relationship in developing treatment plans and empowerment skills. Lecture 3 hours per week.. 
	HMS 261-262 HUMAN BEHAVIOR I-II (3 cr.)(3cr.)—Developsskills in working with individuals, families,. groups, organizations and communities within the socio-cultural context. Emphasizes historical development. of various social systems and how these systems affect the whole person. Lecture 3 hours per week.. 
	HUMANITIES (HUM). 
	HUM 201 SURVEY OF WESTERN CULTURE I (3 cr.)— Studies thought, values, and arts of Western. culture, integrating major developmentsinart, architecture, literature, music, and philosophy. Covers the. following periods: Ancient and Classical, Early Christian and Byzantine, Medieval, and Early Renaissance.. Lecture 3 hours per week.. 
	HUM 202 SURVEY OF WESTERN CULTURE II (3 cr.)— Studies thought, values, and arts of Western. culture, integrating major developmentsinart, architecture, literature, music, and philosophy. Covers the. following periods: Renaissance, Baroque, Enlightenment, Romantic, and Modern. Lecture 3 hours per. week.. 
	HUM 241-242 INTERDISCIPLINARY PRINCIPLES OF THE HUMANITIES I-II (3 cr.) (3 cr.)—Integrates. unifying principles of the humanities and related fields of study. Emphasizes the expansion of student’s. intellectual perspective and development of concepts enabling the integration of knowledge from diverse. fields into a unified whole. Lecture 3 hours per week.. 
	INDUSTRIAL ENGINEERING TECHNOLOGY (IND). 
	IND 110 MATERIALS OF INDUSTRY (2 cr.)— Studies nature, structures, proper ties and common. applications of metallic, polymeric, ceramic, and composite materials. Includes applications of materials,. as well as predicting the behavior of materials when subjected to external forces and adverse environmental. conditions. Lecture 2 hours per week.. 
	IND 140 QUALITY CONTROL (2 cr.)— Studies history, structure, and organization of the quality control. unit. May include incoming material control, product and process control, and cost control. Lecture 2. hours per week.. 
	IND 146 STATISTICALQUALITY CONTROL (3 cr.)— Studies essentials and application of statistics in. quality control function. May include definitions and uses of averages, standard deviations, ranges, and. sampling plans. May discuss dependent and independent variables, and distribution probabilities.. Prerequisite IND 102 or IND 140. Lecture 2 hours. Laboratory 2 hours. Total 4 hours per week.. 
	IND 158 INDUSTRIAL DYNAMICS (3 cr.)—Studies industry as a functioning system. May include. analyzing management processes, dynamics of industrial and economic behavior, and evaluation of the. interaction between management functions. Lecture 3 hours per week.. 
	INSTRUMENTATION (INS). 
	INS 121 INTRODUCTION TO MEASUREMENT AND CONTROL (3-4 cr.)—Introduces applications of. modern sensors, measurement equipment, and control systems, including operation and functions of. components. Includes computer data acquisition and control with programming languages. Prerequisite:. Divisional approval. Lecture 2-3 hours. Laboratory 2 hours. Total 4-5 hours per week.. 
	INS 210 PRINCIPLES OF INSTRUMENTATION (3-4 cr.)—Introduces the basic concepts and terminology. of process control systems. Presents types of control systems, applicable component elements, basic. control analysis, and documentation requirements for measuring instruments and signal conditioning.. Prerequisites: ETR 114and MTH 116.  Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	INS 213 SENSORS AND ACTUATORS (3 cr.)—Introduces the basic concepts, types and terminology of. sensors and actuators for process control applications. Lecture 2 hours. Laboratory 3 hours. Total 5. hours per week.. 
	INS 216 PRINCIPLES OF CALIBRATION AND STANDARDIZATION (3 cr.)—Covers techniques and. principles of calibrating instruments used in the manufacturing process. Lecture 2 hours. Laboratory 2. hours. Total 4 hours per week.. 
	INFORMATION TECHNOLOGY. 
	INFORMATION TECHNOLOGY DATABASE (ITD). 
	ITD 110 WEB PAGE DESIGN (3-4 cr.)—Stresses a working knowledge of web site designs, construction,. and management using HTML or XHTML. Includes headings, lists, links, images, image maps, tables,. forms, and frames. Lecture 3-4 hours per week.. 
	ITD 112 DESIGNING WEB PAGE GRAPHICS (3-4 cr.)—Explores the creation of digitalgraphics for web. design. Includes basic design elements such as color and layout will be explored utilizing a computer. graphics program(s). Lecture 3-4 hours per week.. 
	ITD 130 DATABASE FUNDAMENTALS (3-4CR.)—Introduces the student to Relational Database and. Relational Database theory. Includes planning, defining and using a database; table design, linking, and. normalization; types of databases, database description and definition. Lecture 3-4 hours per week.. 
	ITD 132 STRUCTURED QUERY LANGUAGE (3-4 cr.)— Incorporates a working introduction to commands,. functions and operators used in SQL for extracting data from standard databases. Lecture 3-4 hours per. week.. 
	ITD 134 PL/SQL PROGRAMMING (3-4 cr.)—Presents a working introduction to PL/SQL programming. within the Oracle RDBMS environment. Course content includes PL/SQL fundamentals of block. program structure, variables, cursors and exceptions, and creation of program units of procedures,. functions, triggers and packages. Co-requisites or prerequisites ITD 132. Lecture 3-4 hours per week.. 
	ITD 136 DATABASE MANAGEMENT SOFTWARE (3-4 cr.)—Covers an introduction to relational database. theory and how to administer and query databases using multiple commercial database systems.. Recommended prerequisite ITE 115. Lecture 3-4 hours per week.. 
	ITD 150 ORACLE REPORTS (3-4 cr.) — Introduces basics of data analysis and reporting using Oracle. Reports. Includes the building of a variety of standard and custom reports, running both in client-server. and Web environments. Lecture 3-4 hours per week.. 
	ITD 152 ORACLE FORMS DEVELOPER (3-4 cr.)—Provides a working introduction to building and. testing interactive Oracle applications. Includes customizing forms with user input items such as check. boxes, list items, and radio groups for use in a graphical user interface (GUI) environment. Includes. modification of data access by creating event-related triggers. Lecture 3-4 hours per week.. 
	ITD 154 ADVANCED ORACLE FORMS DEVELOPER (3-4 cr.)—Broadens application building skills. using Oracle Forms Developer for building Enterprise class internet database applications. Includes. creation of multiple-form applications and management of multiple transactions across modules. Covers. enhancement of applications by adding custom menus, reports, and charts and applications by adding. custom menus, reports, and charts and introduction of enhancing the user interface for Web-deployed. forms using Java Be
	ITD 210 WEB PAGE DESIGN II (3-4 cr.)—Incorporates advanced techniques in web site planning. design, usability, accessibility, advanced site management and maintenance utilizing web editor. software(s). Co-requisites or prerequisites ITD 110. Lecture 3-4 hours per week.  Total 3-5 hours per. week.. 
	ITD 212 INTERACTIVE WEB DESIGN (3-4 cr.)—Provides techniques in interactive design concepts to. create cross-platform, low-bandwidth animations utilizing a vector based application. Emphasizes the. importance of usability,accessibility, optimization and performance. Co-requisites or prerequisites ITD. 
	110. Lecture 3-4 hours per week.. 
	ITD 220 E-COMMERCE ADMINISTRATION (3-4 cr.)—Emphasizes techniques to plan and to design a. platform-independent commerce Web site. Course content focuses on web business strategies and. the hardware and software tools necessary for Internet commerce, including comparison and selection. of commerce architecture, installation and configuration, security considerations, and planning of a. complete business-to-consumer and business-to-business site. Co-requisites or prerequisites is ITD. 
	110. Lecture 3-4 hours per week.. 
	INFORMATION TECHNOLOGY ESSENTIAL(ITE). 
	ITE 100 INTRODUCTION TO INFORMATION SYSTEMS (3-4 cr.)—Covers the fundamentals of. computers and computing and topics which include impact of computers on society, ethical issues,. and terminology.Provides discussion about available hardware and software as well as their application.. Lecture 3-4 hours per week.. 
	ITE 101 INTRODUCTION TO MICROCOMPUTERS (1-2 cr.)—Examines concepts and terminology. related to microcomputers and introduces specific uses of microcomputers. Lecture 1-2 hours per. week.. 
	ITE 102 COMPUTERS AND INFORMATION SYSTEMS (1-2 cr.)—Introduces terminology,concepts and. methods of using computers in information systems. This course teaches computer literacy, not. intended for Information Technology majors.  Lecture 1-2 hours per week.. 
	ITE 109 INFORMATION SYSTEMS FOR LEGAL ASSISTANTS (3-4 cr.)—Presents terminology and. concepts of computer-based systems and introductory coverage of operating systems and business. application software to conduct legal research for litigation and other application programs traditionally. used in the practice of law. Lecture 3-4 hours per week.. 
	ITE 115 INTRODUCTION TO COMPUTER APPLICATIONS AND CONCEPTS (3-4 cr.)—Covers. computer concepts and internet skills and uses a software suite which includes word processing,. spreadsheet, database, and presentation software to demonstrate skill. Recommend prerequisites. keyboarding skills. Lecture 3-4 hours per week.. 
	ITE 116 SURVEY OF COMPUTER SOFTWARE APPLICATIONS (1-2 cr.)—Reviews current business. software applications for microcomputers emphasizing comparison of a variety of software packages.. Provides experience with multiple operating system commands, database, spreadsheet, and word. processing programs. Lecture 1-2 hours per week.. 
	ITE 126 OPERATING SYSTEM FUNDAMENTALS (1-2 cr.)—Includes instruction in commonly used. internal and external commands including the use of subdirectories and creating basic batch files.. Lecture 1-2 hours per week.. 
	ITE 127 MICROCOMPUTER SOFTWARE: BEGINNING WINDOWS (1-2 cr.) – Imparts first-time users. with sufficient information to make practical use of the Windows software package. Presents the. basics of the features and applications included in the Windows operating system package. Lecture 1­2 hours.. 
	ITE 130 INTRODUCTION TO INTERNET SERVICES (3-4 cr.)—Provides students with a working. knowledge of Internet terminology and services including e-mail, WWW browsing, search engines, ftp,. file compression and other services using a variety of software packages. Provides instruction for. basic web page construction. Lecture 3-4 hours.. 
	ITE 131 SURVEY OF INTERNET SERVICES (1-2 cr.)—Introduces students to basic Internet terminology. and services including e-mail, WWW browsing, search engines, ftp telnet, and other services. Lecture. 1-2 hours per week.. 
	ITE 140 SPREADSHEET SOFTWARE (3-4 cr.)—Covers the use of spreadsheet software to create. spreadsheets with formatted cells and cell ranges, control pages multiple sheets, charts, and macros.. Topics include type and edit text in a cell, enter data on multiple worksheets work with formulas and. functions, create charts, pivot tables, and styles insert headers and footers, and filter data. Covers. MOS Excel objectives. Lecture 3-4 hours per week.. 
	entering data, creating and using forms, using data from different sources, filtering, creating mailing. labels. Covers MOS Access certification objectives. Lecture 3-4 hours per week.. 
	ITE 141 MICROCOMPUTER SOFTWARE: SPREADSHEETS (1-2 cr.)—Provides first-time users with. sufficient information to make practical use of spreadsheet software using the basics of building. spreadsheets. Lecture 1-2 hours per week.. 
	ITE 150 DESKTOPDATABASE SOFTWARE (3- 4 cr.)—Incorporates instruction in planning, defining, and. using a database; performing queries; producing reports; working with multiple files; and concepts of. database programming. Includes database concepts, principles of table design and table relationships,. 
	ITE 151 MICROCOMPUTER SOFTWARE: DATABASE MANAGEMENT (1-2 cr.)—Presentsfirst-time. users with sufficient information to make practical use of database management software using the. basics of building databases. Covers specific business applications. Lecture 1-2 hours per week.. 
	ITE 160 INTRODUCTION TO E-COMMERCE (3-4 cr.)—Studies the culture and demographics of the. Internet, on-line business strategies and the hardware and software tools necessary for Internet. commerce. Includes the identification of appropriate target segments, the development of product. opportunities, pricing structures, distribution channels over the Internet, and the execution of marketing. strategy in computer-mediated environments. Presents case histories of successful Web applications.. Lecture 3-4 hours
	ITE 170 MULTIMEDIA SOFTWARE (3-4 cr.)—Explores technical fundamentals of creating multimedia. projects with related hardware and software. Students will learn to manage resources required for. multimedia production and evaluation and techniques for selection of graphics and multimedia software.. Lecture 3-4 hours per week.. 
	ITE 180 HELP DESK SUPPORT SKILLS (3-4 cr.)—Emphasizes instruction in customer support. techniques required for analyzing and coordinating software and hardware solutions for end-user.. Includes evaluation and communication techniques required to provide help desk support necessary to. transfer knowledge and enable implementation of a solution. Lecture 3-4 hours per week.. 
	ITE 182 USER SUPPORT/HELP DESK PRINCIPLES (3-4 cr.)—Introduces a variety of tools and. techniques that are used to provide a user support in help desk operations. Includes help desk. concepts, customer service skills, troubleshooting problems, writing for end users, help desk operations,. and software, needs analysis, facilities management, and other topics related to end user support.. Lecture 3-4 hours per week.. 
	ITE 221 PC HARDWARE AND OS ARCHITECTURE (3-4 cr.)—Covers instruction about processors,. internal functions, peripheral devices, computer organization, memory management, architecture,. instruction format, and basic OS architecture. Lecture 3-4 hours per week.. 
	ITE 226 ADVANCED OPERATING SYSTEM AND SOFTWARE UTILITIES (1-2 cr.)—Includes instruction. in partitioning, formatting, installing software, system configuration and memory management, backup. and restore concepts. Lecture 1-2 hours per week.. 
	ITE 227 MICROCOMPUTER SOFTWARE: INTERMEDIATE WINDOWS (1-2 cr.)—Imparts more in-.depth instruction into the Windows package software with software installation, PIF file overview, and. object linking and embedding. Lecture 1-2 hours per week.. 
	INFORMATION TECHNOLOGY NETWORKING (ITN). 
	ITN 100 INTRODUCTION TO TELECOMMUNICATIONS (3-4 cr.)—Surveys, data transmission systems,. communication lines, data sets, network, modes of transmission, protocols, and interfacing. Emphasizes. network structure and operation. Lecture 3-4 hours per week.. 
	ITN 101 INTRODUCTION TO NETWORK CONCEPTS (3-4 cr.)—Provides instruction in networking. media, physical and logical topologies, common networking standards and popular networking protocols.. Emphasizes the TCP/IP protocol suite and related IP addressing schemes, including CIDR. Includes. selected topics in network implementation, support and LAN/WAN connectivity. Lecture 3-4 hours per. week.. 
	ITN 110 WINDOWS 2000 PROFESSIONAL (3-4 cr.)—Introduces an overview of instruction in installation,. configuration, administration, and troubleshooting of Windows 2000 Professional as a desktop operating. system in a networked data communications environment. Lecture 3-4 hours per week.. 
	ITN 111 WINDOWS 2000 SERVER (3-4 cr.)—Covers basic instruction in various network protocols,. name resolution services, remote access, security, and print installation, configuration,. administration,monitoring, and troubleshooting of Windows 200 Server in an Active Directory domain. environment. Lecture 3-4 hours per week.. 
	ITN 112 WINDOWS 2000 NETWORK INFRASTRUCTURE ADMINISTRATION (NIA) (3-4 cr.)—Provides. extensive instruction for the technical knowledge required for installation, configuration, administration,. monitoring and troubleshooting of Windows 200 Server services such as NDS DHCP WINS RRAS NAT. and Certificate Authority to support the network infrastructure. Lecture 3-4 hours per week.. 
	ITN 113 WINDOWS 2000 DIRECTO RY SERVICES INFRASTRUCTURE ADMINISTRATION (DSIA) (3­4 cr.) --Emphasizes instruction in installation and adminstration, monitoring and troubleshooting of. W indows 2000 Active Directory components, DNS, Group Policy objects, RIS, and security. Lecture. 3-4 hours per week.. 
	ITN 114 WINDOWS XP PROFESSIONAL (3-4 cr.)—Consists of instruction in installation, configuration,. administration, and trouble shooting of Windows XP Professional as a desktop operating system in a. networked data communications environment. Lecture 3-4 hours per week.. 
	ITN 115 WINDOWS 2003 SERVER (SER) (3-4 cr.)—Consists of instruction that teaches students how. to manage and maintain a Microsoft Window Server 2003 environment. Lecture 3-4 hours per week.. 
	ITN 116 WINDOWS 2003 NETWORK INFRASTRUCTURE IMPLEMENTATION, MANAGEMENT, &. MAINTENANCE (NI-IMM) (3-4 cr.)—Provides instruction on how to implement, manage, and maintain. a Microsoft Windows Server 2003 network infrastructure. Lecture 3-4 hours per week.. 
	ITN 117 WINDOWS 2003 NETWORK INFRASTRUCTURE PLANNING AND MAINTENANCE (NI-PIM). (3-4 cr.)—Includes instruction on how to plan and maintain a Microsoft Windows Server 2003 network. infrastructure. Lecture 3-4 hours per week.. 
	INT 118 WINDOWS 2003 ACTIVE DIRECTORY INFRASTRUCTURE PLANNING (3-4 cr.)—Encompasses. instruction on how to plan, implement, and maintain a Microsoft Windows Server 2003 Active Directory. infrastructure. Lecture 3-4 hours per week.. 
	ITN 120 WIRELESS – NETWORK ADMINISTRATION (W-NA) (3-4 cr.)—Provides instruction in. fundamentals of wireless information systems. Course content includes terms, standards, components,. and operating requirements in the design and implementation of wireless networks. Lecture 3-4 hours per. week.. 
	ITN 171 UNIX I (3-4 cr.)—Provides an introduction to the UNIX operating system. Teaches login. procedures, file creation, UNIX file structure, input/output control and the UNIX shell. Lecture 3-4. hours. Laboratory 0-2 hours. Total 3-5 hours per week.. 
	ITN 216 WINDOWS 2000 SQL SERVER (3-4 cr.)—Providesinstruction in planning, installing, configuring,. administering, maintaining, optimizing, auditing, and trouble shooting Windows 200 SQL Server. Lecture. 3-4 hours per week.. 
	ITN 260 NETWORK SECRUITY BASICS (3-4 cr.)— Provides instruction in the basics of network. security in depth. Course content includes security objectives, security architecture, security models. and security layers; risk management, network security policy, and security training. Includes the give. security keys, confidentiality integrity, availability,accountability and auditability. Lecture 3-4 hours. per week.. 
	ITN 261 NETWORK ATTACKS, COMPUTER CRIME AND HACKING (3-4CR)—Encompasses in-depth. exploration of various methods for attcking and defending a network. Explores network security concepts. from the viewpoint hackers and their attack methodologies. Includes topics about hackers, attacks,. Intrusion Detection Systems (IDS) malicious code, computer crime and industrial espionage. Lecture 3­4 hours per week.. 
	ITN 262 NETWORK COMMUNICATION, SECURITY, AND AUTHENTICATION (3-4 cr.)—Covers an in-.depth exploration of various communication protocols with a concentration on TCP/IP. Explores. communication protocols from the point of view of the hacker in order to highlight protocol weaknesses.. Includes Internet architecture, routing, addressing, topology, fragmentation and protocol analysis, and. the use of various utilities to explore TCP/IP.. 
	ITN 263 INTERNET/INTRANET FIREWALLS AND e-COMMERCE SECURITY (3-4 cr.)—Gives an in-.depth exploration of firewall, Web security, and e-commerce security. Explores firewall concepts,. types, topology and the firewall's relationship to the TCP/IP protocol. Includes client/server architecture,. the Web server, HTML and HTTPinrelation to WebSecurity,and digitalcertification, D.509, and public. key infrastructure (PKI). Lecture 3-4 hours per week.. 
	ITN 266 NETWORK SECURITYLAYERS (3-4 cr.)—Provides an in-depth exploration of various security. layers needed to protect the network. Explores Network Security from the viewpoint of the environment. i which the network operates and the necessity to secure that environment to lower the security risk to. the network. Includes physical security, personnel security, operating system security, software,. software security and database security. Lecture 3-4 hours per week.. 
	ITN 267 LEGAL TOPICS IN NETWORK SECURITY (3-4 cr.)—Conveys an in-depth exploration of the. civil and common law issues that apply to network security. Explores statutes, jurisdictional, and. constitutional issues related to computer crimes and privacy. Includes rules of evidence, seizure and. evidence handling, court presentation and computer privacy in the digital age. Lecture 3-4 hours per. week.. 
	ITN 275 INCIDENT RESPONSE AND COMPUTER FORENSICS (3-4 cr.)—Prepares the student for a. role on an organizational IT support staff where the need for resolving computer incidents is becoming. increasingly common. Includes legal and ethical issues of search and seizure of computer and periheral. storage media leading to laboratory exercises examining computers configured with mix of both. simulated criminal and other activities which are not criminal in nature, but do violate scenario-driven. organizational p
	INFORMATION TECHNOLOGY PROGRAMMING (ITP). 
	ITP 100 SOFTWARE DESIGN (3-4 cr.)—Introduces principles and practices of software development.. Includes instruction in critical thinking, problem solving skills, and essential programming logic in. structured and object oriented design using contemporary tools. Co-requisites or prerequisites requisite. high school algebra. Lecture 3-4 hours per week.. 
	ITP 110 VISUAL BASIC PROGRAMMING I (3-4 cr.)—Involves instruction in fundamentals of event-.driven programming using Visual Basic. Emphasizes program construction, algorithm development,. coding, debugging and documentation of graphical user interface applications. Co-requisites or. prerequisites ITP 100. Lecture 3-4 hours per week.. 
	ITP 112 VISUAL  I (3-4 cr.)—Concentrates instruction in fundamentals of object-oriented. programming using Visual  and the .NET framework. Emphasizes program construction. algorithm development, coding, debugging, and documentation of graphical user interface applications.. Co-requisites or prerequisites ITP 100. Lecture 3-4 hours per week.. 
	BASIC.NET
	Basic.NET

