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FERPA eForm Instructions

Consent to Release Educational Records

C l i c k  t h e  “ S t u d e n t  R e c o r d s  e F o r m s ”  b l o c k .

C l i c k  “ A d d  a  F E R P A  e F o r m ”  f r o m  t h e  m e n u .

N a v i g a t e  t o  t h e  F E R P A  e F o r m2

Verify your Student Information

Choose “Southwest VA Community College”

from the Academic Institution drop down box.

S e l e c t  a n  A c a d e m i c  I n s t i t u t i o n3

R e a d  a l l  i n s t r u c t i o n s  o n  t h e  p a g e  t o  a d d  y o u r  A u t h o r i z e d  P e r s o n ( s ) .

A d d  Y o u r  A u t h o r i z e d  P e r s o n ( s )4

The Southwest Admissions & Records Office is here to help if  you have 

questions or encounter any issues completing the FERPA eForm.

admissions@sw.edu or 276-964-7238

You always have access to your own records. The FERPA eForm lets you decide who else can access
your educational records on your behalf. Use these instructions to add your Authorized Person(s).