	ITP 120 JAVA PROGRAMMING I (3-4 cr.)—Entails instruction in fundamentals of object-oriented. programming using Java. Emphasizes program construction, algorithm development, coding, debugging. and documentation of console and graphical user interface applications. Co-requisites or prerequisites. ITP 100 or ITP 102. Lecture 3-4 hours per week.. 
	ITP 136 C SHARP PROGRAMMING I (3-4 cr.)—Presents instruction in fundamentals of object-oriented. programming and design using C#. Emphasizes program construction, algorithm development, coding,. debugging, and documentation of applications within the .NET framework. Co-requisites or prerequisites. ITP 100 or ITP 102. Lecture 3-4 hours per week.. 
	ITP 140 CLIENT SIDE SCRIPTING (3-4 cr.)—Provides instruction in fundamentals of  Internet. application and design, development and deployment using client side scripting language(s). Co-.requisites or prerequisites ITP 100, ITD 110 and a programming language or equivalent experience.. Lecture 3-4 hours per week.. 
	ITP 212 VISUAL  II (3-4 cr.)—Includes instruction in application of advanced event-driven. techniques to application development. Emphasizes database connectivity, advanced controls, web. forms, and web services using Visual Co-requisites or rerequisites ITP 112. Lecture 3-4. hours per week.. 
	BASIC.NET
	Basic.NET. 

	ITP 220 JAVA PROGRAMMING II (3-4 cr.)—Imparts instruction in application of advanced object-.oriented techniques to application to application development using Java. Emphasizes database. connectivity, inner classes, collection classes, networking and threads.Co-requisites or prerequisites:. ITP 120. Lecture 3-4 hours per week.. 
	ITP 232 C++ PROGRAMMING II ( 3- 4 CR)—Presents in-depth instruction of advanced object-oriented. techniques for data structures using C++. Prerequisite: Recommended ITP 132. Lecture 3-4 hours.. Laboratory 0-2 hours. Total 3-5 hours per week.. 
	ITP 236 C SHARP PROGRAMMING II (3-4 cr.)—Focuses instruction in advanced object-oriented. techniques using C++ for application development. Course content emphasizes database connectivity. and networking using the .NET framework. Co-requisites or prerequisites ITP 136. Lecture 3-4 hours.. Laboratory 0-2 hours. Total 3-5 hours per week.. 
	ITP 240 SERVER SIDE PROGRAMMING (3-4 cr.)—Centers around instruction in fundamentals of. Internet application design, development, and deployment. Includes implementation of server component. models, security,and database connectivity using server-side programming Co-requisites or prerequisites. ITP 140 and ITD 110. Lecture 3-4 hours per week.. 
	ITP244 ASP.NET –SERVER SIDE PROGRAMMING (3-4 cr.)—Entails instruction in creation of ASP.NET. Web applications to deliver dynamic content to a Web site utilizing server controls, web forms, and web. services to accomplish complex data access tasks. Co-requisites or prerequisites: ITP 212. Lecture 3­4 hours per week.. 
	ITP 248 E-COMMERCE INTERGRATION AND APPLICATIONS ( 3–4 cr.)—Includes instruction in the. implementation of platform-independent e-commerce Web applications. Emphasizes building end-to­end e-commerce skills including comparison and selection of commerce architecture, installation and. configuration, security considerations, and the development of a complete business-to-consumer and. a business-to-business site. Co-requisites or prerequisites: ITP 240, ITP 244, or ITP 246. Lecture 3-4. hours per week.. 
	ITP 251 SYSTEMS ANALYSIS AND DESIGN (3-4 cr.)—Focuses on application of information technologies. (IT) to system life cycle methodology, systems analysis, systems design, and system implementation. practices. Covers methodologies related to identification of information requirements, feasibility in the. areas of economic, technical and social requirements, and related issues are included in course. content. Software applications may be used to enhance student skills. Lecture 3-4 hours per week.. 
	ITP 258 SYSTEMS DEVELOPMENT PROJECT (3-4 cr.)—Provides instruction in application of life. cycle system development methodologies using a case study which incorporates feasibility study. system analysis, system design, program specification, and implementation planning. Course project. assignment(s) will have students perform as members of system development teams. Lecture 3-4. hours per week.. 
	ITP 298 CAPSTONE (3-4cr.) —Course content requires completion of a project or research report. related to the student’s occupational objective and a study of approaches to the selection and pursuit. of a career opportunities in the field. Lecture 3-4 hours. Laboratory 0-2 hours. Total 3-5 hours per week.. 
	LEGALADMINISTRATION (LGL). 
	LGL110 INTRODUCTION TO LAW AND THE LEGALASSISTANT (3 cr.)— Introduces various areas of law. in which a legal assistant may be employed. Includes study of the court system (Virginia and federal) as. well as a brief overview of criminal law, torts, domestic relations, evidence, ethics, the role of the legal. assistant, and other areas of interest. Lecture 3 hours per week.. 
	LGL117FAMILY LAW (3 cr.)— Studies elements of avalid marriage, grounds for divorce and annulment,. separation, defenses, custody, support, adoptions, and applicable tax consequences. Includes property. settlement, pre- and ante-nuptial agreements, pleadings, and rules of procedure. May include specific. federal and Virginia consumer laws. Lecture 3 hours per week.. 
	LGL 127 LEGAL RESEARCH AND WRITING (3 cr.)---Provides a basic understanding of legal research. and the proper preparation of legal documents,including brief writing. Prerequisite ENG 111 or permission. of the division. Lecture 3 hours per week.. 
	LGL 130 LAW OFFICE ADMINISTRATION AND MANAGEMENT (3 cr.)—Introduces management principles. and systems applicable to law firms, including record keeping, disbursements, escrow accounts, billing,. and purchasing. May include accounting methods applicable to the law firm. Lecture 3 hours per week.. 
	LGL 150 LAW AND MEDIATION (3 cr.)Explores concepts, such as conflict resolution, communication. and problem solving, as the basis for exploration of the mediation process. Significant focus is on. experiential learning, as informed by initial introduction to the theoretical basis. Students will be introduced. to the variety of settings in which mediation processes are utilized, and the utilization of mediation within. the Commonwealth of Virginia. Co-requisite: LGL110. Lecture 3 hours per week.. 
	---

	LGL 190 COORDINATED INTERNSHIP(1-5 cr.)—Supervises on-the-job training in selected business,. industrial or service firms coordinated by the College. Credit/Practice ratio maximum 1:5 hours. May be. repeated for credit. Variable hours.. 
	LGL 200 ETHICS FOR THE LEGALASSISTANT (1 cr.)—Examines general principles of ethical conduct. applicable to legal assistants. Includes the application of rules of ethics to the practicing legal assistant.. Lecture 1 hour per week.. 
	LGL 217 TRIAL PRACTICE AND THE LAW OF EVIDENCE (3 cr.)—Introduces civil and criminal evidence. including kinds, degrees and admissibility of evidence. Studies methods and techniques of evidence. acquisition. Emphasizes Virginia and federal rules of evidence. Focuses on the elements and various. problems associated with the trial of a civil or criminal case. Lecture 3 hour per week.. 
	LGL 218 CRIMINAL LAW (3 cr.)—Focuses on major crimes including their classification, elements of. proof, intent, conspiracy, responsibility,parties, and defenses. Emphasizes Virginia law. May include. general principles of applicable constitutional law and criminal procedure. Lecture 3 hours per week.. 
	LGL 225 ESTATEPLANNING AND PROBATE(3cr.)—Introduces various devices used to plan an estate,. including wills, trust, joint ownership and insurance. Considers various plans in light of family situations. and estate objectives. Focuses on practices involving administration of an estate including taxes and. preparation of forms. Lecture 3 hours per week.. 
	LGL 226 REAL ESTATE ABSTRACTING (3 cr.)—Reviews aspects of abstracting title to real estate,. recordation of land transactions, liens, grantor-grantee indices, warranties, covenants, restrictions, and. easements. Lecture 3 hours per week.. 
	LGL 230 LEGAL TRANSACTIONS (3 cr.)---Presents an in-depth study of general contract law, including. formation, breach, enforcement, and remedies. May include an overview of UCC sales, commercial. paper, and collections. Lecture 3 hours per week.. 
	LGL 238 BANKRUPTCY (3 cr.)—Provides a practical understanding of non-bankruptcy alternatives and. the laws of bankruptcy including Chapters 7, 11, 12 and 13 of the Bankruptcy Code. Emphasis will be. placed on preparing petitions, schedules, statements, and other forms. Lecture 3 hours per week.. 
	LGL 290 COORDINATED INTERNSHIP(1-5 cr.)—Supervises on-the-job training in selected business,. industrial or service firms coordinated by the College. Credit/Practice ratio maximum 1:5 hours. May be. repeated for credit. Variable hours.. 
	MACHINE TECHNOLOGY (MAC). 
	MAC 101-102 MACHINE SHOP I-II (7-8 cr.) (7-8 cr.)—Introduces the machinist to identification, care, and. use of precision tools and instruments. Emphasizes the operation of the drill press, lathe, power saw,. grinder,and milling machine. Covers the sharpening of lathe cutting tools, safety, and good housekeeping.. Provides for operation and setup on the various types of precision grinders, milling machines, and drill. presses. Lecture 4-5 hours. Laboratory 9 hours. Total 13-14 hours per week.. 
	MAC 111-112 MACHINE TRADE THEORYAND COMPUTATION I-II (3 cr.)(3cr.)—Covers shop  theory. and mathematics dealing with fractional and precision measuring tools. Includes layout, bandsaws, drill. presses, the twist drill, thread cutting, taper turning, vertical and horizontal milling machines, lathe tool bit. geometry, the engine lathe, and other lathe operations. Lecture 3 hours per week.. 
	MAC 116 MACHINIST HANDBOOK (2 cr.)—Uses the machinist handbook as a ready reference book of. tabular data, formulas, designs and processes relating to machine technology. Lecture 2 hours per week.. 
	MAC 121-122 COMPUTER NUMERICAL CONTROL I-II (2-3 cr.) (2-3 cr.)—Focuses on numerical control. techniques in metal forming and machine processes. Includes theory and practice in lathe and milling. machine computer numerical control program writing, setup and operation. Lecture 1-2 hours. Laboratory. 2-3 hours. Total 3-5 hours per week.. 
	MAC 146 METALS/HEAT TREATMENT (2 cr.)—Provides approach to metals and their structure. Gives. working knowledge of methods of treating ferrous and non-ferrous metals. Lecture 1 hour. Laboratory 3. hours. Total 4 hours per week.. 
	MAC 161-162 MACHINE SHOP PRACTICES I-II (3 cr.) (3 cr.)—Introduces safety procedures, bench. work, hand tools, precision measuring instruments, drill presses, cut-off saws, engine lathes, manual. surface grinders, and milling machines. Lecture 2 hours. Laboratory 2-3 hours. Total 4-5 hours per week.. 
	MAC 163-164 MACHINE SHOP PRACTICES III-IV (3 cr.) (3 cr.)—Offers practice in the operation of the. drill press, engine lathe, vertical milling machine, horizontal milling machine, and the surface grinder.. Introduces practical heat treatment of directly hardenable steels commonly used in machine shops.. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	MAC 181-182 MACHINE BLUEPRINT READING I-II (3 cr)(3 cr.)—Introduces reading and interpreting. blueprints and working drawings.  Applies visualization of objects, sketching, and machine terminology.. Lecture 3 hours per week.. 
	MAC 209 STANDARDS, MEASUREMENTS, AND CALCULATIONS (2-3 cr.)—Presentstypical mathematical. and mechanical problems requiring the use of reference standards such as the Machinery's Handbook for. solution. Presents use of the Coordinate Measuring Machine for solution. Lecture 2-3 hours per week.. 
	MAC 221-222 ADVANCED MACHINE TOOL OPERATIONS II-III  (7 cr.) (7 cr.)—Focuses on advanced. lathe and mill work with concentration on fits, finishes, inspection, quality control, and basic heat treating.. Includes design and construction of specific projects to determine the student’s operational knowledge of. all equipment. Lecture 4 hours. Laboratory 9 hours. Total 13 hours per week.. 
	MAC 231-232 ADVANCED PRECISION MACHINING I-II (3 cr.)(3cr.)— Teaches machining principles and. calculations necessary for the precision required by the machinist. Emphasizes advanced lathe and. millwork with concentration of fits, finishes, inspection, and quality control. Includes design and construction. of specific projects to determine the student's operational knowledge of all equipment. Lecture 2 hours.. Laboratory 3 hours. Total 5 hours per week.. 
	MAC 241-242 ADVANCED MACHINERYPROCEDURES I-II (3 cr.)(3cr.)—Focuses on machining principles. and calculations necessary for the precision required by the machinist. Emphasizes advanced lathe and. millwork with concentration on fits, finishes, inspections, and quality control. Teaches design and. construction of specific projects to determine the student's operational knowledge of all equipment.. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	MAC 245 ADVANCED NUMERICALCONTROL(2 cr.)—Applies the computer numerical control to machine. tools, program writing setup and operation of milling machine and lathe. Lecture 1 hours. Laboratory 3. hours. Total 4 hours per week.. 
	MARKETING (MKT). 
	MKT 100 PRINCIPLES OF MARKETING (3 cr.)––Presents principles, methods, and problems involved in. marketing to consumers and organizational buyers. Discusses problems and policies connected with. distribution and sale of products, pricing, promotion, and buyer motivation. Examines variations of. marketing research, legal, social, ethical, e-commerce, and international considerations in marketing.. Lecture 3 hours per week.. 
	MKT 110 PRINCIPLES OF SELLING (3 cr.)— Presents a fundamental, skills-based approach to selling. and relationship building. Emphasizes learning effective interpersonal communication skills in all areas of. the sales process through skill-building activities. Examines entry-level sales careers in retailing, wholesaling,. services and industrial selling. Lecture 3 hours per week.. 
	MKT 170 CUSTOMER SERVICE (2 cr.)--Introduces students to the concepts of marketing as they relate. to customer service. Teaches development of customer service training and implementation of strategies. to improve customer relations and service. Includes lecture, role-playing, and case studies. Lecture 1-2. hours per week.. 
	MKT 220 PRINCIPLES OF ADVERTISING (3 cr.)—Emphasizes the role of advertising in the marketing of. goods, services and ideas. Discusses the different uses of advertising; types of media; how advertising. is created; agency functions and legal, social and economic aspectsofthe industry.Introduces advertising. display, copy and art work preparation, printing and selection of media.  Lecture 3 hours per week.. 
	MKT 281 PRINCIPLES OF INTERNET MARKETING (3 cr.)— Introduces students to Internet marketing.. Discusses how to implement marketing programs strategically and tactically using online communications. tools. Teaches e-marketing strategies. Lecture 3 hours per week.. 
	MKT 282 PRINCIPLES OF E-COMMERCE (3 cr.)— Studies on-line business strategies, and the hardware. and software tools necessary for Internet commerce. Includes the identification of appropriate target. segments, the development of product opportunities, pricing structures, distribution channels and execution. of marketing strategies.Lecture 3 hours per week.. 
	MATHEMATICS (MTH). 
	MTH 02 ARITHMETIC (1-5 cr.)—Covers arithmetic principles and computations including whole numbers,. fractions, decimals, percents, measurement, graph interpretation, geometric forms, and applications.. Develops the mathematical proficiency necessary for selected curriculum entrance. Credits not applicabale. toward graduation. Variable hours per week.. 
	MTH 03 ALGEBRA I (1-5 cr.)—Covers the topics of Algebra I including real numbers, equations and. inequalities, exponents, polynomials Cartesian coordinate system, rational expressions, and applications.. Develops the mathematical proficiencynecessary for selected curriculum entrance. Credits not applicable. toward graduation. Prerequisites: a placement recommendation for MTH 03 and Arithematic or equivalent.. Variable hours per week.. 
	MTH 04 ALGEBRA II (1-5 cr.)—Expands upon the topics of Algebra I including rational expressions,. radicals and exponents, quadratic equations, systems of equations, and applications. Develops the. mathematical proficiency necessary for selected curriculum entrance. Credits not applicable toward. graduation. Prerequisites: a placement recommendation for MTH 04 and Algebra I  or equivalent. Variable. hoursper week.. 
	MTH 05 ALGEBRA REVISITED (1-5 cr.)—Reviews topics in Algebra II necessary for entry into occupational/. technical or transfer mathematics courses. Credits not applicable toward graduation. Prerequisites: a. placement recommendation for MTH 05 and Algebra I and Algebra II or equivalent.  Variable hours per. week.. 
	MTH 103-104 APPLIED TECHNICAL MATHEMATICS I-II (3 cr.)(3cr.)—Presentsareview of arithmetic,. elements ofalgebra, geometry, and trigonometry.Directs applications to specialty areas. Prerequisites:. a placement recommendation for MTH 103 and one unit of high school mathematics or equivalent. Lecture. 3 hours per week.. 
	MTH 115-116 TECHNICAL MATHEMATICS I-II (3 cr.)(3cr.)—Presents algebra through exponential and. logarithmic functions, trigonometry, vectors, analytic geometry, and complex numbers. Prerequisites: a. placement recommendation for MTH 115 and Algebra I and Geometry, or Algebra I and Algebra II, or. equivalent. Lecture 3 hours per week.. 
	MTH 120 INTRODUCTION TO MATHEMATICS (3 cr.)—Introduces number systems, logic, basic algebra,. and descriptive statistics. Prerequisites: a placement recommendation for MTH 120 and one unit of high. school mathematics or equivalent. (Intended for occupational/technical programs.) Lecture 3 hours per. week.. 
	MTH 126 MATHEMATICS FOR ALLIED HEALTH(2-3 cr.)—Presents scientific notation, precision and. accuracy,decimals and percents,ratio and proportion, variation, simple equations, techniques of graphing,. use of charts and tables, logarithms, and the metric system. Prerequisites: a placement recommendation. for MTH 126 and one unit of high school mathematics or equivalent. Lecture 2-3 hours per week.. 
	MTH 151 MATHEMATICS FOR THE LIBERALARTS I (3 cr.)—Presentstopics in sets,logic, numeration. systems, geometric systems, and elementary computer concepts. Prerequisites: a placement. recommendation for MTH 151 and Algebra I, Algebra II and Geometry or equivalent. Lecture 3 hours per. week.. 
	MTH 152 MATHEMATICS FOR THE LIBERAL ARTS II (3 cr.)—Presentstopics in functions, combinatorics,. probability,statistics and algebraic systems.  Prerequisites: a placement recommendation for MTH 152. and Algebra I, Algebra II and Geometry or equivalent. Lecture 3 hours per week.. 
	MTH 157 ELEMENTARY STATISTICS (3-4 cr.)—Presentselementary statistical methods and concepts. including descriptive statistics, estimation, hypothesis testing, linear regression, and categorical data. analysis. (Credit will not be awarded for both MTH 157 and MTH 240.) Prerequisites: Algebra I, Algebra. II and Geometry and a placement recommendation for MTH 157. Lecture 3-4 hours per week.. 
	MTH 163 PRECALCULUS I (3 cr.)—Presents college algebra, matrices, and algebraic, exponential, and. logarithmic functions. Prerequisites: a placement recommendation for MTH 163 and Algebra I, Algebra II. and Geometry or equivalent. (Credit will not be awarded for both MTH 163 and MTH 166). Lecture 3 hours. per week.. 
	MTH 164 PRECALCULUS II (3 cr.)—Presents trigonometry, analytic geometry, and sequences and. series. Prerequisite: MTH 163 or equivalent. (Credit will not be awarded for both MTH 164 and MTH 168.). Lecture 3 hours per week.. 
	MTH 175 CALCULUS OF ONE VARIABLE I (3 cr.)—Presents differential calculus of one variable. including the theory of limits, derivatives, differentials, antiderivatives and applications to algebraic and. transcendental functions. Designed for mathematical, physical, and engineering science programs.. Prerequisites: a placement recommendation for MTH 175 and four units of high school mathematics. including Algebra I, Algebra II, Geometry and Trigonometry or equivalent. Corequisite: MTH 177. (Credit. will not b
	MTH 176 CALCULUS OF ONE VARIABLE II (3 cr.)—Continues the study of integral calculus of one. variable including indefinite integral, definite integral and methods of integration with applications to. algebraic and transcendental functions. Designed for mathematical, physical, and engineering science. programs. Prerequisite: MTH 175 or equivalent. Corequisite: MTH 178. (Credit will not be awarded for. more than one of MTH 174, MTH 176 or MTH 274.) Lecture 3 hours per week.. 
	MTH 177 INTRODUCTORY LINEAR ALGEBRA (2 cr.)—Covers matrices, vector spaces, determinants,. solutions of systems of linear equations, and eigen values. Designed for mathematical, physical, and. engineering science programs. Corequisite: MTH 175. Lecture 2 hours per week.. 
	MTH 178 TOPICS IN ANALYTIC GEOMETRY (2 cr.)—Covers conic  sections, polar and parametric. graphing. Designed for mathematical, physical, and engineering science programs. Co-requisite: MTH. 
	176. Lecture 2 hours per week.. 
	MTH 240 STATISTICS (3 cr.)—Presents anoverview of statistics, including descriptive statistics, elementary. probability, probability distributions, estimation, hypothesis testing, and correlation and regression.. Prerequisites: a placement recommendation for MTH 240 and MTH 163 or MTH 166 or equivalent. (Credit. will not be awarded for both MTH 240 and MTH 241.) Lecture 3 hours per week.. 
	MTH 271 APPLIED CALCULUS I (3 cr.)—Presents limits, continuity, differentiation of algebraic and. transcendental functions with applications, and an introduction to integration. Prerequisite: MTH 163 or. MTH 166 or equivalent. (Credit will not be awarded for both MTH 270 and MTH 271.) Lecture 3 hours per. week.. 
	MTH 272 APPLIED CALCULUS II (3 cr.)—Covers techniques of integration, multivariable calculus, and. an introduction to differential equations Prerequisite: MTH 271 or equivalent. Lecture 3 hours per week.. 
	MTH 273 CALCULUS I (4 cr.)—Presents topics in differential calculus of one variable including the theory. of limits, derivatives, differentials, definite and indefinite integrals and applications to algebraic and. transcendental functions. Designed for mathematical, physical, and engineering science programs.. Prerequisites: a placement recommendation for MTH 273 and four units of high school mathematics. including Algebra I, Algebra II, Geometry and Trigonometry or equivalent. (Credit will not be awarded f
	MTH 274 CALCULUS II (4 cr.)—Covers vectors in three dimensions, definite integrals, methods of. integration, indeterminate forms, partial differentiation, and multiple integrals. Designed for mathematical,. physical, and engineering science programs. Prerequisite: MTH 273 or equivalent. (Credit will not be. awarded for more than one of MTH 174, MTH 176 or MTH 274.) Lecture 4 hours per week.. 
	MTH 275 MULTIVARIABLE CALCULUS AND LINEAR ALGEBRA(4cr.)—Presentsvector valued functions,. partial derivatives, multiple integrals, matrices, vector spaces, determinants, solutions of systems of. linear equations, basis and dimension, eigen values, and eigen vectors. Designed for mathematical,. physical, and engineering science programs. Prerequisite: MTH 174 or equivalent. Lecture 4 hours per. week.. 
	MTH 277 VECTOR CALCULUS (4 cr.)—Presents vector valued functions, partial derivatives, multiple. integrals, and topics from the calculus of vectors. Designed for mathematical, physical, and engineering. science programs. Prerequisite: MTH 174 or equivalent. Lecture 4 hours per week.. 
	MTH 279 ORDINARY DIFFERENTIAL EQUATIONS (4 cr.)—Introduces ordinary differential equations.. Includes first order differential equations, second and higher order ordinary differential equations with. application. Designed for mathematical, physical, and engineering science programs. Prerequisite: MTH. 174 or equivalent. Lecture 4 hours per week.. 
	MTH 285 LINEAR ALGEBRA (3 cr.)—Covers matrices,vector spaces, determinants, solutions of systems. of linear equations, basis and dimension, eigen values, and eigen vectors. Designed for mathematical,. physical and engineering science programs. Prerequisite: MTH 174 or equivalent. Lecture 3 hours per. week.. 
	MTH 291 DIFFERENTIAL EQUATIONS (3 cr.)—Introduces first order differential equations, linear differential. equations, numerical methods, and applications. Designed for mathematical, physical, and engineering. science programs. Prerequisite: MTH 174 or equivalent. Lecture 3 hours per week.. 
	MECHANICAL ENGINEERING TECHNOLOGY (MEC). 
	MEC 116 JIG AND FIXTURE DESIGN (2-3 cr.)—Focuses on fundamentals of the construction and design. of various types of jigs and fixtures, including milling, reaming, tapping, and drilling fixtures. Studies. preparation of complete working drawings from layouts, for interchangeable manufacture, computation of. fits, limit dimensions, tolerances, tool drawing principles and methods, fundamentals of cutting tools and. gauges. Lecture 1-2 hours. Laboratory 3 hours. Total 4-5 hours per week.. 
	MEC 118AUTOMATED MANUFACTURING TECHNOLOGY(2-3 cr.)— Studies computer numerical control. (CNC) systems and related software. Includes application of numerical control (NC) to standard machine. tools, numerical control systems, NC coordinate systems, APT systems, two-dimensional machine. process, flexible manufacturing role of robotics in automated manufacturing. Lecture 1-2 hours. Laboratory. 3 hours. Total 4-5 hours per week.. 
	MEC 120 PRINCIPLES OF MACHINE TECHNOLOGY (2-3 cr.)—Studies fundamental machine operations. and practices, including layout, measuring devices, hand tools, drilling, reaming, turning between centers,. cutting tapers and threads, and milling; fabrication of mechanical parts on drill press, lathe and mill.. Lecture 2 hours. Laboratory 1-3 hours. Total 5 hours per week.. 
	MEC 161 BASIC FLUID MECHANICS - HYDRAULICS/PNEUMATICS (3-4 cr.)—Introduces theory,operation. and maintenance of hydraulic/pneumatics devices and systems. Emphasizes the properties of fluids,. fluid flow, fluid statics, and the application of Bernouli’s equation. Lecture 2-3 hours. Laboratory 2-3. hours. Total 4-6 hours per week.. 
	MEC 165 APPLIED HYDRAULICS,  PNEUMATICS, AND HYDROSTATICS (3 cr.)— Teaches fluid power. system design, operation, testing, maintenance and repair. Includes reservoirs, pump connecting valves,. cylinders, pressure regulating valves, flow control valves, hydraulic motors, and introduction to basic. hydrostatic hydraulic systems.  Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	MEDICAL LABORATORY(MDL). 
	MDL 101 INTRODUCTION TO MEDICAL LABORATORYTECHNIQUES (3 cr.)—Introduces the basic. techniques including design of the health care system, ethics, terminology, calculations,. venipuncture and routine urinalysis. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	MDL 105 PHLEBOTOMY(3-4 cr.)—Introduces basic medical terminology, anatomy,physiology, components. of health care delivery and clinical laboratory structure. Teaches techniques of specimen collection,. specimen handling, and patient interactions.  Lecture 2 hours. Laboratory 3-6 hours. Total 5 -8 hours per. week.. 
	MDL 126 CLINICAL IMMUNOHEMATOLOGY/IMMUNOLOGYI(4cr.)— Incorporates basic principles. of antigen and antibody reactions included in blood grouping and typing, compatibility testing, and. serological procedure. Lecture 2 hours. Laboratory 6 hours. Total 8 hours per week.. 
	MDL 127 HEMATOLOGY (3 cr.)—Teaches various blood components, how they are obtained and. methods of examination. Includes erythrocyte, leukocyte and platelet counts, hemoglobin and. hemotocrit determinations, normal and abnormal smears. Introduces coagulation screening studies.. Lecture 1 hour. Laboratory 6 hours. Total 7 hours per week.. 
	MDL 130 BASIC CLINICAL MICROBIOLOGY (3 cr.)—Studies classification, theories, techniques,. and methods used in basic bacteriology,parasitology, and mycology. Emphasizes routine. identification. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	MDL 190 COORDINATED PRACTICE IN PHLEBOTOMY(1-5 cr.)—Supervised practice in selected health. agencies coordinated by the College. Prerequisite MDL 105. Credit/Practice ratio maximum 1:5 hours.. Variable hours.. 
	MDL 198 SEMINAR AND PROJECT IN PHLEBOTOMY (2 cr.)—Concentrates on the improvement of. interpersonal skills and the development of a code of ethics relating to patients, physicians, and coworkers.. Lecture 2 hours.. 
	MDL 199 COORDINATED PRACTICE IN THE CLINICAL LABORATORY(2cr)--Coordinated practice in. Plebotomy and laboratory mathematics. Includes supervised practice in selected health agencies. coordinated by the college and on-line blackboard course in laboratory math with emphasis on practical. application of mathematical concepts in the clinical laboratory. Includes variation, metric system,. solution preparation, pH, and determination of precision and accuracy by use and interpretation of. statistical data for var
	MDL 225 CLINICAL HEMATOLOGY II(3-4 cr.)—Teaches advanced study of blood to include. coagulation, abnormal bloody formation, and changes seen in various diseases. Lecture 2 hours.. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	MDL 227 CLINICAL IMMUNOHEMATOLOGY IMMUNOLOGYII(3cr.)—Emphasizes ability to apply. theories and procedures utilized in immunohematology for routine transfusion and donor services.. Correlates theories with practical application in order to assess cellular and immune mechanisms in. specific disease states.  Lecture 1 hour. Laboratory 6 hours. Total 7 hours per week.. 
	MDL 240 CLINICAL MICROSCOPY II (2-3 cr.)—Studies theories, principles, and interpretation of. test results for urine and body fluids associated with normal and abnormal states. Lecture 1-2. hours. Laboratory 3 hours. Total 4-5 hours per week.. 
	MDL 252 CLINICAL MICROBIOLOGY II(2-3 cr.)—Teaches handling, isolation, and identification of. pathogenic microorganisms. Emphasizes clinical techniques of bacteriology, mycology, parasitology. and virology. Lecture 1-2 hours. Labortory 3-6 hours. Total 4-8 hours per week.. 
	MDL 261-262 CLINICAL CHEMISTRYAND INSTRUMENTATION I-II (4-5 cr.)(4-5 cr.)—Introduces. methods of performing biochemical analysis of clinical specimens. Teaches instrumentation. involved in a clinical chemistry laboratory, quality control, and the ability to recognize technical. problems. Lecture 3 hours. Laboratory 3-6 hours. Total 6-9 hours per week.. 
	MDL 263 CLINICAL CHEMISTRYAND INSTRUMENTATION III (3-4 cr.)— Emphasizes application of. chemical theories and principles to perform routines and special chemistries on various types of. instrumentations, to evaluate quality control programs, and to associate test results with clinical. significance. Lecture 1-2 hours. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	MDL 275 CLINICAL HEMATOLOGYIII (3- 4 cr.)—Focuses on maintenance and troubleshooting of. automated equipment, on evaluation of quality control programs, on blood dyscrasias, utilizing. special stains and bone marrow studies, and on specialized studies for evaluating problems of. hemostasis. Lecture 1-2 hours. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	MDL 279 CLINICAL MICROBIOLOGY III (2- 3 cr.)—Stresses ability of the student to culture and. identify pathogenic and non-pathogenic bacterial and mycotic agents, to identify parasites, and to. associate microorganisms with clinical symptoms. Lecture 1-2 hours. Laboratory 3 hours. Total 4-5. hours per week.. 
	MDL290 COORDINATED PRACTICE (2 cr.)Prerequisite: MDL262. Corequisites: MDL 227 and 263.. Includes supervised practice in selected health agencies; to include Clinical Chemistry, Urine and Body. Fluids, Immunohematology and Immunology; which is coordinated by the college. Laboratory 6 hours.. Total 6 hours per week.. 
	--

	MENTAL HEALTH (MEN). 
	MEN 100 INTRODUCTION TO MENTALHEALTH (3 cr.)—Surveys history of mentalhealth from ancient. to contemporary times, with special emphasis on impact of the Psychoanalytic, Humanistic, and Behavioral. movements in the treatment of mental illness. Includes examination of structure and function of human. service delivery systems, knowledge and skills of mental health workers, and current ethical and legal. issues. Lecture 3 hours per week.. 
	MEN 101-102 MENTAL HEALTH SKILL TRAINING I-II (3 cr.)(3cr.)—Developsskills necessary to. function as a mental health worker, with emphasis on guided practice in counseling skills as well as. improved self-awareness. Includes training in problem-solving, goal-setting, and implementation of. appropriate strategies and evaluation techniques relating to interaction involving a variety of client needs.. Lecture 3 hours per week.. 
	MEN 110 INTRODUCTION TO ABNORMAL PSYCHOLOGY (3 cr.)—Studies symptoms, causes and. treatment of mentaldeficiency, menrosis, psychosis and character disorders, with specific relationship to. work of the mental health technologists. Lecture 3 hours per week.. 
	MEN 225 COUNSELING THERAPY (3 cr.) — Studies various models of counseling theories and appropriate. application of counseling techniques in the helping profession. Lecture 3 hours per week.. 
	MEN 245 PROBLEMS IN AGING (3 cr.)—Examines the problems associated with aging including personality. changes and reactions to internal and externalstress. Covers specific intervention strategies which seek. to rehabilitate and facilitate the adjustment of the aging client. Places emphasis on techniques for. psychological problems associated with such factors as organic and general physical deterioration,. metabolic disturbance and social isolation. Prerequisite MEN 101 or departmental permission. Lecture 3.
	MINING (MIN). 
	MIN 110 ELEMENTS OF MINING (3 cr.)—Focuses on occurrence of coal deposits; irregularities in coal. beds; coalfields of USA; prospecting for coal, mine entry development, slop and shaftsinking. Teaches. operations in coal mining, coal mining machinery and operations; mining methods; mine environmental. control. Lecture 3 hours per week.. 
	MIN 120 MINING HYDRAULICS (3 cr.)—Studies principles of fluid power, types of hydraulic pumps,. hydraulic fluids, hydraulic control systems and safety devices in modern mining equipment. Lecture 3. hours per week.. 
	MIN 131-132 MINE ELECTRICITY I-II (4 cr.) (4 cr.)—Studies principles of electricity in both AC and DC. circuits. Presents permissible mine machinery and legal requirements of state and federal agencies. pertaining to underground electrical work. Teaches maintenance of permissible electrical equipment,. transformer connections. and electrical control safety devices applicable to mine electrical distribution. and utilization systems. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	MIN 146 STATE AND FEDERAL MINE LAWS (4 cr.)—Instructs in state and federal mine laws, in-depth. review and analysis, means of implementation, implication to the coal industry, basic mine management.. Reviews case histories. Lecture 4 hours per week.. 
	MIN 210 PRINCIPLES OF MINE SUPERVISION (3 cr.)—Studies fundamentals of mine management,. and hierarchy,including job descriptions and responsibilities, human relations between worker and supervisor,. work improvement, training and orientation of employees, communication, evaluation of employee. performance. Lecture 3 hours per week.. 
	MIN 226 MINE MACHINERY OPERATION AND MAINTENANCE (3 cr.)—Studies different types of mine. machinery and their operation. Teaches types of maintenance programs, including maintenance mangement. scheduling and control, conforming to the legal requirements, relationship of these operational matters to. the prevention of accidents, injuries and exposure to health hazards. Lecture 3 hours per week.. 
	MIN 228 MINE FOREMAN AND VENTILATION TRAINING (4 cr.)—Applies state and federal codes and. practices to ventilation, roof control, blasting, electricity, rescue and recovery operation, evaluation and. control of mine gases and environment. Examines preparatory work for public examination for mine. foreman certification. Teaches mine ventilation theory and practice, mine drainage and pumping,. mathematical calculation, mine mapping symbols and procedures. Lecture 3 hours. Laboratory 3 hours.. Total 6 hours p
	MIN 287 NEW MINER TRAINING - UNDERGROUND (2 cr.)—Reviews federally mandated training. consisting of 32 hours in the classroom and 8 hours on the jobsite to qualify student to work at an. underground mine site. All course requirements meet or exceed CFR 30, Section 48.5 for underground. new miner. Studies fundamentals of basic underground mining principles and safe underground mining. procedures. Presents techniques and procedures for use in all phases of the total mine operation.. Total 2 hours per week.. 
	MIN 288 NEW MINER TRAINING - SURFACE (1 cr.)—Reviews federally mandated training consisting of. 16 hours in the classroom and 8 hours on the jobsite to qualify student to work at a surface mine site. All. course requirements meet or exceed CFR 30, Section 48.5 for surface new miner. Studies fundamentals. of basic surface mining principles and safe surface mining procedures. Presents techniques and. procedures for use in all phases of the total mine operation. Lecture 1 hour per week.. 
	MUSIC (MUS). 
	MUS 111-112 MUSIC THEORY I-II (4 cr.) (4 cr.) — Discusses elements of musical construction of. scales, intervals, triads, and chord progressions. Develops ability to sing at sight and write from. dictation. Introduces the analysis of the Bach chorale style. Expands facility with harmonic dictation. and enables the student to use these techniques at the keyboard. Lecture 3 hours. Laboratory 2. hours. Total 5 hours per week.. 
	MUS 121-122 MUSIC APPRECIATION I-II (3 cr.)(3cr.)—Increases the variety and depth of the student’s. interest, knowledge, and involvement in music and related cultural activities. Acquaints the student with. traditional and twentieth century music literature, emphasizing the relationship music has as an art form. with man and society. Increases the student’s awareness of the composers and performers of all eras. through listening and concert experiences. Lecture 3 hours per week.. 
	MUS 131-132 CLASS VOICE I-II (2 cr.) (2 cr.) —Introduces the many aspects of singing from the. physical act through the aesthetic experience. The course is designed for the beginning singer who desires. vocal improvement, and for the voice major as an addition to and extension of skills and knowledge. necessary for artistic development. Introduces appropriate repertoire. Lecture 1 hour. Laboratory 2. hours. Total 3 hours per week.. 
	MUS 137 CHORUS ENSEMBLE (1- 2 cr.) —Ensemble consists of performance from the standard. repertoires, including study of ensemble techniques and interpretation. Divisional approval required. May. be repeated for credit. Laboratory 3-6 hours per week.. 
	MUS 141-142 CLASS PIANO I-II (2 cr.) (2 cr.)—Offers the beginning piano student activities in learning. musical notation, in accomplishing sight reading skills, and in mastering techniques of keyboard playing.. Presents appropriate literature. Open to all students and may be used to fulfill applied minor instrument. requirement for music major. Lecture 1 hour. Laboratory 2 hours. Total 3 hours per week.. 
	MUS 149 BAND ENSEMBLE (1-2 cr.)—Ensemble consists of performance from the standard repertoires,. including study of ensemble techniques and interpretation. Divisional approval required. May be repeated. for credit. Laboratory 3-6 hours per week.. 
	MUS 165 APPLIED MUSIC - STRINGS (1-2 cr.)—Teaches fundamentals of string instruments,harp, or. guitar. Studies the standard repertoire. Private lessons are available for either 1 or 2 hours of credit per. semester. The length of the lessons will be 1/2 hour for 1 hour credit and 1 hour for 2 hours credit per. semester. All courses in applied music may be repeated for a total of 8 hours for the major and 4 hours. for the minor. 1-2 half-hour lessons per week, Laboratory 4-8 hours per week.. 
	MUS 221-222 HISTORY OF MUSIC I-II (3 cr.) (3 cr.)—Presents the chronology of musical styles from. antiquity to the present time. Relates the historical development of music to parallel movements in art,. drama, and literature. Develops techniques for listening, analytically and critically to music. Lecture 3. hours per week.. 
	MUS 241-242 ADVANCED CLASS PIANO I-II (2 cr.)(2cr.)— Teaches advanced applications of keyboard. fundamentals and technical skills. Includes exercises in intervals, triads, all major and major scales, and. simple and compound meters. Uses advanced repertoire. Lecture 1 hour. Laboratory 2 hours.  Total 3. hours per week.. 
	MUS 249 BAND ENSEMBLE** (1-2 cr.)—Ensemble consists of performance from the standard repertoires,. including study of ensemble techniques and interpretation. Divisional approval required. May be repeated. for credit. Continues MUS 149. Laboratory 3-6 hours per week.. 
	NOTE:. **ENSEMBLE: Courses in ensemble consists of performance from the standard repertoires, including. study of ensemble techniques and interpretation. Divisional approval required. May be repeated for. credit. Laboratory 3 hours per week.. 
	NATURAL SCIENCE (NAS). 
	NAS 106 CONSERVATION OF NATURAL RESOURCES (3 cr.)—Describes the management of natural. resources, balance of nature, and the human impact on the environment. Lecture 3 hours per week.. 
	NAS 120 INTRODUCTORY METEOROLOGY (3 cr.)—Studies cloud formation, weather maps, forecasting,. and wind systems with emphasis on local weather patterns. Lecture 3 hours per week.. 
	NAS 125 METEOROLOGY (4 cr.)—Presents a non-technical survey of fundamentals meteorology.. Focuses on the effects of weather and climate on humans and their activities. Serves for endorsement. or recertification of earth science teachers. Lecture 3 hours per week. Recitation and laboratory 2 hours. per week. Total 5 hours per week.. 
	NAS 131-132 ASTRONOMY I-II (4 cr.) (4 cr.)—Studies the major and minor bodies of the solar system,. stars and nebulae of the milky way,and extragalactic objects. Examines life and death stars, origin of the. universe, history of astronomy, and instruments and techniques of observation.  Lecture 3 hours per. week. Recitation and laboratory 3 hours per week.  Total 6 hours per week.. 
	NAS 150 HUMAN BIOLOGY(3cr.)—Surveys the structure and function of the human body. Applies. principally to students who are not majoring in the health or science fields. Lecture 3 hours per week.. 
	NAS 161-162 HEALTH SCIENCE I-II (4 cr.)(4cr.)—Presents an integrated approach to human anatomy. and physiology, microbiology, and pathology. Includes chemistry and physics as related to health. sciences. Lecture 3 hours per week.  Recitation and laboratory 3 hours per week.  Total 6 hours per week.. 
	NAS 195 TOPICS IN UPPER EXTREMITYANATOMYAND KINESIOLOGY (1cr.)—Presents specific. details of the skeletal, articular, muscular and neurologic anatomy of the human arm. Lecture 1 hour per. week. Prerequisite: OCT 100, HLT 141 or 143, BIO 141.. 
	NAS 200 INTRODUCTION TO NEUROANATOMYAND PHYSIOLOGY(3 cr.)—Focuses on the anatomy. and physiology of human nervous systems with emphasis on external brain mapping and anatomic and. physiologic brain and nervous system structures. Prerequisite: Instructor approval. Lecture 3 hours.. 
	NURSING (NUR). 
	NUR 111 NURSING I (7-8 cr.)—Introduces nursing principles including concepts of health and wellness. and the nursing process. Develops nursing skills to meet the biopsychosocial needs of individuals across. the lifespan. Includes math computational skills, basic computer instruction related to the delivery of. nursing care, communication skills, introduction to nursing, health, the health care system, legal aspects. of nursing care, diagnostic testing, assessment, teaching and learning, asepsis, body mechan
	NUR 112 NURSING II (7-8 cr.)— Focuses on the nursing care of adults experiencing changes along the. health/illness continuum that are common, well-defined, and have predictable outcomes. Includes math. computational skills, basic computer instruction related to the delivery of nursing care; acid-base balance,. gastrointestinal, genitourinary, musculoskeletal, immunology,oncology,sensory-neural, infectious diseases,. endocrine, respiratory and blood disorders and care of the dying client. Provides supervised
	NUR 115 LPN TRANSITION (2-7 cr.)—Introduces the role of the registered nurse through concepts and. skill development in the discipline of professional nursing. This course serves as a bridge course for. licensed practical nurses and is based upon individualized articulation agreement, mobility exams, or other. assessment criteria as they relate to local programs and service areas. Includes math computational. skills and basic computer instruction related to the delivery of nursing care. Lecture 1-7 hours. L
	NUR 136 PRINCIPLES OF PHARMACOLOGY I (1 cr.)—Focuses on principles of medication administration. which include dosage calculations, major drug classifications, drug legislation, legal aspects of medication. administration, drug action on specific body systems, and basic computer applications. Lecture 1-2 hour. per week. Prerequisites: Acceptance into the nursing program.. 
	NUR 137 PRINCIPLES OF PHARMACOLOGY II (1 cr.)—Continues discussion i n principles of medication. administration which include dosage calculations, major drug classifications, drug legislation, legal aspects. of medication administration, drug action on specific body systems, and basic computer applications.. Lecture 1 hour per week. Prerequisites: NR 111, NUR 136, MTH 126, BIO 141.. 
	NUR 211 SECOND LEVEL NURSING I (7-8 cr.)— Emphasizes complex nursing care of individuals,. families and/or groups in various stages of development who are experiencing alterations related to their. biopsychosocial needs. Uses all components of the nursing process with increasing degrees of skill.. Includes math computation skills, basic computer instruction related to the delivery of nursing care;. gastrointestinal, hepatic, cardiac/cardiovascular, oncological, and endocrine disorders. Provides supervised. 
	NUR 212 SECOND LEVEL NURSING II (7-8 cr.)— Emphasizes complex nursing care of individuals,. families, and/or groups in various stages of development who are experiencing alterations related to their. biopsychosocial needs. Uses all components of the nursing process with increasing degrees of skill.. Includes math computation skills, basic computer instruction related to the delivery of nursing care;. neurological cardiovascular; respiratory; eye, ear,nose and throat disorders. May also include: emergency,. 
	NUR 226 HEALTH ASSESSMENT (2-3 cr.)— Introduces the systematic approach to obtaining a health. history and performing a physical assessment. Lecture 0-2 hours. Laboratory 2-9 hours. Total 3-9 hours. per week. Prerequisites: NUR 111, NUR 112, NUR 136, NUR 137, BIO 141, BIO 142, MTH 126.. 
	NUR 236 PRINCIPLES OF PHARMACOLOGYIII(1-2cr.)— Teaches principles of medication administration. which include dosage calculations, major drug classifications, drug legislation, legal aspects of medication. administration, and drug action on specific body systems. Lecture 1-2 hours per week. Prerequisites:. NUR 111, NUR 1112, NUR 136, NUR 137, NUR 226, MTH 126, BIO 141, BIO 142.. 
	NUR 237 PRINCIPLES OF PHARMACOLOGYIV (1-2 cr.)— Teaches principles of medication administration. which include dosage calculations, major drug classifications, drug legislation, legal aspects of medication. administration, and drug action on specific body systems. Lecture 1-2 hours per week. Prerequisites:. NUR 111, NUR 112, NUR 136, NUR 137, NUR 211, NUR 236, NUR 226, MTH 126, BIO 141, BIO 142.. 
	NUR 254 DIMENSIONS OF PROFESSIONAL NURSING (1-2 cr.)—Explores the role of the professional. nurse. Emphasizes nursing organizations, legal and ethical implications, and addresses trends in management. and organizational skills. Explores group dynamics, relationships, conflicts, and leadership styles.. Lecture 1-2 hours per week. Prerequisite NUR 111, NUR 112, NUR 136, NUR 137, NUR 211, NUR 236;. MTH 126; BIO 141, BIO 142.. 
	OCCUPATIONAL THERAPY (OCT). 
	OCT 100 INTRODUCTION TO OCCUPATIONAL THERAPY(3cr.)—Introduces the conceptsofoccupational. therapy as a means of directing a person's participation in tasks selected to develop, maintain or restore. skills in daily living. Examines the role of the assistant for each function of occupational therapy,and for. various practice settings in relationship to various members of the health care team. Lecture 3 hours per. week. Prerequisite: Admission to OTA program.. 
	OCT 190 COORDINATED PRACTICE IN OCCUPATIONAL THERAPY(I and II ) (1 cr. each)—This course. consists of 75 hours of clinical experience emphasizing observation skills and integration of academic. knowledge with various patient populations.. 
	OCT 195 TOPICS IN OT FOR PHYSICAL DYSFUNCTION (2 cr.)--Focuses on the theory and application. of occupational therapy in the evaluation and treatment of physical dysfunction. It will include a survey. of conditions, which cause physical disability, and the role of the occupational therapy assistant in the. assessment, planning, implementation of the treatment program, and restoration of functional abilities.. Lecture 2 hours per week.. 
	OCT 201 OCCUPATIONAL THERAPY WITH PSYCHOSOCIAL DYSFUNCTION (3 cr.)—Focuses on the. theory and application of occupational therapy in the evaluation and treatment of psychosocial dysfunction.. Includes a survey of conditions which cause emotional, mentalandsocialdisability, as well as the role of. the occupational therapy assistant in the assessment, planning and implementation of treatment programs.. Lecture 3 hours per week. Prerequisite: OCT 100.. 
	OCT 202 OCCUPATIONAL THERAPY WITH PHYSICALDISABILITIES (4 cr.)—Focuses on the theory and. application of occupational therapy in the evaluation and treatment of physical dysfunction. Includes a. survey of conditions which cause physical disability as well as the role of the occupational therapy. assistant in assessment, planning and implementation of treatment programs. Lecture 3 hours. Laboratory. 3 hours. Total 6 hours per week.  Prerequisite: OCT 100, NAS 195.. 
	OCT 203 OCCUPATIONAL THERAPY WITH DEVELOPMENTAL DISABILITIES (4 cr.)—Focuses on the. theory and application of occupational therapy in the evaluation and treatment of developmental dysfunction.. Includes a survey of conditions which cause developmental disability across the life span, with particular. emphasis on children and the elderly. Investigates the role of the occupational therapist in assessment,. planning and implementation of treatment programs.  Lecture 3 hours. Laboratory 3 hours. Total 6 hours.
	OCT 205 THERAPEUTIC MEDIA (2-3 cr.)—Develops proficiency in various crafts used as treatment. modalities in occuptional therapy. Emphasizes how to analyze, adapt and teach selected activities as well. as how to equip and maintain a safe working environment.  Lecture 1-2 hour. Laboratory 2-3 hours.  Total. 3-5 hours per week. Prerequisite: OCT 100.. 
	OCT 207 THERAPEUTIC SKILLS (3-4 cr.)—Presents techniques used in the treatment of a variety of. conditions frequently seen across the life span. Emphasizes the activities of self-care, work, and leisure. as they relate to the development/resumption of normal social role functioning. Lecture 2-3 hours.. Laboratory 3 hours. Total 5 hours per week.  Prerequisites: OCT 201.. 
	OCT 208 OCCUPATIONAL THERAPY SERVICE MANAGEMENT (3 cr.)—Presents principles andtechniques. of management appropriate to the occupational therapy assistant. Includes roles and functions of the. supervisor and the supervisee, scheduling, billing, quality improvement. Issues relevant to professional. practice and patient care will be discussed with similarities and differences between various facilities. highlighted. Lecture 3 hours per week. Prerequisite: OCT 201.. 
	OCT 210 ASSISTIVE TECHNOLOGY IN OCCUPATIONAL THERAPY (2cr.)—Explores the assistive. technologies available for persons with physical, sensory, and cognitive disabilities. Provides instruction. in the process of assessment, selection, adaptation, and training assistive technology to persons with. disability. Presents information on funding and maintenance of devices.  Exposes students to technology. in clinical practice and equipment companies.. 
	OCT 220 OCCUPATIONALTHERAPYFOR THE  ADULT( 2 cr.)—Reviews normal changes related to aging. and factors contributing to dysfunction. Analyzes intervention strategies for common problems, including. wellness programs and home modifications. Reviews relevant legislation, continuum of care and caregiver. issues. Lecture 2 hours per week. Prerequisite: OCT 100.. 
	OCT 290 COORDINATED PRACTICE IN OCCUPATIONAL THERAPY(III and IV) (6 crs.  each)—This. course consists of an eight-week (40 hour per week) clinical affiliation that emphasizes direct participation. in a setting for physical disabilities and also an eight-week (40 hour per week) clinical affiliation in a setting. that focuses on either geriatric, psychiatric, or pediatric populations. Prerequsites: All academic courseswork. and level I clinical (OCT 190) courses must be successfully completed with a grade of 
	PHILOSOPHY (PHI). 
	PHI 101-102 INTRODUCTION TO PHILOSOPHY I-II (3 cr.) (3 cr.)—Introduces a broad spectrum of. philosophical problems and perspectives with an emphasis on the systematic questioning of basic. assumptions about meaning, knowledge, reality, and values. Lecture 3 hours per week.. 
	PHOTOGRAPHY (PHT). 
	PHT 100 INTRODUCTION TO PHOTOGRAPHY (2 cr.)—Introduces principles of photography with outside. shooting assignmentsrelated to lecture topics. Lecture 1-2 hour.  Laboratory 2 hours. Total 4 hours per. week.. 
	PHT 101-102 PHOTOGRAPHY I-II (3 cr.) (3 cr.)— Teaches principles of photography and fundamental. camera techniques. Requires outside shooting and lab work.  Lecture 1 hour. Laboratory 4 hours.  Total. 5 hours per week.. 
	PHT 201-202 ADVANCED PHOTOGRAPHYI-II(3cr.)(3cr.)—Provides weekly critiques of students’ work.. Centers on specific problems found in critiques. Includes working procedures and critical skills in looking. at photographs. Prerequisite PHT102 or equivalent.  Lecture 2 hours. Laboratory 3 hours. Total 5 hours. per week.. 
	PHT 207 COLOR SLIDE WORKSHOP (3 cr.)—Examines color transparency materials.  Focuses on use. of slides as personal expression and as a communication tool. Prerequisite PHT 102 or equivalent.. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	PHT 226 COMMERCIAL PHOTOGRAPHY (3 cr.)—Examines advanced topics relating to commercial. photography. Emphasizes advertising, portraiture, and commercial and public relations.  Prerequisite PHT. 206-222. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	PHYSICAL EDUCATION (PED). 
	PED 101-102 FUNDAMENTALS OF PHYSICALACTIVITYI-II(1-2cr.)(1-2)—Presentsprinciples underlying. the components of physical fitness. Utilizes conditioning activities involving cardiovascular strength and. endurance, respiratory efficiency, muscular strength, and flexibility. May include fitness assessment,. nutrition and weight control information, and concepts of wellness. Lecture 1-2 hours. Laboratory 0-2. hours. Total 1-3 hours per week.. 
	PED 103-104 AEROBIC FITNESS I-II (1-2 cr.) (1-2 cr)—Develops cardiovascular fitness through activities. designed to elevate and sustain heart rates appropriate to age and physical condition. Lecture 1-2 hours.. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 105-106 AEROBIC DANCE I-II (1-2 cr.)(1-2 cr.)—Focuses on physical fitness through dance exercises.. Emphasizes the development of cardiovascular endurance, muscular endurance, and flexibility. Lecture. 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 107-108 Exercise and Nutrition I-II (1-2 cr.) (1-2 cr.)—Provides the student with a full body workout. through flexibility,strength, and cardiovascular endurance exercises. Includes fitness evaluation, nutrition. analysis, and weight control. Lecture 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 111-112 WEIGHT TRAINING I-II (1-2 cr.) (1-2 cr.)—Focuses on muscular strength and endurance. training through individualized workout programs. Teaches appropriate use of weight training equipment.. Lecture 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 121-122 RACKETBALLI-II(1-2cr.) (1-2 cr.)— Teaches racketball skills and strategies for team and. individual play. Includes terminology, scoring, etiquette, equipment selection, and safety. Lecture 1-2. hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 123-124 TENNIS I-II (1-2 cr.)(1-2 cr.)— Teaches tennis skills with emphasis on stroke development. and strategies for individual and team play. Includes rules, scoring, terminology, and etiquette.  Lecture. 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 128 HORSEBACK RIDING (1-2 cr.)—Presents riding seats and preparation for riding, care and. grooming of a horse, selection, use and care of equipment, and safety. Prerequisite appropriate riding. skills or instructor's permission for advanced course. Lecture 1-2 hours per week. Laboratory 0-2 hours. per week.. 
	PED 135-136 BOWLING I-II (1-2 cr.)(1-2 cr.)— Teaches basic bowling skills and techniques, scoring,. rules, etiquette, and terminology. Lecture 1-2 hours.  Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 147 HIKING (1-2 cr.)—Introduces physical and mental benefits of walking or hiking as a form of. physical exercise. Skills developed include how to plan for a hike, what to take, and how to select a trail. relative to individual abilities. Provides hiking opportunities to explore local regions. Develops awareness. of safety, weather, and ecological considerations.  Laboratory 2-4 hours per week.. 
	PED 154 VOLLEYBALL (1-2 cr.)—Introduces skills, techniques, strategies, rules, and scoring.  Lecture 1­2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 161-162 DANCE PRODUCTION I-II (1-2 cr.) (1-2 cr.)—Focuses on creating a dance performance.. Teaches the basic skills in creating and producing a dance.  Includes lighting, costumes, music, and. choreography. Lecture 1-2 hours.  Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 163-164 JAZZ I-II (1-2 cr.) (1-2 cr.)—Introduces dance through contemporary jazz  movements.. Includes floor stretches, isolations, dance patterns and locomotor movements. Lecture 1-2 hours.. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 173 ROCK CLIMBING AND RAPPELLING (1-2 cr.)—Presents techniques and skills of climbing and. rappelling with emphasis on safety,equipment, skills in knot tying, termionology and physical conditioning.. Lecture 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 181-182 DOWNHILLSKIING I-II (1-2 cr.)(1-2 cr.)— Teaches basic skills of downhill skiing; selection. and use of equipment; terminology and safety rules. Includes field experience. Lecture 1-2 hours.. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PED 188 FRESHWATER FISHING (1-2 cr.)— Teaches freshwater fishing techniques including spinning,. bait casting and fly casting. Presents selection and care of equipment, fish habits, conservation, and. safety. Lecture 1-2 hours. Laboratory 0-2 hours. Total 1-3 hours per week.. 
	PHYSICS (PHY). 
	PHY 201-202 GENERAL COLLEGE PHYSICS I-II (4 cr.) (4cr.)— Teaches fundamentalprinciples of. physics. Covers mechanics, thermodynamics, wave phenomena, electricity and magnetism, and selected. topics in modern physics. Prerequisite MTH 165 or equivalent. Lecture 3 hours. Laboratory 3 hours. Total. 6 hours per week.. 
	PHY 241-242 UNIVERSITY PHYSICS I-II (4 cr.) (4cr.)— Teaches principles of classical and modern. physics. Includes mechanics, wave phenomena, heat, electricity, magnetism, relativity, and nuclear. physics. Prerequisite for PHY 241—MTH 173 or MTH 273 or divisional approval; Prerequisite for PHY. 242— MTH 174 or MTH 274 or divisional approval. Lecture 3 hours. Laboratory 3 hours. Total 6 hoursper. week.. 
	POLITICAL SCIENCE (PLS). 
	PLS 135 AMERICAN NATIONAL POLITICS (3 cr.)— Teaches political institutions and processes of the. national government of the United States, focuses on the Congress, presidency, and the courts, and on. their interrelationships. Gives attention to public opinion, suffrage, elections, political parties, interest. groups, civil rights, domestic policy, and foreign relations. Lecture 3 hours per week.. 
	PLS 211-212  U. S. GOVERNMENT I-II (3 cr.) (3cr.)— Teaches structure, operation, and process of. national, state, and local governments. Includes in-depth study of the three branches of the government. and of public policy. Lecture 3 hours per week.. 
	PLS 241 INTERNATIONAL RELATIONS I (3 cr.)— Teaches geographic, demographic, economic, ideological,. and other factors conditioning the policies of countries and discusses conflicts and their adjustment.. Lecture 3 hours per week.. 
	POLYSOMNOGRAPHY (PSG). 
	PSG 101 POLYSOMNOGRAPHY I (3-4 cr.)—Surveys the dynamics of normal and abnormal human sleep. and the practice of sleep diagnosis and treatment. Studies methods of aquisition, diagnosis, and. treatment of sleep disorders. Includes the practice in the use of polysomnographic equipment. Familiarizes. students with medical terminology,intrumentation setup and calibration, recording and monitoring techniques,. documentation, professional issues, and patient-technologist interactions related to polysomnographic. 
	PSG 103 POLYSOMNOGRAPHY RECORD EVALUATION (3 cr.)—Presents the general principles of. analyzing and scoring polysomnographic records. Studies sleep staging, recognition and analysis of. various abnormal respiratory and neurophysiologic events, and recognition and elimination of artifact.. Includes scoring and analyzing raw data for the purpose of generating full reports. Lecture 3 hours per. week.. 
	PSG 164 POLYSOMNOGRAPHY CLINICAL PROCEDURES I (4 cr.)—Offers a practicum in a functioning. Sleep Disorders Center. Provides practice in patient set-up, machine calibrations, equipment usage,. Nocturnal Polysomnographs, BiPAP and CPAPTitration trials, and patient education under the supervision. of Polysomnographic Technicians.  Total 16 lab hours per week. Co-requisite: PSG 103.. 
	PRACTICAL NURSING (PNE). 
	PNE 135 MATERNAL AND CHILD HEALTH NURSING (5 cr.)--Examines pregnacy, childbirth, post­partum, and newborn care from a family centered approach. Covers complications related to childbearing.. Emphasizes growth and development and exploration of common childhood disorders at various stages.. Lecture 4 hours Clinical 3 hours. Total 7 hours per week.. 
	PNE 141 NURSING SKILLS I (2-3 cr.)--Studies prinicples and procedures essential to the basic nursing. care of patients.Lecture 0-2 hours. Laboratory 3-6 hours. Total 5-7 hours per week.. 
	PNE 145 TRENDS IN PRACTICAL NURSING (1 cr.)--Studies the role of the Licensed Practical Nurse.. Covers legal aspects, organizations, and opportunities in practical nursingl. Assists students in preparation. for employment. Lecture 1 hours per week.. PNE 151 MEDICAL-SURGICAL NURSING I (4 cr.)--Studies etiology, symptoms, prescribed treatment,. and experiences in the nursing care of patients with selected disorders. Selects learning experiences to. correlate related patient care with classroom instruction whe
	PNE 152 MEDICAL-SURGICAL NURSING II (4-5 cr.)--Studies etiology, symptoms, prescribed treatment,. and experience in the nursing care of patients with selected disorders. Lecture 3-4 hours. Laboratory 3-6. hours. Total 6-9 hours per week.. 
	PNE 155 BODY STRUCTURE AND FUNCTION (3-4 cr.)Studies the structure and function of the body.. Lecture 3-4 hours. Laboratory 0. Total 3-4 hours per week.. 
	--

	PNE 158 MENTAL HEALTH/PSYCHIATRIC NURSING (1-2 cr.)--Recognizes emotional needs of patients.. Provides knowledge of the role that emotions play. Enables studentstounderstand their own behavior as. well as patient behavior. Lecture 1-2 hours per week.. 
	PNE 173 PHARMACOLOGYFOR PRACTICALNURSES I (1-2 cr.)--Studieshistory,classification,sources,. effects, uses, and legalities of drugs. Teaches problem solving skills used in medication administrations.. Emphasizes major drug classes and specific agents within each class. Lecture 1-2 hours per week.. 
	PNE 181-182 CLINICAL EXPERIENCE I-II (5 cr.) (5 cr.)--Provides guided nursing experiences in the. hospital setting. Practices skills and applies principles of nursing in basic areas. Includes supervision in. administration of medicines. Encourages students to develop basic skills in analyzing patient needs and. making nursing decisions. Laboratory 15-18 hours per week.. 
	PNE 290 GERIATRIC NURSING (7 cr.)--Presents an overview of aging, examines trends and issues. affecting the older adult. Provides classroom, observational, direct clinical experience, and supervision. of administration of medicines. Encourages students to analyze geriatric needs and make appropriate. decisions based on leadership. Lecture 1-2 hours. Laboratory 15 hours. Total 16-17 hours per week.. 
	PSYCHOLOGY (PSY). 
	PSY 120 HUMAN RELATIONS (3 cr.)—Introduces the theory and practice of effective human relations.. Increases understanding of self and other interpersonal skills needed to be a competent and cooperative. communicator. Lecture 3 hours per week.. 
	PSY 125 INTERPERSONAL RELATIONSHIPS (3 cr.)— Studies individual behavior as it affects the. individual’s relationships. Considers such topics as attitudes, needs, values, leadership, communication,. and group dynamics. Teaches constructive methods of interpersonal problem solving. Lecture 3 hours per. week.. 
	PSY 126 PSYCHOLOGY FOR BUSINESS AND INDUSTRY (3 cr.)—Focuses on the application of. psychology to interpersonal relations and the working environment. Includes topics such as group. dynamics, motivation, employee-employer relationship, interpersonal communications, and techniques. for selection and supervision of personnel. Lecture 3 hours per week.. 
	PSY 166 PSYCHOLOGY OF MARRIAGE ( 3 cr.)—Analyzes personality interactions in marriage and other. intimate relationships. Examines theories of personal development and types of relationships resulting. from interactions. Lecture 3 hours per week.. 
	PSY 200 PRINCIPLES OF PSYCHOLOGY (3cr.)—Surveys the basic conceptsofpsychology. Covers. the scientific study of behavior, behavioral research methods and analysis, and theoretical interpretations.. Includes topics that cover physiological mechanisms, sensation/perception, motivation, learning,. personality,psychopathology, therapy, and social psychology. Lecture 3 hours per week.. 
	PSY 205 PERSONAL CONFLICT AND CRISIS MANAGEMENT (2-3 cr.)—Studies the effective recognition. and handling of personal and interpersonal conflicts. Discusses cooperative roles of public and private. agencies, management of family disturbances, child abuse, rape, suicide, and related cases. Lecture 2­3 hours per week.. 
	PSY 215 ABNORMAL PSYCHOLOGY (3 cr.)—Explores historical views and current perspectives of. abnormal behavior. Emphasizes major diagnostic categories and criteria, individual and social factors of. maladaptive behavior, and types of therapy. Includes methods of clinical assessment and research. strategies. Prerequisite PSY 201or PSY 202 or PSY 200. Lecture 3 hours per week.. 
	PSY 216 SOCIAL PSYCHOLOGY (3 cr.)—Examines individuals in social contexts, their social roles, group. processes and intergroup relations. Includes topics such as small group behavior, social behavior, social. cognition, conformity, attitudes, and motivation. Prerequisite PSY201 or PSY 202 or PSY200. Lecture. 3 hours per week. This course is also approved for offering as SOC 265.. 
	PSY 225 THEORIES OF PERSONALITY (3 cr.)—Studies the major personality theories and their. applications. Includes psycodynamic, behavioral, cognitive, and humanistic perspectives. Prerequisite. PSY 200 or PSY 201 or PSY 202 or divisional approval. Lecture 3 hours per week.. 
	PSY 231-232 LIFE SPAN HUMAN DEVELOPMENT I-II (3 cr.) (3cr.)—Investigates human behavior. through the life cycle. Describes physical, cognitive, and psycho-social aspects of human development. from conception to death. Lecture 3 hours per week.. 
	PSY 235 CHILD PSYCHOLOGY (3 cr.)—Studies development of the child from conception to adolescence.. Investigates physical, intellectual, social and emotional factors involved in the child’s growth. Lecture 3. hours per week.. 
	PSY 236 ADOLESCENT PSYCHOLOGY (3 cr.)—Studies development of the adolescent. Investigates. physical, intellectual, social, and emotional factors of the individual from late childhood to early adulthood.. Lecture 3 hours per week.. 
	PSY 250 LAW ENFORCEMENT PSYCHOLOGY (3 cr.)—Studies the psychology of police work in. interpersonal or intergroup situations. Includes topics such as prejudice, suggestion, emotion, frustration,. and aggression. Prerequisite PSY 100, 125, or divisional approval. Lecture 3 hours per week.. 
	PSY 255 PSYCHOLOGICALASPECTS OF CRIMINAL BEHAVIOR (3 cr.)— Studies psychology of criminal. behavior. Includes topics such as violent and non-violent crime, sexual offenses, insanity, addiction,. white collar crime, and other deviant behaviors. Provides a background for law enforcement occupations.. Prerequisites: PSY 125, 200, 201, 202 or divisional approval. Lecture 3 hours per week.. 
	RADIOGRAPHY (RAD). 
	RAD 105 INTRODUCTION TO RADIOLOGY, PROTECTION AND PATIENT CARE (2 cr.)—Presentsbrief. history of radiologic profession, code of ethics, conduct for radiologic students, and basic fundamentals. of radiation projection. Teaches the care and handling of the sick and injured patient in the Radiology. Department. Introduces the use of contrast media necessary in the investigation of the internal organs.. Prerequisite: Acceptance into the Radiography Program. Lecture 2-3 hours per week.. 
	RAD 110 IMAGING EQUIPMENT AND PROTECTION (3 cr.)---Discusses the basic components of. radiographic unit, principles of x-ray production, principles of image receptors, automatic processing, film. evaluation and concepts in radiation protection and radiobiology. Prerequisite: RAD 105 and RAD 245.. Lecture 3 hours per week.. 
	RAD 111-112RADIOLOGIC SCIENCE I-II (4 cr.) (4cr.)— Teaches conceptsofradiation, radiography. physics, fundamentals of electromagnetic radiation, electricity and magnetism, and application of these. principles to radiography. Focuses on X-ray production, emission, and X-ray interaction with matter.. Prerequisite: RAD 105 and RAD 245. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	RAD 121 RADIOGRAPHIC PROCEDURES I (4 cr.)—Introduces procedures for positioning the patient’s. anatomical structures relative to X-ray beam and image receptor. Emphasizes procedures for routine. examination of the chest, abdomen, extremities, and axial skeleton. Prerequisite: RAD 105 and 245.. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	RAD 205 RADIATION PROTECTION AND RADIOBIOLOGY (3 cr.)— Studies methods and devices used. for protection from ionizing radiation. Teaches theories of biological effects, cell and organism sensitivity,. and the somatic and genetic effects of ionizing radiation. Presents current radiation protection philosophy. for protecting the patientandtechnologist. Prerequisite: RAD 110, RAD 112 and RAD 121-221. Lecture 3. hours per week.. 
	RAD 215 CORRELATED RADIOGRAPHIC THEORY(1-2 cr.)—Presentsintensive correlation of all major. radiologic technology subject areas. Studies interrelationships of biology,physics, principles of exposure,. radiologic procedures, patient care, and radiation protection. Prerequisite:  RAD 110, RAD 112and RAD. 121-221. Lecture 1-2 hours per week.. 
	RAD 221 RADIOGRAPHIC PROCEDURES II (4 cr.)—Continues procedures for positioning the patient’s. anatomical structures relative to X-ray beam and image receptor. Emphasizes procedures for routine. examination of the skull, contrast studies of internal organs, and special procedures employed in the more. complicated investigation of the human body. Prerequisite: RAD 110 and RAD 121. Lecture 3 hours.. Laboratory 3 hours. Total 6 hours per week.. 
	RAD 225 SPECIALIZED PATIENT CARE PROCEDURE (2 cr.)—Focuses on specific nursing procedures. associated with routine and emergency conditions encountered in the performance of radiographic. examinations. Teaches medication preparation and administration principles. Prerequisite: RAD 110, RAD. 112 and RAD 121-221. Lecture 2 hours per week.. 
	RAD 240 RADIOGRAPHIC PATHOLOGY (3cr.)—Presents asurvey of common medical and surgical. disorders that affect radiographic image. Discusses conditions related to different systems of the human. body.Studies the correlation of these conditions with radiographs. Prerequisite: BIO 141-142 and RAD 121­
	221. Lecture 3 hours per week.. 
	RAD 245 RADIOLOGIC SPECIALTIES (1-2 cr.)—Introduces the study of treatment  of disease as it. relates to various imaging modalities, computerized tomography, and magnetic resonance imaging.. Introduces computers and other innovations in radiology. Emphasizes theory, principle of operation, and. clinical application of these topics. Prerequisite: Acceptance into the Radiography Program. Lecture 1-2. hours per week.. 
	RAD 246 SPECIAL PROCEDURES (1-2 cr.)—Studies special radiographic and surgical procedures and. equipment employed in the more complicated investigation of internal conditions of the human body.. Prerequisite: BIO 141-142 and RAD 121-221. Lecture 1-2 hours per week.. 
	RAD 247 CROSS-SECTIONALANATOMY(2-3 cr.)--Presents a specialized study of cross-sectional anatomy. relevant to sectional imaging modalities such as computed tomography and magnetic resonance imaging.. Prerequisite: ARRT or eligible. Prerequisite: ARRT or eligible, BIO 141-142 and RAD 21-221. Lecture 2-3. hours per week.. 
	RAD 255 RADIOGRAPHIC EQUIPMENT (3 cr.)---Studies principles and operation of general and specialized. x-ray equipment. Prerequisite: RAD 110, RAD 112 and RAD 245. Lecture 3 hours per week.. 
	RAD 256 RADIOGRAPHIC FILM EVALUATION (3 cr.)—Presents a concentrated study and practical. evaluation of radiographic quality and disease affects on radiographs. Focuses on technical factors,. procedural factors, equipment malfunctions, and other difficulties associated with radiographs. Prerequisites:. BIO 141,142, RAD 111,112,121, 221.  Lecture 3 hours per week.. 
	REAL ESTATE (REA). 
	REA 100 PRINCIPLES OF REALESTATE (4 cr.)— Examines practical applications of real estate principles.. Includes a study of titles, estates, land descriptions, contracts, legal instruments and concepts, real. estate mathematics, financing, agency, appraisal, fair housing, and management of real estate. Lecture. 4 hours per week.. 
	REA 215 REAL ESTATE BROKERAGE (3 cr.)—Considers administrative principles and practices of real. estate brokerage, financial control and marketing of real property. Lecture 3 hours per week.. 
	REA 216 REAL ESTATEAPPRAISAL(3 cr.)— Explores fundamentals of real estate valuation. Introduces. the Uniform Standards of Professional Appraisal Practice and the Uniform Residential Appraisal Report. form.mulations, working problems and reviewing actual appraisals. Includes the opportunities available. in the appraisal field. Lecture 3-4 hours per week.. 
	REA 217 REAL ESTATE FINANCE (3 cr.)— Presents principles and practices of financing real estate.. Analyzes various types of note contracts and mortgage and deed of trust instruments. Covers underwrit­ing of conventional and government insured and guaranteed loans. Lecture 3 hours per week.. 
	REA 225 REAL PROPERTY MANAGEMENT (3 cr.)— Introduces the field of property management. Focuses. on the principles of tenant selection and retention, financial management, and building maintenance.. Lecture 3 hours per week.. 
	REA 245 REAL ESTATE LAW(3 cr.)— Focuses on real estate law,including rights pertaining to property. ownership and management, agency,contracts,transfers of real property ownership, fair housing, and tax. implications. Lecture 3 hours per week.. 
	RELIGION (REL). 
	REL 100 INTRODUCTION TO THE STUDY OF RELIGION (3 cr.)—Explores various religious perspectives. and ways of thinking about religious themes and religious experience. Lecture 3 hours per week.. 
	REL 200 SURVEY OF THE OLD TESTAMENT (3 cr.)—Surveys books of the Old Testament, with. emphasis on prophetic historical books. Examines the historical and geographical setting and place of the. Israelites in the ancient Middle East as background to the writings. Lecture 3 hours per week.. 
	REL 210 SURVEY OF THE NEW TESTAMENT(3cr.)—Surveys books of the New Testament, with special. attention upon placing the writings within their historical and geographical setting. Lecture 3 hours per. week.. 
	REL 230 RELIGIONS OF THE WORLD (3 cr.)—Introduces the religions of the world with attention to. origin, history, and doctrine. Lecture 3 hours per week.. 
	REL 246 CHRISTIANITY(3 cr.)Examines the origins and historical development of Christianity,its. basic metaphysical and theological assumptions, its essential doctrines, and the present state of the. church in the modern world. Lecture 3 hours per week.. 
	--

	RESPIRATO RY CARE (RTH). 
	RTH 101 INTEGRATED SCIENCES FOR RESPIRATO RY CARE I (3 cr.)—Integrates the application of. mathematics, chemistry, microbiology, physics, and computer technology as these sciences apply to the. practice of respiratory care. Lecture 2 hours. Laboratory 3 hours. Total 5 hours per week.. 
	RTH 111ANATOMYAND PHYSIOLOGYOF THE CARDIOPULMONARYSYSTEM (3 cr.)—Concentrates. on the anatomy and physiology of the cardiopulmonary system. Students not in program can be. approved to take the course with Program Director approval. Lecture 3 hours per week.. 
	RTH 112PATHOLOGY OF THE CARDIOPULMONARY SYSTEM (3 cr.)—Presentspathophysiology of. medical and surgical diseases with emphasis upon diseases of the cardiopulmonary system. Prerequisite. RTH 111 with "C" or above; or Program Director approval. Lecture 3 hours per week.. 
	RTH 131-132 RESPIRATORYCARE THEORYAND PROCEDURES I-II (4 cr.)(4cr.)––Presentstheory. of equipment and procedures used for patients requiring general and critical cardiopulmonary care.. Corequisite RTH111, and RTH101, with "C" or better. Prerequisite for RTH132 is RTH131, with "C" or. better. Lecture 3 hours. Laboratory 3 hours. Total 6 hours per week.. 
	RTH 135 DIAGNOSTIC AND THERAPEUTIC PROCEDURES I (2 cr.)—Focuses on purpose, implementation. and evaluation of equipment, and procedures used in the diagnosis and therapeutic management of. patients with cardiopulmonary disease. Prerequisite RTH 131-132 with "C" or better. Lecture 1-2 hour.. Laboratory 0-3 hours. Total 2-4 hours per week.. 
	RTH 145 PHARMACOLOGYFOR RESPIRATORYCARE I (1-2 cr.)—Presentsselectioncriteriafortheuse. of, and detailed information on pharmacologic agents used in pulmonary care. Prerequisites RTH 101,. 111, BIO 141 with "C" or better; or Program Director Approval. Lecture 1-2 hours per week.. 
	RTH 190 COORDINATED PRACTICE IN RESPIRATORYCARE (1-5 cr.)—Coordinated practice in selected. health agencies coordinated by the College. Credit/Practice Ratio maximum 1:5 hours. May be repeated. for credit. Variable hours.. 
	RTH 215 PULMONARY REHABILITATION (1 cr.)—Focuses on purpose and implementation of a. comprehensive pulmonary rehabilitation program. Prerequisites RTH111, 131-132, RTH112with "C" or. better. Lecture 1 hour per week.. 
	RTH 223 CARDIOPULMONARY SCIENCE III (2 cr.)—Continues the exploration of the topics discussed. inRTH 121 and 222. Prerequisites RTH111,131-132, 135; with "C" or better; sophomore status. Lecture. 2 hours per week.. 
	RTH 226 THEORY OF NEONATAL AND PEDIATRIC RESPIRATO RY CARE (2 cr.)—Focuses on. cardiopulmonary physiology and pathology of the newborn and pediatric patient. Prerequisites RTH. 111,131-132, 135 with "C" or better. Lecture 2 hours per week.. 
	RTH 245 PHARMACOLOGY FOR RESPIRATO RY CARE II (2 cr.)— Concentrates on pharmacologic. agents used in the management of the critically ill patient. Prerequisites RTH101,111, 145, BIO 141, or. Program Director Approval. Lecture 2 hours per week.. 
	RTH 254 ADVANCED CLINICAL PROCEDURES IV (3-4 cr.)—Offers clinical instruction in advanced. patient care practice. Clinical 15-20 hours per week.. 
	RTH 265 CURRENT ISSUES IN RESPIRATORYCARE (2-3 cr.)—Explores current issues affecting the. profession of respiratory care. Lecture 2-3 hours per week.. 
	RTH 267 12 LEAD ELECTROCARDIOGRAPHIC DIAGNOSTICS (3 cr.)—Presents a basic review of. cardiac anatomy and physiology, and fundamental EKG's including the dysrhythmias. The focus of the. remainder of the course is 12-lead diagnostics, including bundle branch blocks; hemiblocks; digitalis. effects; myocardial ischemia, injury and infarction and related wave changes. Lecture 3 hours per week.. 
	RTH 290 COORDINATED PRACTICE IN RESPIRATORY CARE (1-5 cr.)—Coordinated practice in selected. health agencies coordinated by the College. Credit/Practice Ratio maximum 1:5 hours. May be repeated. for credit. Variable hours.. 
	SAFETY (SAF). 
	SAF 120 SAFETYAND HEALTH STANDARDS: REGULATIONS AND CODES (3 cr.)— Teaches development. of safety standards, the Occupational Safety and Health Act (OSHA), its rules and regulations; penalties. for non-compliance, and methods of compliance. Includes an examination of Government Regulatory. Codes and appraisal of consensus, advisory, and proprietary standards. Lecture 3 hours per week.. 
	SAF 126 PRINCIPLES OF INDUSTRIAL SAFETY (3cr.)— Teaches principles and practices of accident. prevention, analysis of accident causes, mechanical safeguards, fire prevention, housekeeping,. occupational diseases, first aid, safety organization, protection equipment and general safety principles. and promotion. Lecture 3 hours per week.. 
	SAF 127 INDUSTRIAL SAFETY (2 cr.)—Provides basic understanding of safety and health in an industrial. situation. Includes hazardous materials, substances, conditions, activities and habits as well as the. prescribed methods and equipment needed for the apprentice to protect himself/herself and others.. Lecture 2 hours.. 
	SAF 135 SAFETY PROGRAM ORGANIZATION AND ADMINISTRATION (3 cr.)—Introduces techniques of. organizing and administering practical safety programs. Emphasizes safety as a management function.. Included an examination of history, occupational safety and health regulations, and a survey of current. laws, codes, and standards. Lecture 3 hours per week.. 
	SAF 246 HAZARDOUS CHEMICALS, MATERIALS, AND WASTE IN THE WORKPLACE (3 cr.)Introduce. the rules and regulations governing use, exposure to, and disposal of hazardous chemicals, materials, and. waste by-products. Discusses OSHA "Right to Know Laws," EPA and RCRA regulations. Provides the. techniques to interpret and understand the code of Federal Regulations. Emphasis on management. mandates, strategies, and options to comply with these regulations. Lecture 3 hours per week.. 
	---

	SOCIOLOGY (SOC). 
	SOC 200 PRINCIPLES TO SOCIOLOGY (3 cr.)—Introduces fundamentals of social life. Presents. significant research and theory in areas such as culture, social structure, socialization, deviance, social. stratification, and social institutions. Lecture 3 hours per week.. 
	SOC 215 SOCIOLOGY OFTHE FAMILY(3cr.)— Studies topics such as marriage and family in social and. cultural context. Addresses the single scene, dating and marriage styles, child-rearing, husband and wife. interaction, single parent families, alternative lifestyles. Lecture 3 hours per week.. 
	SOC 235 JUVENILE DELINQUENCY (3 cr.)—Studies demographic trends, casual theories, and control. of juvenile delinquency. Presents juveniles’ interaction with family, schools, police, courts, treatment. programs, and facilities. Also approved for ADJ Juvenile curriculum. Lecture 3 hours per week.. 
	SOC 236 CRIMINOLOGY (3 cr.)—Studies research and casual theories of criminal behavior. Examines. crime statistics, crime victims, and types of criminal offenses. Introduces role of police, judicial and. correctional system in treatment and punishment of offenders. Is also approved for ADJ Criminology.. Lecture 3 hours per week.. 
	SOC 245 SOCIOLOGY OF AGING (3 cr.)—Introduces study of aging with special emphasis on later. stages of the life cycle. Includes theories of aging, historical and comparative settings, social policy, and. future trends of aging. Lecture 3 hours per week.. 
	SOC 265 SOCIAL PSYCHOLOGY (3 cr.)—Examines individuals in social contexts: social roles, group. processes and intergroup relations. May include small group interaction, social behavior, social cognition,. conformity, attitudes, and motivation. Prerequisite SOC 200 or 201. Lecture 3 hours per week.. 
	SOC 268 SOCIAL PROBLEMS (3 cr.)—Applies sociological concepts and methods to analysis of current. social problems. Includes delinquency and crime, mental illness, drug addiction, alcoholism, sexual. behavior, population crisis, race relations, family and community disorganization, poverty, automation,. wars, and disarmament. Lecture 3 hours per week.. 
	SPANISH (SPA). 
	SPA 101-102 BEGINNING SPANISH I-II (4-5 cr.)(4-5 cr.)—Introduces understanding, speaking, reading,. and writing skills and emphasizes basic Spanish sentence structure. May include an additional hour of. oral drill and practice per week. Lecture 4-5 hours per week.. 
	SPA 201-202  INTERMEDIATESPANISH I-II (3-4 cr.)(3-4 cr.)—Continues to develop understanding,. speaking, reading, and writing skills. Prerequisite SPA 102 or equivalent.  May include oral drill and. practice. Lecture 3-4 hours per week. May include one additional hour of oral practice per week.. 
	SPA 211-212 INTERMEDIATESPANISH CONVERSATION I-II (3 cr.) (3cr.)—Continues to develop. fluency through emphasis on idioms and other complex sentence structures. Prerequisite SPA 202 or. equivalent. Lecture 3 hours per week.. 
	SPEECH AND DRAMA (SPD). 
	SPD 100 PRINCIPLES OF PUBLIC SPEAKING (3 cr.)—Applies theory and principles of public address. with emphasis on preparation and delivery. Lecture 3 hours per week.. 
	SPD 110 INTRODUCTION TO SPEECH COMMUNICATION (2-3 cr.)—Examines the elementsaffecting. speech communication at the individual, small group, and public communication levels with emphasis on. practice of commuication at each level. Lecture 2-3 hours per week.. 
	SPD 130 INTRODUCTION TO THE THEATRE (3 cr.)—Surveys the principles of drama, the development. of theatre production, and selected plays to acquaint the student with various types of theatrical. presentations. Lecture 3 hours per week.. 
	STUDENT DEVELOPMENT (SDV). 
	SDV 01 STUDENT DEVELOPMENT (Insert Appropriate Disciplines) (1-5 cr.)—Reviews the basic. concepts and skills necessary for students to progress satisfactorily in regular college courses. Lecture. 1-5 hours per week.. 
	SDV 05 ACADEMIC STRATEGIES FOR SPECIALNEEDS STUDENTS (3 cr.)—Developsskills in time. management and studying in specific academic areas. Assists special needs students in evaluation of. individual learning styles and determination of specific study needs according to their deficiencies.. Provides on-going assessment of academic progress, hands-on instruction to microcomputer word. processing software and tutorial programs. Lecture 3 hours per week.. 
	SDV 100 ORIENTATION (1 cr.)––Assistsstudents intransition to college. Provides overviews of college. policies, procedures, curricular offerings. Encourages contacts with other students and staff. Assists. students toward college success through information regarding effective study habits, career and academic. planning, and other college resources available to students. May include English and math placement. testing. Strongly recommended for first-time, full-time students. Required for graduation. Lecture 
	SDV 101 ORIENTATION TO (SPECIFY THE DISCIPLINE) (1-3 cr.)—Introduces studentstothe skills. which are necessary to achieve their academic goals, to services offered at the college and to the. discipline in which they are enrolled. Covers topics such as services at the college including the learning. resources center; counseling, and advising; listening, test taking, and study skills; and topical areas which. are applicable to their particular discipline. Lecture 1-3 hours per week.. 
	SDV 104 STUDY SKILLS (1-3 cr.)—Assists students in planning strategies to overcome nonproductive. study habits and in implementing positive study behaviors. Includes management, memory improvement,. note taking, and test taking. Lecture 1-3 hours per week.. 
	SDV 105 PERSONAL DEVELOPMENT FROM A WOMAN’S PERSPECTIVE (1-2 cr.)—Addresses the. psychological and educational adjustment needs of the female college student. Covers three segments:. personal development, career education, and study skills. Emphasizes the special needs of the re-entry. woman. Provides education and support for the individual. Lecture 2 hours per week.. 
	SDV 106 PREPARATION FOR EMPLOYMENT (1-2 cr.)—Provides experience in to  resume writing,. preparation of applications, letters of application, and successfully preparing for completing the job. interview. Assists students in identifying their marketable skills, aptitudes, and develops strategies for. successful employment search. Assists students in understanding effective human relations techniques. and communication skills in job search. Lecture 1-2 hours per week.. 
	SDV 108 COLLEGE SURVIVAL SKILLS (1-3 cr.)— Provides an orientation to the college. Introduces. study skills, career and life planning. Offers an opportunity to engage in activities aimed at self-discovery.. Emphasizes development of “coping skills” such as listening, interpersonal relations, competence, and. improved self-concept. Recommended for students enrolled in developmental courses. Lecture 1-3 hours. per week.. 
	SDV 109 STUDENT LEADERSHIP DEVELOPMENT (1 cr.)—Provides opportunities for students to learn. leadership theory and skills for application in campus organizations, committees and groups. Lecture 1. hour per week.. 
	TELECOMMUNICATIONS MANAGEMENT (TEL). 
	TEL 150 INTERNETWORKING I (3-4 cr.)—Introduces the functions of each layer of the ISO/OSI. reference model, data link and network addresses, data encapsulation, different classes of IP addresses. and subnetting and the function of the TCP/IP network-layer protocols. Lecture 2-3 hours. Laboratory 2­3 hours. Total 4-6 hours per week.. 
	TEL 151 INTERNETWORKING II (3-4 cr.)— Teaches features of the Cisco IOS software, including log in,. context-sensitive help, command history and editing, loading software, configuring and verifying IP. addresses, preparing the initial configuration of a router, and adding routing protocols to the router. configuration. Prerequisite: TEL150.  Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hour per week.. 
	TEL 250 INTERNETWORKING III (3-4 cr.)—Studies the advantages of LAN segmentation using bridges. routers, and switches, Fast Ethernet configuring access lists. Covers Spanning Tree Protocol and Virtual. LANs. Prerequistie: TEL151.  Lecture 2-3 hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	TEL 251 INTERNETWORKING IV (3-4 cr.)—Focuses on the differences between the following WAN. services: LAPB, Frame Relay, ISDN/LAP HDLC, PPP, and DDR. Prerequisite: TEL 250.  Lecture 2-3. hours. Laboratory 2-3 hours. Total 4-6 hours per week.. 
	TRUCK DRIVING (TRK). 
	TRK 101 DOT SAFETY RULES AND REGULATIONS (2 cr.)—Includes an intensive study of the Department. of Transportation and state and local laws and regulations governing the motor carrier industry as applied. to the professional operation of commercial vehicles. Co-requisites TRK 102 and 103. Lecture 2 hours per. week.. 
	TRK 102 PREVENTIVE MAINTENANCE FOR TRUCK DRIVERS (1 cr.)—Focuses on the fundamentals of. preventive maintenance and inspection procedures of gasoline and diesel powered tractor-trailers. Includes. drivelines, brake systems, electrical system and accessories encountered by the professional truck. driver. Co-requisites TRK 101 and 103. Lecture 1 hour per week.. TRK 103 TRACTOR TRAILER DRIVING (9 cr.)—Prepares the prospective driver to operate a motor. vehicle in a safe and responsible manner. Provides practic
	102. Lecture 3 hours. Laboratory 12 hours. Total 15 hours per week.. 
	TRK 110 SURVEY OF THE TRUCKING INDUSTRY (3 cr.)---Provides an overview of the trucking. industry, and the characteristics of the professional truck driver. Emphasizes the uses of technology in. the trucking industry, including simulators, mobile information management and communication, and. electronic mapping techniques. Provides an introduction to the transportation of hazardous materials and. environmental issues.. 
	VETERINARYASSISTANT (VET). 
	VET 100 INTRODUCTION TO ANIMAL SCIENCE (3-4 cr.)---Surveys the common breads of small and. large domestic animals, including identification, management, and restraint. Lecture 2-3 hours. Labora­tory 3 hours. Total 5-6 hours per week.. 
	VET 101 INTRODUCTION TO VETERINARY ASSISTING (3 cr.)---Presents basic information about. assisting the veterinarian. Includes information about companion animals, primarily dogs and cats.. Lecture 3 hours per week.. 
	VET 102 CARE AND MAINTENANCE OF SMALL DOMESTIC ANIMALS (3 cr.)---Presents basic informa­tion about general and veterinary management of small domestic animals, especially dogs and cats.. Provides information concerning animal and human safety, animal restrain, nutrition, common diseases,. medical terminology, medical history, and other topics related to the care and maintenance of small. animals. Lecture 3 hours per week.. 
	VET 103 VETERINARY OFFICE ASSISTING (3 cr.)---Presents basic information about common business. procedures used in veterinary practice. Includes client and staff relationships and veterinary regulations.. Lecture 3 hours per week.. 
	VET 236 COMPANION ANIMAL BEHAVIOR (2-3 cr.)Teaches basic behavior conceptsasthey apply to. dogs, cats, horses. Stresses prevention and treatment of behavior problems. Lecture 2-3 hours per week.. 
	---

	WELDING (WEL). 
	WEL 117 OXYFUEL WELDING AND CUTTING (3-4 cr.)—Introduces history of oxyacetylene welding,. principles of welding and cutting, nomenclature of the equipment, development of the puddle, running flat. beads, and butt welding in different positions. Explains silver brazing, silver and soft soldering, and safety. procedures in the use of tools and equipment. Lecture 2 hours. Laboratory 3-6 hours. Total 5-8 hours per. week.. 
	WEL 123 SHIELDED METALARC WELDING (Basic) (3-4 cr.)––Teaches operation of ACandDCpower. sources,welding polarities, heats and electrodes for use in joining various metal alloys by the arc welding. process; Deals with running beads, butt, and fillet welds in all positions. Emphasizes safety procedures.. Lecture 2 hours. Laboratory 3-6 hours. Total 5-8 hours per week.. 
	WEL 126 PIPE WELDING I (3-4 cr.)— Teaches metalarc welding processes including the welding of. pressure piping in the horizontal, vertical, and horizontal-fixed positions in accordance with section IX of. the ASME Code. Lecture 2-3 hours. Laboratory 3 hours. Total 5 hours per week.. 
	WEL 130 INERT GAS WELDING (3 cr.)—Introduces practical operations in the uses of inert-gas-shield. arc welding. Discusses equipment, safety operations, welding practice in the various positions, process. applications, and manual and semi-automatic welding. Lecture 2 hours. Laboratory 3-6 hours. Total 5-8. hours per week.. 
	WEL 141-142 WELDER QUALIFICATION TESTS I-II (3-4 cr.)(3-4cr.)— Studies techniques and practices. of testing welded joints through destructive and non-destructive test. Lecture 2 hours. Laboratory 3-6. hours. Total 5-8 hours per week.. 
	WEL 160 GAS METALARC WELDING (3-4 cr.)—Introduces semi-automatic welding processes with. emphasis on practical application. Includes the study of filler wires, fluxes, and gases. Lecture 2 hours.. Laboratory 3-6 hours. Total 5-8 hours per week.. 
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	o. Communications. 
	o. Communications. 

	o. Computer Science. 
	o. Computer Science. 

	o. Criminal Justice. 
	o. Criminal Justice. 

	o Engineering Technology. 
	o Engineering Technology. 
	o Engineering Technology. 

	•
	•
	•
	•

	Civil 

	•
	•
	•

	Electrical 

	•
	•
	•

	General 

	•
	•
	•

	Mechanical 



	o. Health Sciences. 
	o. Health Sciences. 

	o. Human Services. 
	o. Human Services. 

	o Interdisciplinary Studies. 
	o Interdisciplinary Studies. 
	o Interdisciplinary Studies. 

	•
	•
	•
	•

	Teacher Preparation PreK-6 

	•
	•
	•

	Professional Writing 



	o. Occupational & Technical Studies. 
	o. Occupational & Technical Studies. 

	o Nursing (RN to BSN). Master’s Degrees:. 
	o Nursing (RN to BSN). Master’s Degrees:. 

	o. Community Health. 
	o. Community Health. 

	o. Education. 
	o. Education. 
	o. Education. 

	•
	•
	•
	•

	Elementary Education (PreK6) 

	•
	•
	•

	Special Education (K12) 



	o. Nursing. 
	o. Nursing. 
	o. Nursing. 

	•
	•
	•
	•

	Family Nurse Practitioner 

	•
	•
	•

	Nurse Midwifery 

	•
	•
	•

	Women’s Health Nurse Practitioner 



	o Occupational & Technical Studies. 
	o Occupational & Technical Studies. 
	o Occupational & Technical Studies. 

	•
	•
	•
	•

	Business & Industry Training 

	•
	•
	•

	Community College Teaching 

	•
	•
	•

	Career & Technical Education Teaching 



	o. Public Health (NEW). 
	o. Public Health (NEW). 

	o. Recreation & Tourism Studies (NEW). 
	o. Recreation & Tourism Studies (NEW). 


	on the campus of Southwest Virginia Community. College, offers the following degree programs. 
	Doctoral Degrees (Ph.D.):. 
	•
	•
	•
	•

	Community College Leadership 

	•
	•
	•

	English 


	•
	•
	•
	•
	•

	Occupational & Technical Studies Online Degree Programs: 

	•
	•
	•
	•

	Criminal Justice (BA or BS) 

	•
	•
	•

	Dental Hygiene (BS) (NEW) 

	•
	•
	•

	Nursing (RN to BSN) 

	•
	•
	•

	Nurse Educator (MSN) 



	•
	•
	•
	•

	Nurse Leader (MSN) Certificate/Licensure/Other Programs: 

	•
	•
	•
	•

	Industrial Training Certificate 

	•
	•
	•

	Surveying Science Certificate 

	•
	•
	•

	Healthcare Management Certificate (graduate level) 

	•
	•
	•

	Teacher Licensure - Elementary Education (PreK6) 

	•
	•
	•

	Teacher Licensure -Special. Education (K12). 

	•
	•
	•

	School Library Media Specialist. Endorsement. 

	•
	•
	•

	Earth Science (courses toward teacher certification or recertification) 




	HOW TO GET STARTED. 
	•. 
	•. 
	•. 
	Meet with Ms. Elaine Ward, Site Director for the ODU program at SVCC. 

	•. 
	•. 
	Discuss the degree programs being offered and have your academic transcripts evaluated. 

	•. 
	•. 
	Call 276-964-7634 or email or stop by Russell Hall Room 122 for more information. 
	ttnsw@odu.edu 
	ttnsw@odu.edu 




	Visit us on the web at. 
	www.dl.odu.edu. 
	www.dl.odu.edu. 









